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Dagordning: Konstituerande

kdarstyrelsemoéte verksamhetsaret
2026/27

Datum: 2026-06-12

Tid: 09.00

Plats: Eva Wibergs rum, Studenternas Hus
Kallade: K&rstyrelsen 2026/27, kallelse@gota.gu.se

§ Arende Foredragande
1 Prelimindrer
11 Métets 6ppnande och behériga utlysande Samuel Andersson
12 Humorcheck Métesordférande
13 Val av métesordférande, métessekreterare och Métesordférande
protokolljusterare
1.4 Godkannande av féredragningslistan Métesordférande
1.5 Adjungeringar Métesordférande
1.6 Avsdgelser Métesordférande
1.7 Féregdende métesprotokoll Métesordférande
1.8 Sluttid idag Métesordférande
2 Rapporter
Inga rapporter féreligger.
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Valdrenden

O

3.1 Val till Géta International Committee Thina Stridsberg

3.2 Val till Pubkommittén Thina Stridsberg

3.3 Val till Balkommittén Thina Stridsberg

3.4 Val av studentrepresentant till Fysiken Friskvérd i Kevin Stjerndorff

Goteborg AB's styrelse

3.5 Val av Presidierdd Samuel Andersson

3.6 Val till Utbildningsvetenskapliga sektionens styrelse Julia Eriksson

3.7 Val till Samhdilisvetarsektionens styrelse Tea Tengvall

3.8 Val till Humanistsektionens styrelse Klara Fréindfors

4  Beslutsarenden

4. K&rstyrelsens arbetsordning 2026/27 Samuel Andersson

4.2 Firmatecknare Samuel Andersson

4.3 Féretrédare i bankangeléigenheter Kevin Stjerndorff

4.4 Utanordningsratt Kevin Stjerndorff

4.5 Utkvitteringsratt postférséindelser ass rek. Kevin Stjerndorff

4.6 Delegation av avtalstecknande fér Géta studentkérs Samuel Andersson

pubverksamhet

4.7 Ovriga behorigheter Samuel Andersson

4.8 Attestratt Kevin Stjerndorff

4.9 Beslutsratt Kevin Stjerndorff
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410 Arvoderingar Samuel Andersson
41 Faststallande av Incidenthanteringsgruppens Samuel Andersson
sammanséttning
42 Faststdllande av Sigfridhordens medlemmar Thina Stridsberg
413 Datum for héstens kérrstyrelseméten Samuel Andersson
5 Diskussionsdrenden
5.1 Férvantningar pd dret Samuel Andersson
—~ ° o
6 Ovriga fragor
Inga évriga fragor féreligger.
7 Méotets avslutande
71 Métesutvérdering Métesordféranden
7.2 Nésta mote Métesordféranden
7.3 Métets avslutande Métesordféranden
*punkten féredras muntligt
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§1.6 Avsdgelser
Konstituerande kdrstyrelsemote
2026/27,26-06-12

Avsdndare: Organisationssamordnare
Datum: 2026-06-02

§ 1.6 Avsagelser

Féljande personer har avsagt sig sitt fértroendeuppdrag i Géta studentkér:

> Tea Tengvall, fullméktigeledamot verksamhetsdret 2026/27

> Victoria Séderberg, fullmaktigeledamot verksamhetséret 2026/27
> Noa Appelgren, sektionsordférande Humanistsektionen 2026/27

> Vera Nordlind, fullmdaktigeledamot verksamhetséret 2026/27

Férslag till beslut:
att Idgga avsagelserna till handlingarna.
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Protokoll: Karstyrelsemote 15
Verksamhetsdret 2025/26

Datum: 2026-05-27

Tid: 09.00

Plats: Eva Wiberg, Studenternas Hus

Kallade: K&rstyrelsen 25/26, kallelse@gota.gu.se

Néarvarande: Moa Clasberg*, Linn Andén*, Albert Utgren*, David Eby*, Samuel Andersson*,
Nora Mellqvist Carlén*, Olof Juntorp*, Klara Fréandfors*, Olivia Bergstréom?* (fréin och med
11.58), Maja Ahlstrém Olsson (fréin och med 1.59), Anneli Arohlén, Tim Stockelberg
Réstléingd: 8 narvarande réstberattigade ledamoter under beslutspunkterna
*=Rostberdttigade

§1 Prelimindérer
§ 1.1 Métets 6ppnande och behériga utlysande

Féredragande: Moa Clasberg
Moa Clasberg 6ppnar métet klockan 09.02.  Kérstyrelsen beslutar
att anse métet behoérigen utlyst.

§ 1 2 Humércheck
- Foéredragande: Moa Clasberg

Humércheck genomférs.

§ -I 3 Val av métesordférande, moétessekreterare och protokolljusterare
- Féredragande: Moa Clasberg

Férslag till beslut Karstyrelsen beslutar

O
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att valja Moa Clasberg till
mobtesordférande.

att valja Anneli Arohlén till
mobtessekreterare.

att vdlja Olof Juntorp till réstréknare tillika
justerare av dagens protokoll.

§1.4

Foéredragande: Moa Clasberg
Foérslag till beslut
att godkdnna féredragningslistan.

§ 1.5 Adjungeringar
- Féredragande: Moa Clasberg

Forslag till beslut

att hélla ett 6ppet mote for alla Goéta
studentkdrs ordinarie medlemmarr.

Avsdagelser
Féredragande: Moa Clasberg

§1.6

Féljonde personer har avsagt sig sitt
fortroendeuppdrag i Géta studentkér:

> Otto Swedmark, fullmdktigeledamot
verksamhetsdret 2025/26

Foérslag till beslut
att ldgga avsdgelsen till handlingarna.

Foregdende motesprotokoll
Foéredragande: Moa Clasberg

§1.7

att valja Moa Clasberg till
motesordférande.

att valja Anneli Arohlén till
motessekreterare.

att vdalja Olof Juntorp till rostréknare tillika
justerare av dagens protokoll.

Godkdannande av foredragningslistan

Karstyrelsen beslutar

att godkanna féredragningslistan.

Karstyrelsen beslutar

att hdlla ett 6ppet moéte for alla Goéta
studentkdrs ordinarie medlemmair.

Kérstyrelsen beslutar

att I6igga avsdgelsen till handlingarna.
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Foérslag till beslut

att Idgga protokoll frén kdrstyrelsemote 14
verksamhetsér 2025/26 till handlingarna.

Sluttid idag

§1.8

Foérslag till beslut

att sikta pd 12.30.

§2 Rapporter

Rapport fran presidiet

§2.1

Presidiet har sedan féregdende
kérstyrelseméte arbetat med planering
infor fylinadsval och extrainsatt
fullmdaktigemote samt deltagit i
arbetsmiljordd och genomgéng av
arbetsmiljéenkdaten tillsaommans med
arbetsmiljoradet. Presidiet har éven tagit
fram en personlig éverldmningsmall for
Gota International Committee infér
kommande éverlédmning.

Vidare deltog presidiet vid vérbalshelgen i
Uppsala tillsammans med Géteborgs
nation.

Kérordférande har genomfoért
utvarderingar av uppdaterade
arbetsbeskrivhingar med samtliga
anstdllda. Vice kérordférande deltagit i
rektorsfrukost om studentinflytande samt
haft méte med éverldmningsgruppen.

Foéredragande: Moa Clasberg

Kéarstyrelsen beslutar

att ldgga protokoll frén kérstyrelsemote 14

verksamhetséret 2025/26 till handlingarna.

Karstyrelsen beslutar

att sikta pé 12.30.

Féredragande: Moa Clasberg & Linn Andén

Karstyrelsen beslutar

att I6igga rapporten till handlingarna.

O
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Foérslag till beslut

att I&igga rapporten till handlingarna.

§ 29 Rapport presidiebeslut
- Féredragande: Linn Andén

Féljaonde presidiebeslut har fattats sedan Karstyrelsen beslutar
kérstyrelsemote 14:

att I6igga rapporten till handlingarna.

> Profilmaterial till Pride fér upp till 17
000kr

> Middag till delegationen infér
SFSFUM 635kr

> Middag till delegationen under
SFSFUM 1154kr

> Hotell SFSFUM 9 046kr

Féljande éskningar har godkdénts sedan
kérstyrelsemoéte 13:

Fiktion & Fest
> 5000kr, A-1013, Sittning

Datavetenskapsdivisionen
> 615kr, A-1014, Loggmdlining

SystemSex
> 1400k, A-1008, Farg till markmalning
av emblem utanfér Natrium

SG Geovetenskaper
> 300kr, A-1006, Mdla logga

O

Gaudium
> 2000kr, A-1009, Anslutningsavgift for
nytt bankkonto
Hattifnatteriet
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> 300kr, A-1016, SUS-utbildning

Recentiorskommittén
> 2 000kr, A-1015, Pub

SG Biologi
> 200kr, A-1017, Loggmdalning utanfor
natrium

Férslag till beslut
att I&igga rapporten till handlingarna.

§ 23 Omvéridsbevakning
- Féredragande: Linn Andén

Detta har hént sedan kérstyrelsemote 14 Karstyrelsen beslutar
relaterat till omvéridsbevakning:

att I6gga rapporten till handlingarna.

Nationellt

> Sveriges forenade studentkérer
(SFS) har tillsammans med fem
andra fackférbund och
organisationer skrivit en
debattartikel i Aftonbladet. Artikeln
belyser deras nya initiativ som
handlar om ett mer upplyst val. Det
uppmuntras att som organisation
sté bakom och sprida initiativet.

> SFS har skrivit en debattartikel
tilsammans med Moderata
studenter ddr de lyfter det sénkta
statsanslaget och stdller krav pé
Moderaterna.

> Universitetskanslersémbetet (UKA)
har sammanstallt granskningarna
av landets socionomutbildningar i
Hégskolekollen. Utbildningen vid
Goteborgs universitet bedéms vara
av hég kvalitet och &r rankad hégre

O
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dn utbildningarna vid Uppsala och
Linkdpings universitet samt
Jonkoépings, Sédertdrns,
Mélardalens, Gévles och Dalarnas
hoégskolor som alla har bemdrkts ha
ifréigasatt kvalitet.

Lokalt

> SOM-institutet har publicerat
rapporten Géteborgstrender 2016-
2025. Rapporten innehdller allt fréin
partisympati till upplevd trygghet i
staden.

> Goéteborgs universitet och
Chalmers Tekniska Hégskola
utsattes i bérjon av maj fér en
hackerattack mot Canvas. GU:s IT-
chef meddelade till Gdéteborgs
Posten att hackarna kan ha fétt
pengar i utbyte mot att data frén
attacken férstérdes.

Foérslag till beslut

att I&igga rapporten till handlingarna.

§ 24 Kérstyrelserapport
- Féredragande: Kdrstyrelsen

Utbildningsbevakningssamordnare: Karstyrelsen beslutar
Utbildningsbevakningssamordnare har

sedan féregdende kérstyrelsemote att Itgga rapporten till handlingarna.

arbetat med planering och genomférande
av studentrepresentantstacksittning
tillsammans med projektgruppen. Vidare
har en hel del arbete lagts pé
overlédmningen, béde skapande av
éverldmningspass och personlig
overlémning. Arbetet inom GUS
valberedning har avslutats och

O
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férordningar till universitetsgemensamma
studentrepresentantposter har tagits fram.

Utdver detta har utbildningsbevaknings-
samordnare hdlliti en kaffedag med
utbildningsbevakningstema p& Samsek,
deltagit p& Samseks samverkanstraff,
deltagit pd en kaffedag pé& Humsek ihop
med Feelgodd och dven arbetat under
CSN-lunchen.

Event- och féreningssamordnare:

Event- och féreningssamordnare har
arbetat med férberedelser infor Pride,
hanterat féreningsansékningar och skrivit
beslutsunderlag fér féreningsstatus,
skapat éverlémningspass och genomfort
CSN-lunch.

Vidare har Event- och
féreningssamordnare stéttat
Samhadllsvetarsektionen i skapande av
handbbdcker, deltagit i méte med
beredningsgruppen fér Donationen
Studenternas hus, hdllit personlig
éverldmning och planerat och genomfért
féreningstack.

Sektionsordférande
Utbildningsvetenskapliga sektionen:
Sektionsordférande har sedan féregdende
kérstyrelseméte frémst arbetat med
férberedelser infér dverldmning, bland
annat genom framtagande av
dverlédmningspass och deltagande i
maoten med dverldmningsgruppen.
Sdkerhetsutbildning fér sektionens
féreningar har genomférts tillsammans
med s@kerhetssamordnare i samband
med styrelsebyten.
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Vidare har sektionsordférande deltagit i
GUS rektorsfrukost om studentinflytande,
Fullméktigeméte 6 samt genomférandet
av CSN-lunchen och
studentrepresentanttacket tillsammans
med kdrstyrelsen.

Tillsammans med Humanistsektionen och
eftertrddare har dven moéten hallits inom
Humanistiska och Pedagogiska Né&tverket
samt med studentkdrer i Uppsala och Lund
for att diskutera fortsatt samarbete och
framtagande av arbetsordning infor
kommande verksamhetsdar.

Sektionsordféranden Natur- och
Tekniksektionen:

Sedan kdrstyrelseméte 14 har ordféranden
for Natur- och Tekniksektionen haft
kaffedag tillsammans med Géteborgs
stad, férvaltningen fér funktionsstod.
Ordféranden har éven tillsammans med
sektionsstyrelsen arrangerat en
rundvandring pd campus
Medicinareberget for studenter pd
institutionen ITIT.

Presidiet har haft méten med féreningar
och studenter, arbetat med
dverlédmningspass och pdborjat
oéverldmning med eftertréidare.

Ordférande Nora har deltagit i LFN-
sammantréde, ledningens beslutsmote
samt fortsatt arbetet med gemensam
artikel tillsammans med SNaK. Ordférande
Samuel har arbetat med flytten frén
Campus Lindholmen samt deltagit i méten
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kring fusionen av tidigare fakulteter till
fakulteten fér naturvetenskap och teknik.

Vidare har sektionen arrangerat upplunch
och arbetat med examensbanketten.

Sektionsordférande Humanistsektionen:
Sektionsordférande har sedan féregdiende
rapport deltagit p& SFSFUM 2026 som
delegat for Goéta studentkér, héllitien
pluggstuga samt deltagit vid rektorsfrukost
om studentinflytande.

Arbetet har i stor utstréickning préglats av
administration och planering infér
avslutningen av verksamhetséret samt
overlémning till eftertrddare inom
sektionsstyrelse, fédreningar och
studentrepresentation. Osékerhet kring
kommande drs fértroendevalda har dock
forsvérat planeringen av personlig
éverldmning.

Férslag till beslut
att Idgga rapporten till handlingarna.

§ 25 Extrainsatt fullméktigemote 1
- Féredragande: Moa Clasberg

Den 14 maj fick Kérordférande in en
avsdgelse ifréin en av de nyinvalda

ledaméterna till nésta verksamhetsdrs att I6igga rapporten till handlingarna.

kérstyrelse. Avsaigelsen innebar att posten
Sektionsordférande for Humanistsektionen
blev vakant infér kommmande ar.

Karordférande valde att kontakta bdde
verksamhetsrevisor for verksamhetsar
25/26 samt 26/27 for att diskutera hur

Karstyrelsen beslutar

O
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organisationen skulle gé till véiga. Bada
revisorerna samt kérpresidiet ansdg att
det bdsta var att kalla till ett extrainsatt
fullmdktigemaéte for att forrétta valet innan
ndsta verksamhetsdr drar i géng. D& det
inte var genomférbart att behandla
drendet under fullméktigeméte 6. Det
extrainsatta fullmdaktigemotet kommer att
ske digitalt den 8 juni kl.17:00.

Fullmaktige for verksamhetsdéret 26/27 fick
pd fredagen den 15 maj ut ett per-
capsulam beslut med féljande att-satser:

> attutlysa fyllnadsval till
Sektionsordférande fér
Humanistsektionen fér
verksamhetséret 26/27.

> attperioden fér kandidatur ér 2026-
05-19 till och med 2026-05-28.

> attdelegeraval av
Sektionsordférande for
Humanistsektionen till Fullmdaktige
25/26.

> attfrdngd Gota studentkars
stadgar §3:8 nér det kommer till att
kallelse ska skickas ut 25 dagar
innan fullmaktiges sammantréde.

Samtliga att-satser bifélls av fullméktige,
vilket innebar att en kallelse skickades ut till
fullmaktige 25/26 om det extrainsatta
fullmdéktigemaétet.

Enligt Gota studentkérrs stadgar ska den
sittande valberedningen bereda
fyllnadsvalet om en ledamot i Karstyrelsen
avsdger sig sitt uppdrag. Kérordférande
hade dérfor ett moéte med sittande
valberedningen for att informera om
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fyllnadsvalet samt efterfréiga deras hjélp
att bereda valet. Valberedningen kommer
att bereda fylinadsvalet och dr inférstadda
i processen framdt.

Férslag till beslut

att Idgga rapporten till handlingarna.

§3

Inga valérenden féreligger.

§4

§ 4.1

Valdrenden

Beslutsdarenden

Beslut om karféreningsstatus
Foéredragande: Albert Utgren

Foérslag till beslut

att bevilja Tongdngarne
hedersféreningsstatus for
verksamhetsdret 2026/27 med
premissen att de inkommer med ett
fullstéindigt signerat drsmoétesprotokoll
senast 27 juni 2026.

att bevilja Alumniféreningen Ugglorna
hedersféreningsstatus for
verksamhetsdret 2026/27 med premissen
att de tydliggér i stadgan med vilket som
ar det hogst beslutande organet

i foreningen samt revidera frén
"medlemmar” till "ordinarie medlemmar”
till kommande ansdékan om
féreningsstatus.

Karstyrelsen beslutar

att behandla Végens studentférenings
kérféreningsansokan pd kdrstyrelsemote 15
2026.

att bevilja Tongéngarne
hedersféreningsstatus fér verksamhetsdret
2026/27 med premissen att de inkommer
med ett fullstndigt signerat
drsmotesprotokoll senast 27 juni 2026.

att bevilja Alumniféreningen Ugglorna
hedersféreningsstatus fér verksamhetsdret
2026/27 med premissen att de inkommer
med ett fullstndigt signerat
drsmotesprotokoll senast 27 juni 2026.
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Albert Utgren drar tillbaka ovanstdende
yrkande angé&ende Alumniféreningen
Ugglorna.

att bevilja Alumniféreningen Ugglorna
hedersféreningsstatus fér
verksamhetsdret 2026/27 med premissen
att de inkommer med ett fullstéindigt
signerat drsmétesprotokoll senast 27 juni
2026.

att bevilja Filosofiska Latta Kndistéende
Spexgardet central kdrféreningsstatus for
verksamhetsdret 2026/27 med premissen
att tydliggéra hur styrelsen utses i
féreningen till kommande ansdkan om
féreningsstatus.

Albert Utgren drar tillbaka ovanstdende
yrkande angdende Filosofiska Létta
Knastdende Spexgardet.

att bevilja Sexmdsteriet Byré&6
sexmdsteristatus fér verksamhetsdret
2026/27 med premissen att de inkommer
med ett fullsténdigt signerat
drsmotesprotokoll senast 27 juni 2026.

att bevilja Idrottsrédet central
kérféreningsstatus for verksamhetséret
2026/27 med premissen att tydliggéra hur
en medlem ansdker om uttréde i
féreningen till kommande ansdékan om
féreningsstatus.

Albert Utgren drar tillbaka ovanstdende
yrkande angdende Idrottsrddet.

att bevilja Idrottsrédet central
kérféreningsstatus for verksamhetsdéret

att bevilja Alumniféreningen Ugglorna

hedersféreningsstatus fér verksamhetsdret
2026/27 med premissen att det i stadgarna

tydliggors vilket som é&r féreningens hogst
beslutande organ samt i §3 och §5 édndra
fréin "medlemmar” till "ordinarie
medlemmar” och "stédmedlemmar” till
"Kérkompisar” infér kommmande ansékan
om féreningsstatus.

att beviljo Sexmdsteriet Byr&6
sexmdsteristatus for verksamhetsdéret
2026/27 med premissen att de inkommer
med ett fullsténdigt signerat
drsmotesprotokoll senast 27 juni 2026.

att bevilja Idrottsrédet central
kérféreningsstatus for verksamhetsdret
2026/27 med premissen att de inkommer
med ett fullsténdigt signerat
d&rsmotesprotokoll senast 27 juni 2026.

att bevilja Idrottsradet central
kérféreningsstatus for verksamhetsdret
2026/27 med premissen att i stadgan §3
tydliggéra hur en medlem ansdker om
uttrade i féreningen samt att i §7 mom 1
fortydliga att det inte ér Gota studentkér
som ansvarar for féreningens férvaltning
och revision till kommande ansdkan om
féreningsstatus.

att uppdraga Event- och
féreningssamordnare att uppmana
Idrottsrddet att konsekvent ta bort - Géta
studentkdr” nér det hénvisas till
féreningens namn i stadgarna.

att bevilja Salsa & Séndag

hedersfoéreningsstatus fér verksamhetsdret
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2026/27 med premissen att de inkommer
med ett fullstndigt signerat
drsmotesprotokoll senast 27 juni 2026.

att bevilja Salsa & Séndag
hedersféreningsstatus fér
verksamhetsdret 2026/27 med

premissen att de tydliggér vilket
féreningens hégst beslutande organ ér
samt tydliggér hur en medlem uttréider ur
féreningen till kommande ansdékan om
féreningsstatus.

Albert Utgren drar tillboaka ovanstdende
yrkande angdende Salsa & Séndag.

att bevilja Salsa & Séndag
hedersféreningsstatus fér
verksamhetsdret 2026/27 med premissen
att de inkommer med ett fullstéindigt
signerat drsmoétesprotokoll senast 27 juni
2026.

att bevilja Teser & Térningar central
kérféreningsstatus for verksamhetséret
2026/27 med premissen att de reviderar i
stadga §1.3 fréin "Féreningen ar i forsta
hand ansluten till Géta studentkér som en
sektionsférening vid Naturvetarsektionen..”
till " Féreningen dr i férsta hand ansluten till
Gota studentkér som en k&rférening men
har sitt séite pd Medicinareberget..” samt i
§9.2 revidera till l&implig instans till
kommande ansékan om féreningsstatus.

Albert Utgren drar tillbaka ovanstdende
yrkande angdende Teser & Tarningar.

att bevilja Matematiska och
Naturvetenskapliga utbildningssektionens

2026/27 med premissen att de inkommer
med ett fullsténdigt signerat
drsmotesprotokoll senast 27 juni 2026.

att bevilja Salsa & Séndag
hedersféreningsstatus fér verksamhetsdret
2026/27 med premissen att de i stadgarna
tydliggor vilket féreningens hogst
beslutande organ ér samt tydliggér hur en
medlem uttréder ur féreningen till
kommande ansékan om féreningsstatus.

att beviljo Matematiska och
Naturvetenskapliga utbildningssektionens
sexmadsteri (MatNatSex) sexmdsteristatus
for verksamhetsdret 2026/27.

att bevilja Patriciabaletten
hedersféreningsstatus fér verksamhetséret
2026/27 med premissen att de inkommer
med ett fullsténdigt signerat
drsmotesprotokoll senast 27 juni 2026.

att bevilja Patriciabaletten
hedersféreningsstatus fér verksamhetséret
2026/27 med premissen att det i stadgarna
definieras vad en medlem i féreningen ar,
fortydligar vilket det hégst beslutande
organet dr, samt fértydligar vilka
féreningen riktar sig till inféor kommande
ansdkan om féreningsstatus.

att bevilja Festféreningen Haddock
sexmdsteristatus for verksamhetsdret
2026/27 med premissen att det i stadgarna
fortydligas vilka féreningen riktar sig till
infér kommande ansékan om
féreningsstatus.

att bevilja Festféreningen Haddock
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sexmadsteri (MatNatSex) sexmdsteristatus
for verksamhetsdret 2026/27.

att bevilja Patriciabaletten
hedersféreningsstatus for
verksamhetsdret 2026/27 med
premissen att de fértydligar definitionen
om vad en medlem i féreningen ér samt
fortydligar vilket det hégst beslutande
organet dr i féreningen till kommande
ansdkan om féreningsstatus.

Albert Utgren drar tillbaka ovanstdende
yrkande angdende Patriciabaletten.

att bevilja Patriciabaletten
hedersféreningsstatus for
verksamhetsdret 2026/27 med premissen
att de inkommer med ett fullstéindigt
signerat drsmoétesprotokoll senast 27 juni
2026.

att bevilja Festféreningen Haddock
sexmdsteristatus for verksamhetsdéret
2026/27.

Albert Utgren drar tilloaka ovanstdende
yrkande angdende Haddock.

Albert Utgren yrkar

att beviljo Vagen Studentférening central
kérféreningsstatus for verksamhetsdéret
2026/27 med premissen att i féreningens
stadga tydliggéra hur styrelsen utses samt
att ta bort Gota studentkdrs uppgifter i
sidfoten till kommande ansékan om
féreningsstatus.

att bevilja Vagen Studentférening central

sexmdsteristatus for verksamhetséret
2026/27 med premissen att de inkommer
med ett fullsténdigt signerat
drsmotesprotokoll dér de narvarandes
personnamn dr listade senast 27 juni 2026.

att beviljo Vagen Studentférening centrall
kérféreningsstatus for verksamhetsdret
2026/27 med premissen att i féreningens
stadga tydliggoéra hur styrelsen utses samt
att ta bort Gota studentkdrs uppgifter i
sidfoten till kommande ansékan om
féreningsstatus.

att beviljo Vagen Studentférening centrall
kérféreningsstatus for verksamhetsdret
2026/27 med premissen att de inkommer
med ett fullsténdigt signerat
drsmotesprotokoll dér de samtliga
ndrvarandes personnamn dr listade senast
27 juni 2026.

att bevilja Filosofiska Latta Kndstéende
Spexgardet central kérféreningsstatus for
verksamhetsdret 2026/27 med premissen
att i stadgarna tydliggéra hur styrelsen
utses i féreningen till kommande ansékan
om féreningsstatus.

att bevilja Teser & Tarningar central
kérféreningsstatus for verksamhetsdret
2026/27 med premissen att det i stadga §1.2
tas bort "pd naturvetarsektionen” samt i §1.3
andras frén "Féreningen dr i forsta hand
ansluten till Géta studentkdr som en
sektionsférening vid Naturvetarsektionen..”
till "Féreningen dr i forsta hand ansluten till
Gota studentkdr som en kérférening men
har sitt sate pd Medicinareberget..” samt i
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kérféreningsstatus for verksamhetsdret
2026/27 med premissen att de inkommer
med ett fullstéindigt signerat
drsmobtesprotokoll senast 27 juni 2026.

Albert Utgren drar tilloaka ovanstdende
yrkande angdende Végen
Studentférening.

Linn Andén yrkar

att bevilja Alumniféreningen Ugglorna
hedersféreningsstatus for
verksamhetsdret 2026/27 med premissen
att det i stadgarna tydliggérs vilket som ér
féreningens hogst beslutande samt i §3
och §5 éndra frdn "medlemmar” till
“ordinarie medlemmar” och
"stodmedlemmar” till "Kérkompisar” infér
kommande ansékan om féreningsstatus.

Moa Clasberg yrkar

att bevilja Filosofiska Latta Kndistéende
Spexgardet central kérféreningsstatus for
verksamhetsdret 2026/27 med premissen
att i stadgarna tydliggéra hur styrelsen
utses i féreningen till kommande ansékan
om féreningsstatus.

Linn Andén yrkar

att uppdraga Event- och
féreningssamordnare att uppmana
Idrottsrédet att konsekvent ta bort - Géta
studentkdr” nér det hénvisas till
féreningens namn i stadgarna.

att bevilja Idrottsrédet central
kérféreningsstatus for verksamhetsdéret

§9.2 revidera till limplig instans till

kommande ansékan om féreningsstatus.

ORDNINGSFRAGA
Albert Utgren yrkar

att agjournera métet i 6 min, till 10.55.
Karstyrelsen beslutar

att agjournera métet i 6 min, till 10.55.
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2026/27 med premissen att i stadgan §3
tydliggéra hur en medlem anséker om
uttréde i féreningen samt att i §7 mom 1
fortydliga att det inte ér Gota studentkér
som ansvarar fér féreningens férvaltning
och revision till kommande ansdékan om
féreningsstatus.

Moa Clasberg yrkar

att bevilja Salsa & Séndag
hedersféreningsstatus for
verksamhetsdret 2026/27 med premissen
att de i stadgarna tydliggor vilket
féreningens hégst beslutande organ ér
samt tydliggér hur en medlem uttréider ur
féreningen till kommande ansdékan om
féreningsstatus.

Linn Andén yrkar

att beviljo Teser & Tarningar central
kérféreningsstatus for verksamhetséret
2026/27 med premissen att det i stadga
81.2 tas bort "pd naturvetarsektionen” samt
i §1.3 andras frén "Féreningen ar i férsta
hand ansluten till Géta studentkér som en
sektionsférening vid Naturvetarsektionen..”
till " Féreningen dr i férsta hand ansluten till
Gota studentkér som en kérférening men
har sitt séte pé Medicinareberget..” samt i
§9.2 revidera till limplig instans till
kommande ansékan om féreningsstatus.

Linn Andén yrkar

att bevilja Patriciabaletten
hedersféreningsstatus for
verksamhetséret 2026/27 med premissen
att det i stadgarna definieras vad en
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medlem i féreningen dr, fortydligar vilket
det hogst beslutande organet dr, samt
fortydligar vilka féreningen riktar sig till
infér kommande ansdékan om
féreningsstatus.

Linn Andén yrkar

att bevilja Festféreningen Haddock
sexmd@steristatus for verksamhetsdret
2026/27 med premissen att det i
stadgarna fértydligas vilka féreningen
riktar sig till infér kommande ansékan om
féreningsstatus.

att bevilja Festféreningen Haddock
sexmdsteristatus for verksamhetséret
2026/27 med premissen att de inkommer
med ett fullstéindigt signerat
drsmotesprotokoll dér de nérvarandes
personnamn dr listade senast 27 juni 2026.

Moa Clasberg yrkar

att behandla Végens studentférenings
kérféreningsansokan pé kérstyrelsemoéte
15 2026.

Moa Clasberg yrkar

att bevilja Védgen Studentférening central
kérféreningsstatus for verksamhetsdéret
2026/27 med premissen att de inkommer
med ett fullsténdigt signerat
drsmotesprotokoll dér de samtliga
ndrvarandes personnamn dr listade
senast 27 juni 2026.

§ 4.2 Forslag till revidering: Gota studentkars personalpolicy
- Féredragande: Moa Clasberg

Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se
41 34 Goéteborg info@gota.gu.se @gotastudentkar

Dokument-ID 09222115557579854100

Signerat AA, MC, OJ




KARSTYRELSEMOTE: PROTOKOLL | SIDA 18/29

Forslag till beslut

att revidera Gota studentkdrs
personalpolicy enligt liggande férslag.

Riva upp beslut om arvode
Féredragande: Linn Andén

§4.3

Forslag till beslut

att riva upp beslutet "att arvodera Noa
Appelgren 100% av en ménads
heltidsarvode motsvarande perioden 7
juni 2026 till och med 30 juni 2026.”

§ 4.4

Féredragande: David Eby
Forslag till beslut

att anta Kdrledningens arbetsordning
enligt liggande férslag.

Moa Clasberg yrkar

att under rubriken "verksamhetsplan och
verksamhetsstrategi” éndra meningen
"Uppfdljning av arbetet med
verksamhetsplan och
verksamhetsstrategi” till I samréid med
Gota studentkérs anstallda félja upp
arbetet med verksamhetsplan och
verksamhetsstrategi’.

§4.5

Féredragande: Linn Andén

Foérslag till beslut

Kérledningens arbetsordning

Karstyrelsen beslutar

att revidera Goéta studentkérs
personalpolicy enligt liggande férslag.

Karstyrelsen beslutar

att riva upp beslutet "att arvodera Noa
Appelgren 100% av en ménads
heltidsarvode motsvarande perioden 7 juni
2026 till och med 30 juni 2026.”

Karstyrelsen beslutar

att under rubriken "verksamhetsplan och
verksamhetsstrategi” éndra meningen
‘Uppfdljning av arbetet med

verksamhetsplan och verksamhetsstrategi”

till "I samrdd med Goéta studentkdrs
anstdllda félja upp arbetet med
verksamhetsplan och
verksamhetsstrategi'.

att anta Kdrledningens arbetsordning
enligt framvaskat férslag.

Férslag till revidering: Presidiets arbetsordning

Karstyrelsen beslutar
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att revidera Arbetsordning fér Géta
studentkdrs presidium enligt liggande
férslag.

Inkép av insparksmerch
Féredragande: Linn Andén

§4.6

Forslag till beslut

att ge Gota studentkdrs kommunikator
mandat att bestdlla profilmaterial till
insparken verksamhetsdret 2026/27.

att kostnaden uppgdrr till max 200 000 SEK
inklusive momes.

att belasta budgetpost 5340
"Insparkskassar” for verksamhetsdret
2026/27.

Kérstyrelsen vill skicka med till framtida
inkép av insparksmerch att det kan vara
vart att se 6ver att képa blyertspennor
istallet for bléick, samt att man i framtiden

kanske vill dvervéga att képa in fler kassar,

alternativt att éiven sdlja kassar till
studenter.

§4.7

Foérslag till beslut
att anta Arbetsordning for Géta
studentkdrs presidierdd enligt liggande

forslag.

Linn Andén yrkar

att revidera Arbetsordning fér Géta
studentkdrs presidium enligt liggande
férslag.

Karstyrelsen beslutar

att ge Gota studentkérs kommunikator
mandat att bestdlla profiimaterial till
insparken verksamhetséret 2026/27.

att kostnaden uppgdr till max 200 000 SEK
inklusive moms.

att belasta budgetpost 5340
"Insparkskassar” for verksamhetsdret
2026/27.

Arbetsordning for Gota studentkars presidierad
Féredragande: Moa Clasberg

Karstyrelsen beslutar

att under rubriken Sammansdttning éndra
fréin "presidium i en studentkér” till
"kérpresidium i en studentkdr eller
motsvarande”.
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att under rubriken Sammansattning éndra

frdn "presidium i en studentkér” till
"kérpresidium i en studentkar eller
motsvarande”.

§5

§5.1

Vart har vi varit?

Detta &r det sista planerade
kérstyrelsemotet for verksamhetsdr
2025/26 och darfér téinkte vi ta tillféllet i
akt och tillsammans med er reflektera
over verksamhetséret som varit. Temat
for denna diskussion ar "lardomar’.

Under ett &r som heltidare Iér man sig
mycket. Det handlar dels om vad ens
uppdrag innebdr i praktiken, vilkka med-
och motgdngar som man upplever och
om oférutségbara situationer som
uppstdr internt och externt.

Synonymer till ordet ldrdom &r
erfarenhet och vunnen kunskap. Vi ska
darfér i grupp reflektera dver vilka
ldrdomar du har fétt i egenskap av
heltidare pé& Géta studentkdr.

> Vad har du dragit fér Idrdomar i
din specifika roll och dina

KARSTYRELSEMOTE: PROTOKOLL | SIDA 20/29

att anta Arbetsordning fér Géta
studentkars presidierdd enligt liggande
férslag.

Protokollsanteckning: K&rstyrelsen 2025/26
rekommenderar starkt att Karstyrelsen
2026/27 utvéarderar arbetsordning fér Géta
studentkdrs presidierdd innan utgdngen av
verksamhetsdret 2026/27.

Diskussionsdrenden

Féredragande: Moa Clasberg

ORDNINGSFRAGA
Albert Utgren justerar ut sig.
Rostléingden bestér nu av 7 personer.

ORDNINGSFRAGA
Olivia Bergstrém justerar in sig.
Rostléingden bestér nu av 8 personer.

ORDNINGSFRAGA

Maja Ahistrém Olsson justerar in sig.
Rostlangden bestér nu av 9 personer.
ORDNINGSFRAGA

Albert Utgren justerar in sig.
Rostlangden bestér nu av 10 personer.

Karstyrelsen beslutar

att notera diskussionen.
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> Vad har du dragit for IGrdomar
som kérstyrelseledamot?

> Vad har du dragit fér ldrdomar
som representant for en
studentkér?

> Vilka lardomar vill du férmedla
vidare till den nédstkommande
kérstyrelsen?

> Vad dr enligt dig det stérsta eller
bdsta vi har uppndtti ar?

Linn: Jag har lart mig s& mycket om
ekonomi! Jag hade en hel del oro innan
jag klev pd dé jag aldrig jobbat med
ekonomi innan. Jag har gjort dnnu mer
dn jag trodde jag skulle géra inom
ekonomin, dé jag fick utékat
ansvarsomrdde. Jag har éven lart mig
mycket om hur man pratar med
politiker och hur de pratar med
varandra. Som kérstyrelseledamot har
jag lart mig hur hért man behéver
arbeta for att f& en grupp att fungera
tillsammans, det &r ett stort arbete med
dynamiken och alla individer i en grupp
har olika férutsattningar. Som
representant for en studentkdr har jag
egentligen inte lart mig s& mycket nytt,
men vill séiga att det ar viktigt att
representera sin studentkdr val. Att
skicka med till néista ér ar att arbeta
mer med organisationskultur och Iéra
sig av varandra. Det stérsta eller det
bdsta som vi har uppnétt ér
studentrepresentantsutbildningen som
pdborjades férra sommaren och nu
dntligen &r klar.

David: Jag har lart mig mycket om
hégre svensk utbildningspolitik, det var
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frégor jag inte var sd insatt ifrén boérjan.
Som kdrstyrelseledamot har jag lart mig
om féreningsdemokrati’ och om
mdnga olika viljor. Ldrdomar som
representant for en studentkdr ar att
oavsett i vilket sasmmanhang man dr i
s& ér man pd négot satt alltid
representant for studentkdren. De
ldrdomar jag vill skicka med till nésta
styrelse ar att ténka pé gruppdynamik
och arbetsmilj6. Det stérsta eller det
bdsta som vi har uppnétt ér den
informationskampanj om studentkdren
och vart arbete som alla sektioner har
drivit gentemot fakultet och institution.

Samuel: Jag har lart mig mycket om
ledarskap och att leda en grupp i en
mer formaliserad organisation. Vidare
har jag lart mig mycket om medling och
konflikthantering. Som ledamot i
Kérstyrelsen har jag lért mig om hur de
olika sektionerna fungerar, deras
arbetssdtt och kultur. Som representant
har jag fétt Iara mig att
kunskapsglappet mellan universitetet
och mig sjélv som representant inte ér
sd stort som man kan tro,
universitetspersoner @r inga
supermdnniskor utan de ér ménskliga
och gor fel precis som vi. Det jag vill
férmedla till nésta styrelse ér att vi ska
jobba mer med organisationskultur och
att jobba med realistiska férvéntningar
angdende egna passioner och projekt
och arbeta proaktivt. Det stérsta eller
det bésta som vi har uppndtt ar att vi
har fétt en
fakultetsstudentrepresentantslista i
rullning pé alla sektioner pé& néigot vis.
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Olof: Jag har lért mig att hantera
dubbla roller, jag visste att det skulle
komma men jag har éven lért mig
mycket om hur man goér det och att det
ar viktigt att tro pd sig sjélv. Som
kérstyrelseledamot sé har jag lért mig
att man inte kan vara bést pé allt, men
att man jobbar tillsammans och faktiskt
aldrig &r ensam. Som representant for
en studentkdr tror jag att sunt fornuft
hjalper mycket, var trevlig! Till nésta
styrelse vill jag férmedla att arbeta mer
med organisationskultur, men éven att
man ska tro pé sig sjélv samtidigt som
man inte ska vara rédd fér att be om
hjélp. Det stérsta eller det bésta som vi
har uppnditt ar
insparksrenoveringsarbetet. P&
individnivé ér det inférande av
mensskydd pé& campus pedagogen.

Maja: Det jag lart mig ér att jag hade
otroligt déliga férutsattningar fér min
roll, men trots det har jag lart mig
mycket, bland annat om
dokumentation och vikten av att skriva
ner allt. Att vara I6sningsorienterad!
Som kdérstyrelseledamot har jag lart mig
att vi alla sitter pé olika roller och har
olika prioriteringar, ndr vi traffas ska vi
agera beslutsfattande fér de fyra
fakulteterna vi representerar. Som
representant fér en studentkér har jag
l&rt mig, pd fakultetsnivd, att det ar ett
trogflytande och byrdkratiskt universitet
som inte alltid har koll. Det kan vara
svdrt att f& en inblick i hur allt fungerar
for att det skiljer sig s& mycket inom
olika nivéer. Till ndsta styrelse vill jag
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skicka med att ta hand om de
sektionerna som blir av med en
heltidare, det d@r viktigast i bérjan. Det
storsta eller det bésta som vi har
uppndatt ar att vi har pébdérjat massor
av bra processer som framoéver
kommer att underlatta fér Goéta
studentkdr som organisation.

Albert: Det &r ju inte mycket nytt dé jag
hade rollen férra dret, men nytt for i ér
ar éndd att jag lart mig hur det ér att
starta en kommitté och utveckla en
organisation. Att arbeta béattre med
foretag ar ocksd en sak jag lart mig.
Som kdrstyrelseledamot har jag lart mig
kring att arbeta mer med deadlines och
blivit battre pd att &terrapportera. Jag
har éven lart mig att se det roliga och
bra i det ddliga och trékiga! Aven om
det inte ér kul att sitta pé ett
kérstyrelsemote mellan 9-15 sé tar vi
bra och viktiga beslut. Som
representant fér en studentkér har jag
l&rt mig mycket, speciellt i férhéllande
till exempelvis renoveringen av discot
och att lyssna pé de som pdverkas
mest av den, som pubkommittén.
Lardomar till nésta styrelse ér att de ska
ha kul, géra det som man tycker ér
roligt och i déliga perioder gdller det att
"just keep swimming’. Det storsta eller
det bésta som vi har uppnditt ér
insparksférandringar och érlig bal.

