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Dagordning: Karstyrelseméte 11
verksamhetsdret 2024/25

Datum: 2025-03-26

Tid:13.00

Plats: Eva Wibergs-rummet, Studenternas Hus
Kallade: Kérstyrelsen 2024/25, kallelse@gota.gu.se
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§1.6 Avsagelser
Kérstyrelsemote 11
2024/25, 25-03-26

Forfattare: Organisationssamordnare
Datum: 2025-03-17

§ 1.6 Avsagelser

Foljande personer har avsagt sig sitt fértroendeuppdrag i Géta studentkér:

> Janelle Gutke, fullméktigeledamot 2025/26 (Framtidslistan)
> Samuel Andersson, fullméktigeledamot 2025/26 (Ekas-listan)
> Linnéa Léfstrom, fullméktigeledamot 2025/26 (Sverkerlistan)

Férslag till beslut:
att Idgga avsdagelserna till handlingarna.
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Protokoll: Karstyrelsemote 10
Verksamhetsdret 2024/25

Datum: 2025-03-06

Tid: 09.00

Plats: Eva Wibergs-rummet, Studenternas Hus
Kallade: Kdrstyrelsen 24/25, kallelse@gota.gu.se

Ndrvarande: Charlotta Pettersson*, Siri Larsson*, Linn Andén*, Emma Lundmark®,
Maximillian Nilsson Svart*, Angelina Lundquist*, Tove Ekroth*, Moa Clasberg*, Anneli
Arohlén, Klara Frandfors (till och med 12.18).

O

*=Rostberdttigade

§1 Preliminérer
§ 1.1 Motets 6ppnande och behériga utlysande

Féredragande: Charlotta Pettersson
Charlotta Pettersson 6ppnar motet klockan — Kérstyrelsen beslutar
09.01.

att anse moétet behorigt utlyst.

§ 1.2 Férutsdttningsrunda
- Féredragande: Charlotta Pettersson

Forutsattningsrunda genomfors.
§ -I 3 Val av métesordférande, moétessekreterare och protokolljusterare
- Féredragande: Charlotta Pettersson

Forslag till beslut Karstyrelsen beslutar
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att vdlja Charlotta Pettersson till
motesordférande.

att valja Anneli Arohlén till
motessekreterare.

att valjo Emma Lundmark till justerare av
dagens protokoll.

§1.4

Forslag till beslut
att godkdnna féredragningslistan.

Adjungeringar

§1.5

Foérslag till beslut

att hdlla ett 6ppet mote for alla Gota
studentkdrs medlemmiarr.

Avsdgelser

§1.6

Féljande personer har avsagt sig sitt
fortroendeuppdrag i Gota studentkér:

> Nathalie Silieholm, Valndmnden
24/25

Foérslag till beslut

att Idgga avsdagelsen till handlingarna.

§1.7
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att vdlja Charlotta Pettersson till
motesordférande.

att valja Anneli Arohlén till
motessekreterare.

att vdljo Emma Lundmark till justerare av
dagens protokoll.

Godkdénnande av féredragningslistan
Féredragande: Charlotta Pettersson

Karstyrelsen beslutar

att godkdnna féredragningslistan.

Féredragande: Charlotta Pettersson

Karstyrelsen beslutar

att hélla ett 6ppet moéte for alla Goéta
studentkdrs medlemmarr.

Foéredragande: Charlotta Pettersson

Karstyrelsen beslutar

att Idgga avsdagelsen till handlingarna.

Foregdende moétesprotokoll
Féredragande: Charlotta Pettersson
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Protokoll frén kérstyrelsemote 9 dér justerat  Karstyrelsen beslutar
som utskickat med handlingarna.

att ldgga protokoll fréin kérstyrelsemote 9
Férslag till beslut 2024/25 till handlingarna.

att ldgga protokoll frén kérstyrelsemote 9
2024/25 till handlingarna.

§ 1.8 Sluttid idag

Féredragande: Charlotta Pettersson
Foérslag till beslut Kérstyrelsen beslutar

att sikta pé 12.00. att sikta pd 12.00.

§2 Rapporter

§ 21 Rapport fran presidiet*
- Féredragande: Charlotta Pettersson

Kérordférande har arbetat en hel delmed  Kdarstyrelsen beslutar

kérvalet dé det varit lite struligt med

kandidater och listor. Vidare har det varit att Igga rapporten till handlingarna.
en hel del férberedelse infér béide

fullméktigemdte 5 och konstituerande

fullmaktigeméte. Deltagit i kérledarnas

cirkel. Genomfért bédde medarbetarsamtal

och heltidarsamtal.

Vice kérordférande har jobbat med att
revidera dsiktsdokumentet, sammanstaillt
enkdter, haft méte med SPR, jobbat med
verksamhetsplanen, hjélpt till med
kaffedagar fér kdrvalet, varit med p& CSN-
frukost, varit pd GUS rédsméte och éven
GFS styrelsemote. Utdver det har en hel del
tid gditt &t till arbetsgrupper. Borjat skriva
en miljo-och héllbarhetspolicy

O
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tilsammans med sektionsordférande pd
Utsek.

Foérslag till beslut
att Idgga rapporten till handlingarna.

§ 29 Rapport presidiebeslut
) Féredragande: Siri Larsson

Féljande ekonomiska presidiebeslut har Kdrstyrelsen beslutar
fattats sedan Kérstyrelsemote 9:

att Igga rapporten till handlingarna.

> 3600 SEK pé fyra (4) balbiljetter till
Sahlgrenska Akademins
Studentkérs vérbal — Konto 5230
"Resor och representation’

> 5235 SEK pd fika till kaffedagar for
kérval — Konto 5150 "Kérval”

> 3330 SEK pd kickoff for personal och
heltidare — Konto 5190 "Kick-off”

> 1490,2 SEK pé Studentpolitiska
réidets gdva under CSN-frukost —
Konto 5180 "Verksamhetsplan och
strategi”

> 1006,7 SEK pé fika till kontoret —
Konto 5220 "Méteskostnader”

> 687,9 SEK pd mat under SFS
medlemsmote — Konto 5160 "SFS”

> 4494 SEK pd nytt skrivbord till
Humsek kontor — Konto 6120
"Kontorsunderhdall”

Féljande déiskningar for studiesociala
aktiviteter har godkdénts sedan
Kérstyrelsemote 9:

Haddock
> A-0852-1500 SEK for Sittning

O
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> A-0857 —1500 SEK for
Jubileumssittning

Pedagogsexmdisteriet
> A-0854 - 500 SEK for Korpenlag

anmdélan

Byréi6
> A-0856 - 1000 SEK for Sittning

Féljande @skningar har nekats sedan
Karstyrelsemote 9:

MatNatSex
> A-0858 - 800 SEK for Semlesittning

Foérslag till beslut
att Idgga rapporten till handlingarna.

Omvadérldsbevakning*
Féredragande: Siri Larsson

§2.3

Detta har hént sedan kdrstyrelsemote 9:

> GFS har deltagit i ett panelsamtal i

KARSTYRELSEMOTE: PROTOKOLL | SIDA 5/19

Karstyrelsen beslutar

att Iigga rapporten till handlingarna.

riksdagen om boverkets férslag om

att sénka byggnadskraven for
studentbostdder. | panelsamtalet

framfoérde de studenternas dsikter i

frégan.
> SFS har sléppt en rapport om
l&rarledd tid som nu finns att l&sa.

Forslag till beslut

att I6gga rapporten till handlingarna.

O

§ 24 Karstyrelserapport*
- Féredragande: Kérstyrelsen
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Utbildningsbevakningssamordnare:
Arbetat med sammanstdlining av SPR-

enkdterna. Varit péd GUS-mote, méte med att Iigga rapporten till handlingarna.

GUS-rédet och jobbat mycket med arbets-
och projektgrupper vilket har tagit en hel
del tid. Planerat teambuildning fér
heltidare! Var med pé& CSN-frukost. Skrivit
en rutin fér hantering av studentérenden,
den ska diskuteras pd utbildningsréidet
imorgon! P&bérjat planering for en
tackmiddag fér studentrepresentanter
som planeras for att hdllas den 28 maj. Har
dven hunnit med att vara sjuk en del tyvarr.

Sektionsordférande Natsek: Har
tillsammans med sektionsordférande for
IT-sektionen bérjat arbetet med att skriva
en dskan infér insparken héstterminen
2025. Genomfort kdrvalskaffedag, det var
inte s& mdénga studenter pé plats den
dagen men allt gick bra. Varit i Uppsala pé
Naturvetarbalen tillsammans med
sektionsordférande for IT-sektionen.
Beslutat om nér féreningarna ska f& méla
sina féreningsloggor p& marken,
sektionsstyrelsen ska vara dér och grilla lite
korv och saddr, blir kul!

Sektionsordférande Samsek: Har varit sjuk
ldnge, men innan dess har det genomforts
kaffedag med utbildningstema, méte om
att studierddet ska bli officiellt och éven
hjalpt till pd GU's besdksdag pé
Humanisten.

Vice sektionsordférande Samsek: Det har
varit en hel del méten med arbets- och
projektgrupper. Vidare har planering foér
Samseks del av valborgsveckan pdborjats.

\/ \/ KARSTYRELSEMOTE: PROTOKOLL | SIDA 6/19
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Tvé kaffedagar har genomférts, ménga
kom och de verkade vara uppskattade.
Genomfoért sektionsstyrelsemote och
deltagit i fakultetsstyrelseméte. Planerat
faddertack for vérinsparken som ska éga
rum ndsta fredag. Méten med féreningar.
Hallit den forsta SAMverkan-tréffen! Aven
fixat med lokalbokningarr.

Sektionsordférande Utsek: Har skickat in en
dskan till donationsfonden for
examensfirandet fér de internationella
studenterna, éiskan ér nu godkdnd sé nu
kan planeringen bérja pd riktigt! Deltagit i
workshop tillsammans med SFS dér man
diskuterade SFS remissvar om férslaget till
reformerad lérarutbildning. Vart med pé
féreningarnas moten foér att informera om
den nya studiesociala ytan pé& Pedagogen.
Varit i Uppsala tillsammans med
sektionsordférande fér humanistsektionen,
det var kul! Deltagit i en heldag med
fakultetsstyrelsen. Mycket jobb med den
kommande arbetsmarknadsmdssan pé
Pedagogen, bland annat fokuserat pé att
ta fram avtalsmallar.

Sektionsordférande Humsek: Det planeras
en del infér Valborg. Tillsammans med
arbetsmarknadsansvarig och resten av
styrelsen sé& har det varit mycket fokus pd&
férberedelser infér arbetsmarknads-
massan p& Humanistiska fakulteten. Varit i
Uppsala tillsammans med
sektionsordférande for
utbildningsvetenskapliga sektionen. En
kaffedag under kérvalsveckan har
genomforts! Slutligen dven hunnit ha
sektionsstyrelsemote.
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Forslag till beslut

att Idgga rapporten till handlingarna.

§3

§3.1

Valdrenden

KARSTYRELSEMOTE: PROTOKOLL | SIDA 8/19

Val till Gota international committee

Féredragande: Charlotta Pettersson

Forslag till beslut

att vdljo Emelie Fréjdendanhl till ledamot i
Géta international committee fér
resterande del av verksaomhetsdret
2024/2025.

Charlotta Pettersson yrkar

att Idmna punkten.

§4

§ 4.1

Féredragande: Siri Larsson
Forslag till beslut

att skicka motionssvaret till
fullmaktigemote 5.

Siri Larsson yrkar

att dra tillbaka attsatsen "att Géta
Studentkdr ska yrka pé att Géteborgs
Universitet snabbt utvecklar vélgrundade
och lattlésta rutiner vid pdgdende dodligt

Karstyrelsen beslutar

att lGmna punkten.

Beslutsdrenden

Motionssvar: Inrymningsrutiner

Karstyrelsen beslutar

att dra tillbaka attsatsen "att Géta
Studentkdr ska yrka pdé att Goéteborgs
Universitet snabbt utvecklar
valgrundade och lattiasta rutiner vid
pdgdende dodligt vald sé att de finns pé
plats innan 31 december 2025

att dra tillbaka attsatsen “att de
fardigstallda rutinerna publiceras och ér
lattillgéingliga for béde personal och
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vald sé att de finns pd plats innan 31 studenter” till formén for "att de

december 2025, fardigstallda rutinerna publiceras och dér
l&ttillgéngliga for studenter”.

att dra tillbaka attsatsen "att de

fardigstallda rutinerna publiceras och ér att skicka motionssvaret till

lattillgangliga for béde personal och fullmaktigemote b.

studenter” till formdan for “att de

fardigstallda rutinerna publiceras och ér

lattillgaingliga for studenter”.

§ 4 2 Gota studentkars policy for eventsékerhet
- Féredragande: Moa Clasberg

Foérslag till beslut Kérstyrelsen beslutar

att foreslé fullmaktige att anta Géta att foreslé fullmaktige att anta Goéta
studentkars policy fér eventsakerhet. studentkérs policy fér eventsakerhet.

ORDNINGSFRAGA
Charlotta Pettersson yrkar

att ajournera métet i 11 minuter, till 10.10.
Karstyrelsen beslutar

att ajournera métet i 11 minuter, till 10.10.

§ 4.3 Revidering av Gota studentkars stadgar
- Féredragande: Siri Larsson
Forslag till beslut Karstyrelsen beslutar
att foreslé fullmaktige att revidera Géta att foresld fullmaktige att revidera Géta
studentkérs stadgar enligt liggande studentkdrs stadgar enligt liggande
férslag. forslag.
ORDNINGSFRAGA

Charlotta Pettersson yrkar

att ajournera métet i 6 minuter, till 11.20.

O

Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se

411 34 Goéteborg info@gota.gu.se @gotastudentkar

Transaktion 09222115557541464517 LZ .‘1 Signerat AA, CP, EL




\/ \/ \/ KARSTYRELSEMOTE: PROTOKOLL | SIDA 10/19 o

JUSTERING AV PROTOKOLL

Karstyrelsen beslutar
att ajournera motet i 6 minuter, till 11.20.

§ 4 4 Policy for samarbeten och externa relationer
- Féredragande: Anneli Arohlén

Forslag till beslut Karstyrelsen beslutar
att foreslé fullmaktige att revidera Géta att foresld fullmaktige att revidera Gota
studentkdrs policy fér samarbeten och studentkdrs policy fér samarbeten och
externa relationer enligt liggande férslag. externa relationer enligt liggande férslag.
att foresld fullmaktige att byta namn pé att foresld fullmaktige att byta namn pé
dokumentet till "Policy fér samarbeten, dokumentet till "Policy fér samarbeten,
avtal och externa relationer”. avtal och externa relationer”.
§ 4.5 Gota studentkars asiktsdokument

- Féredragande: Siri Larsson
Foérslag till beslut Kérstyrelsen beslutar
att foresld fullmaktige att revidera Géta att foreslé fullméktige att revidera Géta
studentkars dsiktsdokument enligt studentkars dsiktsdokument enligt
liggande férslag. liggande férslag.
§ a4 6 Visuell identitet for Natur- och Tekniksektionen

Féredragande: Maximillian Nilsson Svart

Forslag till beslut ORDNINGSFRAGA

Charlotta Pettersson begdr votering.
att faststalla visuell identitet fér Natur- och  Votering genomfoérs.
Tekniksektionen (NaTsek).

Karstyrelsen beslutar

att faststdlla visuell identitet for Natur- och
Tekniksektionen (NaTsek).
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§4.7

Férslag till beslut
att foreslé fullmdktige att anta
revideringen av Goéta studentkdrs

Arbetsmiljépolicy enligt liggande forslag.

O‘Learys under Valborg
Féredragande: Siri Larsson

§4.8

Forslag till beslut

att betala upp till 35 000 kr for att

genomféra Valborgseventet hos O'Learys.

§4.9

Forslag till beslut

att foreslé fullmaktige att anta Goéta
studentkdrs vérdegrund enligt liggande
férslag.

Siri Larsson yrkar

att foreslé fullmaktige att upphdva Géta
studentkérs nuvarande vérdegrund.

Gota studentkars vardegrund
Féredragande: Moa Clasberg

KARSTYRELSEMOTE: PROTOKOLL | SIDA 11/19

Gota studentkars arbetsmiljopolicy
Féredragande: Charlotta Pettersson

Karstyrelsen beslutar

att foresld fullmaktige att anta
revideringen av Géta studentkdrs
Arbetsmiljépolicy enligt liggande férslag.

ORDNINGSFRAGA
Tove Ekroth justerar ut sig.
Rostléingden bestdr nu av 7 personer.

Karstyrelsen beslutar

att betala upp till 35 000 kr for att
genomféra Valborgseventet hos O'Learys.

ORDNINGSFRAGA

Tove Ekroth justerar in sig.
Rostléingden bestér nu av 8 personer.

Karstyrelsen beslutar

att foresld fullmdaktige att upphdva Géta
studentkdrs nuvarande vérdegrund.

till forman for
att foresld fullmaktige att anta Géta

studentkérs vérdegrund enligt liggande
férslag.

O
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§ 4 -I o Beslut om rapport: Policy fér anmdlningsérenden
- Féredragande: Charlotta Pettersson

Férslag till beslut Kéarstyrelsen beslutar

att skicka rapporten enligt liggande foérslag att skicka rapporten enligt liggande forslag

till fullmdaktigemote b. till fullmdktigemote b.
§5 Diskussionsérenden
§ 5.1 Medlemsavgift 25/26

Féredragande: Siri Larsson

Under konstituerande fullméktigemoéte den  Kérstyrelsen beslutar
12 april ska fullmdktige besluta om

medlemsavgift for verksamhetsdret att notera diskussionen.
2025/26. Infér detta ska kdrstyrelsen lagga

fram ett forslag till beslut p&

medlemsavgiften fér samtliga av Géta

studentkérs medlemskap.

Med utgéingspunkt i den ekonomiska
situationen Goéta studentkdr stér infér ar
det lampligt att diskutera en eventuell
héjning av medlemsavgiften.

De nuvarande avgifterna fér samtliga
medlemskap ar féljande:

> Medlemskap 1termin —125 SEK

> Medlemskap 2 terminer — 200 SEK
> Tillfélligt medlemskap — 50 SEK

>  Stédmedlemskap — 300 SEK

Infér konstituerande fullmdéktigemaote
kommer kérstyrelsen och fullmdktige ha
ytterligare ett ordinarie medlemskap att
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besluta avgift for, detta ar det 2-driga
medlemskapet.

Diskussionsfréagor:

> Vilken avgift bér medlemskap 1
termin ha?

> Vilken avgift bér medlemskap 2
terminer (1 &r) ha?

> Vilken avgift bér medlemskap 4
terminer (2 ar) ha?

> Vilken avgift bor tillfalligt
medlemskap ha?

> Vilken avgift boér
stddmedlemskap/ké&rkompis ha?

Siri: Mitt forslag ar féljande:

Tillfalligt medlemskap: 50 kr
stédmedlemskap/K&rkompis: 300 kr
1termin: 150 kr

Tvé terminer: 250 kr

Fyra terminer: 400 kr

Linn: Jag hdller med om att det behdvs en
héjning av medlemsavgiften. Jag tycker
det viktigaste dr att héja avgiften fér en
termin, det maste bli mer férdelaktigt att
kdépa medlemskap som strécker sig ldngre
dn en termin. Jag tycker nog att en termin
bor ligga pé 175 kronor, eller eventuellt 200
kronor. Stédmedlemskapet skulle ocksé
kunna héjas till 350 kronor.

Emma: Utifrdn humanistsektionens
perspektiv vet jag att ménga laser kurser
och inte vet om de ska fortsédtta studera
nar kursen dar slut, det innebdr att de dé
inte dr bendgna att képa ett medlemskap
som strdcker sig lngre én en termin, vilket
ar viktigt att ha i &tanke. Om vi har ett for
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hoégt pris pd terminsmedlemskap kanske
personer vdljer att inte blir medlemmar alls
istdllet.

Siri: Ja men jag hdller med om det som
Emma lyfter, men jag vidhdller att 150
kronor fér en termin ér en bra summa.
Dessutom sdé har vi en relativt billig kostnad
for véra medlemskap i jamférelse med
andra kdrer. Min tanke med mitt férslag ér
dven att det finns en réd trdd i hur mycket
rabatt man fér fér alla typer av
medlemskap.

Charlotta: Jag héller med om Siris férslag,
vi har tidigare béde haft 150 kronor fér en
termin och 125 kronor och vi sdlde inte fler
medlemskap med den ldgre summan én vi
gjorde med den hégre summan, sé det
verkar inte spela ndgon roll. Jag tycker att
vi eventuellt dven kan évervéga att hja
kostnaden fér stédmedlemskap med 50
kronor ocksé.

Emma: Ja men generellt hdller jag ju med
om Siris férslag och vill skicka med att
fokus boér vara pé att behdlla véra
medlemmar, dérfér ska det inte vara for
dyrt.

Tove: Jag tycker att Siris férslag ér bra for
jag tror inte att tréskeln blir fér hég med
den féreslagna kostnaden.

Emma: Att hoja stddmedlemskapet med
350 kronor kan absolut vara rimligt.

§ 5.2 Arvode 25/26

Féredragande: Siri Larsson

\/ \/ KARSTYRELSEMOTE: PROTOKOLL | SIDA 14/19
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Under konstituerande fullméktigemoéte den  Kérstyrelsen beslutar

12 april ska fullmdktige besluta om

arvodets storlek for fortroendevalda att notera diskussionen.

heltidare for verksamhetsdret 2025/26.

Infor detta ska kérrstyrelsen léigga fram ett
forslag till beslut pé arvodesstorleken.

Med Géta studentkdrs framtida ekonomisk
situation i Gtanke ar av relevans fér
kérstyrelsen att diskutera vad
arvodesstorleken for heltidarvoderade bér
vara under verksamhets@ret 2025/26.

Under verksamhetsd@ret 2024/25 har
arvodesstorleken varit 40% av
prisbasbeloppet, vilket &r 22 920 SEK fére
skatt. Prisbasbeloppet fér 2024 var
faststallt till 57 300 SEK.

Prisbasbeloppet till 2025 &r nu faststall till
58 800 SEK. Prisbasbeloppet har dérmed
mellan 2024 och 2025 hojts med 1500 SEK.

Valjer kdrstyrelsen att féreslé fullmdéktige
att behdlla samma procent pé
arvodesstorleken for heltidare under
verksamhetsdret 2025/26 kommer detta
innebdra ett arvode pd 23 520 SEK fore
skatt.

En diskussion har férts gdallande ifall det ér
lémpligt att séinka procentandelen pd
arvodesstorleken en viss del fér att landa
pd ungefér samma summa i SEK som
under verksamhetsdret 2024/25.

Diskussionsfragor:

O
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> Tycker kérstyrelsen att dagens
arvode &r en rimlig summa?

> Anser kérstyrelsen det rimligt att
eventuellt séinka arvodet med
tanke pd& den ekonomiska
situationen?

> Hur stor summa eller procentandel
av prisbasbeloppet anser
kérstyrelsen att det ar rimligt att
arvodet ar?

Charlotta: 40% av prisbasbeloppet ar hogt
om man ser till de andra kérerna i Sverige.
Ddrav tycker jag att det ar rimligt att
foresld fullmaktige att besluta om en légre
procentsats av prisbasbeloppet.
Négonstans mellan 35,5% och 38% hade
varit rimligt.

Emma: Jag tycker att det vi far idag ér en
rimlig summa, jag héller med om att vi bér
foresld en séinkning av procentsatsen till
nasta ar.

Tove: Jag hdller med Charlotta och Emma.

Linn: Jag tycker att vi ska ha 38% av
prisbasbeloppet, vidare undrar jag hur
mycket vi kommer att "spara in” om vi
foresldr en lagre procentsats?

Siri: Vi sparar in cirka 69 120 kronor per
verksamhetsdar om vi gér ner till 38% av
prisbasbeloppet.

Emma: Jag tycker att 38% l&ter bra, vi
kommer dven att vara férre heltidare
framover och dé kan man istdllet hoja
procentsatsen senare.
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Siri: Med utgdingspunkt i den ekonomiska
situationen tycker jag ér minimum att
sd@nka ar till 38% av prisbasbeloppet.

§ 5.3 Eva Wibergs-stipendium
- Féredragande: Charlotta Pettersson

Den 5/2 skickades ett mejl ut till kdrerna vid ~ Kérstyrelsen beslutar
Géteborgs universitet. Mejlet syftade till att
uppmdarksamma mdéjligheten att nominera att notera diskussionen.
till Eva Wibergs stipendium.

ORDNINGSFRAGA

Darfor ska kérstyrelsen diskutera om det Charlotta Pettersson yrkar

finns néigon eller ndgra som boér

uppmdrksammas genom en nominering att ajournera moétet i 3 minuter, till 12:20.
till detta stipendium. D& nomineringen

madste in omgdende efter att Karstyrelsen beslutar

kérstyrelseméte 10 tagit slut bér gruppen

dven diskutera vem som ansvarar for att att ajournera moétet i 3 minuter, till 12.20.

skicka in nomineringen.

Charlotta: Jag har varit lite inne pé
studentradion K103 eventuellt, de jobbar
med samverkan av studenter éver hela
Géteborgs universitet.

Kérstyrelsen skulle vilja att kérstyrelsen stér
bakom nomineringen och att det dé kan
framgd i nomineringen. Charlotta
Pettersson skriver nomineringen.

§ 5.4 Ansvarsférdelning GUDK*
- Féredragande: Charlotta Pettersson

Kérordférande har haft ett méte med

GUDK dér det diskuterades hur det ska Karstyrelsen beslutar
fungera med férdelning av

studentrepresentantsplatser i olika organ.  att notera diskussionen.
GUS hade tidigare gett ett forslag pé hur

platserna skulle férdelas men det visade
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sig att det férslaget inte varit férankrat
med GUDK.

GUDK har tagit fram ett eget férslag som
har diskuterats. | férslaget finns det éiven
en skrivelse som handlar om att det dven
ska finnas ett system i att férmedila
information mellan
studentrepresentanterna i respektive
organ.

Tidigare har det diskuterats att det ska
finnas en typ av ansvarsférdelning som ér
separata dokument som dé skrivs under
vid varje fakultet (av sektionsordférande)
men nu har GUDK féreslagit att det ska
finnas ett dokument med ett kapitel som
beroér respektive fakultet och att dé signera
ansvarsférdelning i respektive kapitel.

Kérstyrelsen tycker att ett dokument l&ter
bra dd det blir enklare.

GUDK skulle vilja ha ett méte med
kérstyrelsen dér man gér igenom
dokumentet och diskuterar. Styrelsen anser
att representanter frdn kérstyrelsen skulle
kunna ha ett moéte med GUDK.

§6 Ovriga fragor

§ 6.1 Fordelning av punkter infoér fullmaktigemote 5*
- Foéredragande: Charlotta Pettersson

Dagordningspunkter férdelas.
Matansvar: Maximillian och Angelina.
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§7 Motets avslutande
§ 7.1 Métesutvdérdering

Féredragande: Charlotta Pettersson

Métesutvardering sker.

§ 7 2 Ndasta mote

Féredragande: Motessekreterare

Kérstyrelsemote 11 ér planerat till 25-03-26
klockan 13.00.

§ 7 3 Métets avslutande
- Féredragande: Charlotta Pettersson

Charlotta Pettersson avslutar métet
klockan 12.32.

Justering av protokoll

=
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Charlotta Pettersson, Anneli Arohlén,
Motesordférande Motessekreterare

Gensiil

Emma Lundmark,

Justerare
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§ 2.2 Rapport presidiebeslut
Kérstyrelsemote 11
2024/25, 25-03-26

Forfattare: Presidiet
Datum: 2025-03-20

§ 2.2 Rapport presidiebeslut

Foéljande ekonomiska presidiebeslut har fattats sedan Kdarstyrelseméte 10:
> 6952 SEK pd tégresor till och fréin SFSFUM for delegationen — budgetpost 5160 "SFS
(Fullmaktige, medlemsméten + projektet U6)”

Ovriga presidiebeslut som har fattats sedan Karstyrelseméte 10:
> Attt Sektionsordférande fér Samhdlisvetarsektionen under perioden 2025-03-17 till
2025-04-17 arbetar 50% av ett heltidsuppdrag.

Féljande askningar fér studiesociala aktiviteter har godkdnts sedan
Kdrstyrelseméte 10:
> Stella Academica
> A-0861-5000 SEK for kérhelg
> Lek- och lérsexmdsteriet
> A-0865 - 1500 SEK for Studiesocialt, vaffeldagen

Féljande askningar for aktiviteter kopplat till studentinflytande har godkdnts
sedan Kdrstyrelseméte 10:
> Studentgruppen Europa
> A-0853 - 4600 SEK for Brysselresa

Foéljande d@skningar har nekats sedan Karstyrelseméte 10:
> Pedagogsexmdsteriet
> A-0859 - 9000 SEK fér En ny kamera
> Recentiorskommittén (REKO)
> A-0862 - 4000 SEK fér Neonpub

Férslag till beslut:
att Igga rapporten till handlingarna.
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§ 4.1 Faststdllande av Per Capsulam-beslut: Faktura Fricky Woodstuds 23
Kérstyrelsemote 11 O
2024/25, 25-03-26

Forfattare: Charlotta Pettersson
Datum: 2025-03-04

§ 4.1 Faststallande av Per Capsulam-
beslut: Faktura Fricky Woodstuds 23

Den 3 mars skickades ett Per Capsulam-beslut till k&rstyrelsen 24/25 om beslut kring en
faktura fréin artisten Fricky féor evenemanget Woodstuds 2023.

Hej!

D& vi har fétt in fakturan for Fricky som spelade under Woodstuds 23 och summan
Overstiger presidiets beslutsmandat behéver kérstyrelsen fatta beslut i fréigan.

OBS: Notera att i ditt svar ENDAST skriva ett utav de tre rostalternativen nedan sé de ér
formulerade nedan.

Bakgrund:

Under verksamhetsdret 2023/24 arrangerades en stérre konsert som kallades for
Woodstuds 23. Eventet éigde rum under oktober ménad. En av de artister som bokades
och upptréidde var Fricky. Artistarvodet omfattar en summa pé 150 000 SEK. Enligt det
beslut som fattades under konstituerande kérstyrelseméte i enlighet med presidiets
arbetsordning, innehar presidiet att gemensamt fatta ekonomiska beslut pd en summa
upp till 40 000 SEK. Darfér behover kdrstyrelsen tillsammans fatta beslut gallande detta
drende.

Forslag till beslut:
att ge presidiet mandat att attestera fakturan med fakturanummer 1060 for artistarvodet
och dérmed godkénna utbetalningen pé 150 000 SEK

att belasta budgetpost "5260 Eventkostnader - enstaka aktiviteter”

Résta enligt féljaonde:

1. BIFALL
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§ 4.1 Faststdllande av Per Capsulam-beslut: Faktura Fricky Woodstuds 23
Kérstyrelsemote 11
2024/25, 25-03-26

2. AVSLAG
3. AVSTAR

Réstraknare ér Siri Larsson (vice@gota.gu.se)

ndr ni medger ert svar.

Resultatet redovisas enligt féljande:
> BIFALL: 10st
> AVSLAG: Ost
> AVSTAR: Ost

Sdledes finnes bifall.

Férslag till beslut:
att faststdlla Per Capsulam-beslut: Faktura Fricky Woodstuds 23.

O

Ni har 72 timmar pé er att svara, kom ihéig att svara mig och réstréknare eller "svara alla”
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§ 4.2 Faststallande av Per Capsulam-beslut: Arvodering
Kérstyrelsemote 11
2024/25,25-03-26

Forfattare: Charlotta Pettersson
Datum: 2025-03-0

§ 4.2 Faststallande av Per
Capsulam-beslut: Arvodering

Den 7 mars skickades ett Per Capsulam-beslut till k&rstyrelsen 24/25 om beslut kring
férédndrad arvodering berérande Samhdallsvetarsektionen.

Hej!

Dd& kdrstyrelsen dger mandat i fréigan om arvodering men beslut behodvs fattas innan
kérstyrelseméte 11 skickar jag nu ut detta per capsulam.

OBS: Notera att i ditt svar ENDAST skriva ett utav de tre réstalternativen nedan sé de ér
formulerade nedan. D& det rér tvé beslut skriv enligt anvisningarna nedan.

Bakgrund:

Av hdalsoskal har presidiet tillsammans med Sektionsordférande pé
Samhadllsvetarsektionen kommit fram till att tillfalligt minska arbetstiden fér
Sektionsordférande pd Samhadallsvetarsektionen under perioden 2025-03-17 t.o.m. 2025~
04-17. Detta for att erbjuda majlighet fér dterhdmtning.

For att sdkerstdlla att arbetet med studentinflytande bedrivs vid sektionen har
sektionsstyrelseledamot med arbetsmiljdansvar/SHAMO tackat ja till att engagera sig
extra under denna period. Det extra arbetet dr ténkt att motsvara 25% av ett
fortroendeuppdrag pd heltid.

| och med den minskade arbetstiden for Sektionsordférande och den ékade fér SHAMO
vid Samhdllsvetarsektionen behoéver kdrstyrelsen fatta beslut géllande arvoderingen.

Forslag till beslut 1:
att arvodera Angelina Lundquist 50% av ett heltidsarvode frén och med 2025-03-17 il
och med 2025-04-17.
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§ 4.2 Faststallande av Per Capsulam-beslut: Arvodering
Kérstyrelsemote 11
2024/25,25-03-26

Résta enligt féljonde:
1. BIFALL

2. AVSLAG

3. AVSTAR

Forslag till beslut 2:
att arvodera David Eby 25% av ett heltidsarvode frén och med 2025-03-17 till och med
2025-04-17.

Résta enligt féljonde:
1. BIFALL

2. AVSLAG

3. AVSTAR

Rosta pd de bdda forslagen genom att skriva férslag och sedan ditt valda réstalternativ.
Se exempel nedan.

Réstraknare ér Linn Andén (utbildning@gota.gu.se)

Ni har 72 timmar pd er att svara, kom ihdg att svara mig och réstraknare eller "svara alla”

ndr ni medger ert svar.

Resultatet redovisas enligt féljande:
Beslut1:
> BIFALL: 9 st
> AVSLAG: 0 st
> AVSTAR: O st
Sdledes finnes bifall.
Beslut 2:
> BIFALL: 9 st

> AVSLAG: O st
> AVSTAR: O st
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§ 4.2 Faststallande av Per Capsulam-beslut: Arvodering
Kérstyrelsemote 11
2024/25,25-03-26

Sdledes finnes bifall.
Angelina Lundquist har justerat sig ut ur réstiéngden.

Forslag till beslut:
att faststalla Per Capsulam-beslut: Arvodering.
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§ 4.3 Fullmaktiges arbetsordning
Kérstyrelsemote 11 O
2024/25, 25-03-26

Forfattare: Presidiet
Datum: 2025-03-19

§ 4.3 Fullmaktiges arbetsordning

Enligt Gota studentkérs stadgar § 3.5 ska nyvalt fullméktige under konstituerande
fullmdktigeméte besluta om arbetsordning fér fullmdktige.

Arbetsordningen har setts éver av presidiet och en del mindre éndringsforslag har lagts till.
Vidare har éven en férklarande text om listval skrivits for att fortydliga innebdrden.

Férslag till beslut:
att féreslé fullmaktige 2025/26 att anta fullmaktiges arbetsordning fér verksamhetsdret

2025/26.
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Typ av styrdokument: Arbetsordning
Antagen av: Fullmdéktige
Senast reviderad: 2024-04-20

Fullméktiges arbetsordning

Inledning
Arbetsordningen ar upplagd sé att punkterna i flertalet fall féljs av en kort férklarande text.
Denna é&terfinns i kursiv stil.

§1Infor motet

1.1 Kallelse till méte ska gé ut till fullmaktiges ledaméter senast 20 veckodagar innan métet
och ska innehdélla en prelimindr féredragningslista. Handlingar och slutgiltig
foredragningslista till métet ska séindas ut till ledaméterna senast tio (10) veckodagar
innan motet.

Kallelse och handlingar ska gé ut i god tid fére métet fér att alla ska anses ha lika méjlighet
att komma pé métet och sedan delta med samma férkunskaper och férutsattningar att
fatta vélgrundade besiut.

1.2 Beslut far ej fattas i fréga som inte varit utséind som beslutspunkt.

Ingen ska pd sittande moéte kunna lyfta en fraga till beslut som inte funnits i handlingarna,
ledaméterna ska ha haft méjlighet att Iésa pd, fundera och skaffa sig en ésikt fére métet.

1.3 Medlem som énskar ta upp en fréiga pd féredragningslistan ska anmadala detta skriftligen
till organisationssamordnare senast 15 veckodagar innan fullméktiges sammantrade.

For att en frdga ska kunna behandlas p& métet mdste den finnas med pé den slutgiltiga
féredragningslistan. Om beslut skall fattas i frdgan behéver fullméktige ett underlag med
forslag till beslut frdn kdrstyrelsen. Exempel pd olika sétt att lyfta en fréga till fullmdéktige

lyder nedan:
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- En motion &r férslag till handling, diskussion, uppmaning, uttalande, information,
atgard eller dylikt. Karstyrelsen Idmnar yttrande éver motionen. Motionen behandlas och
beslut fattas av fullmdktige. Fér att motionen ska kunna behandlas pd métet mdste den
finnas med pd den slutgiltiga féredragningslistan.

En interpellation ér en fragestdlining stalld till fértroendevald i Géta studentkdr kring ett
édmne som skall debatteras pd ndstkommande fullmdéktigeméte. Interpellationen ska
besvaras skriftligt och ska skickas med i handlingarna. Interpellationsdebatten éger rum pd
fullmdéktigemétet dér samtliga ledaméter i fullmdéktige har méjlighet att yttra sig.
Fullméktige beslutar om frdgan skall anses tillréickligt besvarad. Fullméktige kan besluta om
dterremittering vid icke tillfredsstéllande svar. Ofta leder en interpellation till att det skickas
en motion till fullméktige fér framtida beslut fér att dstadkomma féréndring. Det ér ett
grundldggande verktyg fér ansvarsutkrévning.

En skriftlig fréga ér en frégestdlining som ér i behov av ett Iéingre svar och ér av allmént
intresse fér fullmaktige. Frdgan skall besvaras skriftligen utan debatt eller kontrareplik frén
den som stdllt frdgan. Det innebdr att ingen allmén debatt kommer att hdllas pd
fullmdktige men att samtliga fér ta del av svaret skriftligen i handlingarna som skickas ut till
fullmaktigeledaméterna och frégan blir muntligen besvarad i fullméktige.

[ P

fullvérdig medlem i Géta studentkdr. En enklare frédga ska pavisas till kdrordférande som
bedémer om frdgan kan besvaras utan vidare behandling av fullméktige eller om frédgan
bér justeras in i féredragningslistan for kortare diskussion. Karordférande skall vid om
frégan beddéms enklare stdélla frégan till fullmdéktige om det ér fullméktiges mening att
behandla frégan under métet. Detta gdiller ej sakupplysning eller ordningsfraga.

1.4 Kérstyrelsen ska ldmna ett yttrande éver inkomna motioner till fullméktige.
Fullméktige ska fére métet kéinna till karstyrelsens héllning i en viss fréga.
1.5 Férhinder att delta vid fullmdktiges moéte ska anmdlas snarast mojligt till K&rordférande.

Eftersom minst hdlften av fullméktiges ledaméter mdéste nérvara fér att ett méte ska vara
beslutsmadssigt, sé dér det viktigt att presidiet vet om hur ménga som kan komma.
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§2 Under motet

Fullmaktigemaoten érr i regel dppna for alla Géta studentkdrs medlemmar och personal.
Yttranderdatt tillkommer samtliga nérvarande pé moétet.

Yrkanderétt tillkommer Géta studentkérs medlemmarr, fullmaktiges ledaméter,
kérstyrelsen, kdrens revisorer, valberedningen, valndmnden samt dem som fullméktige
beslutar.

Ndarvaro-, yttrande-, yrkande- och réstratt vid fullmdktigesammantréaden tillkommer
fullmaktiges ledaméter.