Olivia: Jag har lart mig mycket om
motesformalia, ménga nya engelska
ord kopplade till utbildningsbevakning.
Vidare har jag lart mig om Géteborgs
universitets organisation och hur en
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statlig myndighet fungerar. Hur en
organisation kan bedrivas pé olika
nivéer och hur olika mandat fungerar
nér man arbetar mot en gemensam
sak. Lardomar jag féitt av att vara
kérstyrelseledamot &ér hur man arbetar
inom en studentkér med det
dvergripande arbetet, styrdokument,
fullmaktige, delegationsordning,
ansvarsférdelning och hur viktigt det ér i
en decentraliserad organisation att f&
med s& mdanga perspektiv som mojligt.
Lardomar som representant fér en
studentkdr ér att studentkdren gor
otroligt mycket mer &dn vad som ér en
studentkdrs grunduppdrag. Jag vill ha
tillbaka kérobligatoriet! Studentkéren
ska bedriva utbildningsbevakning och
representera alla studenter men ska
samtidigt exempelvis bedriva
medlemsrekrytering och synliggéra
studentkdren. Jag har lart mig hur
viktigt det ér. Vad jag vill férmedia till
ndsta kérstyrelse ar att anvénda de
styrdokument som finns. Se gérna éver
vad som gjorts innan sé att allting inte
behdver uppfinnas pé nytt. Nér det
kommer till organisationskultur vill jag
skicka med att sétta gemensamma
riktlinjer och tillsammans bestémma
vad organisationen ska férhdilla sig till.
Se studentkdren mer som en
arbetsplats s& man kan skilja pé
uppdraget och privatliv exempelvis,
dven om man alltid ér representant. Det
storsta eller det béasta som vi har
uppndtt ar att Samsek har férankrat
saker och samarbetat mer med fakultet
och institution.

O

Adress Kontakt
Goétabergsgatan 17 031-708 44 40
41 34 Goéteborg info@gota.gu.se

Dokument-ID 09222115557579854100

Signerat AA, MC, OJ

Digitalt
gotastudentkar.se
@gotastudentkar




KARSTYRELSEMOTE: PROTOKOLL | SIDA 26/29

Nora: Jag tycker det dr svart att
formulera vad jag lart mig, men jag har
l&rt mig att hélla fler bollar i luften
samtidigt och véga ta p& mig mer
ansvar én jag gjort tidigare. Jag har lért
mig hur stor skillnad det ér mellan att
vara i organisationen och se den
utifréin. Jag trodde nog att
organisationen var mer vélfungerande
&an vad den ar. Som representant har
jag lart mig hur lite koll universitetet har
pd sina egna dokument, vilket kan vara
valdigt frustrerande. Att som
representant s& ska man ha koll, men
det kan vara jobbigt med
férvantningarna. De l&drdomar jag vill
skicka med till néista &r ar att
uppmuntra nésta kdrstyrelse till att
umgds och léra kénna varandra
utanfér uppdraget, och att inte bara
prata om Goéta studentkdr nér man ses.
Jag tror ocksé pé att skapa
gemensamma riktlinjer fér gruppen i
boérjan av verksamhetséret, och att de
ska vara nedskrivna. Det storsta eller
det bdsta som vi har uppnétt ér att
forsdka f& universitetet att férsté vad vi
gor och det arbete som bedrivits kring
det. Att vi tjatat till oss en
totalrenovering av Lundbergs labb pé
NaTsek.

Klara: Jag har lart mig att det ér en l6gn
att studenter pd humanisten inte vill
engagera sig! Som kdrstyrelseledamot
har jag lart mig att sektionerna ér sé
otroligt olika och dérfér behodvs olika
arbetssatt. Som representant fér en
studentkdr har jag fétt Iéra mig hur olika
dsikter folk faktiskt har kring hur viktig en
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demokratisk process ér och att
personer vérderar demokrati véldigt
olika. Ldrdomar till nasta ars kérstyrelse
som vill jag skicka med ér vikten av att
strukturera upp &terhédmtning, planera
in ledighet och anvénda sig av
mikropauser. Det stérsta eller det bdsta
som vi har uppnétt ér reformen pé
humanistsektionen, det dér sé kul att se
hur mdanga fler som vill engagera sig
och att de fatt verktyg for att utféra vad
de vill géra.

Moa: Jag har lart mig att vara
arbetsgivare, jag har lért mig att det
skiljer sig mycket mellan att vara
arbetsgivare och kérordférande for en
heltidargrupp exempelvis. Den ena
rollen ér valdigt lagstyrt medan den
andra rollen &r mer fluffig vilket kréiver
valdigt olika tillvigagdngssatt. Som
kérstyrelseledamot har jag lart mig
vikten av att lyssna in och ta till sig olika
perspektiv, och hur viktigt det ér att hitta
kompromisser. L&drdomar som
representant ar att ndr ett beslut ér
fattat sé ar det vad jag ska férmedia,
oavsett vad jag tycker som
privatperson. Det kan vara svart om
man inte héller med. Det jag vill skicka
med till néstkommande kérstyrelse dr
att se uppdraget som en mojlighet till
utveckling, b&dde pd organisationsnivd
och personligt plan. Att oavsett om det
ar tufft sé &r man en grupp och det
finns alltid ndgon som kan stétta. Det
storsta eller det basta som vi har
uppnétt ar incidenthanteringspolicyn,
jag tror aldrig ett dokument inom Géta
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studentkdr har sé& mycket métestid
bakom sig.

§6 Ovriga fragor

Inga évriga fragor foreligger.

§7 Motets avslutande
§ yA Métesutvdrdering

Féredragande: Moa Clasberg

Métesutvdrdering sker.

§ 7 2 Ndasta mote

Foéredragande: Moa Clasberg

Det har ar verksamhetsdrets sista
kérstyrelsemote. Tack for det har éret!

§ 7 3 Métets avslutande
- Foéredragande: Moa Clasberg

Moa Clasberg avslutar métet klockan 12.30.
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Justering av protokoll

MG@\ Qmsbw @”‘A M/

Moa Clasberg Anneli Arohlén
Motesordférande Motessekreterare

Olof Juntorp

Olof Juntorp
Justerare
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§ 3.1 Val till Géta International Committee (GIC)
Konstituerande kdrstyrelsemote
2026/27, 26-06-12

Avsdndare: Albert Utgren
Datum: 2026-06-04

§ 3.1Val till Gota International
Committee (GIC)

Gota studentkérs kommittéer utses av kérstyrelsen. I nuléiget finns tre kommittéer: Géta
International Committee (GIC), Balkommittén och Pubkommittén.

De som utgjort styrelsen forgdende verksamhetsdr I&igger vanligtvis ett forslag pé ny
styrelse, dé& de generellt kéinner verksamhetens behov bdst.

Géta International Committee’s ordférande 25/26 féresldr Kérstyrelsen att vélja féljande
personer till Géta International Committee verksamhetséret 26/27:

> Chingchi ltihada

>  MArslan Zia

> Anh Nguyen Thi Mai
> FelixKihn

> Vaishali Pardasaney

Férslag till beslut:
att valja Chingchi ltihada till ledamot fér Géta International Committee for
verksamhetsdret 2026/27.

att valjo M Arslan Zia till ledamot fér Géta International Committee for verksamhetsdret
2026/27.

att valja Anh Nguyen Thi Mai till ledamot fér Géta International Committee for
verksamhetsdret 2026/27.

att valja Felix KUhn till ledamot fér Géta International Committee fér verksamhetséret
2026/27.
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Konstituerande kdrstyrelsemote
2026/27, 26-06-12

att vdlja Vaishali Pardasaney till ledamot fér Géta International Committee for
verksamhetsdret 2026/27.
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Typ av styrdokument: Arbetsordning
Antagen av: Kérstyrelsen, 2025-08-20
Senast reviderad: -

Arbetsordning for Gota
International Committee

Sammanséittning
Go6ta International Committee (GIC) boér bestd av 5-10 personer varav en ordférande och
en kassor. Samtliga ledaméter ska vara ordinarie medlemmar i Gota studentkdr.

Verksamhet

GIC &r en kommitté vid Goéta studentkdr vars verksamhet frémst syftar till att véilkomna och
stétta internationella studenter vid de fyra fakulteter som Géta studentkdr representerar
vid Goéteborgs universitet. Vidare syftar GIC:s uppdrag att, i enlighet med Goéta studentkérs
mdail, verka fér att ge internationella studenter métesplatser och inkluderande social
samhérighet. Kommitténs medlemmar ska uppmuntra till medlemskap i Géta studentkdr.

GIC arrangerar varje termin aktiviteter fér internationella studenter. Exempel pé aktiviteter
som kan férekomma ar:

> Vdalkomstevent for internationella studenter

> Studiesociala event

> Natverkstraffar

> Informationstraffar med praktisk information fér nya studenter

Aligganden

Ordféranden dligger
> Attleda och infér kérstyrelsen ansvara fér kommitténs verksamhet
> Att vara representant fér GIC gentemot Gota studentkérs medlemmar
> Att tilsammans med kasséren vara ekonomiskt ansvarig fér kommitténs ekonomi
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>  Att skriva verksamhetsberdttelse och generell verksamhetsplan samt tillhandahéilla
dessa for Gota studentkdrrs Kérstyrelse
> Att hdlla Kérstyrelsen informerad om GIC:s verksamhet

Vice ordféranden dligger
> Att stétta kommitténs ordférande
> Att agera stallféretréddande for kommitténs ordférande vid behov
> Att stotta kommitténs medlemmar med deras respektive ansvarsomréden

Kasséren dligger

> Atttillsammans med kommitténs ordférande samt Géta studentkérs
ekonomiansvarig vara ekonomiskt ansvarig, vilkket bland annat innefattar
budgetering och budgetuppfdljning

> Att ansvara for GIC:s bankkonto och bankkort

> Att hantera utléiggsredovisningar och fakturor

> Attinfér Gota studentkdrs Kérrstyrelse kunna besvara frégor angéende kommitténs
ekonomi

"Buddy group”~-manager dligger
> Att koordinera "buddy groups”
> Atttilldela studenter en "buddy group”
> Att organisera event fér “buddy groups”

Ledaméter dligger
> Attimdn av tid delta pd kommitténs moten
> Att organisera minst ett event per termin
> Att agera som kontaktperson gentemot externa parter
> Att administrera GIC:s sociala medier och kommunikationskanaler
> Att folja Gota studentkdrs styrdokument
> Att stréiva efter en héllbar ekonomi och félja den av Kérrstyrelsen satta budget

Brister i dligganden

Om GIC inte féljer sina dligganden kommer proportionella &tgdrder att vidtas av Géta
studentkadrs kérstyrelse. Exempel pd étgérder kan vara begréinsning av tilltréde till lokaler,
begrénsning av ekonomiska tillgéngar och i extrema fall verksamhetsstopp.
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Befogenheter

Gota International Committee utfér sin verksamhet i samréd med Goéta studentkér. Stora
beslut angéende ekonomi, strukturella féréndringar och externa samarbeten méste
godkannas av kdrstyrelsen.

Métesfoérfarande och beslutsméssighet

> Kommitténs méten bor héllas regelbundet under verksamhetséret. Kommitténs
ordférande ska skicka ut kallelse till alla medlemmar i kommittén samt Géta
studentkars kérstyrelse

> Gota studentkdrs kdrstyrelse har stéindig nérvarorétt vid GIC:s méten

> Kérstyrelsen har ratt att sammankalla GIC till méten

> Kommitténs méten ar 6ppna fér Géta studentkdrs ordinarie medlemmar om inte
sdrskilda skal féreligger

> Ordinarie medlemmar i Géta studentkdr som inte ér med i GIC har nérvaro- och
yttranderdtt, dock ej rostratt, vid kommitténs méten

> Réstrétt har medlemmar i GIC

> Varje n@rvarande réstberattigad medlem har lika réstetal. Ordférande har
utslagsrost

> Javig medlem saknar réstratt

> GIC ar beslutsmassiga ndr minst halften av kommitténs medlemmar ér ndrvarande

Overklagande
> GIC:s beslut kan éverklagas till Kérstyrelsen av enskild ordinarie medlem i Géta
studentkér
> Kérstyrelsen har éverbeslutanderdtt dver kommitténs beslut
> Medlemmar som vill dverklaga ett beslut méste I&émna in en skriftlig begdran till
kommitténs ordférande, som tar drendet vidare till kommitténs ledaméter for
diskussion och beslut

Valférfarande
> Alla ordinarie medlemmar i Géta studentkdr har ratt att kandidera till GIC
> Alla ordinarie medlemmar i Géta studentkdr har rétt att nominera kandidater till
GIC
> Kandidatperioden ska publiceras pé Goéta studentkdrs hemsida
> Mandatperioden stréicker sig frén tidigast 1juli till senast 30 juni
> Tilltraédande kérstyrelse tillsatter kommitténs medlemmar efter forslag frdn sittande

kommitté
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>  Kommitténs ordférande samt kassor vdljs internt av GIC
> Poster kan tillséttas I6pande under éret vid behov

Ovrigt
GIC ska aktivt informera Goéta studentkdrs medlemmar om sin verksamhet och medverka
vid arrangemang med detta syfte.

O

Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se
411 34 Goéteborg info@gota.gu.se @gotastudentkar



§ 3.2 vVal till Pubkommittén

Konstituerande kdrstyrelsemote O
2026/27,26-06-12

Férfattare: Organisationssamordnare

Datum: 2026-06-08

§ 3.2 Val till Pubkommittén

Goéta studentkdrs kommittéer utses av kdrstyrelsen. | nuléiget finns tre kommittéer: Géta
international committée (GIC), Pubkommittéen och Balkommittén.

De som utgjort styrelsen forgdende verksamhetsdr I&igger vanligtvis ett forslag pé ny
styrelse, dé& de generellt k&inner verksamhetens behov bdst. Kérstyrelsen ska éiven utse
ordférande samt kassér for Pubkommittén.

Under vdren har Pubkommittén haft sin kandidatperiod ddr alla som ér intresserade av
att g& med i kommittén fér testa pd vad det innebdr. Vara kandidater har bland annat
deltagit vid véra torsdagsmoten och provjobbat som serveringsansvarig inop med
nuvarande Pubkommitté under vérens pubkvdllar. Baserat dessa tillféllen, dialog och
fréigeformuldr har vi i Pubkommittén gemensamt kommit fram till de sju kandidater vi
anser bér vdljas in i ndsta érs Pubkommitté. Férslaget grundar sig éiven i kandidaternas
egna intressen och hur dessa fungerar i kombination med 6évriga féreslagna kandidater.
- Pubkommittén 2025/26

Samtliga féreslagna kandidater har genomfért SUS- och/eller RUS-utbildning med godkdnt
resultat.

Pubkommittén 25/26 féreslér kérstyrelsen att véilja féljande personer till Pubkommittén
verksamhetsdret 26/27:

> Elina Abler
Motivering: Elina &r en strukturerad, ordningsam och ansvarstagande person som
under kandidatperioden visat att hon héiller struktur néra hjértat. Hon ér intresserad
av att léra sig mer och ér inte radd for att stélla frdgor. Hon vérdesatter
kommunikation och planering och har erfarenhet av schemaléggning. Elina ér inte
heller radd for att séga ifrén om négot kénns fel, en egenskap som ér viktig som
serveringsansvarig. Elina har en bakgrund i Hattifnatteriet och har jobbat pd puben
ett flertal géinger. Hon har éven arbetat minst tvé provpass med nuvarande
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pubkommitté for att bli varm i kiddernai. Elina ér intresserad av ordférande,
boknings-, lokal- eller kommunikationsansvar.

> Ellen Cardmark
Motivering: Ellen &r en mycket kreativ och nyfiken person som inte ér rédd fér att
prova nya idéer eller ta ut svéingarna. Hon dr inte heller rédd fér att stalla fréigor
eller komma med tips pd hur verksamheten kan utvecklas. Hennes visioner for dret
ar att satta det nya Discot pé kartan genom rolig marknadsféring, ndgot Ellen
brinner lite extra fér. Ellen har en bakgrund i Lek- och lérsexmd@steriet och har jobbat
pd puben ett flertal génger. Hon har éven arbetat minst tvé provpass med
nuvarande pubkommitté fér att bli varm i kiéderna. Ellen &r intresserad av
kommunikations- eller lokalansvar.

> Elmira Rosenberg
Motivering: EImira ér en sjélvutnédmnd Excel-expert som prioriterar struktur och
ordning och reda. Hon d&r organiserad och punktlig samtidigt som hon ér kreativ
men inte heller radd fér att ta ut svéingarna. Eimira har éven visat att hon ér bra pé
att ta ansvar utan att ta éver och ser alltid till att saker blir gjordai tid. En fun fact ér
att hon aldrig betalat en faktura fér sent och hon tycker att inventering ér en typ av
meditation! Hon har éven arbetat minst tvé provpass med nuvarande
pubkommitté fér att bli varm i kiéiderna. Eimira ér intresserad av kassér, boknings-,
kommunikations- eller inképsansvar.

> Johanna Sjéholm
Motivering: Johanna &r en ansvarstagande och kommunikativ person som alltid vill
ha koll p& vad som hénder. Hon uppskattar struktur och planering och ser alltid till
att ligga ett steg fére. Hon ar optimistisk och provar gérna nya saker. Johanna har
en bakgrund i Festféreningen Haddock och har jobbat pé puben ett flertal géinger.
Hon har éven arbetat minst tvé provpass med nuvarande pubkommitté fér att bli
varm i kléderna. Johanna ér intresserad av ordférande, kassér, boknings-, lokal-,
inképs-, kommunikations- eller kéksansvar.

> Marin Gecdj
Motivering: Marin &r en lugn och organiserad person som uppskattar tydliga rutiner
for att férenkla arbetet for kommittén och féreningarna. Han ér flexibel och har ett
intresse for ledarskap och organisation. Marin ér intresserad av den organisatoriska
delen av Pubkommittén och vill jobba vidare pé kontakten till kérstyrelsen och
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féreningar och han ser éven positivt pd att ta sig an ett uppdrag som kréver
flexibilitet. Marin har en bakgrund i MatNatSex och har jobbat pd puben ett flertal
gdnger. Han har éven arbetat minst tvé provpass med nuvarande pubkommitté for
att bli varm i kidderna. Marin é@r intresserad av ordférande eller kassor.

> Moa Wernersson
Motivering: Moa ér en sprallig och péhittig person som gérna ér med och kommer
pd nya idéer. Hon dr inte radd for att sétta ner foten nér det behdvs och ar tydlig
med sina visioner, att utveckla matmenyn. Hon ér lyhérd och tar gérna in andras
tankar och dsikter innan hon bestémmer sig for ndgot. Moa har en bakgrund i Lek-
och larsexmdsteriet och har jobbat pd puben ett flertal géinger. Hon har éven
arbetat minst tvé provpass med nuvarande pubkommitté for att bli varm i
kldderna. Moa dr intresserad av boknings-, kommunikations-, inképs- eller
kéksansvar.

> OskarDavelid
Motivering: Oskar ér en nyfiken person som aldrig ér rédd for att stalla fréigor for att
I&ra sig mer. Han tycker om att jobba projektbaserat, dr [6sningsorienterad och har
ett kreativt satt att se pé saker. Han har éven mycket erfarenhet av arbete med ljud
och ljus pé Studenternas hus. Under kommande verksamhetsér vill Oskar vara med
och forma rutinerna i det nya Discot. Oskar har en bakgrund i Lek- och
l&rsexmdsteriet och har jobbat pd puben ett flertal génger. Han har éven arbetat
minst tvé provpass med nuvarande pubkommitté for att bli varm i kidderna. Oskar
dr intresserad av ordférande, lokal-, inkdps-, kommunikations- eller kéksansvar.

Kérstyrelsen féreslds vélja féljande personer till ordférande och kassoér for verksamhetséret
26/27:

> Ordférande: Marin Gecaj
> Kassoér: Elmira Rosenberg

Ovriga kandidater till Pubkommittén verksamhetsdret 26/27:
> Emil Andersson
> Erika Bast
> Julia Lind
>  Majo-Lee Ohman
> Obai Alsaheb

Adress Kontakt Digitalt
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§ 3.2 vVal till Pubkommittén
Konstituerande kdrstyrelsemote
2026/27, 26-06-12

Férslag till beslut:
att valja Elina Abler till Géta studentkérs Pubkommitté fér verksamhetséret 2026/27.

att valja Ellen Cardmark till Géta studentkérs Pubkommitté fér verksamhetséret 2026/27.
att valja Eimira Rosenberg till Goéta studentk&rs Pubkommitté fér verksamhetséret 2026/27.
att vélja Johanna Sjdholm till Géta studentkdrs Pubkommitté fér verksamhetséret 2026/27.
att valja Marin Gecaij till Géta studentkdérs Pubkommitté for verksamhetséret 2026/27.

att valja Moa Wernersson till Géta studentkérs Pubkommitté for verksamhetsdret 2026/27.
att valja Oskar Davelid till Géta studentkdrs Pubkommitté for verksamhetsdret 2026/27.

att valja Marin Gecaij till ordférande fér Goéta studentkérs Pubkommitté for
verksamhetsdret 2026/27.

att valjo EImira Rosenberg till kassoér for Gota studentkérs Pubkommitté for
verksamhetsdret 2026/27.

Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se
41 34 Goéteborg info@gota.gu.se @gotastudentkar
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Typ av styrdokument: Arbetsordning

Antagen av: Kérstyrelsen, 2010-10-20
Senast reviderad: 2026-03-T1

Arbetsordning for Gota

studentkdrs Pubkommitté

Sammansdttning
Pubkommittén boér besté av 5-7 ledaméter per verksamhetsér varav en ordférande ochen

kassér. Samtliga ledaméter ska vara ordinarie medlemmar i Géta studentkar, vara 20 ér
fyllda vid verksamhetsérets start (1juli) samt ha klarat SUS-, RUS-utbildningen eller
motsvarande.

Verksamhet

>

Pubkommittén &r ansvariga fér serveringen vid Géta studentkérs interna
pubverksamhet samt att vara behjdipliga vid alkoholservering i Studenternas hus
Pubkommitténs primdra uppdrag dr att, i enlighet med Géta studentkdrs mdél, verka
fér att ge studenter métesplatser och inkluderande social samhérighet
Verksamheten ska stérka Géta studentkdrs profil gentemot studenter och dess
medlemmar

Pubkommittén ska uppmuntra till medlemskap i Géta studentkér

Interna uppdrag

>

Pubkommittén ska informera alla féreningar inom Géta studentkér om méjligheten
att anvénda sig av Kérkallar'n pé Studenternas hus samt ansvara fér upplérning
Pubkommittén ska stréiva efter att ha en héllbar ekonomi och félja den av
Kérstyrelsen satt budget

Pubkommittén ska férsékra sig om att pubens ansvariga och engagerade ér
utbildade i ansvarsfull alkoholhantering

Pubkommittén ska folja Gota studentkérs styrdokument

Pubkommittén &r ansvariga for att ansékan om nédvéandiga tillstéind och deras
vidmakthéllande gors tillsammans med Kérstyrelsen

Pubkommittén ér ansvariga fér inventering av varulagret i Kérkéllarn
Pubkommittén ar ansvariga fér dokumentation av varulagrets svinn

Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se
41 34 Goéteborg info@gota.gu.se @gotastudentkar
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Avtal och arvodering
Pubkommittén ansvarar for att ta fram férslag pd avtal som ska galla for

pubverksamheten under verksamhetsdret. Samtliga avtal ska faststdllas av Kérstyrelsen.

Faststallt avtal skickas till arbetande férening och signeras av béde ansvarig i férening och
en ledamot i Pubkommittén. Avtalen reglerar bland annat arvodering fér arbetande
serveringsansvarig inom Pubkommittén.

Aligganden

Ordféranden dligger:

>

>

>

Att leda och infér Karstyrelsen ansvara fér Pubkommitténs arbete

Att vara representant for Pubkommittén gentemot Géta studentkérs medlemmar
Att tillsommans med kasséren vara ekonomiskt ansvarig fér pubens ekonomi

Att skriva verksamhetsberdttelse och generell verksamhetsplan samt tillhandahdlla
dessa for Gota studentkdrs Kérstyrelse

Att hédlla Kérstyrelsen informerad om Pubkommitténs verksamhet

Att se till att protokoll frén Pubkommitténs méten tillséinds Kérstyrelsen

Kassoéren dligger:

>

Att tillsammans med ordféranden samt Géta studentkérs ekonomiansvarig vara
ekonomiskt ansvarig, vilket bland annat innefattar budgetering, budgetuppféljning
samt framtagande av bokslut

Att attestera fakturor rérande pubverksamheten utefter beslut om attestratt fréin
Kérstyrelsen

Att infor Gota studentkdrs Kérstyrelse kunna besvara frégor angéende
Pubkommitténs ekonomi

Att vid avtalsféorhandlingar involvera Géta studentkdrs kérordférande, Event- och
féreningssamordnare och anstélida ekonom.

Pubkommittén dligger:

>

>

Att verksamheten hdélls inom angivna budgetramar

Att signera avtal for pubverksamhet i Pubkommitténs namn mellan Géta
studentkér och hyrande férening

Att svara snarast mojligt, inom ramen fér uppdraget som ledamot i Pubkommittén,
pd bokningsfoérfrégningar och évriga frégor

Att genomféra dverldmning med eftertréidande Pubkommitté

Adress Kontakt Digitalt
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Brister i dligganden

Om Pubkommittén inte féljer sina &ligganden till fullo kommer proportionella &tgérder att
vidtas. Exempel p& dtgdarder kan vara begrénsning av tilltréde till lokaler och i extrema fall

verksamhetsstopp.

Befogenheter

>

>

>

Besluta om sortiment

Lépande inkdp till verksamheten

I samréid med Géta studentkdrs kérpresidum planera stérre inkép

Besluta om avsténgning av medlem fréin verksamheten. Pubkommittén har
skyldighet att rapportera detta till Géta studentkérs kdrpresidium

Soka tillfalliga tillsténd

Nyttja lokalerna infér, under och efter genomférande av evenemang samt inom
ramen fér uppdraget i Pubkommittén. Lokalerna fér ej nyttjas foér privat bruk

Moétesférfarande & Beslutsmdissighet

>

Pubkommitténs méten bor héllas regelbundet under verksamhetséret. Kallelse
skickas ut av ordférande till alla medlemmar i Pubkommittén, Gétas studentkérs
féreningar samt Kérrstyrelsen

Kallelsen ska skickas ut senast 10 veckodagar innan méte

Handlingar ska skickas ut senast 3 veckodagar innan méte

Motesordférande, moétessekreterare och justerare véiljs vid méte
Pubkommitténs moéten skall anslds pd Goéta studentkdrs hemsida

Gota studentkdrs Kérstyrelse har stéindig narvarordtt pé Pubkommitténs moten
Kérstyrelsen har ratt att sammankalla Pubkommittén till méten

Protokoll ska féras under samtliga beslutsmoéten och ska I6pande skickas till
Kérstyrelsen. Protokollen ska éven finnas tillgéingliga fér Géta studentkérs
medlemmar via Géta studentkérs hemsida

Pubkommittén har rétt att adjungera personer till moétet

Kommitténs méten ar dppna for Géta Studentkdrs ordinarie medlemmar om inte
sarskilda skal féreligger

Ordinarie medlemmar i Géta Studentkér men som inte ér medlemmar i
Pubkommittén har yttrande och nérvaroratt pé kommittéméten, dock ej rostraéitt.
Rostratt har medlemmar i Pubkommittén

Varje ndrvarande réstberdttigad medlem har lika réstetal. Ordférande har
utslagsrost

Javig medlem saknar réstrétt

O
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> Pubkommittén ar beslutsmassig dé minst halften av medlemmarna ér nérvarande

Overklagande
> Pubkommitténs beslut kan déverklagas till Karstyrelsen av enskild ordinarie medlem i

Gota studentkdr
> Kérstyrelsen har 6éverbeslutanderdatt dver Pubkommitténs beslut

Serveringsansvarig

> Det &r endast fértroendevalda medlemmar i Pubkommittén som har méjligheten
att vara serveringsansvarig

> Alla medlemmar i Géta Studentkér har rétt att prova pé hur det ér att vara
serveringsansvarig tilsammans med en av kommitténs serveringsansvariga, under
férutséttning att tid finns

> Pubkommittén &r ansvarig for rutiner géllande uppldérning och att det I6pande
arbetet som serveringsansvarig finns dokumenterat

Valférfarande

> Alla ordinarie medlemmar i Géta studentkdr har rétt att kandidera till
Pubkommittén

> Alla Géta studentkdrs ordinarie medlemmar har rétt att nominera kandidater till
Pubkommittén

> Kandideringsperioden ska anslés pé Géta studentkérs hemsida

> Mandatperioden stréicker sig fran tidigast 1juli till senast 30 juni

> Tilltrédande Kérstyrelse har rétt att innan konstituerande kérstyrelseméte for
kommande verksamhetsdr tillhandahéllas en motivering om alla nominerade till
Pubkommittén

> Tilltrédande Kdrstyrelse tillsatter Pubkommitténs ledaméter efter férslag fréin
sittande Pubkommitté

> Ordférande samt kassor véljs av Kérstyrelsen pé konstituerande kérstyrelsemote

> Valet ska ske senast innan juni ménads slut

> Om vakanta platser finns efter valet, kan Kérstyrelsen éppna upp fér fyllnadsval

Ovrigt
Pubkommittén ska aktivt informera Gota studentkérs medlemmar om sin verksamhetoch
medverka vid arrangemang med detta syfte.
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§ 3.3 val till Balkommittén
Konstituerande kdrstyrelsemote O
2026/27, 26-06-12

Avsdndare: Albert Utgren
Datum: 2026-06-04

§ 3.3 Val till Balkommittén

Goéta studentkdrs kommittéer utses av kdrstyrelsen. | nuléiget finns tre kommittéer: Géta
international committée (GIC), Pubkommittéen och Balkommittén.

De som utgjort styrelsen forgdende verksamhetsdr I&igger vanligtvis ett forslag pé ny
styrelse, d& de generellt kéinner verksamhetens behov bést.

Balkommitténs ordférande 25/26 féresldr kdrstyrelsen att vélja féliande personer till
Balkommittén verksamhetsdret 26/27:

> Philippa Hansson till ordférande fér Balkommittén 26/27.
Philippa har suttit i Balkommittén 25/26 som marskalk- och féreningsansvarig och
har dérmed haft mycket mailkontakt med externa partner, som hon hanterat
vaéldigt bra. Jag tror att de kunskaperna hade gynnat henne som ordférande, samt
hennes kontaktndt inom Géta genom sektionsstyrelse och férening. Jag anser
dérmed att Philippa ér mycket Idmpad att sitta i Balkommittén kommande
verksamhetsdr, samt att hennes engagemang och vision gér henne lémpad foér
arbetet som ordférande.

> TuvaBjérnsdotter till kassor for Balkommittén 26/27.
Tuva har suttit som kassér i Balkommittén 25/26 och gjort ett jattebra arbete. Tack
vare hennes budgetering gick balen inte p& minus i ér, trots en oférutsedd ékning i
gastantalet pd sjalva kvallen. P& grund av hennes effektiva arbete under dret anser
jag Tuva mycket ldmpad att sitta i Balkommittén kommande verksamhetsdér, och
jag har éven stort fortroende att hon kommer géra ett bra arbete som kassoér igen.

Ovriga kandidater till Balkommittén verksamhetséret 26/27:

Event- och féreningssamordnare 2025/26 har éven haft kontakt med marskalkémbetets
ordférande och frégat hur de ténker att de ska f& in sin representant. De vet om detta men

Adress Kontakt Digitalt
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§ 3.3 val till Balkommittén
Konstituerande kdrstyrelsemote
2026/27, 26-06-12

har inte hunnit vélja ndgon officiellt inom gruppen sjalva, vilket innebdr att de inte har en
representant for tillfallet.

Férslag till beslut:
att valja Philippa Hansson till Géta studentkérs Balkommitté fér verksamhetséret 2026/27.

att valja Tuva Bjdrnsdotter till Géta studentkérs Balkommitté fér verksamhetsdret 2026/27.

att valja Philippa Hansson till ordférande fér Géta studentkérs Balkommitté for
verksamhetsdret 2026/27.

att valja Tuva Bjornsdotter till kassor for Gota studentkdrs Balkommitté for
verksamhets@ret 2026/27.

Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se
41 34 Goéteborg info@gota.gu.se @gotastudentkar



.
o(0
=
i

C

)
O

-
=

(7p

©
=
20O

O

Arbetsordning for

Gota studentkars
Balkommitteé.



ARBETSORDNING FOR GOTA STUDENTKARS BALKOMMITTE | SIDA 1/4 o

Typ av styrdokument: Arbetsordning
Antagen av: Kérstyrelsen, 2025-09-17
Senast reviderad: 2026-05-13

Arbetsordning for Gota
studentkadrs Balkommitté

Sammansdttning

Balkommittén boér bestd av 5-7 ledamater per verksamhetsdr varav en ordférande, en
kassér samt en marskalk ur Sigfridhorden. Samtliga medlemmar i Balkommittén ska vara
ordinarie medlemmar i Géta studentkar.

Event- och féreningssamordnare ér behjdlplig i kommitténs arbete genom att samordna
och stétta kommitténs dvergripande verksamhet. Vice kdrordférande agerar stod i
kommitténs arbete genom att vara behjdlplig i ekonomi- och budgetfréigor. Marskalken
fréin Sigfridhorden bidrar med traditioner och historia och &r behjélplig i kommunikationen
mellan kommitté och marskalkémbetet.

Verksamhet

> Balkommittén ér ansvarig for att anordna den érliga balen som firar Géta
studentkdr, dess verksamhet och medlemmarr.

> Balkommitténs primdéra verksamhetsuppdrag ér att, i enlighet med Géta
studentkérs mdl, verka for att ge studenter métesplatser och inkluderande social
samhoérighet.

> Balkommitténs verksamhet ska stérka Géta studentkérs profil gentemot studenter
och dess medlemmair.

Interna uppdrag
> Balkommittén ska i samréid med Kérstyrelsen driva och genomféra arbetet med att
anordna en érlig bal under vérterminen. Balen ska ske innan férsta veckan i april
mdénad.
> Balkommittén ska stréiva efter att ha en héllbar ekonomi och félja den av
Kérstyrelsen satta budget.

Adress Kontakt Digitalt
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> Balkommittén ska folja Gota studentkdrs styrdokument.

Befogenheter
Balkommittén ska:
> Utféra sin verksamhet i samréid med Kérstyrelsen. Storre beslut angédende ekonomi,
strukturella féréndringar och externa samarbeten méste godkénnas av
kérstyrelsen.
> Besluta om plats, tema, meny, underhdlining och dylikt utefter vad som anses
[dmpligt for att kunna anordna och genomféra en ball.
> Isamréd med Géta studentkdrs ekonomiansvarig planera storre inkdp.

Moétesforfarande & Beslutsmdissighet

> Balkommitténs méten boér hdllas regelbundet under verksamhetsdret. Kallelse
skickas ut av ordférande till alla medlemmar i Balkommittén samt till Karstyrelsen.

> Balkommitténs moéten skall anslés pé Goéta studentkérs hemsida.

> Gota studentkérrs Kérstyrelse har standig nérvarordatt pé Balkommitténs méten.

> Kérstyrelsen har ratt att sammankalla Balkommittén till méten.

> Protokoll ska féras under samtliga beslutsméten och ska I6pande skickas till
Kérstyrelsen. Protokollen ska éven finnas tillgéingliga fér Géta studentkérs
medlemmar via Géta studentkérs hemsida.

> Balkommittén har rétt att adjungera personer till motet.

> Balkommitténs méten ar dppna for Gota studentkdrs ordinarie medlemmar om inte
sdrskilda skal féreligger.

> Ordinarie medlemmar i Géta studentkdér men som inte &r medlemmar i
Balkommittén har yttrande- och nérvarordatt pé kommitténs moten, dock ej rostratt.

> Réstratt har medlemmar i Balkommittén.

> Varje nérvarande réstberdttigad medlem har lika réstetal. Ordférande har
utslagsrost.

> Javig medlem saknar rostratt.

> Balkommittén ar beslutsmassig dé minst halften av medlemmarna ér nérvarande.

Overklagande
> Balkommitténs beslut kan éverklagas till Kérstyrelsen av ordinarie medlem i Géta
studentkér.
> Kdrstyrelsen har éverbeslutanderdétt éver balkommitténs beslut.
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Valférfarande

>  Allo ordinarie medlemmar i Géta studentkdr har rétt att kandidera till Balkommittén.

> Alla Géta studentkérs ordinarie medlemmar har rétt att nominera kandidater till
Balkommittén.

> Kandideringsperioden ska anslés pd Goéta studentkérs hemsida.

> Alla ledaméter véljs pd en mandatperiod péi14dr.

> Tilltrédande Kérstyrelse har rétt att innan konstituerande kérstyrelseméte for
kommande verksamhetsdr tillhandahéllas en motivering om alla nominerade till
Balkommittén.

> Tilltrédande Kdrstyrelse tillsatter Balkommitténs ledaméter efter férslag fréin
sittande Balkommitté.

> Ordférande samt kassor véljs av Kdrstyrelsen.

> Valet ska ske senast innan juni ménads slut.

> Om vakanta platser finns efter valet, kan Kérstyrelsen éppna upp for fylinadsvall.

Aligganden

Ordféranden édligger:

> Attleda och infér kérstyrelsen ansvara fér kommitténs verksamhet.

> Att vara representant fér Balkommittén gentemot Géta studentkérs medlemmar.

> Att tilsaommans med kasséren vara ekonomiskt ansvarig fér kommitténs ekonomi.

> Att skriva verksamhetsberattelse och generell verksamhetsplan samt tillhandahéilla
dessa for Gota studentkérs Kérstyrelse.

> Attt hélla Kérstyrelsen informerad om Balkommitténs verksamhet.

Kassoren dligger:

> Att tilsammans med kommitténs ordférande samt Géta studentkdrs
ekonomiansvarig vara ekonomiskt ansvarig, vilket bland annat innefattar
budgetering och budgetuppfdljning.

> Att ansvara fér Balkommittén bankkonto och bankkort.

> Att hantera utléiggsredovisningar och fakturor.

> Attinfor Gota studentkdrs Kérstyrelse kunna besvara frédgor angdende kommitténs
ekonomi.

Ledaméter dligger:

> Attimdn av tid delta pd kommitténs moéten.

> Att agera som kontaktperson gentemot externa parter.

> Attt administrera Balkommitténs sociala medier och kommunikationskanaler.
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> Attfolja Gota studentkdrs styrdokument.
> Att strava efter en héllbar ekonomi och félja den av Kérstyrelsen satta budget.

Ovrigt
Balkommittén ska aktivt informera Géta studentkdrs medlemmar om sin verksamhet och
medverka vid arrangemang med detta syfte.

O
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§ 3.4 Val av studentrepresentant till Fysiken Friskvérd i Goteborg AB's styrelse
Konstituerande kdrstyrelsemote O
2026/27,26-06-12

Avsdndare: Linn Andén
Datum: 2026-06-04

§ 3.4 Val av studentrepresentant
till Fysiken Friskvard i Géteborg
AB’s styrelse

Genom Gota studentkdrs aktieinnehav i GSF AB far Gota studentkér moéjligheten att tillséitta
en representant i Fysiken Friskvérd i Géteborg AB:s (Fysiken) styrelse. Platsen i styrelsen ér
fordelaktig att tillsatta for att Gota studentkdr ska fé inflytande och insyn i verksamheten.

Under vérterminen har en kandidatur inkommit, men kandidaten var inte valbar dé den
studerade vid Chalmers och dérmed inte kan inneha ett ordinarie medlemskap i Géta
studentkdr. Géta studentkdrs nuvarande representant i Fysikens styrelse har kontaktats
och féitt frégan om att kandidera om, men har inte inkommit med svar. Féreslaget ar att
bordlagga punkten till Kérstyrelseméte 1 och marknadsféra kandidatur innan dess, om inte
nuvarande representant vill kandidera om.

Férslag till beslut:
att bordlégga punkten till K&rstyrelseméte 12026/27.
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§ 3.5 Val av Presidierad
Konstituerande kdrstyrelsemote O
2026/27, 26-06-12

Avsdndare: Kdarordférande
Datum: 2026-06-04

8§ 3.5 Val av Presidierad

Den 27 maj 2026 antog Kérstyrelsen Arbetsordning for Géta studentkérs presidierdd. Denna
instans har inte tidigare funnits inom Géta studentkdr och verksamhetsdret 26/27 blir det
férsta som innehar ett Presidierdd.

Syftet med Presidier&det dr att vara en réidgivande och stéttande instans fér Géta
studentkérs kérpresidium i forhéllande till Kérpresidiets arbetsmiljé och arbetssituation.
Presidier&idet ska genomféra regelbundna avstémningar tillsammans med Kérpresidiet
samt genomféra heltidarsamtal med béde Kérordférande och Vice kdrordférande.

Presidierddet bestdr av upp till tvé personer som tidigare har erfarenhet av att inneha
fértroendeuppdrag som Kérpresidium i en studentkér. Det ér férdelaktigt om Presidierdidet
tidigare har varit Kérpresidium fér Géta studentkdr.

Avgdende och tilltrédande Kérpresidium har rétt att nominera kandidater till Géta
studentkdrs presidierdd.

Féljande kandidater har nominerats:

> Leonardo Rhedin (Ké&rordférande 2022/23)
Jag heter Leonardo Rhedin och jag ér 32 &r gammal. Jag léser for ndrvarande
personalvetarprogrammet péd GU, jag har ett &r kvar av studietid. Jag var aktiv pé
heltid inom kéren under tvé verksamhetsér. Férst som arbetsmarknadsansvarig
2021/22 och sedan ordférande 2022/23.

Som ndmnt I&ser jag personalvetarprogrammet vilket &r mer eller mindre ett HR-
program. Ett stort skdl till att jog valde det programmet ér mitt intresse for
arbetsmiljé och att bidra till hdllbara arbetsplatser. Jag har dérmed kunskap om
arbetsmiljélagen och arbetsmiljdarbete, vilket ér kunskap som jag tror kan
anvdandas i det har uppdraget. Utdver det har jag under min studietid varit verksam
som SAMO och jag har suttit i beredningsorganet fér studenters hélsa och
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§ 3.5 Val av Presidierad
Konstituerande kdrstyrelsemote
2026/27, 26-06-12

arbetsmiljé. S& dven om det var néigra &r sedan jag var aktiv pd heltid inom kdren,

har jag fortsatt mitt engagemang.

> ArazFarkosh (Karordférande 2021/22)
Presentation saknas.

> Axel Andersson (Kérordférande 2018/19 & 2019/20)
Presentation saknas.

Férslag till beslut:
att vélja Leonardo Rhedin till Géta studentkdrs Presidierdd fér verksamhetsdret 2026/27.

att valja Araz Farkosh till Géta studentkdrs Presidier&d for verksamhetséret 2026/27.

att valja Axel Andersson till Géta studentkérs Presidierdid for verksamhetsdret 2026/27.

O
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Typ av styrdokument: Arbetsordning
Antagen av: Kérstyrelsen, 2026-05-27
Senast reviderad: -

Arbetsordning for Gota
studentkars presidierad

Syfte

Syftet med Goéta studentkdrs presidierdd dr att vara en réddgivande och stéttande instans
for Gota studentkdrs kdrpresidium, primart i férhéllande till kérpresidiets arbetsmiljé och
arbetssituation. Presidierédet ska ha en ndra dialog med kdrpresidiet géllande deras
uppdrag och eventuella frédgor som kan uppkomma relaterat till deras roller och ansvar.

Sammanséttning

Gota studentkérs presidierdd bestér av upp till tvé personer. Det ér ett krav att
presidierdidet har tidigare erfarenhet av att ha innehavt fértroendeuppdrag som
kérpresidium i en studentkdr eller motsvarande. Det ér férdelaktigt om presidierddet
tidigare har varit fértroendevalda som Kérpresidium fér Gota studentkdr. Presidierdidet
behoéver inte inneha medlemskap i Géta studentkar.

Valforfarande

Gota studentkérs presidierdd vdljs av tilltrédande Kérstyrelse pé konstituerande
kérstyrelseméte varje verksamhetsdr. Mandatperioden stréicker sig frdn 1juli till 30 juni.

> Avgdende samt tilltrédande kérpresidium har rétt att nominera kandidater till Géta
studentkérs presidieréd

> Tilltrédande Kérstyrelse ska innan konstituerande kéirstyrelseméte fér kommande
verksamhetsdr tillhandahdllas en skriftlig motivering om samtliga nominerade till
Gota studentkérs presidierad

> Tilltrédande Kérstyrelse tillsatter Gota studentkdrs presidierdd efter forslag frén
avgdende samt tilltréidande Kérpresidium fér Géta studentkdr
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> Vid hdndelse av att det finns vakanta platser efter konstituerande kdrstyrelsemoétet
kan Kérstyrelsen besluta om att dppna upp for fylinadsval

Uppdrag

Uppdraget som Géta studentkdrs presidierdid ska utformas och genomféras i samréd med
Gota studentkdrs kdrpresidium. Presidierddet utgér éiven den instans ddr avstémningar
rérande Kérpresidiets arbetsmiljé och arbetssituation ska genomféras, dé méjligheterna
for 16pande avstdmningar inom Kérpresidiet ér begrénsade under verksamhetséret.

Huvudsakliga uppgifter
Féljande uppgifter ska genomféras under verksamhetsdéret:

> Under hésten hélla separata heltidarsamtal med Kérordférande respektive Vice
kérordférande

> Under véren hélla separata heltidarsamtal med Kdrordférande respektive Vice
kérordférande

> Vid behov dterkoppla till K&rstyrelsen kring Kérpresidiets arbetsmiljé och
arbetssituation

> Vid behov komma med férslag till Karpresidiet kring hur arbetsmiljén och
arbetssituationen kan férbattras

> Kalla till avstémningsméten i syfte att diskutera Karpresidiets arbetssituation med
Kérordférande respektive Vice kérordférande minst tvé géinger per termin

> Delta pé avstémningsmoéten som Kdrpresidiet kallar till

> Vid behov agera rédgivande instans i situationer som rér arbetssituation och
arbetsmilj¢ under verksamhetséret
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§ 3.6 Val till Utbildningsvetenskapliga sektionens styrelse
Konstituerande kdrstyrelsemote O
2026/27,26-06-12

Avsdndare: Julia Eriksson
Datum: 2026-06-02

§ 3.6 Val till
Utbildningsvetenskapliga
sektionens styrelse

Det har inkommit en kandidatur till Utbildningsvetenskapliga sektionens styrelse for
verksamhetsdret 26/27.

> Emma Surtevall har under verksamhetséret 2025/2026 varit ledamot i
Utbildningsvetenskapliga sektionens styrelse med uppdrag som
arbetsmarknadsansvarig. Hon har nu uttryckt intresse for fortsatt engagemang
inom sektionsstyrelsen. Genom sina tidigare erfarenheter av arbete inom sektionen
beddédms hon kunna bidra med vérdefulla perspektiv och insikter som kan utveckla
och stérka sektionens fortsatta arbete.

Férslag till beslut:
att véljo Emma Surtevall till ledamot i Utbildningsvetenskapliga sektionens styrelse for

verksamhetsdret 2026/27.

att direktjustera punkten.
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§ 3.7 Val till Samhdlisvetarsektionens styrelse
Konstituerande kdrstyrelsemote O
2026/27,26-06-12

Avsdndare: Tea Tengvall
Datum: 2026-06-04

§ 3.7 Val till Samhadéllsvetarsektionens
styrelse

Det har inkommit tvé kandidaturer till Samhdélisvetarsektionens styrelse for
verksamhets@ret 2026/27.

Tilda Clareving

Jag heter Tilda, ér 22 é&r. Jag ska bérja T4 i hést pé Socionomprogrammet. Jag kommer fréin
fina staden Bords, men har bott i Géteborg sedan jag boérjade plugga. Jag var fadder for
insparken HT25, och satt sedan i Helianthusstyrelse som insparksansvarig V126 och ska
dven sitta som insparks ansvarig HT26.

Jag dr intresserad av att sitta med i Samsek for att bidra till gemenskap och glédje fér
studenterna. Jag hade gdérna fortsatt det arbetet i rollen som studiesocialt genom arbetet
med att anordna roliga aktiviteter och event. Jag har erfarenhet fréin helianthus styrelse av
att planera och genomféra event fér studenterna vilket har véldigt Iérorikt och kul. Jag
tycker det ska bli otroligt roligt att f& sitta i Samsek for att fortsétta bidra med minnesvarda
event fér studenterna, och goér det roligt fér de som vill engagera sig i studentlivet.
Samtidigt vill jag férséka locka studenter som inte har varit pé student sociala event.

Gustav Magnusson

Jag har varit aktivinom kéren i flera &r nu, men de flesta av mina uppdrag har gétt till
eftertradare nu. Jag har bland annat varit medlem i hattifnatteriet, haddock och b, dér
jag hjalpt till att arrangera olika studiesociala evenemang. Jag har ocksé, under
majoriteten av studietiden varit i Psykréidet styrelse som kassér och insparksansvarig. Forra
hostterminen var jag ocksé insparkskoordinator p& natur och tekniksektionen. Jag ér ocksé
SAMO pd psykologiska institutionen, ndgot jag planerar att fortséitta med ndsta

verksamhetsdr.
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§ 3.7 Val till Samhdlisvetarsektionens styrelse
Konstituerande kdrstyrelsemote
2026/27,26-06-12

Férslag till beslut:
att valja Tilda Clareving till sektionsstyrelseledamot i Samhdllsvetarsektionens
sektionsstyrelse fér verksamhetsdar 2026/27.

att vdljo Gustav Magnusson till sektionsstyrelseledamot i Samhdllsvetarsektionens
sektionsstyrelse fér verksamhetsér 2026/27.

att direktjustera punkten.
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§ 3.8 Val till Humanistsektionens styrelse

Konstituerande Kérstyrelsemote O
2026/27, 26-06-12

Forfattare: Klara Fréandfors

Datum: 2026-05-27

§ 3.8 Val till Humanistsektionens
styrelse

Fler studenter har anmadilt sitt intresse av att sitta i sektionsstyrelsen pd Humanistsektionen
for verksamhetséret 2026/27. Sektionsordférande har haft méten med respektive student
och gatt igenom vad uppdraget skulle innebdra i praktiken. De intresserade studenterna
presenterar sig sjélva s@ihdr:

Elvira Hagstrom:

"Mitt namn ér Elvira Hagstrém, just nu gérr jag pd masterprogrammet Kultur och Demokrati
pé humanistsektionen och innan det har jag studerat kandidatprogrammet Kultur. Jag
soker post som ledamot i humsek dé jag vill vara med och bidra i verksamheten som har
gjort mina &r som student sé& givande som de har varit. Géta Studentkér och sektionernas
verksamhet ar jatteviktiga for studentlivet, b&de foér studenternas vélmdende under sin
studietid men ocksé fér att de ska ha en minnesvérd studiegéing och kénna tillhérighet till
universitetet. Jag har erfarenhet sedan tidigare av att ta ideellt ansvar och av att sitta i
styrelser och har god vana att balansera det med mina egna studier. Jag har varit
engagerad i Filosofspexet dér jag varit vice-ordférande (2024-2025) och producent (2025-
2026), jag har éven varit med i Géta Studentkdrs balkommitté (2025-2026) dér jag hade
delansvar fér koordination med féreningar och marskalker samt kommunikation med
anmodade géster. Min férhoppning ér, om jag blir vald, att inte bara vara med och bidra
med min kompetens frén andra féreningar och fértroendeuppdrag pé det hemmaplan
som humanisten ér fér mig utan att ocksé kunna bidra med mitt perspektiv som student
pd ett masterprogram och tillsaommans med styrelsen arbeta for att studenterna pé
humanisten ska ha ett engagerat och roligt studieliv.”

Noah Karlsson

P& grund av pdigdende examensperiod sd har studenten inte haft méjlighet att inkomma
med en personlig motivering, utan har bett sittande sektionsordférande att formulera sig
fritt.
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§ 3.8 Val till Humanistsektionens styrelse
Konstituerande Kérstyrelsemote
2026/27,26-06-12

Noah studerar fristéende kurs och ér SAMO pé institutionen fér svenska, flersprékighet och
sprékteknologi. Perspektivet av att studera fristdende kurs, samt erfarenheten av att ha
varit studentrepresentant, ger Noah goda férutséttningar att kunna komma med ett
kompletterande perspektiv till sektionsstyrelsen, samt en god kunskapsbakgrund inom
studentinflytande. Som person sd ér Noah positiv, stéttande och samarbetsvillig.

Férslag till beslut:
att ta valet med acklamation.

att vdlja Elvira Hagstrom till ledamot i Humanistsektionens styrelse fér verksamhetséret
2026/27.

att valjo Noah Karlsson till ledamot i Humanistsektionens styrelse for verksamhetsdret
2026/27.

att direktjustera punkten.

O
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§ 4.1 Kd&rstyrelsens arbetsordning 2026/27
Konstituerande kdrstyrelsemote O
2026/27,26-06-12

Avsdndare: Organisationssamordnare
Datum: 2025-06-08

§ 4.1Karstyrelsens arbetsordning
2026/27

I enlighet med Géta studentkdrrs stadgar § 511 ska tilltrédande kérrstyrelse besluta om
arbetsordning for kérstyrelsen under konstituerande kdrstyrelsemote for sitt
verksamhetsdr.

Kérstyrelsens arbetsordning ér det dokument som reglerar hur kérstyrelsen arbetar.
Arbetsordningen satter ramar for kérstyrelseméten och innehdller bland annat delegation
av ansvar och beslutsrétt inom organisationen.

Karpresidiet 2025/26 samt tilltréidande K&rpresidium 2026/27 har tillsammans med Géta
studentkdrs Organisationssamordnare sett éver arbetsordningen och tagit fram férslag till
revidering av dokumentet. Férslag till tilldgg ér markerade i gult och foérslag till text som ska
tas bort &r markerat i rétt.

Arbetsordningen bérjar att galla 1juli 2026.

Férslag till beslut:
att anta Karstyrelsens arbetsordning fér verksamhetséret 2026/27.
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Antagen av: Kérstyrelsen, 2010-09-08
Senast reviderad: 2025-06-13

Typ av styrdokument: Arbetsordning

Karstyrelsens arbetsordning

Syfte

Gota studentkars kérstyrelse ar studentkdrens verkstdallande organ och Fullméktiges
stallféretréidare.

Sammansattning

Kdrstyrelsen bestdr av 8 ledaméter valda av Géta studentkdrs fullmdéktige.

Karstyrelsens uppgift

I enlighet med Géta studentkérs stadgar kapitel 5 ansvarar Karstyrelsen tillsammans fér
Gota studentkérs 16pande verksamhet samt utveckling av organisationen. Vidare ansvarar
Kérstyrelsen for planering, samordning och ledning av Géta studentkdrs verksamhet.
Kérstyrelsen har det évergripande ansvaret fér arbetet med Géta studentkérs
verksamhetsplan. Géta studentkérs stadgar § 5:4 beskriver Kérstyrelsens uppgifter.

Motioner

I enlighet med § 3:9 i Gota studentkdrs stadgar ska Kérstyrelsen Iémna yttrande éver
inkomna motioner till fullmdktige. Nér en motion som ska behandlas av fullméktige
inkommer till Gota studentkdér ska motionen lyftas pd ndstkommande kdrstyrelseméte.
Under métet fér kérstyrelsen méjlighet att diskutera motionens innehdéll och férslag till
beslut och tillsammans besluta om kdrstyrelsens forslag till hur fullméktige ska besluta i
motionen. Utdver att ge forslag till hur fullméktige ska besluta ska Kdrstyrelsen éven
forfatta ett motionssvar till motionen. | regel forfattas motionssvaret av Kérpresidiet med
stéd av Géta studentkdrs anstéllda Organisationssamordnare. Det ér férdelaktigt om
motionssvaret behandlas pd ett kérstyrelsemaéte innan det ska skickas ut till fullmaktige sé
att samtliga kérstyrelseledaméter fér mojlighet att besluta om motionssvaret.
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Ordinarie medlemmar har éven rétt att motionera direkt till Karstyrelsen om férslag till
beslut ligger inom Kérstyrelsens beslutsmandat. Motioner till Kérstyrelsen behandlas som
ordinarie beslutspunkter pd ndstkommande kérstyrelsemoéte. Kérstyrelsen kan enhalligt
besluta om att skicka en motion inom kérstyrelsens beslutsmandat till néstkommande
fullmdaktigemoéte.

Beslut i incidentrapporter

Kérstyrelsen d@r det organ inom Géta studentkér som fattar beslut vid hantering av
incidentrapporter. Undantag dr beslut i incidentrapport som géller heltidsarvoderad
fértroendevald. Incidentrapporter behandlas i enlighet med Géta studentkdrrs Rutin for
incidenthantering.

Verksamhetsplan och verksamhetsstrategi

Kérstyrelsen har i uppgift att infor kommande verksamhetsér uppratta forslag pé
ndstkommande drs verksamhetsplan. Verksamhetsplanen utgdr ifréin av fullmaktige
antagen verksamhetsstrategi och kan éven innefatta évriga fér organisationen aktuella
fréigor. Kérstyrelsen ansvarar éven for att var fjarde ér forfatta férslag pd
verksamhetsstrategi. Verksamhetsstrategin utgér ifrén Géta studentkérs vérdegrund och
vision samt syftar till att fortsétta det Idngsiktiga strategiska arbetet med att utveckla
organisationen.

Karstyrelseméten

Infor Karstyrelsemoéten

Kérstyrelsen sammantrader pé kallelse frén Kérordférande. Kallelse till sasmmantréide ska
skickas ut till styrelsen och till kallelse@gota.gu.se senast 10 veckodagar fére
sammantrédet. Vid Kérordférandes fréinvaro ska Vice kérordférande kalla till Karstyrelsens
sammantréde i dess stélle. Dagordning och handlingar ska férmedias senast tre (3)
arbetsdagar fére sammantrédet. Kallelse och handlingar ska anslés pd Géta studentkérs
hemsida.

Forhinder ska anmailas till Géta studentkérs kérpresidium sé snart som mojligt.

Arende som 6nskas tas upp pd féredragningslistan ska anmdalas skriftligen till
Organisationssammordnare senast fem (5) veckodagar innan Kérstyrelsens

sammantréde.
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Under kdrstyrelseméten

Kérstyrelseméten ér i regel 6ppna, med ndrvaro- och yttranderdatt for alla ordinarie
medlemmar i Géta studentkdr. Géta studentkdrs presidierdd har ndrvaro- och yttranderdtt
vid kérstyrelsemoten. Narvaro-, yttrande-, yrkande- och réstratt vid kérstyrelsens
sammantréden tillkommer kdrstyrelsens ledaméter.

Kérstyrelsen har rétt att stéinga en punkt om sérskilda omsténdigheter féreligger.

Motessekreterare samt Gota studentkdrs revisorer har stéindig nérvaro- och

yttranderdatt vid kérstyrelsens sammantréden.

Métesordférande ansvarar for talarlista och fér att férdela ordet. Rostning sker i regel med
acklamation. Kérstyrelseledaméter har ratt att begdra votering eller sluten omréstning om
s& 6nskas.

Eventuella reservationer och protokollsanteckningar ska anmélas i direkt samband med
beslutet som reservationen eller protokollsanteckningen berér. Denna skall sedan
inkomma skriftligt till métessekreterare innan métets avslutande.

Ledamot kan reservera sig mot ett beslut som den inte vill ta ansvar fér. En reservation fors
in i protokollet och visar eftervériden att personen dr sé starkt emot beslutet att denne
reserverade sig och déirmed inte &r ansvarig fér eventuella positiva eller negativa
konsekvenser av beslutet.

En protokollsanteckning kan fértydliga ndigot som annars inte tas med i protokollet,
exempelvis att en ledamot hade annan dsikt én den som vann bifall, men éndd kan ténka
sig att ta det kollektiva ansvar som ledamot i kérstyrelsen innebdr.

Fattande av beslut
Kdrstyrelsen fattar beslut med minst halften av antalet godkénda avliagda réster. Vid lika
rostetal ska fréigan behandlas dter. Om nérvarande ledaméter beslutar att uppskov ej ar
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mojligt har Kérordférande utslagsrost. Vid Karordférandes frénvaro tilldelas utslagsrésten
Vice kdrordférande. | héndelse av Kérpresidiets fréinvaro tilldelas utslagsrost vid métet vald
motesordférande.

For att fatta beslut i fréga som inte stadgeenligt varit utsand, krévs att -
ndarvarande ledaméter enhdlligt stédjer att fréigan tas upp.

Personval
Personval regleras av Géta studentkdrs policy fér personvail.

Enligt Gota studentkdrrs stadgar §5:4 ansvarar Kérstyrelsen for att utse ledaméter till Gota
studentkdrs kommittéer samt évriga fértroende uppdrag som inte vdljs av Fullmdéktige eller
Sektionsstyrelser. Vid det fall det finns vakanta platser till sektionsstyrelse efter
konstituerande fullmaktigemote har Kdrstyrelsen raitt att I6pande tillsétta
sektionsstyrelseledaméter under verksamhetséret.

Personval avgoérs alltid med sluten omrdstning om inte Kérstyrelsen enhdilligt beslutar
annat. Fér att bli vald krévs mer én halften av Kérstyrelsens aviagda giltiga réster. Om
ingen kandidat uppndr féreskriven majoritet genomférs en ny valomgdng mellan alla

kandidater férutom den kandidat som fick minst antal réster i féregéende valomgéng.

Personval med sluten omrdstning genomférs med valsedlar eller i digitalt mdtesverktyg.
Vid digitala méten anvénds sluten omroéstning i digitalt métesverktyg. Som giltiga
réstsedlar vid sluten omréstning gdller ej: markta réster, réster som upptar fel antal namn

samt - tomma réster.
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Jav

Vid jévsituation ska ledamot i Kérstyrelsen justera ut sig fréin réstiéingden under den
punkten. Ledamot i Karstyrelsen kan véicka ordningsfréga dér jév riktas mot en annan
kérstyrelseledamot. Om ledamot som jév riktas mot inte vill justera ut sig avgoér
_ nérvarande ledamaéter om jévsituation har uppstétt och om ledamoten ska
justeras ut under beslutspunkten. Med jév menas att beslutet kan medféra synnerlig nytta
till ledamot eller om ledamotens opartiskhet kan ifrégasdttas.

Efter Karstyrelsemotet

Motesprotokollet ska justeras av métesordférande, moétessekreterare och en till tva
justerare. Justerat protokoll frén Karstyrelsemotet ska anslds pd Gota studentkdrs hemsida
senast tre (3) veckor efter respektive Karstyrelsemote.

Alla - beslut sammanstdills i beslutsuppféljningsdokumentet av anstalld
Organisationssammordnare. Dokumentet ska regelbundet uppdateras och rapporteras till
Kérstyrelsen och Fullméktige minst 1géing per termin.

Per Capsulam-beslut

Per Capsulam-beslut kan fattas i brédskande édrenden som inte kan invénta ett
Kdrstyrelseméte. Ett Per Capsulam-beslut éiger giltighet endast om samtliga ledaméter i
Kdrstyrelsen néatts. Beslut kan verkstdllas om minst halften av Kérstyrelsens ledaméter
bifaller férslaget.

Kérordférande skickar ut ett beslutsunderlag och férslag till beslut via e-post. - Efter .
att Per Capsulam-beslutet har skickats ut har kdrstyrelseledaméter 72 timmar pé sig att
svara. Svaret skickas till K&rordférande samt pd férhand utsedd réstréknare. Om svar inte
inkommit eller inkommit fér sent kommer ledamotens rést att réknas som blank. Fér att en
rést ska anses som giiltig fér ledamot endast svara "BIFALL”, "AVSLAG” eller "AVSTAR".

Resultatet av Per Capsulam-beslutet ska meddelas av Kérordférande till
kérstyrelseledaméter via e-post, noteras av anstélld Organisationssamordnare och
faststdllas och protokollféras pé ndstkommande Kdrstyrelseméte.
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Presidiebeslut

Presidiet har rétt att fatta presidiebeslut om beslut behéver fattas skyndsamt.
Presidiebeslut ska i regel endast fattas om det inte finns mojlighet for Kérstyrelsen att
sammantréida och tidsfristen fér per capsulam-beslut ar for I&dng. Presidiebeslut ska
anvandas sparsamt. Presidiebeslut ska faststéllas pé ndstkommande kdrstyrelseméte.
Ekonomiska presidiebeslut fér endast fattas inom Kdrpresidiets ekonomiska

beslutanderditt.

Vid det fall presidiebeslut inte kan fattas pd grund av fréinvaro, jév eller vakans ska beslut
fattas av ndrvarande presidial och annan firmatecknare med samma premisser som
presidiebeslut.

Presidiebeslut ska rapporteras _ pé

ndstkommande Kéarstyrelsemoéte samt foljas upp enligt beslutsuppféljningsmallen.

Fullméaktigeméten

Gota studentkdrs Karpresidium har ett sarskilt ansvar att samordna Kérstyrelsen infér
fullmaktigemoten. Férhinder att delta pd . fullmaktigemote ska dérfér anmalas till
Kérordférande - s& snart som majligt.

Samtliga ledaméter i Karstyrelsen ska utifréin - sina uppdrag och - ansvarsomrdden
skriva en verksamhetsrapport infér varje fullmdktigemote.

Arenden pd fullméktiges dagordning ska féredras av en representant frén
Kérstyrelsen om inte annan féredragande finnes. Karstyrelsen - utser darfér en
féredragande som presenterar drendet.

Kérstyrelsens ska, i stérsta méjliga man, se till att ha ett yrkande pé bifall eller avslag pé
varje forslag till beslut som kommer upp behandlas pé fullméktigemaéten. Vid nya forslag
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under sittande mote stdmmer ndrvarande styrelseledaméter av fér att sedan yrka pd det
som majoriteten anser.

Under fullmaktigeméten talar Kérstyrelseledamot for Kdrstyrelsen och ska inte komma
med personliga dsikter under drendet. Styrelseledaméter som har fér avsikt att tala emot
styrelsens yrkande i en viss fréiga ska anmala detta i férvég till presidiet, senast tre (3)
dagar innan fullmaktiges sammantréde. Karstyrelseledamoten har ansvar att meddela

fullmaktige att denne har en avvikande &sikt i frégan.

Verkstdallande av fullmaktiges beslut

Kérordférande ansvarar for att verkstdlla fullmaktiges beslut. Kérpresidiet kan

delegera verkstdallande av beslut till Karstyrelseledamot eller annan ldmplig instans inom

Gota studontkar. ansvarar for attt drenden tilkommer pé ndstkommande kérstyrelsemotes

Alla - beslut fattade av Fullmdéktige sammanstdills i beslutsuppféljningsdokumentet
av anstdlld Organisationssamordnare. Dokumentet ska regelbundet uppdateras och om

det anses relevant ska avstdmning av specifika beslut rapporteras till fullméktige.

Delegation

Nedan finns Kérstyrelsens ordning fér delegationer och beslut beskrivna émnesvis. For
varje delegation ska det finnas en eller flera delegeringsinstans(er), vilka beslut som
delegerats och vilka villkor som i évrigt gdller fér delegationen.

Ekonomi och avtal

Inom omrédet ekonomi och avtal finns ett flertal beslutsnivéer. Ekonomiska fréigor
innefattar i regel tre skilda pd& varandra féljande delar: beslutanderatt, attestrétt och
utanordningsratt. Den ekonomiska beslutanderétten innebdr ratt att fatta beslut med
ekonomiska konsekvenser fér organisationen utifréin gallande budgetramar. | denna
delegationsordning regleras Kdrstyrelsens - ekonomiska beslutonderdtt-
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_. Attestratt, utanordningsratt och liknande regleras érligen vid

konstituerande kdrstyrelsemoéte.

Ekonomisk beslutanderdtt
Delegeringsinstanser: Karpresidiet,

_ Utbildningsbevakningssamordnare, Event- och

foreningssamordnare

Delegation: K&rstyrelsen delegerar till respektive part i Karpresidiet att fatta ekonomiska
beslut om upp till 10 000 kronor/beslut.

Kdrpresidiet har gemensamt ratt att fatta ekonomiska beslut om upp till 40 000
kronor/beslut.

Delegation: Kdrstyrelsen delegerar till Utbildningsbevakningssamordnare att fatta
ekonomiska beslut om upp till 5 000 SEK/beslut.

Delegation: Karstyrelsen delegerar till Event- och féreningssamordnare att fatta
ekonomiska beslut om upp till 10 000 SEK/beslut.

Askningar
Delegeringsinstans: Karpresidiet

Delegation: Kdrstyrelsen delegerar till K&rpresidiet att gemensamt fatta beslut om inkomna
askningar upp till nivé i enlighet med Kérpresidiets rétt att fatta ekonomiska beslut - [
fréiga om stoérre askningar ska beslut fattas av Kdrstyrelsen.

Ovriga villkor: K&rpresidiets beredning och beslut ska félja faststallda styrdokument. Beslut
dskningar ska rapporteras . till néstkommande Kérstyrelsemote.

om

Arvoderingsbeslut
Delegeringsinstans: Karpresidiet

Delegation: Kérstyrelsen delegerar gemensamt rdtten att tillséitta och drvoderal eller
projektanstdlla en person under férutséttning att beslutet faller inom - Kérpresidiets
ekonomiska beslutqnderdtt..
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_ Kérstyrelsen fattar beslut om arvoderingar som inte

faller inom Kérpresidiets ekonomiska beslutanderdatt.

Ovriga villkor: Beslut - om arvoderingar ska rapporteras . till néstkommande
kérstyrelseméte.

Avtalsfrégor
Delegeringsinstans: Firmatecknare

Delegation: Karstyrelsen delegerar till firmatecknare att gemensamt besluta rérande
tecknande, férdndringar och avslutande av mindre omfattande avtal. Med mindre
omfattande avses avtal som rér engdngshéndelser eller kan anses ligga inom presidiets
ekonomiska beslutanderdtt - Grundregeln &r annars att avtalsfrégor ska beslutas av
Kérstyrelsen.

Ovriga villkor: Beslut rérande avtalsfrdgor ska rapporteras vid ndstkommande
kérstyrelsemote.

Remisser och nomineringar
Delegeringsinstans: Karpresidiet

Delegation: Kdrstyrelsen delegerar till Kérpresidiet att besluta om remissvar och
nomineringar till externa uppdrag i Géta studentkdrs namn. Kérpresidiet ska vara
samordningsorgan fér remisser och homineringar, vilkket innebdr att ta emot remissetl och
nomineringar - samt bestdmma beslutsinstans.

Ovriga villkor: Fér béde remisser och nomineringar ska Karstyrelsen vara tillfrdgad instans
och dérmed kunna I&dmna synpunkter till beslutande instans infér beslut. Faststéllda
remissvar och nomineringar ska rapporteras vid néstkommande kérstyrelsemote.

Representation
Delegeringsinstans: Karpresidiet

Delegation: Kérstyrelsen delegerar till Karpresidiet att besluta om fast representation i eller
rérande samarbetsorgan, med undantag fér val av ledaméter i Géteborgs Universitets
Studentkdrers (GUS) styrelse, Géteborgs Férenade Studentkdrers (GFS) styrelse och
delegationen till Sveriges Férenade Studentkarers (SFS) fullméktige.
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I de ovan nédmnda undantagen ska i stéllet beslut fattas av Kérstyrelsen.

Personal- och arbetsgivarfréigor
Delegeringsinstans: sarskild delegation till Karordforande _

Kérstyrelsen har ett 6vergripande ansvar fér personal- och arbetsgivarfréigor inom Géta
studentkdr. Det I6pande arbetet vad gdller arbetsmiljé och arbetsledning mdste fungera
effektivt for att kapaciteten inom Goéta studentkdrs personal ska kunna nyttjas pé ett
héllbart satt.

Delegation: K&rstyrelsen delegerar till K&rordférande att ha arbetsmiljo-, lednings- och
I6neansvar for Gota studentkdrs personall.

Ovriga villkor: Karstyrelsen ska fatta beslut i frégor som rér storre forandringar av
personalsituationen.

Faststéllande och revidering av styrdokument antagna av styrelsen
Delegeringsinstans: Karpresidiet

Delegering: Kérstyrelsen delegerar till Kérpresidiet att besluta om konsekvenséndringar av
styrdokument.

Beslut om faststdllande, revidering och upphd&vande av styrdokument ska fattas i enlighet
med kapitel 14 i Gota studentkdrs stadgar.

O
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§ 4.2 Firmatecknare
Konstituerande kdrstyrelsemote
2026/27, 26-06-12

Avsdndare: Organisationssamordnare
Datum: 2026-05-19

§ 4.2 Firmatecknare

Firmatecknare ér de personer som har rétt att skriva under i féreningens namn, med
réttslig bindande verkan, ensamma eller tillsammans.

Gota studentkdrs firma ska tecknas av tvé personer i férening. En av Géta studentkdrs
firmatecknare ska vara Kérordférande. Kérstyrelsen utser vid konstituerande
kérstyrelsemoéte ytterligare firmatecknare.

- Géta studentkars stadgar §1:9

For Gota studentkdrs del ar firmatecknare traditionellt Karordférande, Vice kdrordférande
och en 6vrig person fran kdarledningen.

Férslag till beslut:
att tidigare beslut om firmatecknare fér Géta studentkdr hdrmed éterkallas.

att utse Samuel Andersson, Kevin Stjerndorff och Thina Stridsberg till firmatecknare for
Gota studentkdr.

att ovanstdende beslut tréder i kraft 2026-07-01.
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§ 4.3 Foretrdidare i bankangelégenheter
Konstituerande kdrstyrelsemote
2026/27,26-06-12

Férfattare: Organisationssamordnare
Datum: 2026-05-19

§ 4.3 Foretradarei

bankangelagenheter

Kérstyrelsen utser de som har behérighet i bankangelégenheter. Banken behéver tydliga
beslut p&d vem som har réitt att géra vad.

Férslag till beslut:
att tidigare beslut om bankangeléigenheter fér Goéta studentkér hérmed dterkallas.

att utse Samuel Andersson, Kevin Stjerndorff och Thina Stridsberg att tvé i férening
féretraida féreningen i samtliga angeléigenheter vid ingdende av avtal om produkter och
tjinster samt férfoga dver féreningens engagemang i Swedbank och dess samtliga
dotterbolag samt underteckna erforderliga handlingar och disponera féreningens
produkter och tj@inster med alla for tillféllet méjliga id-metoder.

att utse Samuel Andersson, Kevin Stjerndorff och Thina Stridsberg att teckna
internetbanken var och en fér sig med alla for tillféllet méjliga id-metoder.

att utse Emelie Lundbdck att ha lasrattigheter pd Gota studentkérs samtliga bankkonton
samt att kunna légga upp utbetalningsférslag (direkt eller genom filer) samt att hantera

elektroniska dokument och ta ut rapporter fér Swish och Swedbank Pay.

att ovanstdende beslut trader i kraft 2026-07-01.
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§ 4.4 Utanordningsratt

Konstituerande kdrstyrelsemote O
2026/27,26-06-12

Férfattare: Organisationssamordnare

Datum: 2026-05-19

§ 4.4 Utanordningsratt

Utanordningsrdatt innebdr att personer fér rétt att godkénna utbetalningar pé banken.
Detta ges i regel till de personer som éven har évriga bankbehérigheter. Av praktiska skal
ges diven vissa behorigheter till Géta studentkérs ekonomiansvarig.

Férslag till beslut:
att tidigare beslut om utanordningsrétt for Gota studentkér hérmed dterkallas.

att Samuel Andersson, Kevin Stjerndorff och Thina Stridsberg har utanordningsrétt (rétt att
godkdénna utbetalningar p& banken).

att Emelie Lundbdck har rétt att besluta om att dterbetala medlemsavgifter som inkommit
via Swish eller kort i det fall person betalat dubbel avgift, till fel kér eller fér fel person.

att ovanstdende beslut tréder i kraft 2026-07-01.

Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se
41 34 Goéteborg info@gota.gu.se @gotastudentkar



§ 4.5 Utkvitteringsratt postférséindelser ass rek.
Konstituerande kdrstyrelsemote
2026/27,26-06-12

Férfattare: Organisationssamordnare
Datum: 2026-05-19

§ 4.5 Utkvitteringsratt
postforsdndelser ass rek.

Utkvitteringsrétt ger personen rétt att skriva under fér post och paket som skickas till Géta
studentkdr som organisation. Detta tillfaller i regel kansliet.

Férslag till beslut:
att tidigare beslut om utkvitteringsrétt for Goéta studentkér hérmed dterkallas.

att Anna Hagstrém ska ha rétt att utkvittera postférséindelser, ass och rek

att ovanstdende beslut trader i kraft 2026-07-01.
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§ 4.6 Delegation av avtalstecknande fér Gota studentkérrs pubverksamhet
Konstituerande kdrstyrelsemote O
2026/27,26-06-12

Avsdndare: Moa Clasberg
Datum: 2026-06-04

§ 4.6 Delegation av
avtalstecknande for Gota
studentkars pubverksamhet

Enligt Arbetsordning fér Goéta studentkérs pubkommitté har Pubkommittén ansvar for att
teckna avtal mellan Géta studentkér och de féreningar som hyr lokaler fér pubverksamhet.
| praktiken innebdr detta att Pubkommitténs ledaméter, vanligtvis den bokningsansvarige,
skickar ut avtal till féreningar som vill arrangera pub i Kérkallar'n eller anvénda Stora hallen
vid arrangemang ddr alkoholtillsténd krévs.

Syftet med avtalen ar att tydliggéra vilka rattigheter och skyldigheter som gdiller fér béde
Pubkommittén och den hyrande féreningen.

For att avtalen ska vara giltiga behdver de undertecknas av béde Géta studentkdr och den
hyrande féreningen. For att underlétta den I6pande pubverksamheten har det varit praxis
att Pubkommittén signerar dessa avtal pd Goéta studentkdrs végnar.

Enligt Gota studentkérrs stadgar ska dock studentkdrens firma tecknas av tvé personer i
férening, det vill séiga av Goéta studentkdrs firmatecknare. For att Pubkommittén ska kunna
fortséitta underteckna dessa avtal behdver Kérstyrelsen dérfor fatta beslut om att
delegera denna ratt till Pubkommittén.

Delegeringen avser endast avtal mellan Pubkommittén och hyrande féreningar inom
ramen fér pubverksamheten. Vid andra typer av avtalsférhandlingar eller avtal ska
Pubkommittén involvera Kérordférande, Event- och féreningssamordnare samt Géta
studentkdrs anstéllda ekonom

Férslag till beslut:

att delegera ratten att teckna avtal mellan Géta studentkér och hyrande féreningar inom
ramen for Gota studentkdrs pubverksamhet till Géta studentkdrs Pubkommitté for
verksamhetsdret 2026/27.

Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se
41 34 Goéteborg info@gota.gu.se @gotastudentkar



§ 4.7 Ovriga behorigheter
Konstituerande kdrstyrelsemote
2026/27,26-06-12

Férfattare: Organisationssamordnare
Datum: 2026-06-02

§ 4.7 Ovriga behérigheter

Gota studentkérs administration ér relativt omfattande och ett antal ansvar som
traditionellt i en ideell organisation tillfaller Kérordférande delegeras till personalen, av
praktiska- och arbetsbelastningsskal.

Férslag till beslut:
att tidigare beslut om évriga behérigheter for Géta studentkér hérmed dterkallas.

att Emelie Lundbdck ska vara deklarationsombud hos Skatteverket.
att Emelie Lundbdéick ska vara ombud fér elektroniska tjéinster hos Skatteverket.

att Emelie Lundbdck ska vara huvudadministratér fér inrapportering av uppgifter om
pensioner fér anstélida hos Collectum, Fora och Alecta.

att Emelie Lundbdck ska vara administratér och har rétt att rapportera uppgifter for Géta
studentkérs rékning hos Férsakringskassans E-tjénster for arbetsgivare.

att ovanstdende beslut tréder i kraft 2026-07-01.
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§ 4.8 Attestratt
Konstituerande kdrstyrelsemote
2026/27,26-06-12

Férfattare: Organisationssamordnare
Datum: 2026-06-02

§ 4.8 Attestratt

Attestratt innebdr att styrelsen ger ndigon rétten att godkéinna exempelvis fakturor och
utbetalningar.

Olika sorters fakturor och utbetalningar godkénnas av olika personer i Géta studentkar.
Foérslagen till beslut ér sorterade i kategorier fér den del av verksamheten som berérs.

Férslag till beslut:
att tidigare beslut om attestratt for Gota studentkdr hérmed dterkallas.

Sektionsfakturor

att fakturor som berér sektion attesteras av respektive Sektionsordférande och
Kérordférande eller Vice kérordférande.

att om Sektionsordférande inte dr tillgéinglig for attestering, kan Kérordférande eller Vice
kérordférande géra det i dess stdille.

Fakturor som réor Pubkommittén, Gota International Committee och Balkommittén

att fakturor som berér respektive kommitté attesteras av kommitténs kassér samt
Kérordférande eller Vice kérordférande.

att om respektive kommittés kassoér inte dr tillganglig for attestering, kan Kérordférande
eller Vice kérordférande goéra det i dess stdille.

Kanslifakturor

att fakturor som berdr anstdélida eller presidialer centralt attesteras av bestéllande
anstailld eller bestdallande presidial samt presidial (annan én bestéallande).
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§ 4.8 Attestratt
Konstituerande kdrstyrelsemote
2026/27,26-06-12

att fakturor som berér anstdlldas I6ner och pensioner attesteras av Karordférande och
Vice kdrordférande.

att fakturor av infrastrukturkaraktéar (éiterkommcmde mdnads/varannan
ménad/kvartalsvis) attesteras av Goéta studentkdrs ekonom, Kérordférande och Vice
kérordférande.

Utlagg

att utitigg attesteras av respektive sektionsordférande eller en utav Géta studentkérs
firmatecknare.

att redovisning av éiskan om medel samt verksamhetsbidrag (enligt process i InRule)
attesteras av Goéta studentkdrs kanslist samt Géta studentkérs ekonom.

Loner & arvoden
att [bner och arvoden attesteras av Karordférande och Vice kdrordférande.
Kontokortsredovisningar

att kontokortsredovisningar attesteras av Géta studentkérs ekonom och Kérordférande
eller Vice kérordférande.

att ovanstdende beslut trader i kraft 2026-07-01.
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§ 4.9 Beslutsratt
Konstituerande kdrstyrelsemote
2026/27, 26-06-12

Férfattare: Organisationssamordnare
Datum: 2026-06-02

§ 4.9 Beslutsratt

Beslutsratten anger ett tak féor summor som enskilda (eller tvai férening) personer har rétt
att godkdnna. Fér summor som éverskrider dessa beslutade belopp kréivs ett
kérstyrelsebeslut fér exempelvis inkdp eller investeringar.

Skulle summorna vara sé pass stora att de bryter budget behdéver beslut fattas av
fullmdktige.