Fullmaktige har rétt att stéinga en punkt om sérskilda omsténdigheter féreligger.
Fullmaktiges ledaméter, fullmdktiges ordférande, fullmaktigesekreterare, kérstyrelsen,
kérens revisorer, valberedningen samt valndmnden har sténdig narvarordtt.

§2.1 Moétespresidium

2.1.1 En métesordférande ska utses i borjan av moétet. Dess uppgift ér att leda métet.

2.1.2 En métessekreterare ska utses i bérjan av métet. Dess uppgift ér att féra protokoll dver
motet.

2.1.3 Praxis ér att valja Goéta studentkérs talman till métesordférande och
organisationssamordnare till métessekreterare. Skulle néigon av dessa ha férhinder ska
kérstyrelsen komma med ett férslag till métespresidium.

§2.2 Talarprinciper

2.2.1 Principen om férsta- och andratalarlista foljs.

De som begdr ordet fér férsta gdngen i ett drende antecknas pd en talarlista och de som
redan har yttrat sig i drendet, pd en annan talarlista. Férsta talarlistan skall alltid vara tom
innan ndgon pé& den andra talarlistan fér ordet. Tanken med férstatalarlista ér att férdela

ordet jamnare mellan fiera personer. NG GICHVGISSCKENSKEIGRGIGICREen

_M(’)tesordféronden dger ratt att besluta om talartidsbegrénsning.
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2.2.2 Den som har blivit apostroferad i visst anférande har rétt till replik om hégst en minut.
Replik skall begdras i omedelbar anslutning till det aktuella anférandet. Kontrareplik, d.v.s.
replik pé replik, beviljas inte.

Nér person A omndmns sd blir A apostroferad. A har dé rétt att svara; att begdra replik.

§2.3 Principer for diskussion

2.3.1 Sakupplysning bryter talarordning. Vid sakupplysning fér talare endast upplysa om
fakta och ej uttrycka dsikter eller pd annat satt fora debatt.

En sakupplysning ér att ndgon upplyser évriga ledamaoter om ndgot som har relevans for
den diskussion som p&gdr. Detta anvénds fér att diskussionen skall féras pé korrekt grund.

2.3.2 Ordningsfraga bryter debatt i sakfréiga och skall avgéras innan annan fréga tas upp
till behandling.

En ordningsfrdga berér omsténdigheterna eller férutséttningarna fér métet. Det kan
exempelvis vara en begdran om paus i métet, att éppna ett fénster eller att man tycker att
ett beslut skall fattas i annan ordning.

2.3.3 Vid beslut om streck i debatten skall ordféranden lédmna tillfélle &t dem som énskar
att framstdlla yrkanden, Iésa upp dessa och bereda dem som sé énskar tillfélle att begdra
ordet. Ndr streck i debatten ska sattas fér alla méjlighet att satta upp sig pd talarlistan, -
dock endast en géing. Det drr inte till&itet att stryka sig fréin listan férréin streck har satts.
Sedan detta skett kan nya yrkanden inte léggas fram och nya talare kan inte f& ordet i den
aktuella frédgan. Apostrofering efter streck i debatten dr inte tilléten, inte heller replik.

§2.4 Foérslagsbehandling

2.4.1 Yrkanden skall géras skriftligt om _métesordférande eller

_métessekreterore begér det.

Ett yrkande c¢r ett forslag rérande ndgon av dagordningens punkter, frdn ndgon pé métet
med yrkanderdtt.

2.4.2 Nér motion behandlas har motiondren ratt att forst féredra sin motion.
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2.4.3 Kdrstyrelsens féredragande har ratt att, efter motiondren, hdlla ett inledande
anférande och fé sista anférandet.

2.4.4 Vid proposition har kdrstyrelsens féredragande alltid férsta och sista ordet om sé
begdrs.

2.4.5 Tilldggs- och andringsfoérslag gdllande motioner och styrelsens foérslag fér inte sté i
strid med ursprungsférslagets huvudtanke eller andemening.

§2.5 Omroéstningar

2.5.1 Generellt sker omréstningar 6ppet med acklamation. Votering begdrs éppet och sker
genom handuppréckning.

Acklamation innebdr att man réstar genom att ropa “ja” pd métesordférandes frdga om
man vill bifalla ett férslag eller avsié detsamma. Vid digitala méten anvénds omvénd
acklamation dér ledaméterna istdllet ér tysta vid bifall. Votering innebdér att omrdstningen
gors sd att rostréknarna kan rékna antalet réster mer exakt én vid acklamation. Votering
begdirs av en ledamot om denne inte hdller med om métesordférandes bedémning av
réstférdelningen. Votering kan dven begdras om métet inte anser att resultatet av
réstningen ér tydligt nog fér att bedéma utfallet.

2.5.2 Vid omréstning som utfaller med lika réstetal i en frédga som ej tél uppskov, éiger
Kérordféranden utslagsrost. Tal frégan uppskov, bordléiggs drendet till néstkommande
fullmdaktigemote.

2.5.3 Vid digitala moéten sker omréstning i digitalt métesverktyg. Métesordférande
tillsammans med moétessekreterare avgdr formatet fér omrdstningen.

2.5.4 En ledamot har alltid ratt att begdra . sluten - omroéstning.

§2.6 Personval

2.6.1 Personval avgérs alltid med sluten omréstning om inte fullmaktige enhdlligt beslutar
annat. Fér att bli vald krévs mer én hdélften av fullmdéktiges avlagda giltiga réster. Om ingen
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kandidat uppnér féreskriven majoritet genomférs en ny valomgéng mellan alla kandidater
férutom den kandidat som fick minst antal réster i féregéiende valomgding.

Personval ska inledas med att kandidaternas valbarhet kontrolleras i - Géta
studentkdrs medlemsregister. Om en person inte ar valbar kan fullmdéktige vdélja att
senareldgga valet till samtliga kandidater som sé énskar ér valbara.

Vid val av person anvénder man sig i regel av sluten omréstning eftersom det kan vara
kéansligt att vélja en person framfér en annan. Om det inte &r konkurrens om en plats sé
kan man hélla valet 6ppet, med acklamation.

Fér att métet ska kunna diskutera kandidaterna fritt ska kandidaterna ldmna rummet
medan en s&dan diskussion foérs. Vid diskussion om kandidater skall det i huvudsak talas
FOR dessa. Dock kan relevant information som kan pdaverka émbetet i fréga éven lyftas
fram. Detta skall ej évergd till personliga p&hopp eller irrelevant kritik.

2.6.2 Personval med sluten omréstning genomférs med rdstsedlar eller i digitalt
motesverktyg. Vid digitala méten anvands sluten omroéstning i digitalt métesverktyg.

2.6.3 Vid val till likvardiga poster skall listval tillédmpas. Vid listval skall giltig aviagd rost
uppta lika antal namn som det antal poster som skall tillséttas. En eventuell vakantséttning
av platser skall avgéras innan listvalet férréttas.

Listval tillémpas exempelvis vid val av ledaméter till en sektionsstyrelse. Vid det fall det finns
fler kandidater én antal valbara poster i styrelsen har réstberdéttigad rétt att résta pad lika
mdnga kandidater som antal valbara poster.

2.6.4 Som giltiga réstsedlar vid sluten omrdstning gdller e;j:

> markta réster

> roster som upptar fel antal namn

> blanka réster

> roster som ej ar utformade enligt _ motesordférandes foreskrifter
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§3 Jav

3.1Vid javsituation ska ledamot i fullmdaktige justera ut sig fréin réstiéingden under den
punkten. Ledamot i fullméktige kan véicka ordningsfréga ddr jév riktas mot en annan
fullmdaktigeledamot. Om ledamot som jév riktas mot inte vill justera ut sig avgér fullmdéktige
om javsituation har uppstdtt och om ledamoten ska justeras ut under beslutspunkten.

§4 Per capsulam

4.1 Per capsulam-beslut skickas endast ut dé ett beslut ar sdrskilt brédskande.

Ett per capsulam-beslut skickas ut av K&rordférande om ett beslutsédrende uppkommer
som ej kan vénta till nsstkommande fullmdéktigesammantréde. Detta ska enbart ske i
undantagsfall.

4.2 Per capsulam-beslut skickas ut till samtliga ledaméter i fullméktige.

Det ar viktigt att alla fullméktigeledamaéter nds av beslutsunderlaget. Déarfér ér det viktigt
att mejllistor ér aktuella och att fullmdktigeledaméter meddelar organisationssamordnare

om de andrar mejladress eller tidigare inte mottagit mejl. _

4.3 Fréin det att Per capsulam-beslutet har skickats ut, har ledamot 72 timmar pé sig att
svara.

Kdérordférande skickar ut ett beslutsunderlag och efter det har fullméktigeledaméter 72
timmar pad sig att svara. Om svar inte inkommit kommer ledamotens rést att réknas som
blank.

4.4 Beslutet dr giltigt om minst hdlften av fullmdktiges ledaméter har bifallit forslaget.

Minst hélften av fullmdktiges totala antal invalda ledaméter mdste bifalla forslaget. icke
inkomna réster raéknas som blanka och ska réknas in i det totala resultatet.

4.5 Resultatet av per capsulam-beslutet ska meddelas av Karordférande till
fullmaktigeledaméter via - mejl, noteras av organisationssamordnare och faststdllas
pd nastkommande fullmdéktigesammantréde.
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§5 Ovrigt

5.1 Eventuella reservationer och protokollsanteckningar ska anmaélas i direkt samband med
beslutet som reservationen eller protokollsanteckningen berér. Denna skall sedan
inkomma skriftligt till métessekreterare innan moétets avslutande.

Ledamot reserverar sig mot ett beslut som den inte vill ta ansvar fér. En reservation fors in i
protokollet och visar eftervériden att personen ¢r sé starkt emot beslutet att denne
reserverade sig och dérmed inte &r ansvarig fér eventuella positiva eller negativa
konsekvenser av beslutet.

En protokollsanteckning kan fértydliga ndgot som annars inte tas med i protokollet,
exempelvis att man hade en annan d&sikt én den som vann bifall, men édndd kan ténka sig
att ta det kollektiva ansvar som ledamot i fullméktige normait innebdr.
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§ 4.4 Medlemsavgift 2025/26
Kérstyrelsemote 11
2024/25, 25-03-26

Forfattare: Presidiet
Datum: 2025-03-19

§ 4.4 Medlemsavgift 2025/26

Under verksamhetsdret 2024/25 har medlemskap i Géta studentkdr kostat 125 SEK fér en
termin, 200 SEK for tvé terminer, ett stédmedlemskap har kostat 300 SEK for tvé terminer
och ett tillfélligt medlemskap har kostat 50 SEK fér tre dagar.

Efter diskussioner i kérstyrelsen foreslogs det att héja medlemsavgifterna for majoriteten
av de nuvarande medlemskapen. Detta pé& grund av den réddande ekonomiska situation
Gota studentkér befinner sig i med minskade medel som pé&fdljd.

Vidare beslutades det under fullméktigeméte 3 att inféra ett tva-arigt medlemskap (fyra
terminer). Utifrén detta behévs en medlemsavgift éiven for detta medlemskap faststallas
av fullmaktige pé konstituerande fullmaktigemotet.

Resonemanget som férdes inom kdrstyrelsen var att det ér av vikt att det blir mer ldGnsamt
att képa ett medlemskap foér flera terminer &n att képa ett medlemskap fér en termin.
Anledningen till detta ér att vi ser att médnga medlemmar inte férnyar sitt medlemskap,
vilket gor det svart fér organisationen att bibehdlla ett rimligt medlemsantal i relation till
medlems- och budgetmdl. Férhoppningen med att géra det I6nsamt att kdpa
medlemskap for flera terminer ar att fler personer vdljer att kédpa flerterminsmediemskap
viket resulterar i ett hdgre medlemsantal i Idngden.

Presidiet vill utifréin kérstyrelsens diskussion féresld att kostnaden fér de olika medlemskap
blir féljonde:

> 150 SEK for en termin

> 250 SEK for tvé terminer (1 &r)

> 400 SEK for fyra terminer (2 ér)

> 350 SEK fér stédmedlemskap 2 terminer (1 &r)

> 50 SEK for tillfalligt medlemskap (3 dagar)
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§ 4.4 Medlemsavgift 2025/26
Kérstyrelsemote 11 O
2024/25, 25-03-26

Férslag till beslut:

att féreslé fullmaktige 2025/26 att faststélla kostnaden fér medlemskap i Géta studentkér
til 150 SEK for en termin, 250 SEK for tvé terminer (1 &r), 400 SEK for fyra terminer (2 &r), 250
SEK for ett stddmedlemskap for tvé terminer (1 8r) samt 50 SEK for ett tillfalligt medlemskap
(3 dagar) for verksamhetsdret 2025/26.
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Kérstyrelsemote 11 O
2024/25, 25-03-26

Forfattare: Presidiet
Datum: 2025-03-19

§ 4.5 Manadsarvodets storlek
2025/26

Arvodet for heltidsarvoderade regleras av prisbasbeloppet, vilket dr ett belopp som
faststdlls av regeringen och speglar kostnaderna i samhdillet. Vid drsskiftet 24/25 hojdes
det fastslagna prisbasbeloppet fréin 57 300 SEK till 58 800 SEK.

Jamforelsevis mellan kérer i landet har Géta studentkér generellt en ganska hoég
arvodesprocent, men det skiljer sig mellan allt fréin 30% till 50% av prisbasbeloppet. | och
med hojningen av prisbasbeloppet och den ekonomiska situation Géta studentkér har
framoéver med minskade ekonomiska medel féreslér presidiet en procentuell minskning av
prisbasbeloppet. | diskussion med kdrstyrelsen framkom det att det ér av relevans att
férséka ha ett arvode vars procentsats ger ut ungefdr samma summa i SEK som det gjort
for nuvarande dr. Darfor foreslds heltidsarvodet att séinkas fréin 40% av prisbasbeloppet till
38% av prisbasbeloppet fér verksamhetsdret 2025/26.

Férslag till beslut:
att foreslé fullmaktige att faststélla mé&nadsarvodet fér verksamhetsdret 2025/26 till 38% av

prisbasbeloppet 2025.
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§ 4.6 Rambudget 2025/26
Kérstyrelsemote 11
2024/25, 25-03-26

Forfattare: Siri Larsson
Datum: 2025-03-20

§ 4.6 Rambudget 2025/26

Presidiet har tillsammans med Goéta studentkérs ekonom lagt fram en rambudget for
verksamhetsdret 2025/26.

Infér det kommmande verksamhetséret minskar Gota studentkdrs intékter fréin Géteborgs
universitet. P& grund av detta har organisationen diskuterat olika sétt att minska sina
utgifter.

De stérsta utgifterna organisationen har ér Iéner och arvoden och dérav har
organisationen bland annat arbetat med att se éver méjligheterna att minska dessa
utgifter genom att féréndra organisationsstrukturen. | dagsléget har dock inga officiella
beslut tagits gallande Goéta studentkdrs anstaliningar och heltidarpositioner.

Den féreslagna rambudgeten utgér dérmed fréin den verksamhet som Géta studentkér
bedriver idag. Vidare har rambudgeten tagits fram utefter hur méng anstdllda och
heltidare organisationen har just nu.

Forslaget i rambudgeten kommer visa pé att Gota studentkdr kommer att gé 659 144 SEK
minus for verksamhetsdret 2025/26.

Férslag till beslut:
att foresld fullméktige 2025/26 att faststalla rambudget for verksamhetséret 2025/26.
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Utfall tom. Utfall tom. Utfall tom.

Budget 2025/26  Utfall tom. 2025-07-31 Budget 2024/25 2024-12-31 Budget 2023/24 2023-11-30 Bugdet 2022/23 2023-06-30

Intakter 11731956 0 12319944 7962 640 12 305 606 12822229 12 873 500 11719596
Kostnader -12 391 100 0 -12319 944 -7171185 -12 305 606 -13209 711 -12 873 500 -11 017 699
varav verksamhetskostnader 4895 600 0 5279444 3675633 5665 106 6303 298 6763 200 5520464
varav Ioner-och arvodeskostnader 7495 500 0 7040 500 3495552 6 640 500 6906 413 6110 300 5497 235
Resultat -659 144 0 0 791455 0 -387 483 0 701897
Intakter Budget 2025/26  Utfall tom. 2025-07-31  Budget 2024/25  Utfall tom. 20 Budget 2023/24 Utfall tom. 2023-: Bugdet 2022/23  Utfall tom. 2023-I
Finansiering fran GU 9441956 0 9690 944 5458378 9 865 000 9826 525 10423 500 10026 605
Medlemsintakter 1000 000 0 1000000 805 380 1000000 987 800 900 000 1009 450
Evenemangs- och medlemsaktivitetsintakter 1145 000 0 1386 000 1484 681 1385 606 1958534 1510000 641447
Ovriga intakter 145 000 0 243 000 214201 55 000 49 370 40 000 42 094
Summa 11731956 0 12319944 7962 640 12 305 606 12822229 12 873 500 11719596
Kostnader Budget 2025/26  Utfall tom. 2025-07-31  Budget 2024/25  Utfall tom. 20 Budget 2023/24 Utfall tom. 2023-: Bugdet 2022/23  Utfall tom. 2023-I
Ledning och karpolitik -2 086 500 0 -2 267 000 -1344 515 -2.287 000 -2021518 -2 641500 -2 092 264
Studentinflytande -3023 600 0 -3 065 600 -1327103 -2962 100 -2793916 -2765 600 -2261425
Evenemangs- och medlemsaktiviteter -3 358400 0 -3417 844 -2580 705 -3373 006 -4 580 600 -4 106 900 -3297 804
Verksamhetsstod -3922 600 0 -3 569 500 -1918 863 -3 683 500 -3813678 -3 359 500 -3 366 206
Summa -12391 100 0 -12319 944 -7171185 -12 305 606 -13209 711 -12 873 500 -11017 699



§ 4.7 Verksamhetsplan 2025/26
Kérstyrelsemote 11 O
2024/25, 25-03-26

Forfattare: Verksamhetsplansgruppen
Datum: 2025-03-19

§ 4.7 Verksamhetsplan 2025/26

Arbetsgruppen fér verksamhetsplan 2025/26 har nu tagit fram ett férslag pé
verksamhetsplan fér kommande verksamhetsér. Verksamhetsplanen utgdr frén Géta
studentkdrs verksamhetsstrategi som I6per mellan 2024-2028.

Processen for att ta fram en verksamhetsplan fér verksamhetsdret 2025/26 har utgdtt fréin
tre olika perspektiv: vilka mal fréin strategin som anses mest aktuella och bést [émpade att
arbeta med under kommande d&r, vilka mal frén nuvarande verksamhetsplan som anses
behdva fortsatt arbete for att férdigstallas samt vilkka dvergripande organisatoriska
foraindringar som Goéta studentkdr behéver genomféra.

For tredje dret i rad har arbetsgruppen éven valt att skapa en bilagai till
verksamhetsplanen med syfte att underlétta konkretiseringen av planen fér den nya
heltidargruppen. Bilagan kommer inte att antas som ett officiellt dokument eller skickas till
fullmdaktige utan ska ses som ett hjaglpmedel fér 6verldmning och ska ge gruppen verktyg
for att kunna arbeta med verksamhetsplanen pé ett sé bra sétt som méjligt.

Férslag till beslut:
att foresld fullméktige 2025/26 att anta verksamhetsplanen fér verksamhetsdret 2025/26.
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Typ av styrdokument: Verksamhetsplan
Antagen av: -

Gota studentkars
verksamhetsplan 2025/2026

Forord

“Vi mojliggér en studietid att minnas och séikerstdéller en utbildning att vara stolt dver.”
- Géta studentkdars vision

Visionen ér véigledande fér samtliga delar av Géta studentkérrs verksamhet och en central
del av béde det dagliga kérarbetet och utvecklingsarbetet fér organisationen. Géta
studentkars fyradriga verksamhetsstrategi (2024-2028) och respektive érs
verksamhetsplan ér tvé kompletterande dokument som styr organisationens riktning och
knyter visionen ndrmare organisationen. Medan verksamhetsstrategin omfattar
overgripande fokusomréden for Gota studentkér under de kommande éren sé& dmnar
verksamhetsplanen att konkretisera och dela upp strategins olika omrdden éver fyra ér.

Verksamhetsdéret 2025/26 &r det andra dret av fyra som arbetar efter den nuvarande
verksamhetsstrategin. Mélen i drets verksamhetsplan har valts ut med utgéngspunkt i
aktuella frégor och utvecklingsomrdaden fér organisationen, samt med en tydlig ambition
om var Goéta studentkér ska vara ett &r fréin nu. Sarskild hénsyn har tagits till studentkérens
ekonomiska situation och vilka interna omstruktureringar som antingen redan genomforts
eller som planeras att genomféras under kommande dr. Vidare har arbetet med mél frén
verksamhetsplanen 2024/25 fortsatt prioriterats for att sékerstdlla att dessa fullféljs.

Arets verksamhetsplan har en koppling till det aktuella léget i organisationen, pé
Géteborgs universitet och i varlden omkring oss. Verksamhetsplanen préglas i sin helhet av
ett fokus pd studentrepresentation, fysisk tillgéinglighet, internationalisering, studentpolitik,
kompetenshoéjning fér samtliga engagerade samt 6kad legitimitet som studentkér. Mélen
ger en bredd i organisationens arbete och skapar en starkare och mer héllbar studentkér.
Slutligen ger planen en tydlig riktning fér hur Géta studentkérs interna organisation ska se
ut framoéver och vilka &tgarder som behdver vidtas for att sékra Géta studentkérs
ekonomiska situation pé l&ng sikt.
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1.1. Kunskapséverféring inom organisationen

En grundladggande faktor fér en héllbar organisation ér tydliga rutiner for
kunskapsoéverféring. Genom kontinuerlig kunskapséverféring till alla engagerade inom
organisationen méjliggdrs en stdrre insyn i verksamheten och tréskeln fér engagemang
blir 1&gre.

1.1.1. Etablera rutiner for en strukturerad 6verlémning till engagerade pé alla
nivéer inom organisationen

For att sdkerstdlla kontinuitet, kvalitet och l&ngsiktig utveckling inom Géta studentkdr ska
tydliga och héllbara rutiner fér 6verlédmning skapas fér samtliga engagerade.

Det ska vara méjligt att engagera sig i Géta studentkérr utan att ha tidigare erfarenhet av
organisationen. For att detta ska vara genomférbart i praktiken ska Géta studentdr erbjuda
malgruppsanpassad éverlédmning till samtliga engagerade inom studentkéren. D&
organisationen har en vdletablerad rutin for dverlémning till heltidsengagerade dr néista
steg att implementera 6verlémningsrutiner for fler uppdrag.

Under verksamhetsdret 2024/25 p&bérjades arbetet med att ta fram en grundstruktur och
rutin for dverldmning till fullmdaktigeledaméter, talmanspresidium och sektionsstyrelser.
Under verksamhetséret 2025/26 émnas arbetet utvecklas samtidigt som fler uppdrag
inom Go6ta studentkdr inkluderas i éverlédmningsarbetet.

Go6ta studentkdr ska vara en organisation néra engagemanget. Overldmningsarbetet har
som mél att 6ka kunskapen om organisationen och méjligheten att engagera sig.
Férhoppningen dr att arbetet skapar incitament fér béide nytt och fortsatt engagemang
som pd sikt leder till en starkare, tryggare och mer héllbar organisation.

11.2. Stéirka heltidsengagerades kompetens kring ledarskap och konflikthantering
Gota studentkér ska vara en organisation dér engagemang dr héllbart och
kompetensférsorjande. De som engagerar sig i studentkéren ska kunna vara engagerade
pd ett satt som ger mer én vad det tar, bdde I&dngsiktigt och kortsiktigt.

Som heltidsengagerad arbetar man med en stor variation av mdénniskor och grupper. Vid
flertalet fall &r man som heltidare i néigon form dessutom ledare fér en grupp. Ett bra
ledarskap ar darfér viktigt for att stérka studentkérens verksamhet och fér att vara en bra
ledare behéver en fértroendevald kdnna sig kompetent i sin roll. For att starka
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heltidsengagerade i sina uppdrag behdéver vi hdja kompetensen inom omrédena
konflikthantering och ledarskap.

D& man som heltidare kommer i kontakt med en bred grupp av ménniskor finns det
stundvis situationer under verksamhetséret behov av att konflikthantera. Géta studentkars
verksamhet omfattar ménga omréaden dér konflikter och behov av ledarskap kan
férekomma. Det ér av stor vikt att vid héindelse av konflikt kénna sig vél férberedd i relation
till sitt uppdrag for att pd bdasta sétt komma vidare i arbetet. Kompetenser inom ledarskap
och konflikthantering ér séledes viktiga kunskaper att besitta for att battre kunna
genomfora sitt uppdrag inom Goéta studentkér pé ett héllbart séival som tryggt séitt.

1.2. Stéd for ideellt engagerade

En viktig del av ett hdllbart engagemang dr kontinuerlig stéttning for ideellt engagerade
inom organisationen. Géta Studentkdr ska séikerstdlla att alla fér de férutsattningar och
det stéd de behdver for att kunna skapa och uppratthdlla ett héllbart engagemang.

1.2.2. Utveckla det stéd som erbjuds till samtliga féreningar och kommittéer for att
de ska kunna bedriva sin verksamhet

Ett levande féreningsliv ska vara en central del av upplevelsen att vara student vid
Goteborgs universitetet. Gota studentkdrs féreningar och kommittéer utgér en vital del av
studentkdrens verksamhet och dérmed ska det kontinuerligt ses éver hur organisationen
kan stétta deras verksamhet pé bésta séitt.

Det har mélet handlar om att arbeta aktivt fér att utveckla och anpassa stédet till
féreningar och kommittéer for att skapa bésta moéjliga férutsattningar for dem att bedriva
sin verksamhet. Vidare syftar méilet till att specifikt belysa organisationskulturen i véra
féreningar och kommittéer och dérmed ge dem verktyg for att fé& férstéelse fér vad
organisationskultur ér och hur det pdverkar engagemanget.

Mélet har éven ett 6vergripande fokus pd det héllbara engagemanget bland ideellt
engagerade. For att sékerstalla att engagemanget inom véra féreningar och kommittéer
ar héllbart ska Géta studentkdr dérmed arbeta férebyggande fér att minska risken att det
skapas en kultur dér engagemang ar betungande snarare én givande.

Arbetet med att uppfylla mdélet ska utgd fréin féreningars och kommittéers egna énskemail
och dmnar bdade att stérka deras egen verksamhet samt relationen till Géta studentkdér.
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2.1. Férutsattningar for studentinflytande och
utbildningsbevakning

For att starka studenters méjlighet att péverka sin utbildning och studietid behéver Géta
studentkdr arbeta strategiskt med utbildningsbevakning och studentinflytande. Genom
etablerade rutiner kan Géta studentkdr synliggéra och utveckla arbetet med student-
och utbildningsfrégor. Vidare ér det vésentligt att skapa goda férutséttningar for att
inkludera véra representerade studenter.

2.1.4. Uppmarksamma och utveckla arbetet med utbildningsbevakningsfragor
For att Gota studentkdr ska kunna bedriva kvalitativ utbildningsbevakning ér
férutsattningen att arbetet kontinuerligt utvecklas och uppmérksammas. Som en central
del av Goéta studentkérs uppdrag ar det viktigt att sékerstalla att studenterna har en stark
rost i frédgor som rér utbildningens kvalitet, genomférande och utveckling.

Genom att stérka kunskapen om utbildningsbevakningsfréigor bland véra representerade
studenter 6kar engagemanget i dessa fréigor. For att utveckla arbetet med att né ut till
véra representerade studenter ytterligare finns ett behov av att férbattra den externa
kommunikationen. D& utbildningsbevakning ér en stor del av Géta studentkérs vision bor
detta synliggéras mer fér vara studenter. Genom att informera om aktuella frégor och fora
en ndrmare dialog, samt skapa en bdattre férankring hos véra studenter, gor vi det mojligt
att béde lyfta vikten av utbildningsbevakning och inkludera studenterna i specifika fréigor
som ber6r dem.

2.1.5. Arbeta for att 6ka kéinnedomen om studentrepresentantsuppdrag fér
samtliga av véra representerade studenter

Gota studentkdrs frémsta uppdrag dr att sékerstdlla att det finns studentrepresentanter
ndarvarande ndr beredning sker eller beslut fattas som har betydelse fér utbildningen eller
studenternas situation. Det ér dérmed av stor vikt att Gota studentkdrs representerade
studenter blir informerade om sina rattigheter och méjligheter till studentinflytande.

Genom att 6ka k&innedomen om studentrepresentantsuppdrag stérker vi Géta
studentkars legitimitet, frémjar studenters majlighet till inflytande och driver frégor som ér
vél forankrade hos véra representerade studenter. Det dr tillsammans med
studentrepresentanter som en kvalitativ utbildningsbevakning bedrivs pd Géteborgs
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universitet via Gota studentkdr. Genom att informera om studenters raitt till
studentinflytande sékerhetsstdlls en utbildning att vara stolt éver.

2.1.6. Arbeta for att stérka medvetenheten hos Géteborgs universitets personal
om vart uppdrag och var delaktighet i deras verksamhet

Infér verksamhetsd@ret 2025/26 sker férandringar béde inom Géteborgs universitet och
Gota studentkdr. Férandringarna sker till foljd av sammanslagningen av
Naturvetenskapliga fakulteten och IT-fakulteten samt bildandet av den nya
doktorandkdren. | och med dessa féréindringar ér det av stor vikt att 6ka medvetenheten
hos Géteborgs universitets personal om Géta studentkdrs uppdrag och verksamhet.

Goteborgs universitets personal ska i samverkan med Géta studentkdr informera
studenter om innebérden av och méjligheten till studentinflytande. En aktiv dialog med
universitetets personal stérker medvetenheten om hur Géta studentkér fungerar som en
resurs for Géteborgs universitets utveckling och kvalitetssékring, samt sékerstaller att
utbildningsfrégor hanteras med studenternas bdsta i dtanke. Medvetenheten bér 6ka
genom att universitetets personal far forstéelse for hur Géta studentkdr ser ut som
organisation samt uppdraget gdllande studentinflytande och utbildningsbevakning.

2.2. En studentkar fér alla

Gota studentkdr ar och ska alltid vara en studentkdr for alla. Géta studentkdr ska sténdigt
verka for att alla studenter, oavsett férutsattningar, fér ut sé mycket som majligt av sin
studietid. Foér att vara en tillgéinglig organisation kréivs det att vi b&dde medvetandegoér
och arbetar inkluderande genom hela organisationen. Géta studentkérs arbete ska

genomsyras av ett tillgédnglighetsperspektiv.

2.2.3. Arbeta for att Gota studentkdrs verksamhet i stérsta mojliga mén bedrivs i
tillgéinglighetsanpassade lokaler

Gota studentkdr representerar en stor heterogen grupp av studenter, och ska vara en
organisation for alla. Géta studentkdr ska dérmed aktivt arbeta for att vara en
inkluderande och tillgéinglig organisation. Verksamheten som Géta studentkdr driver
genomférs béde i lokaler p& Géteborgs universitet och i lokaler utanfér universitetet. For att
mdjliggodra att samtliga representerade studenter ska kunna ta del av verksamheten ér
det viktigt att arbeta for att méten, event och arrangemang i stérsta méjliga mén bedrivs i
tillgénglighetsanpassade lokaler.
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Genom att informera ansvariga fér méten, event och arrangemang vid utbildningar
sédsom insparkskoordinators- och studentrepresentantsutbildningen kan man tillgodose
att ett tillgédnglighetsperspektivimplementeras i verksamheten. Vidare ér det av relevans
att informera sektionsstyrelser, kommittéer och féreningar dé de arbetar mycket med
planering och genomférande av olika typer av arrangemang.

2.2.4. Driva fréigan om tillgéinglighetsanpassade lokaler pé& Géteborgs universitet
Gota studentkér ska verka for att vara en inkluderande och tillgéinglig organisation. D& en
betydande del av studentkérens verksamhet bedrivs i lokaler pd Géteborgs universitet ér
det viktigt att Gota studentkér arbetar for att séikerstalla en inkluderande miljo fér samtliga
studenter som tar del av verksamheten. Fér att méjliggéra studenters delaktighet i séval
studentkdérens som universitetets verksamhet ér det dérav avgérande att Géteborgs
universitets lokaler ar tillgéngliga for alla studenter.

Arbetet med madilet ska fokusera pé att uppmdrksamma och synliggéra
tillgénglighetsperspektivet fér Géteborgs universitet. For att méjliggéra detta skall Géta
studentkar fokusera pé att driva frdgan i de forum Géteborgs universitet ar
representerade. Genom att lyfta vikten av ett tillgénglighetsperspektiv vid utbildning av
studentrepresentanter kan perspektivet direkt synliggoéras i samtliga organ Géta
studentkdr har studentrepresentanter i. Vidare kan frégan éven drivas tillsammans med
de andra studentkdrerna i samarbetsorganet Géteborgs universitets studentkérer (GUS).

2.3. Internationalisering

Internationalisering hanvisar till skapandet av premisser for internationell samverkan
mellan olika aktérer. Géteborgs Universitet har flertalet internationella studenter som
representeras av Gota studentkér. Studenter ska kunna delta i organisationens, sévdl
som universitetets, verksamhet oberoende av sprdkkunskaper.

2.3.2. Tillse att G6ta studentkdrs styrdokument ska finnas tillgéingliga pd svenska
och engelska

Gota studentkdr representerar ett stort antal studenter. Studentgruppen som Goéta
representerar omfattar svenska séval som internationella studenter. For att kunna erbjuda
en likvardig méjlighet till engagemang samt transparens gentemot véra representerade
studenter oavsett hdrkomst behéver informationen som studentkdren sprider finnas
tillgéinglig pé béde svenska och engelska.
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Genom att tillhandahdlla styrdokument pé svenska och engelska ékar vi transparensen
som organisation dé fler kan ta del av studentkérens regler och struktur. Genom en ékad
transparens kan vi éiven stérka studenters kinnedom om exempelvis kérarbetet,
pdaverkansarbetet och utbildningsbevakning. Det ér darfor viktigt att studentkdrens
verksamhet anpassas efter den maélgrupp som organisationen har.

2.3.3. Mojliggoéra att samtliga av Géta studentkdrs utbildningar finns tillgéngliga
pd svenska och engelska

Gota studentkdr ska aktivt arbeta med inkludering och att vara en studentkér fér alla
representerade studenter. Internationella studenter som vill engagera sig i studentkdren
bidrar med perspektiv som dr vardefulla for hela Goéta studentkérs verksamhet. For att
s@kerstdlla att det finns lika méjligheter fér internationella studenter att engagera sig krévs
det att Gota studentkdr tillser att samtliga av studentkdérens utbildningar finns tillgéngliga
pd engelska samt héller samma kvalitet som de svenska utbildningarna.

For att skapa férutsdttningar att kunna engagera sig i alla delar av verksamheten fér
samtliga studenter ér det av relevans att fokusera pé de utbildningar som syftar till att
uppratthdlla och stétta engagemang. Genom att skapa engelskt material till
studentrepresentants-, insparkskoordinators-, phadder- och styrelseutbildningar kan vi
mojliggodra ett 6kat engagemang och inkludering i studentkaren.

2.4.En stark studentrost

Gota studentkdr deltar i olika p&verkansforum och samarbetsorgan fér att driva
studenters dsikter i aktuella fréigor. Géta studentkdér som studentpolitisk organisation
vagleds av dsiktsdokumentet som baseras pd studenternas dsikter. Det ar dérfor viktigt
att arbeta strategiskt for att involvera véra representerade studenter i arbetet med
studentpolitik.

2.4.1. Skapa ett strategiskt och vdlgrundat arbetssdtt for arbetet med

opinionsbildning och studentpolitik

Gota studentkdr ska arbeta med opinionsbildning och studentpolitik. Géta studentkér
representerar fyra av sju fakulteter vid Gdteborgs universitet och ér ddrmed Sveriges ndst
storsta studentkdr. Gota studentkér som studentpolitisk organisation ska arbeta med
opinionsbildning och vara synliga i arbetet med studentpolitik.
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Genom ett pdverkansarbete p& kommunal, regional och nationell nivé har organisationen
mojlighet att framféra studenters dsikter och ta plats i politiska debatter. For att méjliggéra
ett aktivt arbete med detta &@r organisationen i behov av rutiner inom omrdédet. Rutiner
gdllande hur arbetet med opinionsbildning och studentpolitik ska genomféras méjliggér
ett mer férankrat arbete med hdgre kvalitet. Vidare méjliggérs det éven fér fler
engagerade studenter att involveras i arbetet.

3.1. Oka legitimiteten som studentkér

En demokratisk férening bygger p&d medlemmarnas inflytande. Genom ett ékat
medlemsantal och ett mer representativt fullméktige skapas férutséattningar for starkare
demokratisk férankring. For att 6ka legitimiteten som studentkér ér det viktigt att
involvera medlemmarna i organisationens demokratiska processer.

3.1.2. Oka antalet férnyade medlemskap

Gota studentkér ér en ideell medlemsorganisation som bygger pé engagemanget hos
medlemmarna. Ett 6kat medlemsantal skapar férutsattningar fér en starkare demokratisk
férankring och okar studentkdrens legitimitet for att driva studentfréigor samt utéva
studentinflytande pé& Goéteborgs universitet.

D& majoriteten av véra medlemmar bestér av nya studenter finns ett behov av att stérka
arbetet med att 6ka antalet férnyade medlemskap. Ddrmed behévs ett arbete
genomféras for att skapa ett mer attraktivt och relevant medlemskap fér studenter under
hela sin studietid. Vidare finns ett behov av att 6ka informationsspridningen till studenter
som studerat under l&ngre tid géllande vérdet av att vara medlem i Géta studentkdr

Ovriga fokusfrégor for organisationen

Madl 1. Avveckla heltidarrollen Vice sektionsordférande vid
Samhadillsvetarsektionen

Forslaget att avveckla heltidarrollen Vice sektionsordférande pé& Samhdallsvetarsektionen
grundar sig i flera faktorer som syftar till att optimera béde resurser och arbetssétt inom
Gota studentkdér. Fréin ett budgetperspektiv innebdr avvecklingen en méjlighet att
omférdela medel och anvénda dem mer effektivt inom andra omréden av organisationen.
Detta dr sdrskilt relevant i en tid nér det dr viktigt att sékerstdlla att véra ekonomiska
resurser anvands pd ett hdllbart och l&dngsiktigt satt.
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En annan aspekt ar att det idag finns en upplevd oréttvisa i att endast en sektion har en
heltidare i rollen som Vice sektionsordférande. Nér alla sektioner arbetar efter liknande
strukturer kan vi uppné en mer sasmmanhéngande och samordnad organisation, vilket i sin
tur starker studentkdren som helhet. Rekommendationen att avveckla rollen Vice
sektionsordférande pé& Samhalisvetarsektionen lyftes éven i den externa
organisationséversyn som genomférdes under perioden 2021-2023.
Organisationséversynen uppmarksammade att féréindrade strukturer och roller gér det
mojligt att pd ett effektivt satt nyttja de relativt nya samordningsrollerna i heltidargruppen
och dérmed minska antalet heltidare pd sektion.

Sammanfattningsvis kan organisationen genom att avveckla rollen skapa en mer
kostnadseffektiv struktur som ocksé stérker enheten och effektiviteten i studentkéren.
Detta sker i linje med véra évergripande maél fér organisationsutveckling och anpassning
till nya behov och férutséttningar.

Mal 2. Arbeta for att det endast ska finnas en ordférande vid Natur- och
Tekniksektionen efter verksamhetsdret 2025/26

Att arbeta for att endast ha en ordférande vid Natur- och Tekniksektionen efter
verksamhetsdéret 2025/26 grundar sig i flertalet faktorer som syftar till att stérka och
effektivisera bdde sektionen och Goéta studentkér som helhet.

Genom att minska antalet heltidarroller skapas en organisationsstruktur béttre anpassad
efter de ekonomiska férutsattningarna som studentkéren har. 1 och med
sammanslagningen av Naturvetenskapliga fakulteten och IT-fakulteten och dérmed
motsvarande sektioner skapas utrymme fér organisatoriska omstruktureringar. For att
kunna genomféra sammanslagningen av sektionerna pd ett sé smidigt sétt som mojligt
rekommenderas det att ha tvé sektionsordféranden vid Natur- och Tekniksektionen under
verksamhetsdret 2025/26. Ddrefter féreslds det att avveckla en utav rollerna for att i
sluténdan ha en sektionsordférande likt strukturen pé évriga sektioner.