Férslag till beslut:
att tidigare beslut om beslutsratt hdrmed éterkallas.

att K&rordférande har rétt att fatta beslut pd belopp upp till 10 000 SEK.
att Vice kdrordférande har ratt att fatta beslut pd belopp upp till 10 000 SEK.

att K&rordférande och Vice kérordférande tvé i férening kan fatta beslut pé upp till 40 000
SEK.

att Event- och féreningssamordnare har ratt att fatta beslut pé belopp upp till 10 000 SEK.
att Utbildningsbevakningssamordnare har rétt att fatta beslut pd belopp upp till 5000 SEK.

att kanslist har rétt att fatta beslut inom budgetposterna Kontorsmaterial och
Férbrukningsmaterial upp till 2 000 SEK.

att ovanstdende beslut tréder i kraft 2026-07-01.
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§ 4.10 Arvoderingar
Konstituerande kdrstyrelsemote O
2026/27,26-06-12

Avsdndare: Organisationssamordnare
Datum: 2026-06-08

§ 4.10 Arvoderingar

Arvodet for varje verksamhetsdr regleras av prisbasbeloppet, vilket dr ett belopp som
faststdlls av regeringen och speglar kostnaderna i samhadillet. Gota studentkdrs fullmdktige
beslutar varje &r om procentsatsen for arvodet, och har i ér beslutar att faststdlla
mdnadsarvodet till 38% av prisbasbeloppet fér 2026.

Kérstyrelsen ér det organ inom Géta studentkér som beslutar om vilka som ska fé arvode.
Kérstyrelsen foreslés att arvodera samtliga personer pé heltidarposition 100% av ett
heltidsarvode fér hela mandatperioden.

Férslag till beslut:
att arvodera Samuel Andersson med motsvarande 100% av ett heltidsarvode frdn och med
2026-07-01tills vidare, men inte I&ngre &n till 2027-06-30.

att arvodera Kevin Stjerndorff med motsvarande 100% av ett heltidsarvode frén och med
2026-07-01tills vidare, men inte l&dngre én till 2027-06-30.

att arvodera Thina Stridsberg med motsvarande 100% av ett heltidsarvode fréin och med
2026-07-01tills vidare, men inte l&ngre &n till 2027-06-30.

att arvodera Lucia Simonson Casado med motsvarande 100% av ett heltidsarvode frén och
med 2026-07-01 tills vidare, men inte I&ngre én till 2027-06-30.

att arvodera Melinda Norrstrém med motsvarande 100% av ett heltidsarvode frdn och med
2026-07-01tills vidare, men inte l&ngre &n till 2027-06-30.

att arvodera Tea Tengvall med motsvarande 100% av ett heltidsarvode frén och med 2026-
07-01tills vidare, men inte langre &n till 2027-06-30.

att arvodera Julia Eriksson med motsvarande 100% av ett heltidsarvode frén och med
2026-07-01tills vidare, men inte I&dngre én till 2027-06-30.
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§ 4.10 Arvoderingar
Konstituerande kdrstyrelsemote
2026/27,26-06-12

att arvodera Klara Frandfors med motsvarande 100% av ett heltidsarvode frén och med
2026-07-01 tills vidare, men inte I&ngre én till 2027-06-30.
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§ 4.1 Faststdllande av incidenthanteringsgruppen sammansdattning

Konstituerande kdrstyrelsemote O
2026/27,26-06-12

Férfattare: Organisationssamordnare

Datum: 2026-06-02

§ 4.11 Faststallande av
incidenthanteringsgruppens
sammansdttning

Incidenthanteringsgruppen dr det organ inom Géta studentkdr som tar emot
incidentrapporter och bereder beslutsunderlag infor kérstyrelseméten.
Incidenthanteringsgruppen utgérs av kérledningen, undantag kan géras om sdrskilda skdl
foreligger. Kérordférande ska alltid vara en del av incidenthanteringsgruppen. Kérstyrelsen
faststdller incidenthanteringsgruppens sammansdttning vid konstituerande
kérstyrelsemote.

I regel tilldelas tvéd personer fréin gruppen huvudansvar for hantering av respektive
incidentrapport och det ér dérmed dessa tvé som deltar vid méten med involverade
parter.

Férslag till beslut:
att tillsdtta Samuel Andersson, Kevin Stjerndorff, Thina Stridsberg och Lucia Simonson
Casado som representanter i incidenthanteringsgruppen fér verksamhetséret 2026/27.
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§ 4.12 Faststallande av Sigfridhordens medlemmar
Konstituerande kdrstyrelsemote O
2026/27,26-06-12

Avsdndare: Albert Utgren
Datum: 2026-06-03

§ 4.12 Faststdllande av
Sigfridhordens medlemmar

Enligt arbetsordning fér marskalksémbete dger marskalksémbetet sjélva ratten att besluta
om medlemskap. Valet av medlemmar ska dock alltid delges Géta studentkérs kdrstyrelse
och skickas in innan maj ménads slut varje kalenderér. Kérstyrelsen har éven rétt att vid
behov tillhandahdllas en motivering till valet av medlemmar i marskalkséimbetet.

Gota studentkérs nuvarande marskalksémbete Sigfridhorden har enligt verenskommelse
skickat in en lista p& medlemmar i Sigfridhordens styrelse.

> Maximillian Nilsson Svart - Marskalk Primus (ordférande samt firmatecknare)
> Casper Vannebdck - Marsalk Secundos (vice ordféromde)

> Lisa Nilsson Nadj - Arkivarie Primus (sekreterare)

> Axel Oskog - Kollektor Primus (ekonomiansvarig samt firmatecknare)

> Emilia Jonsson - Kollektor Secundos

> Emma Einarsson - Arkivarie Secundos

> Andreas Eriksson - Stf kollektgranskare

> Emelie Carlsson - Kollektgranskare

> Magnus Andersén - Magister Primus

> Linus Rydberg - Canceler

Férslag till beslut:
att faststalla marskalksémbetet Sigfridhordens medlemmar fér verksamhetsdret 2026/27.
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Typ av styrdokument: Arbetsordning
Antagen av: Kérstyrelsen, 2024-03-21
Senast reviderad: 2026-05-13

Arbetsordning for Gota
studentkdrs marskalkséimbete

Namn

Marskalksémbetets namn ér Sigfridhorden.

Sammanséttning

Sigfridhordens styrelse bestdr av minst tre och hégst sju personer.

Medlemskap

De som éga ratt att bli medlemmar i Sigfridhorden &r ordinarie medlemmar eller fére detta
ordinarie medlemmar av Géta studentkdr och dess féregéngare. Vidare bestémmelser
kring medlemskap regleras i Sigfridhordens stadga. Sigfridhordens styrelse har sjélva
rétten att besluta om medlemskap. Foér rekrytering av nya medlemmar ansvarar
Sigfridhorden.

Syfte

Sigfridhordens syfte ar att bevara Géta Studentkérs och Géta studentkérs foretradares
traditioner och féra dessa vidare.

Verksamhet

Sigfridhordens uppdrag och verksamhet inom Goéta studentkér bestér av att dela ut
personliga fortjéinsttecken till Gota studentkdirs engagerade medlemmar som pd négot
satt har bidragit till en studietid att minnas. Vidare dr Sigfridhorden representanter fér Géta
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studentkdr och ndérvarar vid ceremonier och hogtider inom studentkéren och vid
Goéteborgs universitet.

Exempel pé verksamhet
> Examenshogtider for studenter.
> Fanbdrare fér Géta studentkér i studenttéiget pd Valborg.
> Deltaga och dela ut medaljer vid féreningars drsméten, jubileum och evenemang.
> Deltaga och dela ut medaljer vid Géta studentkdrs Bytsits.

Intern verksamhet
> Hakoll pd nér medaljer behdver bestdllas in och tillse att detta gors I6pande efter
behov.
> Bestdlla medaljer och banka personliga medaljer fér utdelning till studenter.
> Hdlla en god kontakt med féreningar vid Géta studentkér och kommma éverens om
ndr utdelande av medadaljer ska éga rum.

Aligganden

Sigfridhorden dligger:

> Att efter bésta forméga vérda och representera Géta studentkdr och dess
varderingar pd ett fullgott satt infér medlemmar, studenter, studentkérer,
Géteborgs universitet och évriga larosdten.

>  Att representera Sigfridhorden infér Géta studentkdrs medlemmar och studenter.

> Attt efter basta forméga vérda och féra vidare Géta studentkérs traditioner.

> Att efter basta féorméga nérvara vid- och representera Géta studentkdr vid
Goteborgs universitetets och studentkérens hégtider och ceremonier.

> Att efter bésta forméga nérvara vid- och representera Géta studentkdr och
Sigfridhorden vid Géta studentkérs féreningars hégtider och ceremonier.

> Att genom sin verksamhet félja Goéta studentkérs stadga, vérdegrund och évriga
styrdokument.

> Att str@va efter att majoriteten av Sigfridhordens medlemmar dr medlemmar i
Gota studentkdr.

Ordférande i Sigfridhorden dligger:
> Attleda Sigfridhordens arbete.
> Attrepresentera och ansvara fér Sigfridhordens verksamhet infér Gota studentkérs
Kérstyrelse.
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> Att hdlla Gota studentkérs Kérstyrelse informerade om Sigfridhordens verksamhet.

> Att sé ladngt det ar mojligt tillse att Sigfridhorden och dess medlemmar samt gdster
upptréder pd ett respektfullt séitt och att vél avvégda atgdrder vidtas i hdndelse av
att detta inte efterfdljs.

> Att tilsammans med Sigfridhordens kassér vara ekonomiskt ansvarig fér
Sigfridhordens ekonomi.

>  Att skriva verksamhetsberdttelse och generell verksamhetsplan samt tillhandahéilla
dessa for Gota studentkérs Kdrrstyrelse.

> Att se till att protokoll frén Sigfridhordens érsméte tillhandahdills Kérstyrelsen innan
maj ménads slut varje kalenderdr.

Kassoren i Sigfridhorden dligger:

> Att tillsammans med Sigfridhordens ordféranden samt Goéta studentkdrs
firmatecknare och ekonom vara ekonomiskt ansvarig for marskalksémbetets
ekonomi.

> Attinfor Gota studentkérs Kdrstyrelse kunna besvara fréigor angéende
Sigfridhordens ekonomi.

> Att vid eventuella avtalsférhandlingar involvera Géta studentkérs firmatecknare
och ekonom.

Brister i dligganden

Om Sigfridhorden inte fullféljer sina &liggande kan proportionella dtgérder komma att
vidtas. Vid eventuell misstanke om brister i dliggande ska héndelsen skyndsamt utredas av
Gota studentkdrs kdrstyrelse tillsammans med representanter fréin Sigfridhorden. Exempel
pd dtgdarder kan vara begrénsning av tillhandahdllande av lokaler och ekonomiska medel.
Vid extrema fall kan verksamhetsstopp vara aktuellt.

Brister i dliggande kan exempelvis vara

>  Att Sigfridhorden misskéter representationen av Géta studentkdr genom att ge en
negativ bild av Géta studentkdr.

> Att Sigfridhorden och dess medlemmar upptréider pé ett sétt som kan skada Géta
studentkérs verksamhet och rykte.

>  Att Sigfridhorden inte fullféljer sina uppdrag i att representera Géta studentkdr pé
ett fullgott satt inféor medlemmar, studenter, studentkdrer, Géteborgs universitet
och évriga larosdten.
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Réttigheter

Sigfridhorden ager ratt att i mén av tillgéing boka lokaler pé& Studenternas Hus.
Sigfridhorden éger ratt att dska pengar for att képa in exempelvis medaljer och
pins.

Sigfridhorden ager ratt att dska pengar frén Gota studentkdr for dvrig verksamhet
som Sigfridhorden vill genomféra.

Sigfridhorden ager ratt att nyttjo Gota studentkérs hemsida och sociala medier for
att sprida information om Sigfridhordens syfte och verksamhet.

Sigfridhorden ager rétt att utse en representant till Géta studentkérs balkommitté
vars syfte dr att bidra med kontinuitet och historia samt vara behjdlplig i
kommunikation mellan kommitté och marskalksémbete.

Overklagande

>

>

Sigfridhordens beslut kan éverklagas till Géta studentkars kérstyrelse.
Kérstyrelsen har éverbeslutanderdtt éver Sigfridhordens beslut.

Métesforfarande & Beslutsmassighet

>

Sigfridhorden ska hélla &rsméte i februari ménad varje kalenderdr. Kallelse skickas
ut av ordférande till alla medlemmar i marskalksémbetet samt till
kallelse@gota.gu.se.

Inval av medlemmar kan éven ske pd ett méte under hésten varje kalenderdrr.
Gota studentkérs Karstyrelse har stéindig nérvarordtt pd Sigfridhordens méten.
Kérstyrelsen har ratt att sammankalla till méten med representanter for
Sigfridhorden.

Motesanteckningar bér féras vid méten och protokoll ska féras néir beslut fattas
och ska pé begdran tillhandahdllas Géta studentkdrs kérstyrelse.
Sigfridhorden har rétt att adjungera en eller flera personer till sina méten.
Rostratt tillkommer medlemmar i Sigfridhorden.

Varje nérvarande réstberattigad medlem har lika réstetal. Ordférande har
utslagsrost.

Javig medlem saknar réstratt.

Sigfridhorden ar beslutsmdassig dé minst halften av styrelsen ér ndrvarande.

O
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Valforfarande

> Alla medlemmar i Géta studentkdr har ratt att kandidera till Sigfridhorden.
Alla Géta studentkérs medlemmar har rétt att nominera kandidater till
Sigfridhorden.

Alla val till Sigfridhorden ska beredas inom Sigfridhorden.

v

v

v

Valet av medlemmar utférs av Sigfridhorden och ska delges Kdrstyrelsen innan maj
mdnads slut varje kalenderdir.

v

Tilltraddande Kérstyrelse har rétt att innan konstituerande kérstyrelseméte for
kommande verksamhetsdr tillhandahdllas en motivering till valet av alla nya
medlemmar i Sigfridhorden.

v

Valet faststdlls av tilltrédande kérrstyrelsen pé konstituerande kérstyrelsemoéte,
innan juni ménads slut varje kalenderdr.

v

Ordférande fér Sigfridhorden véljs p& en mandatperiod pd 1ér.
> Kassor och sekreterare véljs pd en mandatperiod pé 2 ér.

v

Vice ordférande, vice kassér samt vice sekreterare véljs p& en mandatperiod péi 1
ar.

v

Kontaktuppgifter till nyvald styrelse ska tillhandahéllas Géta studentkérs Kérstyrelse
efter varje drsmote.

Ovrigt

Sigfridhorden ska aktivt informera Géta studentkérs medlemmar om sin verksamhetoch
medverka vid arrangemang med detta syfte.

Férslag till andringar i denna arbetsordning ska ske i samrdd med Sigfridhorden.
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§ 413 Datum foér hostens kdirstyrelsemaoten
Konstituerande kdrstyrelsemote
2026/27,26-06-12

Férfattare: Organisationssamordnare
Datum: 2026-06-02

§ 4.13 Datum for hostens
karstyrelsemoten

For att underlétta planeringen av verksamheten under dret ér det praxis att besluta om
datum for kérstyrelseméten infér varje termin. Métena behdver dessutom planeras in sé
att de ligger bra i tid utefter nér fullmdktigemaoten, motionsstopp fér fullmaktige och
handlingar fér fullmdéktige édger rum och ska skickas ut.

Forslag pd datum fér hostens kérstyrelsemoéten ar enligt féljonde:

> Kdrstyrelsemote 1:19 augusti 2026 klockan 09.00-12.00

> Kérstyrelsemote 2:16 september 2026 klockan 09.00-12.00
> Kérstyrelsemote 3: 7 oktober 2026 klockan 09.00-12.00

> Kérstyrelsemoéte 4: 21 oktober 2026 klockan 09.00-12.00

> Kdrstyrelseméte 5: 11 november 2026 klockan 09.00-12.00
> Kérstyrelsemoéte 6: 25 november 2026 klockan 09.00-12.00
> Kdrstyrelsemote 7:16 december 2026 klockan 09.00-12.00

Férslag till beslut:
att faststalla datum fér héstens kdrstyrelseméten i enlighet med férslag.
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§ 5.1 Férvantningar pé dret
Konstituerande Kérstyrelsemote O
2026/27,26-06-12

Avsdéndare: Samuel Andersson
Datum: 2026-06-04

§ 5.1 Forvantningar pa dret

Nu ér éverlédmningen i géing och vi nérmar oss snabbt vért stundande verksamhetsér. Fér
att alla ska f& sé bra férutsattningar som mojligt det kommande éret, i synnerhet vad
gdller det gemensamma arbetet, ér det bra att redan nu diskutera férvéintningar,
onskemadl och tillvéigagéingssatt som man sjélv énskar. | &r har det éven tagits med négra
frégor kring en héllbar organisation sd vi kan pdbdérja diskussionen redan nu kring detta
och skapa en gemensam forstéelse for olika perspektiv. Har ni évriga férvantningar pé dret
att diskutera fér ni gérna lyfta dem!

> Vad har jag fér férvantningar pd kdrstyrelsen infér verksamhetséret? Exempelvis
vad gdller samarbete, stéttning i arbetet med mera.

> Har du redan nu négra konkreta visioner eller idéer som du vill genomféra, antingen
i din specifika post eller kérstyrelsen som helhet?

> Hur hade du definierat en hdllbar organisation?
> Har du négra tankar kring hur vi kan sékerstdlla en héllbar organisation under hela
verksamhetsdret?

> Har du négra évriga tankar kring férvéintningar du vill dela med dig till kérstyrelsen
om eller annat som kan vara bra fér oss att veta?
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1. Purpose

The purpose of this document is to set a framework for the understanding of digital evidence quality. Additionally it explains how the Scrive e-signed documents relate to such framework.

2. What is quality digital evidence?

Evidence collection is a security measure that the parties signing an agreement or another type of document, use to protect themselves in the event of a future dispute. The evidence can serve the purpose of clarifying the circumstances of the signing event; what was signed, how it was signed and who the signatories were. The value of quality evidence cannot be overstated, as it can be the difference between winning and losing in the event of a dispute.

We have studied several evidence container technologies such as the signed paper document, the printed facsimile and the recorded voice to understand how to generate quality evidence in a digital environment. We found that there has been good reason to perceive the signed paper document as the gold standard for evidence quality; it has several inherent qualities that are not easily transferable into digital formats. In fact we found that new technologies have been introduced at the cost of significant loss in quality of evidence; crucial information is left out of such digital evidence containers and as a result the usefulness of such evidence is highly dependent on third parties. This section explores the key characteristics of the signed paper document as compared to digital evidence container formats with the purpose of exploring what is required to reproduce, or improve, the evidence characteristics of the signed paper document.

2.1 Integrity

To prove that evidence is legitimate it is important to be able to show that it has not been tampered with.

As outlined in the table below, integrity is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The integrity of a digital evidence container is highly dependent on the design of the system that produces it.

Question to ask:

How to emulate the integrity properties of the signed paper document in a digital evidence container?

				Signed paper document

		Digital evidence container



		Integrity

Can the evidence container be altered after its creation?

		A signed paper document is rarely questioned as evidence, unless there is good reason to believe otherwise. The reason being, that paper is by nature an immutable format; once signed it is difficult to manipulate the available evidence (typically paper mass, ink and fingerprints) without leaving traces of such manipulation. Thus a signed paper document is a durable “snapshot” of reality at the time that the document was signed.

		Digital evidence such as a PDF or an audio file, is by nature mutable. It is easy to alter digital evidence without leaving traces of manipulation.





2.2 Accessibility

To be able to make use of evidence it is key that it is as accessible as possible, meaning that all aspects of the evidence can be understood with a minimum amount of specialised expertise and tools.

As outlined in the table below, accessibility is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The accessibility of a digital evidence container is highly dependent on the design of the software that produces it.

Question to ask:

How to make a digital evidence container as accessible as a signed paper document?

				Signed paper document

		Digital evidence container



		Tools

What tools are required to display the evidence?

		All graphical elements (i.e. text and pictures) are visible to the naked eye, thus additional tools are never required for the interpretation thereof.

		All graphical elements are hidden to the naked eye, thus additional tools (machines and software) are always required for the interpretation thereof.

Additionally, different tools display the graphical elements in different ways so it is not given that all graphical elements in the file will be accessible to the naked eye or that it will be presented in the intended way.

Or even worse, to skew the balance of power and create an information advantage to one or several of the signatories, the intended way to display the graphical elements might be to hide them to make them difficult to find unless you know what tool to use and/or where to look for the graphical elements.



		Cost

How costly can it be to access the evidence?

		For the evidence that is harder to access such as fingerprints and the age of the ink, there are societal functions for the sole purpose of extracting that evidence.

		For the digital evidence that is harder to access, special resources not available to anyone such as special tools, expertise and research skills, might be required to extract all evidence.



		Comprehensibility

How Is the evidence format understood?

		As a standard format all aspects thereof are common knowledge, readily available to anyone interested.

		There is no one standard for digital evidence, therefore the format and available documentation for the interpretation thereof, is highly dependent on the design of the system that generated the evidence.





2.3 Evidence of intent

Contract law worldwide states that an offer and acceptance are elements required for the formation of a legally binding contract: the expression of an offer to contract on certain terms by one person (the “offeror”) to another person (the “offeree”), and an indication by the offeree of its acceptance of those terms. The other elements traditionally required for a legally binding contract are (i) consideration and (ii) an intention to create legal relations. Thus, intent is a key component in making a contract legally binding.

As outlined in the table below, evidence of intent is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The quality of the evidence of intent in a digital evidence container is highly dependent on the design of the software that produces it.

Question to ask:

How to produce evidence of the intent to sign in a digital signing environment and how to match that intent with a specific document?

				Signed paper document

		Digital evidence container



		Output

Is the final output the same as what is viewed at the time of signing?

		The signing environment (the paper document) is the same as the final output (the signed paper document).

		The digital signing environment is not the same as the final output. i.e. the displayed information is not the same as the digital evidence produced by the system after signing.



		Comprehensibility

Is the signing environment easily comprehensible to the signatory? 

		To sign a paper document is a standardised ritual to form a binding agreement. Therefore it is reasonable to maintain that any adult of age would understand their actions and that intent can be assumed.

		There are no standards for signing in a digital environment, the signing environments are subject to human creativity and the same signing environment may change from time to time, intentionally or unintentionally. Therefore it is not possible to assume that the signing environment made it immediately clear to the signatory that it was participating in the formation of a legally binding contract, thus intent can never be assumed.





Let us illustrate the potential consequences of weak evidence of intent in a digital signing environment with an example:

Two parties go to court over a contract signed in a digital signing environment. One of the parties claims that it didn’t sign a contract. Instead it claims that it was displayed with a) an interesting drawing of a blue elephant, b) a question if it would like to see an equally interesting pink sheep, and c) a button to proceed to view the pink sheep. Then the party selected to proceed by clicking the button to see the pink sheep, viewed the pink sheep and went to bed. There was no intent to sign a contract; there was only intent to view a pink sheep.

2.4 Evidence of identity

To be able to prove the identity of a signatory, the strength and accessibility of such evidence is key.

As outlined in the table below, evidence of identity is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The quality of the evidence of identity in a digital evidence container is highly dependent on the design of the software that produces it. On the other hand the signed paper document have inherent limitations to the type of evidence that can be included and the accessibility of such evidence, digital evidence containers don’t have such limitations to possibilities and accessibility and any type of digital evidence can be included and made easily accessible.

Question to ask:

How should the evidence of identity of the signing parties be captured and included into the evidence container?

				Signed paper document

		Digital evidence container



		Saving:

Is the evidence captured and included?

		Evidence of identity of the signing parties will automatically be captured and included into the document. The signatures can be used for graphological analysis, and fingerprints and other biometric materials from the signing parties can be used to authenticate the signatories.

		Evidence of identity of the signing parties will not be automatically captured and included into the document unless a) the software has been designed to do so, and b) the user of the software configures the software to do so.



		Formats:

In what formats can evidence be captured and included?

		There are limited possibilities to include evidence of identity other than the given; the signature, fingerprints and other biometric materials.

		New technology enables virtually unlimited possibilities to capture and include different types of evidence of identity such as audio, video, pictures and much more.



		Accessibility:

How accessible is the evidence?

		The evidence of identity is not easily accessible as it is costly and time consuming to request analysis of signatures, fingerprints and other biometric materials.

		The evidence of identity can be made easily accessible so that the usefulness thereof can be free and immediate to anyone.





2.5 Evidence of time

To be able to prove the time of a signature it is key to have exact evidence of time and that such evidence can be trusted to be accurate.

As outlined in the table below, trustworthy evidence of time is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The quality of the evidence of time in a digital evidence container is highly dependent on the design of the software that produces it. On the other hand the signed paper document have inherent limitations to the exactness of the evidence of time that can be included and the accessibility of such evidence, digital evidence containers don’t have such limitations to exactness and accessibility and very precise evidence of time can be included and made easily accessible.

Question to ask:

How to make sure that the evidence of time can be trusted to be correct?

				Signed paper document

		Digital evidence container



		Trust

Can the time be trusted? 

		The time of the event can be trusted as it can be found in the ink and there is a strong scientific foundation for the technique for chemical age determination.

		The time of the event is not automatically to be trusted because it is reported by a machine whose time settings cannot automatically be guaranteed to be correct.



		Exactness

How exact can the time be?

		The signed paper document offers limited possibilities to capture exact evidence of time. It is typically done manually through writing the date of when the signature was applied to the document. Additionally it is possible to analyse the time of the signature by chemical age determination of the applied ink. Neither of those methods provides exact evidence of time. Typically the manually applied time is only the day of the signature and the chemical age determination is even less exact.

		Digital evidence containers offer extensive possibilities to capture exact evidence of time and the evidence of time can be made to be very exact down to milliseconds, microseconds or even more exact.



		Accessibility

How accessible is the evidence?

		The evidence of time is not easily accessible as it is costly and time consuming to request analysis of signatures, fingerprints and other biometric materials.

		The evidence of time can be made easily accessible so that the usefulness thereof can be free and immediate to anyone.





2.6 Event history

To be able to prove a signature, events related to the actual signing event can be useful to strengthen the case.

As outlined in the table below, trustworthy evidence of time is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The quality of the evidence of time in a digital evidence container is highly dependent on the design of the software that produces it.

Question to ask: 

How much event information should be collected and what should be included in the evidence container?

				Signed paper document

		Digital evidence container



		Ease of saving

How easy is it to capture and include related evidence?

		Collection and inclusion of related evidence has to be done manually which is costly. Therefore it is less likely that the signatories will collect and include extra evidence as a preemptive measure.

		Collection and inclusion of related evidence can be done automatically which is cheap. Therefore it can be reasonable to with take preemptive measures to collect and include extra evidence automatically through the system generating the evidence container.





2.7 Control

As seen in the previous sections, evidence is composed of many different evidence features such as integrity, accessibility, intent, identity, time and events (the “Evidence Features”). The Evidence Features may be captured in the same evidence container or distributed across multiple evidence containers, within or outside of the signatory’s direct control, such as but not limited to documents, databases or human memory. Optimally, as much as possible of the Evidence Features should be concentrated into evidence containers under the signatory’s direct control because a) the third party can cease to exist and as a result the evidence may be destroyed, b) the third party’s systems and/or administration may change and affect the accessibility of the evidence for the signatory, c) the third party’s incentives as an agent to protect the integrity of the evidence may not be, or stop being, aligned with the signatory’s incentives as a principal and thus increasing the risk of evidence loss or the risk of tampering that may affect the evidence quality or d) any combination of the aforementioned scenarios.

As outlined in the table below, control is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The control of a digital evidence container is highly dependent on the design of the software that produces it.

Question to ask:

How to design a digital evidence container to include as much evidence as possible under the signatory’s direct control and independent from third parties?

				Signed paper document

		Digital evidence container



		Independence

How many of the Evidence Features are dependent on third parties to be useful?

		The paper naturally includes all Evidence Features.

		The digital evidence container must be designed specifically to include the Evidence Features, otherwise the Evidence Features will be left outside the direct control of the signatory.





3. Scrive’s solution

3.1 Introduction

We have now analysed the evidence quality characteristics of the signed paper document versus digital evidence containers. This section describes the Evidence Package and how it has been designed in relation to the evidence quality characteristics. Our goal has been to reproduce the evidence qualities of the signed paper document, the long-standing gold standard for evidence containers, while at the same time add new qualities enabled by new technology. The end result is an evidence container not only imitating the most important features of the signed paper document but also with qualities superior to the signed paper document.

As explained in the introduction section to this Evidence Documentation, Scrive eSign is designed to a) enable its users to define workflows for signing electronically, b) execute the e-signing workflow, c) record the evidence and d) once all signatories have signed, use the recorded evidence to produce the Evidence Package. Thus, the Evidence Package is the end result of all these four steps in Scrive eSign and to be able to understand the Evidence Package, it is important to understand each of these four steps. This section explains the four steps in Scrive eSign required for producing the Evidence Package.

3.2 Summary

The Evidence Package addresses the questions in the section “How to create quality evidence?” in the following ways:

		Topic

		Question

		Evidence Package



		Integrity

		How to emulate the immutability of the signed paper document in a digital evidence container?

		Scrive eSign seals the Evidence Package with a digital signature (see step 10 in the Service Description). Depending on which sealing method was chosen, one of two things is applicable. With Keyless Signature Infrastructure based digital signature: Within one (1) month and five (5) days Scrive eSign seals the Evidence Package with a Keyless Digital Signature (see step 11 in the Service Description) which can be used to verify the document’s integrity mathematically with the help of the Digital Signature Documentation (see step 9  in the Service Description). With PAdES digital signature: Protects the document with a tamper-evident seal and makes Long Term Validation (LTV) of the seal possible.



		Accessibility

		How to make a digital evidence container as accessible as a signed paper document?

		Scrive eSign append the Verification Page to the Signing PDF containing a brief documentation (see step 2  in the Service Description), append this Evidence Quality Framework (see step 4 in the Service Description) and append the full Service Description (see step 5  in the Service Description) these documents together explain the Evidence Package and, except from a few exceptions, eliminate the need for further expertise or resources.



		Evidence of Intent

		How to produce evidence of the intent to sign in a digital signing environment and how to match that intent with a specific document?

		Scrive eSign makes a screenshot of the confirmation in the signing environment of the Signatory, after the Signatory has signed and includes this screenshot into the Evidence of Intent (see step 8 in the Service Description). Behind the confirmation the document is visible to make it possible to match the intent with the document.



		Evidence of Identity

		How should the evidence of identity of the signing parties be captured and included into the evidence container? 

		Scrive eSign performs meticulous data collection in the Transaction Logs and then selected identity data is printed into the Verification Page (see step 6 in the Service Description) and all identity data is included into the Evidence Log (see step 4 in the Service Description).



		Evidence of time

		How to make sure that the evidence of time can be trusted to be correct?

		Scrive eSign collects time of events and Clock Error Samples into the Transaction Logs. These Clock Error Sample data are computed into useful numbers that can be used to mathematically calculate the likelihood of time deviation from the registered time.  Everything is included into the Evidence Log (see step 6 in the Service Description) and the Evidence if Time (see step 7 in the Service Description). Additionally the digital signature with which the document is sealed (see step 10 in the Service Description) includes a strong timestamp that can be used as an additional source of evidence of time.



		Event history

		How much event information to collect and what to include in the evidence container?

		Scrive eSign collects as much information as possible into the Transaction Logs and include all collected information into the Evidence Log (see step 6 in the Service Description).



		Control

		How to design a digital evidence container to include as much evidence as possible under the signatory’s direct control and independent from third parties?

		Scrive eSign goes to great lengths to collect and include as much evidence material as possible into one single evidence container, the Evidence Package. The Evidence Package include all Evidence Features of a signed paper document and more thereto.





4. Benchmarking the evidence quality of the Evidence Package

Based on the criteria as set forth in section 2 (What is quality digital evidence?), it can reasonably be argued that the Transaction Logs together with the measures in step 1-11 to produce the Evidence Package, to generate a digital evidence container of highest quality. Lets see how, in our opinion, the Evidence Package fare in comparison to the signed paper document when applying the framework as set forth in section 2.

		Main criteria

		Subcriteria

		Signed paper document

		Evidence Package



		Integrity

		Mutability

How mutable is the evidence container?

		Not mutable.

		Not mutable after applying the Digital Signature, in the sense that any alteration can be detected. In the event of a leak of the private key that Guardtime maintains, forged evidence containers would be detected if the Keyless Digital Signature has been applied. For PKI sealing, in the event of a leak of our private key for the PAdES digital signature, our certificate will be revoked. In that case, even if that certificate is revoked, the digital signature will still be able to show that at the time of sealing the certificate was not revoked and thus the digital signature (seal) is still valid.



		Accessibility

		Tools

What tools are required to display the evidence?

		No tools required.

		The Evidence Package is produced in standard PDF format and thus all parts of the Evidence Package is accessible through standard PDF readers where attachments are displayed. Adobe Reader is one example of such PDF reader.



				Cost

How costly can it be to access the evidence?

		The cost depends from country to country on the societal functions of the society and what they charge for document analysis.

		All evidence is made easily accessible and at no cost. The only evidence that requires any level of expertise is a) the technical expertise required to apply the Digital Signature Documentation to prove the Evidence Package’s integrity and timestamp mathematically and b) the statistical expertise to apply the time measurements to the statistical model to prove the exact time of an event.The need for case a is expected to be extremely rare and the statistical expertise in case b is common knowledge and easy to come by.



				Comprehensibility

How Is the evidence format understood?

		It is common knowledge available to anyone.

		The Evidence Documentation includes all explanations necessary.



		Evidence of Intent

		Output

Is the final output the same as what is viewed at the time of signing?

		Yes. Always.

		No. Never for digital evidence containers. The screenshot included in the Evidence of Intent which include a picture of the signed document in the background is intended to strengthen the evidence that what was viewed in Scrive eSign was the same as the output. The solution is not terminal though as this does not guarantee that the document was exactly the same in all parts.



				Comprehensibility

Is the signing environment comprehensible to the Signatory?

		Yes. Always for any mentally capable adult.

		Yes. The screenshot of the confirmation message after signing, that is included in the Evidence of Intent, is evidence that the Signatory understood that they were taking part in a e-signing workflow.



		Evidence of Identity

		Saving

Is the evidence captured and included?

		Yes. Unless the party wears gloves or for other reason manages to avoid direct physical contact with the paper.

		Yes. All information collected during the e-signing workflow is collected in the Transaction Logs and included in the Evidence Log upon producing the Evidence Package, including any evidence of identity.



				Formats

In what formats can evidence be captured and included?

		Limited possibilities.

		Unlimited possibilities.



				Accessibility

How accessible is the evidence?

		Not very accessible. Costly and/or time consuming to request analysis of signatures, fingerprints and other biometric materials.

		All evidence of identity is included in plain text in the Evidence Log or as easily accessible attachments to the document if requested in other format, such as photo for example.



		Evidence of time

		Trust

Can the time measurement be trusted?

		Yes.

		Yes. UTC time stamps plus deviation are time intervals guaranteed to be traceable to  reference time. Additionally the digital signature with which the document is sealed contains a time stamp which can be verified mathematically using only public information. 



				Exactness

How exact can the time measurement be?

		Not very exact. The standard precision is per day. Chemical age determination is even less exact.

		It can be very exact. The time is measured with microsecond resolution.



				Accessibility

How accessible is the evidence?

		Not very accessible. Costly and/or time consuming to request analysis of signatures, fingerprints and other biometric materials.

		Very accessible. All evidence of time is included in plain text in the Evidence Log.



		Event history

		Ease of saving

How easy is it to capture and include related evidence?

		Not very easy. Manual labor is required. Therefore likely to happen to a minimal extent.

		Effortless. Scrive eSign automatically collects and includes plenty of evidence in the Transaction Logs and prints all that evidence into the Evidence Log.



		Control

		Independence

How many of the Evidence Features are dependent on third parties to be useful?

		None. The signed paper document is a self contained evidence container format.

		None. The Evidence Package is a self contained evidence container format.
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1. Definitions

“Attachments” means attachments to the Main Document provided by the Author or Signatories.

“Author” means the person(s) that configure the Workflow Settings.

“Clock Error Samples” means the term as defined in the Attachment Evidence of Time.

“Delivery Method” means the method to deliver the invitation to participate in a Workflow Session.

“Design View” means the administrative user interface of Scrive eSign for the purpose of configuring the Workflow Settings.

“Evidence Attachments” means the attachments with additional evidence inserted into the Final PDF as explained in section 8, the attachments are Evidence Quality of Scrive E-Signed Documents, Service Description, Evidence Quality Framework, Evidence Log, Evidence of Intent, Evidence of Time and Digital Signature Documentation.

“Evidence Material” means the Final PDF including the inserted Evidence Attachments. 

“Evidence Package” means the Evidence Material sealed with a digital signature.

“Field Data” means data associated with text fields, checkboxes, radio buttons and signature boxes in the Main Document.

“Final PDF” means the final Main Document after all Signatories have signed, including Field Data rendered with the placements defined by the Author in the Workflow Settings.

“Initiator” means the person that initiates Workflow Execution.

“Initiated Workflow” means a set of Workflow Settings where Workflow Execution has been initiated.

“Integrated System” means a system that communicates with Scrive eSign via the Scrive API.

“Main Document” means the document that is displayed in the Design View and Sign View and is possible to edit with Field Data.

“Party” or “Parties” means persons participating in the Workflow Execution.

“Role” means the Role of a Party during a Workflow Session.

“Scrive API” means the application programming interface of Scrive eSign.

“Sign Material” means the material being reviewed, signed and completed by the Parties during Workflow Execution, including a) the Main Document, b) Attachments and c) Field Data.

“Sign View” means the graphic user interface in Scrive eSign’s web based interface, for the Parties to review and for Signatories to sign the Sign Material.

“Signatory” means a person that has been defined to sign the Sign Material in the Sign View during a Session.

“Signature Confirmation Section” is the final section where the Signatory is asked if they are sure that they wish to sign the document.

“Signature Drawing Modal” is the modal where the Signatory is asked to draw or type their signature.

“Template Workflow” means Workflow Settings saved by an Author for later reuse. “Transaction Logs” means database logs in Scrive eSign, including records of the Signatories activities in Scrive eSign.

“User” is a person or a group of persons with an account in Scrive eSign which is linking to a verified email address.

“Viewer” means a person that has been defined to only have access to view the Sign Material in the Workflow Session.

“Workflow Execution” means when Scrive eSign guides the Parties through Workflow Sessions as configured in the Workflow Settings.

“Workflow Session” means a set of activities defined for a Party to execute the assigned Role. A Party can be assigned multiple Workflow Sessions.

“Workflow Settings” means any combination of settings in section 3 defining how the Parties can interact with the Sign Material during Workflow Execution.

2. Purpose 

The purpose of this document is to explain how Scrive eSign worked at any given point in time to facilitate the full understanding of the process that generated the final Evidence Package. Each time Scrive eSign is updated with new features this document is also updated. The scope of the document is to describe the Scrive eSign system in full. Because it is possible to initiate Workflow Execution via API it is possible that parts of the e-signing workflow have happened outside of Scrive eSign. Because Scrive can only document features that are within our control, parts of a workflow may have happened outside the scope of this document.

3. Design the workflow (Author)

Workflow Settings are defined in the Design View by the Author. The features for designing the Workflow Settings are clustered in the Design View in three main sections. We describe the features in these sections according to the structure in the Design View.

3.1 Add Parties

3.1.1 Simple Workflow Session

Add a Workflow Session and add information about the Party participating in the Workflow Session. You can add an infinite number of Workflow Sessions. The minimum amount of Workflow Sessions is one.

3.1.2 Mass-signing Workflow Session

To replicate a Template Process multiple times with many separate Parties it is practicable to add the Parties in bulk. This feature enables adding a list of Parties to a Workflow Session as a CSV file. When initiating the process Scrive eSign will automatically replicate the process for every row in the CSV file and include the Party information of that row to that Workflow Session.

3.1.3 Invitation order

Select in what order the Parties shall receive the invitation to participate. Parties can receive the invitation in parallel, in sequence, or a combination of these.

3.1.4 Role

Define if the Party should be Signatory or Viewer.

3.1.5 Invitation method

Select how the Party shall receive the invitation to participate in the Workflow Session. The delivery methods available are a) email, b) SMS, c) email and SMS and d) in-person delivery or e) API.

		Email

		An email invitation is sent including a link to the Sign View.



		SMS

		An SMS is sent including a link to the Sign View.



		Email and SMS

		Both email and SMS delivery as described above.



		In-person

		No invitation is sent. The Initiator can give the Party access to the Sign View, by personally presenting it on a device selected by Initiator.



		API

		No invitation is sent. The Initiator can select to give access to the Sign View by sharing the URL or an Author can set up a workflow where the Party is redirected from a webpage hosted by the Author to the Sign View.





3.1.6 Authentication to view

Select what authentication should be required from a Signatory before accessing the Workflow Session to view the document. The alternatives are a) Swedish BankID, b) Norwegian BankID, c) Danish NemID or d) no additional authentication method.

3.1.7 Authentication to sign

Select what authentication method should be required from a Signatory. The alternatives are a) Swedish BankID, b) PIN verification by SMS or c) no additional authentication method.

3.1.8 Confirmation method

Select how the Party shall receive the confirmation that the document has been signed by all Parties and get access to the Evidence Package. The confirmation methods available are a) email, b) SMS, c) email and SMS and d) no delivery.

3.2 Place fields

3.2.1 Main Document upload

Upload the Main Document. Only PDFs are accepted for upload. 

3.2.2 Main Document removal

Remove the Main Document.