Vidare ér det ett bra tillfalle att genomféra denna féréindring néir Géta studentkér
genomgdr en stdrre organisatorisk féréndring. Genom att anpassa oss till foréndringarna
kan vi pé& ett smidigt sétt omorganisera och optimera arbetet for att méta framtida behov.
Skapandet av en ny sektion ger oss dven ett tillfdlle att reflektera dver hur vi strukturerar
sektionerna och kérarbetet framover.
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Verksamhetsplan 2025/26 - Bilaga

1.1. Kunskapséverféring inom organisationen

1.1.1. Etablera rutiner for en strukturerad 6verlémning till engagerade pé alla
nivéer inom organisationen

Vad dr bakgrunden till malet?

Att engagera sig i Gota studentkdr ska vara méjligt utan att ha erfarenhet av
organisationen sedan tidigare. For att ménniskor i organisationen ska kunna engagera sig
pd lika villkor kréivs det att Gota studentkdr erbjuder utbildning i allt fréin
organisationsstruktur, ledarskap och péverkansarbete till styrelsearbete, métesteknik och
sociala medier. Géta studentkdr ska ha ett klimat som uppmuntrar till kunskapséverféring
mdnniskor emellan och som tar vara p& engagemanget inom organisationen.

Under maijoriteten av de &r som Goéta studentkdr har existerat har det endast erbjudits
éverldmning till heltidsengagerade. Overldmning till de heltidsengagerade studenterna dr
givetvis viktig och ska fortsatta arbetas med, men organisationen behdver éven erbjuda
och inféra rutiner fér dverldmning till fler engagerade.

Frédgan om att genomféra éverlédmning fér samtliga engagerade har varit valdigt aktuell
under verksamhetsdret 2024/25. Under hésten fortsatte arbetet med dverlémning till
sektionsstyrelseledaméter och under véren genomférdes éverléimning med nyinvalda
fullmaktigeledaméter. Vidare erbjuds éven styrelseutbildningar vid flertalet sektioner och
mer fokus har lagts pé att anvéinda bdde féreningstréffar och de nya
studentrepresentantstraffarna for att tillse att féreningar och studentrepresentanter fér
rétt kunskap for att kunna utféra sina uppdrag.

Varfér har vi valt det har malet?
Genom att fler k&nner sig inkluderade i, och fér ratt kunskap om, organisationen kan vi 6ka
incitamentet till att engagera sig. Méjlighet till dverldmning skapar ocksé en storre

O
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forstéelse for organisationen bland alla engagerade. Detta leder till att studentkéren fér en
battre férankring bland studenterna, vilket i sin tur skapar férutséattningar fér starkare
studentpéverkan och ékat engagemang. Vidare ér éverlédmning en fundamental del av att
tillse kontinuitet inom organisationen trots att majoriteten av de som engagerar sig ér nya
i sitt uppdrag varje ér.

Arbetet med att stérka kunskapséverféringen och rutinen kring éverldmning i Géta
studentkdr har varit en véldigt aktuell frédga under de senaste tre verksamhetsdren, det har
exempelvis uppmdrksammat att vi helt saknar rutiner fér verlédmning inom véra
kommittéer. Vidare finns det mer arbete att géra fér att introducera ideellt engagerade till
sina uppdrag inom studentkdren. Overldmning gor att kunskap inte gdr forlorad, ser till att
l&ngsiktiga projekt fortsatter drivas samt att aktuella frégor Idmnas éver och fortsatter
arbetas med.

Arbetsgruppen fér verksamhetsplanen 2025/26 vill lyfta vikten av att grunden fér ett bra
verksamhetsdér och for ett héllbart engagemang léggs vid éverlédmningen. Att genomféra
overldmning fér samtliga engagerade inom organisationen bidrar till att engagerade fér
réitt verktyg for att kunna utféra sina uppdrag och att de éven fdr vital kunskap som de kan
ta med sig ut i livet efter studierna.

S& har skulle man kunna arbeta med mailet

Det dr viktigt att fortsatta arbetet med att bdde uppratthdlla de rutiner som redan skapats
fér dverldmning inom organisationen samtidigt som vi ser till att inkludera fler grupper av
engagerade. Detta méjliggérs genom att planera in tillféllen fér dverldmning i god tid, och
genom att ge dem som ska hélla i 6verlédmning raitt verktyg for att géra detta. Den
avgdende heltidargruppen boér redan under sitt verksamhetsér boérja planera fér nér de
olika éverlédmningstillféllena ska éga rum fér kommande verksamhetsar, detta gérs med
férdel tillsammans med personalen fér att sékerstélla kontinuitet.

Heltidsengagerade f&r majoriteten av sin kunskapséverfoéring under
overldmningsveckorna, och om den genomférs pd ett bra satt sé kan de sedani sin tur
hélla egna éverldmningar med andra engagerade. Det ér ocksé vért att nédmna att
overldmning kan ske b&dde genom fysiska tréffar och genom att skapa och tillgéingliggéra
mer digitalt material som alla kan ta del av. Respektive individ i heltidargruppen behdver
veta vilken grupp av évriga engagerade de ansvarar for att ge éverléimning till.

Vad skulle kunna goéras for att uppné mélet?
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> Utveckling av standardiserade éverlémningsdokument och handbécker — anvénd
gdrna Gotawiki, videomaterial och presentationsmallar

> Planera in och genomfér strukturerade éverldmningsmaéten och introduktion till
uppdrag redan infér eller i bérjan av nytt verksamhetsdr/termin

> Uppféljning och utvérdering av éverldmningsprocessen fér kontinuerlig forbattring

Mdlet ér att alla nya i organisationen ska ha en tydlig och sammanhéillen start i sitt
uppdrag, vilket starker Géta studentkdrs arbete och péverkan pé lédng sikt.

11.2. Starka heltidsengagerades kompetens kring ledarskap och konflikthantering

Vad dr bakgrunden till madlet?

Under verksamhetséret 2024/25 ingick detta mél i verksamhetsplanen. Det arbete som
gjordes var dock inte tillréickligt for att anse mdlet uppnétt. D& man som heltidare kommer
i kontakt med en bred grupp av mdénniskor finns det stundvis perioder under
verksamhetsdret behov av att konflikthantera.

En annan viktig aspekt i kdrarbetet fér en heltidsengagerad ar ledarskap och ledarrollen.
Som heltidsengagerad &r man ofta en ledare bland ledare. | uppdraget som
heltidsengagerad ingdr exempelvis att vara en stéttande funktion fér andra engagerade
som sjdlva dar ledare fér en grupp. Att vara en bra ledare ér en férutsattning fér att kunna
bedriva studentkdrens verksamhet pé ett engagerat och héllbart sétt. Darfér behdver
heltidare vara bekvéima i ledarskapsrollen och kunna lita pé sina férmégor. Fér att uppnd
detta kréavs det dérfor att man fér rétt férutsattningar i form av utbildning inom ledarskap.

Mdélets innebodrd ar relevant fér att heltidsengagerade ska kénna sig séikra och bekvéimaii
sina uppdrag. Genom att ha etablerade rutiner och ett bra material for utbildning inom
ledarskap och konflikthantering kan Géta studentkér bli en tryggare organisation.

Varfor har vi valt det hér mélet?

| dagslaget saknas det en gedigen grund fér arbetet med kompetensutveckling inom
ledarskap och konflikthantering. Fér att kunna sékerstdalla att heltidare kénner sig trygga
och kompetenta i sitt uppdrag ér det viktigt att etablera béttre rutiner for utbildning inom
ledarskap och konflikthantering.

Det har framkommit i utvérderingar samt heltidarsamtal att denna typ av utbildning
efterfrégas av heltidsengagerade. De behov som har uttryckts ér viktiga att notera och
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praktiskt arbeta med fér att bidra till positiv organisationsutveckling och dérmed
effektivisera kdrarbetet. Konflikter kan férekomma bland annat inom styrelser, under
insparken och i studentdrenden. Det &r darfér att féredra om heltidsengagerade har rétt
kompetenser som behdvs fér att exempelvis kunna medla, stétta eller fatta vélgrundade
beslut. | relation till detta befinner sig en heltidsengagerad i flera forum och situationer dér
man férvéntas vara en ledare. For att kunna vara en bra ledare behdver man kéinna sig
kompetent i sina ledarskapsféormégor. Det ér genom ett bra ledarskap som organisationen
kan réra sig framét.

Genom att skapa en etablerad rutin och valformulerad utbildning kan man dessutom ge
mervdrde till och dérmed 6ka attraktiviteten for heltidaruppdrag.

S& hdr skulle man kunna arbeta med malet

En viktig del av vért arbete ér att skapa ratt forutsattningar for heltidare att genomféra
sina uppdrag. Fér att kunna arbeta med detta mél behéver man ta fram material som
man kan utgé ifréin. Ett exempel pd detta kan vara att utveckla och ta fram sé kallade
"konceptpass” eller material som kan anvéndas for att hdlla workshops under
verksamhetsdret, vilket ger en bra grund att sté pd i sitt uppdrag. For att tillse att
kunskapen och kompetensen tillvaratas kan dessa utbildningar pégé under hela éret, med
kontinuerliga insatser for att utveckla och anpassa innehdllet efter verksamhetens behov.
For att sakerstdlla att materialet &r av hég kvalitet kan det bli aktuellt att samarbeta med
externa aktoérer for att ta fram relevant utbildningsmaterial.

For att gora utbildningarna énnu mer effektiva och strukturerade behdéver man etablera
tydliga rutiner, exempelvis under éverlédmningen, sé att processen blir smidig och att ingen
viktig information gér férlorad. En viktig aspekt ar att skapa ekonomiskt héllbara
utbildningar, vilket innebdr att vi strévar efter att kunna hdlla utbildningarna internt foér att
minska kostnader och skapa I&ngsiktig kontinuitet. | arbetet med detta mél kan man ocksé
anvénda sig av personal fér att sékerstdlla en stabil och konsekvent utbildning, dér erfarna
medarbetare kan bidra till att bibehdlla och férmedla kunskaper pé ett I&dngsiktigt satt.

1.2. Stéd for ideellt engagerade

1.2.2. Utveckla det stéd som erbjuds till samtliga féreningar och kommittéer for att
de ska kunna bedriva sin verksamhet

Vad dr bakgrunden till maélet?
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D& féreningar och kommittéer ér en oerhért stor och viktig del av Géta studentkérs
verksamhet vill vi séikerstélla att vi utvecklar och vardar det stoéd vi kan erbjuda dem fér att
de ska kunna bedriva sin verksamhet pd bdésta majliga satt. Det ér dérmed viktigt att
genom verksamhetsplaner och strategi tillse att vi kontinuerligt fortsatter arbeta utifréin
véra féreningars och kommittéers behov och énskemdil.

Som en viktig del av Géta studentkér ska féreningar och kommittéer fé& information om
stod, hjélp och resurser frén studentkéren som de kan nyttja for att kunna bedriva sin
verksamhet pd bdsta satt och f& mojlighet att férverkliga sina egna mdlinom
engagemanget. Det finns éiven ett stort behov av att fokusera mer pé
informationsspridning fréin Géta studentkdr till sina féreningar och kommittéer, dels for att
Oka transparensen i organisationen dels for att féreningar och kommittéer ska fé
forstéelse for organisationen de tillnér. En 6kad forstéelse for Gota studentkdérs verksamhet
okar férhoppningsvis ocksd kénslan av tillhérighet och gemenskap mellan féreningar,
kommittéer och studentkéren.

Varfoér har vi valt det hér mélet?

Gota studentkdr ska arbeta for att skapa de bésta méjliga férutsattningarna for féreningar
och kommittéer att bedriva sin verksamhet pé& ett vélfungerande och héllbart satt. Ett
levande féreningsliv ér en central del av studentupplevelsen och bidrar till gemenskap,
personlig utveckling och ett rikare studentliv.

D& den nuvarande verksamhetsstrategin (2024-2028) har ett stort fokus p& arbetet med
utbildningsbevakning och studentrepresentation ér det viktigt att vi inte glémmer bort
véra féreningars och kommittéers behov av stéd. Genom det har mélet vill vi belysa den
studiesociala delen av vér verksamhet.

Férhoppningen ar att Gota studentkdr ska fé en 6kad forstdelse fér véra féreningars och
kommittéers verksamhet och ta fram rutiner kring hur vi bést kan stétta deras respektive
verksamhet utifréin deras egna behov. Vi anser att en dppen dialog och ett bra samarbete
mellan féreningar och Géta studentkér gynnar alla i organisationen. Vi behéver f& mer
kunskap kring samtliga av véra féreningars och kommittéers verksamhet, och tillse att
studenter f&r information om bredden i vér féreningsverksamhet sé att alla som vill kan
hitta sitt satt att engagera sig pd.

S& har skulle man kunna arbeta med malet
Forst och framst behoéver vi ta reda pd vilka férvéntningar féreningar och kommittéer har
pd Gota studentkdr. Genom att tidigt pé verksamhetsérret initiera dialog och utgé frén
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inkomna tankar och dAsikter ska vi se éver hur vi bdst kan arbeta for att stétta dem i sin
verksamhet.

For att stétta féreningar och kommittéer behdver vi inte bara erbjuda ekonomiska och
administrativa resurser utan ocksé skapa en struktur som fréimjar kunskapsoéverféring,
samverkan och héllbart engagemang. Vi behéver Iéigga mer fokus pé att informera véra
féreningar och kommittéer om Géta studentkdrrs organisation och inte minst vad vi kan
gora fér dem. En 6kad forstéelse for varje parts unika perspektiv och behov ska leda till en
mer sammanhdllen studentkér. Genom att exempelvis delta i féreningar och kommittéers
verksamhet och ta oss tiden att beséka dem pé& moéten och evenemang ser vi till att de fér
all information de behéver samtidigt som vi méter dem pé& deras villkor. Vi ska arbeta fér
att de ska f& férverkliga sina idéer och mdl och visa att Géta studentkdr finns till for dem.

For att starka stdédet skulle vi éiven kunna arbeta med att utveckla tydligare riktlinjer och
stédmaterial, vilket skulle géra det enklare for foreningar och kommittéer att férsté och
nyttja de resurser som finns tillgéngliga. Vi skulle kunna se éver vilka utbildningar vi kan
erbjuda dem inom omrdden som exempelvis féreningsadministration, hdllbart ledarskap
och planering av event. Genom informationsspridning kan vi édven uppmuntra till en
balanserad arbetsférdelning inom féreningar och kommittéer, ge stdéd i att utse tydliga
ansvarsroller och prata om realistiska férvéntningar pé vad som ér genomférbart inom
ideella organisationer.

Vad skulle kunna géras fér att uppné mélet?

> Kartléggning av féreningars och kommittéers behov genom regelbunden dialog via
exempelvis féreningstraffar, styrelseutbildningar, méten och kommunikationsforum

> Utveckling av styrdokument, stédmaterial och utbildningar

> Foérbdttring av administrativt stéd for foreningsdriven verksamhet

> Utveckla féreningstraffarna och skapa andra forum och nétverk fér
erfarenhetsutbyte och samverkan mellan féreningar och kommittéer

> Forbdéttrad kommunikation och synlighet av det stéd som erbjuds

2.1. Férutsattningar for studentinflytande och
utbildningsbevakning

2.1.4 Uppmérksamma och utveckla arbetet med utbildningsbevakningsfragor
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Vad ér bakgrunden till mélet?

For att Géta studentkér ska kunna bedriva kvalitativ utbildningsbevakning ér det en
férutsattning att arbetet kontinuerligt utvecklas och uppmdérksammas. Som en central del
av Gota studentkdrs uppdrag dr det viktigt att séikerstdlla att studenterna har en stark rost
i frédgor som roér utbildningens kvalitet, genomférande och utveckling.

Under verksamhetsdret 2024/25 etablerades ett arbetssatt foér att éka kunskapen och
kommunikationen med och mellan studentrepresentanter genom fysiska tréffar och
digitala forum. Detta ér en del i utvecklandet av arbetet med utbildningsbevakning. Nésta
steg i arbetet bor fokusera pd hur viinom Géta studentkdr arbetar med frédgorna samt hur
vi externt informerar om aktuella frégor.

Varfér har vi valt det hér malet?

Under verksamhetsdret 2024/25 etablerades digitala och fysiska forum fér
studentrepresentanter i syfte att ka kommunikationen med och mellan dem. Dessa
arbetssatt behoéver utvecklas for att moéjliggéra att né ut till samtliga av véra
representerade studenter. For att stérka arbetet ytterligare behover vi se éver vér externa
kommunikation. | dagsléget I&igger vi inte lika stor vikt vid att synliggéra och lyfta fram
utbildningsbevakning som vi gér med den studiesociala verksamheten. D&
utbildningsbevakning d@r en stor del av Géta studentkérs vision bér detta éven genomsyras
i v@r externa kommunikation. En nérmare dialog och béttre forankring hos véra studenter
gor det mojligt att bade lyfta vikten av utbildningsbevakningsfréigor och inkludera
studenterna i specifika frégor som berér dem.

S& har skulle man kunna arbeta med mailet

Ett forslag till att arbeta med mdlet ar att se dver hur vér interna och externa verksamhet
fungerar i dagsléget. Vidare kan man fundera éver vad i verksamheten som fungerar bra
och hur den kan férbattras. | relation till de digitala och fysiska traffarna och forumen som
skapats for studentrepresentanter hade en idé varit att bjuda in samtliga studenter till
dessa traffar. Alternativt att skapa likande forum dérr fler studenter kan delto.

Frégor att utgd ifréin:

> Hur skulle den externa kommunikationen kunna utvecklas?

> Se 6ver vad vi har fér verksamhet idag béde hur den interna och externa
verksamheten fungerar samt hur den kan bli béttre/utvecklas

> Bjud in till traffar for studenter dér utbildningsbevakningsfrégor diskuteras
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> Skapa forum fér studenter for diskussion av utbildningsfréigor

S& hdr kan malet héra ihop med andra punkter ur verksamhetsplanen

Den hér punkten kan héra samman med 2.1.5 och 2.1.6 i verksamhetsplanen. Genom att éka
kédnnedomen for studentrepresentantsuppdrag och samverkan med Géteborgs
universitets personal kan utbildningsbevakningsfrdgor uppmérksammas och utvecklas
ytterligare.

Att 6ka k&innedomen om studentrepresentantsuppdrag bidrar till att fler av véra
representerade studenter engagerar sig i utbildningsbevakningsfréigor. Likasd kan en ékad
medvetenhet hos Géteborgs universitets personal bidra till att fler studenter f&r kinnedom
om sina rattigheter och mojligheter till studentinflytande.

2.1.5. Arbeta for att 6ka kinnedomen om studentrepresentantsuppdrag fér
samtliga av véra representerade studenter

Vad dr bakgrunden till maélet?

Gota studentkér strévar efter att stérka fokus pé vért huvudsakliga ansvar —
utbildningsbevakning. Under verksamhetséret 2024/25 framkom det att ménga av véra
representerade studenter saknar kunskap om hur de kan pdverka sin utbildning, vilket har
synts d&d ménga uppdrag ér vakanta. Eftersom studentrepresentanter en av de viktigaste
aktoérerna for att utveckla hégre utbildning, &r det genom deras engagemang som Géta
studentkdr kan bevaka och péverka utbildningen.

Varfoér har vi valt det hér mélet?

For att Gota studentkdr ska vara en stark rést for studenterna kréivs en bred och aktiv
representation. Genom att 6ka kdnnedomen om studentrepresentantsuppdrag stérker vi
Gota studentkérs legitimitet, frémjar studenters méjlighet till inflytande och driver frégor
som dr val férankrade hos véra representerade studenter.

| dagslaget annonseras lediga studentrepresentantsuppdrag via Géta studentkdrs
hemsida och genom kdrpresentationer fér nya studenter. Eftersom flera
studentrepresentantsuppdrag ér vakanta mérks det att informationen om dessa inte har
natt ut till véra representerade studenter. Detta belyser svarigheterna med att sprida
information om uppdragen och behovet av férbattrad extern kommunikation kring
mdijligheten till studentinflytande.
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S& har skulle man kunna arbeta med malet

For att 6ka kinnedomen om studentrepresentantsuppdrag skulle man kunna bérja med
att fundera éver hur information om uppdragen ska né ut till studenterna. Vidare ér det
viktigt att bestéimma vem i organisationen som ansvarar fér att informera studenterna.
Ytterligare en idé ar att hélla kdrpresentationer fér b&de nya och dldre studenter. Detta ar
ndgot som har gjorts pé négra sektioner under dren, vilket har visat sig vara valdigt bra for
att informera studenter om maéjligheten till att péiverka sin utbildning. Oftast ér studenter
som studerat l&ngre lite mer insatta i sina studier och har bérjat uppmdérksamma
forbattringsmaojligheter. Fortsattningsvis kan det vara bra att fundera p& om och hur véra
sociala medier kan anvéandas fér att uppmdrksamma studentrepresentantsuppdragen.

Frégor att utgé ifréin:

> Hur ska informationen om studentrepresentantsuppdrag né ut till studenterna?

> Vem ansvarar fér att informera studenterna?

> Nar bor kérpresentationerna héillas for béide nya och dldre studenter?

> Kan sociala medier anvéndas for att uppmarksamma
studentrepresentantsuppdrag?

S& har kan malet héra ihop med andra punkter ur verksamhetsplanen

Den hér punkten kan héra samman med 2.1.4 och 2.1.6 i verksamhetsplanen. Utveckling och
uppmarksammande av utbildningsbevakningsfrégor i kombination med samverkan med
Goéteborgs universitet kan 6ka kéinnedomen om studentrepresentantsuppdrag hos véra
representerade studenter.

Genom att férbattra kommunikationen kring utbildningsbevakningsfréigor och stérka
samarbetet med Géteborgs universitet, kan vi 6ka béde studenternas engagemang och
medvetenhet om sina rattigheter, vilket skapar férutsattningar for ett 6kat
studentinflytande.

2.1.6. Arbeta for att stdrka medvetenheten hos Géteborgs universitets personal
om vart uppdrag och var delaktighet i deras verksamhet

Vad dr bakgrunden till maélet?

D& bédde Goéteborgs universitet och Géta studentkdr stér infoér féréindring till féljd av
sammanslagningen av Naturvetenskapliga fakulteten och IT-fakulteten saomt bildandet av
den nya doktorandkéren dr det viktigt att féra en dialog mellan Géta studentkér och
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universitetet. Dialogen bér grundas i hur universitet, doktorandkéren och Géta studentkér
kan samverka gdllande studentinflytande. Detta dé studentinflytandet ér en viktig del av
l&rosdtenas kvalitetsarbete och spelar en avgérande roll i att férbdttra verksamheten.

Tidigare har problematik uppstétt dé personal pé Géteborgs universitet trott sig ansvara
fér att hitta studentrepresentanter och tillsatt representanter utan samverkan med Géta
studentkér. Med detta i beaktning behévs medvetenheten om Géta studentkérs uppdrag
och organisation stdrkas hos personalen pé& Géteborgs universitet.

Varfér har vi valt det hér malet?

D& verksamhetsdret 2025/26 dr ett verksamhetsd&r med férandring béde inom
universitetets och studentkérens verksamhet ér det av stor vikt att 6ka medvetenheten
hos samtliga parter. Genom en dialog mellan samtliga parter méjliggérs en tydligare
forstdelse for hur Gota studentkdr ser ut som organisation samt studentkérens uppdrag
gdllande studentinflytande och utbildningsbevakning.

Ett 6kat medvetande kan dven skapa férutsattningar for ett samarbete som gér det lattare
att hitta studentrepresentanter. Genom sin néra kontakt med studenterna kan personalen
ocksé sprida information om studenternas réttigheter och méjligheter till inflytande.

S& hdr skulle man kunna arbeta med malet

For att 6ka medvetenheten hos Géteborgs universitets personal om Géta studentkérs
uppdrag ar en mojlig 16sning att utbilda personalen i hur organisationen ser ut. Detta kan
goéras under méten med universitetspersonal. Tidigare har denna typ av utbildning gjorts
hos vissa sektioner och har visats sig I6igga en bra grund fér samarbetet med universitetet.
Vidare ér ett réid att boka in kontinuerliga méten eller avstédmningar tillsammans med
universitetet for att diskutera aktuella frégor. Métena kan éven anvéndas for att diskutera
hur Gota studentkdr och personalen kan éka sin samverkan.

Under verksamhetsdret 2024/25 diskuterades éven méjligheten att ta fram ordlistor med
specifika begrepp som anvénds pd institutions- och fakultetsnivé for
studentrepresentanter tillsammans med universitetet. Detta kan vara ett forslag till méjlig
samverkan.

S& hdr kan malet héra ihop med andra punkter ur verksamhetsplanen
Denna punkt kan kopplas till 214 och 215 i verksamhetsplanen. Genom att utveckla och
uppmarksamma utbildningsbevakningsfrégor, samtidigt som kéinnedom om
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studentrepresentantsuppdrag ékar, kan Géteborgs universitets personal f& en béttre
forstéelse for Gota studentkérs uppdrag. Férbattrad kommunikation kring
utbildningsbevakning och ékad medvetenhet om studenters ratt till inflytande kan ledai till
ett stérre engagemang och en hégre grad av delaktighet bland studenterna i
studentkdrens arbete med utbildningsbevakning. Detta stérker i sin tur medvetenheten
hos universitetets personal om vart uppdrag och vér roll i deras verksamhet.

2.2. En studentkar for alla

2.2.3. Arbeta for att Gota studentkdrs verksamhet i stérsta mojliga mén bedrivs i
tillgainglighetsanpassade lokaler

Vad dr bakgrunden till mdlet?

For att skapa en inkluderande, tillgéinglig och vélkomnande organisation fér samtliga
representerade studenter dr det av stor vikt att Gota studentkdr arbetar med ett
tillgéinglighetsperspektiv. Géta studentkérs verksamhet finns i ménga olika former, och
detta maél fokuserar pé den fysiska verksamheten. For att méjliggéra att samtliga
representerade studenter kan engagera sig, blir det viktigt att den fysiska verksamheten
Gota studentkér bedriver i stérsta méjliga mén genomférs i tillgénglighetsanpassade
lokaler.

Under de senaste verksamhetséren har det uppmdarksammats att en del av de lokaler pé
Goteborgs universitet som Goéta studentkdrr bedrivit sin verksamhet i inte ér
tillgénglighetsanpassade. Vidare har det dven uppmdrksammats att arrangemang som
genomfoérs av Goéta studentkdr, sektionsstyrelser, kommittéer och féreningar har
genomférts i lokaler utanfér universitet ibland saknar ett tillgénglighetsperspektiv.

Varfér har vi valt det hér malet?

Gota studentkdr har ett behov av att arbeta med ett tillgéinglighetsperspektiv for att kunna
inkludera samtliga representerade studenter i verksamheten. Vidare ar det relevant att
studentkdren arbetar med det internt fér att kunna féra vidare kunskap och férslag pd
arbetssatt till organisationens kommittéer och féreningar.

Under verksamhetsdret 2024/25 skapades en ny eventpolicy. Den nya eventpolicyn
innehdller riktlinjer och réd fér hur man kan hélla ett sékert, tryggt och tillgéingligt event.
Utifréin detta har det till viss del pdbdrjats ett arbete med mdlet, och det finns en bra grund
for ett fortsatt arbete det kommande verksamhetsdret.

Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se
411 34 Goéteborg info@gota.gu.se @gotastudentkar



VERKSAMHETSPLAN 2025/26 - BILAGA | SIDA 12/20 o

Sd har skulle man kunna arbeta med mdlet

Ett arbete med detta mdl skulle kunna utformas i olika delar. En del ér att se éver vilka
lokaler organisationen traditionellt héller méten och arrangemang i. Utifréin detta kan Géta
studentkdr undersédka vilka av dessa lokaler som inte ér tillgéinglighetsanpassade och se
over ifall det finns mojlighet att anpassa eller byta lokal.

Vidare ér det viktigt att i detta mél involvera Géta studentkérs kommittéer och féreningar.
Foér att méjliggéra en inkluderande studiesocial verksamhet é@r det av stor vikt att féra
vidare ett tillgéinglighetsperspektiv till kommittéerna och féreningarna. Detta arbete
pdbérjades under verksamhetsdret 2024/25 dé den nya policyn fér eventsdkerhet
skapades vilken innehdller ett tillgéinglighetsperspektiv. Utdver detta har
tillgéinglighetsperspektivet dven lyfts under en féreningstraff. Ett fortgéende arbete med
detta skulle kunna vara att uppmdrksamma och synliggéra tillgéinglighetsperspektivet och
den nya policyn under fler féreningstraffar samt i féreningsmejl.

Utover féreningstraffar och féreningsmejl ér det av relevans att fé in ett
tillgaénglighetsperspektiv i de utbildningar Géta studentkér genomfér som dr riktade till
arrangemangsplanering. Utbildningar som gér in har ér exempelvis insparkskoordinators-,
phadder- och olika styrelseutbildningar.

Detta mél gdr ihop med mal "2.2.4 Driva frdgan om tillgénglighetsanpassade lokaler pé
Goéteborgs universitet”.

2.2.4. Driva frégan om tillganglighetsanpassade lokaler pé& Géteborgs universitet

Vad dr bakgrunden till madlet?

Gota studentkdr arbetar sténdigt med hur organisationen kan bli sé tillgénglig som méjligt
for samtliga representerade studenter. Arbetet med mélet pébérjades under
verksamhetséret 2024/25 och dé l&g fokus pé att driva fréigan i Arbetsgruppen for
Studenternas Hus och GUS. Under dret uppmdrksammades det dock att Arbetsgruppen for
Studenternas Hus pausades, vilket férsvérade arbetet med att driva tillgéinglighetsfrégor i
Studenternas Hus.

Under dret arbetades det fram en policy for eventsdkerhet, vilkken innehdller ett
tillgéinglighetsperspektiv. Policyn syftar dock mer till hur Géta studentkdr ska téinka vid
bedrivande av organisationens verksamhet, och inte hur pdverkan ska goéras gentemot
universitetet och ér dérmed inte en utgéngspunkt fér arbetet med detta mal. Fér att
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synliggéra frédgan om tillgénglighetsanpassade lokaler fér Goéteborgs universitet behdver
fokus ligga pé att uppmérksamma frégan i de forum vi har tillsammans med Géteborgs
universitet.

Varfér har vi valt det hér malet?

Gota studentkér ser ett behov av ett fortsatt arbete med denna fréiga gentemot
Goteborgs universitet. Detta dé det finns ménga lokaler vid universitetet dar béde
utbildning och studiesocial verksamhet bedrivs som inte dr tillgénglighetsanpassade.
Utodver detta ar det viktigt att uppmarksamma och fortséitta arbetet dé det under
verksamhetsdret 2024/25 férsvarades dd vissa av forumen som anvéndes for att driva
fréigan togs bort. Det &r av yttersta vikt for studenters arbetsmiljé och studentkdrens
verksamhet att Géta studentkdr fortsatter att uppmarksamma frégan.

S& har skulle man kunna arbeta med malet

For att mojliggora ett effektivt arbete med frégan om tillgénglighetsanpassade lokaler vid
Goteborgs universitet dr ett tillvéigagdngsatt att se éver i vilka forum Goéta studentkér kan
driva fréigan. D& det ar en friga som drivs gentemot Géteborgs universitet blir det relevant
att fokusera pé de studentrepresentantsuppdrag Géta studentkdr har till sitt férfogande.
Genom att ha ett tillgénglighetsperspektiv vid utbildning av studentrepresentanter &ér
detta néigot som kan féras vidare under flertalet méten med universitetet béade pé
institutions-, fakultets- samt central universitetsnivé.

Vidare ér ett annat arbetssatt for mélet att fokusera pd GUS och samarbetet med andra
studentkérer vid Goteborgs universitet. Genom att underséka om de andra studentkdérerna
upplever samma problematik kan frégan eventuellt drivas tillsammans genom GUS, vilket
skapar en starkare rést gentemot universitetet.

2.3. Internationalisering

2.3.2. Tillse att G6ta studentkdrs styrdokument ska finnas tillgéingliga pd svenska
och engelska

Vad ér bakgrunden till malet?

Virepresenterar en flertalet internationella studenter och strévar efter att méjliggéra deras
engagemang i studentkéren. Genom att tillse att Géta studentkérs styrdokument finns
tillgangliga pé svenska och engelska ékar vi transparensen gentemot studenter och
medlemmar. Den 6kade tillgéngligheten kan i sin tur 6ka kdnnedomen om studentkdren
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och starka vért péverkansarbete, samtidigt som vi arbetar for att sékerstalla en effektiv
utbildningsbevakning och béttre férutsattningar fér samtliga studenter och medlemmairr.

Varfér har vi valt det har malet?

Arbetet med maélet pabérjades under verksamhetsdret 2024/25 men en del éverséttningar
finns kvar att géra innan arbetet kan anses som slutfért. Det &r viktigt att fortsétta med
verkstdllandet av detta mail fér att arbetet inte ska stagnera och glémmas bort. Mdlet ér i
sig valdigt konkret och tillsammans med det redan genomférda arbetet som gjorts relativt
enkelt att arbeta med.

S& har skulle man kunna arbeta med mailet

For att kunna arbeta med detta mdl behdéver man forst klargéra vilka dokument som finns
respektive inte finns pé svenska och engelska. Till sin hjdlp finns ett register for
styrdokument tillgéingligt p& servern. Nar man sedan skapat en tydlig bild éver vilka
dokument som behdver 6versattas kan man férdela ansvar inom organisationen om vem
som éversatter vilket dokument. Overséattningsarbetet kan férdelaktigt goras med hjalp av
Gota studentkérs ordlistor och digitala éversattningsverktyg. Efter att ett dokument
oversatts och faststallt bér den engelsksprakiga versionen laddas upp pé hemsidan foér att
goéra dokumentet tillgéngligt for studenter.

2.3.3. Méjliggora att samtliga av Géta studentkadrs utbildningar finns tillgéngliga
pd svenska och engelska

Vad dr bakgrunden till maélet?

Gota studentkdr representerar genom sina fyra sektioner méinga internationella studenter.
Organisationen grundar sig i engagemang hos studenter och fér att utveckla och
forbattra verksamheten ar det viktigt att ta tillvarata pé allt engagemang. En
grundléiggande del av detta dr att sékerstdalla att organisationens utbildningar och
kunskapsoéverféring anpassas efter olika gruppers behov. Detta mail syftar till att anpassa
verksamheten fér internationella studenter.

Just nu finns inte samtliga av Géta studentkdrs utbildningar tillgéingliga pé engelska, vilket
forsvarar mojligheten till engagemang foér internationella studenter. Dérmed ér detta ett
omrdéde som behodver utvecklas, att tillse att utbildningarna finns tillgéngliga pd béde
svenska och engelska samt att de héller samma nivéd oavsett sprék. Arbetet med detta
mal pabérjades under verksamhetsdret 2024/25 och fokus 18g dé& pé
studentrepresentants-, insparkskoordinators- och phadderutbildningen.
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Varfor har vi valt det har malet?

Gota studentkdr representerar ménga internationella studenter och med en sprékbarriér
riskerar en exkluderande kultur att bildas. Utifrén detta ar det viktigt att arbeta med
internationalisering och dérmed inkludering av internationella studenter i stérsta méjliga
man. Internationella studenter som grupp har éven ett unikt perspektiv, vilket gér det én
mer viktigare att arbeta for att denna grupp studenter ska ha samma méjlighet att
engagera sig i studentkéren som svensktalande studenter.

Arbetet med detta mal p&bérjades under verksamhetséret 2024/25. Under
verksamhetsdret lades fokus pé att uppdatera studentrepresentantsutbildningen och
skapa en engelsk version av denna samt att skapa engelsksprdkigt material for
insparkskoordinators- och phadderutbildningen. Utéver dessa finns det fler utbildningar vid
éverlamning till olika grupper (sektionsstyrelser, féreningar, fullmaktigeledamaéter osv.). Vi
ser ett behov av ett fortsatt arbete med mdilet fér att méjliggéra att samtliga utbildningar
som Goéta studentkdr har finns pd engelska eller har material som méjliggér att hélla
utbildningen p& engelska.

S& har skulle man kunna arbeta med mailet

For ett fortsatt arbete med detta mdl anser vi att det ér relevant att se éver vilka av Géta
studentkdrs utbildningar som behévs pé engelska. En viktig faktor att uppmdrksammaii
detta arbete dr att det kan finnas ett behov av att anpassa utbildningarna nér de ska
oversattas. Detta dd det eventuellt kan behdvas mer utférliga férklaringar vid en
oversdttning av vissa utbildningar.

Vidare ér det viktigt att vid skapandet av nya utbildningar ska Géta studentkdr alltid skapa
tvasprakiga utbildningar. Vid skapandet av engelska utbildningar ska Géta studentkér
aven tillse att utbildningarna héller sasmma kvalitet som évriga utbildningar.

2.4.En stark studentrost

2.4.1. Skapa ett strategiskt och valgrundat arbetssdtt for arbetet med
opinionsbildning och studentpolitik

Vad dr bakgrunden till maélet?
Gota studentkér har under ménga ér aktivt arbetat med studentpolitik och
opinionsbildning och arbetet har sett olika ut under &ren. Organisationen har dock ett
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behov av att bli mer synliga i arbetet med detta omréde. Fér att méjliggoéra ett dkat
engagemang samt ett mer effektivt arbete med studentpolitik och opinionsbildning
behdvs struktur och rutiner géllande hur arbetet ska genomféras. Struktur och rutiner
skapar ett mer konsekvent arbete med omréidet som éverskrider gréinserna for de olika
verksamhetsdéren. Detta majliggoér att arbetet inte behdver startas upp pé nytt varje
verksamhetsdér. Géta studentkér har éven tydligare arbetssétt och rutiner for
utbildningsbevakning och studiesociala aktiviteter, vilket vi har sett har 6kat
engagemanget inom dessa arbetsomréiden.

Varfér har vi valt det hér malet?

Det &r av stort vikt att Géta studentkér blir mer synliga och skapar mer engagemang i
arbetet med studentpolitik och opinionsbildning. Detta dé& det uppmadrksammats att véra
representerade studenter inte har lika mycket insyn eller férstéelse gallande
arbetsomrédet jamfért med arbetet med utbildningsbevakning och studiesociala
aktiviteter. Vidare @r det relevant att externa aktérer p& kommunal-, regional- och nationell
nivé ser Gota studentkdr som en seriés och engagerad organisation inom studentpolitiken.
Genom att skapa struktur och rutiner i arbetet med studentpolitik och opinionsbildning kan
vi skapa ett mer sasmmanhéngande och enhetligt arbete inom studentkdren.

S& har skulle man kunna arbeta med malet

Ett mojligt satt att arbeta med mdilet ér att forst se dver hur arbetet med studentpolitik och
opinionsbildning ser ut idag. Vad goér vi? Vilka nuvarande arbetssatt ér bra? Vad vill véra
studenter att vi ska fokusera pé&? Dessa tre frégor kan vara till hjélp fér att synliggéra vilka
arbetssdtt organisationen vill fortsatta med.

Vidare kan arbetet fortskrida genom att se éver vilka forum Géta studentkér ér med i dar
organisationen har méjlighet att arbeta med studentpolitik. Genom att synliggéra dessa
forum kan organisationen utreda vilka arbetssétt som ér bést for respektive forum for att
kunna framféra véra representerade studenters dsikter. For att skapa ett arbetssdtt som
fortskrider 6ver flera verksamhetsdr blir det éiven relevant att ta fram ett dokument med
rutiner fér arbetet med studentpolitik och opinionsbildning.

3.1. Oka legitimiteten som studentkér

3.1.2. Oka antalet féornyade mediemskap

Vad dr bakgrunden till maélet?
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Gota studentkér ar en ideell medlemsorganisation som bygger pé engagemanget hos
medlemmarna. Ett 6kat medlemsantal skapar férutsattningar fér en starkare demokratisk
férankring och ékar studentkdrens legitimitet for att driva studentfréigor och utéva
studentinflytande pé& Goéteborgs universitet.

| nuléget utgdr nya studenter majoriteten av medlemmarna, medan vi ser en tydlig trend
att studenter som studerat under I&ngre tid inte férnyar sina medlemskap. En central del i
arbetet med att 6ka antalet férnyade medlemskap ér att arbeta fér att medlemskapet ska
vara mer attraktivt och relevant fér studenter under hela deras studietid. Fér att géra detta
behover vi identifiera vad som fér studenter att fortsétta vara medlemmar och aktivt
arbeta for att skapa mervérde i medlemskapet.

Varfor har vi valt det hér malet?

D& majoriteten av véra medlemmar bestdér av nya studenter ser vi ett behov av att stérka
arbetet med att 6ka antalet férnyade medlemskap. Infér och under insparken ligger ett
stort fokus p& medlemsrekrytering inom Géta studentkér, vilket vi ser ér ett vinnande
koncept. Daremot finns en brist i kontinuitet bland medlemmar dé mdénga inte vdljer att
féornya medlemskapet. Dédrmed behdvs ett arbete genomféras fér att skapa ett mer
attraktivt och relevant medlemskap foér studenter under hela sin studietid. Vidare finns ett
behov av att éka informationsspridningen till studenter som studerat under léingre tid
gdllande vardet av att vara medlem i Géta studentkar.

S& hdr skulle man kunna arbeta med malet

Mdénga av Géta studentkérs medlemsférmdner riktar sig till studenter som vill engagera sig
i studiesociala aktiviteter bé&ide inom och utanfér studentkdrens verksamhet. En viktig
aspekt som saknas dar formdéner som underléttar studenternas vardag samt frémjar
studenternas hdlsa. Dédrmed hade det varit av vérde att se éver vilka forméner som
erbjuds i dagsléiget samt vilka som kan vara av vérde att utvecklas.

For att 6ka antalet férnyade medlemskap skulle man kunna bérja med att se éver vilka
formdner medlemskapet ger i nuléiget. Vidare ér ett forslag att identifiera vilka typer av
formdner studenterna efterfrégar genom att antingen skicka ut enkéter eller genom
kaffedagar. Fortsdttningsvis kan det vara av vérde att underséka vilka
medlemsrekryteringssatsningar som gérs i nuléiget samt hur dessa skulle kunna utvecklas

vidare.
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Ovriga fokusfrégor for organisationen

Mal 1. Avveckla heltidarrollen Vice sektionsordférande vid
Sambhadallsvetarsektionen

Vad ér bakgrunden till malet?

Under verksamhetsd@ret 2021/22 och 2022/23 arbetades det genom externa konsulter fram
en sd kallad organisationséversyn. Organisationséversynens syfte var att presentera
forslag pé féréindring och forbattring inom Goéta studentkdr. Féraindringsférslagen hade ett
fokus p& medlemsinkludering, effektivisering och jédmnare férdelning av arbetet inom
organisationen. Bland dessa férslag sé presenterades det att man pé Iéingre sikt inte ség
behovet av att ha Vice sektionsordférande p& Samhdéllsvetarsektionen.
Organisationséversynen lyfte att med de d& nya samordningsrollerna pd central nivé kan
arbetsuppgifter fordelas pd ett sétt som mojliggoér att endast ha en heltidare per sektion.

Vidare dér det férandrade ekonomiska laget ndigot som mdste tas hénsyn till inom
organisationen. De ekonomiska resurserna Géta studentkdr har till sitt forfogande réicker
inte till fér att ha det antal heltidare och anstdllda som organisationen har idag.

Varfoér har vi valt det hér mélet?

P& grund av att det ekonomiska léiget féréndras kommer organisationen behéva
struktureras om sé att verksamheten inte éverskrider de medel Géta studentkér har. Den
storsta delen av Goéta studentkérrs budget gér till Ibner och arvoden och dé anslaget
minskar med en sé pass stor summa behoéver dtgdrderna vara av stérre karaktdr.

| samband med detta vill man éven fénga upp sammanslagningen av
Naturvetarsektionen och IT-sektionen eftersom éven denna har en pdverkan pd
organisationsstrukturen. Vidare ér det lamplig att gora tvé stoérre
organisationsférdndringar samtidigt fér att undvika dubbelarbete.

S& har skulle man kunna arbeta med madilet

Under verksamhetséret kan man arbeta med detta mal pd flertalet satt. Till grund for
arbetet bér man ta hjélp av denna bilaga samt det material som finns fréin den tidigare
nédmnda organisationsdéversynen tillsammans med den organisationskartléggning som
gjordes under verksamhetsér 2024/25.
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For att kunna arbeta med detta mdl behdver man se éver férdelningen av arbetsuppgifter
pd de idag tvd heltidarroller som finns vid Samhalisvetarsektionen. Mdlet ér att den
uppdragsbeskrivning som finns fér Sektionsordférande ska gdlla vid samtliga sektioner. For
att kunna implementera detta behéver man se 6éver vilka arbetsuppgifter som rollen Vice
sektionsordférande pé& Samhdallisvetarsektionen har idag och hur de kan férdelas inom
organisationen fér att dels vara genomférbara, dels relevanta fér évriga roller i
organisationen. Vid en omorganisering av arbetsuppgifter blir det relevant att ta hjélp av
bdde heltidare, verksamhetsstod, sektionsstyrelsen samt évriga ideellt engagerade vid
sektionen.

N&got som dr av stor vikt att strukturera om fér att géra detta mél genomforbart ar
insparken vid Samhdllsvetarsektionen. | dagsléget ér Vice sektionsordférande for
Samhdllsvetarsektionen insparkskoordinator och ytterst ansvarig fér sektionens
insparksverksamhet. Genom att arbeta mer med ideellt engagerade insparkskoordinatorer
likt pé& 6vriga sektioner kan ansvaret éver insparken minskas och ge utrymme fér denna
organisatoriska féréindring. Hér ér det viktigt att dven inkludera Event- och
féreningssamordnare.

Mal 2. Arbeta for att det endast ska finnas en ordférande vid Natur- och
Tekniksektionen efter verksamhetséret 2025/26

Vad dr bakgrunden till madlet?

Sammanslagningen av Naturvetarsektionen och IT-sektionen ar ett arbete som genomférs
under en begréansad tid. Darav anses det Idmpligt att ha tvd heltidare pé sektionen under
verksamhetséret 2025/26 for att dvergéingen fréin tvé sektioner till en ska bli s& smidig som
mojligt. Uppdragsbeskrivningen fér de tvé sektionsordféranden pé Natur- och
Tekniksektionen som &r antagen av fullmdktige géller endast under verksamhetséret
2025/26.

Under verksamhetsdret 2024/25 s&g arbetsgruppen fér omstruktureringen av den nya
sektionen ett behov av att ha tvé sektionsheltidare under kommande verksamhetsér och
ddrefter dvergd till en sektionsheltidare pd sektionen. Utéver ordinarie arbetsuppgifter ér
syftet att de tvé sektionsheltidarna ska arbeta med sammanslagningsfrégor vid sektionen
for att darefter mojliggoéra att dvergé till att vara en sektionsheltidare. Efter
verksamhetsdéret 2025/26 @r planen att den tillfélliga uppdragsbeskrivningen slutar gélla
och sektionen évergdr till den gemensamma uppdragsbeskrivningen som finns fér
Sektionsordférande.

Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se
411 34 Goéteborg info@gota.gu.se @gotastudentkar



VERKSAMHETSPLAN 2025/26 - BILAGA | SIDA 20/20 o

Vidare ér det férandrade ekonomiska léget ndigot som mdste tas hénsyn till inom
organisationen. De ekonomiska resurserna Géta studentkdr har till sitt forfogande réicker
inte till fér att ha det antal heltidare och anstdllda som organisationen har idag.

Varfér har vi valt det hér malet?

I samband med Géteborgs universitets omstrukturering och sammanslagningen av
Naturvetenskapliga fakulteten och IT-fakulteten ér det nédvandigt for Gota studentkér att
omorganisera sig for att matcha universitetet. Utifréin detta blir det relevant att se éver hur
mdanga sektionsheltidare den nya sektionen bor ha.

D& Goéta studentkérs ekonomiska medel framdéver kommer minska behdéver
organisationen se éver sina utgifter. Den storsta delen av Géta studentkérs budget gdr till
I6ner och arvoden och dérmed &r det néddvandigt att se dver organisationsstrukturen foér
att séikra l&ngsiktig ekonomisk héllbarhet.

S& har skulle man kunna arbeta med malet

| arbetet med mdilet blir det nédvandigt att prioritera sammanslagningen av de tvé
sektionerna. Det ar relevant att fokusera pd de arbetsuppgifter som handlar om att skapa
en l&ngsiktigt héllbar och sammanhdéllen sektion. Fér att méjliggéra detta blir det viktigt att
involvera sektionsstyrelsen och féreningarna i arbetet samt éven fokusera pé att skapa
bra relationer mellan féreningarna och en bra organisationskultur pé sektionen.

Vidare dr det vésentligt att se dver arbetsuppgifterna for sektionsordféranden fér att
mojliggora ett héllbart arbete fér en sektionsheltidare pd sektionen framéver. | samband
med detta dr det relevant att ta hjdlp av évriga heltidare, verksamhetsstéd,
sektionsstyrelsen och évriga ideellt engagerade vid sektionen.

Vid évergdngen fréin tvé sektionsordféranden till en sektionsordférande vid sektionen ar
det viktigt att prioritera en bra och tydlig éverldmning om arbetet pé sektionen dér
aktuella frégor och sektionens kommmande utmaningar lyfts.
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§ 4.8 Ekonomisk revisor
Kérstyrelsemote 11 O
2024/25, 25-03-26

Forfattare: Presidiet
Datum: 2025-03-19

§ 4.8 Ekonomisk revisor

P& forra drs konstituerande fullméktigemétet valde fullméktige 24/25 Grant Thornton till
revisorsbolag foér Géta studentkérs ekonomiska revision. Organisationen har nu haft Grant
Thornton som revisor i tre &r. Presidiet och Géta studentkdrs ekonom anser att arbetet
fortsatt fungerat bra under verksamhetséret 2024/25 och ser ingen anledning att byta
revisor for verksamhetséret 2025/26.

Férslag till beslut:
att féreslé fullmaktige 25/26 att vélja Grant Thornton till revisorsbolag for Géta studentkdrs
ekonomiska revison fér verksamhetsdret 2025/26.
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§ 4.9 Datum fér héstens fullmdéktigesammantréiden
Kérstyrelsemote 11
2024/25, 25-03-26

Forfattare: Presidiet
Datum: 2025-03-19

§ 4.9 Datum for hostens
fullmaktigesammantréaden

Datum fér héstens fullmaktigesammantréden faststalls pé konstituerande
fullméktigeméte. Presidiet har tagit fram férslag pd datum fér verksamhetsdret 2025/26:

> Fullmdktige 1: onsdag 1 oktober 2025
> Fullmdktige 2: onsdag 5 november 2025
> Fullmdktige 3: onsdag 10 december 2025

Forslag till beslut:
att forslé fullmaktige att faststalla datum fér héstens fullmaktigesammantréden enligt

férslag.
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§ 4.10 Upphdva Gota studentkdrs ekopolicy
Kérstyrelsemote 11
2024/25, 25-03-26

Forfattare: Siri Larsson
Datum: 2025-03-19

§ 4.10 Upphdéiva Géta studentkars
ekopolicy

Gota studentkdérs nuvarande ekopolicy dr ett dokument som senast blev reviderat ér 2017.
Regleringarna i policyn stdmmer inte 6verens med hur den nuvarande verksamheten
genomférs och dokumentet ér dérmed i behov av en revidering.

Vid ett pdbdrjat arbete med en revidering anségs det vara valdigt mycket i dokumentet
som behdvde redigeras. Utifréin detta skapades i stdllet ett nytt dokument: Géta
studentkérs miljé- och hdllbarhetspolicy, som ér mer férankrad i verksamheten. Utifrédn
detta foreslds kdrrstyrelsen att féreslé fullmaktige att upphéva den nuvarande ekopolicyn.

Férslag till beslut:
att foreslé fullmaktige att upphdéva Goéta studentkérs Ekopolicy.
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Antagen av: Fullmdéktige, 2017-01-30
Senast reviderad: -

Gota studentkars ekopolicy

Bakgrund

Gota studentkdr har ett ansvar fér de studenterna Géta representerar att de ska levaien
framtid med battre forutsattningar én tidigare studenter, bédde inom studierna och deras
dagliga liv. For att leva upp till detta méste Géta agera som ett féreddéme och visa att vi
alla kan goéra négot fér att ta hand varlden vi alla lever i. Detta ska genomsyra hela Géta
studentkérs verksamhet, allt fréin inkdép av varor och val av transportmedel. Géta
studentkdr boér aktivt leta efter nya I6sningar som minska pé organisationens
klimatpéverkan och férbéttra verksamheten. Policyn ér antagen av Géta studentkérs
fullmdktige och gdiller alla delar av Géta studentkdrs organisation.

Inkop

Goéta studentkdrs mal ar att alla inkdp som gors inom organisationen gérs med miljon i
omtanke. Genom att vdlja varor med lag klimatpdverkan kan vi dra ner pa var
klimatpdaverkan. Géta studentkar ska darfér verka for att:

> Minska inképet av engdngsartiklar

> N&r mat serveras inom organisationen ér ndrodlat, ekologiskt och rétter utan kott
att féredra. Om kétt serveras rekommenderas att kdpa kétt med lég
klimatpdverkan. Policyn betonar extra &tanke vid inkép av féljande varor: Kaffe, frukt,
choklad och mejeriprodukter

> Vid inkép av travaror (tex. papper och grillkol) képa FSC mdrkta varor.

> Vid inkép av mat téinka p& méngden mat som képs fér att minska svinnet.

> Minska anvéndandet av flaskvatten och anvénda kranvatten istdéillet.

> Nar ny teknik képs in téinka pé dess energianvéndning samt att inte képa nytt om
fungerande teknik finns pé plats.

> Vid inkdép av kemiska medel képa miljdmdrkta alternativ

> Vidinkép av nya varor alltid 6vervéga att handla begagnat.
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Resor

Gota studentkar syftar att gora sa Iéiga utsléipp som mojligt ndr det gdller resorinom
verksamheten. Géta studentkar ska déarfér verka for att:

> Ndar avsténdet tilldter anvanda kollektivtrafik, cykel och géing sé lénge inte
verksamheten blir drabbad. Om bil anvéinds rekommenderas samdkning samt ett
fordon med lé&g klimatpéverkan.

> Vid léngre strackor valja téig eller buss, resor mérkta med bra miljéval
rekommenderas.

Daglig verksamhet

Go6ta studentkdr har som mal att minimera sin férbrukning av varor och energi sa
mycket som moéjligt, dé all konsumtion belastar jorden. Fér att minska klimatpéverkan

O

ska Gota studentkar éven se till att dtervinna och dteranvénda i sin dagliga verksamhet.

Goéta studentkar ska darfoér verka for att:

> Isdlé&ng utstrackning som majligt undvika utskrifter for att minska
pappersférbrukningen

> Under arrangemang av och under Géta studentkér se till att alla sopor sorteras i
respektive avfall och dtervinns samt att &teranvénda rekvisita i den mén det ér
maijligt

> Aktivt digitalisera organisationen

> Om mat blir éver frdn evenemang uppmanas medlemmar att ta med sig maten
istallet for att den sléngs.

> Aktivt undvika att I&imna teknik och elektronik i stand-by-lége.

> Skérmar med energisparandefunktion bér anvénda detta.

> Kontinuerligt underhdlla den teknik och elektronik organisationen tillhandahdéller

och dger.
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§ 4.11 Anta Gota studentkérs Miljo- och héllbarhetspolicy
Kérstyrelsemote 11
2024/25, 25-03-26

Forfattare: Siri Larsson
Datum: 2025-03-19

§ 4.11 Anta Gota studentkars Miljo-
och hallbarhetspolicy

Under verksamhetséret har det uppmdérksammats att Géta studentkér har en Ekopolicy
som inte blivit reviderad sedan 2017. Vid p&bdérjan av en revidering av dokumentet ansdgs
det behovligt att bérjo om fréin grunden och skapa en ny policy.

Utifréin detta har det nu skapats en ny policy som reglerar hur Géta studentkdr ska verka
for att bli en miljovanlig och héllbar organisation. Policyn lyfter olika kategorier som Géta
studentkar ska ténka pé: inkop, resor, verksamhet och péverkan, social hdllbarhet samt
ekonomisk héllbarhet.

Den nya Miljé- och hdllbarhetspolicyn har ett bredare perspektiv och inkluderar fler
kategorier &in den nuvarande Ekopolicyn. Policyn ska gdlla i samtliga delar av Géta
studentkdrs verksamhet.

Férslag till beslut:
att foreslé fullmaktige att anta Géta studentkdrs Miljé och héllbarhetspolicy
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Typ av styrdokument: Policy
Antagen av: Fullmdéktige,
Senast reviderad: -

Gota studentkars miljo- och
hallbarhetspolicy

Bakgrund

Gota studentkdr har ett ansvar fér att aktivt arbeta for att vara en mer miljévénlig och
héllbar organisation. Detta ska genomsyra hela Géta studentkérs verksamhet. Géta
studentkdr boér aktivt leta efter nya I6sningar fér att minska organisationens
klimatpéverkan. Denna policy géller samtliga delar av Géta studentkdrs organisation.

Inkép

Vid ink&ép ska Goéta studentkér alltid ha ett miljdperspektiv. Det ér viktigt att endast goéra
relevanta och nédvéndiga inkép, samt alltid évervaga miljévénligare alternativ. Géta
studentkdr ska verka for att:

> Innan inkdp genomférs se dver vad studentkéren redan har tillgéingligt som kan
anvandas.

> Minska inképet av engéingsartiklar vid de fall det ér méjligt. Vid behov av
anvandning av engdngsartiklar ska dtervinningsbara alternativ alltid prioriteras.

> Vid inkép av mat téinka pd mangden mat som képs for att minska svinnet. Skulle det
finnas mat éver efter arrangemanget ska maten undvikas att sléngas.

> Koépa in mer vegetarisk eller vegansk mat till arrangemang och tillse att vegetariska
och veganska alternativ alltid finns.

> Vid inkdp av ny teknik téinka pd dess energianvdndning samt att inte kdpa nytt om
fungerande teknik finns pd& plats.

> Vid inkép av kemiska medel képa miljdmdérkta alternativ.
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Resor

| Gota studentkdérs verksamhet férekommer det att fértroendevalda éker pd
representationsresor. Utéver detta finns ett behov av att frakta material mellan Géta
studentkdrs kontor och till arrangemang. Vid dessai tillféllen ska Géta studentkér alltid
verka for att i stérsta moéjliga mén vélja transportmedel med 1&g klimatpéverkan. Géta
studentkér ska verka for att:

> Vid behov av transport via bil ska hyrning av elbil alltid prioriteras framfoér
fossildrivna bilar.

> Vid jobbresor som regel alltid vélja tég eller buss. Resor mérkta med bra miljoval
rekommenderas, flyg ska som regel inte vara tillétet utan ér endast acceptabelt om
inga andra alternativ finns.

Verksamhet och péverkan

Gota studentkdr ska aktivt arbeta fér att minska sin miljépdverkan i samtliga delar av
verksamheten. Goéta studentkér har éven stora méjligheter att pdverka andra aktérer att
arbeta fér att minska sin miljdpdverkan. Géta studentkér ska verka fér att:

> Vid de fall Géta studentkér ska ingd nya samarbeten ska Géta studentkdr prioritera
samarbeten med organisationer som har tydliga hdllbarhetspolicyer och arbetar
for klimatmadil.

> Goteborgs universitet aktivt arbetar for att minska sin miljépéverkan.

> Minska antalet utskrifter i organisationen fér att minska pappersférbrukningen.

> Organisationen aktivt arbetar fér att dtervinning genomférs pd korrekt satt.

> Uppmuntra till anvéindning av dteranvéndbara eller komposterbara produkter,
exempelvis flaskor, muggar och tallrikar.

> Dekorationer och pynt frén arrangemang dteranvénds.

> Kontinuerligt underhélla den teknik och elektronik organisationen tillhandahdller
och ager for att férlénga héllbarheten.

Social hdllbarhet

Gota studentkdr ska arbeta for att vara en rattvis, inkluderande och jaémlik organisation. For
att skapa en héllbar organisation ér det viktigt att éiven fokusera pé ett arbete med social
héllbarhet fér representerade studenter och engagerade inom Géta studentkér. Géta
studentkdr ska verka for att:

> Vara en inkluderande organisation fér samtliga representerade studenter.

Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se
411 34 Goéteborg info@gota.gu.se @gotastudentkar



GOTA STUDENTKARS MILJO- OCH HALLBARHETSPOLICY | SIDA 3/3 o

> Studenter fér kunskap om studenthdlsan och att de fér den hjélp de behdver.

> Vara en studentkdr byggd p& gemenskap, engagemang och trygghet for att skapa
en kdnsla av sammanhélining bland studenter.

> Engagerade i studentkdren engagerar sig héllbart och erbjuds verktyg och stod for
att mojliggoéra detta frdn Gota studentkdrr.

> Engod arbetsmiljé i samtliga féreningar, kommittéer och styrelser inom
organisationen uppratthdills.

> Frémja en god hdlsa och arbetsmiljé fér samtliga representerade studenter.

> Vid samarbeten med organisationer ska dessa stédja socialt héllbara initiativ,
exempelvis réttvisa och arbetsvillkor.

> Vid samarbeten med organisationer ska dessa félja lagar och regler, inklusive
arbetsratt, miljdéskydd och antikorruptionslagstiftning.

> Vid samarbeten med organisationer ska dessa dela Géta studentkérs
engagemang fér demokrati, ménskliga réttigheter och jamlikhet.

Ekonomisk hdllbarhet

Gota studentkdér bor som organisation arbeta med att ha en ansvarsfull och stabil
ekonomi. Det &r av stor vikt att uppmuntra studenter och samtliga delar av Géta
studentkérs organisation att konsumera ekonomiskt héllbart. Géta studentkér ska verka for
att:

> Uppmuntra studenter att géra héllbara val nér det géller konsumtion.

> Uppmuntra féreningar, kommittéer och styrelser att géra héllbara val nér det géller
konsumtion.

> Organisationen inte goér onddiga inkdp och att ekonomiska beslut tas med tanke pé
béde nuvarande och framtida generationer.
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§ 4.12 Rutin fér hantering av studentéreden
Kérstyrelsemote 11 O
2024/25, 25-03-26

Forfattare: Linn Andén
Datum: 2025-03-19

§ 4.12 Rutin fér hantering av
studentarenden

Under verksamhetséret har méinga studentdrenden inkommit och arbetet med dessa har
varit tungt pd flera sektioner. Redan vid terminsstart HT24 var antalet studentérenden hogt
och som i sitt uppdrag kan det vara svért att veta hur man ska gé till véiga fér att hantera
dessa. Under Utbildningsréid 10 lyftes denna problematik och det efterfréigades stoéd kring
hur studentérenden ska hanteras for att underlétta féor kommande fértroendevalda.
Utbildningsrddet tillsatte en arbetsgrupp med uppgift att ta fram ett rutindokument.

Syftet med dokumentet &r att ge fértroendevalda ett ramverk fér hur studentérenden kan
hanteras och synliggoéra vilket stéd det finns att f&. Det riktar sig till de som arbetar med
studentdrenden och ska kunna anvéndas av béde kdrstyrelseledaméter och
sektionsstyrelseledaméter.

Férslag till beslut:
att anta Rutin fér hantering av studentérenden.
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Typ av styrdokument: Rutin
Antagen av: -
Senast reviderad: -

Rutin for hantering av
studentarenden

Syfte

Ett studentdrende dr ett drende som inkommit till Géta studentkér frén en student
gdllande arbetsmiljé, studier eller utbildningskvalitet. Hantering av studentérenden ér en
del av den dagliga verksamheten inom Géta studentkdér. Alla studentérenden ér unika och
det ar dar med svért att veta hur processen fér hanteringen bér se ut.

Syftet med Rutin fér hantering av studentérenden dr att vagleda och stétta de
fértroendevalda som hanterar studentdrenden.

Arendehanteringssystem

Arendehanteringssystem anvdands for att ta emot samt dokumentera studentéarenden.
Syftet med systemet dr att kunna gé tillbaka och se vilka typer av drenden som inkommit
och hur dessa har hanterats. | systemet finns dven méjligheten att vidarebefordra édrenden
direkt till student- och doktorandombuden. Vid inkommmande av drende via mejl eller
personlig kontakt ska detta dokumenteras i systemet.

Student- och doktorandombuden
Student- och doktorandombuden ér anstdllda hos Géteborgs universitets studentkérer
(GUS). De har tre huvudsakliga uppgifter.

> Att hjdlpa studenter och doktorander som stétt pé problem i sin utbildning.
> Attt utreda frédgor av studentndra karaktér.
> Att ge stdd till studenter som stdlls infér disciplinnémnden vid Géteborgs universitet.

Om du kénner dig osdker kring hur ett drende ska hanteras kan du héra av dig till dem. Du
kan hantera drendet i samrdd med ombuden eller éverldmna det till dem.
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GDPR och anonymitet

En student kan alltid vélja att vara anonym gentemot universitetet. Vid dessa fall ér det bra
att téinka pé att inte limna ut uppgifter som kan koppla en student till det specifika
drendet. Forslagsvis kan du séiga att det dr flera studenter som inkommit med érendet.

Radera personuppgifter kopplade till studenten och érendet i slutet av varterminen,
alternativt tidigare ndr de inte léingre &@r av relevans fér drendet. Vid frégor, I&is mer i Policy
fér hantering av personuppgifter.

Vem som ska kontaktas
Vem du ska kontakta beror pé vilken typ av érende som inkommit. Du kan alltid kontakta
flera personer gdllande ett och samma érende.

> Dekan - érenden som rér anstdllda vid fakulteten

> Vicedekan med ansvar fér utbildning — érenden som rér program ej bundnai till en
institution eller évergripande problem som flera érenden berér

> Kanslichef — &érenden som rér anstdllda vid fakulteten eller kansliet, generella
arenden som rér fakulteten (ej utbildningsrelaterade), sékerhetsfréigor

> Fakultetssekreterare — ndr du inte vet vem pd fakulteten du ska kontakta

> Prefekt — drenden som rér anstdlida vid institutionen, drenden som rér program och
kurser pd institutionen, drenden som rér arbetsmiljé pd institutionen

> Viceprefekt med ansvar fér utbildning — érenden som rér program och kurser pé
institutionen

> Studierektor — érenden som rér program, kurser och dmnesomréde

> Programansvarig — drenden som rér program

> Kursansvarig — drenden som rér kurs och schemaléggning

> Examinator — drenden som rér examination

> Undervisande personal — drenden som rér del av kurs eller specifik héndelse

Méote med student och personal

Din roll i méten med studenter och personal ér endast som mediare. Du férmedilar
information mellan student och personal och det ligger inte pé dig att I6sa problemen.
Vissa érenden ar av kanslig karaktér och dé dér det viktigt att téinka pd din séikerhet och
trygghet. Vid méten med personer kan du alltid ha med dig ndgon annan fér stéd och du
behover inte ta pd dig det sjdilv.
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Relevanta dokument

Béde Goteborgs universitet och Géta studentkér har styrdokument som kan vara relevanta
vid hantering av studentérenden.

> Regler fér examination pé grund- och avancerad nivé vid Géteborgs universitet
> Regler for studier pd grund- och avancerad nivé vid Géteborgs universitet

> Kursplaner

> Gota studentkdrs dsiktsdokument

Process for hantering av studentéirenden
Dd alla arenden ér unika finns det inte ett ratt satt att hantera alla drenden. Féljande ér ett
ramverk fér hur processen kan se ut.

Tid Uppgift
Ndr ett studentdrende Fréigor du behdéver svar pd:
inkommit > Vad har skett?

> Vem)/vilka ér inblandade?
(Student/institution/kursansvarig)

> Ndr har det skett? (Tid/kurs)

> Hur har det pdverkat studenten?

> Vad vill studenten se for 16sning?

Kontakta studenten om du saknar information.

Innan du pdborjar arbetet  Tillét dig sjalv tid for reflektion éver informationen du fatt. Lyft
drendet med andra i Kérstyrelsen, sektionsstyrelse eller
student- och doktorandombuden for stéttning.

Handlingsplan > La&s relevanta dokument
> Strider drendet mot négot i de relevanta dokumenten?
> Identifiera fel (vad har gjorts fel?)
> Vem ska hantera drendet? (sektionsordférande,
utbildningsbevakningssamordnare, utbildningsrédet,
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sektionsstyrelseledamot, student- och
doktorandombud)

> Kontakta berérd personal och informera om érendet
(ccia alltid person som ér ansvarig éver berérd
personal, ex. kursansvarig + prefekt)

> Kontakta student med uppdatering

Potentiella utfall >  Mobte med berérd personal
> Méte med student och berérd personal
> Moéte med student- och doktorandombuden
> Mailkontakt med berérd personal
> Mailkontakt med student och berérd personal
> Mailkontakt med student- och doktorandombuden

Vad hénder sen? > Kontakt med beroérd personal for att f& dterkoppling
gdllande &tgdérder som vidtagits
> Aterkoppling till student
> Dokumentation av drende

Detta dr ett ramverk for hur ett drende kan hanteras. Beroende pé vad drendet ér av for
karaktér kommer processen se annorlunda ut. Under vissa édrenden kommer processen
inte folja denna kronologiska struktur, utan det kan hénda att det behdver hoppas mellan
uppgifterna. Ar du osdker pd& hur du ska gd tillvéiga kan du alltid ta stéd av dina kollegor.

O
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§ 4.13 G6ta 15 mdérke
Kérstyrelsemote 11 O
2024/25, 25-03-26

Forfattare: Albert Utgren
Datum: 2025-03-19

§ 4.13 Gota 15 marke

Vii arbetsgruppen for Valborg planerar att trycka upp ett marke via donationen som
kommer vara fér Valborg enbart, men vi vill &ven trycka ett “jubileums mérke” ocksé! Vi
tanker att vi képer in marken for att sedan sélja dem i expeditionen eller dylikt fér att vara
medlemmar ska kunna ha det pé sina overaller, rockar eller om man bara vill ha ett!

Vi funderar hur ménga man bér képa in, dé det éindé ska kéinnas exklusivt men ocksé att
alla ska kunna fé& képa som vill.

Vart att nédmna ar att vi bér bekosta det hér sjélva och inte kan ta stéd frén néigon form av
donation. Vi téinker att priset pd dessa marken ér detsamma som de mdarken vi redan
sdljer.
| bifogade filer finns bilder p& hur market kan se ut, samt prisklasser.

> Pris for ca 80 mm, 1000 st, oavsett broderat eller vavt blir 10 500 kr (inkl. moms).

> Pris for 500 st vavt blir 5000 kr.

> Leverans kostar 437.5 (inkl. moms) vilket ar expressleverans for att f& marken i tid.

Férslag till beslut:
att trycka X antal mérken fér X antal kr.

att sdlja dessa i expeditionen fér samma pris som ordinarie marken.
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Antal
snitt 30 mm
snitt 40 mm
snitt 50 mm
shitt 60 mm
shitt 70 mm
snitt 80 mm
snitt 90 mm

snitt 100 mm
> 100 mm

a0 -99
1470
1475%
1530*
16,40*%
TE 5%
20,00*
25,00
2820

100 -
9,10+
g.50*

11,50%

11,85
12,20
13,00
16,50
19,40

200 -
7,00
730
7,80
B45
070
10,70
1225
13,50

300 -
6,10
6,45
5,60
7,00
775
B35
0,60
10,80

S00 -
5,85
510
6,40
6,65
725
8,00
810

10,25

ska prisberdknas av fabriken forst

1000 -
offert
offert
offert
offert
offert
offert
offert
offert









§ 5.1 Diskussionsfréigor fr&n studentrepresentanterna i universitetsstyrelsen géllande

~nNJS
sdikerhetsrutiner O
Kérstyrelsemote 1l
2024/25, 25-03-26

Forfattare: Siri Larsson
Datum: 2025-03-21

§ 5.1 Diskussionsfragor fran
studentrepresentanternai
universitetsstyrelsen géallande
sdkerhetsrutiner

Under GUS réd den 26 februari dnskade studentrepresentanterna i universitetsstyrelsen fé
dsikter fréin kérerna gallande diskussionsfréigor om sdkerhetsrutiner. R&det bestémde
tillsammans att kérerna skulle undersdka detta var fér sig och att diskussionen dérefter
skulle lyftas pd ett r&d i slutet av mars/bérjan pé april. Utifrén detta behdver kérstyrelsen
diskutera underlaget som skickats fréin studentrepresentanterna till rédet.

Underlag frén studentrepresentanterna:

Diskussionsunderlag for dsiktsbildning om sékerhetsarbetet vid Goteborgs universitet
och hur det paverkar studenterna

Sakerhetsfrdgorna ér av véixande betydelse for den svenska akademiska sektorn. Det finns
béde fysiska och digitala séikerhetshot, séval frén enstaka gérningspersoner som fréin
fientlig makt. Larosétena har fétt flertalet indikationer pé att de bér genomféra éindringar i
sin verksamhet pd& grund av sékerhetsléget, bland annat har regeringen riktat ett direkt
uppdrag till universitetsstyrelserna, Riksrevisionen konstaterat att universitetens arbete
med sdikerheten for forskningsdata dr otillréickligt och allt fler utrymmen pd universitetet
hdlls Idsta. Aven om de mestadels var fredliga, har protesterna utanfér huvudbyggnaden
under 2024 bidragit till att det ifrdgasatts huruvida universitetets lokaler kan vara allmént
tillgéngliga. Sannolikt kommer den tragiska héndelsen pd en yrkesutbildningsskola i Orebro
bidra till att méjligheten att hdlla campus 6ppet ytterligare ifréigasdtts.
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§ 5.1 Diskussionsfréigor fr&n studentrepresentanterna i universitetsstyrelsen géllande

~nNJS
sdikerhetsrutiner o
Kérstyrelsemote 1l
2024/25, 25-03-26

Det dr en tidsfréiga innan sdékerhetsfréigorna kommer att tas upp pé ett strategiskt plan. |
GUS dsiktsdokument stér att I&sa att "larosétet ska vidta alla dtgarder fér att universitetet
ska vara en trygg och inbjudande plats for alla studenter.” Detta péstdende ér mycket
vagt, men "alla dtgarder” dppnar knappast for néigot annat én mycket ldngtgéende
tolkningar. Tidigare dsiktsarbete inom GUS ger mycket begréinsad ledning kring hur
studenterna stdller sig till olika insatser for att 6ka séikerheten p& campus. | grunden stér
har tvé véirden emot varandra: A ena sidan visionen om ett 6ppet universitet och vérdet av
att studenter och anstdallda kénner sig trygga pé campus.

Frén studentrepresentanternas i Goéteborgs universitetsstyrelse sida énskar vi darfor att
GUS medlemskérer i lmpligt forum snarast diskuterar féljande fréigor:

1. Bor GUS forespréka att campusutrymmen héills konstant I&sta? | sé fall, vilka
principer boér galla fér vilkka som ska ges tillgding till respektive lokaler? Om inte, vilka
risker beddéms godtagbara fér att varna principen om éppenhet?

2. Bor GUS forespréka att upplevd trygghet eller uppskattad faktisk risk bér vara
ledande i beddémningen kring vilka séikerhetsdtgérder som ska sattas in?

3. Hur stdller sig GUS principiellt till videodvervakning av campusutrymmen samt till
anvéndning av artificiell intelligens eller liknande tekniker for att tidigt detektera
fysiska hot?

4. Hur prioriterad anser GUS att frdgan om dataskydd ar for utbildningsdata och
undervisningsmaterial? Finns en relevant intressekonflikt mellan den digitala
arbetsmiljéon och datasdékerheten?

5. Finns det aspekter pd hur séikerhetsarbetet vid Géteborgs universitet bor

organiseras sd att ett dindamdlsenligt studentinflytande i dessa fragor framjas?
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§ 5.2 Roller i verksamhetsstddet
Kérstyrelsemote 11 O
2024/25, 25-03-26

Forfattare: Siri Larsson
Datum: 2025-03-21

§ 5.2 Roller i verksamhetsstodet

Utifrén Gota studentkdr framtida ekonomiska situation skapades arbetsgruppen
organisationskartléiggning vars syfte var att kartléigga organisationen och verksamheten.
Gruppen har arbetat med att se 6éver hur vi kan anpassa organisationen utefter de
minskade ekonomiska medel vi framdéver kommer ha.

Dd& den storsta delen av Gota studentkdrs budget gér till Ibner och arvoden blir det
relevant att diskutera vilka roller organisationen har och fortsatt ska ha. Utifrén detta
behover kdrstyrelsen diskutera vilka roller i verksamhetsstédet som vi ser ett behov av och
vilken omfattning dessa ska inneha.

For att méjliggéra ett dppet klimat och bra diskussion kommer denna punkt antecknas i ett
separat dokument och inte fullt ut i protokollet d& det ar ett kénsligt drende att diskutera.

Frégor att diskutera:

> Vilka roller i verksamhetsstoddet ser vi ett behov av?

> Vilken omfattning ska rollerna i verksamhetsstédet ha?
> Hur kan vi férdela arbetsuppgifter?

> Finns det arbetsuppgifter som kan léiggas pé heltidare?
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1. Purpose

The purpose of this document is to set a framework for the understanding of digital evidence quality. Additionally it explains how the Scrive e-signed documents relate to such framework.

2. What is quality digital evidence?

Evidence collection is a security measure that the parties signing an agreement or another type of document, use to protect themselves in the event of a future dispute. The evidence can serve the purpose of clarifying the circumstances of the signing event; what was signed, how it was signed and who the signatories were. The value of quality evidence cannot be overstated, as it can be the difference between winning and losing in the event of a dispute.

We have studied several evidence container technologies such as the signed paper document, the printed facsimile and the recorded voice to understand how to generate quality evidence in a digital environment. We found that there has been good reason to perceive the signed paper document as the gold standard for evidence quality; it has several inherent qualities that are not easily transferable into digital formats. In fact we found that new technologies have been introduced at the cost of significant loss in quality of evidence; crucial information is left out of such digital evidence containers and as a result the usefulness of such evidence is highly dependent on third parties. This section explores the key characteristics of the signed paper document as compared to digital evidence container formats with the purpose of exploring what is required to reproduce, or improve, the evidence characteristics of the signed paper document.

2.1 Integrity

To prove that evidence is legitimate it is important to be able to show that it has not been tampered with.

As outlined in the table below, integrity is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The integrity of a digital evidence container is highly dependent on the design of the system that produces it.

Question to ask:

How to emulate the integrity properties of the signed paper document in a digital evidence container?

				Signed paper document

		Digital evidence container



		Integrity

Can the evidence container be altered after its creation?

		A signed paper document is rarely questioned as evidence, unless there is good reason to believe otherwise. The reason being, that paper is by nature an immutable format; once signed it is difficult to manipulate the available evidence (typically paper mass, ink and fingerprints) without leaving traces of such manipulation. Thus a signed paper document is a durable “snapshot” of reality at the time that the document was signed.

		Digital evidence such as a PDF or an audio file, is by nature mutable. It is easy to alter digital evidence without leaving traces of manipulation.





2.2 Accessibility

To be able to make use of evidence it is key that it is as accessible as possible, meaning that all aspects of the evidence can be understood with a minimum amount of specialised expertise and tools.

As outlined in the table below, accessibility is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The accessibility of a digital evidence container is highly dependent on the design of the software that produces it.

Question to ask:

How to make a digital evidence container as accessible as a signed paper document?

				Signed paper document

		Digital evidence container



		Tools

What tools are required to display the evidence?

		All graphical elements (i.e. text and pictures) are visible to the naked eye, thus additional tools are never required for the interpretation thereof.

		All graphical elements are hidden to the naked eye, thus additional tools (machines and software) are always required for the interpretation thereof.