3.2.3 Text field

Drag and drop text fields into the document. Define the name of the text field (i.e. address, mobile and more) or select a predefined field, and define if it is a) mandatory for the Initiator, b) mandatory for Party completing the Workflow Session or c) optional. If left empty or editable during Workflow Execution, define what party can (if optional) or must (if mandatory) complete the text field during their Workflow Session. All information put into a text field will be printed onto the document. You can set the font size of the text field to a) small, b) normal, c) large or d) huge.

3.2.4 Checkbox

Drag and drop checkboxes into the document. Define the name of the checkbox (for traceability purposes), choose a checkbox size, and define if it is a) mandatory for the Initiator, b) mandatory for Party completing the Workflow Session or c) optional. If left empty or editable during Workflow Execution define what party can (if optional) or must (if mandatory) check the checkbox during their Workflow Session. The checkbox, empty or checked, will be printed onto the document.

3.2.5 Signature box

Drag and drop signature boxes into the document. Define the name of the signature box (for traceability purposes) and define if it is a) mandatory for the Party completing the Workflow Session or b) optional. If left empty or editable during Workflow Execution define what party can (if optional) or must (if mandatory) draw their signature during their Workflow Session. For some old browsers where JavaScript drawing doesn’t work, the Signatory can use their keyboard to type their signature with a name instead and a handwritten font will be used. The drawn or typed signature will be printed onto the document.

3.2.5 Radio buttons

Drag and drop radio button groups into the document. Define the name of the radio button group and the names of individual radio buttons (for traceability purposes), and choose a size for the radio buttons within the radio button group. It is mandatory for signing parties to select one of the radio button group options. The radio buttons, selected or not, will be printed onto the document.

3.3 Other settings

3.3.1 Add Attachment

The Author can upload documents to add as Attachments to the Main Document or delete previously uploaded Attachments. Only PDFs are accepted. The Author selects if the Attachment should be optional or mandatory to review. The Author selects if the Attachment should be merged with the main file or not.

3.3.2 Request Attachment

The Author can request that Parties are asked to upload documents during a Workflow Session, to add the documents as Attachments to the Main Document. The request is set per Party and an instruction text is required explaining what document is requested, requests can be made optional in which case the Party is not required to upload a document.

3.3.3 Main Document name

Name the Main Document. This is the name that will be communicated with the Parties throughout each Workflow Session. This will be the name of the Main Document in the Evidence Package.

3.3.4 Workflow Session language

Select in what language the Parties shall be guided throughout each Workflow Session. This will be the language of the text printed in the Verification Page.

3.3.5 Due date

Select the due date for the Signatories to sign. After the due date has passed the Signatories can no longer sign.

3.3.6 Automatic reminder

Select at what date an automatic reminder to sign shall be sent to the Signatories that haven’t yet signed.

3.3.7 Personal invitation message

Write a personal message that the Parties will receive when invited via email to participate in the Workflow Execution.

3.3.8 Personal confirmation message

Write a personal message that the Parties will receive via email when the document has been signed.

3.3.9 Edit Sign View UI

Adjust the UI in the Sign View. The following UI features can be added or removed a) header including logo and contact details, b) download PDF c) the button used in the Sign View to reject to sign, d) option to reply with a message, and e) footer.

3.4 Save as template workflow

The Workflow Settings in Design View can be saved as a Template Workflow for later Workflow Execution a single time (save as draft) or multiple times (save as template).

3.5 Settings available via API only

3.5.1 Set highlighting

It is possible, via the API, to enable highlighting in the Sign View for selected Signatories. Highlighting is the digital equivalent of a yellow mark on paper to emphasize something on the document. Highlights can be made by the selected Signatories, and cleared page-by-page, until they have signed the document, after which no more changes can be made. 

3.5.2 Field editable by Signatory

It is possible, via the API, to allow selected Signatories to change the value of certain fields, even if they were pre-filled by the Document Author. This is currently only available for email and mobile field types. The aim of this setting is to allow Signatories to update their email or mobile number, when the value set by the Document Author may be incorrect or outdated.

4. Initiate the workflow (Initiator)

A Workflow Execution needs to be started by an Initiator. This section describes the features which the Initiator can use to initiate the Workflow Execution. The Initiator may initiate the Workflow Execution in any of the following ways:

		start as Author and define the Workflow Settings in the graphic user interface of the Design View or an Integrated System, or programmatically through the Scrive API, and then initiate the Workflow Execution, or

		start as Initiator only and select a Template Workflow to initiate the Workflow Execution, or

		start as Author and select a Template Workflow to edit by any of the procedures for defining the Workflow Settings described in bullet a and then, after editing as Author, initiate the Workflow Execution.



4.1 Initiate Workflow Execution from Design View

After a Main Document has been uploaded and no mandatory information is missing it is possible to initiate Workflow Execution by clicking a button to start. When having clicked the button a modal is displayed and depending on the Workflow Settings different activities will be required from the Initiator to initiate Workflow Execution.

		Initiator role

		Sign order

		Instruction in modal



		Signatory

		Sign first

		Prompts to sign first before inviting others



		Signatory

		Sign second or later

		Prompts to invite others



		Viewer

		-

		Prompts to invite others





4.2 Initiate Workflow Execution from Template Workflow

Template Workflows can be accessed either via the Scrive eSign graphic user interface or via API. The following sections will describe how access can be done via the graphic user interface of Scrive eSign. In principle the same actions can be performed via the API.

4.2.1 List of Template Workflows

By logging in to his Scrive eSign account the Initiator can access a list of Template workflows from where it can initiate Workflow Execution. In the list of Template Workflows each Template Workflow is displayed in a list including name of the Template Workflow, time of latest change to Template Workflow, Delivery Method(s) and sharing status. In the template list view it is possible to do free text search on metadata to find Template Workflows.

4.2.2 Select to edit Template Workflow or directly initiate Workflow Execution

By clicking the name of a draft or template in the list of Template Workflows, different options will be made available depending on the Workflow Settings of the Template Workflow.

		Author/Not Author

		Locked from editing

		In-person delivery

		Options for next step



		Author

		Yes/No

		Yes

		Option to a) edit Workflow Settings or b) initiate signing on the device directly.



		Author

		Yes/No

		No

		Option to a) edit Workflow Settings or b) send for signature directly.



		Not Author

		Yes

		Yes

		Option to initiate signing on the device directly.



		Not Author

		No

		Yes

		Option to a) edit Workflow Settings or b) initiate signing on the device directly.



		Not Author

		Yes

		No

		Option to send for signature directly.





5. Administer the Workflow Execution (User)

The document view is the administrative counterpart of the Sign View. Here the User can review the Main Document, Attachments, Parties and progress history and also administer the Workflow Execution.

5.1 Progress history

The Workflow Session progress of each Signatory can be tracked in the progress history section. Each important event is listed with a status icon, time, Party and an explanatory text. Below is a list of the statuses used.

		Progress status

		Explanation



		Initiated signing

		The Initiator initiated the signing process.



		Email sent

		The invitation to access Sign View was sent via email.



		SMS sent

		The invitation to access Sign View was sent via SMS.



		Undelivered

		The external email or SMS system has reported that it could not deliver the email or SMS.



		Delivered

		The external email or SMS system has reported that it has delivered the email or SMS.



		Email opened 

		The external email system has reported that the email has been opened.



		Accessed view to authenticate

		The party opened the view to verify their identity before viewing the document.



		Authentication success

		The Party verified their identity with [AUTHENTICATION METHOD] to access the document.



		Reviewed online

		Opened the document online.



		Signed

		The button to complete signing was clicked in the Signature Confirmation Section or, if BankID was required to sign, the signing process was completed successfully in the BankID application.



		Rejected

		The button to reject signing was clicked in the final rejection section.



		Timed-out

		The due date for signing as set in the Workflow Settings passed and the document can’t be signed.



		Due date prolonged

		The Initiator prolonged the signing due date.



		Process cancelled

		The Initiator cancelled the signing process, the document can no longer be signed.



		Process edited

		The Workflow Process was edited in the Design View.



		Sealed

		Scrive eSign sealed the final PDF with a digital signature.



		Extended

		Scrive eSign sealed the Evidence Package (as defined in the Service Description) with a keyless digital signature.





5.2 Withdraw invitation

To withdraw an invitation to sign an Initiated Workflow, press the button to withdraw. The invitation to sign the selected Initiated Workflow will be withdrawn and they will no longer be possible to sign. If a Signatory clicks an invitation link to a withdrawn document they will land in a landing page with an instruction that the Workflow Execution has been cancelled.

5.3 Extend due date

If the due date to sign passed without all Signatories having signed the Initiator can extend the due date by pressing “extend due date”. The date is extended by as many days as are determined by the Initiator.

5.4 Restart document

If the document was cancelled or the due date passed the Initiator can select to restart the Workflow Execution by pressing the button to restart the Workflow Execution. The Initiator is then redirected to the Design View where he can edit the Workflow Settings and initiate Workflow Execution again.

5.5 Start signing

If Delivery Method was set to in-person or API, then there is an option for the Initiator to initiate the next in-person Workflow Session directly from this view. By selecting “start signing” the Initiator will be redirected to the Sign View.

5.6 Download document

If the document has been signed it can be downloaded by the Initiator by pressing the button to download the document.

5.7 Send reminder

To remind a Signatory to sign, press the button to send reminder. A reminder will be sent to the Signatory using the initial invitation Delivery Method selected by the Author.

5.8 Send document again

To send a completed Evidence Package again to a Party, press the button to send the document again which is next to the Party’s information. A message including the document, will be sent to the Signatory using the initial confirmation Delivery Method selected by the Author.

5.9 Change of authentication to view and authentication to sign methods

As long as the recipient hasn’t signed the Initiator can change the authentication to view and the authentication to sign methods.

5.10 Bounce management

If the email or SMS could not be delivered, the Initiator is informed of the problem via an email with a link to the Document View where the Initiator can edit the email or mobile number. A bounce can occur for multiple reasons, typically due to a) entering the wrong email or mobile number, b) SPAM filter settings of the receiving system or c) the recipient’s systems are down.

5.11 Review Attachments

Below the displayed document there is a section with all attached Attachments. The user can view or download Attachments.

5.12 Review evidence attachments

Below the Attachments section there is a section with all evidence attachments. The user can review or download the evidence attachments.

6. Follow the workflow (Party)

Smooth Workflow Execution is dependent on a series of events as executed by the Parties in close interaction with Scrive eSign. This section will describe the different components enabling the Workflow Execution. The features are listed in the order as they appear to the Signatory either chronologically or in the graphic user interface from the top and going down. What features appear to the Signatory depend on the Workflow Settings.

6.1 Overview of Workflow Execution

Before we look at the components of the Workflow Execution it might be useful to get an overview of the different steps of Workflow Execution as experienced by the Signatories and the Viewers.

		Accessing the Sign View: the Party either a) receives an email or SMS with an invitation to sign electronically and a link to the Sign View or, b) accesses a device (tablet, desktop computer, smartphone or other) with the Sign View already opened or c) is redirected from an Integrated System to the Sign View. 

		If set by the Author, the Signatory is asked to authenticate before they can proceed.

		Reviewing the Sign Material: the Party views the displayed Sign View and a) can read instructions at the top to follow the guiding arrow, b) depending on the Workflow Settings enter or not enter Field Data into the document (such as text, signatures, checks in checkboxes, choosing a radio button group option) and view/append required and optional attachments and c) scroll through all document pages to reach the sign or reject section.

		When enabled for the current signatory, the Initiator can highlight anything within the document being signed in real-time. 

		Signing the Sign Material: the Signatory presses the next button to proceed to the next step and, depending on the Workflow Settings, one of these four scenarios follow;



		If the Signatory has not yet drawn their signature inside the document a section appears with instructions to confirm their intent by clicking a button with the text “Sign”, or

		If the Signatory has not yet drawn their signature inside the document a section appears with instructions that they will finalise the signing process by clicking the button with the text “Finish”, or

		If the Signatory is required to authenticate with PIN by SMS before they can sign they a) type or view their mobile number, b) receive an SMS with a PIN, c) type the PIN into a input field and d) confirm their intent by clicking a button with the text “sign”, or

		If the Signatory is required to sign with Swedish BankID they sign using the Swedish BankID app on the device they chose to sign with.



		Receiving confirmation after signing: after having completed one of the above signing scenarios a confirmation message is displayed to the Signatory that the Sign Material has been signed. Depending on the Workflow Settings, each Party either receives or doesn’t receive a confirmation message. If it was set for the Party to receive a confirmation message it is sent either a) by email and including the Evidence Package, b) by SMS and including a URL-link to access the document on the web in Scrive eSign, or c) both by email and SMS as described above.



The following sections are more detailed descriptions of the features enabling the workflow in the summary above.

6.2 Accessing the Sign View

This is the workflow guiding the Parties to access the Sign Material in the Sign View.

6.2.1 Invitation message

Scrive eSign will send an invitation email and/or SMS to the Party, in the order as defined by the Workflow Settings. The email and/or SMS will include a URL-link to a Sign View specific to that Workflow Session.

6.2.2 List of Initiated Workflows

Initiated Workflows with Workflow Sessions available for signing directly on the device are listed in a list accessible to Users. Each Initiated Workflow is displayed in a list with document name, last event, name of Initiator and names of all Parties. An icon determines if the Party is the Initiator of the Initiated Workflow or has been invited by another Initiator to participate. By selecting an Initiated Workflow from the list the User will initiate a Workflow Session and access the Sign View.

6.3 Authenticate to view

This is the part where the Signatory is required to authenticate themselves before they can proceed to view the Sign Material.

6.3.1 Authentication to view

The name of the Author and the document is displayed. Personal information that is required to understand who should authenticate their identity is presented. The Signatory initiates the authentication process. If the authentication is successful the Signatory is redirected to the Sign View to view the Sign Material.

6.4 Reviewing the Sign Material

This is the workflow guiding the Signatory when they are reviewing the Sign Material before signing.

6.4.1 Contact information

In the header the Initiators name and mobile (if available) is displayed for contact purposes.

6.4.2 Branded header

Adjustments can be made to a) company logotype, b) background color of header, c) text font, and d) text color. If no branding has been selected, the default is the Scrive logotype and colors. Author can remove the header and footer in the Design View before initiating Workflow Execution.

6.4.3 Other branded Sign View components

Components of the Sign View that can be branded are a) text font type of all text, b) color of the guiding arrow, c) color and text font of text in the guiding arrows, d) color of buttons, and e) color and text font of the text in the buttons. In the Sign View, confirmation page after signing, the signing invitation email and confirmation email there is a discrete ”Powered by Scrive” text.

6.4.4 Signing header

This header stays at the top of the SIgn View as the signatory scrolls through the Main Document to sign. The header includes a) the name of the document, b) a button to activate highlighting (learn more below), c) a button to zoom in the Main Document and d) a button to zoom out the Main Document. By clicking the highlight button, the highlighting functionality is enabled and the scrolling functionality is disabled. Thus, instead of scrolling when touching the screen the touch will result in a yellow highlighting color being painted to the Main Document where the finger points. Highlighting starts when a finger is put to, or a mouse is clicked above, the Main Document. Highlighting stops when the finger is lifted or the mouse is released. To initiate highlighting again the highlighting button in the header has to be pressed again. If the highlighting functionality has been applied to the Main Document in the current Workflow Session, a clear button will also be available in the signing header. The clear button will allow highlighting to be cleared from one document page at a time, and “clear mode” will be enabled until any highlighting has been cleared, or until the cancel button is clicked to cancel clear mode.

6.4.5 Review instruction

Below the header there is a) the person’s name and b) a brief instruction on how to proceed to sign the document. The purpose of the name is to decrease the risk that a person mistakenly signs in another Signatory’s name. If the name was not supplied before Initiator initiated Workflow Execution, then only the brief instruction is displayed.

6.4.6 Mandatory/optional explanation

Explanation of the difference in instruction color between actions that are mandatory and actions that are optional. This appears if the Workflow Session includes optional and mandatory actions.

6.4.7 Download PDF

Option to download the Main Document and Attachments as PDF. This option is either displayed or not depending on if the Author defined that it should be displayed during the Workflow Session.

6.4.8 Document display

PNGs of the Main Document are displayed in up to 1040 px width.

6.4.9 Guiding arrow

The guiding arrow will guide the Party through the steps set as mandatory by the Author. The arrow will guide the Party by pointing at the next mandatory step and blink.

6.4.10 Text fields

There can be empty text fields that are mandatory or optional to complete for the Party and pre-filled fields that can be editable.

6.4.11 Checkboxes

There can be unchecked checkboxes that are mandatory or optional for the Party and pre-checked checkboxes that can be de-checked. Checkboxes can be small, medium, or large, at the discretion of the author.

6.4.12 Radio buttons

There can be radio button groups comprising of two or more radio button options. The Party must select one of the radio buttons for each radio button group. Each radio button group can be small, medium, or large, at the discretion of the author.

6.4.13 Signature box

If signatures are requested from the Signatory then signature boxes are displayed as colored areas on top of the document. If the Author has defined the signature as mandatory, then the guiding arrow will point to the colored area after previous mandatory fields have been completed. When clicking a signature box a signing workflow is initiated. Read more about the signing workflow in section “6.6 Signing the Sign Material”.

6.4.14 About you section

If there are input fields that are mandatory to include in the transaction but have not been placed on top of the document by the Author they are displayed in the about you section. This section is not visible if there is no mandatory information that has not been placed on top of the document for input.

6.4.15 Attachments section

For each attachment that has been added to the document by the Author a section is displayed including the title of the attachment and a button to show the attachment. The attachment can be viewed by clicking the button to show the attachment, then the section expands and displays the attachment in full to the Signatory. If an attachment was selected by the Author to be mandatory to review in the Workflow Settings then a) a checkbox is available next to the title of the attachment and b) a text stating that the signatory confirms that they have read and understood the content of the attachment is available next to the checkbox. The checkbox with the instruction to confirm that the Signatory has read and understood the content of the attachment must be checked before the Signatory can sign.

6.4.16 Requested attachments section

This is where, if requested, the signatory is instructed to upload additional documents as attachments. The signatory can choose not to upload an optional attachment by checking a checkbox. If attachments have been added by previous signatories in the same process, those are visible to the current signatory for review. This section is not visible if there are no requests for attachments from the signatory.

6.4.17 Signatories section

This section includes a list of the Signatories, their signing progress and a) Full name,,  and b) if applicable information about the Signatory is displayed such as organisation, organisation number, ID number, mobile number and email.

6.4.18 Reject or sign section

This is the last section in the Sign View. This section includes a reject button and a next button. By clicking the reject button the Signatory will initiate the rejection workflow and by clicking the next button the Signatory will initiate the signing workflow. If the Author has determined in the Sign View Settings that the reject button shall not be displayed to the Signatory, only the next button will be displayed.

6.5 Rejecting to sign the Sign Material

This is the workflow guiding the Signatory when they are rejecting to sign the Sign Material.

6.5.1 Reject button

At the bottom of the Sign View the signatory can reject the signing via clicking on a reject button. This button is visible if the Author has not disabled it in the Workflow Settings.

6.5.2 Rejection section

If the option to allow a rejection message was chosen in the Workflow Settings, upon clicking the button to reject the Signatory will enter a section where the Signatory can reject and, if so desired, write a rejection message to the Initiator. If a rejection message is not allowed, the Signatory will be asked to confirm the rejection directly, without the possibility of writing a rejection message. If the Signatory confirms the rejection, the Workflow Execution is cancelled and the Main Document can no longer be signed by any other Signatory.

6.5.3 Rejection confirmation page

After a rejection the Signatory is redirected to a page confirming that the signing was rejected and, if a rejection message was created, that the rejection message was sent to the Initiator.

6.6 Signing the Sign Material

The signing workflow is the workflow guiding the Signatory when they are signing the Sign Material.

6.6.1 Signature Drawing Modal

After the signature box has been clicked by the Signatory, the Signature Drawing Modal is opened and the Signatory is instructed to sign. The Signatory can draw their signature on a touchscreen or with a mouse. Once the Signatory has drawn their signature in the Signature Drawing Modal, they can click a button to proceed. Once they have clicked the button to go to the next step the modal closes and the signatory is scrolled to the next step defined by the Workflow Settings. 

6.6.2 PIN by SMS authentication and Signature Confirmation Section

If the authentication was set to PIN by SMS, the Signatory is either a) prompted to type the mobile number they want to use for authentication or b) if the mobile number was prefilled by the Initiator they can only view the mobile number. After the signatory has filled their mobile mobile number or reviewed the one that was prefilled by the Initiator and clicked to send the SMS, the Signature Confirmation Section appears with a) an input field for the PIN, b) a text if they wish to sign and let Scrive eSign register their signature and c) a button to confirm the PIN and complete the signing process. After the correct PIN has been supplied and the Signatory has confirmed that they wish to sign , the signature is registered and the Signature Registration Section is displayed.

6.6.3 Swedish BankID authentication and Signature Confirmation Section

If the authentication was set to Swedish BankID, the Signatory is either a) prompted to type the ID number they want to use for authentication, or b) if the ID number was prefilled by the Initiator this is already prefilled and not editable. After the signatory has a) filled their ID number or reviewed the one that was prefilled by the Initiator and b) clicked to initiate the authentication with Swedish BankID, the Signatory authenticates within the Swedish BankID application. When the authentication is completed in the Swedish BankID application, Scrive eSign registers the signature. 

6.6.4 Signature Confirmation Section

If the authentication was neither set to Swedish BankID nor PIN by SMS then the Signature Confirmation Section asks the Signatory if they wish to either “sign” (if no signature was drawn in the document using the Signature Drawing Modal) or “finish” (if a signature was drawn in the document using the Signature Drawing Modal) and let Scrive eSign register their signature. Once the Signatory has confirmed that they wish to sign or finish the signing process, the signature is registered and the Signature Registration Section is displayed.

6.7 Receiving the confirmation after signing

This is the workflow guiding the Signatory after they have signed the Sign Material.

6.7.1 Signature Registration Section

After the Signatory has confirmed their signature in the Signature Confirmation Section, the Signatory is redirected to the Signature Registration Section. The Signature Registration Section instructs the Signatory that their signature is being registered by Scrive eSign.

6.7.2 Signature confirmation page

After Scrive eSign has completed registering the signature of the Signatory, the Signatory is either redirected to:

		a custom confirmation page. Scrive does not regulate the custom confirmation page other than requiring that the confirmation page should not be misleading to the Signatory, thus it can include any information.

		the Scrive eSign standard confirmation page. The standard confirmation page includes information that the Signatory’s signature has been registered. If the Author had set that Scrive eSign should send an outgoing confirmation message, then the Signatory is also informed that an outgoing confirmation message was sent to the Signatory or that, if there are more Signatories to sign the document, an outgoing confirmation message will be sent to the Signatory after all Signatories have signed.

		the Signing Handover Interface, where a button is displayed leading to the Workflow Session for that next Signatory. This happens if there are other Signatories in line to sign after the Signatory that just signed, and the Delivery Method was set to in-person for any of those Signatories.



6.7.3 Signature confirmation message

If Author set that an outgoing confirmation message should be sent to the Signatory, a confirmation message is sent either via SMS, email or both. The confirmation message includes information that the document has now been signed by all Signatories. The email also includes an original of the Evidence Package and the SMS includes a link to access the Evidence Package online. If the Evidence Package is over 10MB Scrive eSign will not include the Evidence Package in the confirmation email and instead an instruction and a link to access the document will be supplied. If the Author set that a custom confirmation message shall be included in the outgoing confirmation message, the custom confirmation message set by the Author is included after the standard confirmation message texts.

7. Evidence collection

During the Workflow Execution Scrive eSign is collecting evidence to include into the Evidence Package.

7.1 Collecting missing Sign Material

At any time during the Workflow Execution, Scrive eSign presents the Sign Material in its current state in the Sign View meaning that it displays a) images of each page of the Main Document, b) links to all Attachments and c) renders all currently defined Field Data on the pages of the Main Document using the placements specified by the Author. As the process advances, the Sign Material is collected and produced through the following process:

		The Author uploads the initial Sign Material into Scrive eSign, consisting of the Main document, Author Attachments and initial Field Data.

		The Signatories will perform a review of the Sign Material in the Sign View. Depending on the Workflow Settings the Signatory can be asked to upload Signatory Attachments and add more Field Data, so that the Sign Material is completed. This step is reiterated until all Signatories have signed. 

		When the last Signatory has signed, the Sign Material has become fully completed and is locked from further modifications.



7.2 Producing the Transaction Logs

Scrive eSign executes the following activities to produce the Transaction Logs:

		Record as many as possible of the Signatories’ activities in Scrive eSign during Workflow Execution

		Record screenshots of the confirmation after the Signatories have signed through Scrive eSign

		Record system information of the Signatories’ client system

		Record system time of the Signatories’ activities in Scrive eSign



This section will explain the different procedures for recording the Transaction Logs as listed above.

7.2.1 Recording Signatories’ activities in Scrive eSign

Scrive eSign records events when the Signatory has interacted with Scrive eSign during Workflow Execution. The activities in Scrive eSign that are recorded are listed below. Coordinates X=0, Y=0 is the top-left corner of the page, X=1, Y=1 is the bottom-right corner.

		Sample event (as printed in the Evidence Log)

		Event explanation



		Scrive eSign sealed the Evidence Package (as defined in the Service Description) with a keyless digital signature.

		See section 8.1.11.



		Scrive eSign sealed the final PDF with a digital signature.

		See section 8.1.10 and 8.1.12.



		Scrive eSign prepared the final PDF, including evidence collected by Scrive eSign, before sealing with a digital signature.

		See sections 8.1.1 – 8.1.9 



		The party [NAME OF PERSON] ([UNIQUE IDENTIFIER]) verified their identity with [AUTHENTICATION METHOD] to access the document.

Data returned from the [AUTHENTICATION METHOD]:

Name: [NAMED RETURNED]
ID number: [ID NUMBER RETURNED]


Signature: [SIGNATURE RETURNED]
Online Certificate Status Protocol (OCSP) Response: [OCSP RETURNED]

		See section 6.3.1.



		Scrive eSign sent an automatic reminder to sign using [DELIVERY METHOD] to [EMAIL@EXAMPLE.COM and 012-34 56 78] at the request of the user [NAME OF USER] ([UNIQUE IDENTIFIER]).

		See section 3.3.6.



		The user [NAME OF USER] ([UNIQUE IDENTIFIER]) withdrew the invitation to sign and Scrive eSign disabled the possibility to sign for all parties.

		See sections 5.2.



		The user [NAME OF USER ([UNIQUE IDENTIFIER]] changed authentication for [NAME OF PARTY (UNIQUE IDENTIFIER)] from [OLD AUTHENTICATION METHOD] to [NEW AUTHENTICATION METHOD].

		See section 5.9.



		The user [NAME OF USER] ([UNIQUE IDENTIFIER]) changed the email address for the party from [BAD@EXAMPLE.COM] to [GOOD@EXAMPLE.COM].

		See section 5.10.



		The user [NAME OF USER] ([UNIQUE IDENTIFIER]) changed the mobile number for the party from [BAD-12 34 56] to [GOOD-12 34 56].  

		See section 5.10.



		Scrive eSign locked the document from further modifications by the parties.

		See section 7.1 step 3.



		The signatory [NAME OF SIGNATORY] checked the checkbox “[EXAMPLE ATTACHMENT NAME]”. The text next to the checkbox was “[ACCEPT ATTACHMENT CONDITIONS TEXT]”.

		See sections 3.3.1 and 6.4.15.

[ACCEPT ATTACHMENT CONDITIONS TEXT] is the text that was visible to the signatory and depends on the document’s language setting. In English it is "I have read and accepted the content of the attachment [EXAMPLE ATTACHMENT NAME]".



		The party [NAME OF PARTY] ([UNIQUE IDENTIFIER]) deleted the attachment [ATTACHMENT NAME] previously uploaded by the party [NAME OF PARTY] ([UNIQUE IDENTIFIER]).

		See sections 3.3.2 and 6.4.16.



		Due to a system error Scrive eSign failed to finalise the Evidence Package (as defined in the Service Description) before sealing with a digital signature.

		Sometimes the system may fail to produce the Evidence Package as described in sections 8.1 – 8.3. This event is extremely rare.



		Scrive eSign’s external email delivery system reported that the invitation to [sign/review] the document sent via email to [PARTY@EXAMPLE.COM] was delivered.

		See sections 3.1.4 and 5.1.



		Scrive eSign’s external SMS delivery system reported that the invitation to [sign/review] the document sent via SMS to [012-34 56 78] was delivered.

		See sections 3.1.4 and 5.1.



		Scrive eSign sent an invitation to [sign/review] the document via [delivery method] to [PARTY@EXAMPLE.COM and/or 012-34 56 78]. The invitation included a link that when clicked lead to Scrive eSign’s online interface to [sign/review] documents. The invitation contained the following message: <BR/> <i>This is an example message text.</i>

		See sections 3.1.4, 3.3.7 and 5.1.



		Scrive eSign’s external email delivery system reported that the invitation sent via email to [PARTY@EXAMPLE.COM] could not be delivered and continued attempts were cancelled.

		See section 5.1.



		Scrive eSign’s external SMS delivery system reported that the invitation sent via SMS to [012-34 56 78] could not be delivered and continued attempts were cancelled.

		See section 5.1.



		Scrive eSign’s external email delivery system reported that the invitation sent to [PARTY@EXAMPLE.COM]  was opened.

		See section 5.1.



		The initiator [NAME OF INITIATOR] ([UNIQUE IDENTIFIER]) initiated the signing workflow and Scrive eSign a) locked the signing workflow from further editing, b) set the signing workflow language to [EXAMPLE LANGUAGE: ENGLISH], c) set the signing due date to [EXAMPLE DATE: 2013-01-01 00:00:00 UTC], d) set the time zone to [EXAMPLE TIME ZONE: CET] and e) initiated the signing workflow.

		See section 4.



		The user [NAME OF USER] ([UNIQUE IDENTIFIER]) prolonged the signing due date.

		See section 5.3.



		The signatory [NAME OF SIGNATORY] ([UNIQUE IDENTIFIER]) rejected the invitation to sign and Scrive eSign disabled the possibility to sign for all parties. The rejection message from the signatory [NAME OF SIGNATORY] ([UNIQUE IDENTIFIER]) was: <BR/> <i>This is an example message text.</i>

		See section 6.5.2.



		Scrive eSign sent a reminder to [review/sign] via [delivery method] to [SIGNATORY@EXAMPLE.COM and/or MOBILE NUMBER] at the request of the user [NAME OF USER] ([UNIQUE IDENTIFIER]). The reminder message from the user [NAME OF USER] ([UNIQUE IDENTIFIER]) was: <BR/> <i>This is an example message text.</i>

		See sections 9.1.4 and 5.7.



		Scrive eSign’s administrator ([ADMIN@EXAMPLE.COM]), a person authorised to administer Scrive eSign, requested preparation of the Evidence Package.

		In the rare event of failure there is a safety feature in Scrive eSign where an authorised person at Scrive can ask the system to try to reseal the Evidence Package.



		The user [NAME OF USER] ([UNIQUE IDENTIFIER]) edited the signing workflow in Scrive eSign’s interface to design signing workflows.

		See section 5.4.



		The SMS with the PIN was delivered to [MOBILE NUMBER] for the signatory [NAME OF SIGNATORY (UNIQUE IDENTIFIER)] to use for authentication.

		See section 6.6.2.



		An SMS with a PIN was sent to [MOBILE NUMBER] for the signatory [NAME OF SIGNATORY (UNIQUE IDENTIFIER)] to use for authentication.

		See section 6.6.2.



		The signatory [NAME OF SIGNATORY] ([UNIQUE IDENTIFIER]) uploaded the attachment [EXAMPLE ATTACHMENT NAME] requested by the workflow author. The request had the following description: <BR/> <i>This is an example description.</i>

		See sections 3.3.2 and 6.4.16.



		The signatory [NAME OF SIGNATORY] checked the checkbox “[EXAMPLE ATTACHMENT NAME]”. The text next to the checkbox was “[NOTHING TO UPLOAD TEXT]”.

		See sections 3.3.2 and 6.4.16.

[NOTHING TO UPLOAD TEXT] is the text that was visible to the signatory and depends on the document’s language setting. In English it is "Nothing to upload".



		The signatory [NAME OF SIGNATORY ([UNIQUE IDENTIFIER]) signed the 

document using PIN by SMS as authentication method. The PIN was sent to [MOBILE NUMBER].

		See section 6.6.2.



		The document was signed by [NAME OF SIGNATORY ([UNIQUE IDENTIFIER]) using [AUTHENTICATION METHOD] as authentication method. 


The text signed in the [AUTHENTICATION METHOD] client was:


$signed_text$

Data returned from the  [AUTHENTICATION METHOD]:

  

Name: [NAMED RETURNED]

ID number: [ID NUMBER RETURNED]

Signature: [SIGNATURE RETURNED]

Online Certificate Status Protocol (OCSP) Response: [OCSP RETURNED]

		See section 6.6.3.



		The signatory [NAME OF SIGNATORY ([UNIQUE IDENTIFIER]) signed the document.

		See section 6.7.1.



		The due date for signing the document passed. Scrive eSign disabled the possibility to sign for all parties.

		See section 3.3.5.



		The signatory [NAME OF PERSON] ([UNIQUE IDENTIFIER]) [CHECKED or UNCHECKED] the checkbox [NAME OF CHECKBOX]. The checkbox's placement in the Main Document: 

Page     X           Y

1            0.123   0.420

		See sections 3.2.4 and 6.4.10.



		The signatory [NAME OF PERSON] ([UNIQUE IDENTIFIER]) selected the radio button "[NAME OF RADIO BUTTON]" in radio group "[NAME OF RADIO GROUP]". Possible options were: [LIST OF ALL RADIO BUTTON NAMES IN RADIO GROUP]. The radio buttons placement in the Main Document:

Page     X           Y

1            0.123   0.128

1            0.123   0.142

		See sections 3.2.5 and 6.4.12.



		The signatory [NAME OF PERSON] ([UNIQUE IDENTIFIER]) signed in the signature box [NAME OF BOX]. The box's placement in the Main Document:

Page     X           Y

1            0.123   0.420

		See sections 3.2.5, 6.4.13 (or 6.4.18 if signature box was not placed) and 6.5.11.



		The signatory [NAME OF PERSON] ([UNIQUE IDENTIFIER]) changed the text in the text field [NAME OF FIELD] from [PREVIOUS VALUE] to [NEW VALUE]. The field's placement in the Main Document: 

Page     X           Y

1            0.123   0.420

		See sections 3.2.3 and 6.4.9 (or 6.4.14 if text field was not placed).



		The party  [NAME OF PERSON] ([UNIQUE IDENTIFIER]) opened the view to verify their identity before viewing the document.

		See section 6.3.1.



		The party [NAME OF PERSON] ([UNIQUE IDENTIFIER]) opened the document in Scrive eSign’s online interface to [review/sign] documents.

		See section 6.2.1.



		Highlighting was added to page 3 while [NAME OF PERSON] was viewing.

		See sections 3.5.1 and 6.4.4. 



		Highlighting was removed from page 3 while [NAME OF PERSON] was viewing.

		See sections 3.5.1 and 6.4.4. 





7.2.2 Generating images of the confirmation after Signatories signed

To sign through Scrive eSign the Signatory is asked to confirm the signature and after the Signatory has confirmed their signature a confirmation message is displayed. Scrive eSign will generate an image of the Signatories’ browser environment including the confirmation message in the foreground and the Main Document and Field Data in the background.

The technology for generating an image of the Signatories’ browser environment is not perfect. Therefore, as a safeguard in the event that the image of the Signatories’ browser cannot be generated correctly, Scrive eSign will at each Planned Production Upgrade, generate images of a reference browser environment including the confirmation message in the foreground and a demo Main Document and Field Data in the background. The purpose of the images is to serve as a reference to display how the images of the Signatories’ browser environment should have looked like if the image generation would have been generated correctly.

7.2.3 Recording Signatories’ system information

Scrive eSign records information of the system that the Signatories use at each system event generated by the Signatory. The information that is recorded is:

		IP address



7.2.4 Record the time of each event in Scrive eSign relating to a Signatory’s activity

At the time of an event triggered by a Signatories’ interaction with Scrive eSign, Scrive eSign will log the following information:  

		The time of Scrive eSign servers at the time of the Signatories’ activity 

		The time of the latest Clock Error Sample

		The clock error at the latest Clock Error Sample



7.3 Recording clock error

The time of Scrive eSign servers is controlled using NTP and the servers communicate indirectly with servers equipped with reference clocks whose purpose is to define reference time. Each hour Scrive eSign estimates the error of the clocks of its servers compared to reference time and the estimated error is measured in milliseconds (the “Clock Error Sample” or “CES”). The purpose of the Clock Error Sample is to produce data that can be used in a statistical model to evaluate the accuracy of Scrive eSign servers’ clock at the point of each logged event.

More about the Clock Error Sample and measurement of time in Scrive eSign is explained in the Appendix 4 Evidence of Time.

8. Evidence Package generation

8.1 Preparing the Evidence Package

Once all Signatories have signed electronically, Scrive eSign will execute the following actions to produce the Evidence Material:

		Prepare the Final PDF.

		Append the Verification Page as an additional page to the Final PDF.

		Append the Evidence Quality of Scrive E-signed Documents as an attachments inside the Final PDF.

		Append the Evidence Quality Framework as an attachment inside the Final PDF.

		Append the Service Description as an attachment inside the Final PDF.

		Append the Evidence Log as an attachment inside the Final PDF.

		Append the Evidence of Time as an attachment inside the Final PDF.

		Append the Evidence of Intent as an attachment inside the Final PDF.

		Append the Digital Signature Documentation as an attachment inside the Final PDF.



Once the Evidence Material has been produced Scrive eSign will execute the following actions to secure the integrity of the Evidence Material and thereby produce the final Evidence Package:

		Seal the material in steps 1-9 with a digital signature.

		Seal the material in steps 1-10 with a keyless digital signature (not performed if PAdES digital sealing is used).



A detailed description of the steps 1-11 follows below.

8.1.1 Prepare a Final PDF (step 1)

The Final PDF is prepared by inserting all the pages from the original Main Document, and subsequently all the Field Data is rendered using the placements defined by the Author in the Workflow Settings. If the Author defined that Attachments should be Merged with the Main Document they are added as pages to the Main Document. If the Author defined that Attachments should not be Merged with the Main Document the attachment is hashed using SHA-256. The hash can be found in the Evidence Log. Attachments that are not merged with the Main Documents are not digitally sealed. By comparing the computed hash (the output from execution of the algorithm SHA-256) to a known and expected hash value (the value in the Evidence Log), it’s possible to determine the Attachments’ integrity.

8.1.2 Append the Verification Page (step 2)

The Verification Page is one or several pages appended at the end of the Final PDF and it contains the following information:

		Document ID intended for support purposes.

		Information about the Main Document including name, number of pages and by whom it was submitted.

		Information about the each Attachment, including name, number of pages, if it was merged with the Main Document or not and by whom it was submitted.

		Information about the Initiator and each Signatory. 

		Activity history of each Signatory in Scrive eSign during Workflow Execution, including a brief description of the activity, the time of the activity and the IP address.

		A Scrive seal.



At the end of the Verification Page there is brief documentation describing what the Verification Page is. The documentation is intended to give the reader all the information necessary in order to understand:

		The nature of the document (an Evidence Package issued by Scrive).

		That additional documentation about the Evidence Package can be found in the Attachments.

		Where to verify the integrity of the document (https://www.scrive.com/verify).



The purpose of the Verification Page is to make the most important metadata about the Workflow Execution easily accessible.

8.1.3 Append the Evidence Quality of Scrive E-signed Documents (step 3)

The Evidence Quality of Scrive E-signed Documents is a brief introduction to the Evidence Package. The purpose of the document is to serve as an executive summary and help with the understanding of the Evidence Package without having to read through all the documentation. 

8.1.4 Append the Evidence Quality Framework (step 4)

The Evidence Quality Framework explains the legal aspects of digital evidence quality. The purpose of this document is to set a framework for the understanding of digital evidence quality and explain how the Evidence Package relates to such framework.

8.1.5 Append the Service Description (step 5)

The Service Description is this document and is a complete functional specification of Scrive eSign. The Scrive team maintains the following process to keep the Service Description up to date:

		A new version of Scrive eSign has been developed and the staging environment has been updated with the new version. The staging environment is the servers where the final testing of a new version of Scrive eSign is conducted before it is released to all customers. If the new version of Scrive eSign includes new features or substantial adjustments to existing features the Service Description is updated by the Scrive eSign product owner to include the changes made. The Scrive eSign product owner is the person that plans and manages the development of Scrive eSign.

		While on staging the changes to the Service Description is reviewed and corrected by the Scrive legal counsel in dialogue with the Scrive eSign product owner. 

		Once all text changes have been agreed by the Scrive eSign product owner and the Scrive legal counsel, the updated Service Description is to be included with the next updates to Scrive eSign. 



The purpose of the document is to serve as a reference for anyone trying to understand the Evidence Package and its different components.

8.1.6 Append the Evidence Log (step 6)

The Evidence Log includes all Transaction Logs printed in human readable text including a) the Signatories’ activities in Scrive eSign during Workflow Execution, b) all system information of the Signatories, and c) the UTC timestamp created at the moment of each Signatories’ activity.

The purpose of the Evidence Log is to make all collected metadata about the Workflow Execution accessible outside of Scrive eSign and thus independently of Scrive. 

8.1.7 Append the Evidence of Time (step 7)

The Evidence of Time includes a detailed documentation about a) how the time of the servers of Scrive eSign is measured and synchronised with trusted sources of time, b) a mathematical algorithm to calculate the probability of time deviation above certain time intervals and c) the measurements required to insert into the mathematical algorithm, including the last 1000 samples of the servers time deviation and their distribution.