Additionally, different tools display the graphical elements in different ways so it is not given that all graphical elements in the file will be accessible to the naked eye or that it will be presented in the intended way.

Or even worse, to skew the balance of power and create an information advantage to one or several of the signatories, the intended way to display the graphical elements might be to hide them to make them difficult to find unless you know what tool to use and/or where to look for the graphical elements.



		Cost

How costly can it be to access the evidence?

		For the evidence that is harder to access such as fingerprints and the age of the ink, there are societal functions for the sole purpose of extracting that evidence.

		For the digital evidence that is harder to access, special resources not available to anyone such as special tools, expertise and research skills, might be required to extract all evidence.



		Comprehensibility

How Is the evidence format understood?

		As a standard format all aspects thereof are common knowledge, readily available to anyone interested.

		There is no one standard for digital evidence, therefore the format and available documentation for the interpretation thereof, is highly dependent on the design of the system that generated the evidence.





2.3 Evidence of intent

Contract law worldwide states that an offer and acceptance are elements required for the formation of a legally binding contract: the expression of an offer to contract on certain terms by one person (the “offeror”) to another person (the “offeree”), and an indication by the offeree of its acceptance of those terms. The other elements traditionally required for a legally binding contract are (i) consideration and (ii) an intention to create legal relations. Thus, intent is a key component in making a contract legally binding.

As outlined in the table below, evidence of intent is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The quality of the evidence of intent in a digital evidence container is highly dependent on the design of the software that produces it.

Question to ask:

How to produce evidence of the intent to sign in a digital signing environment and how to match that intent with a specific document?

				Signed paper document

		Digital evidence container



		Output

Is the final output the same as what is viewed at the time of signing?

		The signing environment (the paper document) is the same as the final output (the signed paper document).

		The digital signing environment is not the same as the final output. i.e. the displayed information is not the same as the digital evidence produced by the system after signing.



		Comprehensibility

Is the signing environment easily comprehensible to the signatory? 

		To sign a paper document is a standardised ritual to form a binding agreement. Therefore it is reasonable to maintain that any adult of age would understand their actions and that intent can be assumed.

		There are no standards for signing in a digital environment, the signing environments are subject to human creativity and the same signing environment may change from time to time, intentionally or unintentionally. Therefore it is not possible to assume that the signing environment made it immediately clear to the signatory that it was participating in the formation of a legally binding contract, thus intent can never be assumed.





Let us illustrate the potential consequences of weak evidence of intent in a digital signing environment with an example:

Two parties go to court over a contract signed in a digital signing environment. One of the parties claims that it didn’t sign a contract. Instead it claims that it was displayed with a) an interesting drawing of a blue elephant, b) a question if it would like to see an equally interesting pink sheep, and c) a button to proceed to view the pink sheep. Then the party selected to proceed by clicking the button to see the pink sheep, viewed the pink sheep and went to bed. There was no intent to sign a contract; there was only intent to view a pink sheep.

2.4 Evidence of identity

To be able to prove the identity of a signatory, the strength and accessibility of such evidence is key.

As outlined in the table below, evidence of identity is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The quality of the evidence of identity in a digital evidence container is highly dependent on the design of the software that produces it. On the other hand the signed paper document have inherent limitations to the type of evidence that can be included and the accessibility of such evidence, digital evidence containers don’t have such limitations to possibilities and accessibility and any type of digital evidence can be included and made easily accessible.

Question to ask:

How should the evidence of identity of the signing parties be captured and included into the evidence container?

				Signed paper document

		Digital evidence container



		Saving:

Is the evidence captured and included?

		Evidence of identity of the signing parties will automatically be captured and included into the document. The signatures can be used for graphological analysis, and fingerprints and other biometric materials from the signing parties can be used to authenticate the signatories.

		Evidence of identity of the signing parties will not be automatically captured and included into the document unless a) the software has been designed to do so, and b) the user of the software configures the software to do so.



		Formats:

In what formats can evidence be captured and included?

		There are limited possibilities to include evidence of identity other than the given; the signature, fingerprints and other biometric materials.

		New technology enables virtually unlimited possibilities to capture and include different types of evidence of identity such as audio, video, pictures and much more.



		Accessibility:

How accessible is the evidence?

		The evidence of identity is not easily accessible as it is costly and time consuming to request analysis of signatures, fingerprints and other biometric materials.

		The evidence of identity can be made easily accessible so that the usefulness thereof can be free and immediate to anyone.





2.5 Evidence of time

To be able to prove the time of a signature it is key to have exact evidence of time and that such evidence can be trusted to be accurate.

As outlined in the table below, trustworthy evidence of time is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The quality of the evidence of time in a digital evidence container is highly dependent on the design of the software that produces it. On the other hand the signed paper document have inherent limitations to the exactness of the evidence of time that can be included and the accessibility of such evidence, digital evidence containers don’t have such limitations to exactness and accessibility and very precise evidence of time can be included and made easily accessible.

Question to ask:

How to make sure that the evidence of time can be trusted to be correct?

				Signed paper document

		Digital evidence container



		Trust

Can the time be trusted? 

		The time of the event can be trusted as it can be found in the ink and there is a strong scientific foundation for the technique for chemical age determination.

		The time of the event is not automatically to be trusted because it is reported by a machine whose time settings cannot automatically be guaranteed to be correct.



		Exactness

How exact can the time be?

		The signed paper document offers limited possibilities to capture exact evidence of time. It is typically done manually through writing the date of when the signature was applied to the document. Additionally it is possible to analyse the time of the signature by chemical age determination of the applied ink. Neither of those methods provides exact evidence of time. Typically the manually applied time is only the day of the signature and the chemical age determination is even less exact.

		Digital evidence containers offer extensive possibilities to capture exact evidence of time and the evidence of time can be made to be very exact down to milliseconds, microseconds or even more exact.



		Accessibility

How accessible is the evidence?

		The evidence of time is not easily accessible as it is costly and time consuming to request analysis of signatures, fingerprints and other biometric materials.

		The evidence of time can be made easily accessible so that the usefulness thereof can be free and immediate to anyone.





2.6 Event history

To be able to prove a signature, events related to the actual signing event can be useful to strengthen the case.

As outlined in the table below, trustworthy evidence of time is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The quality of the evidence of time in a digital evidence container is highly dependent on the design of the software that produces it.

Question to ask: 

How much event information should be collected and what should be included in the evidence container?

				Signed paper document

		Digital evidence container



		Ease of saving

How easy is it to capture and include related evidence?

		Collection and inclusion of related evidence has to be done manually which is costly. Therefore it is less likely that the signatories will collect and include extra evidence as a preemptive measure.

		Collection and inclusion of related evidence can be done automatically which is cheap. Therefore it can be reasonable to with take preemptive measures to collect and include extra evidence automatically through the system generating the evidence container.





2.7 Control

As seen in the previous sections, evidence is composed of many different evidence features such as integrity, accessibility, intent, identity, time and events (the “Evidence Features”). The Evidence Features may be captured in the same evidence container or distributed across multiple evidence containers, within or outside of the signatory’s direct control, such as but not limited to documents, databases or human memory. Optimally, as much as possible of the Evidence Features should be concentrated into evidence containers under the signatory’s direct control because a) the third party can cease to exist and as a result the evidence may be destroyed, b) the third party’s systems and/or administration may change and affect the accessibility of the evidence for the signatory, c) the third party’s incentives as an agent to protect the integrity of the evidence may not be, or stop being, aligned with the signatory’s incentives as a principal and thus increasing the risk of evidence loss or the risk of tampering that may affect the evidence quality or d) any combination of the aforementioned scenarios.

As outlined in the table below, control is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The control of a digital evidence container is highly dependent on the design of the software that produces it.

Question to ask:

How to design a digital evidence container to include as much evidence as possible under the signatory’s direct control and independent from third parties?

				Signed paper document

		Digital evidence container



		Independence

How many of the Evidence Features are dependent on third parties to be useful?

		The paper naturally includes all Evidence Features.

		The digital evidence container must be designed specifically to include the Evidence Features, otherwise the Evidence Features will be left outside the direct control of the signatory.





3. Scrive’s solution

3.1 Introduction

We have now analysed the evidence quality characteristics of the signed paper document versus digital evidence containers. This section describes the Evidence Package and how it has been designed in relation to the evidence quality characteristics. Our goal has been to reproduce the evidence qualities of the signed paper document, the long-standing gold standard for evidence containers, while at the same time add new qualities enabled by new technology. The end result is an evidence container not only imitating the most important features of the signed paper document but also with qualities superior to the signed paper document.

As explained in the introduction section to this Evidence Documentation, Scrive eSign is designed to a) enable its users to define workflows for signing electronically, b) execute the e-signing workflow, c) record the evidence and d) once all signatories have signed, use the recorded evidence to produce the Evidence Package. Thus, the Evidence Package is the end result of all these four steps in Scrive eSign and to be able to understand the Evidence Package, it is important to understand each of these four steps. This section explains the four steps in Scrive eSign required for producing the Evidence Package.

3.2 Summary

The Evidence Package addresses the questions in the section “How to create quality evidence?” in the following ways:

		Topic

		Question

		Evidence Package



		Integrity

		How to emulate the immutability of the signed paper document in a digital evidence container?

		Scrive eSign seals the Evidence Package with a digital signature (see step 10 in the Service Description). Depending on which sealing method was chosen, one of two things is applicable. With Keyless Signature Infrastructure based digital signature: Within one (1) month and five (5) days Scrive eSign seals the Evidence Package with a Keyless Digital Signature (see step 11 in the Service Description) which can be used to verify the document’s integrity mathematically with the help of the Digital Signature Documentation (see step 9  in the Service Description). With PAdES digital signature: Protects the document with a tamper-evident seal and makes Long Term Validation (LTV) of the seal possible.



		Accessibility

		How to make a digital evidence container as accessible as a signed paper document?

		Scrive eSign append the Verification Page to the Signing PDF containing a brief documentation (see step 2  in the Service Description), append this Evidence Quality Framework (see step 4 in the Service Description) and append the full Service Description (see step 5  in the Service Description) these documents together explain the Evidence Package and, except from a few exceptions, eliminate the need for further expertise or resources.



		Evidence of Intent

		How to produce evidence of the intent to sign in a digital signing environment and how to match that intent with a specific document?

		Scrive eSign makes a screenshot of the confirmation in the signing environment of the Signatory, after the Signatory has signed and includes this screenshot into the Evidence of Intent (see step 8 in the Service Description). Behind the confirmation the document is visible to make it possible to match the intent with the document.



		Evidence of Identity

		How should the evidence of identity of the signing parties be captured and included into the evidence container? 

		Scrive eSign performs meticulous data collection in the Transaction Logs and then selected identity data is printed into the Verification Page (see step 6 in the Service Description) and all identity data is included into the Evidence Log (see step 4 in the Service Description).



		Evidence of time

		How to make sure that the evidence of time can be trusted to be correct?

		Scrive eSign collects time of events and Clock Error Samples into the Transaction Logs. These Clock Error Sample data are computed into useful numbers that can be used to mathematically calculate the likelihood of time deviation from the registered time.  Everything is included into the Evidence Log (see step 6 in the Service Description) and the Evidence if Time (see step 7 in the Service Description). Additionally the digital signature with which the document is sealed (see step 10 in the Service Description) includes a strong timestamp that can be used as an additional source of evidence of time.



		Event history

		How much event information to collect and what to include in the evidence container?

		Scrive eSign collects as much information as possible into the Transaction Logs and include all collected information into the Evidence Log (see step 6 in the Service Description).



		Control

		How to design a digital evidence container to include as much evidence as possible under the signatory’s direct control and independent from third parties?

		Scrive eSign goes to great lengths to collect and include as much evidence material as possible into one single evidence container, the Evidence Package. The Evidence Package include all Evidence Features of a signed paper document and more thereto.





4. Benchmarking the evidence quality of the Evidence Package

Based on the criteria as set forth in section 2 (What is quality digital evidence?), it can reasonably be argued that the Transaction Logs together with the measures in step 1-11 to produce the Evidence Package, to generate a digital evidence container of highest quality. Lets see how, in our opinion, the Evidence Package fare in comparison to the signed paper document when applying the framework as set forth in section 2.

		Main criteria

		Subcriteria

		Signed paper document

		Evidence Package



		Integrity

		Mutability

How mutable is the evidence container?

		Not mutable.

		Not mutable after applying the Digital Signature, in the sense that any alteration can be detected. In the event of a leak of the private key that Guardtime maintains, forged evidence containers would be detected if the Keyless Digital Signature has been applied. For PKI sealing, in the event of a leak of our private key for the PAdES digital signature, our certificate will be revoked. In that case, even if that certificate is revoked, the digital signature will still be able to show that at the time of sealing the certificate was not revoked and thus the digital signature (seal) is still valid.



		Accessibility

		Tools

What tools are required to display the evidence?

		No tools required.

		The Evidence Package is produced in standard PDF format and thus all parts of the Evidence Package is accessible through standard PDF readers where attachments are displayed. Adobe Reader is one example of such PDF reader.



				Cost

How costly can it be to access the evidence?

		The cost depends from country to country on the societal functions of the society and what they charge for document analysis.

		All evidence is made easily accessible and at no cost. The only evidence that requires any level of expertise is a) the technical expertise required to apply the Digital Signature Documentation to prove the Evidence Package’s integrity and timestamp mathematically and b) the statistical expertise to apply the time measurements to the statistical model to prove the exact time of an event.The need for case a is expected to be extremely rare and the statistical expertise in case b is common knowledge and easy to come by.



				Comprehensibility

How Is the evidence format understood?

		It is common knowledge available to anyone.

		The Evidence Documentation includes all explanations necessary.



		Evidence of Intent

		Output

Is the final output the same as what is viewed at the time of signing?

		Yes. Always.

		No. Never for digital evidence containers. The screenshot included in the Evidence of Intent which include a picture of the signed document in the background is intended to strengthen the evidence that what was viewed in Scrive eSign was the same as the output. The solution is not terminal though as this does not guarantee that the document was exactly the same in all parts.



				Comprehensibility

Is the signing environment comprehensible to the Signatory?

		Yes. Always for any mentally capable adult.

		Yes. The screenshot of the confirmation message after signing, that is included in the Evidence of Intent, is evidence that the Signatory understood that they were taking part in a e-signing workflow.



		Evidence of Identity

		Saving

Is the evidence captured and included?

		Yes. Unless the party wears gloves or for other reason manages to avoid direct physical contact with the paper.

		Yes. All information collected during the e-signing workflow is collected in the Transaction Logs and included in the Evidence Log upon producing the Evidence Package, including any evidence of identity.



				Formats

In what formats can evidence be captured and included?

		Limited possibilities.

		Unlimited possibilities.



				Accessibility

How accessible is the evidence?

		Not very accessible. Costly and/or time consuming to request analysis of signatures, fingerprints and other biometric materials.

		All evidence of identity is included in plain text in the Evidence Log or as easily accessible attachments to the document if requested in other format, such as photo for example.



		Evidence of time

		Trust

Can the time measurement be trusted?

		Yes.

		Yes. UTC time stamps plus deviation are time intervals guaranteed to be traceable to  reference time. Additionally the digital signature with which the document is sealed contains a time stamp which can be verified mathematically using only public information. 



				Exactness

How exact can the time measurement be?

		Not very exact. The standard precision is per day. Chemical age determination is even less exact.

		It can be very exact. The time is measured with microsecond resolution.



				Accessibility

How accessible is the evidence?

		Not very accessible. Costly and/or time consuming to request analysis of signatures, fingerprints and other biometric materials.

		Very accessible. All evidence of time is included in plain text in the Evidence Log.



		Event history

		Ease of saving

How easy is it to capture and include related evidence?

		Not very easy. Manual labor is required. Therefore likely to happen to a minimal extent.

		Effortless. Scrive eSign automatically collects and includes plenty of evidence in the Transaction Logs and prints all that evidence into the Evidence Log.



		Control

		Independence

How many of the Evidence Features are dependent on third parties to be useful?

		None. The signed paper document is a self contained evidence container format.

		None. The Evidence Package is a self contained evidence container format.
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1. Definitions

“Attachments” means attachments to the Main Document provided by the Author or Signatories.

“Author” means the person(s) that configure the Workflow Settings.

“Clock Error Samples” means the term as defined in the Attachment Evidence of Time.

“Delivery Method” means the method to deliver the invitation to participate in a Workflow Session.

“Design View” means the administrative user interface of Scrive eSign for the purpose of configuring the Workflow Settings.

“Evidence Attachments” means the attachments with additional evidence inserted into the Final PDF as explained in section 8, the attachments are Evidence Quality of Scrive E-Signed Documents, Service Description, Evidence Quality Framework, Evidence Log, Evidence of Intent, Evidence of Time and Digital Signature Documentation.

“Evidence Material” means the Final PDF including the inserted Evidence Attachments. 

“Evidence Package” means the Evidence Material sealed with a digital signature.

“Field Data” means data associated with text fields, checkboxes, radio buttons and signature boxes in the Main Document.

“Final PDF” means the final Main Document after all Signatories have signed, including Field Data rendered with the placements defined by the Author in the Workflow Settings.

“Initiator” means the person that initiates Workflow Execution.

“Initiated Workflow” means a set of Workflow Settings where Workflow Execution has been initiated.

“Integrated System” means a system that communicates with Scrive eSign via the Scrive API.

“Main Document” means the document that is displayed in the Design View and Sign View and is possible to edit with Field Data.

“Party” or “Parties” means persons participating in the Workflow Execution.

“Role” means the Role of a Party during a Workflow Session.

“Scrive API” means the application programming interface of Scrive eSign.

“Sign Material” means the material being reviewed, signed and completed by the Parties during Workflow Execution, including a) the Main Document, b) Attachments and c) Field Data.

“Sign View” means the graphic user interface in Scrive eSign’s web based interface, for the Parties to review and for Signatories to sign the Sign Material.

“Signatory” means a person that has been defined to sign the Sign Material in the Sign View during a Session.

“Signature Confirmation Section” is the final section where the Signatory is asked if they are sure that they wish to sign the document.

“Signature Drawing Modal” is the modal where the Signatory is asked to draw or type their signature.

“Template Workflow” means Workflow Settings saved by an Author for later reuse. “Transaction Logs” means database logs in Scrive eSign, including records of the Signatories activities in Scrive eSign.

“User” is a person or a group of persons with an account in Scrive eSign which is linking to a verified email address.

“Viewer” means a person that has been defined to only have access to view the Sign Material in the Workflow Session.

“Workflow Execution” means when Scrive eSign guides the Parties through Workflow Sessions as configured in the Workflow Settings.

“Workflow Session” means a set of activities defined for a Party to execute the assigned Role. A Party can be assigned multiple Workflow Sessions.

“Workflow Settings” means any combination of settings in section 3 defining how the Parties can interact with the Sign Material during Workflow Execution.

2. Purpose 

The purpose of this document is to explain how Scrive eSign worked at any given point in time to facilitate the full understanding of the process that generated the final Evidence Package. Each time Scrive eSign is updated with new features this document is also updated. The scope of the document is to describe the Scrive eSign system in full. Because it is possible to initiate Workflow Execution via API it is possible that parts of the e-signing workflow have happened outside of Scrive eSign. Because Scrive can only document features that are within our control, parts of a workflow may have happened outside the scope of this document.

3. Design the workflow (Author)

Workflow Settings are defined in the Design View by the Author. The features for designing the Workflow Settings are clustered in the Design View in three main sections. We describe the features in these sections according to the structure in the Design View.

3.1 Add Parties

3.1.1 Simple Workflow Session

Add a Workflow Session and add information about the Party participating in the Workflow Session. You can add an infinite number of Workflow Sessions. The minimum amount of Workflow Sessions is one.

3.1.2 Mass-signing Workflow Session

To replicate a Template Process multiple times with many separate Parties it is practicable to add the Parties in bulk. This feature enables adding a list of Parties to a Workflow Session as a CSV file. When initiating the process Scrive eSign will automatically replicate the process for every row in the CSV file and include the Party information of that row to that Workflow Session.

3.1.3 Invitation order

Select in what order the Parties shall receive the invitation to participate. Parties can receive the invitation in parallel, in sequence, or a combination of these.

3.1.4 Role

Define if the Party should be Signatory or Viewer.

3.1.5 Invitation method

Select how the Party shall receive the invitation to participate in the Workflow Session. The delivery methods available are a) email, b) SMS, c) email and SMS and d) in-person delivery or e) API.

		Email

		An email invitation is sent including a link to the Sign View.



		SMS

		An SMS is sent including a link to the Sign View.



		Email and SMS

		Both email and SMS delivery as described above.



		In-person

		No invitation is sent. The Initiator can give the Party access to the Sign View, by personally presenting it on a device selected by Initiator.



		API

		No invitation is sent. The Initiator can select to give access to the Sign View by sharing the URL or an Author can set up a workflow where the Party is redirected from a webpage hosted by the Author to the Sign View.





3.1.6 Authentication to view

Select what authentication should be required from a Signatory before accessing the Workflow Session to view the document. The alternatives are a) Swedish BankID, b) Norwegian BankID, c) Danish NemID or d) no additional authentication method.

3.1.7 Authentication to sign

Select what authentication method should be required from a Signatory. The alternatives are a) Swedish BankID, b) PIN verification by SMS or c) no additional authentication method.

3.1.8 Confirmation method

Select how the Party shall receive the confirmation that the document has been signed by all Parties and get access to the Evidence Package. The confirmation methods available are a) email, b) SMS, c) email and SMS and d) no delivery.

3.2 Place fields

3.2.1 Main Document upload

Upload the Main Document. Only PDFs are accepted for upload. 

3.2.2 Main Document removal

Remove the Main Document.

3.2.3 Text field

Drag and drop text fields into the document. Define the name of the text field (i.e. address, mobile and more) or select a predefined field, and define if it is a) mandatory for the Initiator, b) mandatory for Party completing the Workflow Session or c) optional. If left empty or editable during Workflow Execution, define what party can (if optional) or must (if mandatory) complete the text field during their Workflow Session. All information put into a text field will be printed onto the document. You can set the font size of the text field to a) small, b) normal, c) large or d) huge.

3.2.4 Checkbox

Drag and drop checkboxes into the document. Define the name of the checkbox (for traceability purposes), choose a checkbox size, and define if it is a) mandatory for the Initiator, b) mandatory for Party completing the Workflow Session or c) optional. If left empty or editable during Workflow Execution define what party can (if optional) or must (if mandatory) check the checkbox during their Workflow Session. The checkbox, empty or checked, will be printed onto the document.

3.2.5 Signature box

Drag and drop signature boxes into the document. Define the name of the signature box (for traceability purposes) and define if it is a) mandatory for the Party completing the Workflow Session or b) optional. If left empty or editable during Workflow Execution define what party can (if optional) or must (if mandatory) draw their signature during their Workflow Session. For some old browsers where JavaScript drawing doesn’t work, the Signatory can use their keyboard to type their signature with a name instead and a handwritten font will be used. The drawn or typed signature will be printed onto the document.

3.2.5 Radio buttons

Drag and drop radio button groups into the document. Define the name of the radio button group and the names of individual radio buttons (for traceability purposes), and choose a size for the radio buttons within the radio button group. It is mandatory for signing parties to select one of the radio button group options. The radio buttons, selected or not, will be printed onto the document.

3.3 Other settings

3.3.1 Add Attachment

The Author can upload documents to add as Attachments to the Main Document or delete previously uploaded Attachments. Only PDFs are accepted. The Author selects if the Attachment should be optional or mandatory to review. The Author selects if the Attachment should be merged with the main file or not.

3.3.2 Request Attachment

The Author can request that Parties are asked to upload documents during a Workflow Session, to add the documents as Attachments to the Main Document. The request is set per Party and an instruction text is required explaining what document is requested, requests can be made optional in which case the Party is not required to upload a document.

3.3.3 Main Document name

Name the Main Document. This is the name that will be communicated with the Parties throughout each Workflow Session. This will be the name of the Main Document in the Evidence Package.

3.3.4 Workflow Session language

Select in what language the Parties shall be guided throughout each Workflow Session. This will be the language of the text printed in the Verification Page.

3.3.5 Due date

Select the due date for the Signatories to sign. After the due date has passed the Signatories can no longer sign.

3.3.6 Automatic reminder

Select at what date an automatic reminder to sign shall be sent to the Signatories that haven’t yet signed.

3.3.7 Personal invitation message

Write a personal message that the Parties will receive when invited via email to participate in the Workflow Execution.

3.3.8 Personal confirmation message

Write a personal message that the Parties will receive via email when the document has been signed.

3.3.9 Edit Sign View UI

Adjust the UI in the Sign View. The following UI features can be added or removed a) header including logo and contact details, b) download PDF c) the button used in the Sign View to reject to sign, d) option to reply with a message, and e) footer.

3.4 Save as template workflow

The Workflow Settings in Design View can be saved as a Template Workflow for later Workflow Execution a single time (save as draft) or multiple times (save as template).

3.5 Settings available via API only

3.5.1 Set highlighting

It is possible, via the API, to enable highlighting in the Sign View for selected Signatories. Highlighting is the digital equivalent of a yellow mark on paper to emphasize something on the document. Highlights can be made by the selected Signatories, and cleared page-by-page, until they have signed the document, after which no more changes can be made. 

3.5.2 Field editable by Signatory

It is possible, via the API, to allow selected Signatories to change the value of certain fields, even if they were pre-filled by the Document Author. This is currently only available for email and mobile field types. The aim of this setting is to allow Signatories to update their email or mobile number, when the value set by the Document Author may be incorrect or outdated.

4. Initiate the workflow (Initiator)

A Workflow Execution needs to be started by an Initiator. This section describes the features which the Initiator can use to initiate the Workflow Execution. The Initiator may initiate the Workflow Execution in any of the following ways:

		start as Author and define the Workflow Settings in the graphic user interface of the Design View or an Integrated System, or programmatically through the Scrive API, and then initiate the Workflow Execution, or

		start as Initiator only and select a Template Workflow to initiate the Workflow Execution, or

		start as Author and select a Template Workflow to edit by any of the procedures for defining the Workflow Settings described in bullet a and then, after editing as Author, initiate the Workflow Execution.



4.1 Initiate Workflow Execution from Design View

After a Main Document has been uploaded and no mandatory information is missing it is possible to initiate Workflow Execution by clicking a button to start. When having clicked the button a modal is displayed and depending on the Workflow Settings different activities will be required from the Initiator to initiate Workflow Execution.

		Initiator role

		Sign order

		Instruction in modal



		Signatory

		Sign first

		Prompts to sign first before inviting others



		Signatory

		Sign second or later

		Prompts to invite others



		Viewer

		-

		Prompts to invite others





4.2 Initiate Workflow Execution from Template Workflow

Template Workflows can be accessed either via the Scrive eSign graphic user interface or via API. The following sections will describe how access can be done via the graphic user interface of Scrive eSign. In principle the same actions can be performed via the API.

4.2.1 List of Template Workflows

By logging in to his Scrive eSign account the Initiator can access a list of Template workflows from where it can initiate Workflow Execution. In the list of Template Workflows each Template Workflow is displayed in a list including name of the Template Workflow, time of latest change to Template Workflow, Delivery Method(s) and sharing status. In the template list view it is possible to do free text search on metadata to find Template Workflows.

4.2.2 Select to edit Template Workflow or directly initiate Workflow Execution

By clicking the name of a draft or template in the list of Template Workflows, different options will be made available depending on the Workflow Settings of the Template Workflow.

		Author/Not Author

		Locked from editing

		In-person delivery

		Options for next step



		Author

		Yes/No

		Yes

		Option to a) edit Workflow Settings or b) initiate signing on the device directly.



		Author

		Yes/No

		No

		Option to a) edit Workflow Settings or b) send for signature directly.



		Not Author

		Yes

		Yes

		Option to initiate signing on the device directly.



		Not Author

		No

		Yes

		Option to a) edit Workflow Settings or b) initiate signing on the device directly.



		Not Author

		Yes

		No

		Option to send for signature directly.





5. Administer the Workflow Execution (User)

The document view is the administrative counterpart of the Sign View. Here the User can review the Main Document, Attachments, Parties and progress history and also administer the Workflow Execution.

5.1 Progress history

The Workflow Session progress of each Signatory can be tracked in the progress history section. Each important event is listed with a status icon, time, Party and an explanatory text. Below is a list of the statuses used.

		Progress status

		Explanation



		Initiated signing

		The Initiator initiated the signing process.



		Email sent

		The invitation to access Sign View was sent via email.



		SMS sent

		The invitation to access Sign View was sent via SMS.



		Undelivered

		The external email or SMS system has reported that it could not deliver the email or SMS.



		Delivered

		The external email or SMS system has reported that it has delivered the email or SMS.



		Email opened 

		The external email system has reported that the email has been opened.



		Accessed view to authenticate

		The party opened the view to verify their identity before viewing the document.



		Authentication success

		The Party verified their identity with [AUTHENTICATION METHOD] to access the document.



		Reviewed online

		Opened the document online.



		Signed

		The button to complete signing was clicked in the Signature Confirmation Section or, if BankID was required to sign, the signing process was completed successfully in the BankID application.



		Rejected

		The button to reject signing was clicked in the final rejection section.



		Timed-out

		The due date for signing as set in the Workflow Settings passed and the document can’t be signed.



		Due date prolonged

		The Initiator prolonged the signing due date.



		Process cancelled

		The Initiator cancelled the signing process, the document can no longer be signed.



		Process edited

		The Workflow Process was edited in the Design View.



		Sealed

		Scrive eSign sealed the final PDF with a digital signature.



		Extended

		Scrive eSign sealed the Evidence Package (as defined in the Service Description) with a keyless digital signature.





5.2 Withdraw invitation

To withdraw an invitation to sign an Initiated Workflow, press the button to withdraw. The invitation to sign the selected Initiated Workflow will be withdrawn and they will no longer be possible to sign. If a Signatory clicks an invitation link to a withdrawn document they will land in a landing page with an instruction that the Workflow Execution has been cancelled.

5.3 Extend due date

If the due date to sign passed without all Signatories having signed the Initiator can extend the due date by pressing “extend due date”. The date is extended by as many days as are determined by the Initiator.

5.4 Restart document

If the document was cancelled or the due date passed the Initiator can select to restart the Workflow Execution by pressing the button to restart the Workflow Execution. The Initiator is then redirected to the Design View where he can edit the Workflow Settings and initiate Workflow Execution again.

5.5 Start signing

If Delivery Method was set to in-person or API, then there is an option for the Initiator to initiate the next in-person Workflow Session directly from this view. By selecting “start signing” the Initiator will be redirected to the Sign View.

5.6 Download document

If the document has been signed it can be downloaded by the Initiator by pressing the button to download the document.

5.7 Send reminder

To remind a Signatory to sign, press the button to send reminder. A reminder will be sent to the Signatory using the initial invitation Delivery Method selected by the Author.

5.8 Send document again

To send a completed Evidence Package again to a Party, press the button to send the document again which is next to the Party’s information. A message including the document, will be sent to the Signatory using the initial confirmation Delivery Method selected by the Author.

5.9 Change of authentication to view and authentication to sign methods

As long as the recipient hasn’t signed the Initiator can change the authentication to view and the authentication to sign methods.

5.10 Bounce management

If the email or SMS could not be delivered, the Initiator is informed of the problem via an email with a link to the Document View where the Initiator can edit the email or mobile number. A bounce can occur for multiple reasons, typically due to a) entering the wrong email or mobile number, b) SPAM filter settings of the receiving system or c) the recipient’s systems are down.

5.11 Review Attachments

Below the displayed document there is a section with all attached Attachments. The user can view or download Attachments.

5.12 Review evidence attachments

Below the Attachments section there is a section with all evidence attachments. The user can review or download the evidence attachments.

6. Follow the workflow (Party)

Smooth Workflow Execution is dependent on a series of events as executed by the Parties in close interaction with Scrive eSign. This section will describe the different components enabling the Workflow Execution. The features are listed in the order as they appear to the Signatory either chronologically or in the graphic user interface from the top and going down. What features appear to the Signatory depend on the Workflow Settings.

6.1 Overview of Workflow Execution

Before we look at the components of the Workflow Execution it might be useful to get an overview of the different steps of Workflow Execution as experienced by the Signatories and the Viewers.

		Accessing the Sign View: the Party either a) receives an email or SMS with an invitation to sign electronically and a link to the Sign View or, b) accesses a device (tablet, desktop computer, smartphone or other) with the Sign View already opened or c) is redirected from an Integrated System to the Sign View. 

		If set by the Author, the Signatory is asked to authenticate before they can proceed.

		Reviewing the Sign Material: the Party views the displayed Sign View and a) can read instructions at the top to follow the guiding arrow, b) depending on the Workflow Settings enter or not enter Field Data into the document (such as text, signatures, checks in checkboxes, choosing a radio button group option) and view/append required and optional attachments and c) scroll through all document pages to reach the sign or reject section.

		When enabled for the current signatory, the Initiator can highlight anything within the document being signed in real-time. 

		Signing the Sign Material: the Signatory presses the next button to proceed to the next step and, depending on the Workflow Settings, one of these four scenarios follow;



		If the Signatory has not yet drawn their signature inside the document a section appears with instructions to confirm their intent by clicking a button with the text “Sign”, or

		If the Signatory has not yet drawn their signature inside the document a section appears with instructions that they will finalise the signing process by clicking the button with the text “Finish”, or

		If the Signatory is required to authenticate with PIN by SMS before they can sign they a) type or view their mobile number, b) receive an SMS with a PIN, c) type the PIN into a input field and d) confirm their intent by clicking a button with the text “sign”, or

		If the Signatory is required to sign with Swedish BankID they sign using the Swedish BankID app on the device they chose to sign with.



		Receiving confirmation after signing: after having completed one of the above signing scenarios a confirmation message is displayed to the Signatory that the Sign Material has been signed. Depending on the Workflow Settings, each Party either receives or doesn’t receive a confirmation message. If it was set for the Party to receive a confirmation message it is sent either a) by email and including the Evidence Package, b) by SMS and including a URL-link to access the document on the web in Scrive eSign, or c) both by email and SMS as described above.



The following sections are more detailed descriptions of the features enabling the workflow in the summary above.

6.2 Accessing the Sign View

This is the workflow guiding the Parties to access the Sign Material in the Sign View.

6.2.1 Invitation message

Scrive eSign will send an invitation email and/or SMS to the Party, in the order as defined by the Workflow Settings. The email and/or SMS will include a URL-link to a Sign View specific to that Workflow Session.

6.2.2 List of Initiated Workflows

Initiated Workflows with Workflow Sessions available for signing directly on the device are listed in a list accessible to Users. Each Initiated Workflow is displayed in a list with document name, last event, name of Initiator and names of all Parties. An icon determines if the Party is the Initiator of the Initiated Workflow or has been invited by another Initiator to participate. By selecting an Initiated Workflow from the list the User will initiate a Workflow Session and access the Sign View.

6.3 Authenticate to view

This is the part where the Signatory is required to authenticate themselves before they can proceed to view the Sign Material.

6.3.1 Authentication to view

The name of the Author and the document is displayed. Personal information that is required to understand who should authenticate their identity is presented. The Signatory initiates the authentication process. If the authentication is successful the Signatory is redirected to the Sign View to view the Sign Material.

6.4 Reviewing the Sign Material

This is the workflow guiding the Signatory when they are reviewing the Sign Material before signing.

6.4.1 Contact information

In the header the Initiators name and mobile (if available) is displayed for contact purposes.

6.4.2 Branded header

Adjustments can be made to a) company logotype, b) background color of header, c) text font, and d) text color. If no branding has been selected, the default is the Scrive logotype and colors. Author can remove the header and footer in the Design View before initiating Workflow Execution.

6.4.3 Other branded Sign View components

Components of the Sign View that can be branded are a) text font type of all text, b) color of the guiding arrow, c) color and text font of text in the guiding arrows, d) color of buttons, and e) color and text font of the text in the buttons. In the Sign View, confirmation page after signing, the signing invitation email and confirmation email there is a discrete ”Powered by Scrive” text.

6.4.4 Signing header

This header stays at the top of the SIgn View as the signatory scrolls through the Main Document to sign. The header includes a) the name of the document, b) a button to activate highlighting (learn more below), c) a button to zoom in the Main Document and d) a button to zoom out the Main Document. By clicking the highlight button, the highlighting functionality is enabled and the scrolling functionality is disabled. Thus, instead of scrolling when touching the screen the touch will result in a yellow highlighting color being painted to the Main Document where the finger points. Highlighting starts when a finger is put to, or a mouse is clicked above, the Main Document. Highlighting stops when the finger is lifted or the mouse is released. To initiate highlighting again the highlighting button in the header has to be pressed again. If the highlighting functionality has been applied to the Main Document in the current Workflow Session, a clear button will also be available in the signing header. The clear button will allow highlighting to be cleared from one document page at a time, and “clear mode” will be enabled until any highlighting has been cleared, or until the cancel button is clicked to cancel clear mode.

6.4.5 Review instruction

Below the header there is a) the person’s name and b) a brief instruction on how to proceed to sign the document. The purpose of the name is to decrease the risk that a person mistakenly signs in another Signatory’s name. If the name was not supplied before Initiator initiated Workflow Execution, then only the brief instruction is displayed.

6.4.6 Mandatory/optional explanation

Explanation of the difference in instruction color between actions that are mandatory and actions that are optional. This appears if the Workflow Session includes optional and mandatory actions.

6.4.7 Download PDF

Option to download the Main Document and Attachments as PDF. This option is either displayed or not depending on if the Author defined that it should be displayed during the Workflow Session.

6.4.8 Document display

PNGs of the Main Document are displayed in up to 1040 px width.

6.4.9 Guiding arrow

The guiding arrow will guide the Party through the steps set as mandatory by the Author. The arrow will guide the Party by pointing at the next mandatory step and blink.

6.4.10 Text fields

There can be empty text fields that are mandatory or optional to complete for the Party and pre-filled fields that can be editable.

6.4.11 Checkboxes

There can be unchecked checkboxes that are mandatory or optional for the Party and pre-checked checkboxes that can be de-checked. Checkboxes can be small, medium, or large, at the discretion of the author.

6.4.12 Radio buttons

There can be radio button groups comprising of two or more radio button options. The Party must select one of the radio buttons for each radio button group. Each radio button group can be small, medium, or large, at the discretion of the author.

6.4.13 Signature box

If signatures are requested from the Signatory then signature boxes are displayed as colored areas on top of the document. If the Author has defined the signature as mandatory, then the guiding arrow will point to the colored area after previous mandatory fields have been completed. When clicking a signature box a signing workflow is initiated. Read more about the signing workflow in section “6.6 Signing the Sign Material”.

6.4.14 About you section

If there are input fields that are mandatory to include in the transaction but have not been placed on top of the document by the Author they are displayed in the about you section. This section is not visible if there is no mandatory information that has not been placed on top of the document for input.

6.4.15 Attachments section

For each attachment that has been added to the document by the Author a section is displayed including the title of the attachment and a button to show the attachment. The attachment can be viewed by clicking the button to show the attachment, then the section expands and displays the attachment in full to the Signatory. If an attachment was selected by the Author to be mandatory to review in the Workflow Settings then a) a checkbox is available next to the title of the attachment and b) a text stating that the signatory confirms that they have read and understood the content of the attachment is available next to the checkbox. The checkbox with the instruction to confirm that the Signatory has read and understood the content of the attachment must be checked before the Signatory can sign.

6.4.16 Requested attachments section

This is where, if requested, the signatory is instructed to upload additional documents as attachments. The signatory can choose not to upload an optional attachment by checking a checkbox. If attachments have been added by previous signatories in the same process, those are visible to the current signatory for review. This section is not visible if there are no requests for attachments from the signatory.

6.4.17 Signatories section

This section includes a list of the Signatories, their signing progress and a) Full name,,  and b) if applicable information about the Signatory is displayed such as organisation, organisation number, ID number, mobile number and email.

6.4.18 Reject or sign section

This is the last section in the Sign View. This section includes a reject button and a next button. By clicking the reject button the Signatory will initiate the rejection workflow and by clicking the next button the Signatory will initiate the signing workflow. If the Author has determined in the Sign View Settings that the reject button shall not be displayed to the Signatory, only the next button will be displayed.

6.5 Rejecting to sign the Sign Material

This is the workflow guiding the Signatory when they are rejecting to sign the Sign Material.

6.5.1 Reject button

At the bottom of the Sign View the signatory can reject the signing via clicking on a reject button. This button is visible if the Author has not disabled it in the Workflow Settings.

6.5.2 Rejection section

If the option to allow a rejection message was chosen in the Workflow Settings, upon clicking the button to reject the Signatory will enter a section where the Signatory can reject and, if so desired, write a rejection message to the Initiator. If a rejection message is not allowed, the Signatory will be asked to confirm the rejection directly, without the possibility of writing a rejection message. If the Signatory confirms the rejection, the Workflow Execution is cancelled and the Main Document can no longer be signed by any other Signatory.

6.5.3 Rejection confirmation page

After a rejection the Signatory is redirected to a page confirming that the signing was rejected and, if a rejection message was created, that the rejection message was sent to the Initiator.

6.6 Signing the Sign Material

The signing workflow is the workflow guiding the Signatory when they are signing the Sign Material.

6.6.1 Signature Drawing Modal

After the signature box has been clicked by the Signatory, the Signature Drawing Modal is opened and the Signatory is instructed to sign. The Signatory can draw their signature on a touchscreen or with a mouse. Once the Signatory has drawn their signature in the Signature Drawing Modal, they can click a button to proceed. Once they have clicked the button to go to the next step the modal closes and the signatory is scrolled to the next step defined by the Workflow Settings. 

6.6.2 PIN by SMS authentication and Signature Confirmation Section

If the authentication was set to PIN by SMS, the Signatory is either a) prompted to type the mobile number they want to use for authentication or b) if the mobile number was prefilled by the Initiator they can only view the mobile number. After the signatory has filled their mobile mobile number or reviewed the one that was prefilled by the Initiator and clicked to send the SMS, the Signature Confirmation Section appears with a) an input field for the PIN, b) a text if they wish to sign and let Scrive eSign register their signature and c) a button to confirm the PIN and complete the signing process. After the correct PIN has been supplied and the Signatory has confirmed that they wish to sign , the signature is registered and the Signature Registration Section is displayed.

6.6.3 Swedish BankID authentication and Signature Confirmation Section

If the authentication was set to Swedish BankID, the Signatory is either a) prompted to type the ID number they want to use for authentication, or b) if the ID number was prefilled by the Initiator this is already prefilled and not editable. After the signatory has a) filled their ID number or reviewed the one that was prefilled by the Initiator and b) clicked to initiate the authentication with Swedish BankID, the Signatory authenticates within the Swedish BankID application. When the authentication is completed in the Swedish BankID application, Scrive eSign registers the signature. 

6.6.4 Signature Confirmation Section

If the authentication was neither set to Swedish BankID nor PIN by SMS then the Signature Confirmation Section asks the Signatory if they wish to either “sign” (if no signature was drawn in the document using the Signature Drawing Modal) or “finish” (if a signature was drawn in the document using the Signature Drawing Modal) and let Scrive eSign register their signature. Once the Signatory has confirmed that they wish to sign or finish the signing process, the signature is registered and the Signature Registration Section is displayed.

6.7 Receiving the confirmation after signing

This is the workflow guiding the Signatory after they have signed the Sign Material.

6.7.1 Signature Registration Section

After the Signatory has confirmed their signature in the Signature Confirmation Section, the Signatory is redirected to the Signature Registration Section. The Signature Registration Section instructs the Signatory that their signature is being registered by Scrive eSign.

6.7.2 Signature confirmation page

After Scrive eSign has completed registering the signature of the Signatory, the Signatory is either redirected to:

		a custom confirmation page. Scrive does not regulate the custom confirmation page other than requiring that the confirmation page should not be misleading to the Signatory, thus it can include any information.

		the Scrive eSign standard confirmation page. The standard confirmation page includes information that the Signatory’s signature has been registered. If the Author had set that Scrive eSign should send an outgoing confirmation message, then the Signatory is also informed that an outgoing confirmation message was sent to the Signatory or that, if there are more Signatories to sign the document, an outgoing confirmation message will be sent to the Signatory after all Signatories have signed.

		the Signing Handover Interface, where a button is displayed leading to the Workflow Session for that next Signatory. This happens if there are other Signatories in line to sign after the Signatory that just signed, and the Delivery Method was set to in-person for any of those Signatories.



6.7.3 Signature confirmation message

If Author set that an outgoing confirmation message should be sent to the Signatory, a confirmation message is sent either via SMS, email or both. The confirmation message includes information that the document has now been signed by all Signatories. The email also includes an original of the Evidence Package and the SMS includes a link to access the Evidence Package online. If the Evidence Package is over 10MB Scrive eSign will not include the Evidence Package in the confirmation email and instead an instruction and a link to access the document will be supplied. If the Author set that a custom confirmation message shall be included in the outgoing confirmation message, the custom confirmation message set by the Author is included after the standard confirmation message texts.

7. Evidence collection

During the Workflow Execution Scrive eSign is collecting evidence to include into the Evidence Package.

7.1 Collecting missing Sign Material

At any time during the Workflow Execution, Scrive eSign presents the Sign Material in its current state in the Sign View meaning that it displays a) images of each page of the Main Document, b) links to all Attachments and c) renders all currently defined Field Data on the pages of the Main Document using the placements specified by the Author. As the process advances, the Sign Material is collected and produced through the following process:

		The Author uploads the initial Sign Material into Scrive eSign, consisting of the Main document, Author Attachments and initial Field Data.

		The Signatories will perform a review of the Sign Material in the Sign View. Depending on the Workflow Settings the Signatory can be asked to upload Signatory Attachments and add more Field Data, so that the Sign Material is completed. This step is reiterated until all Signatories have signed. 

		When the last Signatory has signed, the Sign Material has become fully completed and is locked from further modifications.



7.2 Producing the Transaction Logs

Scrive eSign executes the following activities to produce the Transaction Logs:

		Record as many as possible of the Signatories’ activities in Scrive eSign during Workflow Execution

		Record screenshots of the confirmation after the Signatories have signed through Scrive eSign

		Record system information of the Signatories’ client system

		Record system time of the Signatories’ activities in Scrive eSign



This section will explain the different procedures for recording the Transaction Logs as listed above.

7.2.1 Recording Signatories’ activities in Scrive eSign

Scrive eSign records events when the Signatory has interacted with Scrive eSign during Workflow Execution. The activities in Scrive eSign that are recorded are listed below. Coordinates X=0, Y=0 is the top-left corner of the page, X=1, Y=1 is the bottom-right corner.

		Sample event (as printed in the Evidence Log)

		Event explanation



		Scrive eSign sealed the Evidence Package (as defined in the Service Description) with a keyless digital signature.

		See section 8.1.11.



		Scrive eSign sealed the final PDF with a digital signature.

		See section 8.1.10 and 8.1.12.



		Scrive eSign prepared the final PDF, including evidence collected by Scrive eSign, before sealing with a digital signature.

		See sections 8.1.1 – 8.1.9 



		The party [NAME OF PERSON] ([UNIQUE IDENTIFIER]) verified their identity with [AUTHENTICATION METHOD] to access the document.

Data returned from the [AUTHENTICATION METHOD]:

Name: [NAMED RETURNED]
ID number: [ID NUMBER RETURNED]


Signature: [SIGNATURE RETURNED]
Online Certificate Status Protocol (OCSP) Response: [OCSP RETURNED]

		See section 6.3.1.



		Scrive eSign sent an automatic reminder to sign using [DELIVERY METHOD] to [EMAIL@EXAMPLE.COM and 012-34 56 78] at the request of the user [NAME OF USER] ([UNIQUE IDENTIFIER]).

		See section 3.3.6.



		The user [NAME OF USER] ([UNIQUE IDENTIFIER]) withdrew the invitation to sign and Scrive eSign disabled the possibility to sign for all parties.

		See sections 5.2.



		The user [NAME OF USER ([UNIQUE IDENTIFIER]] changed authentication for [NAME OF PARTY (UNIQUE IDENTIFIER)] from [OLD AUTHENTICATION METHOD] to [NEW AUTHENTICATION METHOD].

		See section 5.9.



		The user [NAME OF USER] ([UNIQUE IDENTIFIER]) changed the email address for the party from [BAD@EXAMPLE.COM] to [GOOD@EXAMPLE.COM].

		See section 5.10.



		The user [NAME OF USER] ([UNIQUE IDENTIFIER]) changed the mobile number for the party from [BAD-12 34 56] to [GOOD-12 34 56].  

		See section 5.10.



		Scrive eSign locked the document from further modifications by the parties.

		See section 7.1 step 3.



		The signatory [NAME OF SIGNATORY] checked the checkbox “[EXAMPLE ATTACHMENT NAME]”. The text next to the checkbox was “[ACCEPT ATTACHMENT CONDITIONS TEXT]”.

		See sections 3.3.1 and 6.4.15.

[ACCEPT ATTACHMENT CONDITIONS TEXT] is the text that was visible to the signatory and depends on the document’s language setting. In English it is "I have read and accepted the content of the attachment [EXAMPLE ATTACHMENT NAME]".



		The party [NAME OF PARTY] ([UNIQUE IDENTIFIER]) deleted the attachment [ATTACHMENT NAME] previously uploaded by the party [NAME OF PARTY] ([UNIQUE IDENTIFIER]).

		See sections 3.3.2 and 6.4.16.



		Due to a system error Scrive eSign failed to finalise the Evidence Package (as defined in the Service Description) before sealing with a digital signature.

		Sometimes the system may fail to produce the Evidence Package as described in sections 8.1 – 8.3. This event is extremely rare.



		Scrive eSign’s external email delivery system reported that the invitation to [sign/review] the document sent via email to [PARTY@EXAMPLE.COM] was delivered.

		See sections 3.1.4 and 5.1.



		Scrive eSign’s external SMS delivery system reported that the invitation to [sign/review] the document sent via SMS to [012-34 56 78] was delivered.

		See sections 3.1.4 and 5.1.



		Scrive eSign sent an invitation to [sign/review] the document via [delivery method] to [PARTY@EXAMPLE.COM and/or 012-34 56 78]. The invitation included a link that when clicked lead to Scrive eSign’s online interface to [sign/review] documents. The invitation contained the following message: <BR/> <i>This is an example message text.</i>

		See sections 3.1.4, 3.3.7 and 5.1.



		Scrive eSign’s external email delivery system reported that the invitation sent via email to [PARTY@EXAMPLE.COM] could not be delivered and continued attempts were cancelled.

		See section 5.1.



		Scrive eSign’s external SMS delivery system reported that the invitation sent via SMS to [012-34 56 78] could not be delivered and continued attempts were cancelled.

		See section 5.1.



		Scrive eSign’s external email delivery system reported that the invitation sent to [PARTY@EXAMPLE.COM]  was opened.

		See section 5.1.



		The initiator [NAME OF INITIATOR] ([UNIQUE IDENTIFIER]) initiated the signing workflow and Scrive eSign a) locked the signing workflow from further editing, b) set the signing workflow language to [EXAMPLE LANGUAGE: ENGLISH], c) set the signing due date to [EXAMPLE DATE: 2013-01-01 00:00:00 UTC], d) set the time zone to [EXAMPLE TIME ZONE: CET] and e) initiated the signing workflow.

		See section 4.



		The user [NAME OF USER] ([UNIQUE IDENTIFIER]) prolonged the signing due date.

		See section 5.3.



		The signatory [NAME OF SIGNATORY] ([UNIQUE IDENTIFIER]) rejected the invitation to sign and Scrive eSign disabled the possibility to sign for all parties. The rejection message from the signatory [NAME OF SIGNATORY] ([UNIQUE IDENTIFIER]) was: <BR/> <i>This is an example message text.</i>

		See section 6.5.2.



		Scrive eSign sent a reminder to [review/sign] via [delivery method] to [SIGNATORY@EXAMPLE.COM and/or MOBILE NUMBER] at the request of the user [NAME OF USER] ([UNIQUE IDENTIFIER]). The reminder message from the user [NAME OF USER] ([UNIQUE IDENTIFIER]) was: <BR/> <i>This is an example message text.</i>

		See sections 9.1.4 and 5.7.



		Scrive eSign’s administrator ([ADMIN@EXAMPLE.COM]), a person authorised to administer Scrive eSign, requested preparation of the Evidence Package.

		In the rare event of failure there is a safety feature in Scrive eSign where an authorised person at Scrive can ask the system to try to reseal the Evidence Package.



		The user [NAME OF USER] ([UNIQUE IDENTIFIER]) edited the signing workflow in Scrive eSign’s interface to design signing workflows.

		See section 5.4.



		The SMS with the PIN was delivered to [MOBILE NUMBER] for the signatory [NAME OF SIGNATORY (UNIQUE IDENTIFIER)] to use for authentication.

		See section 6.6.2.



		An SMS with a PIN was sent to [MOBILE NUMBER] for the signatory [NAME OF SIGNATORY (UNIQUE IDENTIFIER)] to use for authentication.

		See section 6.6.2.



		The signatory [NAME OF SIGNATORY] ([UNIQUE IDENTIFIER]) uploaded the attachment [EXAMPLE ATTACHMENT NAME] requested by the workflow author. The request had the following description: <BR/> <i>This is an example description.</i>

		See sections 3.3.2 and 6.4.16.



		The signatory [NAME OF SIGNATORY] checked the checkbox “[EXAMPLE ATTACHMENT NAME]”. The text next to the checkbox was “[NOTHING TO UPLOAD TEXT]”.

		See sections 3.3.2 and 6.4.16.

[NOTHING TO UPLOAD TEXT] is the text that was visible to the signatory and depends on the document’s language setting. In English it is "Nothing to upload".



		The signatory [NAME OF SIGNATORY ([UNIQUE IDENTIFIER]) signed the 

document using PIN by SMS as authentication method. The PIN was sent to [MOBILE NUMBER].

		See section 6.6.2.



		The document was signed by [NAME OF SIGNATORY ([UNIQUE IDENTIFIER]) using [AUTHENTICATION METHOD] as authentication method. 


The text signed in the [AUTHENTICATION METHOD] client was:


$signed_text$

Data returned from the  [AUTHENTICATION METHOD]:

  

Name: [NAMED RETURNED]

ID number: [ID NUMBER RETURNED]

Signature: [SIGNATURE RETURNED]

Online Certificate Status Protocol (OCSP) Response: [OCSP RETURNED]

		See section 6.6.3.



		The signatory [NAME OF SIGNATORY ([UNIQUE IDENTIFIER]) signed the document.

		See section 6.7.1.



		The due date for signing the document passed. Scrive eSign disabled the possibility to sign for all parties.

		See section 3.3.5.



		The signatory [NAME OF PERSON] ([UNIQUE IDENTIFIER]) [CHECKED or UNCHECKED] the checkbox [NAME OF CHECKBOX]. The checkbox's placement in the Main Document: 

Page     X           Y

1            0.123   0.420

		See sections 3.2.4 and 6.4.10.



		The signatory [NAME OF PERSON] ([UNIQUE IDENTIFIER]) selected the radio button "[NAME OF RADIO BUTTON]" in radio group "[NAME OF RADIO GROUP]". Possible options were: [LIST OF ALL RADIO BUTTON NAMES IN RADIO GROUP]. The radio buttons placement in the Main Document:

Page     X           Y

1            0.123   0.128

1            0.123   0.142

		See sections 3.2.5 and 6.4.12.



		The signatory [NAME OF PERSON] ([UNIQUE IDENTIFIER]) signed in the signature box [NAME OF BOX]. The box's placement in the Main Document:

Page     X           Y

1            0.123   0.420

		See sections 3.2.5, 6.4.13 (or 6.4.18 if signature box was not placed) and 6.5.11.



		The signatory [NAME OF PERSON] ([UNIQUE IDENTIFIER]) changed the text in the text field [NAME OF FIELD] from [PREVIOUS VALUE] to [NEW VALUE]. The field's placement in the Main Document: 

Page     X           Y

1            0.123   0.420

		See sections 3.2.3 and 6.4.9 (or 6.4.14 if text field was not placed).



		The party  [NAME OF PERSON] ([UNIQUE IDENTIFIER]) opened the view to verify their identity before viewing the document.

		See section 6.3.1.



		The party [NAME OF PERSON] ([UNIQUE IDENTIFIER]) opened the document in Scrive eSign’s online interface to [review/sign] documents.

		See section 6.2.1.



		Highlighting was added to page 3 while [NAME OF PERSON] was viewing.

		See sections 3.5.1 and 6.4.4. 



		Highlighting was removed from page 3 while [NAME OF PERSON] was viewing.

		See sections 3.5.1 and 6.4.4. 





7.2.2 Generating images of the confirmation after Signatories signed

To sign through Scrive eSign the Signatory is asked to confirm the signature and after the Signatory has confirmed their signature a confirmation message is displayed. Scrive eSign will generate an image of the Signatories’ browser environment including the confirmation message in the foreground and the Main Document and Field Data in the background.

The technology for generating an image of the Signatories’ browser environment is not perfect. Therefore, as a safeguard in the event that the image of the Signatories’ browser cannot be generated correctly, Scrive eSign will at each Planned Production Upgrade, generate images of a reference browser environment including the confirmation message in the foreground and a demo Main Document and Field Data in the background. The purpose of the images is to serve as a reference to display how the images of the Signatories’ browser environment should have looked like if the image generation would have been generated correctly.

7.2.3 Recording Signatories’ system information

Scrive eSign records information of the system that the Signatories use at each system event generated by the Signatory. The information that is recorded is:

		IP address



7.2.4 Record the time of each event in Scrive eSign relating to a Signatory’s activity

At the time of an event triggered by a Signatories’ interaction with Scrive eSign, Scrive eSign will log the following information:  

		The time of Scrive eSign servers at the time of the Signatories’ activity 

		The time of the latest Clock Error Sample

		The clock error at the latest Clock Error Sample



7.3 Recording clock error

The time of Scrive eSign servers is controlled using NTP and the servers communicate indirectly with servers equipped with reference clocks whose purpose is to define reference time. Each hour Scrive eSign estimates the error of the clocks of its servers compared to reference time and the estimated error is measured in milliseconds (the “Clock Error Sample” or “CES”). The purpose of the Clock Error Sample is to produce data that can be used in a statistical model to evaluate the accuracy of Scrive eSign servers’ clock at the point of each logged event.

More about the Clock Error Sample and measurement of time in Scrive eSign is explained in the Appendix 4 Evidence of Time.

8. Evidence Package generation

8.1 Preparing the Evidence Package

Once all Signatories have signed electronically, Scrive eSign will execute the following actions to produce the Evidence Material:

		Prepare the Final PDF.

		Append the Verification Page as an additional page to the Final PDF.

		Append the Evidence Quality of Scrive E-signed Documents as an attachments inside the Final PDF.

		Append the Evidence Quality Framework as an attachment inside the Final PDF.

		Append the Service Description as an attachment inside the Final PDF.

		Append the Evidence Log as an attachment inside the Final PDF.

		Append the Evidence of Time as an attachment inside the Final PDF.

		Append the Evidence of Intent as an attachment inside the Final PDF.

		Append the Digital Signature Documentation as an attachment inside the Final PDF.



Once the Evidence Material has been produced Scrive eSign will execute the following actions to secure the integrity of the Evidence Material and thereby produce the final Evidence Package:

		Seal the material in steps 1-9 with a digital signature.

		Seal the material in steps 1-10 with a keyless digital signature (not performed if PAdES digital sealing is used).



A detailed description of the steps 1-11 follows below.

8.1.1 Prepare a Final PDF (step 1)

The Final PDF is prepared by inserting all the pages from the original Main Document, and subsequently all the Field Data is rendered using the placements defined by the Author in the Workflow Settings. If the Author defined that Attachments should be Merged with the Main Document they are added as pages to the Main Document. If the Author defined that Attachments should not be Merged with the Main Document the attachment is hashed using SHA-256. The hash can be found in the Evidence Log. Attachments that are not merged with the Main Documents are not digitally sealed. By comparing the computed hash (the output from execution of the algorithm SHA-256) to a known and expected hash value (the value in the Evidence Log), it’s possible to determine the Attachments’ integrity.

8.1.2 Append the Verification Page (step 2)

The Verification Page is one or several pages appended at the end of the Final PDF and it contains the following information:

		Transaction ID intended for support purposes.

		Information about the Main Document including name, number of pages and by whom it was submitted.

		Information about the each Attachment, including name, number of pages, if it was merged with the Main Document or not and by whom it was submitted.

		Information about the Initiator and each Signatory. 

		Activity history of each Signatory in Scrive eSign during Workflow Execution, including a brief description of the activity, the time of the activity and the IP address.

		A Scrive seal.



At the end of the Verification Page there is brief documentation describing what the Verification Page is. The documentation is intended to give the reader all the information necessary in order to understand:

		The nature of the document (an Evidence Package issued by Scrive).

		That additional documentation about the Evidence Package can be found in the Attachments.

		Where to verify the integrity of the document (https://www.scrive.com/verify).



The purpose of the Verification Page is to make the most important metadata about the Workflow Execution easily accessible.

8.1.3 Append the Evidence Quality of Scrive E-signed Documents (step 3)

The Evidence Quality of Scrive E-signed Documents is a brief introduction to the Evidence Package. The purpose of the document is to serve as an executive summary and help with the understanding of the Evidence Package without having to read through all the documentation. 

8.1.4 Append the Evidence Quality Framework (step 4)

The Evidence Quality Framework explains the legal aspects of digital evidence quality. The purpose of this document is to set a framework for the understanding of digital evidence quality and explain how the Evidence Package relates to such framework.

8.1.5 Append the Service Description (step 5)

The Service Description is this document and is a complete functional specification of Scrive eSign. The Scrive team maintains the following process to keep the Service Description up to date:

		A new version of Scrive eSign has been developed and the staging environment has been updated with the new version. The staging environment is the servers where the final testing of a new version of Scrive eSign is conducted before it is released to all customers. If the new version of Scrive eSign includes new features or substantial adjustments to existing features the Service Description is updated by the Scrive eSign product owner to include the changes made. The Scrive eSign product owner is the person that plans and manages the development of Scrive eSign.

		While on staging the changes to the Service Description is reviewed and corrected by the Scrive legal counsel in dialogue with the Scrive eSign product owner. 

		Once all text changes have been agreed by the Scrive eSign product owner and the Scrive legal counsel, the updated Service Description is to be included with the next updates to Scrive eSign. 



The purpose of the document is to serve as a reference for anyone trying to understand the Evidence Package and its different components.

8.1.6 Append the Evidence Log (step 6)

The Evidence Log includes all Transaction Logs printed in human readable text including a) the Signatories’ activities in Scrive eSign during Workflow Execution, b) all system information of the Signatories, and c) the UTC timestamp created at the moment of each Signatories’ activity.

The purpose of the Evidence Log is to make all collected metadata about the Workflow Execution accessible outside of Scrive eSign and thus independently of Scrive. 

8.1.7 Append the Evidence of Time (step 7)

The Evidence of Time includes a detailed documentation about a) how the time of the servers of Scrive eSign is measured and synchronised with trusted sources of time, b) a mathematical algorithm to calculate the probability of time deviation above certain time intervals and c) the measurements required to insert into the mathematical algorithm, including the last 1000 samples of the servers time deviation and their distribution.

The purpose of the Evidence of Time is to explain how Scrive eSign measures time and

provide a mathematical algorithm by which it is possible to calculate the probability of

the error of the time stamps recorded by Scrive eSign.

8.1.8 Append the Evidence of Intent (step 8)

The Evidence of Intent includes the images of the Signatories browser environment generated by Scrive eSign when the Signatory has signed and is displayed with a confirmation thereof. Additionally the Evidence of Intent also includes the reference images generated by Scrive eSign at each Planned Production Upgrade.

The purpose of the Evidence of Intent is to secure a) evidence of intent to sign and b) evidence of what Sign Material there was intent to sign, to avoid such rhetoric as exemplified by the example with the blue elephant and the pink sheep.

8.1.9 Append the Digital Signature Documentation (step 9)

The Digital Signature Documentation contains an algorithm for how to prove the document’s integrity mathematically. The document integrity can be tested mathematically with the help of a) the Digital Signature Documentation, b) a code published in the Financial Times after the date of sealing the document with the digital signature (step 10) and c) a keyless digital signature has been applied to the document after the date of publishing the code in the Financial Times (step 11). This document does require technical knowledge to be useful.

The purpose of the Digital Signature Documentation is to explain how the integrity of the Evidence Package can be verified independently of Scrive or any other third party. Note that the Digital Signature Documentation is not intended as the primary method for proving the document’s integrity. The use of the Digital Signature Documentation is intended as a last resort after which all other methods of verifying the integrity have failed. To clarify, the intended order for verifying the integrity of a document is:

		Scrive provides the primary method for verifying the integrity of a signature at https://www.scrive.com/verify. Here the document owner can upload the document and get an automated validation of the document integrity. This method does not require any technical knowledge to be useful.

		If this primary method for some reason fails to perform the verification of integrity then the digital signature provider, Guardtime (http://www.guardtime.com), can be contacted directly for verification. This second method also does not require any technical knowledge to be useful.

		Finally, if both previous methods have failed, the Digital Signature Documentation can be used to mathematically verify the document integrity.



8.1.10 Append the Digital Signature (step 10)

When the steps 1-9 have been performed the document is sealed with a digital signature from Guardtime to produce the complete Evidence Package (steps 1-10).

The purpose of the Digital Signature is to be able to prove the integrity of the Evidence Package with the help of Guardtime. Additionally the digital signature also has a function of a strong timestamp useful as evidence of time at the point of sealing the document. Learn more about this in the Digital Signature Documentation.

8.1.11 Append the Keyless Digital Signature (step 11)

Around the 20th each month Guardtime will make an updated Keyless Digital Signature available. Scrive eSign will apply the updated Keyless Digital Signatures on Evidence Packages that were produced by Scrive eSign 40 days after the initial signing.

The purpose of the Keyless Digital Signature, is that the integrity of the Evidence Package can be verified mathematically and independently of Scrive, Guardtime or any other third party, only relying on public information. Additionally, the verification will provide irrefutable evidence about when the timestamp in step 10 was generated. Learn more about this in the Digital Signature Documentation.

8.1.12 PAdES digital signature (optional to Steps 10 and 11)

The PAdES digital signature secures that the document can not be tampered without breaking the signature. In addition, the following are appended to the document as part of PAdES digital signature: 

		A URL to a Certificate Revocation List is appended that can be read to assure that the certificate is not in a revoked state at the time of signing of the document. 

		An OCSP (online certificate status protocol) is embedded to check the revocation status of the certificate. 

		A TimeStamp is added at the time of signing to ensure two things; that the signature was valid at the time of signing; and (ii) that the signature remains valid over time. 



9. Document administration

Scrive eSign has a basic document management system. This system is described in this section.

9.1 Document list

9.1.1 List view

Initiated Workflows and Evidence Packages from completed workflows are displayed in a list with progress status, time of latest event, name of Initiated Workflow, Initiator, Parties and Delivery Method(s).

9.1.2 Learn more and manage workflow

By clicking the name of an Initiated Workflow, the User is redirected to the Document View where there is more information about the workflow progress and options to manage the workflow.

9.1.3 Mass-withdraw invitations

To withdraw an invitation to sign an Initiated Workflow, select Initiated Workflows by checking the checkboxes on the side and press “withdraw”. The invitation to sign the selected Initiated Workflows will be withdrawn and they will no longer be possible to sign. If a Signatory clicks an invitation link to a withdrawn document they will land in a landing page with an instruction that the Workflow Execution has been cancelled.

9.1.4 Send mass-reminder

To remind Signatories of an Initiated Workflow to sign, select by checking the checkboxes on the side and press “send reminder”. The reminder to sign the selected Initiated Workflows will be sent to all the Signatories that haven’t signed using the Delivery Method as initially selected by the Author. If a specific sign order has been defined the reminder will only be sent to the next Signatory in line for signing.

9.1.5 Delete

To delete an Initiated Workflow or Evidence Package from the list view, select by checking the checkboxes on the side and press delete. Initiated Workflows that are deleted will also automatically be withdrawn.

9.1.6 Filter and search

Filter documents based on workflow progress status, initiator and/or date. Search the list of Template Workflows with free text search. Matches will be provided for all free text data.

9.1.7 Download all documents

Select what documents to download and download a zip-file including the PDFs of the selected documents. The Main Document from Initiated Workflows will be downloaded in its current state and finalised documents will be downloaded as completed Evidence Packages.

9.1.8 Download metadata as CSV

By selecting this option metadata from all transactions will be downloaded as CSV. The metadata includes information about each Party and the most important activities of the Party during Workflow Execution.

9.2 Template Workflow editing list

9.2.1 List view

Template Workflows are displayed in a list time of latest change, name of Template Workflow, Initiator, Parties and Delivery Method(s). Deleted Template Workflows are deleted instantaneously.

9.2.2 Filter and search

Search the list of Template Workflows with free text search.

9.2.3 Delete

To delete a Template Workflow from the list view, select one or multiple templates by checking the checkboxes on the side and press delete.

9.2.4 Share

To share a Template Workflow in the list view with other Users in the same organisation, select one or multiple Template Workflows by checking the checkboxes on the side and press share.

9.3 Trash list

9.3.1 List view

Deleted Initiated Workflows, Template Workflows and Evidence Packages are displayed in a list with progress status, time of latest event, name of Initiated Workflow, Initiator, Parties and Delivery Method(s). Deleted documents stay in the list for one month before Scrive eSign deletes them permanently from the system.

9.3.2 Filter and search

Filter documents based on workflow progress status, initiator and/or date. Search the list of Template Workflows with free text search. Matches will be provided for all free text data.

9.3.3 Restore

To restore a document back to the documents list, select by checking the checkboxes on the side and press restore.

9.4 Auto-deletion of documents and personal data

This is a setting that will instruct Scrive eSign to auto-delete documents and personal data after a number of days as defined by the account administrator. This applies to all documents except templates and documents pending signing. Upon deletion the documents are moved to Trash.

10. Account administration

10.1 Organisation administration

Accounts in Scrive eSign are organised in organisations. Each User belongs to an organisation. The organisation settings will be used in the Users interactions with Parties when using the system.

10.1.1 Organisation details

In the account section it is possible to edit the organisation details. The organisation details include name, organisation number and address. The name and organisation number will be displayed whenever the User is displayed as Party to a Workflow Execution, including places such as the Sign View and the Verification Page. The organisation address and mobile number  of the organisation’s administrators will be used for billing and support purposes.

10.1.2 White-label branding

There are two types of white-label branding in Scrive eSign: the Workflow Session branding and the complete white-label branding. In the account section it is possible to white-label the Workflow Sessions with the company brand profile, including a) the Sign View, b) the emails,  c) SMS’ d) the logged in part (such as the Design View), e) the favicon, f) the browser title. The complete white-label branding can only be set by a Scrive administrator and additionally to the Workflow Session branding includes white-labeling of a) the login and signup views, b) party colors and c) document status icons. 

10.2 User administration

10.2.1 User privileges

There are two levels of user privileges: standard and admin. The standard User can do everything as specified in the previous sections of this specification document. The admin User has the additional privileges as specified below.

		Privilege

		Explanation



		Edit company details

		Can edit the details of the organisation’s Scrive eSign account.



		Add user

		Can add users to the organisation’s Scrive eSign account.



		Remove user

		Can remove users from the organisation’s Scrive eSign account.



		White-label branding

		Can do Workflow Session branding for all users of the organisation’s Scrive eSign account.



		Access all documents

		Can access all documents of all Users in the organisation’s Scrive account.



		Manage all documents

		Can manage all documents of all Users in the organisation’s Scrive account.





10.2.2 User management

In the account section the admin User can add Users by typing name and email address. The person will then be invited to have an account as part of the organisation of the inviting admin User. The Users of the organisation are displayed in a list and can be removed from the organisation by selecting the User and deleting it. All documents of that User will stay the property of the organisation.


Evidence Log

Last updated: Fri 06 Mar 2020 14:08:40 UTC

1. Purpose

The purpose of the Evidence Log is to make all collected metadata about the Workflow Execution accessible outside of the Scrive eSign database and thus independently of Scrive. 

2. Evidence Log Components

This Evidence Log is a complete collection of all actions and events that occurred during the Workflow Execution, which have been logged by Scrive eSign. The information included in each log event is the following:

		What occurred

		Who initiated the event

		The time of the event

		The clock error of the time of the event

		The time at which the latest Clock Error Sample was collected



Learn more about clock error and Clock Error Samples in the appendix Evidence of Time.





  

    		Time

    		CES

    		IP address and User-Agent

    		Event

  



  

  

    		2025-03-13 13:20:10.923032 UTC ±28 ms

    		2025-03-13 12:41:52.991512 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The initiator Anneli Arohlén (AA) initiated the signing workflow and Scrive eSign a) locked the signing workflow from further editing, b) set the signing workflow language to LANG_SV, c) set the signing due date to 2025-06-11 21:59:59 UTC, d) set the time zone to Europe/Stockholm and e) initiated the signing workflow.

      


    

  



  

  

    		2025-03-13 13:20:10.923032 UTC ±28 ms

    		2025-03-13 12:41:52.991512 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign sent an invitation to sign the document via email (ordf@gota.gu.se) to Charlotta Pettersson (CP). The invitation included a link that when clicked led to Scrive eSign’s online interface to sign documents. 


      


    

  



  

  

    		2025-03-13 13:20:10.923032 UTC ±28 ms

    		2025-03-13 12:41:52.991512 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign sent an invitation to sign the document via email (humsek@gota.gu.se) to Emma Lundmark (EL). The invitation included a link that when clicked led to Scrive eSign’s online interface to sign documents. 


      


    

  



  

  

    		2025-03-13 13:20:12.889454 UTC ±28 ms

    		2025-03-13 12:41:52.991512 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign’s external email delivery system reported that the invitation to sign the document sent via email to Anneli Arohlén (AA) was delivered.

      


    

  



  

  

    		2025-03-13 13:20:12.932087 UTC ±28 ms

    		2025-03-13 12:41:52.991512 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign’s external email delivery system reported that the invitation to sign the document sent via email to Charlotta Pettersson (CP) was delivered.

      


    

  



  

  

    		2025-03-13 13:20:12.960321 UTC ±28 ms

    		2025-03-13 12:41:52.991512 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign’s external email delivery system reported that the invitation to sign the document sent via email to Emma Lundmark (EL) was delivered.

      


    

  



  

  

    		2025-03-13 13:25:08.279791 UTC ±31 ms

    		2025-03-13 12:41:52.991512 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The party Anneli Arohlén (AA) opened the document in Scrive eSign’s online interface to sign documents.

      


    

  



  

  

    		2025-03-13 13:25:48.850713 UTC ±32 ms

    		2025-03-13 12:41:52.991512 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Anneli Arohlén (AA) changed the text in the text field “ID number” from 
  *Redacted by author*
 to 
  *Redacted by author*
.  

      


    

  



  

  

    		2025-03-13 13:25:48.850713 UTC ±32 ms

    		2025-03-13 12:41:52.991512 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Anneli Arohlén (AA) signed in the signature box “signature 1”.
[image: signature]






The box’s placement in the Main Document:		Page		X		Y

		19		0.516		0.545



 

      


    

  



  

  

    		2025-03-13 13:26:05.639445 UTC ±32 ms

    		2025-03-13 12:41:52.991512 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The document was signed by Anneli Arohlén (AA) using 
  Swedish BankID
 through 
  the BankID network
 as the authentication method. 




The text signed in the 
  Swedish BankID
 client was:


Jag signerar dokumentet "Protokoll Kårstyrelsemöte 10 (25-03-06)" med transaktionsnummer 9222115557541464517.







Data returned from 
  the BankID network
:
  
Name: ANNELI AROHLÉN
  
ID number: 
  *Redacted by author*

  
IP: 130.241.134.21


















Signature: 


  *Redacted by author*




Online Certificate Status Protocol (OCSP) Response:
  









      


    

  



  

  

    		2025-03-13 13:49:36.123516 UTC ±7 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The party Charlotta Pettersson (CP) opened the document in Scrive eSign’s online interface to sign documents.

      


    

  



  

  

    		2025-03-13 13:51:22.380399 UTC ±9 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Charlotta Pettersson (CP) changed the text in the text field “ID number” from 
  *Redacted by author*
 to 
  *Redacted by author*
.  

      


    

  



  

  

    		2025-03-13 13:51:22.380399 UTC ±9 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Charlotta Pettersson (CP) checked the checkbox “checkbox 1”. The checkbox’s placement in the Main Document:		Page		X		Y

		1		0.053		0.051



  

      


    

  



  

  

    		2025-03-13 13:51:22.380399 UTC ±9 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Charlotta Pettersson (CP) checked the checkbox “checkbox 2”. The checkbox’s placement in the Main Document:		Page		X		Y

		2		0.053		0.051



  

      


    

  



  

  

    		2025-03-13 13:51:22.380399 UTC ±9 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Charlotta Pettersson (CP) checked the checkbox “checkbox 3”. The checkbox’s placement in the Main Document:		Page		X		Y

		3		0.053		0.051



  

      


    

  



  

  

    		2025-03-13 13:51:22.380399 UTC ±9 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Charlotta Pettersson (CP) checked the checkbox “checkbox 4”. The checkbox’s placement in the Main Document:		Page		X		Y

		4		0.052		0.052



  

      


    

  



  

  

    		2025-03-13 13:51:22.380399 UTC ±9 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Charlotta Pettersson (CP) checked the checkbox “checkbox 5”. The checkbox’s placement in the Main Document:		Page		X		Y

		5		0.053		0.052



  

      


    

  



  

  

    		2025-03-13 13:51:22.380399 UTC ±9 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Charlotta Pettersson (CP) checked the checkbox “checkbox 6”. The checkbox’s placement in the Main Document:		Page		X		Y

		6		0.054		0.051



  

      


    

  



  

  

    		2025-03-13 13:51:22.380399 UTC ±9 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Charlotta Pettersson (CP) checked the checkbox “checkbox 7”. The checkbox’s placement in the Main Document:		Page		X		Y

		7		0.053		0.051



  

      


    

  



  

  

    		2025-03-13 13:51:22.380399 UTC ±9 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Charlotta Pettersson (CP) checked the checkbox “checkbox 8”. The checkbox’s placement in the Main Document:		Page		X		Y

		8		0.053		0.051



  

      


    

  



  

  

    		2025-03-13 13:51:22.380399 UTC ±9 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Charlotta Pettersson (CP) checked the checkbox “checkbox 9”. The checkbox’s placement in the Main Document:		Page		X		Y

		9		0.053		0.051



  

      


    

  



  

  

    		2025-03-13 13:51:22.380399 UTC ±9 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Charlotta Pettersson (CP) checked the checkbox “checkbox 10”. The checkbox’s placement in the Main Document:		Page		X		Y

		10		0.053		0.051



  

      


    

  



  

  

    		2025-03-13 13:51:22.380399 UTC ±9 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Charlotta Pettersson (CP) checked the checkbox “checkbox 11”. The checkbox’s placement in the Main Document:		Page		X		Y

		11		0.053		0.051



  

      


    

  



  

  

    		2025-03-13 13:51:22.380399 UTC ±9 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Charlotta Pettersson (CP) checked the checkbox “checkbox 12”. The checkbox’s placement in the Main Document:		Page		X		Y

		12		0.053		0.052



  

      


    

  



  

  

    		2025-03-13 13:51:22.380399 UTC ±9 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Charlotta Pettersson (CP) checked the checkbox “checkbox 13”. The checkbox’s placement in the Main Document:		Page		X		Y

		13		0.053		0.051



  

      


    

  



  

  

    		2025-03-13 13:51:22.380399 UTC ±9 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Charlotta Pettersson (CP) checked the checkbox “checkbox 14”. The checkbox’s placement in the Main Document:		Page		X		Y

		14		0.053		0.052



  

      


    

  



  

  

    		2025-03-13 13:51:22.380399 UTC ±9 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Charlotta Pettersson (CP) checked the checkbox “checkbox 15”. The checkbox’s placement in the Main Document:		Page		X		Y

		15		0.054		0.052



  

      


    

  



  

  

    		2025-03-13 13:51:22.380399 UTC ±9 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Charlotta Pettersson (CP) checked the checkbox “checkbox 16”. The checkbox’s placement in the Main Document:		Page		X		Y

		16		0.053		0.051



  

      


    

  



  

  

    		2025-03-13 13:51:22.380399 UTC ±9 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Charlotta Pettersson (CP) checked the checkbox “checkbox 17”. The checkbox’s placement in the Main Document:		Page		X		Y

		17		0.053		0.052



  

      


    

  



  

  

    		2025-03-13 13:51:22.380399 UTC ±9 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Charlotta Pettersson (CP) checked the checkbox “checkbox 18”. The checkbox’s placement in the Main Document:		Page		X		Y

		18		0.053		0.051



  

      


    

  



  

  

    		2025-03-13 13:51:22.380399 UTC ±9 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Charlotta Pettersson (CP) checked the checkbox “checkbox 19”. The checkbox’s placement in the Main Document:		Page		X		Y

		19		0.053		0.051



  

      


    

  



  

  

    		2025-03-13 13:51:22.380399 UTC ±9 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Charlotta Pettersson (CP) signed in the signature box “signature 1”.
[image: signature]






The box’s placement in the Main Document:		Page		X		Y

		19		0.124		0.545



 

      


    

  



  

  

    		2025-03-13 13:51:32.897801 UTC ±9 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      130.241.134.36

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The document was signed by Charlotta Pettersson (CP) using 
  Swedish BankID
 through 
  the BankID network
 as the authentication method. 