The purpose of the Evidence of Time is to explain how Scrive eSign measures time and

provide a mathematical algorithm by which it is possible to calculate the probability of

the error of the time stamps recorded by Scrive eSign.

8.1.8 Append the Evidence of Intent (step 8)

The Evidence of Intent includes the images of the Signatories browser environment generated by Scrive eSign when the Signatory has signed and is displayed with a confirmation thereof. Additionally the Evidence of Intent also includes the reference images generated by Scrive eSign at each Planned Production Upgrade.

The purpose of the Evidence of Intent is to secure a) evidence of intent to sign and b) evidence of what Sign Material there was intent to sign, to avoid such rhetoric as exemplified by the example with the blue elephant and the pink sheep.

8.1.9 Append the Digital Signature Documentation (step 9)

The Digital Signature Documentation contains an algorithm for how to prove the document’s integrity mathematically. The document integrity can be tested mathematically with the help of a) the Digital Signature Documentation, b) a code published in the Financial Times after the date of sealing the document with the digital signature (step 10) and c) a keyless digital signature has been applied to the document after the date of publishing the code in the Financial Times (step 11). This document does require technical knowledge to be useful.

The purpose of the Digital Signature Documentation is to explain how the integrity of the Evidence Package can be verified independently of Scrive or any other third party. Note that the Digital Signature Documentation is not intended as the primary method for proving the document’s integrity. The use of the Digital Signature Documentation is intended as a last resort after which all other methods of verifying the integrity have failed. To clarify, the intended order for verifying the integrity of a document is:

		Scrive provides the primary method for verifying the integrity of a signature at https://www.scrive.com/verify. Here the document owner can upload the document and get an automated validation of the document integrity. This method does not require any technical knowledge to be useful.

		If this primary method for some reason fails to perform the verification of integrity then the digital signature provider, Guardtime (http://www.guardtime.com), can be contacted directly for verification. This second method also does not require any technical knowledge to be useful.

		Finally, if both previous methods have failed, the Digital Signature Documentation can be used to mathematically verify the document integrity.



8.1.10 Append the Digital Signature (step 10)

When the steps 1-9 have been performed the document is sealed with a digital signature from Guardtime to produce the complete Evidence Package (steps 1-10).

The purpose of the Digital Signature is to be able to prove the integrity of the Evidence Package with the help of Guardtime. Additionally the digital signature also has a function of a strong timestamp useful as evidence of time at the point of sealing the document. Learn more about this in the Digital Signature Documentation.

8.1.11 Append the Keyless Digital Signature (step 11)

Around the 20th each month Guardtime will make an updated Keyless Digital Signature available. Scrive eSign will apply the updated Keyless Digital Signatures on Evidence Packages that were produced by Scrive eSign 40 days after the initial signing.

The purpose of the Keyless Digital Signature, is that the integrity of the Evidence Package can be verified mathematically and independently of Scrive, Guardtime or any other third party, only relying on public information. Additionally, the verification will provide irrefutable evidence about when the timestamp in step 10 was generated. Learn more about this in the Digital Signature Documentation.

8.1.12 PAdES digital signature (optional to Steps 10 and 11)

The PAdES digital signature secures that the document can not be tampered without breaking the signature. In addition, the following are appended to the document as part of PAdES digital signature: 

		A URL to a Certificate Revocation List is appended that can be read to assure that the certificate is not in a revoked state at the time of signing of the document. 

		An OCSP (online certificate status protocol) is embedded to check the revocation status of the certificate. 

		A TimeStamp is added at the time of signing to ensure two things; that the signature was valid at the time of signing; and (ii) that the signature remains valid over time. 



9. Document administration

Scrive eSign has a basic document management system. This system is described in this section.

9.1 Document list

9.1.1 List view

Initiated Workflows and Evidence Packages from completed workflows are displayed in a list with progress status, time of latest event, name of Initiated Workflow, Initiator, Parties and Delivery Method(s).

9.1.2 Learn more and manage workflow

By clicking the name of an Initiated Workflow, the User is redirected to the Document View where there is more information about the workflow progress and options to manage the workflow.

9.1.3 Mass-withdraw invitations

To withdraw an invitation to sign an Initiated Workflow, select Initiated Workflows by checking the checkboxes on the side and press “withdraw”. The invitation to sign the selected Initiated Workflows will be withdrawn and they will no longer be possible to sign. If a Signatory clicks an invitation link to a withdrawn document they will land in a landing page with an instruction that the Workflow Execution has been cancelled.

9.1.4 Send mass-reminder

To remind Signatories of an Initiated Workflow to sign, select by checking the checkboxes on the side and press “send reminder”. The reminder to sign the selected Initiated Workflows will be sent to all the Signatories that haven’t signed using the Delivery Method as initially selected by the Author. If a specific sign order has been defined the reminder will only be sent to the next Signatory in line for signing.

9.1.5 Delete

To delete an Initiated Workflow or Evidence Package from the list view, select by checking the checkboxes on the side and press delete. Initiated Workflows that are deleted will also automatically be withdrawn.

9.1.6 Filter and search

Filter documents based on workflow progress status, initiator and/or date. Search the list of Template Workflows with free text search. Matches will be provided for all free text data.

9.1.7 Download all documents

Select what documents to download and download a zip-file including the PDFs of the selected documents. The Main Document from Initiated Workflows will be downloaded in its current state and finalised documents will be downloaded as completed Evidence Packages.

9.1.8 Download metadata as CSV

By selecting this option metadata from all transactions will be downloaded as CSV. The metadata includes information about each Party and the most important activities of the Party during Workflow Execution.

9.2 Template Workflow editing list

9.2.1 List view

Template Workflows are displayed in a list time of latest change, name of Template Workflow, Initiator, Parties and Delivery Method(s). Deleted Template Workflows are deleted instantaneously.

9.2.2 Filter and search

Search the list of Template Workflows with free text search.

9.2.3 Delete

To delete a Template Workflow from the list view, select one or multiple templates by checking the checkboxes on the side and press delete.

9.2.4 Share

To share a Template Workflow in the list view with other Users in the same organisation, select one or multiple Template Workflows by checking the checkboxes on the side and press share.

9.3 Trash list

9.3.1 List view

Deleted Initiated Workflows, Template Workflows and Evidence Packages are displayed in a list with progress status, time of latest event, name of Initiated Workflow, Initiator, Parties and Delivery Method(s). Deleted documents stay in the list for one month before Scrive eSign deletes them permanently from the system.

9.3.2 Filter and search

Filter documents based on workflow progress status, initiator and/or date. Search the list of Template Workflows with free text search. Matches will be provided for all free text data.

9.3.3 Restore

To restore a document back to the documents list, select by checking the checkboxes on the side and press restore.

9.4 Auto-deletion of documents and personal data

This is a setting that will instruct Scrive eSign to auto-delete documents and personal data after a number of days as defined by the account administrator. This applies to all documents except templates and documents pending signing. Upon deletion the documents are moved to Trash.

10. Account administration

10.1 Organisation administration

Accounts in Scrive eSign are organised in organisations. Each User belongs to an organisation. The organisation settings will be used in the Users interactions with Parties when using the system.

10.1.1 Organisation details

In the account section it is possible to edit the organisation details. The organisation details include name, organisation number and address. The name and organisation number will be displayed whenever the User is displayed as Party to a Workflow Execution, including places such as the Sign View and the Verification Page. The organisation address and mobile number  of the organisation’s administrators will be used for billing and support purposes.

10.1.2 White-label branding

There are two types of white-label branding in Scrive eSign: the Workflow Session branding and the complete white-label branding. In the account section it is possible to white-label the Workflow Sessions with the company brand profile, including a) the Sign View, b) the emails,  c) SMS’ d) the logged in part (such as the Design View), e) the favicon, f) the browser title. The complete white-label branding can only be set by a Scrive administrator and additionally to the Workflow Session branding includes white-labeling of a) the login and signup views, b) party colors and c) document status icons. 

10.2 User administration

10.2.1 User privileges

There are two levels of user privileges: standard and admin. The standard User can do everything as specified in the previous sections of this specification document. The admin User has the additional privileges as specified below.

		Privilege

		Explanation



		Edit company details

		Can edit the details of the organisation’s Scrive eSign account.



		Add user

		Can add users to the organisation’s Scrive eSign account.



		Remove user

		Can remove users from the organisation’s Scrive eSign account.



		White-label branding

		Can do Workflow Session branding for all users of the organisation’s Scrive eSign account.



		Access all documents

		Can access all documents of all Users in the organisation’s Scrive account.



		Manage all documents

		Can manage all documents of all Users in the organisation’s Scrive account.





10.2.2 User management

In the account section the admin User can add Users by typing name and email address. The person will then be invited to have an account as part of the organisation of the inviting admin User. The Users of the organisation are displayed in a list and can be removed from the organisation by selecting the User and deleting it. All documents of that User will stay the property of the organisation.


Evidence Log

Last updated: Fri 06 Mar 2020 14:08:40 UTC

1. Purpose

The purpose of the Evidence Log is to make all collected metadata about the Workflow Execution accessible outside of the Scrive eSign database and thus independently of Scrive. 

2. Evidence Log Components

This Evidence Log is a complete collection of all actions and events that occurred during the Workflow Execution, which have been logged by Scrive eSign. The information included in each log event is the following:

		What occurred

		Who initiated the event

		The time of the event

		The clock error of the time of the event

		The time at which the latest Clock Error Sample was collected



Learn more about clock error and Clock Error Samples in the appendix Evidence of Time.

Date formats in fields and on the verification page may vary. All other dates, including those in the Evidence Log, follow the YYYY-MM-DD format. The display format does not affect the actual time recorded.





  

    		Time

    		CES

    		IP address and User-Agent

    		Event

  



  

  

    		2026-06-02 13:00:32.40682 UTC ±12 ms

    		2026-06-02 12:26:00.166198 UTC

    		

      130.241.255.147

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/148.0.0.0 Safari/537.36

      

    

    		

      

        The initiator Anneli Arohlén (AA) initiated the signing workflow and Scrive eSign a) locked the signing workflow from further editing, b) set the signing workflow language to LANG_SV, c) set the signing due date to 2026-08-31 21:59:59 UTC, d) set the time zone to Europe/Stockholm and e) initiated the signing workflow.

      


    

  



  

  

    		2026-06-02 13:00:32.40682 UTC ±12 ms

    		2026-06-02 12:26:00.166198 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign sent an invitation to sign the document via email (ordf@gota.gu.se) to Moa Clasberg (MC). The invitation included a link that when clicked led to Scrive eSign’s online interface to sign documents. 


      


    

  



  

  

    		2026-06-02 13:00:32.40682 UTC ±12 ms

    		2026-06-02 12:26:00.166198 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign sent an invitation to sign the document via email (utsek@gota.gu.se) to Olof Juntorp (OJ). The invitation included a link that when clicked led to Scrive eSign’s online interface to sign documents. 


      


    

  



  

  

    		2026-06-02 13:00:39.455458 UTC ±12 ms

    		2026-06-02 12:26:00.166198 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign’s external email delivery system reported that the invitation to sign the document sent via email to Anneli Arohlén (AA) was delivered.

      


    

  



  

  

    		2026-06-02 13:00:39.469932 UTC ±12 ms

    		2026-06-02 12:26:00.166198 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign’s external email delivery system reported that the invitation to sign the document sent via email to Moa Clasberg (MC) was delivered.

      


    

  



  

  

    		2026-06-02 13:00:39.481995 UTC ±12 ms

    		2026-06-02 12:26:00.166198 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign’s external email delivery system reported that the invitation to sign the document sent via email to Olof Juntorp (OJ) was delivered.

      


    

  



  

  

    		2026-06-02 13:00:41.99384 UTC ±12 ms

    		2026-06-02 12:26:00.166198 UTC

    		

      130.241.255.147

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/148.0.0.0 Safari/537.36

      

    

    		

      

        The party Anneli Arohlén (AA) opened the document in Scrive eSign’s online interface to sign documents.

      


    

  



  

  

    		2026-06-02 13:01:20.403658 UTC ±12 ms

    		2026-06-02 12:26:00.166198 UTC

    		

      130.241.255.147

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/148.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Anneli Arohlén (AA) changed the text in the text field “ID number” from 
  *Redacted by author*
 to 
  *Redacted by author*
.  

      


    

  



  

  

    		2026-06-02 13:01:20.403658 UTC ±12 ms

    		2026-06-02 12:26:00.166198 UTC

    		

      130.241.255.147

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/148.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Anneli Arohlén (AA) signed in the signature box “signature 1”.
[image: signature](Lt (Jf -







The box’s placement in the Main Document:		Page		X		Y

		29		0.518		0.178



 

      


    

  



  

  

    		2026-06-02 13:01:36.916631 UTC ±12 ms

    		2026-06-02 12:26:00.166198 UTC

    		

      130.241.255.147

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/148.0.0.0 Safari/537.36

      

    

    		

      

        The document was signed by Anneli Arohlén (AA) using 
  Swedish BankID
 through 
  the BankID network
 as the authentication method. 




The text signed in the 
  Swedish BankID
 client was:


Jag signerar dokumentet "Protokoll Kårstyrelsemöte 15 (26-05-27)" med dokument-ID 9222115557579854100.







Data returned from 
  the BankID network
:
  
Name: ANNELI AROHLÉN
  
ID number: 
  *Redacted by author*

  
IP: 130.241.255.202



















Signature: 


  *Redacted by author*




Online Certificate Status Protocol (OCSP) Response:
  









      


    

  



  

  

    		2026-06-02 13:02:34.619241 UTC ±13 ms

    		2026-06-02 12:26:00.166198 UTC

    		

      130.241.255.222

      

        Mozilla/5.0 (iPhone; CPU iPhone OS 18_7 like Mac OS X) AppleWebKit/605.1.15 (KHTML, like Gecko) Version/26.5 Mobile/15E148 Safari/604.1

      

    

    		

      

        The party Olof Juntorp (OJ) opened the document in Scrive eSign’s online interface to sign documents.

      


    

  



  

  

    		2026-06-02 13:11:03.654448 UTC ±15 ms

    		2026-06-02 12:26:00.166198 UTC

    		

      130.241.255.158

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/148.0.0.0 Safari/537.36

      

    

    		

      

        The party Moa Clasberg (MC) opened the document in Scrive eSign’s online interface to sign documents.

      


    

  



  

  

    		2026-06-02 13:11:52.255031 UTC ±16 ms

    		2026-06-02 12:26:00.166198 UTC

    		

      130.241.255.158

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/148.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Moa Clasberg (MC) changed the text in the text field “ID number” from 
  *Redacted by author*
 to 
  *Redacted by author*
.  

      


    

  



  

  

    		2026-06-02 13:11:52.255031 UTC ±16 ms

    		2026-06-02 12:26:00.166198 UTC

    		

      130.241.255.158

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/148.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Moa Clasberg (MC) signed in the signature box “signature 1”.
[image: signature]MO@\ CL\SE@JV







The box’s placement in the Main Document:		Page		X		Y

		29		0.123		0.178



 

      


    

  



  

  

    		2026-06-02 13:12:17.542937 UTC ±16 ms

    		2026-06-02 12:26:00.166198 UTC

    		

      130.241.255.158

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/148.0.0.0 Safari/537.36

      

    

    		

      

        The document was signed by Moa Clasberg (MC) using 
  Swedish BankID
 through 
  the BankID network
 as the authentication method. 




The text signed in the 
  Swedish BankID
 client was:


Jag signerar dokumentet "Protokoll Kårstyrelsemöte 15 (26-05-27)" med dokument-ID 9222115557579854100.







Data returned from 
  the BankID network
:
  
Name: MOA CLASBERG
  
ID number: 
  *Redacted by author*

  
IP: 130.241.255.204



















Signature: 


  *Redacted by author*




Online Certificate Status Protocol (OCSP) Response:
  









      


    

  



  

  

    		2026-06-02 13:18:22.111917 UTC ±18 ms

    		2026-06-02 12:26:00.166198 UTC

    		

      130.241.255.222

      

        Mozilla/5.0 (iPhone; CPU iPhone OS 18_7 like Mac OS X) AppleWebKit/605.1.15 (KHTML, like Gecko) Version/26.5 Mobile/15E148 Safari/604.1

      

    

    		

      

        The signatory Olof Juntorp (OJ) changed the text in the text field “ID number” from 
  *Redacted by author*
 to 
  *Redacted by author*
.  

      


    

  



  

  

    		2026-06-02 13:18:22.111917 UTC ±18 ms

    		2026-06-02 12:26:00.166198 UTC

    		

      130.241.255.222

      

        Mozilla/5.0 (iPhone; CPU iPhone OS 18_7 like Mac OS X) AppleWebKit/605.1.15 (KHTML, like Gecko) Version/26.5 Mobile/15E148 Safari/604.1

      

    

    		

      

        The signatory Olof Juntorp (OJ) signed in the signature box “signature 1”.
[image: signature]Olof Juntorp







The box’s placement in the Main Document:		Page		X		Y

		29		0.124		0.308



 

      


    

  



  

  

    		2026-06-02 13:18:28.803305 UTC ±18 ms

    		2026-06-02 12:26:00.166198 UTC

    		

      130.241.255.222

      

        Mozilla/5.0 (iPhone; CPU iPhone OS 18_7 like Mac OS X) AppleWebKit/605.1.15 (KHTML, like Gecko) Version/26.5 Mobile/15E148 Safari/604.1

      

    

    		

      

        The document was signed by Olof Juntorp (OJ) using 
  Swedish BankID
 through 
  the BankID network
 as the authentication method. 




The text signed in the 
  Swedish BankID
 client was:


Jag signerar dokumentet "Protokoll Kårstyrelsemöte 15 (26-05-27)" med dokument-ID 9222115557579854100.







Data returned from 
  the BankID network
:
  
Name: OLOF JUNTORP
  
ID number: 
  *Redacted by author*

  
IP: 130.241.255.222



















Signature: 


  *Redacted by author*




Online Certificate Status Protocol (OCSP) Response:
  









      


    

  



  

  

    		2026-06-02 13:18:28.803305 UTC ±18 ms

    		2026-06-02 12:26:00.166198 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign locked the document from further modifications by the parties.

      


    

  



  

  

    		2026-06-02 13:18:29.612778 UTC ±18 ms

    		2026-06-02 12:26:00.166198 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign prepared the final PDF, including evidence collected by Scrive eSign, before sealing with a digital signature.
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1. Purpose

The purpose of this document is to explain how Scrive eSign measures time and provide a mathematical algorithm by which it is possible to calculate the probability of the error of the time stamps recorded by Scrive eSign.

2. Time measurement process

This section explains the NTP (Network Time Protocol) configurations of the systems involved with time measurement of Scrive eSign.

2.1 The hypervisor

Amazon, which Scrive eSign uses as hosting provider, use Xen or KVM depending on the generation of the virtual machine, for virtualisation. The default configuration is that all VM hosts are time synced using a clustered public pool of NTP servers. Scrive eSign does not use this mechanism.

2.2 Time synchronisation

Scrive eSign relies on NTP running on the virtual machine guests to get coordinated time from an NTP source. Scrive eSign does not use the time provided by the hypervisor hosts hosting the virtual machines, i.e. Amazon. This will help mitigate factors like load on the hypervisors or virtual machine guests affecting clock accuracy. This NTP synchronisation will override the clock synchronisation from the VM hosts’ clocks.

3. Configuration of hardware and services

This section describes the time/NTP and monitoring configuration of the application servers that run the Scrive eSign service.

3.1 Boot Time

The guest virtual machine behavior for the database server is as follows:

		On boot the virtual machine guest clock is set from the VM host

		ntp-date is run once from an init script

		ntpd is then run from another init script, which runs continuously



The behavior on the application server is the same with the exception of the ntpdate step which is not present on this system. It is worth noting that entries in procfs are not available for querying the configuration of the kernel with regards to Xen/clock configuration.

3.2 NTP Configuration

Logging that traces accuracy and time synchronisation is configured to use local NTP servers in the Scrive environment, which in turn acts as a proxy for the NTP server pool below that follows UTC(SP), i.e. official Swedish time:

		ntp1.sth.netnod.se

		ntp2.sth.netnod.se

		ntp1.gbg.netnod.se

		ntp2.gbg.netnod.se

		ntp1.mmo.netnod.se

		ntp2.mmo.netnod.se



3.3 Monitoring

Scrive eSign service has a monitoring system (Nagios) that monitors various aspects of the NTP statistics and keeps historic logs. It informs of problems with NTP server connectivity, jitter and offset, immediately regardless of what time of day it is.

3.4 Time scale

The NTP configuration together with the logging implies that we are following UTC(SP), and all timestamps are because of this traceable to this time scale.

4. Calculation of the probability of the clock error

This section describes how to calculate the probability of the clock error of the Scrive eSign timestamps.

4.1 Clock error samples

Once per hour Scrive eSign uses the NTP protocol to check the difference between the Scrive eSign server clock and UTC(SP). This check is performed directly against servers in the NTP server pool listed in Section 3.2. Each check results in one clock error sample (hereinafter “Clock Error Samples”), which is assumed to accurately reflect the actual clock error.

4.2 Clock error algorithm

The calculation of the probability of the clock error can be done by inserting the Clock Error Samples into the algorithm below. We assume that the samples follow a normal distribution.

		Let [image: 1.png]





 be a set of the clock error samples (in seconds). Let [image: 2.png]m = min(.S)






, [image: 3.png]mazx(S)
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 be the random variable representing the clock error with parameters estimated using data set [image: CodeCogsEqn.png]





.
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 be the the empirical distribution function.

		Let [image: 9.png]





 be the size of discretized value space, [image: 10.png]





. Let [image: 11.png]





 be the discretized value space, [image: 12.png]Dy = {(v, Fslv)) :v €V}






 be the set of data points representing empirical distribution function, [image: 13.png]Doy ={(v.P(E<v)):velV}






 be the set of data points representing cumulative distribution function of the random variable estimating the clock error.

		Plot the data in [image: 14.png]Demp






 and [image: 15.png]1.






 to assess the accuracy of the estimation.
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 is the estimated probability that the clock error is smaller than [image: 17.png]





 seconds.



4.3 Clock error samples and evidence of normal distribution

The last 1000 Clock Error Samples are inserted into this document in section 5. These Clock Error Samples can be used as input data to the algorithm in 4.2 to provide evidence of normal distribution and to calculate the probability of the clock error of the Scrive eSign time stamps. From the Clock Error Samples one can derive the parameters (mean and variance) for a normal distribution. One can also calculate the difference between this estimated distribution and the empirical data given by the Clock Error Samples themselves. You can see cumulative distribution functions (cdf) for the estimates and the empirical data and on top of that the difference between the empirical and estimated errors in the graph below. This graph also allow us to visually estimate the probability of a specific maximum error.




Gnuplot
Produced by GNUPLOT 6.0 patchlevel 0 
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4.4 Input parameters

Based on the Clock Error Samples in section 5 it is possible to calculate the variables that define the normal distribution (mean and standard deviation). Scrive eSign has automatically calculated these variables as per the below:

		mean: 0.00 ms

		standard deviation: 0.06 ms



4.5 Probability of the clock error

By using the algorithm and the Clock Error Samples Scrive eSign calculated the following probabilities of the clock error ‘e’:

		|e| < 2.5 ms: ≈100.000%

		|e| < 5 ms: ≈100.000%

		|e| < 10 ms: ≈100.000%



5. Clock Error Samples

The following are the clock error samples collected between 2026-04-21 21:02:34.969867 UTC and 2026-06-02 12:26:00.166198 UTC:







  		Time collected

  		Clock offset







  

    		2026-04-21 21:02:34.969867

    		0.0 ms

  





  

    		2026-04-21 22:02:36.597148

    		0.0 ms

  





  

    		2026-04-21 23:02:37.708708

    		0.0 ms

  





  

    		2026-04-22 00:02:38.710143

    		0.0 ms

  





  

    		2026-04-22 01:02:39.645938

    		0.0 ms

  





  

    		2026-04-22 02:02:40.605083

    		0.0 ms

  





  

    		2026-04-22 03:02:41.526397

    		0.0 ms

  





  

    		2026-04-22 04:02:42.546498

    		0.0 ms

  





  

    		2026-04-22 05:02:43.484135

    		0.0 ms

  





  

    		2026-04-22 06:02:44.760648

    		0.0 ms

  





  

    		2026-04-22 07:02:45.216554

    		0.0 ms

  





  

    		2026-04-22 08:02:45.668856

    		0.0 ms

  





  

    		2026-04-22 09:02:45.735582

    		0.1 ms

  





  

    		2026-04-22 10:02:46.049664

    		0.0 ms

  





  

    		2026-04-22 11:02:46.205042

    		0.0 ms

  





  

    		2026-04-22 12:02:46.409421

    		0.0 ms

  





  

    		2026-04-22 13:02:46.613033

    		0.0 ms

  





  

    		2026-04-22 14:02:47.065407

    		0.0 ms

  





  

    		2026-04-22 15:02:47.345058

    		0.1 ms

  





  

    		2026-04-22 16:02:48.138416

    		0.0 ms

  





  

    		2026-04-22 17:02:48.879714

    		0.0 ms

  





  

    		2026-04-22 18:02:51.462341

    		0.0 ms

  





  

    		2026-04-22 19:02:53.05594

    		0.0 ms

  





  

    		2026-04-22 20:02:53.96546

    		-0.1 ms

  





  

    		2026-04-22 21:02:54.764812

    		0.0 ms

  





  

    		2026-04-22 22:02:55.001938

    		0.0 ms

  





  

    		2026-04-22 23:02:56.183221

    		-0.1 ms

  





  

    		2026-04-23 00:02:57.415975

    		0.0 ms

  





  

    		2026-04-23 01:02:58.56505

    		0.1 ms

  





  

    		2026-04-23 02:02:59.671881

    		0.0 ms

  





  

    		2026-04-23 03:03:01.934798

    		-0.2 ms

  





  

    		2026-04-23 04:03:03.186299

    		0.0 ms

  





  

    		2026-04-23 05:03:04.070323

    		0.0 ms

  





  

    		2026-04-23 06:03:05.084242

    		0.0 ms

  





  

    		2026-04-23 07:03:06.653813

    		0.0 ms

  





  

    		2026-04-23 08:03:07.809056

    		0.0 ms

  





  

    		2026-04-23 09:03:08.226394

    		0.0 ms

  





  

    		2026-04-23 10:03:08.469037

    		0.1 ms

  





  

    		2026-04-23 11:03:08.475434

    		0.0 ms

  





  

    		2026-04-23 12:03:09.659241

    		-0.1 ms

  





  

    		2026-04-23 13:03:09.992475

    		0.0 ms

  





  

    		2026-04-23 14:03:10.055479

    		0.1 ms

  





  

    		2026-04-23 15:03:10.132073

    		0.0 ms

  





  

    		2026-04-23 16:03:10.305726

    		0.0 ms

  





  

    		2026-04-23 17:03:10.516101

    		0.0 ms

  





  

    		2026-04-23 18:03:11.034945

    		0.0 ms

  





  

    		2026-04-23 19:03:12.895215

    		0.2 ms

  





  

    		2026-04-23 20:03:13.188667

    		0.0 ms

  





  

    		2026-04-23 21:03:14.979179

    		-0.1 ms

  





  

    		2026-04-23 22:03:16.210455

    		0.0 ms

  





  

    		2026-04-23 23:03:17.457694

    		0.0 ms

  





  

    		2026-04-24 00:03:18.507865

    		0.0 ms

  





  

    		2026-04-24 01:03:19.456082

    		0.0 ms

  





  

    		2026-04-24 02:03:20.338015

    		0.0 ms

  





  

    		2026-04-24 03:03:21.274324

    		0.0 ms

  





  

    		2026-04-24 04:03:22.261161

    		0.1 ms

  





  

    		2026-04-24 05:03:23.284382

    		-0.1 ms

  





  

    		2026-04-24 06:03:24.964182

    		-0.1 ms

  





  

    		2026-04-24 07:03:25.065207

    		-0.1 ms

  





  

    		2026-04-24 08:03:25.176636

    		-0.4 ms

  





  

    		2026-04-24 09:03:25.984854

    		-0.1 ms

  





  

    		2026-04-24 10:03:26.023113

    		0.1 ms

  





  

    		2026-04-24 11:03:26.909516

    		-0.3 ms

  





  

    		2026-04-24 12:03:27.008751

    		0.2 ms

  





  

    		2026-04-24 13:03:27.643715

    		0.0 ms

  





  

    		2026-04-24 14:03:27.755999

    		0.0 ms

  





  

    		2026-04-24 15:03:28.263942

    		0.0 ms

  





  

    		2026-04-24 16:03:29.556295

    		-0.2 ms

  





  

    		2026-04-24 17:03:29.626186

    		0.0 ms

  





  

    		2026-04-24 18:03:31.158259

    		0.1 ms

  





  

    		2026-04-24 19:03:32.756396

    		0.0 ms

  





  

    		2026-04-24 20:03:33.525977

    		0.0 ms

  





  

    		2026-04-24 21:03:35.455773

    		0.0 ms

  





  

    		2026-04-24 22:03:36.95041

    		-0.1 ms

  





  

    		2026-04-24 23:03:38.031246

    		0.0 ms

  





  

    		2026-04-25 00:03:38.99495

    		0.0 ms

  





  

    		2026-04-25 01:03:39.930664

    		0.0 ms

  





  

    		2026-04-25 02:03:40.865262

    		0.0 ms

  





  

    		2026-04-25 03:03:41.746056

    		0.0 ms

  





  

    		2026-04-25 04:03:42.643963

    		0.0 ms

  





  

    		2026-04-25 05:03:43.62524

    		0.0 ms

  





  

    		2026-04-25 06:03:44.107754

    		-0.1 ms

  





  

    		2026-04-25 07:03:46.590135

    		0.0 ms

  





  

    		2026-04-25 08:03:48.856976

    		0.0 ms

  





  

    		2026-04-25 09:03:49.130517

    		0.0 ms

  





  

    		2026-04-25 10:03:49.791483

    		0.0 ms

  





  

    		2026-04-25 11:03:50.062603

    		0.0 ms

  





  

    		2026-04-25 12:03:50.419579

    		0.1 ms

  





  

    		2026-04-25 13:03:50.510175

    		0.0 ms

  





  

    		2026-04-25 14:03:50.60558

    		0.0 ms

  





  

    		2026-04-25 15:03:51.363223

    		0.0 ms

  





  

    		2026-04-25 16:03:51.796265

    		0.0 ms

  





  

    		2026-04-25 17:03:52.372937

    		0.0 ms

  





  

    		2026-04-25 18:03:52.453031

    		0.0 ms

  





  

    		2026-04-25 19:03:54.21076

    		0.0 ms

  





  

    		2026-04-25 20:03:55.099337

    		0.0 ms

  





  

    		2026-04-25 21:03:56.619135

    		0.0 ms

  





  

    		2026-04-25 22:03:59.108562

    		0.0 ms

  





  

    		2026-04-25 23:04:00.506798

    		0.0 ms

  





  

    		2026-04-26 00:04:01.917647

    		0.0 ms

  





  

    		2026-04-26 01:04:03.299053

    		0.0 ms

  





  

    		2026-04-26 02:04:04.656508

    		0.0 ms

  





  

    		2026-04-26 03:04:05.855289

    		0.0 ms

  





  

    		2026-04-26 04:04:07.049691

    		0.1 ms

  





  

    		2026-04-26 05:04:08.516553

    		0.0 ms

  





  

    		2026-04-26 06:04:10.42162

    		0.0 ms

  





  

    		2026-04-26 07:04:13.41255

    		0.0 ms

  





  

    		2026-04-26 08:04:13.965562

    		0.0 ms

  





  

    		2026-04-26 09:04:14.712194

    		-0.1 ms

  





  

    		2026-04-26 10:04:14.835085

    		0.0 ms

  





  

    		2026-04-26 11:04:14.946556

    		0.0 ms

  





  

    		2026-04-26 12:04:16.418316

    		0.0 ms

  





  

    		2026-04-26 13:04:16.495727

    		0.0 ms

  





  

    		2026-04-26 14:04:16.781268

    		0.0 ms

  





  

    		2026-04-26 15:04:17.349488

    		0.0 ms

  





  

    		2026-04-26 16:04:18.093737

    		0.0 ms

  





  

    		2026-04-26 17:04:18.326089

    		-0.2 ms

  





  

    		2026-04-26 18:04:20.224448

    		0.3 ms

  





  

    		2026-04-26 19:04:21.125515

    		0.0 ms

  





  

    		2026-04-26 20:04:22.505389

    		0.2 ms

  





  

    		2026-04-26 21:04:23.03258

    		-0.1 ms

  





  

    		2026-04-26 22:04:24.175391

    		0.0 ms

  





  

    		2026-04-26 23:04:24.284295

    		0.0 ms

  





  

    		2026-04-27 00:04:24.32493

    		0.0 ms

  





  

    		2026-04-27 01:04:24.626614

    		-0.1 ms

  





  

    		2026-04-27 02:04:24.679298

    		0.1 ms

  





  

    		2026-04-27 03:04:26.13579

    		0.0 ms

  





  

    		2026-04-27 04:04:26.164992

    		0.0 ms

  





  

    		2026-04-27 05:04:26.808194

    		0.0 ms

  





  

    		2026-04-27 06:04:28.24965

    		-0.1 ms

  





  

    		2026-04-27 07:04:28.916348

    		0.0 ms

  





  

    		2026-04-27 08:04:29.959496

    		0.0 ms

  





  

    		2026-04-27 09:04:30.761504

    		0.0 ms

  





  

    		2026-04-27 10:04:30.982242

    		0.0 ms

  





  

    		2026-04-27 11:04:31.369779

    		0.0 ms

  





  

    		2026-04-27 12:04:31.848639

    		0.0 ms

  





  

    		2026-04-27 13:04:32.113685

    		0.0 ms

  





  

    		2026-04-27 14:04:32.891338

    		0.0 ms

  





  

    		2026-04-27 15:04:33.151136

    		0.0 ms

  





  

    		2026-04-27 16:04:33.794002

    		0.0 ms

  





  

    		2026-04-27 17:04:34.918095

    		0.1 ms

  





  

    		2026-04-27 18:04:35.011229

    		0.1 ms

  





  

    		2026-04-27 19:04:35.844942

    		0.0 ms

  





  

    		2026-04-27 20:04:36.388892

    		-0.1 ms

  





  

    		2026-04-27 21:04:36.82354

    		0.0 ms

  





  

    		2026-04-27 22:04:39.124904

    		0.0 ms

  





  

    		2026-04-27 23:04:41.034177

    		0.0 ms

  





  

    		2026-04-28 00:04:42.441587

    		0.0 ms

  





  

    		2026-04-28 01:04:44.016848

    		0.1 ms

  





  

    		2026-04-28 02:04:44.192457

    		0.0 ms

  





  

    		2026-04-28 03:04:45.968481

    		0.0 ms

  





  

    		2026-04-28 04:04:47.668797

    		0.0 ms

  





  

    		2026-04-28 05:04:49.302163

    		0.0 ms

  





  

    		2026-04-28 06:04:49.753326

    		0.0 ms

  





  

    		2026-04-28 07:04:50.738026

    		0.0 ms

  





  

    		2026-04-28 08:04:51.506724

    		0.1 ms

  





  

    		2026-04-28 09:04:51.757991

    		0.0 ms

  





  

    		2026-04-28 10:04:52.095015

    		-0.1 ms

  





  

    		2026-04-28 11:04:52.451504

    		0.2 ms

  





  

    		2026-04-28 12:04:52.6986

    		0.0 ms

  





  

    		2026-04-28 13:04:53.259421

    		0.0 ms

  





  

    		2026-04-28 14:04:53.923832

    		-0.2 ms

  





  

    		2026-04-28 15:04:54.31816

    		0.0 ms

  





  

    		2026-04-28 16:04:54.788146

    		0.0 ms

  





  

    		2026-04-28 17:04:56.221622

    		0.1 ms

  





  

    		2026-04-28 18:04:56.926668

    		0.0 ms

  





  

    		2026-04-28 19:04:59.05711

    		0.0 ms

  





  

    		2026-04-28 20:04:59.313126

    		0.1 ms

  





  

    		2026-04-28 21:05:00.910234

    		0.0 ms

  





  

    		2026-04-28 22:05:01.199169

    		0.0 ms

  





  

    		2026-04-28 23:05:01.738778

    		0.0 ms

  





  

    		2026-04-29 00:05:02.413833

    		0.0 ms

  





  

    		2026-04-29 01:05:03.825982

    		0.0 ms

  





  

    		2026-04-29 02:05:05.335477

    		0.0 ms

  





  

    		2026-04-29 03:05:06.749213

    		0.0 ms

  





  

    		2026-04-29 04:05:07.95205

    		0.0 ms

  





  

    		2026-04-29 05:05:09.07935

    		0.0 ms

  





  

    		2026-04-29 06:05:10.17619

    		0.0 ms

  





  

    		2026-04-29 07:05:10.789845

    		0.0 ms

  





  

    		2026-04-29 08:05:11.332063

    		0.0 ms

  





  

    		2026-04-29 09:05:11.560469

    		0.0 ms

  





  

    		2026-04-29 10:05:11.651317

    		0.0 ms

  





  

    		2026-04-29 11:05:12.361232

    		0.0 ms

  





  

    		2026-04-29 12:05:12.498917

    		0.0 ms

  





  

    		2026-04-29 13:05:12.660451

    		-0.1 ms

  





  

    		2026-04-29 14:05:13.178934

    		0.0 ms

  





  

    		2026-04-29 15:05:13.92147

    		0.0 ms

  





  

    		2026-04-29 16:05:14.385285

    		0.0 ms

  





  

    		2026-04-29 17:05:15.010558

    		0.0 ms

  





  

    		2026-04-29 18:05:15.405423

    		0.0 ms

  





  

    		2026-04-29 19:05:16.666586

    		0.0 ms

  





  

    		2026-04-29 20:05:17.413601

    		0.1 ms

  





  

    		2026-04-29 21:05:18.530278

    		0.0 ms

  





  

    		2026-04-29 22:05:19.532718

    		0.0 ms

  





  

    		2026-04-29 23:05:21.463451

    		0.0 ms

  





  

    		2026-04-30 00:05:22.756256

    		-0.1 ms

  





  

    		2026-04-30 01:05:23.8436

    		0.0 ms

  





  

    		2026-04-30 02:05:24.410172

    		0.1 ms

  





  

    		2026-04-30 03:05:26.035192

    		0.0 ms

  





  

    		2026-04-30 04:05:27.132908

    		0.0 ms

  





  

    		2026-04-30 05:05:28.074848

    		0.0 ms

  





  

    		2026-04-30 06:05:28.61299

    		0.1 ms

  





  

    		2026-04-30 07:05:29.217453

    		-0.1 ms

  





  

    		2026-04-30 08:05:29.519716

    		0.0 ms

  





  

    		2026-04-30 09:05:31.355849

    		-0.1 ms

  





  

    		2026-04-30 10:05:31.834834

    		-0.1 ms

  





  

    		2026-04-30 11:05:32.027711

    		0.0 ms

  





  

    		2026-04-30 12:05:32.519487

    		-0.3 ms

  





  

    		2026-04-30 13:05:33.103213

    		0.0 ms

  





  

    		2026-04-30 14:05:33.613159

    		-0.1 ms

  





  

    		2026-04-30 15:05:34.544498

    		0.0 ms

  





  

    		2026-04-30 16:05:34.838638

    		-0.1 ms

  





  

    		2026-04-30 17:05:37.123363

    		0.0 ms

  





  

    		2026-04-30 18:05:37.216209

    		-0.1 ms

  





  

    		2026-04-30 19:05:38.42571

    		0.0 ms

  





  

    		2026-04-30 20:05:38.522881

    		0.0 ms

  





  

    		2026-04-30 21:05:39.325477

    		0.0 ms

  





  

    		2026-04-30 22:05:41.002853

    		0.1 ms

  





  

    		2026-04-30 23:05:42.104996

    		0.0 ms

  





  

    		2026-05-01 00:05:43.438738

    		0.0 ms

  





  

    		2026-05-01 01:05:44.908367

    		-0.3 ms

  





  

    		2026-05-01 02:05:46.737501

    		0.0 ms

  





  

    		2026-05-01 03:05:48.33308

    		-0.1 ms

  





  

    		2026-05-01 04:05:50.015409

    		0.0 ms

  





  

    		2026-05-01 05:05:51.293336

    		0.0 ms

  





  

    		2026-05-01 06:05:52.710036

    		0.0 ms

  





  

    		2026-05-01 07:05:54.085917

    		0.0 ms

  





  

    		2026-05-01 08:05:54.300052

    		0.0 ms

  





  

    		2026-05-01 09:05:55.486612

    		0.0 ms

  





  

    		2026-05-01 10:05:57.033163

    		0.0 ms

  





  

    		2026-05-01 11:05:57.314675

    		0.0 ms

  





  

    		2026-05-01 12:05:59.905679

    		0.0 ms

  





  

    		2026-05-01 13:06:00.051498

    		0.2 ms

  





  

    		2026-05-01 14:06:00.737396

    		0.0 ms

  





  

    		2026-05-01 15:06:01.312431

    		0.0 ms

  





  

    		2026-05-01 16:06:01.346625

    		-0.1 ms

  





  

    		2026-05-01 17:06:02.924695

    		-0.1 ms

  





  

    		2026-05-01 18:06:04.183531

    		0.1 ms

  





  

    		2026-05-01 19:06:04.598541

    		0.0 ms

  





  

    		2026-05-01 20:06:05.568569

    		0.1 ms

  





  

    		2026-05-01 21:06:07.625681

    		0.0 ms

  





  

    		2026-05-01 22:06:09.952805

    		-0.1 ms

  





  

    		2026-05-01 23:06:11.642523

    		0.0 ms

  





  