The text signed in the 
  Swedish BankID
 client was:


Jag signerar dokumentet "Protokoll Kårstyrelsemöte 10 (25-03-06)" med transaktionsnummer 9222115557541464517.







Data returned from 
  the BankID network
:
  
Name: MAJ CHARLOTTA PETTERSSON
  
ID number: 
  *Redacted by author*

  
IP: 95.193.96.23


















Signature: 


  *Redacted by author*




Online Certificate Status Protocol (OCSP) Response:
  









      


    

  



  

  

    		2025-03-13 14:39:49.582733 UTC ±43 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      130.241.30.101

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/134.0.0.0 Safari/537.36

      

    

    		

      

        The party Emma Lundmark (EL) opened the document in Scrive eSign’s online interface to sign documents.

      


    

  



  

  

    		2025-03-13 14:40:30.426231 UTC ±43 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      95.193.194.220

      

        Mozilla/5.0 (iPhone; CPU iPhone OS 17_6_1 like Mac OS X) AppleWebKit/605.1.15 (KHTML, like Gecko) Version/17.6 Mobile/15E148 Safari/604.1

      

    

    		

      

        The party Emma Lundmark (EL) opened the document in Scrive eSign’s online interface to sign documents.

      


    

  



  

  

    		2025-03-13 14:41:30.147356 UTC ±44 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      95.193.194.220

      

        Mozilla/5.0 (iPhone; CPU iPhone OS 17_6_1 like Mac OS X) AppleWebKit/605.1.15 (KHTML, like Gecko) Version/17.6 Mobile/15E148 Safari/604.1

      

    

    		

      

        The signatory Emma Lundmark (EL) changed the text in the text field “ID number” from 
  *Redacted by author*
 to 
  *Redacted by author*
.  

      


    

  



  

  

    		2025-03-13 14:41:30.147356 UTC ±44 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      95.193.194.220

      

        Mozilla/5.0 (iPhone; CPU iPhone OS 17_6_1 like Mac OS X) AppleWebKit/605.1.15 (KHTML, like Gecko) Version/17.6 Mobile/15E148 Safari/604.1

      

    

    		

      

        The signatory Emma Lundmark (EL) checked the checkbox “checkbox 1”. The checkbox’s placement in the Main Document:		Page		X		Y

		1		0.203		0.051



  

      


    

  



  

  

    		2025-03-13 14:41:30.147356 UTC ±44 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      95.193.194.220

      

        Mozilla/5.0 (iPhone; CPU iPhone OS 17_6_1 like Mac OS X) AppleWebKit/605.1.15 (KHTML, like Gecko) Version/17.6 Mobile/15E148 Safari/604.1

      

    

    		

      

        The signatory Emma Lundmark (EL) checked the checkbox “checkbox 2”. The checkbox’s placement in the Main Document:		Page		X		Y

		2		0.203		0.051



  

      


    

  



  

  

    		2025-03-13 14:41:30.147356 UTC ±44 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      95.193.194.220

      

        Mozilla/5.0 (iPhone; CPU iPhone OS 17_6_1 like Mac OS X) AppleWebKit/605.1.15 (KHTML, like Gecko) Version/17.6 Mobile/15E148 Safari/604.1

      

    

    		

      

        The signatory Emma Lundmark (EL) checked the checkbox “checkbox 3”. The checkbox’s placement in the Main Document:		Page		X		Y

		3		0.204		0.050



  

      


    

  



  

  

    		2025-03-13 14:41:30.147356 UTC ±44 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      95.193.194.220

      

        Mozilla/5.0 (iPhone; CPU iPhone OS 17_6_1 like Mac OS X) AppleWebKit/605.1.15 (KHTML, like Gecko) Version/17.6 Mobile/15E148 Safari/604.1

      

    

    		

      

        The signatory Emma Lundmark (EL) checked the checkbox “checkbox 4”. The checkbox’s placement in the Main Document:		Page		X		Y

		4		0.203		0.051



  

      


    

  



  

  

    		2025-03-13 14:41:30.147356 UTC ±44 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      95.193.194.220

      

        Mozilla/5.0 (iPhone; CPU iPhone OS 17_6_1 like Mac OS X) AppleWebKit/605.1.15 (KHTML, like Gecko) Version/17.6 Mobile/15E148 Safari/604.1

      

    

    		

      

        The signatory Emma Lundmark (EL) checked the checkbox “checkbox 5”. The checkbox’s placement in the Main Document:		Page		X		Y

		5		0.203		0.051



  

      


    

  



  

  

    		2025-03-13 14:41:30.147356 UTC ±44 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      95.193.194.220

      

        Mozilla/5.0 (iPhone; CPU iPhone OS 17_6_1 like Mac OS X) AppleWebKit/605.1.15 (KHTML, like Gecko) Version/17.6 Mobile/15E148 Safari/604.1

      

    

    		

      

        The signatory Emma Lundmark (EL) checked the checkbox “checkbox 6”. The checkbox’s placement in the Main Document:		Page		X		Y

		6		0.204		0.050



  

      


    

  



  

  

    		2025-03-13 14:41:30.147356 UTC ±44 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      95.193.194.220

      

        Mozilla/5.0 (iPhone; CPU iPhone OS 17_6_1 like Mac OS X) AppleWebKit/605.1.15 (KHTML, like Gecko) Version/17.6 Mobile/15E148 Safari/604.1

      

    

    		

      

        The signatory Emma Lundmark (EL) checked the checkbox “checkbox 7”. The checkbox’s placement in the Main Document:		Page		X		Y

		7		0.203		0.051



  

      


    

  



  

  

    		2025-03-13 14:41:30.147356 UTC ±44 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      95.193.194.220

      

        Mozilla/5.0 (iPhone; CPU iPhone OS 17_6_1 like Mac OS X) AppleWebKit/605.1.15 (KHTML, like Gecko) Version/17.6 Mobile/15E148 Safari/604.1

      

    

    		

      

        The signatory Emma Lundmark (EL) checked the checkbox “checkbox 8”. The checkbox’s placement in the Main Document:		Page		X		Y

		8		0.203		0.051



  

      


    

  



  

  

    		2025-03-13 14:41:30.147356 UTC ±44 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      95.193.194.220

      

        Mozilla/5.0 (iPhone; CPU iPhone OS 17_6_1 like Mac OS X) AppleWebKit/605.1.15 (KHTML, like Gecko) Version/17.6 Mobile/15E148 Safari/604.1

      

    

    		

      

        The signatory Emma Lundmark (EL) checked the checkbox “checkbox 9”. The checkbox’s placement in the Main Document:		Page		X		Y
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      95.193.194.220

      

        Mozilla/5.0 (iPhone; CPU iPhone OS 17_6_1 like Mac OS X) AppleWebKit/605.1.15 (KHTML, like Gecko) Version/17.6 Mobile/15E148 Safari/604.1

      

    

    		

      

        The signatory Emma Lundmark (EL) checked the checkbox “checkbox 10”. The checkbox’s placement in the Main Document:		Page		X		Y

		10		0.203		0.051
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    		2025-03-13 13:41:55.475196 UTC

    		

      95.193.194.220

      

        Mozilla/5.0 (iPhone; CPU iPhone OS 17_6_1 like Mac OS X) AppleWebKit/605.1.15 (KHTML, like Gecko) Version/17.6 Mobile/15E148 Safari/604.1

      

    

    		

      

        The signatory Emma Lundmark (EL) checked the checkbox “checkbox 11”. The checkbox’s placement in the Main Document:		Page		X		Y

		11		0.203		0.050



  

      


    

  



  

  

    		2025-03-13 14:41:30.147356 UTC ±44 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      95.193.194.220

      

        Mozilla/5.0 (iPhone; CPU iPhone OS 17_6_1 like Mac OS X) AppleWebKit/605.1.15 (KHTML, like Gecko) Version/17.6 Mobile/15E148 Safari/604.1

      

    

    		

      

        The signatory Emma Lundmark (EL) checked the checkbox “checkbox 12”. The checkbox’s placement in the Main Document:		Page		X		Y
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        The signatory Emma Lundmark (EL) checked the checkbox “checkbox 13”. The checkbox’s placement in the Main Document:		Page		X		Y

		13		0.204		0.051
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    		2025-03-13 13:41:55.475196 UTC

    		

      95.193.194.220

      

        Mozilla/5.0 (iPhone; CPU iPhone OS 17_6_1 like Mac OS X) AppleWebKit/605.1.15 (KHTML, like Gecko) Version/17.6 Mobile/15E148 Safari/604.1

      

    

    		

      

        The signatory Emma Lundmark (EL) checked the checkbox “checkbox 14”. The checkbox’s placement in the Main Document:		Page		X		Y

		14		0.204		0.051



  

      


    

  



  

  

    		2025-03-13 14:41:30.147356 UTC ±44 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      95.193.194.220

      

        Mozilla/5.0 (iPhone; CPU iPhone OS 17_6_1 like Mac OS X) AppleWebKit/605.1.15 (KHTML, like Gecko) Version/17.6 Mobile/15E148 Safari/604.1

      

    

    		

      

        The signatory Emma Lundmark (EL) checked the checkbox “checkbox 15”. The checkbox’s placement in the Main Document:		Page		X		Y

		15		0.204		0.051



  

      


    

  



  

  

    		2025-03-13 14:41:30.147356 UTC ±44 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      95.193.194.220

      

        Mozilla/5.0 (iPhone; CPU iPhone OS 17_6_1 like Mac OS X) AppleWebKit/605.1.15 (KHTML, like Gecko) Version/17.6 Mobile/15E148 Safari/604.1

      

    

    		

      

        The signatory Emma Lundmark (EL) checked the checkbox “checkbox 16”. The checkbox’s placement in the Main Document:		Page		X		Y

		16		0.204		0.051



  

      


    

  



  

  

    		2025-03-13 14:41:30.147356 UTC ±44 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      95.193.194.220

      

        Mozilla/5.0 (iPhone; CPU iPhone OS 17_6_1 like Mac OS X) AppleWebKit/605.1.15 (KHTML, like Gecko) Version/17.6 Mobile/15E148 Safari/604.1

      

    

    		

      

        The signatory Emma Lundmark (EL) checked the checkbox “checkbox 17”. The checkbox’s placement in the Main Document:		Page		X		Y

		17		0.203		0.051



  

      


    

  



  

  

    		2025-03-13 14:41:30.147356 UTC ±44 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      95.193.194.220

      

        Mozilla/5.0 (iPhone; CPU iPhone OS 17_6_1 like Mac OS X) AppleWebKit/605.1.15 (KHTML, like Gecko) Version/17.6 Mobile/15E148 Safari/604.1

      

    

    		

      

        The signatory Emma Lundmark (EL) checked the checkbox “checkbox 18”. The checkbox’s placement in the Main Document:		Page		X		Y

		18		0.203		0.051



  

      


    

  



  

  

    		2025-03-13 14:41:30.147356 UTC ±44 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      95.193.194.220

      

        Mozilla/5.0 (iPhone; CPU iPhone OS 17_6_1 like Mac OS X) AppleWebKit/605.1.15 (KHTML, like Gecko) Version/17.6 Mobile/15E148 Safari/604.1

      

    

    		

      

        The signatory Emma Lundmark (EL) checked the checkbox “checkbox 19”. The checkbox’s placement in the Main Document:		Page		X		Y

		19		0.204		0.051



  

      


    

  



  

  

    		2025-03-13 14:41:30.147356 UTC ±44 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      95.193.194.220

      

        Mozilla/5.0 (iPhone; CPU iPhone OS 17_6_1 like Mac OS X) AppleWebKit/605.1.15 (KHTML, like Gecko) Version/17.6 Mobile/15E148 Safari/604.1

      

    

    		

      

        The signatory Emma Lundmark (EL) signed in the signature box “signature 1”.
[image: signature]






The box’s placement in the Main Document:		Page		X		Y

		19		0.125		0.673



 

      


    

  



  

  

    		2025-03-13 14:41:38.961718 UTC ±44 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      95.193.194.220

      

        Mozilla/5.0 (iPhone; CPU iPhone OS 17_6_1 like Mac OS X) AppleWebKit/605.1.15 (KHTML, like Gecko) Version/17.6 Mobile/15E148 Safari/604.1

      

    

    		

      

        The document was signed by Emma Lundmark (EL) using 
  Swedish BankID
 through 
  the BankID network
 as the authentication method. 




The text signed in the 
  Swedish BankID
 client was:


Jag signerar dokumentet "Protokoll Kårstyrelsemöte 10 (25-03-06)" med transaktionsnummer 9222115557541464517.







Data returned from 
  the BankID network
:
  
Name: Ann Emma Johanna Lundmark
  
ID number: 
  *Redacted by author*

  
IP: 95.193.194.220


















Signature: 


  *Redacted by author*




Online Certificate Status Protocol (OCSP) Response:
  









      


    

  



  

  

    		2025-03-13 14:41:38.961718 UTC ±44 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign locked the document from further modifications by the parties.

      


    

  



  

  

    		2025-03-13 14:41:39.261375 UTC ±44 ms

    		2025-03-13 13:41:55.475196 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign prepared the final PDF, including evidence collected by Scrive eSign, before sealing with a digital signature.
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1. Purpose

The purpose of this document is to explain how Scrive eSign measures time and provide a mathematical algorithm by which it is possible to calculate the probability of the error of the time stamps recorded by Scrive eSign.

2. Time measurement process

This section explains the NTP (Network Time Protocol) configurations of the systems involved with time measurement of Scrive eSign.

2.1 The hypervisor

Amazon, which Scrive eSign uses as hosting provider, use Xen or KVM depending on the generation of the virtual machine, for virtualisation. The default configuration is that all VM hosts are time synced using a clustered public pool of NTP servers. Scrive eSign does not use this mechanism.

2.2 Time synchronisation

Scrive eSign relies on NTP running on the virtual machine guests to get coordinated time from an NTP source. Scrive eSign does not use the time provided by the hypervisor hosts hosting the virtual machines, i.e. Amazon. This will help mitigate factors like load on the hypervisors or virtual machine guests affecting clock accuracy. This NTP synchronisation will override the clock synchronisation from the VM hosts’ clocks.

3. Configuration of hardware and services

This section describes the time/NTP and monitoring configuration of the application servers that run the Scrive eSign service.

3.1 Boot Time

The guest virtual machine behavior for the database server is as follows:

		On boot the virtual machine guest clock is set from the VM host

		ntp-date is run once from an init script

		ntpd is then run from another init script, which runs continuously



The behavior on the application server is the same with the exception of the ntpdate step which is not present on this system. It is worth noting that entries in procfs are not available for querying the configuration of the kernel with regards to Xen/clock configuration.

3.2 NTP Configuration

Logging that traces accuracy and time synchronisation is configured to use local NTP servers in the Scrive environment, which in turn acts as a proxy for the NTP server pool below that follows UTC(SP), i.e. official Swedish time:

		ntp1.sth.netnod.se

		ntp2.sth.netnod.se

		ntp1.gbg.netnod.se

		ntp2.gbg.netnod.se

		ntp1.mmo.netnod.se

		ntp2.mmo.netnod.se



3.3 Monitoring

Scrive eSign service has a monitoring system (Nagios) that monitors various aspects of the NTP statistics and keeps historic logs. It informs of problems with NTP server connectivity, jitter and offset, immediately regardless of what time of day it is.

3.4 Time scale

The NTP configuration together with the logging implies that we are following UTC(SP), and all timestamps are because of this traceable to this time scale.

4. Calculation of the probability of the clock error

This section describes how to calculate the probability of the clock error of the Scrive eSign timestamps.

4.1 Clock error samples

Once per hour Scrive eSign uses the NTP protocol to check the difference between the Scrive eSign server clock and UTC(SP). This check is performed directly against servers in the NTP server pool listed in Section 3.2. Each check results in one clock error sample (hereinafter “Clock Error Samples”), which is assumed to accurately reflect the actual clock error.

4.2 Clock error algorithm

The calculation of the probability of the clock error can be done by inserting the Clock Error Samples into the algorithm below. We assume that the samples follow a normal distribution.

		Let [image: 1.png]





 be a set of the clock error samples (in seconds). Let [image: 2.png]m = min(.S)






, [image: 3.png]mazx(S)






.

		Let [image: 4.png]





 be the random variable representing the clock error with parameters estimated using data set [image: CodeCogsEqn.png]





.

		Let [image: 7.png]Fg:Ik — [0, 1






, [image: 8.png]Hs€s:s =i
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 be the the empirical distribution function.

		Let [image: 9.png]





 be the size of discretized value space, [image: 10.png]





. Let [image: 11.png]





 be the discretized value space, [image: 12.png]Dy = {(v, Fslv)) :v €V}






 be the set of data points representing empirical distribution function, [image: 13.png]Doy ={(v.P(E<v)):velV}






 be the set of data points representing cumulative distribution function of the random variable estimating the clock error.

		Plot the data in [image: 14.png]Demp






 and [image: 15.png]1.






 to assess the accuracy of the estimation.

		[image: 16.png]P(|E| <€)






 is the estimated probability that the clock error is smaller than [image: 17.png]





 seconds.



4.3 Clock error samples and evidence of normal distribution

The last 1000 Clock Error Samples are inserted into this document in section 5. These Clock Error Samples can be used as input data to the algorithm in 4.2 to provide evidence of normal distribution and to calculate the probability of the clock error of the Scrive eSign time stamps. From the Clock Error Samples one can derive the parameters (mean and variance) for a normal distribution. One can also calculate the difference between this estimated distribution and the empirical data given by the Clock Error Samples themselves. You can see cumulative distribution functions (cdf) for the estimates and the empirical data and on top of that the difference between the empirical and estimated errors in the graph below. This graph also allow us to visually estimate the probability of a specific maximum error.
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4.4 Input parameters

Based on the Clock Error Samples in section 5 it is possible to calculate the variables that define the normal distribution (mean and standard deviation). Scrive eSign has automatically calculated these variables as per the below:

		mean: 0.18 ms

		standard deviation: 1.60 ms



4.5 Probability of the clock error

By using the algorithm and the Clock Error Samples Scrive eSign calculated the following probabilities of the clock error ‘e’:

		|e| < 2.5 ms: ≈87.893%

		|e| < 5 ms: ≈99.807%

		|e| < 10 ms: ≈100.000%



5. Clock Error Samples

The following are the clock error samples collected between 2025-01-30 22:03:53.600367 UTC and 2025-03-13 13:41:55.475196 UTC:







  		Time collected

  		Clock offset







  

    		2025-01-30 22:03:53.600367

    		0.5 ms

  





  

    		2025-01-30 23:03:57.153753

    		1.8 ms

  





  

    		2025-01-31 00:04:00.782047

    		-1.4 ms

  





  

    		2025-01-31 01:04:02.354798

    		-1.8 ms

  





  

    		2025-01-31 02:04:04.787031

    		-1.9 ms

  





  

    		2025-01-31 03:04:06.956117

    		-0.4 ms

  





  

    		2025-01-31 04:04:10.039169

    		-0.5 ms

  





  

    		2025-01-31 05:04:14.204086

    		2.0 ms

  





  

    		2025-01-31 06:04:16.263645

    		2.0 ms

  





  

    		2025-01-31 07:04:20.023826

    		-1.0 ms

  





  

    		2025-01-31 08:04:22.16769

    		2.5 ms

  





  

    		2025-01-31 09:04:23.939098

    		-0.8 ms

  





  

    		2025-01-31 10:04:25.687978

    		-1.5 ms

  





  

    		2025-01-31 11:04:27.63336

    		1.7 ms

  





  

    		2025-01-31 12:04:29.727017

    		-0.6 ms

  





  

    		2025-01-31 13:04:31.803646

    		0.7 ms

  





  

    		2025-01-31 14:04:33.554905

    		-0.1 ms

  





  

    		2025-01-31 15:04:35.944013

    		-4.4 ms

  





  

    		2025-01-31 16:04:37.564054

    		1.1 ms

  





  

    		2025-01-31 17:04:40.604019

    		0.3 ms

  





  

    		2025-01-31 18:04:42.406178

    		-1.6 ms

  





  

    		2025-01-31 19:04:45.622751

    		-0.2 ms

  





  

    		2025-01-31 20:04:49.227178

    		0.5 ms

  





  

    		2025-01-31 21:04:51.825251

    		1.5 ms

  





  

    		2025-01-31 22:04:53.624084

    		0.4 ms

  





  

    		2025-01-31 23:04:56.885437

    		-0.6 ms

  





  

    		2025-02-01 00:05:00.579817

    		0.3 ms

  





  

    		2025-02-01 01:05:02.294314

    		-1.0 ms

  





  

    		2025-02-01 02:05:04.434352

    		0.6 ms

  





  

    		2025-02-01 03:05:06.782351

    		-2.7 ms

  





  

    		2025-02-01 04:05:09.196721

    		1.6 ms

  





  

    		2025-02-01 05:05:11.737806

    		0.5 ms

  





  

    		2025-02-01 06:05:14.451416

    		2.4 ms

  





  

    		2025-02-01 07:05:16.093793

    		1.5 ms

  





  

    		2025-02-01 08:05:17.719532

    		0.6 ms

  





  

    		2025-02-01 09:05:19.448491

    		-1.2 ms

  





  

    		2025-02-01 10:05:21.969288

    		-1.0 ms

  





  

    		2025-02-01 11:05:23.707031

    		2.1 ms

  





  

    		2025-02-01 12:05:25.567517

    		0.3 ms

  





  

    		2025-02-01 13:05:27.531315

    		2.7 ms

  





  

    		2025-02-01 14:05:29.320563

    		-0.9 ms

  





  

    		2025-02-01 15:05:31.149605

    		3.2 ms

  





  

    		2025-02-01 16:05:33.851609

    		0.1 ms

  





  

    		2025-02-01 17:05:36.123876

    		-0.5 ms

  





  

    		2025-02-01 18:05:37.713016

    		0.7 ms

  





  

    		2025-02-01 19:05:40.899956

    		1.7 ms

  





  

    		2025-02-01 20:05:43.362108

    		0.2 ms

  





  

    		2025-02-01 21:05:45.824998

    		-2.6 ms

  





  

    		2025-02-01 22:05:47.984966

    		0.1 ms

  





  

    		2025-02-01 23:05:49.734618

    		-0.2 ms

  





  

    		2025-02-02 00:05:51.924693

    		-1.9 ms

  





  

    		2025-02-02 01:05:53.586004

    		-1.6 ms

  





  

    		2025-02-02 02:05:55.803722

    		-1.6 ms

  





  

    		2025-02-02 03:05:57.987128

    		-0.3 ms

  





  

    		2025-02-02 04:05:59.691174

    		0.8 ms

  





  

    		2025-02-02 05:06:01.645107

    		0.9 ms

  





  

    		2025-02-02 06:06:03.478024

    		1.8 ms

  





  

    		2025-02-02 07:06:05.20973

    		0.1 ms

  





  

    		2025-02-02 08:06:08.539448

    		2.4 ms

  





  

    		2025-02-02 09:06:10.806248

    		0.5 ms

  





  

    		2025-02-02 10:06:13.322154

    		0.0 ms

  





  

    		2025-02-02 11:06:15.09936

    		-1.4 ms

  





  

    		2025-02-02 12:06:16.882507

    		-0.6 ms

  





  

    		2025-02-02 13:06:19.029188

    		2.8 ms

  





  

    		2025-02-02 14:06:22.080397

    		-0.7 ms

  





  

    		2025-02-02 15:06:25.070211

    		0.6 ms

  





  

    		2025-02-02 16:06:26.831745

    		-1.3 ms

  





  

    		2025-02-02 17:06:28.884249

    		-2.6 ms

  





  

    		2025-02-02 18:06:30.856355

    		0.3 ms

  





  

    		2025-02-02 19:06:33.127994

    		-0.2 ms

  





  

    		2025-02-02 20:06:35.494752

    		0.5 ms

  





  

    		2025-02-02 21:06:37.918995

    		2.3 ms

  





  

    		2025-02-02 22:06:40.716776

    		2.3 ms

  





  

    		2025-02-02 23:06:44.385119

    		-0.3 ms

  





  

    		2025-02-03 00:06:46.715958

    		-1.1 ms

  





  

    		2025-02-03 01:06:48.956991

    		1.1 ms

  





  

    		2025-02-03 02:06:51.182607

    		-2.3 ms

  





  

    		2025-02-03 03:06:53.197566

    		1.9 ms

  





  

    		2025-02-03 04:06:56.73157

    		3.6 ms

  





  

    		2025-02-03 05:06:59.385441

    		2.0 ms

  





  

    		2025-02-03 06:07:01.974857

    		0.3 ms

  





  

    		2025-02-03 07:07:05.281383

    		0.3 ms

  





  

    		2025-02-03 08:07:07.965245

    		3.1 ms

  





  

    		2025-02-03 09:07:09.987149

    		2.0 ms

  





  

    		2025-02-03 10:07:11.556533

    		-0.6 ms

  





  

    		2025-02-03 11:07:13.202547

    		1.7 ms

  





  

    		2025-02-03 12:07:15.214027

    		0.3 ms

  





  

    		2025-02-03 13:07:17.893048

    		1.3 ms

  





  

    		2025-02-03 14:07:20.047067

    		1.3 ms

  





  

    		2025-02-03 15:07:22.52756

    		-0.7 ms

  





  

    		2025-02-03 16:07:24.76515

    		1.5 ms

  





  

    		2025-02-03 17:07:27.390105

    		1.6 ms

  





  

    		2025-02-03 18:07:30.722384

    		1.3 ms

  





  

    		2025-02-03 19:07:32.688556

    		1.0 ms

  





  

    		2025-02-03 20:07:35.060053

    		1.2 ms

  





  

    		2025-02-03 21:07:37.376638

    		2.1 ms

  





  

    		2025-02-03 22:07:39.276553

    		1.8 ms

  





  

    		2025-02-03 23:07:40.987339

    		-0.6 ms

  





  

    		2025-02-04 00:07:42.550844

    		0.8 ms

  





  

    		2025-02-04 01:07:44.846633

    		-2.8 ms

  





  

    		2025-02-04 02:07:47.295168

    		-3.2 ms

  





  

    		2025-02-04 03:07:48.998458

    		-3.5 ms

  





  

    		2025-02-04 04:07:50.514783

    		-0.7 ms

  





  

    		2025-02-04 05:07:52.585015

    		-0.8 ms

  





  

    		2025-02-04 06:07:54.336103

    		-0.2 ms

  





  

    		2025-02-04 07:07:56.947041

    		2.0 ms

  





  

    		2025-02-04 08:07:58.795203

    		0.7 ms

  





  

    		2025-02-04 09:08:00.535698

    		2.2 ms

  





  

    		2025-02-04 10:08:02.665207

    		-1.6 ms

  





  

    		2025-02-04 11:08:04.684203

    		2.8 ms

  





  

    		2025-02-04 12:08:06.672802

    		0.0 ms

  





  

    		2025-02-04 13:08:08.712853

    		-0.3 ms

  





  

    		2025-02-04 14:08:10.573139

    		-1.0 ms

  





  

    		2025-02-04 15:08:12.343933

    		-0.1 ms

  





  

    		2025-02-04 16:08:14.390233

    		1.3 ms

  





  

    		2025-02-04 17:08:16.575882

    		1.0 ms

  





  

    		2025-02-04 18:08:18.137538

    		-1.9 ms

  





  

    		2025-02-04 19:08:19.969913

    		1.4 ms

  





  

    		2025-02-04 20:08:22.511329

    		-1.0 ms

  





  

    		2025-02-04 21:08:24.970953

    		0.1 ms

  





  

    		2025-02-04 22:08:27.074984

    		0.9 ms

  





  

    		2025-02-04 23:08:29.25442

    		-2.9 ms

  





  

    		2025-02-05 00:08:32.68587

    		-2.1 ms

  





  

    		2025-02-05 01:08:34.31816

    		-6.4 ms

  





  

    		2025-02-05 02:08:36.656224

    		-0.9 ms

  





  

    		2025-02-05 03:08:39.039098

    		0.1 ms

  





  

    		2025-02-05 04:08:41.266032

    		-1.1 ms

  





  

    		2025-02-05 05:08:43.430852

    		-2.7 ms

  





  

    		2025-02-05 06:08:45.750551

    		-2.2 ms

  





  

    		2025-02-05 07:08:48.578117

    		-0.8 ms

  





  

    		2025-02-05 08:08:51.145749

    		-2.4 ms

  





  

    		2025-02-05 09:08:52.830246

    		3.7 ms

  





  

    		2025-02-05 10:08:55.25477

    		1.6 ms

  





  

    		2025-02-05 11:08:57.037309

    		1.4 ms

  





  

    		2025-02-05 12:08:58.601926

    		0.8 ms

  





  

    		2025-02-05 13:09:00.363293

    		1.5 ms

  





  

    		2025-02-05 14:09:02.448527

    		-0.6 ms

  





  

    		2025-02-05 15:09:04.211687

    		-0.7 ms

  





  

    		2025-02-05 16:09:06.285359

    		-0.7 ms

  





  

    		2025-02-05 17:09:07.96042

    		-0.1 ms

  





  

    		2025-02-05 18:09:11.048906

    		1.6 ms

  





  

    		2025-02-05 19:09:12.892237

    		3.4 ms

  





  

    		2025-02-05 20:09:15.273986

    		1.8 ms

  





  

    		2025-02-05 21:09:17.892839

    		-1.0 ms

  





  

    		2025-02-05 22:09:20.049806

    		-0.4 ms

  





  

    		2025-02-05 23:09:22.901467

    		1.3 ms

  





  

    		2025-02-06 00:09:25.061641

    		0.6 ms

  





  

    		2025-02-06 01:09:27.591759

    		-2.1 ms

  





  

    		2025-02-06 02:09:29.703489

    		-0.2 ms

  





  

    		2025-02-06 03:09:32.282988

    		-1.1 ms

  





  

    		2025-02-06 04:09:34.308161

    		-0.4 ms

  





  

    		2025-02-06 05:09:36.630497

    		0.7 ms

  





  

    		2025-02-06 06:09:38.929807

    		1.7 ms

  





  

    		2025-02-06 07:09:41.793704

    		-0.4 ms

  





  

    		2025-02-06 08:09:44.711537

    		0.2 ms

  





  

    		2025-02-06 09:09:47.398948

    		-0.4 ms

  





  

    		2025-02-06 10:09:48.884328

    		1.8 ms

  





  

    		2025-02-06 11:09:50.807509

    		1.0 ms

  





  

    		2025-02-06 12:09:52.288829

    		1.0 ms

  





  

    		2025-02-06 13:09:54.402029

    		-0.5 ms

  





  

    		2025-02-06 14:09:57.314394

    		3.3 ms

  





  

    		2025-02-06 15:09:59.234224

    		-0.1 ms

  





  

    		2025-02-06 16:10:00.698177

    		-1.0 ms

  





  

    		2025-02-06 17:10:04.0095

    		-1.3 ms

  





  

    		2025-02-06 18:10:06.338671

    		-2.7 ms

  





  

    		2025-02-06 19:10:08.931647

    		2.3 ms

  





  

    		2025-02-06 20:10:10.626247

    		-0.3 ms

  





  

    		2025-02-06 21:10:12.437599

    		-1.9 ms

  





  

    		2025-02-06 22:10:14.540406

    		0.2 ms

  





  

    		2025-02-06 23:10:16.185364

    		-3.7 ms

  





  

    		2025-02-07 00:10:18.180387

    		-3.3 ms

  





  

    		2025-02-07 01:10:20.217954

    		-1.6 ms

  





  

    		2025-02-07 02:10:22.263939

    		-0.1 ms

  





  

    		2025-02-07 03:10:24.493788

    		-0.4 ms

  





  

    		2025-02-07 04:10:26.379737

    		0.8 ms

  





  

    		2025-02-07 05:10:28.516811

    		0.9 ms

  





  

    		2025-02-07 06:10:30.810597

    		1.9 ms

  





  

    		2025-02-07 07:10:32.824241

    		1.3 ms

  





  

    		2025-02-07 08:10:35.767578

    		1.3 ms

  





  

    		2025-02-07 09:10:37.408804

    		-1.0 ms

  





  

    		2025-02-07 10:10:39.755419

    		-0.3 ms

  





  

    		2025-02-07 11:10:42.627907

    		-0.3 ms

  





  

    		2025-02-07 12:10:44.155861

    		-1.2 ms

  





  

    		2025-02-07 13:10:46.064811

    		1.9 ms

  





  

    		2025-02-07 14:10:47.904248

    		-0.6 ms

  





  

    		2025-02-07 15:10:49.830745

    		-0.3 ms

  





  

    		2025-02-07 16:10:51.401903

    		-0.9 ms

  





  

    		2025-02-07 17:10:53.410747

    		0.1 ms

  





  

    		2025-02-07 18:10:55.847081

    		2.0 ms

  





  

    		2025-02-07 19:10:58.248809

    		0.9 ms

  





  

    		2025-02-07 20:11:00.77281

    		-0.7 ms

  





  

    		2025-02-07 21:11:02.921537

    		2.9 ms

  





  

    		2025-02-07 22:11:05.525555

    		-3.6 ms

  





  

    		2025-02-07 23:11:07.280985

    		-5.8 ms

  





  

    		2025-02-08 00:11:10.000656

    		-3.6 ms

  





  

    		2025-02-08 01:11:12.393945

    		-1.4 ms

  





  

    		2025-02-08 02:11:14.628036

    		-1.7 ms

  





  

    		2025-02-08 03:11:16.519359

    		-1.0 ms

  





  

    		2025-02-08 04:11:18.95877

    		1.2 ms

  





  

    		2025-02-08 05:11:21.1367

    		-0.4 ms

  





  

    		2025-02-08 06:11:23.330982

    		-0.6 ms

  





  

    		2025-02-08 07:11:25.673101

    		0.3 ms

  





  

    		2025-02-08 08:11:28.07636

    		0.7 ms

  





  

    		2025-02-08 09:11:30.662256

    		1.3 ms

  





  

    		2025-02-08 10:11:33.042669

    		-0.7 ms

  





  

    		2025-02-08 11:11:35.097806

    		-0.6 ms

  





  

    		2025-02-08 12:11:37.68642

    		0.2 ms

  





  

    		2025-02-08 13:11:40.080672

    		1.0 ms

  





  

    		2025-02-08 14:11:41.599527

    		0.8 ms

  





  

    		2025-02-08 15:11:43.251272

    		1.6 ms

  





  

    		2025-02-08 16:11:46.112088

    		2.5 ms

  





  

    		2025-02-08 17:11:48.181469

    		-0.1 ms

  





  

    		2025-02-08 18:11:52.311988

    		-0.4 ms

  





  

    		2025-02-08 19:11:55.063026

    		-0.3 ms

  





  

    		2025-02-08 20:11:57.354465

    		1.6 ms

  





  

    		2025-02-08 21:11:59.812604

    		-0.4 ms

  





  

    		2025-02-08 22:12:02.328382

    		-0.6 ms

  





  

    		2025-02-08 23:12:04.410028

    		1.6 ms

  





  

    		2025-02-09 00:12:08.051151

    		0.5 ms

  





  

    		2025-02-09 01:12:10.288453

    		-1.9 ms

  





  

    		2025-02-09 02:12:12.57177

    		-1.2 ms

  





  

    		2025-02-09 03:12:15.345444

    		-0.8 ms

  





  

    		2025-02-09 04:12:17.444237

    		2.4 ms

  





  

    		2025-02-09 05:12:19.607061

    		1.0 ms

  





  

    		2025-02-09 06:12:22.288395

    		0.7 ms

  





  

    		2025-02-09 07:12:24.720938

    		-0.4 ms

  





  

    		2025-02-09 08:12:27.337789

    		-0.5 ms

  





  

    		2025-02-09 09:12:29.206396

    		0.0 ms

  





  

    		2025-02-09 10:12:30.729793

    		1.5 ms

  





  

    		2025-02-09 11:12:33.453838

    		2.0 ms

  





  

    		2025-02-09 12:12:35.197384

    		1.8 ms

  





  

    		2025-02-09 13:12:37.190592

    		0.5 ms

  





  

    		2025-02-09 14:12:39.658034

    		-1.0 ms

  





  

    		2025-02-09 15:12:43.038652

    		-0.5 ms

  





  

    		2025-02-09 16:12:45.786747

    		-0.2 ms

  





  

    		2025-02-09 17:12:48.201512

    		-0.2 ms

  





  

    		2025-02-09 18:12:50.338968

    		1.4 ms

  





  

    		2025-02-09 19:12:52.137135

    		0.8 ms

  





  

    		2025-02-09 20:12:54.431839

    		0.6 ms

  





  

    		2025-02-09 21:12:56.595329

    		-0.5 ms

  





  

    		2025-02-09 22:12:58.575957

    		1.8 ms

  





  

    		2025-02-09 23:13:00.747138

    		1.7 ms

  





  

    		2025-02-10 00:13:02.749667

    		-1.8 ms

  





  

    		2025-02-10 01:13:05.197049

    		0.1 ms

  





  

    		2025-02-10 02:13:07.322618

    		-1.0 ms

  





  

    		2025-02-10 03:13:09.434279

    		1.8 ms

  





  

    		2025-02-10 04:13:11.931443

    		-0.5 ms

  





  

    		2025-02-10 05:13:14.224469

    		1.7 ms

  





  

    		2025-02-10 06:13:16.394748

    		-1.4 ms

  





  

    		2025-02-10 07:13:18.688967

    		-0.5 ms

  





  

    		2025-02-10 08:13:20.833769

    		1.5 ms

  





  

    		2025-02-10 09:13:23.30356

    		0.7 ms

  





  

    		2025-02-10 10:13:25.444409

    		1.5 ms

  





  

    		2025-02-10 11:13:27.65336

    		0.5 ms

  





  

    		2025-02-10 12:13:30.027379

    		-0.2 ms

  





  

    		2025-02-10 13:13:31.916072

    		-1.0 ms

  





  

    		2025-02-10 14:13:33.708419

    		0.9 ms

  





  

    		2025-02-10 15:13:35.342512

    		0.6 ms

  





  

    		2025-02-10 16:13:37.719415

    		1.1 ms

  





  

    		2025-02-10 17:13:41.14121

    		0.2 ms

  





  

    		2025-02-10 18:13:43.912826

    		-4.5 ms

  





  

    		2025-02-10 19:13:46.703442

    		-2.0 ms

  





  

    		2025-02-10 20:13:49.370442

    		-0.2 ms

  





  

    		2025-02-10 21:13:52.323019

    		-2.6 ms

  





  

    		2025-02-10 22:13:54.871569

    		-1.3 ms

  





  

    		2025-02-10 23:13:56.661744

    		0.2 ms

  





  

    		2025-02-11 00:13:58.386066

    		1.7 ms

  





  

    		2025-02-11 01:14:00.274757

    		10.4 ms

  