    		2026-05-02 00:06:13.208696

    		0.1 ms

  





  

    		2026-05-02 01:06:14.370572

    		0.0 ms

  





  

    		2026-05-02 02:06:16.124312

    		-0.1 ms

  





  

    		2026-05-02 03:06:17.603125

    		0.0 ms

  





  

    		2026-05-02 04:06:19.020821

    		0.0 ms

  





  

    		2026-05-02 05:06:20.520233

    		0.0 ms

  





  

    		2026-05-02 06:06:20.951878

    		-0.1 ms

  





  

    		2026-05-02 07:06:21.332964

    		-0.1 ms

  





  

    		2026-05-02 08:06:21.425427

    		-0.2 ms

  





  

    		2026-05-02 09:06:21.737995

    		-0.1 ms

  





  

    		2026-05-02 10:06:22.408947

    		0.0 ms

  





  

    		2026-05-02 11:06:22.670258

    		0.0 ms

  





  

    		2026-05-02 12:06:23.344779

    		-0.2 ms

  





  

    		2026-05-02 13:06:23.356353

    		0.0 ms

  





  

    		2026-05-02 14:06:23.940797

    		0.0 ms

  





  

    		2026-05-02 15:06:25.045577

    		0.0 ms

  





  

    		2026-05-02 16:06:26.116211

    		0.0 ms

  





  

    		2026-05-02 17:06:26.575735

    		0.1 ms

  





  

    		2026-05-02 18:06:27.69659

    		0.0 ms

  





  

    		2026-05-02 19:06:29.36539

    		0.0 ms

  





  

    		2026-05-02 20:06:29.616939

    		0.0 ms

  





  

    		2026-05-02 21:06:31.527317

    		0.1 ms

  





  

    		2026-05-02 22:06:33.284638

    		0.0 ms

  





  

    		2026-05-02 23:06:33.370601

    		0.1 ms

  





  

    		2026-05-03 00:06:34.942682

    		0.0 ms

  





  

    		2026-05-03 01:06:36.290357

    		0.0 ms

  





  

    		2026-05-03 02:06:37.749933

    		0.1 ms

  





  

    		2026-05-03 03:06:38.97754

    		0.0 ms

  





  

    		2026-05-03 04:06:40.270743

    		0.0 ms

  





  

    		2026-05-03 05:06:40.349311

    		0.0 ms

  





  

    		2026-05-03 06:06:40.750739

    		0.0 ms

  





  

    		2026-05-03 07:06:40.8474

    		0.0 ms

  





  

    		2026-05-03 08:06:41.420058

    		0.0 ms

  





  

    		2026-05-03 09:06:42.525349

    		0.0 ms

  





  

    		2026-05-03 10:06:42.737276

    		0.0 ms

  





  

    		2026-05-03 11:06:42.894754

    		0.0 ms

  





  

    		2026-05-03 12:06:43.274715

    		0.0 ms

  





  

    		2026-05-03 13:06:43.477342

    		0.0 ms

  





  

    		2026-05-03 14:06:44.076665

    		0.0 ms

  





  

    		2026-05-03 15:06:44.89179

    		0.0 ms

  





  

    		2026-05-03 16:06:45.265646

    		0.0 ms

  





  

    		2026-05-03 17:06:46.976314

    		0.0 ms

  





  

    		2026-05-03 18:06:47.34733

    		0.0 ms

  





  

    		2026-05-03 19:06:48.502367

    		0.0 ms

  





  

    		2026-05-03 20:06:49.487176

    		0.1 ms

  





  

    		2026-05-03 21:06:49.842252

    		-0.1 ms

  





  

    		2026-05-03 22:06:52.178702

    		0.0 ms

  





  

    		2026-05-03 23:06:53.689176

    		0.0 ms

  





  

    		2026-05-04 00:06:55.022845

    		0.0 ms

  





  

    		2026-05-04 01:06:55.068236

    		0.0 ms

  





  

    		2026-05-04 02:06:56.185168

    		0.0 ms

  





  

    		2026-05-04 03:06:57.405444

    		0.0 ms

  





  

    		2026-05-04 04:06:57.410228

    		0.0 ms

  





  

    		2026-05-04 05:06:57.885332

    		0.0 ms

  





  

    		2026-05-04 06:06:57.947814

    		0.0 ms

  





  

    		2026-05-04 07:06:59.142697

    		0.0 ms

  





  

    		2026-05-04 08:06:59.429099

    		0.0 ms

  





  

    		2026-05-04 09:06:59.531113

    		0.0 ms

  





  

    		2026-05-04 10:06:59.820669

    		0.0 ms

  





  

    		2026-05-04 11:06:59.94617

    		0.0 ms

  





  

    		2026-05-04 12:07:00.277025

    		0.0 ms

  





  

    		2026-05-04 13:07:00.755385

    		0.0 ms

  





  

    		2026-05-04 14:07:01.55

    		-0.1 ms

  





  

    		2026-05-04 15:07:01.68513

    		0.0 ms

  





  

    		2026-05-04 16:07:02.548045

    		0.0 ms

  





  

    		2026-05-04 17:07:03.046596

    		0.0 ms

  





  

    		2026-05-04 18:07:03.348329

    		0.1 ms

  





  

    		2026-05-04 19:07:05.173202

    		0.0 ms

  





  

    		2026-05-04 20:07:05.904606

    		0.0 ms

  





  

    		2026-05-04 21:07:05.921568

    		0.0 ms

  





  

    		2026-05-04 22:07:06.117342

    		0.0 ms

  





  

    		2026-05-04 23:07:06.630339

    		0.0 ms

  





  

    		2026-05-05 00:07:07.089678

    		0.0 ms

  





  

    		2026-05-05 01:07:08.457544

    		-0.1 ms

  





  

    		2026-05-05 02:07:09.96866

    		0.0 ms

  





  

    		2026-05-05 03:07:11.307625

    		0.0 ms

  





  

    		2026-05-05 04:07:13.010008

    		0.0 ms

  





  

    		2026-05-05 05:07:14.487031

    		0.0 ms

  





  

    		2026-05-05 06:07:16.506589

    		0.1 ms

  





  

    		2026-05-05 07:07:16.986934

    		-0.1 ms

  





  

    		2026-05-05 08:07:17.208389

    		0.0 ms

  





  

    		2026-05-05 09:07:17.293893

    		0.0 ms

  





  

    		2026-05-05 10:07:17.406448

    		0.0 ms

  





  

    		2026-05-05 11:07:17.650124

    		0.3 ms

  





  

    		2026-05-05 12:07:18.346982

    		0.0 ms

  





  

    		2026-05-05 13:07:19.024592

    		0.0 ms

  





  

    		2026-05-05 14:07:19.16407

    		0.0 ms

  





  

    		2026-05-05 15:07:19.449299

    		0.0 ms

  





  

    		2026-05-05 16:07:19.91005

    		-0.1 ms

  





  

    		2026-05-05 17:07:19.970699

    		0.0 ms

  





  

    		2026-05-05 18:07:20.673345

    		0.0 ms

  





  

    		2026-05-05 19:07:21.940182

    		0.0 ms

  





  

    		2026-05-05 20:07:22.326349

    		0.0 ms

  





  

    		2026-05-05 21:07:23.373941

    		-0.1 ms

  





  

    		2026-05-05 22:07:24.229774

    		0.4 ms

  





  

    		2026-05-05 23:07:26.105006

    		0.4 ms

  





  

    		2026-05-06 00:07:27.609708

    		0.0 ms

  





  

    		2026-05-06 01:07:28.930103

    		0.0 ms

  





  

    		2026-05-06 02:07:30.367036

    		0.0 ms

  





  

    		2026-05-06 03:07:31.660364

    		0.1 ms

  





  

    		2026-05-06 04:07:33.06202

    		0.0 ms

  





  

    		2026-05-06 05:07:34.355972

    		0.0 ms

  





  

    		2026-05-06 06:07:34.539432

    		0.1 ms

  





  

    		2026-05-06 07:07:34.721813

    		0.0 ms

  





  

    		2026-05-06 08:07:35.155035

    		0.0 ms

  





  

    		2026-05-06 09:07:36.239792

    		0.0 ms

  





  

    		2026-05-06 10:07:37.348976

    		0.0 ms

  





  

    		2026-05-06 11:07:37.947762

    		0.0 ms

  





  

    		2026-05-06 12:07:38.080615

    		0.0 ms

  





  

    		2026-05-06 13:07:38.120097

    		-0.1 ms

  





  

    		2026-05-06 14:07:38.301412

    		0.3 ms

  





  

    		2026-05-06 15:07:38.741838

    		0.0 ms

  





  

    		2026-05-06 16:07:39.251074

    		0.0 ms

  





  

    		2026-05-06 17:07:40.589769

    		0.1 ms

  





  

    		2026-05-06 18:07:40.771816

    		-0.2 ms

  





  

    		2026-05-06 19:07:42.665851

    		0.0 ms

  





  

    		2026-05-06 20:07:43.130151

    		0.0 ms

  





  

    		2026-05-06 21:07:43.276748

    		0.0 ms

  





  

    		2026-05-06 22:07:44.770735

    		-0.1 ms

  





  

    		2026-05-06 23:07:46.580223

    		0.0 ms

  





  

    		2026-05-07 00:07:47.984373

    		0.0 ms

  





  

    		2026-05-07 01:07:49.282445

    		0.0 ms

  





  

    		2026-05-07 02:07:50.582039

    		0.1 ms

  





  

    		2026-05-07 03:07:51.851509

    		0.0 ms

  





  

    		2026-05-07 04:07:53.181241

    		0.0 ms

  





  

    		2026-05-07 05:07:54.552498

    		0.0 ms

  





  

    		2026-05-07 06:07:54.811

    		0.0 ms

  





  

    		2026-05-07 07:07:55.30255

    		0.0 ms

  





  

    		2026-05-07 08:07:55.457745

    		0.0 ms

  





  

    		2026-05-07 09:07:56.338807

    		0.0 ms

  





  

    		2026-05-07 10:07:56.477338

    		0.0 ms

  





  

    		2026-05-07 11:07:57.776806

    		0.0 ms

  





  

    		2026-05-07 12:07:57.8801

    		0.0 ms

  





  

    		2026-05-07 13:07:58.132305

    		0.0 ms

  





  

    		2026-05-07 14:07:58.547651

    		0.1 ms

  





  

    		2026-05-07 15:07:58.928193

    		0.0 ms

  





  

    		2026-05-07 16:07:59.064242

    		0.0 ms

  





  

    		2026-05-07 17:07:59.090625

    		0.0 ms

  





  

    		2026-05-07 18:08:01.300397

    		0.1 ms

  





  

    		2026-05-07 19:08:03.671222

    		0.1 ms

  





  

    		2026-05-07 20:08:03.677307

    		-0.1 ms

  





  

    		2026-05-07 21:08:04.15424

    		0.0 ms

  





  

    		2026-05-07 22:08:05.750752

    		0.0 ms

  





  

    		2026-05-07 23:08:07.396116

    		0.1 ms

  





  

    		2026-05-08 00:08:08.898436

    		0.0 ms

  





  

    		2026-05-08 01:08:10.272834

    		-0.1 ms

  





  

    		2026-05-08 02:08:11.438348

    		-0.1 ms

  





  

    		2026-05-08 03:08:12.757518

    		-0.1 ms

  





  

    		2026-05-08 04:08:12.883321

    		0.0 ms

  





  

    		2026-05-08 05:08:14.170471

    		-0.1 ms

  





  

    		2026-05-08 06:08:16.393747

    		0.0 ms

  





  

    		2026-05-08 07:08:18.837529

    		0.0 ms

  





  

    		2026-05-08 08:08:19.118946

    		0.0 ms

  





  

    		2026-05-08 09:08:20.232288

    		-0.1 ms

  





  

    		2026-05-08 10:08:21.20343

    		0.0 ms

  





  

    		2026-05-08 11:08:21.324182

    		0.0 ms

  





  

    		2026-05-08 12:08:21.825685

    		0.0 ms

  





  

    		2026-05-08 13:08:22.461839

    		0.0 ms

  





  

    		2026-05-08 14:08:23.875275

    		0.0 ms

  





  

    		2026-05-08 15:08:24.992288

    		-0.1 ms

  





  

    		2026-05-08 16:08:25.030065

    		-0.1 ms

  





  

    		2026-05-08 17:08:25.223896

    		0.0 ms

  





  

    		2026-05-08 18:08:27.758162

    		0.0 ms

  





  

    		2026-05-08 19:08:29.588764

    		0.0 ms

  





  

    		2026-05-08 20:08:29.923776

    		0.0 ms

  





  

    		2026-05-08 21:08:30.013176

    		0.0 ms

  





  

    		2026-05-08 22:08:31.015121

    		0.0 ms

  





  

    		2026-05-08 23:08:32.521192

    		0.0 ms

  





  

    		2026-05-09 00:08:34.156149

    		0.0 ms

  





  

    		2026-05-09 01:08:35.298797

    		0.0 ms

  





  

    		2026-05-09 02:08:36.891199

    		0.0 ms

  





  

    		2026-05-09 03:08:38.133698

    		0.0 ms

  





  

    		2026-05-09 04:08:39.453945

    		0.0 ms

  





  

    		2026-05-09 05:08:40.842168

    		0.0 ms

  





  

    		2026-05-09 06:08:41.561257

    		0.0 ms

  





  

    		2026-05-09 07:08:42.77733

    		0.0 ms

  





  

    		2026-05-09 08:08:42.817796

    		0.0 ms

  





  

    		2026-05-09 09:08:43.068242

    		-0.1 ms

  





  

    		2026-05-09 10:08:43.522233

    		-0.1 ms

  





  

    		2026-05-09 11:08:43.552404

    		0.0 ms

  





  

    		2026-05-09 12:08:44.211156

    		0.0 ms

  





  

    		2026-05-09 13:08:44.491463

    		-0.1 ms

  





  

    		2026-05-09 14:08:44.730385

    		0.0 ms

  





  

    		2026-05-09 15:08:47.37743

    		0.0 ms

  





  

    		2026-05-09 16:08:47.402271

    		0.1 ms

  





  

    		2026-05-09 17:08:48.357397

    		0.0 ms

  





  

    		2026-05-09 18:08:49.427221

    		0.0 ms

  





  

    		2026-05-09 19:08:49.758559

    		0.0 ms

  





  

    		2026-05-09 20:08:50.955451

    		0.0 ms

  





  

    		2026-05-09 21:08:51.799071

    		0.0 ms

  





  

    		2026-05-09 22:08:53.578476

    		0.0 ms

  





  

    		2026-05-09 23:08:55.346779

    		0.0 ms

  





  

    		2026-05-10 00:08:56.932108

    		0.2 ms

  





  

    		2026-05-10 01:08:58.443776

    		0.0 ms

  





  

    		2026-05-10 02:08:59.685227

    		0.0 ms

  





  

    		2026-05-10 03:09:01.068253

    		0.0 ms

  





  

    		2026-05-10 04:09:02.810217

    		0.0 ms

  





  

    		2026-05-10 05:09:04.493041

    		0.0 ms

  





  

    		2026-05-10 06:09:04.962125

    		0.0 ms

  





  

    		2026-05-10 07:09:06.134878

    		0.0 ms

  





  

    		2026-05-10 08:09:06.43081

    		0.0 ms

  





  

    		2026-05-10 09:09:06.490668

    		-0.1 ms

  





  

    		2026-05-10 10:09:07.202024

    		0.1 ms

  





  

    		2026-05-10 11:09:07.744434

    		0.1 ms

  





  

    		2026-05-10 12:09:08.535899

    		0.0 ms

  





  

    		2026-05-10 13:09:09.697014

    		0.0 ms

  





  

    		2026-05-10 14:09:09.953662

    		0.0 ms

  





  

    		2026-05-10 15:09:10.478713

    		0.0 ms

  





  

    		2026-05-10 16:09:10.537127

    		0.0 ms

  





  

    		2026-05-10 17:09:11.077765

    		-0.1 ms

  





  

    		2026-05-10 18:09:11.970908

    		0.0 ms

  





  

    		2026-05-10 19:09:13.227874

    		0.0 ms

  





  

    		2026-05-10 20:09:14.057227

    		-0.1 ms

  





  

    		2026-05-10 21:09:15.864687

    		-0.1 ms

  





  

    		2026-05-10 22:09:17.570174

    		0.0 ms

  





  

    		2026-05-10 23:09:19.062117

    		0.0 ms

  





  

    		2026-05-11 00:09:20.7948

    		0.0 ms

  





  

    		2026-05-11 01:09:22.800712

    		0.0 ms

  





  

    		2026-05-11 02:09:24.555044

    		0.0 ms

  





  

    		2026-05-11 03:09:25.912036

    		0.0 ms

  





  

    		2026-05-11 04:09:27.630756

    		0.0 ms

  





  

    		2026-05-11 05:09:29.469468

    		0.1 ms

  





  

    		2026-05-11 06:09:30.019077

    		0.0 ms

  





  

    		2026-05-11 07:09:30.901631

    		-0.1 ms

  





  

    		2026-05-11 08:09:31.99215

    		-0.1 ms

  





  

    		2026-05-11 09:09:32.619863

    		0.0 ms

  





  

    		2026-05-11 10:09:33.350205

    		0.0 ms

  





  

    		2026-05-11 11:09:33.367377

    		-0.1 ms

  





  

    		2026-05-11 12:09:34.080124

    		0.0 ms

  





  

    		2026-05-11 13:09:34.4433

    		0.0 ms

  





  

    		2026-05-11 14:09:34.852496

    		0.0 ms

  





  

    		2026-05-11 15:09:35.239966

    		0.0 ms

  





  

    		2026-05-11 16:09:36.201769

    		0.0 ms

  





  

    		2026-05-11 17:09:37.207122

    		0.1 ms

  





  

    		2026-05-11 18:09:37.737682

    		0.0 ms

  





  

    		2026-05-11 19:09:39.61665

    		0.0 ms

  





  

    		2026-05-11 20:09:39.735137

    		0.2 ms

  





  

    		2026-05-11 21:09:41.942942

    		0.2 ms

  





  

    		2026-05-11 22:09:43.473992

    		0.3 ms

  





  

    		2026-05-11 23:09:44.877741

    		0.0 ms

  





  

    		2026-05-12 00:09:46.061149

    		0.0 ms

  





  

    		2026-05-12 01:09:47.421215

    		0.0 ms

  





  

    		2026-05-12 02:09:48.594141

    		0.0 ms

  





  

    		2026-05-12 03:09:50.036554

    		0.0 ms

  





  

    		2026-05-12 04:09:51.321936

    		0.0 ms

  





  

    		2026-05-12 05:09:51.339626

    		0.0 ms

  





  

    		2026-05-12 06:09:52.153473

    		0.0 ms

  





  

    		2026-05-12 07:09:52.359291

    		0.0 ms

  





  

    		2026-05-12 08:09:52.58599

    		0.0 ms

  





  

    		2026-05-12 09:09:52.622806

    		0.0 ms

  





  

    		2026-05-12 10:09:54.341142

    		0.0 ms

  





  

    		2026-05-12 11:09:54.697617

    		0.0 ms

  





  

    		2026-05-12 12:09:55.707752

    		0.0 ms

  





  

    		2026-05-12 13:09:56.407371

    		0.2 ms

  





  

    		2026-05-12 14:09:56.881178

    		0.0 ms

  





  

    		2026-05-12 15:09:57.229262

    		0.0 ms

  





  

    		2026-05-12 16:09:59.188302

    		-0.1 ms

  





  

    		2026-05-12 17:09:59.225685

    		0.0 ms

  





  

    		2026-05-12 18:10:00.649906

    		0.0 ms

  





  

    		2026-05-12 19:10:01.706205

    		0.0 ms

  





  

    		2026-05-12 20:10:02.407607

    		0.0 ms

  





  

    		2026-05-12 21:10:03.317592

    		0.0 ms

  





  

    		2026-05-12 22:10:04.857594

    		0.0 ms

  





  

    		2026-05-12 23:10:06.291684

    		0.0 ms

  





  

    		2026-05-13 00:10:07.677923

    		0.0 ms

  





  

    		2026-05-13 01:10:09.106003

    		0.0 ms

  





  

    		2026-05-13 02:10:09.185927

    		0.3 ms

  





  

    		2026-05-13 03:10:10.775782

    		0.1 ms

  





  

    		2026-05-13 04:10:12.562369

    		0.0 ms

  





  

    		2026-05-13 05:10:14.245642

    		0.0 ms

  





  

    		2026-05-13 06:10:16.202788

    		0.1 ms

  





  

    		2026-05-13 07:10:16.744713

    		0.0 ms

  





  

    		2026-05-13 08:10:17.615904

    		0.0 ms

  





  

    		2026-05-13 09:10:18.740926

    		0.0 ms

  





  

    		2026-05-13 10:10:19.074128

    		0.0 ms

  





  

    		2026-05-13 11:10:20.157834

    		0.0 ms

  





  

    		2026-05-13 12:10:20.974376

    		0.0 ms

  





  

    		2026-05-13 13:10:22.113981

    		0.0 ms

  





  

    		2026-05-13 14:10:22.216139

    		0.0 ms

  





  

    		2026-05-13 15:10:22.761896

    		0.1 ms

  





  

    		2026-05-13 16:10:23.017404

    		0.0 ms

  





  

    		2026-05-13 17:10:23.358253

    		0.1 ms

  





  

    		2026-05-13 18:10:23.851411

    		0.1 ms

  





  

    		2026-05-13 19:10:23.931864

    		0.0 ms

  





  

    		2026-05-13 20:10:26.094333

    		0.0 ms

  





  

    		2026-05-13 21:10:28.070618

    		0.0 ms

  





  

    		2026-05-13 22:10:29.724804

    		0.0 ms

  





  

    		2026-05-13 23:10:31.407973

    		0.0 ms

  





  

    		2026-05-14 00:10:32.962995

    		0.0 ms

  





  

    		2026-05-14 01:10:34.576484

    		0.0 ms

  





  

    		2026-05-14 02:10:35.951199

    		0.1 ms

  





  

    		2026-05-14 03:10:37.50288

    		0.0 ms

  





  

    		2026-05-14 04:10:38.758996

    		0.0 ms

  





  

    		2026-05-14 05:10:38.772371

    		0.1 ms

  





  

    		2026-05-14 06:10:39.358915

    		0.0 ms

  





  

    		2026-05-14 07:10:39.724714

    		0.0 ms

  





  

    		2026-05-14 08:10:41.953283

    		0.0 ms

  





  

    		2026-05-14 09:10:42.510757

    		-0.1 ms

  





  

    		2026-05-14 10:10:43.113854

    		0.1 ms

  





  

    		2026-05-14 11:10:43.772393

    		0.0 ms

  





  

    		2026-05-14 12:10:44.555838

    		0.0 ms

  





  

    		2026-05-14 13:10:44.978886

    		-0.2 ms

  





  

    		2026-05-14 14:10:46.17186

    		0.0 ms

  





  

    		2026-05-14 15:10:46.84049

    		-0.1 ms

  





  

    		2026-05-14 16:10:47.549031

    		-0.1 ms

  





  

    		2026-05-14 17:10:48.599631

    		0.0 ms

  





  

    		2026-05-14 18:10:49.943616

    		0.0 ms

  





  

    		2026-05-14 19:10:50.433626

    		0.0 ms

  





  

    		2026-05-14 20:10:51.839974

    		0.0 ms

  





  

    		2026-05-14 21:10:53.741649

    		0.0 ms

  





  

    		2026-05-14 22:10:55.553918

    		0.0 ms

  





  

    		2026-05-14 23:10:57.162873

    		0.0 ms

  





  

    		2026-05-15 00:10:58.87957

    		0.0 ms

  





  

    		2026-05-15 01:11:00.530017

    		0.1 ms

  





  

    		2026-05-15 02:11:02.068982

    		0.0 ms

  





  

    		2026-05-15 03:11:03.659012

    		0.0 ms

  





  

    		2026-05-15 04:11:05.573243

    		-0.1 ms

  





  

    		2026-05-15 05:11:07.408716

    		0.0 ms

  





  

    		2026-05-15 06:11:09.191654

    		0.0 ms

  





  

    		2026-05-15 07:11:09.867668

    		0.0 ms

  





  

    		2026-05-15 08:11:10.028629

    		0.0 ms

  





  

    		2026-05-15 09:11:10.55885

    		0.0 ms

  





  

    		2026-05-15 10:11:11.004921

    		0.0 ms

  





  

    		2026-05-15 11:11:11.887005

    		0.1 ms

  





  

    		2026-05-15 12:11:12.595909

    		0.1 ms

  





  

    		2026-05-15 13:11:12.767957

    		0.0 ms

  





  

    		2026-05-15 14:11:13.092253

    		0.0 ms

  





  

    		2026-05-15 15:11:13.174386

    		0.0 ms

  





  

    		2026-05-15 16:11:13.492566

    		0.0 ms

  





  

    		2026-05-15 17:11:15.528496

    		0.0 ms

  





  

    		2026-05-15 18:11:17.847435

    		0.0 ms

  





  

    		2026-05-15 19:11:19.36874

    		0.0 ms

  





  

    		2026-05-15 20:11:21.046762

    		0.0 ms

  





  

    		2026-05-15 21:11:22.758359

    		0.0 ms

  





  

    		2026-05-15 22:11:24.151241

    		0.1 ms

  





  

    		2026-05-15 23:11:25.712741

    		0.0 ms

  





  

    		2026-05-16 00:11:27.063414

    		0.0 ms

  





  

    		2026-05-16 01:11:27.459469

    		0.0 ms

  





  

    		2026-05-16 02:11:29.343708

    		0.0 ms

  





  

    		2026-05-16 03:11:30.884343

    		0.0 ms

  





  

    		2026-05-16 04:11:32.312859

    		0.0 ms

  





  

    		2026-05-16 05:11:33.915378

    		0.0 ms

  





  

    		2026-05-16 06:11:35.295684

    		0.1 ms

  





  

    		2026-05-16 07:11:35.59383

    		0.0 ms

  





  

    		2026-05-16 08:11:35.914798

    		0.0 ms

  





  

    		2026-05-16 09:11:36.89778

    		0.0 ms

  





  

    		2026-05-16 10:11:37.110573

    		0.0 ms

  





  

    		2026-05-16 11:11:37.526755

    		0.0 ms

  





  

    		2026-05-16 12:11:37.614884

    		0.0 ms

  





  

    		2026-05-16 13:11:37.694357

    		0.0 ms

  





  

    		2026-05-16 14:11:38.519856

    		0.0 ms

  





  

    		2026-05-16 15:11:39.11439

    		0.1 ms

  





  

    		2026-05-16 16:11:39.541178

    		0.0 ms

  





  

    		2026-05-16 17:11:39.939339

    		0.0 ms

  





  

    		2026-05-16 18:11:41.818927

    		-0.1 ms

  





  

    		2026-05-16 19:11:44.100708

    		0.0 ms

  





  

    		2026-05-16 20:11:46.22552

    		-0.1 ms

  





  

    		2026-05-16 21:11:47.843923

    		0.0 ms

  





  

    		2026-05-16 22:11:49.67076

    		0.0 ms

  





  

    		2026-05-16 23:11:49.818982

    		0.0 ms

  





  

    		2026-05-17 00:11:50.052718

    		0.0 ms

  





  

    		2026-05-17 01:11:51.620298

    		0.0 ms

  





  

    		2026-05-17 02:11:53.224494

    		0.0 ms

  





  

    		2026-05-17 03:11:54.578189

    		0.0 ms

  





  

    		2026-05-17 04:11:55.0252

    		0.0 ms

  





  

    		2026-05-17 05:11:55.518368

    		0.1 ms

  





  

    		2026-05-17 06:11:56.004193

    		0.0 ms

  





  

    		2026-05-17 07:11:56.189436

    		-0.1 ms

  





  

    		2026-05-17 08:11:57.961254

    		0.0 ms

  





  

    		2026-05-17 09:11:58.883527

    		0.0 ms

  





  

    		2026-05-17 10:12:00.512945

    		0.0 ms

  





  

    		2026-05-17 11:12:00.847657

    		0.1 ms

  





  

    		2026-05-17 12:12:01.006342

    		0.0 ms

  





  

    		2026-05-17 13:12:01.24351

    		0.0 ms

  





  

    		2026-05-17 14:12:01.53541

    		0.0 ms

  





  

    		2026-05-17 15:12:01.806641

    		-0.1 ms

  





  

    		2026-05-17 16:12:02.869038

    		0.1 ms

  





  

    		2026-05-17 17:12:03.860892

    		0.1 ms

  





  

    		2026-05-17 18:12:04.811375

    		0.0 ms

  





  

    		2026-05-17 19:12:07.163839

    		-0.1 ms

  





  

    		2026-05-17 20:12:09.915659

    		0.2 ms

  





  

    		2026-05-17 21:12:12.119765

    		0.2 ms

  





  

    		2026-05-17 22:12:13.654098

    		0.0 ms

  





  

    		2026-05-17 23:12:15.390649

    		0.1 ms

  





  

    		2026-05-18 00:12:16.857097

    		0.1 ms

  





  

    		2026-05-18 01:12:18.153937

    		0.0 ms

  





  

    		2026-05-18 02:12:18.907779

    		0.0 ms

  





  

    		2026-05-18 03:12:20.974508

    		0.0 ms

  





  

    		2026-05-18 04:12:22.627234

    		0.0 ms

  





  

    		2026-05-18 05:12:24.572451

    		0.0 ms

  





  

    		2026-05-18 06:12:25.078435

    		0.0 ms

  





  

    		2026-05-18 07:12:25.480312

    		-0.1 ms

  





  

    		2026-05-18 08:12:25.644772

    		0.0 ms

  





  

    		2026-05-18 09:12:26.006688

    		0.0 ms

  





  

    		2026-05-18 10:12:26.218711

    		0.0 ms

  





  

    		2026-05-18 11:12:27.504325

    		0.0 ms

  





  

    		2026-05-18 12:12:28.047913

    		0.0 ms

  





  

    		2026-05-18 13:12:28.561169

    		0.1 ms

  





  

    		2026-05-18 14:12:28.739892

    		0.0 ms

  





  

    		2026-05-18 15:12:30.375261

    		0.0 ms

  





  

    		2026-05-18 16:12:30.70847

    		0.0 ms

  





  

    		2026-05-18 17:12:30.735353

    		0.1 ms

  





  

    		2026-05-18 18:12:32.133849

    		0.0 ms

  





  

    		2026-05-18 19:12:32.323617

    		0.0 ms

  





  

    		2026-05-18 20:12:33.781792

    		-0.2 ms

  





  

    		2026-05-18 21:12:35.047428

    		0.0 ms

  





  

    		2026-05-18 22:12:35.087698

    		-0.1 ms

  





  

    		2026-05-18 23:12:35.810283

    		0.0 ms

  





  

    		2026-05-19 00:12:38.050613

    		0.0 ms

  





  

    		2026-05-19 01:12:39.632308

    		-0.2 ms

  





  

    		2026-05-19 02:12:40.986074

    		0.0 ms

  





  

    		2026-05-19 03:12:41.079057

    		0.0 ms

  





  

    		2026-05-19 04:12:41.136022

    		0.1 ms

  





  

    		2026-05-19 05:12:41.535078

    		0.0 ms

  





  

    		2026-05-19 06:12:43.132181

    		0.0 ms

  





  

    		2026-05-19 07:12:43.878864

    		0.1 ms

  





  

    		2026-05-19 08:12:44.347705

    		0.0 ms

  





  

    		2026-05-19 09:12:44.869273

    		0.0 ms

  





  

    		2026-05-19 10:12:44.99679

    		0.1 ms

  





  

    		2026-05-19 11:12:45.833264

    		0.0 ms

  





  

    		2026-05-19 12:12:46.016592

    		0.0 ms

  





  

    		2026-05-19 13:12:46.711835

    		0.9 ms

  





  

    		2026-05-19 14:12:48.406057

    		0.0 ms

  





  

    		2026-05-19 15:12:48.779133

    		0.0 ms

  





  

    		2026-05-19 16:12:49.252225

    		0.0 ms

  





  

    		2026-05-19 17:12:49.596425

    		0.2 ms

  





  

    		2026-05-19 18:12:50.015771

    		0.0 ms

  





  

    		2026-05-19 19:12:51.131227

    		0.0 ms

  





  

    		2026-05-19 20:12:51.822736

    		0.0 ms

  





  

    		2026-05-19 21:12:52.013388

    		0.1 ms

  





  

    		2026-05-19 22:12:53.707375

    		0.0 ms

  





  

    		2026-05-19 23:12:55.071359

    		0.2 ms

  





  

    		2026-05-20 00:12:56.846751

    		0.0 ms

  





  

    		2026-05-20 01:12:58.231227

    		0.1 ms

  





  

    		2026-05-20 02:12:59.632288

    		0.1 ms

  





  

    		2026-05-20 03:13:00.898662

    		0.0 ms

  





  

    		2026-05-20 04:13:02.372322

    		0.0 ms

  





  

    		2026-05-20 05:13:04.197989

    		0.1 ms

  





  

    		2026-05-20 06:13:05.227197

    		0.0 ms

  





  

    		2026-05-20 07:13:06.605813

    		0.0 ms

  





  

    		2026-05-20 08:13:07.134952

    		0.0 ms

  





  

    		2026-05-20 09:13:07.505258

    		0.0 ms

  





  

    		2026-05-20 10:13:08.057959

    		0.0 ms

  





  

    		2026-05-20 11:13:08.650678

    		0.0 ms

  





  

    		2026-05-20 12:13:08.810342

    		-0.1 ms

  





  

    		2026-05-20 13:13:09.122907

    		0.0 ms

  





  

    		2026-05-20 14:13:09.176896

    		0.0 ms

  





  

    		2026-05-20 15:13:09.245671

    		0.0 ms

  





  

    		2026-05-20 16:13:09.853526

    		0.0 ms

  





  

    		2026-05-20 17:13:09.986359

    		0.0 ms

  





  

    		2026-05-20 18:13:10.423056

    		0.1 ms

  





  

    		2026-05-20 19:13:11.546876

    		0.0 ms

  





  

    		2026-05-20 20:13:12.601402

    		0.0 ms

  





  

    		2026-05-20 21:13:13.034602

    		0.1 ms

  





  

    		2026-05-20 22:13:14.625479

    		0.1 ms

  





  

    		2026-05-20 23:13:14.639037

    		0.0 ms

  





  

    		2026-05-21 00:13:16.396106

    		0.0 ms

  





  

    		2026-05-21 01:13:17.556645

    		0.0 ms

  





  

    		2026-05-21 02:13:19.123354

    		0.0 ms

  





  

    		2026-05-21 03:13:20.361286

    		0.0 ms

  





  

    		2026-05-21 04:13:21.847928

    		0.0 ms

  





  

    		2026-05-21 05:13:23.39773

    		0.0 ms

  





  

    		2026-05-21 06:13:23.606251

    		0.0 ms

  





  

    		2026-05-21 07:13:24.142134

    		0.1 ms

  





  

    		2026-05-21 08:13:24.95061

    		0.1 ms

  





  

    		2026-05-21 09:13:25.696555

    		0.0 ms

  





  

    		2026-05-21 10:13:25.787993

    		0.0 ms

  





  

    		2026-05-21 11:13:26.366227

    		0.0 ms

  





  

    		2026-05-21 12:13:26.730856

    		0.0 ms

  





  

    		2026-05-21 13:13:26.918925

    		0.0 ms

  





  

    		2026-05-21 14:13:27.565075

    		-0.4 ms

  





  

    		2026-05-21 15:13:28.650794

    		0.0 ms

  





  

    		2026-05-21 16:13:28.951958

    		0.0 ms

  





  

    		2026-05-21 17:13:29.391013

    		-0.6 ms

  





  

    		2026-05-21 18:13:30.028105

    		-0.1 ms

  





  

    		2026-05-21 19:13:31.425721

    		-0.1 ms

  





  

    		2026-05-21 20:13:33.708552

    		0.0 ms

  





  

    		2026-05-21 21:13:35.380908

    		0.0 ms

  





  

    		2026-05-21 22:13:36.739874

    		0.0 ms

  





  

    		2026-05-21 23:13:38.117791

    		0.1 ms

  





  

    		2026-05-22 00:13:39.212148

    		-0.1 ms

  





  

    		2026-05-22 01:13:39.268982

    		0.0 ms

  





  

    		2026-05-22 02:13:40.721638

    		0.0 ms

  





  

    		2026-05-22 03:13:42.171177

    		0.0 ms

  





  

    		2026-05-22 04:13:43.593428

    		0.0 ms

  





  

    		2026-05-22 05:13:45.42015

    		0.0 ms

  





  

    		2026-05-22 06:13:47.234436

    		0.2 ms

  





  

    		2026-05-22 07:13:49.452022

    		0.0 ms

  





  

    		2026-05-22 08:13:49.609453

    		0.0 ms

  





  

    		2026-05-22 09:13:49.953297

    		0.0 ms

  





  

    		2026-05-22 10:13:50.910509

    		0.0 ms

  





  

    		2026-05-22 11:13:50.985862

    		0.0 ms

  





  

    		2026-05-22 12:13:51.682495

    		0.0 ms

  





  

    		2026-05-22 13:13:52.116344

    		0.0 ms

  





  

    		2026-05-22 14:13:52.708919

    		0.0 ms

  





  

    		2026-05-22 15:13:53.19905

    		-0.1 ms

  





  

    		2026-05-22 16:13:55.346508

    		0.0 ms

  





  

    		2026-05-22 17:13:56.990296

    		0.0 ms

  





  

    		2026-05-22 18:13:57.072592

    		0.0 ms

  





  

    		2026-05-22 19:13:57.793293

    		0.0 ms

  





  

    		2026-05-22 20:13:59.21019

    		0.0 ms

  





  

    		2026-05-22 21:14:00.993803

    		0.0 ms

  





  

    		2026-05-22 22:14:02.197183

    		0.0 ms

  





  

    		2026-05-22 23:14:03.346391

    		0.0 ms

  





  

    		2026-05-23 00:14:05.007479

    		0.1 ms

  





  

    		2026-05-23 01:14:06.428177

    		-0.1 ms

  





  

    		2026-05-23 02:14:07.874236

    		0.0 ms

  





  

    		2026-05-23 03:14:09.080186

    		0.1 ms

  





  

    		2026-05-23 04:14:10.635037

    		0.0 ms

  





  

    		2026-05-23 05:22:08.921072

    		0.0 ms

  





  

    		2026-05-23 06:22:09.297979

    		0.0 ms

  





  

    		2026-05-23 07:22:11.326746

    		0.0 ms

  





  

    		2026-05-23 08:22:11.824569

    		0.0 ms

  





  

    		2026-05-23 09:22:13.180143

    		-0.1 ms

  





  

    		2026-05-23 10:22:14.02994

    		0.0 ms

  





  

    		2026-05-23 11:22:14.808146

    		0.0 ms

  





  

    		2026-05-23 12:22:15.532561

    		0.0 ms

  





  

    		2026-05-23 13:22:15.557921

    		0.0 ms

  





  

    		2026-05-23 14:22:15.770907

    		-0.1 ms

  





  

    		2026-05-23 15:22:17.447081

    		0.0 ms

  





  

    		2026-05-23 16:22:18.452577

    		0.0 ms

  





  

    		2026-05-23 17:22:21.222609

    		0.0 ms

  





  

    		2026-05-23 18:22:21.249569

    		0.0 ms

  





  

    		2026-05-23 19:22:21.265158

    		0.1 ms

  





  

    		2026-05-23 20:22:22.299215

    		0.0 ms

  





  

    		2026-05-23 21:22:22.850643

    		0.0 ms

  





  

    		2026-05-23 22:22:24.353436

    		0.0 ms

  





  

    		2026-05-23 23:22:25.471087

    		0.0 ms

  





  

    		2026-05-24 00:22:26.913498

    		0.0 ms

  





  

    		2026-05-24 01:22:27.999796

    		0.0 ms

  





  

    		2026-05-24 02:22:28.474448

    		0.1 ms

  





  

    		2026-05-24 03:22:29.796557

    		-0.2 ms

  





  

    		2026-05-24 04:22:31.299469

    		0.0 ms

  





  

    		2026-05-24 05:22:32.83844

    		0.1 ms

  





  

    		2026-05-24 06:22:34.024286

    		0.0 ms

  





  

    		2026-05-24 07:22:35.79249

    		0.0 ms

  





  

    		2026-05-24 08:22:35.842449

    		0.0 ms

  





  

    		2026-05-24 09:22:36.112648

    		-0.1 ms

  





  

    		2026-05-24 10:22:36.417242

    		0.0 ms

  





  

    		2026-05-24 11:22:37.364943

    		-0.2 ms

  





  

    		2026-05-24 12:22:37.575233

    		-0.1 ms

  





  

    		2026-05-24 13:22:37.745654

    		0.1 ms

  





  

    		2026-05-24 14:22:38.235118

    		-0.1 ms

  





  

    		2026-05-24 15:22:38.429925

    		0.0 ms

  





  

    		2026-05-24 16:22:38.733654

    		0.2 ms

  





  

    		2026-05-24 17:22:39.642825

    		0.0 ms

  





  

    		2026-05-24 18:22:41.248507

    		0.0 ms

  





  

    		2026-05-24 19:22:41.431441

    		-0.1 ms

  





  

    		2026-05-24 20:22:43.753736

    		0.1 ms

  





  

    		2026-05-24 21:22:45.434827

    		0.0 ms

  





  

    		2026-05-24 22:22:47.039648

    		0.5 ms

  





  

    		2026-05-24 23:22:48.496

    		0.0 ms

  





  

    		2026-05-25 00:22:49.612134

    		0.1 ms

  





  

    		2026-05-25 01:22:50.919656

    		0.0 ms

  





  

    		2026-05-25 02:22:51.038776

    		0.0 ms

  





  

    		2026-05-25 03:22:52.922263

    		0.0 ms

  





  

    		2026-05-25 04:22:54.741054

    		0.2 ms

  





  

    		2026-05-25 05:22:56.324869

    		-0.1 ms

  





  

    		2026-05-25 06:22:57.059015

    		-0.1 ms

  





  

    		2026-05-25 07:22:57.811729

    		0.0 ms

  





  

    		2026-05-25 08:22:59.270584

    		0.0 ms

  





  

    		2026-05-25 09:22:59.968733

    		0.1 ms

  





  

    		2026-05-25 10:23:00.11641

    		0.0 ms

  





  

    		2026-05-25 11:23:00.237303

    		-0.1 ms

  





  

    		2026-05-25 12:23:01.015281

    		0.2 ms

  





  

    		2026-05-25 13:23:01.669069

    		-0.1 ms

  





  

    		2026-05-25 14:23:02.355561

    		0.0 ms

  





  

    		2026-05-25 15:23:02.452646

    		0.0 ms

  





  

    		2026-05-25 16:23:02.572514

    		-0.1 ms

  





  

    		2026-05-25 17:23:02.819058

    		0.0 ms

  





  

    		2026-05-25 18:23:02.883379

    		0.0 ms

  





  

    		2026-05-25 19:23:03.734395

    		0.0 ms

  





  

    		2026-05-25 20:23:04.354937

    		0.0 ms

  





  

    		2026-05-25 21:23:06.579665

    		0.0 ms

  





  

    		2026-05-25 22:23:08.591093

    		0.0 ms

  





  

    		2026-05-25 23:23:09.808594

    		0.0 ms

  





  

    		2026-05-26 00:23:11.39789

    		0.0 ms

  





  

    		2026-05-26 01:23:12.728425

    		-0.1 ms

  





  

    		2026-05-26 02:23:13.932263

    		0.0 ms

  





  

    		2026-05-26 03:23:14.733848

    		0.0 ms

  





  

    		2026-05-26 04:23:16.294182

    		0.0 ms

  





  

    		2026-05-26 05:23:18.65998

    		-0.1 ms

  





  

    		2026-05-26 06:23:19.113132

    		0.0 ms

  





  

    		2026-05-26 07:23:20.822884

    		0.0 ms

  





  

    		2026-05-26 08:23:21.409342

    		0.0 ms

  





  

    		2026-05-26 09:23:21.521993

    		0.0 ms

  





  

    		2026-05-26 10:23:21.894948

    		0.0 ms

  





  

    		2026-05-26 11:23:22.950131

    		0.0 ms

  





  

    		2026-05-26 12:23:23.200567

    		-0.1 ms

  





  

    		2026-05-26 13:23:23.940264

    		-0.1 ms

  





  

    		2026-05-26 14:23:23.981548

    		0.0 ms

  





  

    		2026-05-26 15:23:23.991093

    		-0.2 ms

  





  

    		2026-05-26 16:23:25.775143

    		0.0 ms

  





  

    		2026-05-26 17:23:27.197121

    		0.0 ms

  





  

    		2026-05-26 18:23:28.013349

    		0.0 ms

  





  

    		2026-05-26 19:23:28.655365

    		0.5 ms

  





  

    		2026-05-26 20:23:29.276777

    		0.1 ms

  





  

    		2026-05-26 21:23:30.098139

    		0.0 ms

  





  

    		2026-05-26 22:23:30.502171

    		0.0 ms

  





  

    		2026-05-26 23:23:30.624474

    		0.0 ms

  





  

    		2026-05-27 00:23:30.810588

    		-0.1 ms

  





  

    		2026-05-27 01:23:32.592876

    		0.0 ms

  





  

    		2026-05-27 02:23:34.136329

    		0.0 ms

  





  

    		2026-05-27 03:23:35.823565

    		0.0 ms

  





  

    		2026-05-27 04:23:37.558434

    		0.0 ms

  





  

    		2026-05-27 05:23:37.603446

    		-0.1 ms

  





  

    		2026-05-27 06:23:38.316378

    		0.0 ms

  





  

    		2026-05-27 07:23:38.672446

    		0.0 ms

  





  

    		2026-05-27 08:23:38.684092

    		-0.1 ms

  





  

    		2026-05-27 09:23:38.698951

    		0.0 ms

  





  

    		2026-05-27 10:23:39.395122

    		0.0 ms

  





  

    		2026-05-27 11:23:39.690157

    		-0.4 ms

  





  

    		2026-05-27 12:23:39.891242

    		0.0 ms

  





  

    		2026-05-27 13:23:40.508472

    		-0.1 ms

  





  

    		2026-05-27 14:23:40.637531

    		0.0 ms

  





  

    		2026-05-27 15:23:41.326216

    		0.0 ms

  





  

    		2026-05-27 16:23:42.852708

    		0.4 ms

  





  

    		2026-05-27 17:23:43.261755

    		0.0 ms

  





  

    		2026-05-27 18:23:45.221646

    		0.1 ms

  





  

    		2026-05-27 19:23:45.95778

    		0.1 ms

  





  

    		2026-05-27 20:23:46.27791

    		0.1 ms

  





  

    		2026-05-27 21:23:48.420076

    		0.4 ms

  





  

    		2026-05-27 22:23:49.994771

    		0.3 ms

  





  

    		2026-05-27 23:23:51.306927

    		0.0 ms

  





  

    		2026-05-28 00:23:52.872452

    		-0.1 ms

  





  

    		2026-05-28 01:23:54.243263

    		-0.2 ms

  





  

    		2026-05-28 02:23:55.808724

    		0.0 ms

  





  

    		2026-05-28 03:23:57.446747

    		0.0 ms

  





  

    		2026-05-28 04:23:58.797238

    		0.0 ms

  





  

    		2026-05-28 05:24:00.48262

    		0.0 ms

  





  

    		2026-05-28 06:24:01.078949

    		0.0 ms

  





  

    		2026-05-28 07:24:01.908148

    		-0.2 ms

  





  

    		2026-05-28 08:24:02.687395

    		0.0 ms

  





  

    		2026-05-28 09:24:03.526107

    		-0.1 ms

  





  

    		2026-05-28 10:24:03.604465

    		0.0 ms

  





  

    		2026-05-28 11:24:04.133094

    		-0.1 ms

  





  

    		2026-05-28 12:24:04.436082

    		-0.1 ms

  





  

    		2026-05-28 13:24:04.761515

    		0.0 ms

  





  

    		2026-05-28 14:24:04.947216

    		0.1 ms

  





  

    		2026-05-28 15:24:05.659482

    		0.0 ms

  





  

    		2026-05-28 16:24:05.831582

    		0.0 ms

  





  

    		2026-05-28 17:24:07.847782

    		-0.2 ms

  





  

    		2026-05-28 18:24:08.21141

    		0.0 ms

  





  

    		2026-05-28 19:24:10.426268

    		0.0 ms

  





  

    		2026-05-28 20:24:12.862837

    		-0.1 ms

  





  

    		2026-05-28 21:24:14.271407

    		0.0 ms

  





  

    		2026-05-28 22:24:14.633194

    		0.1 ms

  





  

    		2026-05-28 23:24:16.845122

    		0.0 ms

  





  

    		2026-05-29 00:24:18.471883

    		-0.1 ms

  





  

    		2026-05-29 01:24:19.963393

    		0.0 ms

  





  

    		2026-05-29 02:24:21.61873

    		0.1 ms

  





  

    		2026-05-29 03:24:22.854653

    		0.0 ms

  





  

    		2026-05-29 04:24:24.445253

    		0.0 ms

  





  

    		2026-05-29 05:24:26.265822

    		0.1 ms

  





  

    		2026-05-29 06:24:29.12752

    		0.0 ms

  





  

    		2026-05-29 07:24:30.53123

    		-0.2 ms

  





  

    		2026-05-29 08:24:30.55072

    		0.0 ms

  





  

    		2026-05-29 09:24:30.831795

    		0.0 ms

  





  

    		2026-05-29 10:24:31.265343

    		-0.1 ms

  





  

    		2026-05-29 11:24:31.621115

    		0.0 ms

  





  

    		2026-05-29 12:24:31.795818

    		0.0 ms

  





  

    		2026-05-29 13:24:32.489329

    		0.0 ms

  





  

    		2026-05-29 14:24:33.041301

    		-0.1 ms

  





  

    		2026-05-29 15:24:33.955403

    		-0.1 ms

  





  

    		2026-05-29 16:24:35.501282

    		-0.1 ms

  





  

    		2026-05-29 17:24:36.805498

    		0.1 ms

  





  

    		2026-05-29 18:24:37.46381

    		0.1 ms

  





  

    		2026-05-29 19:24:38.373417

    		0.0 ms

  





  

    		2026-05-29 20:24:38.606961

    		0.0 ms

  





  

    		2026-05-29 21:24:39.613499

    		0.0 ms

  





  

    		2026-05-29 22:24:41.11804

    		0.0 ms

  





  

    		2026-05-29 23:24:42.478678

    		0.0 ms

  





  

    		2026-05-30 00:24:43.789196

    		0.0 ms

  





  

    		2026-05-30 01:24:45.159928

    		0.0 ms

  





  

    		2026-05-30 02:24:46.544762

    		0.0 ms

  





  

    		2026-05-30 03:24:47.678537

    		0.0 ms

  





  

    		2026-05-30 04:24:48.831326

    		0.0 ms

  





  

    		2026-05-30 05:24:49.041819

    		0.0 ms

  





  

    		2026-05-30 06:24:50.568838

    		0.0 ms

  





  

    		2026-05-30 07:24:51.969471

    		0.0 ms

  





  

    		2026-05-30 08:24:52.197243

    		0.0 ms

  





  

    		2026-05-30 09:24:52.692888

    		0.0 ms

  





  

    		2026-05-30 10:24:53.38813

    		0.0 ms

  





  

    		2026-05-30 11:24:53.803563

    		0.4 ms

  





  

    		2026-05-30 12:24:53.976753

    		0.0 ms

  





  

    		2026-05-30 13:24:54.034337

    		0.0 ms

  





  

    		2026-05-30 14:24:54.184901

    		0.1 ms

  





  

    		2026-05-30 15:24:55.346255

    		0.0 ms

  





  

    		2026-05-30 16:24:55.647207

    		0.0 ms

  





  

    		2026-05-30 17:24:56.337041

    		0.0 ms

  





  

    		2026-05-30 18:24:57.633898

    		-0.1 ms

  





  

    		2026-05-30 19:24:58.243587

    		0.0 ms

  





  

    		2026-05-30 20:24:59.348868

    		-0.1 ms

  





  

    		2026-05-30 21:25:00.605382

    		0.1 ms

  





  

    		2026-05-30 22:25:02.097972

    		0.0 ms

  





  

    		2026-05-30 23:25:03.619044

    		0.1 ms

  





  

    		2026-05-31 00:25:05.166947

    		0.0 ms

  





  

    		2026-05-31 01:25:06.663877

    		0.0 ms

  





  

    		2026-05-31 02:25:08.182197

    		0.0 ms

  





  

    		2026-05-31 03:25:09.664786

    		0.0 ms

  





  

    		2026-05-31 04:25:10.967901

    		0.1 ms

  





  

    		2026-05-31 05:25:12.727106

    		0.0 ms

  





  

    		2026-05-31 06:25:15.057303

    		0.0 ms

  





  

    		2026-05-31 07:25:15.307357

    		0.0 ms

  





  

    		2026-05-31 08:25:15.373723

    		0.1 ms

  





  

    		2026-05-31 09:25:17.495884

    		0.0 ms

  





  

    		2026-05-31 10:25:17.767746

    		-0.2 ms

  





  

    		2026-05-31 11:25:17.967443

    		-0.1 ms

  





  

    		2026-05-31 12:25:18.820616

    		0.1 ms

  





  

    		2026-05-31 13:25:18.949074

    		-0.4 ms

  





  

    		2026-05-31 14:25:20.198799

    		0.0 ms

  





  

    		2026-05-31 15:25:20.462176

    		0.1 ms

  





  

    		2026-05-31 16:25:20.648504

    		-0.1 ms

  





  

    		2026-05-31 17:25:20.877792

    		0.1 ms

  





  

    		2026-05-31 18:25:23.706088

    		0.0 ms

  





  

    		2026-05-31 19:25:25.337139

    		0.0 ms

  





  

    		2026-05-31 20:25:27.421968

    		0.0 ms

  





  

    		2026-05-31 21:25:29.140885

    		-0.1 ms

  





  

    		2026-05-31 22:25:30.683046

    		0.2 ms

  





  

    		2026-05-31 23:25:31.938821

    		-0.1 ms

  





  

    		2026-06-01 00:25:33.662886

    		0.1 ms

  





  

    		2026-06-01 01:25:35.172997

    		-0.1 ms

  





  

    		2026-06-01 02:25:36.516245

    		0.1 ms

  





  

    		2026-06-01 03:25:37.907966

    		0.0 ms

  





  

    		2026-06-01 04:25:39.369935

    		0.0 ms

  





  

    		2026-06-01 05:25:40.991392

    		-0.1 ms

  





  

    		2026-06-01 06:25:41.238434

    		-0.1 ms

  





  

    		2026-06-01 07:25:42.08216

    		0.0 ms

  





  

    		2026-06-01 08:25:42.40224

    		0.0 ms

  





  

    		2026-06-01 09:25:42.708217

    		0.0 ms

  





  

    		2026-06-01 10:25:42.763723

    		-0.1 ms

  





  

    		2026-06-01 11:25:43.212881

    		-0.1 ms

  





  

    		2026-06-01 12:25:43.256955

    		-0.1 ms

  





  

    		2026-06-01 13:25:43.296247

    		-0.1 ms

  





  

    		2026-06-01 14:25:43.528795

    		0.0 ms

  





  

    		2026-06-01 15:25:43.662421

    		0.0 ms

  





  

    		2026-06-01 16:25:43.727098

    		0.0 ms

  





  

    		2026-06-01 17:25:44.402256

    		-0.1 ms

  





  

    		2026-06-01 18:25:44.72637

    		0.0 ms

  





  

    		2026-06-01 19:25:45.417364

    		0.3 ms

  





  

    		2026-06-01 20:25:45.61101

    		0.0 ms

  





  

    		2026-06-01 21:25:47.533843

    		0.0 ms

  





  

    		2026-06-01 22:25:48.765669

    		0.0 ms

  





  

    		2026-06-01 23:25:50.300254

    		0.1 ms

  





  

    		2026-06-02 00:25:51.584453

    		-0.1 ms

  





  

    		2026-06-02 01:25:53.147776

    		0.0 ms

  





  

    		2026-06-02 02:25:54.633166

    		0.1 ms

  





  

    		2026-06-02 03:25:56.111354

    		0.0 ms

  





  

    		2026-06-02 04:25:57.858615

    		0.0 ms

  





  

    		2026-06-02 05:25:58.303927

    		-0.1 ms

  





  

    		2026-06-02 06:25:58.426986

    		-0.1 ms

  





  

    		2026-06-02 07:25:58.625498

    		0.0 ms

  





  

    		2026-06-02 08:25:58.693628

    		0.1 ms

  





  

    		2026-06-02 09:25:58.996655

    		0.0 ms

  





  

    		2026-06-02 10:25:59.463184

    		0.0 ms

  





  

    		2026-06-02 11:25:59.617645

    		0.0 ms

  





  

    		2026-06-02 12:26:00.166198

    		0.0 ms

  










Evidence of Intent

Last updated: Fri 06 Mar 2020 14:08:40 UTC

1. Purpose

The purpose of this document Evidence of Intent is to secure a) evidence of intent to sign and b) evidence of what Sign Material there was intent to sign, to avoid claims that different Sign Material was viewed than what was the output in the final Evidence Package.

2. Screen captures

When a person signs a document using Scrive eSign a screen capture is executed on the person's screen and saved by Scrive eSign. When sealing the signed document Scrive eSign includes the screen captures from all signing parties into this document. 

The screen capture technology used sometimes fails to execute the screen capture. Therefore, in case the screen capture technology would fail, a screen capture with a reference signing view is prepared in Scrive eSign at each production upgrade and upon sealing the document, Scrive eSign includes the latest reference screen captures in this Evidence of Intent as a reference. Important to note is also that, in the event log below each time stamp reflects the clock of the client, which may be different from the clock of Scrive eSign.





  

    		Time

    		IP

    		Event

  



    

    		2026-06-02 13:00:43.775 UTC

    		130.241.255.147

    		Anneli Arohlén (AA) opened the document in the signing view. Click here to see an attached screen capture of the top of their signing view.

  



  

 

  

    		2026-06-02 13:01:19.389 UTC

    		130.241.255.147

    		Anneli Arohlén (AA) signed the document. Click here to see attached screen capture of their signing view. Click here to see attached screen capture of the reference signing view created at 2026-05-19 16:05:09 UTC.

  

  

    		2026-06-02 13:11:04.675 UTC

    		130.241.255.158

    		Moa Clasberg (MC) opened the document in the signing view. Click here to see an attached screen capture of the top of their signing view.

  



  

 

  

    		2026-06-02 13:11:51.191 UTC

    		130.241.255.158

    		Moa Clasberg (MC) signed the document. Click here to see attached screen capture of their signing view. Click here to see attached screen capture of the reference signing view created at 2026-05-19 16:05:09 UTC.

  

  

    		2026-06-02 13:02:35.578 UTC

    		130.241.255.222

    		Olof Juntorp (OJ) opened the document in the signing view. Click here to see an attached screen capture of the top of their signing view.

  



  

 

  

    		2026-06-02 13:18:21.245 UTC

    		130.241.255.222

    		Olof Juntorp (OJ) signed the document. Click here to see attached screen capture of their signing view. Click here to see attached screen capture of the reference signing view created at 2026-05-19 16:05:09 UTC.
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1. Purpose

The purpose of the Digital Signature Documentation is to provide a method so that the integrity of the Evidence Package can be verified mathematically and independently of Scrive, Guardtime or any other third party, only relying on public information. 

2. Overview

2.1 Digital Signatures

Digital signatures are used to make digital data tamper proof, so that it can be verified that the data has not been modified since the digital signature was created.

Digital signatures are designed in a way that there is a method for checking that the data that the signature is applied to is not modified, and that there is a method for checking that the signature has been issued in some trusted way.

2.2 Cryptographic Hash Functions

There is one mathematical concept that is pervasive in digital signing technologies: cryptographic hash functions. Such functions are used to straightforwardly compute a “hash value” of some fixed length (e.g. 256 bits) of some arbitrary amount of data, with the property that it is infeasible to reverse the function and get the data back from the hash value, but most importantly: it is infeasible to come up with any other piece of data that will compute to the same hash value.

These properties imply that it is sufficient to protect hash values of data instead of the data itself. The reason is that if we know that the protected hash value is unmodified and matches the hash value that we can compute of the data itself, then we know that it is infeasible that the data itself has been modified. For integrity purposes, hash values are essential condensations of the original data.

In addition to the cryptographic hash functions, many technologies for digital signatures are based on the use of keys.

2.3 Key-based digital signatures

In key-based digital signatures, secret information (private keys) are used to create signatures by some trusted organisation. Each private key has a corresponding public key which is used for verifying the integrity of the digital signatures created with the private key. So to check a key-based digital signature, one needs to access the public key that corresponded to the secret key used to create the signature. In addition to verifying the signature using the public key, one has to verify that the public key comes from the trusted organisation that created the signature. This can be done using digital certificates as part of the public-key infrastructure.

Key-based digital signatures are problematic due to the durability requirements that come with protecting Evidence Packages. The private key must be kept secret by the trusted organisation. Should the key become public, the digital signatures that were issued using it can no longer be used to verify the integrity of the data. As a mitigation, the trusted organisation can limit the time that any one public/private key pair is used, and then erase the private key. Should a private key leak from the trusted organisation, only signatures created during the lifetime of the private key become worthless. However, more frequent renewal of keys mean that the organisation issuing digital signatures must provide more public keys for verification purposes. The main problem remains: how can one be sure that a private key was not leaked and used to forge digital signatures? The PAdES standard specifies a set of restrictions and extensions to the standards for PDF and ISO-32000-1 and -2. PAdES is described in the technical specification TS-102 778 that is published and maintained by the European Telecommunication Standards Institute, ETSI.

2.4 Keyless digital signatures for durability

Keyless digital signatures rely solely on the properties of cryptographic hash functions to protect data, without the use of secrets.

An extremely simple (but naive) method for creating a keyless digital signature is to compute the hash value of some data and then make that hash value public so that it can be used to verify that copies of the data have not been modified. It is important that the hash value is published so that that a verifier readily can find it and trust that the hash value is authentic, and that the publication is permanently accessible for the foreseeable future. A suitable method is to publish the hash value in a newspaper that is widely spread and archived throughout the world.

Although simple, the naive method described is not practical in that it requires one hash value to be published for each piece of data that needs a digital signature. To make keyless digital signatures practical one can combine hash values from multiple pieces of data by juxtaposing the hash values and computing new hash values of the result, as illustrated below:
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By combining hash values in this way, one can choose to publish the combined hash value periodically, e.g. once a month. For verification to work, additional information is needed to ensure that a particular Evidence Package’s hash value leads to the hash value that is published in a newspaper (such a published hash value is called a publication code). Therefore, the digital signature contains information about what newspaper contains the publication code (currently, publication codes are printed in Financial Times), as well as intermediate hash values in the linked chain of hashes all the way to the publication code. For the middle Evidence Package in the diagram above, the digital signature would have information about where one can find the publication code c₆, as well as the intermediate hash values c₃, d₄, and d₅. From the Evidence Package’s computed hash value d₃, the intermediate hash values in the digital signature, and the combining cryptographic hash function H taking juxtaposed hash values, a verifier would compute the complete chain of hash values: c₄ = H(c₃,d₃), c₅ = H(c₄,d₄), c₆ = H(c₅, d₅). Having computed c₆, the verifier needs to check that it is equal to the newspaper’s publication code.

Since the digital signature must contain extra information about intermediate hash values that stem from other Evidence Packages leading to the publication code, one cannot immediately put the keyless digital signature into the Evidence Package upon its creation—one has to wait until the publication code is known. But since the parties involved in signing a document typically want access to the Evidence Package right away, Scrive E-sign provides the parties with an initial version of the Evidence Package with a temporary, keyless digital signature. Once the Evidence Package’s hash value has been part of the linked chain that leads to a publication code, Scrive E-sign produces a new Evidence Package with the permanent, keyless digital signature. Signatories that choose to store their Evidence Package in the archive service provided by Scrive E-sign can download the revised Evidence Package in the archive once it becomes available.

The devil in the details regarding the implementation of keyless digital signatures (e.g., in practice one would use trees of intermediate hash values instead of linked chains), but the fundamental principle is the same: data can be verified by computing a sequence of hash values and check against a value that is published in a trusted way.

2.5 Verifiable timestamps using keyless signatures

The keyless signature not only provides a method for verifying the integrity of the Evidence Package, it also encodes the time down to the second when the signature was created. By construction, the time encoding is irrefutable and can be produced as part of the verification method of the keyless digital signature.

The following diagram gives a simplified version of how the time encoding works. Each publication code that goes into a newspaper is the root of the so called calendar tree, which is an ever-growing tree with one leaf node for each second since midnight, January 1st, 1970 in Coordinated Universal Time (UTC), a point in time we will denote T₀. (In the diagram, we have assumed that there is one evidence package providing the hash value for each leaf node, which is a simplification since we for each second may have zero or more than one evidence package for which we want a digital signature. In reality, the hash value of each leaf node in the calendar tree is constructed from an aggregation tree of hash values. We have also assumed a very small calendar tree, consisting of just four leaf nodes spanning a time of four seconds. A calendar tree for a whole month is of course much larger.)
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Now, suppose we want to verify the digital signature for the evidence package in the third row. The digital signature contains the path from the root down to the leaf, telling us if we should choose the upper route (encoded as a 0) or lower route (encoded as a 1) to get to the next level. The choices form a sequence which can be interpreted as a binary number, and for the path highlighted in yellow, this binary number is 10 which in decimal is the number 2. One can then conclude that this leaf was constructed at T₀ + 2, that is, 2 seconds after midnight, January 1st, 1970 (UTC).

(In reality, the time encoding is not done using T₀ as a start point, but instead by using the time when the publication code was created as an end point. Details can be found in appendix Extracting the Signing Time.)

The next section provides precise information about the digital signatures produced by Scrive E-sign and how they can be verified.

3. How to Verify the Evidence Package

The signed document (PDF file) that the Evidence Package (HTML attachments - that this Digital Signature Documentation is part of) is embedded into, has either been electronically sealed by Scrive using the Guardtime Keyless Signature technology or with a PAdES digital signature. This enables independent verification of the time when the document was signed and checking that it has not been modified since. The process consists of several steps outlined below. If the document is signed using PAdES the signature can be validated in Acrobat Reader.

3.1 Extracting the Signature

The signature is embedded into the document following the standard PDF digital signature framework [PDF, section 12.8]. A Guardtime signature has the value GTTS.TimeStamp in its Filter field.

A single PDF file can contain several revisions of a document [PDF, section 7.5.6]. A Guardtime signature normally signs all revisions up to and including the one that contains it. In order to verify the document as it was signed, all subsequent updates have to be removed from the file.

More precisely, the signature protects the parts of the document specified by the ByteRange field of the signature. The two ranges must cover everything left after the previous step, except the Contents field of the signature.

The signature value is embedded in the Contents field in base 16 encoding. The value has to be stripped of trailing spaces and decoded [BASE, section 8] for further processing.

3.2 Parsing the Signature

The result of the previous step has to be parsed as an ASN.1 data structure in BER encoding [ASN, DER]. This must yield a ContentInfo structure [CMS, section 3] that embeds a SignedData structure [CMS, section 5] in the content field.

The contents of the encapContentInfo.eContent field of the SignedData structure have to be parsed as an ASN.1 data structure in DER encoding. This must yield a TSTInfo structure [TSP, section 2.4.2].

A Guardtime signature must have a single SignerInfo element in the signerInfos field of the SignedData structure and the object identifier 1.3.6.1.4.1.27868.4.1 in the signatureAlgorithm field of the SignerInfo structure.

The contents of the signature field of the SignerInfo structure have to be parsed as an ASN.1 data structure in DER encoding. This must yield a Guardtime-defined TimeSignature structure:

                          TimeSignature ::= SEQUENCE {

                            location HashChain,

                            history HashChain,

                            publishedData PublishedData,

                            pkSignature [0] SignatureInfo OPTIONAL,

                            pubReference [1] SET OF OCTET STRING OPTIONAL

                          }

                          PublishedData ::= SEQUENCE {

                            publicationIdentifier INTEGER,

                            publicationImprint DataImprint

                          }

Each of the HashChain fields is an ASN.1 OCTET STRING that contains a concatenation of a number of HashStep records. Each HashStep record in turn is a concatenation of a 1-byte hash algorithm code (appendix Hash Functions), a 1-byte direction indicator, a variable-length DataImprint field, and a 1-byte level number. The DataImprint field consists of a 1-byte hash algorithm code followed by the hash value (the number of bytes determined by the hash function). Note that all these are just concatenated together, not encoded as separate ASN.1 fields.

The DataImprint field in the PublishedData structure is an ASN.1 OCTET STRING that consists of a 1-byte hash algorithm code followed by the corresponding number of bytes of hash value (again, just concatenated).

The contents of the pkSignature and pubReference fields will not be used in the following and thus need not be parsed. However, presence of the pkSignature field indicates the hash chain contained in the history field is a temporary one not connected to a printed control publication. In such a case, the history and publishedData fields should be updated before proceeding (appendix Extending the TimeSignature).

3.3 Checking the Document

To check that the document matches the signature, it must be verified that the hash value of the signed document corresponds to the one embedded in the signature.

The concatenation of the sections of the original PDF file specified by the ByteRange field has to be hashed using the algorithm specified by the messageImprint.hashAlgorithm field of the TSTInfo structure. The result must be equal to the value of the messageImprint.hashedMessage field of the TSTInfo structure.

3.4 Checking the Signature

To check that the signature is internally consistent, it must be verified in several places that the hash value computed from one part of the signature corresponds to the one embedded in another part.

The DER-encoded representation of the TSTInfo structure (that is, the value of the encapContentInfo.eContent field of the SignedData structure) has to be hashed using the algorithm specified by the digestAlgorithm field of the SignerInfo structure. The result must be equal to the value of the message-digest attribute in the signedAttrs field of the SignerInfo structure.

The DER-encoded representation of the SignedAttributes structure has to be hashed using the algorithm specified by the digestAlgorithm field of the SignerInfo structure. The result will be the input data to the hash chain computation process described next. Note that the data to be hashed in this step is different from the representation of the signedAttrs field in the SignerInfo structure, as the latter is a tagged implicit set while the former is an explicit set [CMS, section 5.4].

For each HashStep record in the location hash chain and then for each HashStep record in the history hash chain in the TimeSignature structure, in the order in which the records appear in the chains:

		compute x as the result of hashing the input data with the algorithm specified by the hash algorithm code (the first byte) in the record;

		if the direction indicator (the second byte) in the record is 0:

		compute y as the concatenation of the DataImprint field (bytes from the third up to but excluding the last), the hash algorithm code (the first byte), the value of x, and the level byte (the last byte);

		if the direction indicator (the second byte) in the record is 1:

		compute y as the concatenation of the hash algorithm code (the first byte), the value of x, the DataImprint field (bytes from the third up to but excluding the last), and the level byte (the last byte);

		if the direction indicator (the second byte) is something else:

		abort with an error "invalid signature";

		the value of y is the input for the next step.



Finally, the value of y from the last step of the hash chain computation has to be hashed using the hash algorithm specified by the first byte of the publicationImprint field of the PublishedData structure. The result must be equal to the remaining bytes of the publicationImprint field.

3.5 Checking the Publication

To check that the signature matches the widely witnessed control publication, it must be verified that the contents of the PublishedData structure correspond to a printed publication acquired from a trusted source.

The publicationIdentifier field in the PublishedData structure contains the POSIX time [POSIX, section 4.15] value for the moment when the control publication was generated. A Guardtime control publication appears in the World Edition of the Financial Times 2–6 days after it is generated (depending on the publisher's schedules).

The PublishedData structure is formatted into human-comparable form as follows:

		the value of the publicationIdentifier field as a 64-bit integer (8 bytes in big-endian order) and the contents of the publicationImprint field are concatenated;

		a CRC-32 checksum [CRC, section 8.1.1.6.2] is computed on the result of the previous step and appended to it;

		the result of the previous step is encoded in base 32 [BASE, section 6];

		the result of the previous step may be broken into groups of 6 or 8 characters by dashes.



The result must be equal to the control publication that appears in the newspaper (ignoring possible differences in the optional character grouping).

3.6 Conclusion

Since in the whole computation starts from the contents of the PDF file and through a series applications of one-way functions ends up at a value that was known to exist at some well-established time in the past (the time when the newspaper was printed), this proves that the file in question existed before that time in the same form as it is currently.

The preceding statement relies only on the hash functions being one-way and assumes absolutely nothing about the Guardtime technology. Adding information about how the hash chains are constructed (which is seen by all Guardtime clients while it happens and can thus also be considered quite widely witnessed) makes it possible to extract the signing time with much better precision (appendix Extracting the Signing Time).

4. Hash Functions

The following table lists the hash functions that may be used in hash chains in Guardtime keyless signatures, along with their identifiers and hash value sizes.

		Algorithm Name

		Guardtime ID

		Hash Value Size

		Algorithm Specification



		SHA-1

		0

		20

		SHA, section 6.1



		SHA-224

		3

		28

		SHA, section 6.3



		SHA-256

		1

		32

		SHA, section 6.2



		SHA-384

		4

		48

		SHA, section 6.5



		SHA-512

		5

		64

		SHA, section 6.4



		RIPEMD-160

		2

		20

		RIPE, section 7





5. Extracting the Signing Time

The time when a datum was signed with a Guardtime keyless signature can be extacted from the history and the publicationIdentifier fields of the TimeSignature structure (section Parsing the Signature). The process is as follows:

		set h to 0 and p to the value of the publicationIdentifier field;

		for each HashStep record in the history hash chain, in the reverse of the order in which the records appear in the chain:



		if p is 0: abort with an error "invalid signature";

		set x to the highest power of 2 that does not exceed p;

		if the direction indicator (the second byte) in the record is 0: set h to h+x and p to p-x;

		if the direction indicator (the second byte) in the record is 1: set p to x-1;

		if the direction indicator (the second byte) is something else: abort with an error "invalid signature";



		if p is not 0: abort with an error "invalid signature";



The final value of h is the POSIX time [POSIX, section 4.15] value for the moment when the datum was signed.

6. Extending the TimeSignature

For each Guardtime signature and any control publication generated after the signature was issued, a hash chain can be created that connects the signature to the control publication and thus also to the printed medium in which the publication appeared. This process is called extending the signature.

The preferred way to do this is to access an online verification service using a tool obtained from either Scrive or Guardtime. This can also be done independently using the calendar database acquired either from Guardtime or, in case Guardtime has ceased the service, from the Estonian Technical Surveillance Authority, to which Guardtime is obligated to deposit the database before exiting the business.

The Guardtime calendar database consists of one hash value per second, indexed by integral POSIX time [POSIX, section 4.15] values (red nodes and black numbers on the figure below). Each of these hash values aggregates all signing requests that the Guardtime service processed during the corresponding 1-second time interval.

The aggregate hash values are connected into binary trees by hashing them together in pairs in left to right order, then hashing the first level pairs together again, and so on until a set of complete binary trees is obtained (blue arrows and nodes on the figure). For generating the control publication, the roots of the binary trees are hashed into a chain in right to left order (purple arrows and nodes), and the value from the last node of the chain is extracted for generating the control publication (golden arrow).

More precisely, each node on the figure is a DataImprint structure (section Parsing the Signature). On each step, the DataImprint from the left child node, the DataImprint from the right child node, and a single byte with the value of 255 are concatenated together, hashed, and the result is obtained as a DataImprint consisting of the concatenation of the 1-byte hash algorithm code (appendix Hash Functions) and the hash value.
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For manageability, the database is split into several files (separated by dashed black lines on the figure). For the files to be usable without access to preceding ones, each file starting from some time value t also contains the root values from the binary trees corresponding to the state of the database on time t-1 (dashed blue arrows between the first and second file on the figure).

To construct the hash chain linking a given signature to a given publication, the following steps have to be performed:

		The signing time has to be extracted from the history and publishedData fields currently in the signature (appendix Extracting the Signing Time);

		The calendar database files covering the full interval from the signing time to the time when the publication was generated have to be obtained (format and naming of the files described later in this section);

		The hash-linked structure corresponding to the time when the publication was generated has to be reconstructed (as described earlier in this section);

		The unique hash chain connecting the leaf entry corresponding to the signing time to the root entry corresponding to the control publication (dotted arrows on the figure above) has to be extracted;

		The TimeSignature structure (section Parsing the Signature) has to be updated with new values:



		The history field is set to the concatenation of HashStep records describing the steps in the hash chain; each HashStep record is constructed as the concatenation of the 1-byte hash algorithm code from the DataImprint in the current node, the 1-byte direction indicator (0 if the sibling node is to the right in the tree, 1 if the sibling is to the left), the DataImprint from the sibling node, and a single byte with the value of 255;

		The publicationIdentifier field is set to the POSIX time value for the moment when the control publication was generated;

		The publicationImprint field is set to the DataImprint value in the root entry corresponding to the control publication.



Each calendar database file consists of a fixed header, a set of root node records, a sequence of calendar node records, and a checksum record. In the following, many values are given in hexadecimal, with the 0x prefix prepended.

The header consists of 12 fields totaling 65 bytes:

		8-byte sequence: file format identifier; must be 0x47, 0x54, 0x49, 0x4d, 0x45, 0x48, 0x44, and 0x42 (ASCII representation of 'GTIMEHDB');

		4-byte integer: endian-ness indicator; fixed value 0x01020304; all other 32-bit integers in the file will be in the same byte order;

		4-byte integer: version number; must be 0x00000001 (in file byte order);

		8-byte integer: endian-ness indicator; fixed value 0x0102030405060708; all other 64-bit integers in the file will be in the same byte order;

		8-byte integer: file creation time as POSIX time;

		8-byte integer: first calendar record index; the POSIX time value for the first node in the calendar node section of the file;

		4-byte integer: first calendar record offset; the offset of the start of the calendar node section within the file;

		4-byte integer: calendar record length; the length of each record in the calendar node section of the file;

		1 byte: calendar hash algorithm; the 1-byte hash algorithm code (appendix Hash Functions) for the hash function used by all calendar nodes in this file (they all must use the same algorithm);

		1 byte: flags; must be 0x01;

		14 bytes: reserved for future; all bytes must be 0x00;

		1 byte: CRC8 checksum of all preceding bytes in the header record; this is intended as a short-term protection against accidental errors while the file is being created; checking this may be omitted as the checksum record at the end of the file gives much stronger protection.



The root node section spans the space from the end of the header to the beginning of the calendar node section. It consists of a sequence of root node records followed by a 1-byte CRC8 checksum of all preceding bytes in the section. Each root node record consists of 4 fields:

		4-byte integer: record length; the number of bytes to follow in this record (excluding the length field itself);

		8-byte integer: record index; the POSIX time value for the last calendar node in the complete binary tree whose root this node is;

		1 byte: the 1-byte hash algorithm code for the hash function used in this node;

		variable-length sequence: the hash value in this node (the length is determined by the hash function used; it may also be computed by subtracting 9 from the value of the record length field).



Note that the concatenation of the two last fields in each record yields the DataImprint value for the corresponding node.

The calendar node section spans the space from the end of the root node section to almost the end of the file; it is followed only by a checksum record that has the same size and format as a calendar node record. It consists of a sequence of calendar node records (and no section checksum). Each calendar node record consists of 3 fields:

		4-byte integer: record index offset; this value is to be added to the first calendar record index field from the file header to obtain the POSIX time value for this node;

		variable-length sequence: the hash value in this node (the length is determined by the hash function used which is specified by the calendar hash algorithm field in the file header; it may also be obtained by subtracting 5 from the calendar record length field in the file header);

		1 byte: CRC8 checksum of all preceding bytes in the record.



Again, note that the concatenation of the calendar hash algorithm field from the file header and the hash value field from the record yields the DataImprint value for the corresponding node.

The last record in the file is the cryptographic checksum of the whole file:

		4-byte integer: fixed value 0xffffffff;

		variable-length sequence: the hash value computed by hashing all data preceding the checksum record in the file using the hash function specified in the calendar hash algorithm field in the file header (the length is the same as for the calendar node records);

		1 byte: CRC8 checksum of all preceding bytes in the record.



The calendar database files are named following the pattern

    hashdb-tttttttttttttttt-yyyy-mm-dd-hhmmss.bin

where the fields have the following meaning:

		filename prefix, always hashdb;

		POSIX time value for the first calendar node in the file; 16-digit lower-case hexadecimal number with leading zeroes preserved (but no 0x prefix);

		year, month, and day of the file creation time; month and day are 2-digit decimal numbers with the leading zeroes preserved;

		hour, minute, and second of the file creation time (in UTC); each is 2-digit decimal number with the leading zero preserved;

		filename suffix, always bin.
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Purpose of the document

Scrive eSign is a system for signing documents electronically. This document provides a brief introduction to Scrive eSign so that a holder of a Scrive e-signed document can easily explain such document in court. For in-depth documentation, start by reading the attachment Evidence Package Introduction.

Scrive eSign system

Scrive eSign is developed by Scrive AB and is designed to:

		Enable its users to define workflows for signing electronically

		Execute the signing workflow

		Record as many of the signatories’ actions as possible as log data

		Once all signatories have signed, produce a final digital evidence package of the electronically signed materials together with the log data and other supporting materials necessary to optimise the usefulness of the evidence (the “Evidence Package”)



E-signing workflow

This is how a document is signed through Scrive eSign:

		To start the signing process the user of Scrive eSign either a) defines the signing process in the administrative user interface and selects to start the process, b) starts from a template process in the administrative user interface or c) starts from a template process within a system that has integrated with Scrive.

		To access the signing workflow the counterpart(s) either a) receive an email or SMS with an invitation to sign electronically and a link to the e-signing user interface, b) receive a tablet with the e-signing user interface already opened or c) are redirected from a webpage or client application user interface to the e-signing user interface.

		To review the document the counterpart(s) view the e-signing user interface and a) read instructions at the top that they shall follow the green instruction arrows to complete the signing process, b) depending on the signing process settings enter or not enter extra information into the document such as text and signatures, checks in checkboxes and extra document appendices and c) scroll through all document pages to reach the button with the text “sign” placed below the last page of the document (the “Signing Button”).

		To sign the document the counterpart(s) presses the Signing Button and, depending on the signing process settings, either a) a popup appears where they are informed that by clicking the Signing Button at the bottom of the popup, they are signing the document and that Scrive eSign will register their signature or b) a popup appears where they are asked to select their type of e-legitimation and sign the document using their installed eID application. 

		The confirmation text that the document has been signed upon clicking the Signing Button, is automatically displayed to the counterpart(s) in a web user interface and b) sent to the counterpart(s) in an email including the Evidence Package.



Evidence Package

To understand how to generate quality evidence in a digital environment Scrive has studied several evidence container technologies such as the signed paper, the printed facsimile and the recorded voice. We found that there has been good reason to perceive the signed paper document as the gold standard for evidence quality; it has several inherent qualities that are not easily transferrable into digital formats.

As a result of our research Scrive eSign has been designed to produce an Evidence Package that reproduce the evidence qualities of the paper, while at the same time add new qualities enabled by new technology. A key feature of the Evidence Package is that it shall be self-documenting, meaning that the signed document in itself shall contain all evidence necessary to explain the transaction.