  

    		2025-02-11 02:14:02.196785

    		14.2 ms

  





  

    		2025-02-11 03:14:03.879334

    		-0.2 ms

  





  

    		2025-02-11 04:14:05.560045

    		-1.0 ms

  





  

    		2025-02-11 05:14:07.858816

    		-1.5 ms

  





  

    		2025-02-11 06:14:09.63334

    		1.6 ms

  





  

    		2025-02-11 07:14:11.931207

    		0.3 ms

  





  

    		2025-02-11 08:14:13.635807

    		0.1 ms

  





  

    		2025-02-11 09:14:16.01587

    		2.2 ms

  





  

    		2025-02-11 10:14:17.652456

    		1.8 ms

  





  

    		2025-02-11 11:14:19.238205

    		1.3 ms

  





  

    		2025-02-11 12:14:21.316678

    		1.1 ms

  





  

    		2025-02-11 13:14:23.139052

    		1.2 ms

  





  

    		2025-02-11 14:14:24.990297

    		1.8 ms

  





  

    		2025-02-11 15:14:26.803123

    		2.2 ms

  





  

    		2025-02-11 16:14:28.926327

    		-0.3 ms

  





  

    		2025-02-11 17:14:31.449258

    		1.0 ms

  





  

    		2025-02-11 18:14:33.615126

    		-0.7 ms

  





  

    		2025-02-11 19:14:35.221557

    		-3.7 ms

  





  

    		2025-02-11 20:14:37.856505

    		1.6 ms

  





  

    		2025-02-11 21:14:40.064052

    		-0.8 ms

  





  

    		2025-02-11 22:14:42.05241

    		0.3 ms

  





  

    		2025-02-11 23:14:44.385713

    		-1.0 ms

  





  

    		2025-02-12 00:14:46.420459

    		-1.2 ms

  





  

    		2025-02-12 01:14:48.771801

    		1.5 ms

  





  

    		2025-02-12 02:14:51.079106

    		1.6 ms

  





  

    		2025-02-12 03:14:53.470283

    		0.8 ms

  





  

    		2025-02-12 04:14:55.792535

    		1.3 ms

  





  

    		2025-02-12 05:14:58.225743

    		1.7 ms

  





  

    		2025-02-12 06:15:00.539817

    		0.7 ms

  





  

    		2025-02-12 07:15:03.020053

    		-0.5 ms

  





  

    		2025-02-12 08:15:04.96273

    		0.5 ms

  





  

    		2025-02-12 09:15:06.886914

    		3.0 ms

  





  

    		2025-02-12 10:15:09.679791

    		9.6 ms

  





  

    		2025-02-12 11:15:11.547043

    		1.1 ms

  





  

    		2025-02-12 12:15:13.772208

    		2.9 ms

  





  

    		2025-02-12 13:15:15.546766

    		1.6 ms

  





  

    		2025-02-12 14:15:17.162892

    		1.1 ms

  





  

    		2025-02-12 15:15:19.483735

    		1.0 ms

  





  

    		2025-02-12 16:15:21.528057

    		-0.1 ms

  





  

    		2025-02-12 17:15:23.337754

    		-1.2 ms

  





  

    		2025-02-12 18:15:26.325219

    		0.4 ms

  





  

    		2025-02-12 19:15:28.761394

    		1.7 ms

  





  

    		2025-02-12 20:15:31.781977

    		-1.7 ms

  





  

    		2025-02-12 21:15:34.123505

    		-0.3 ms

  





  

    		2025-02-12 22:15:36.844912

    		0.3 ms

  





  

    		2025-02-12 23:15:39.330961

    		-0.3 ms

  





  

    		2025-02-13 00:15:41.378023

    		-0.4 ms

  





  

    		2025-02-13 01:15:43.465612

    		2.1 ms

  





  

    		2025-02-13 02:15:45.193035

    		-0.7 ms

  





  

    		2025-02-13 03:15:47.349943

    		1.3 ms

  





  

    		2025-02-13 04:15:49.282785

    		1.3 ms

  





  

    		2025-02-13 05:15:51.374489

    		-0.4 ms

  





  

    		2025-02-13 06:15:53.648806

    		0.4 ms

  





  

    		2025-02-13 07:15:55.399007

    		2.5 ms

  





  

    		2025-02-13 08:15:57.537632

    		2.3 ms

  





  

    		2025-02-13 09:15:59.383654

    		1.2 ms

  





  

    		2025-02-13 10:16:01.22833

    		-0.4 ms

  





  

    		2025-02-13 11:16:03.621018

    		-1.0 ms

  





  

    		2025-02-13 12:16:05.675776

    		-0.8 ms

  





  

    		2025-02-13 13:16:07.303987

    		-0.4 ms

  





  

    		2025-02-13 14:16:09.644114

    		1.5 ms

  





  

    		2025-02-13 15:16:11.321907

    		-0.5 ms

  





  

    		2025-02-13 16:16:13.500315

    		0.7 ms

  





  

    		2025-02-13 17:16:16.464625

    		-1.3 ms

  





  

    		2025-02-13 18:16:19.259518

    		-1.1 ms

  





  

    		2025-02-13 19:16:21.832679

    		-0.5 ms

  





  

    		2025-02-13 20:16:23.918506

    		1.4 ms

  





  

    		2025-02-13 21:16:26.144642

    		-1.2 ms

  





  

    		2025-02-13 22:16:28.577412

    		1.1 ms

  





  

    		2025-02-13 23:16:30.687576

    		1.1 ms

  





  

    		2025-02-14 00:16:33.142375

    		-0.2 ms

  





  

    		2025-02-14 01:16:35.871723

    		-1.0 ms

  





  

    		2025-02-14 02:16:38.137164

    		0.7 ms

  





  

    		2025-02-14 03:16:40.682966

    		-0.6 ms

  





  

    		2025-02-14 04:16:42.980358

    		0.0 ms

  





  

    		2025-02-14 05:16:44.733374

    		-1.2 ms

  





  

    		2025-02-14 06:16:46.978472

    		1.5 ms

  





  

    		2025-02-14 07:16:48.936077

    		3.6 ms

  





  

    		2025-02-14 08:16:51.650352

    		1.6 ms

  





  

    		2025-02-14 09:16:53.525368

    		-0.2 ms

  





  

    		2025-02-14 10:16:55.618876

    		1.8 ms

  





  

    		2025-02-14 11:16:57.580866

    		0.3 ms

  





  

    		2025-02-14 12:16:59.458832

    		1.8 ms

  





  

    		2025-02-14 13:17:02.220888

    		0.4 ms

  





  

    		2025-02-14 14:17:04.300473

    		2.3 ms

  





  

    		2025-02-14 15:17:05.955666

    		0.1 ms

  





  

    		2025-02-14 16:17:09.008628

    		1.3 ms

  





  

    		2025-02-14 17:17:11.585227

    		-0.2 ms

  





  

    		2025-02-14 18:17:14.254774

    		1.8 ms

  





  

    		2025-02-14 19:17:16.438627

    		-0.6 ms

  





  

    		2025-02-14 20:17:19.030491

    		-0.4 ms

  





  

    		2025-02-14 21:17:21.160766

    		1.1 ms

  





  

    		2025-02-14 22:17:23.729715

    		1.1 ms

  





  

    		2025-02-14 23:17:25.995243

    		1.3 ms

  





  

    		2025-02-15 00:17:28.585859

    		-2.1 ms

  





  

    		2025-02-15 01:17:30.950629

    		1.1 ms

  





  

    		2025-02-15 02:17:32.700898

    		-1.1 ms

  





  

    		2025-02-15 03:17:35.236378

    		1.8 ms

  





  

    		2025-02-15 04:17:37.442382

    		0.1 ms

  





  

    		2025-02-15 05:17:39.73194

    		-0.7 ms

  





  

    		2025-02-15 06:17:41.975829

    		1.6 ms

  





  

    		2025-02-15 07:17:43.709837

    		2.2 ms

  





  

    		2025-02-15 08:17:46.061375

    		-0.1 ms

  





  

    		2025-02-15 09:17:48.400553

    		1.4 ms

  





  

    		2025-02-15 10:17:50.292561

    		-0.8 ms

  





  

    		2025-02-15 11:17:52.689915

    		1.0 ms

  





  

    		2025-02-15 12:17:54.880648

    		1.7 ms

  





  

    		2025-02-15 13:17:56.657811

    		1.1 ms

  





  

    		2025-02-15 14:17:59.156101

    		-0.1 ms

  





  

    		2025-02-15 15:18:02.658821

    		0.8 ms

  





  

    		2025-02-15 16:18:05.16415

    		0.7 ms

  





  

    		2025-02-15 17:18:06.873328

    		1.7 ms

  





  

    		2025-02-15 18:18:09.350211

    		-0.7 ms

  





  

    		2025-02-15 19:18:11.998491

    		-0.9 ms

  





  

    		2025-02-15 20:18:14.163636

    		-1.3 ms

  





  

    		2025-02-15 21:18:16.064212

    		0.8 ms

  





  

    		2025-02-15 22:18:17.732969

    		-1.2 ms

  





  

    		2025-02-15 23:18:20.121639

    		1.1 ms

  





  

    		2025-02-16 00:18:23.27575

    		0.5 ms

  





  

    		2025-02-16 01:18:25.393606

    		-1.4 ms

  





  

    		2025-02-16 02:18:28.532772

    		-1.3 ms

  





  

    		2025-02-16 03:18:31.12781

    		-1.1 ms

  





  

    		2025-02-16 04:18:33.341865

    		-1.8 ms

  





  

    		2025-02-16 05:18:35.641418

    		-2.5 ms

  





  

    		2025-02-16 06:18:38.234886

    		-0.5 ms

  





  

    		2025-02-16 07:18:41.606969

    		0.6 ms

  





  

    		2025-02-16 08:18:44.346012

    		-0.6 ms

  





  

    		2025-02-16 09:18:46.592859

    		2.3 ms

  





  

    		2025-02-16 10:18:48.739496

    		0.7 ms

  





  

    		2025-02-16 11:18:50.4488

    		2.9 ms

  





  

    		2025-02-16 12:18:52.482389

    		1.5 ms

  





  

    		2025-02-16 13:18:55.418307

    		-1.2 ms

  





  

    		2025-02-16 14:18:57.437152

    		-0.9 ms

  





  

    		2025-02-16 15:19:00.463524

    		-0.5 ms

  





  

    		2025-02-16 16:19:03.100957

    		1.8 ms

  





  

    		2025-02-16 17:19:04.73711

    		1.3 ms

  





  

    		2025-02-16 18:19:06.494305

    		1.5 ms

  





  

    		2025-02-16 19:19:08.225831

    		1.9 ms

  





  

    		2025-02-16 20:19:10.728733

    		0.6 ms

  





  

    		2025-02-16 21:19:13.207895

    		0.7 ms

  





  

    		2025-02-16 22:19:15.977661

    		0.0 ms

  





  

    		2025-02-16 23:19:18.6261

    		1.5 ms

  





  

    		2025-02-17 00:19:20.62121

    		-1.1 ms

  





  

    		2025-02-17 01:19:22.723864

    		-1.8 ms

  





  

    		2025-02-17 02:19:24.826601

    		-0.9 ms

  





  

    		2025-02-17 03:19:26.649785

    		-0.7 ms

  





  

    		2025-02-17 04:19:28.630014

    		0.7 ms

  





  

    		2025-02-17 05:19:30.607864

    		0.2 ms

  





  

    		2025-02-17 06:19:33.759037

    		1.1 ms

  





  

    		2025-02-17 07:19:36.286409

    		1.6 ms

  





  

    		2025-02-17 08:19:38.562662

    		-0.1 ms

  





  

    		2025-02-17 09:19:40.318825

    		1.4 ms

  





  

    		2025-02-17 10:19:41.977581

    		2.5 ms

  





  

    		2025-02-17 11:19:44.048395

    		-0.2 ms

  





  

    		2025-02-17 12:19:45.578185

    		0.1 ms

  





  

    		2025-02-17 13:19:47.21144

    		2.0 ms

  





  

    		2025-02-17 14:19:48.862928

    		-0.1 ms

  





  

    		2025-02-17 15:19:50.483196

    		2.0 ms

  





  

    		2025-02-17 16:19:52.312169

    		-0.4 ms

  





  

    		2025-02-17 17:19:53.880515

    		2.2 ms

  





  

    		2025-02-17 18:19:56.268407

    		1.5 ms

  





  

    		2025-02-17 19:19:58.419703

    		1.4 ms

  





  

    		2025-02-17 20:20:02.028361

    		-1.1 ms

  





  

    		2025-02-17 21:20:04.549692

    		1.5 ms

  





  

    		2025-02-17 22:20:07.406383

    		-2.2 ms

  





  

    		2025-02-17 23:20:09.953076

    		-1.6 ms

  





  

    		2025-02-18 00:20:12.264421

    		-1.3 ms

  





  

    		2025-02-18 01:20:14.635563

    		0.3 ms

  





  

    		2025-02-18 02:20:16.641309

    		-0.6 ms

  





  

    		2025-02-18 03:20:19.013154

    		-0.3 ms

  





  

    		2025-02-18 04:20:20.605262

    		-0.5 ms

  





  

    		2025-02-18 05:20:22.440167

    		3.6 ms

  





  

    		2025-02-18 06:20:24.970379

    		1.4 ms

  





  

    		2025-02-18 07:20:27.465497

    		0.8 ms

  





  

    		2025-02-18 08:20:29.155812

    		1.8 ms

  





  

    		2025-02-18 09:20:30.908384

    		-0.1 ms

  





  

    		2025-02-18 10:20:32.907908

    		0.7 ms

  





  

    		2025-02-18 11:20:34.763127

    		1.3 ms

  





  

    		2025-02-18 12:20:37.025526

    		0.6 ms

  





  

    		2025-02-18 13:20:38.559636

    		2.2 ms

  





  

    		2025-02-18 14:20:40.512633

    		2.3 ms

  





  

    		2025-02-18 15:20:42.508616

    		1.9 ms

  





  

    		2025-02-18 16:20:45.092479

    		-1.2 ms

  





  

    		2025-02-18 17:20:47.009289

    		-0.9 ms

  





  

    		2025-02-18 18:20:48.896303

    		0.7 ms

  





  

    		2025-02-18 19:20:50.773706

    		-0.4 ms

  





  

    		2025-02-18 20:20:52.91078

    		1.1 ms

  





  

    		2025-02-18 21:20:54.692589

    		-1.6 ms

  





  

    		2025-02-18 22:20:56.809619

    		1.4 ms

  





  

    		2025-02-18 23:20:59.002603

    		-0.8 ms

  





  

    		2025-02-19 00:21:01.292615

    		0.0 ms

  





  

    		2025-02-19 01:21:03.352078

    		-0.6 ms

  





  

    		2025-02-19 02:21:05.737668

    		1.4 ms

  





  

    		2025-02-19 03:21:07.92795

    		-0.4 ms

  





  

    		2025-02-19 04:21:09.91297

    		-1.5 ms

  





  

    		2025-02-19 05:21:12.164428

    		-1.5 ms

  





  

    		2025-02-19 06:21:14.411686

    		-0.2 ms

  





  

    		2025-02-19 07:21:16.943311

    		-0.6 ms

  





  

    		2025-02-19 08:21:18.928307

    		3.9 ms

  





  

    		2025-02-19 09:21:21.369829

    		3.3 ms

  





  

    		2025-02-19 10:21:23.450469

    		-0.6 ms

  





  

    		2025-02-19 11:21:25.173699

    		0.4 ms

  





  

    		2025-02-19 12:21:26.997343

    		2.0 ms

  





  

    		2025-02-19 13:21:28.729413

    		-23.5 ms

  





  

    		2025-02-19 14:21:30.241288

    		-0.4 ms

  





  

    		2025-02-19 15:21:32.017429

    		-1.3 ms

  





  

    		2025-02-19 16:21:34.373299

    		-2.4 ms

  





  

    		2025-02-19 17:21:36.148671

    		-3.0 ms

  





  

    		2025-02-19 18:21:38.902365

    		0.6 ms

  





  

    		2025-02-19 19:21:41.388562

    		2.9 ms

  





  

    		2025-02-19 20:21:43.121766

    		2.4 ms

  





  

    		2025-02-19 21:21:45.013611

    		2.4 ms

  





  

    		2025-02-19 22:21:46.874202

    		1.3 ms

  





  

    		2025-02-19 23:21:48.849501

    		-4.3 ms

  





  

    		2025-02-20 00:21:51.512453

    		-1.7 ms

  





  

    		2025-02-20 01:21:54.073495

    		-1.9 ms

  





  

    		2025-02-20 02:21:55.89639

    		-2.3 ms

  





  

    		2025-02-20 03:21:58.024937

    		-1.9 ms

  





  

    		2025-02-20 04:22:00.299897

    		-1.0 ms

  





  

    		2025-02-20 05:22:02.611155

    		1.5 ms

  





  

    		2025-02-20 06:22:04.641475

    		2.2 ms

  





  

    		2025-02-20 07:22:07.223194

    		0.5 ms

  





  

    		2025-02-20 08:22:09.452586

    		0.5 ms

  





  

    		2025-02-20 09:22:10.970609

    		-0.4 ms

  





  

    		2025-02-20 10:22:13.900291

    		-0.9 ms

  





  

    		2025-02-20 11:22:15.716202

    		-2.3 ms

  





  

    		2025-02-20 12:22:18.622555

    		-1.1 ms

  





  

    		2025-02-20 13:22:21.020838

    		-1.7 ms

  





  

    		2025-02-20 14:22:23.638202

    		-0.4 ms

  





  

    		2025-02-20 15:22:25.687466

    		-2.9 ms

  





  

    		2025-02-20 16:22:27.525559

    		1.4 ms

  





  

    		2025-02-20 17:22:29.818935

    		-0.5 ms

  





  

    		2025-02-20 18:22:32.3317

    		0.4 ms

  





  

    		2025-02-20 19:22:34.653646

    		4.2 ms

  





  

    		2025-02-20 20:22:36.336882

    		2.3 ms

  





  

    		2025-02-20 21:22:38.204169

    		0.8 ms

  





  

    		2025-02-20 22:22:40.018666

    		-2.9 ms

  





  

    		2025-02-20 23:22:41.939975

    		-2.9 ms

  





  

    		2025-02-21 00:22:44.284012

    		3.2 ms

  





  

    		2025-02-21 01:22:46.022251

    		3.3 ms

  





  

    		2025-02-21 02:22:48.231387

    		2.1 ms

  





  

    		2025-02-21 03:22:50.264654

    		0.3 ms

  





  

    		2025-02-21 04:22:52.793995

    		1.6 ms

  





  

    		2025-02-21 05:22:54.80274

    		-1.3 ms

  





  

    		2025-02-21 06:22:57.177871

    		0.7 ms

  





  

    		2025-02-21 07:22:59.872177

    		-0.2 ms

  





  

    		2025-02-21 08:23:02.09011

    		-1.2 ms

  





  

    		2025-02-21 09:23:04.501993

    		-0.3 ms

  





  

    		2025-02-21 10:23:06.757296

    		-1.4 ms

  





  

    		2025-02-21 11:23:08.213612

    		-0.5 ms

  





  

    		2025-02-21 12:23:10.700132

    		2.4 ms

  





  

    		2025-02-21 13:23:13.348582

    		-0.8 ms

  





  

    		2025-02-21 14:23:15.380601

    		0.6 ms

  





  

    		2025-02-21 15:23:17.10951

    		-1.2 ms

  





  

    		2025-02-21 16:23:20.035667

    		-2.0 ms

  





  

    		2025-02-21 17:23:22.196655

    		1.7 ms

  





  

    		2025-02-21 18:23:25.081791

    		2.1 ms

  





  

    		2025-02-21 19:23:26.768716

    		2.3 ms

  





  

    		2025-02-21 20:23:28.960892

    		-5.8 ms

  





  

    		2025-02-21 21:23:30.60415

    		-0.2 ms

  





  

    		2025-02-21 22:23:32.910227

    		-1.2 ms

  





  

    		2025-02-21 23:23:35.203543

    		-1.4 ms

  





  

    		2025-02-22 00:23:37.180402

    		-1.4 ms

  





  

    		2025-02-22 01:23:39.099586

    		-1.7 ms

  





  

    		2025-02-22 02:23:41.37351

    		-1.6 ms

  





  

    		2025-02-22 03:23:43.581725

    		0.1 ms

  





  

    		2025-02-22 04:23:45.422015

    		0.6 ms

  





  

    		2025-02-22 05:23:47.981245

    		-0.9 ms

  





  

    		2025-02-22 06:23:50.30173

    		1.3 ms

  





  

    		2025-02-22 07:23:52.8937

    		-0.7 ms

  





  

    		2025-02-22 08:23:55.258456

    		1.2 ms

  





  

    		2025-02-22 09:23:57.035072

    		3.1 ms

  





  

    		2025-02-22 10:23:59.8375

    		-1.0 ms

  





  

    		2025-02-22 11:24:01.723603

    		0.3 ms

  





  

    		2025-02-22 12:24:03.610062

    		4.1 ms

  





  

    		2025-02-22 13:24:05.869448

    		0.0 ms

  





  

    		2025-02-22 14:24:07.58255

    		-0.2 ms

  





  

    		2025-02-22 15:24:10.44088

    		1.4 ms

  





  

    		2025-02-22 16:24:12.959484

    		-0.6 ms

  





  

    		2025-02-22 17:24:15.955034

    		1.3 ms

  





  

    		2025-02-22 18:24:18.584855

    		0.4 ms

  





  

    		2025-02-22 19:24:21.18007

    		1.0 ms

  





  

    		2025-02-22 20:24:23.499178

    		1.1 ms

  





  

    		2025-02-22 21:24:25.814736

    		-0.3 ms

  





  

    		2025-02-22 22:24:28.424089

    		-0.3 ms

  





  

    		2025-02-22 23:24:30.45804

    		1.3 ms

  





  

    		2025-02-23 00:24:32.740136

    		-1.2 ms

  





  

    		2025-02-23 01:24:34.726511

    		-1.4 ms

  





  

    		2025-02-23 02:24:37.005007

    		0.3 ms

  





  

    		2025-02-23 03:24:39.235582

    		-0.1 ms

  





  

    		2025-02-23 04:24:41.24657

    		1.2 ms

  





  

    		2025-02-23 05:24:43.543281

    		-1.0 ms

  





  

    		2025-02-23 06:24:45.435553

    		0.6 ms

  





  

    		2025-02-23 07:24:47.874063

    		-0.1 ms

  





  

    		2025-02-23 08:24:50.380732

    		0.9 ms

  





  

    		2025-02-23 09:24:52.094958

    		0.3 ms

  





  

    		2025-02-23 10:24:53.989118

    		3.3 ms

  





  

    		2025-02-23 11:24:56.372522

    		1.7 ms

  





  

    		2025-02-23 12:24:58.01262

    		0.9 ms

  





  

    		2025-02-23 13:24:59.623593

    		-0.5 ms

  





  

    		2025-02-23 14:25:02.066956

    		1.5 ms

  





  

    		2025-02-23 15:25:04.041528

    		-0.7 ms

  





  

    		2025-02-23 16:25:06.598354

    		-1.8 ms

  





  

    		2025-02-23 17:25:09.215125

    		-3.3 ms

  





  

    		2025-02-23 18:25:11.794541

    		-0.9 ms

  





  

    		2025-02-23 19:25:14.677208

    		-0.8 ms

  





  

    		2025-02-23 20:25:17.046169

    		1.1 ms

  





  

    		2025-02-23 21:25:19.555082

    		-0.7 ms

  





  

    		2025-02-23 22:25:21.924283

    		-1.2 ms

  





  

    		2025-02-23 23:25:24.135777

    		-1.4 ms

  





  

    		2025-02-24 00:25:26.192481

    		-2.0 ms

  





  

    		2025-02-24 01:25:28.218393

    		1.4 ms

  





  

    		2025-02-24 02:25:30.701765

    		1.1 ms

  





  

    		2025-02-24 03:25:32.749379

    		-0.2 ms

  





  

    		2025-02-24 04:25:34.715973

    		-0.2 ms

  





  

    		2025-02-24 05:25:37.158207

    		-0.9 ms

  





  

    		2025-02-24 06:25:38.95535

    		1.2 ms

  





  

    		2025-02-24 07:25:41.378554

    		1.7 ms

  





  

    		2025-02-24 08:25:43.619201

    		-0.4 ms

  





  

    		2025-02-24 09:25:45.244793

    		-1.2 ms

  





  

    		2025-02-24 10:25:47.04813

    		0.7 ms

  





  

    		2025-02-24 11:25:49.021729

    		-0.3 ms

  





  

    		2025-02-24 12:25:51.03292

    		2.0 ms

  





  

    		2025-02-24 13:25:53.775889

    		-4.7 ms

  





  

    		2025-02-24 14:25:55.477083

    		-0.4 ms

  





  

    		2025-02-24 15:25:57.372047

    		-0.2 ms

  





  

    		2025-02-24 16:25:59.194679

    		2.1 ms

  





  

    		2025-02-24 17:26:01.378905

    		1.2 ms

  





  

    		2025-02-24 18:26:04.355955

    		-1.4 ms

  





  

    		2025-02-24 19:26:06.929863

    		6.8 ms

  





  

    		2025-02-24 20:26:09.496799

    		9.2 ms

  





  

    		2025-02-24 21:26:11.147736

    		-1.9 ms

  





  

    		2025-02-24 22:26:14.012124

    		-1.1 ms

  





  

    		2025-02-24 23:26:16.213131

    		-1.6 ms

  





  

    		2025-02-25 00:26:17.867189

    		-1.9 ms

  





  

    		2025-02-25 01:26:20.41574

    		0.2 ms

  





  

    		2025-02-25 02:26:22.301475

    		-1.2 ms

  





  

    		2025-02-25 03:26:24.481216

    		-1.0 ms

  





  

    		2025-02-25 04:26:26.70803

    		0.9 ms

  





  

    		2025-02-25 05:26:28.587497

    		-0.1 ms

  





  

    		2025-02-25 06:26:30.939181

    		-1.6 ms

  





  

    		2025-02-25 07:26:32.955256

    		2.0 ms

  





  

    		2025-02-25 08:26:35.169272

    		9.1 ms

  





  

    		2025-02-25 09:26:36.648678

    		-0.8 ms

  





  

    		2025-02-25 10:26:38.362369

    		-0.5 ms

  





  

    		2025-02-25 11:26:40.034224

    		1.4 ms

  





  

    		2025-02-25 12:26:41.483755

    		1.0 ms

  





  

    		2025-02-25 13:26:43.720244

    		0.3 ms

  





  

    		2025-02-25 14:26:45.684426

    		0.6 ms

  





  

    		2025-02-25 15:26:47.580574

    		2.1 ms

  





  

    		2025-02-25 16:26:49.442365

    		3.8 ms

  





  

    		2025-02-25 17:26:51.964686

    		3.3 ms

  





  

    		2025-02-25 18:26:54.52991

    		-2.0 ms

  





  

    		2025-02-25 19:26:57.036166

    		-1.6 ms

  





  

    		2025-02-25 20:26:59.231977

    		-5.8 ms

  





  

    		2025-02-25 21:27:01.119927

    		1.3 ms

  





  

    		2025-02-25 22:27:03.372271

    		-0.3 ms

  





  

    		2025-02-25 23:27:05.342626

    		-2.2 ms

  





  

    		2025-02-26 00:27:06.938344

    		-1.9 ms

  





  

    		2025-02-26 01:27:08.810804

    		-1.1 ms

  





  

    		2025-02-26 02:27:10.582903

    		0.2 ms

  





  

    		2025-02-26 03:27:12.625718

    		-2.0 ms

  





  

    		2025-02-26 04:27:14.301961

    		0.4 ms

  





  

    		2025-02-26 05:27:16.504132

    		-1.3 ms

  





  

    		2025-02-26 06:27:19.12757

    		-2.2 ms

  





  

    		2025-02-26 07:27:21.674125

    		1.6 ms

  





  

    		2025-02-26 08:27:23.16084

    		2.1 ms

  





  

    		2025-02-26 09:27:24.899446

    		7.3 ms

  





  

    		2025-02-26 10:27:26.434743

    		1.4 ms

  





  

    		2025-02-26 11:27:28.117119

    		-0.9 ms

  





  

    		2025-02-26 12:27:29.759495

    		0.2 ms

  





  

    		2025-02-26 13:27:31.16277

    		-1.9 ms

  





  

    		2025-02-26 14:27:32.676704

    		6.0 ms

  





  

    		2025-02-26 15:27:34.224383

    		1.4 ms

  





  

    		2025-02-26 16:27:35.711211

    		-2.9 ms

  





  

    		2025-02-26 17:27:38.312419

    		0.4 ms

  





  

    		2025-02-26 18:27:40.614212

    		3.9 ms

  





  

    		2025-02-26 19:27:42.880063

    		1.6 ms

  





  

    		2025-02-26 20:27:45.267389

    		-0.1 ms

  





  

    		2025-02-26 21:27:46.961477

    		0.7 ms

  





  

    		2025-02-26 22:27:48.940144

    		0.5 ms

  





  

    		2025-02-26 23:27:51.08566

    		-1.0 ms

  





  

    		2025-02-27 00:27:53.326687

    		-0.5 ms

  





  

    		2025-02-27 01:27:55.22866

    		-1.1 ms

  





  

    		2025-02-27 02:27:57.381068

    		-1.5 ms

  





  

    		2025-02-27 03:27:59.452001

    		0.8 ms

  





  

    		2025-02-27 04:28:01.291816

    		-2.3 ms

  





  

    		2025-02-27 05:28:02.771092

    		-0.2 ms

  





  

    		2025-02-27 06:28:05.065349

    		0.7 ms

  





  

    		2025-02-27 07:28:06.894011

    		1.4 ms

  





  

    		2025-02-27 08:28:09.258516

    		0.6 ms

  





  

    		2025-02-27 09:28:12.037924

    		1.4 ms

  





  

    		2025-02-27 10:28:13.876964

    		3.7 ms

  





  

    		2025-02-27 11:28:15.94062

    		-0.4 ms

  





  

    		2025-02-27 12:28:18.053751

    		-1.2 ms

  





  

    		2025-02-27 13:28:20.042956

    		-2.5 ms

  





  

    		2025-02-27 14:28:21.80573

    		-1.4 ms

  





  

    		2025-02-27 15:28:24.158956

    		0.2 ms

  





  

    		2025-02-27 16:28:25.874376

    		-0.7 ms

  





  

    		2025-02-27 17:28:28.151852

    		1.7 ms

  





  

    		2025-02-27 18:28:30.957935

    		-0.7 ms

  





  

    		2025-02-27 19:28:34.231702

    		-1.7 ms

  





  

    		2025-02-27 20:28:37.5338

    		-0.9 ms

  





  

    		2025-02-27 21:28:39.864846

    		-0.3 ms

  





  

    		2025-02-27 22:28:42.351553

    		-0.4 ms

  





  

    		2025-02-27 23:28:44.205408

    		-2.3 ms

  





  

    		2025-02-28 00:28:46.71503

    		-1.9 ms

  





  

    		2025-02-28 01:28:49.054533

    		1.0 ms

  





  

    		2025-02-28 02:28:51.068133

    		-0.6 ms

  





  

    		2025-02-28 03:28:53.409642

    		-1.6 ms

  





  

    		2025-02-28 04:28:55.708849

    		1.1 ms

  





  

    		2025-02-28 05:28:58.506166

    		0.4 ms

  





  

    		2025-02-28 06:29:00.960508

    		-1.7 ms

  





  

    		2025-02-28 07:29:03.423357

    		0.1 ms

  





  

    		2025-02-28 08:29:05.359696

    		2.2 ms

  





  

    		2025-02-28 09:29:07.256504

    		2.1 ms

  





  

    		2025-02-28 10:29:08.928465

    		2.1 ms

  





  

    		2025-02-28 11:29:10.614753

    		1.4 ms

  





  

    		2025-02-28 12:29:12.883767

    		-0.1 ms

  





  

    		2025-02-28 13:29:14.864849

    		0.1 ms

  





  

    		2025-02-28 14:29:16.546771

    		-0.5 ms

  





  

    		2025-02-28 15:29:18.449286

    		-0.2 ms

  





  

    		2025-02-28 16:29:20.321605

    		1.8 ms

  





  

    		2025-02-28 17:29:22.305063

    		-0.5 ms

  





  

    		2025-02-28 18:29:24.911057

    		-0.2 ms

  





  

    		2025-02-28 19:29:27.228706

    		0.0 ms

  





  

    		2025-02-28 20:29:28.884455

    		-1.1 ms

  





  

    		2025-02-28 21:29:31.886347

    		-1.4 ms

  





  

    		2025-02-28 22:29:34.014731

    		-1.0 ms

  





  

    		2025-02-28 23:29:35.739205

    		1.3 ms

  





  

    		2025-03-01 00:29:38.232872

    		-1.1 ms

  





  

    		2025-03-01 01:29:40.056164

    		1.2 ms

  





  

    		2025-03-01 02:29:42.144812

    		1.3 ms

  





  

    		2025-03-01 03:29:44.165961

    		-1.4 ms

  





  

    		2025-03-01 04:29:46.362784

    		-0.6 ms

  





  

    		2025-03-01 05:29:48.566618

    		-1.1 ms

  





  

    		2025-03-01 06:29:50.629456

    		-0.5 ms

  





  

    		2025-03-01 07:29:52.460413

    		-0.1 ms

  





  

    		2025-03-01 08:29:54.125975

    		-0.3 ms

  





  

    		2025-03-01 09:29:55.865913

    		1.0 ms

  





  

    		2025-03-01 10:29:57.640871

    		-1.1 ms

  





  

    		2025-03-01 11:30:00.287045

    		-0.8 ms

  





  

    		2025-03-01 12:30:01.943913

    		1.0 ms

  





  

    		2025-03-01 13:30:04.977636

    		-0.4 ms

  





  

    		2025-03-01 14:30:08.178631

    		-0.9 ms

  





  

    		2025-03-01 15:30:10.323604

    		1.7 ms

  





  

    		2025-03-01 16:30:12.836492

    		0.4 ms

  





  

    		2025-03-01 17:30:15.105615

    		-0.7 ms

  





  

    		2025-03-01 18:30:18.139933

    		1.2 ms

  





  

    		2025-03-01 19:30:21.420855

    		0.5 ms

  





  

    		2025-03-01 20:30:23.40147

    		-1.8 ms

  





  

    		2025-03-01 21:30:25.577506

    		-0.5 ms

  





  

    		2025-03-01 22:30:27.897737

    		-2.3 ms

  





  

    		2025-03-01 23:30:30.405743

    		-2.1 ms

  





  

    		2025-03-02 00:30:32.583076

    		-1.9 ms

  





  

    		2025-03-02 01:30:34.675225

    		-2.6 ms

  





  

    		2025-03-02 02:30:36.898454

    		-0.9 ms

  





  

    		2025-03-02 03:30:39.083328

    		-1.6 ms

  





  

    		2025-03-02 04:30:40.814799

    		2.7 ms

  





  

    		2025-03-02 05:30:42.797596

    		-0.7 ms

  





  

    		2025-03-02 06:30:45.234314

    		-1.8 ms

  





  

    		2025-03-02 07:30:47.812749

    		0.0 ms

  





  

    		2025-03-02 08:30:49.44015

    		-0.8 ms

  





  

    		2025-03-02 09:30:51.217429

    		-0.3 ms

  





  

    		2025-03-02 10:30:53.696588

    		2.9 ms

  





  

    		2025-03-02 11:30:56.490835

    		1.4 ms

  





  

    		2025-03-02 12:30:58.863824

    		-0.9 ms

  





  

    		2025-03-02 13:31:00.749911

    		1.0 ms

  





  

    		2025-03-02 14:31:03.014128

    		-0.7 ms

  





  

    		2025-03-02 15:31:04.666084

    		1.2 ms

  





  

    		2025-03-02 16:31:07.182964

    		0.6 ms

  





  

    		2025-03-02 17:31:09.450685

    		0.3 ms

  





  

    		2025-03-02 18:31:12.838065

    		1.4 ms

  





  

    		2025-03-02 19:31:15.480198

    		3.4 ms

  





  

    		2025-03-02 20:31:17.779653

    		3.6 ms

  





  

    		2025-03-02 21:31:20.303711

    		-0.7 ms

  





  

    		2025-03-02 22:31:22.69204

    		-0.1 ms

  





  

    		2025-03-02 23:31:24.490619

    		-2.9 ms

  





  

    		2025-03-03 00:31:26.793036

    		-2.4 ms

  





  

    		2025-03-03 01:31:29.010331

    		-1.9 ms

  





  

    		2025-03-03 02:31:31.124067

    		0.3 ms

  





  

    		2025-03-03 03:31:33.33695

    		0.8 ms

  





  

    		2025-03-03 04:31:35.693724

    		-1.4 ms

  





  

    		2025-03-03 05:31:38.074133

    		-0.6 ms

  





  

    		2025-03-03 06:31:40.386103

    		-0.1 ms

  





  

    		2025-03-03 07:31:43.088843

    		1.2 ms

  





  

    		2025-03-03 08:31:46.521408

    		0.2 ms

  





  

    		2025-03-03 09:31:48.141448

    		-0.4 ms

  





  

    		2025-03-03 10:31:49.903908

    		1.0 ms

  





  

    		2025-03-03 11:31:51.745476

    		-0.7 ms

  





  

    		2025-03-03 12:31:54.192242

    		-0.4 ms

  





  

    		2025-03-03 13:31:56.547729

    		-1.6 ms

  





  

    		2025-03-03 14:31:58.177991

    		-0.9 ms

  





  

    		2025-03-03 15:31:59.780412

    		3.3 ms

  





  

    		2025-03-03 16:32:01.59295

    		1.4 ms

  





  

    		2025-03-03 17:32:03.402199

    		1.1 ms

  





  

    		2025-03-03 18:32:05.105612

    		0.0 ms

  





  

    		2025-03-03 19:32:06.717102

    		-2.9 ms

  





  

    		2025-03-03 20:32:08.904813

    		-0.2 ms

  





  

    		2025-03-03 21:32:12.091731

    		0.7 ms

  





  

    		2025-03-03 22:32:14.661028

    		1.6 ms

  





  

    		2025-03-03 23:32:16.377898

    		2.4 ms

  





  

    		2025-03-04 00:32:18.952385

    		-0.9 ms

  





  

    		2025-03-04 01:32:20.756714

    		-0.6 ms

  





  

    		2025-03-04 02:32:22.46361

    		-0.6 ms

  





  

    		2025-03-04 03:32:24.808562

    		-0.9 ms

  





  

    		2025-03-04 04:32:26.73949

    		-0.5 ms

  





  

    		2025-03-04 05:32:28.682189

    		-0.8 ms

  





  

    		2025-03-04 06:32:31.10206

    		1.6 ms

  





  

    		2025-03-04 07:32:33.026341

    		-6.4 ms

  





  

    		2025-03-04 08:32:34.596701

    		-0.6 ms

  





  

    		2025-03-04 09:32:36.306096

    		-0.3 ms

  





  

    		2025-03-04 10:32:37.897186

    		14.8 ms

  





  

    		2025-03-04 11:32:39.90886

    		-0.7 ms

  





  

    		2025-03-04 12:32:41.607556

    		0.2 ms

  





  

    		2025-03-04 13:32:43.908474

    		2.9 ms

  





  

    		2025-03-04 14:32:45.729131

    		1.3 ms

  





  

    		2025-03-04 15:32:47.514089

    		1.7 ms

  





  

    		2025-03-04 16:32:49.131351

    		0.1 ms

  





  

    		2025-03-04 17:32:50.893119

    		-1.1 ms

  





  

    		2025-03-04 18:32:53.024139

    		0.6 ms

  





  

    		2025-03-04 19:32:55.805594

    		-2.4 ms

  





  

    		2025-03-04 20:32:57.486747

    		1.3 ms

  





  

    		2025-03-04 21:33:00.464787

    		1.3 ms

  





  

    		2025-03-04 22:33:02.767759

    		2.0 ms

  





  

    		2025-03-04 23:33:05.144119

    		-0.8 ms

  





  

    		2025-03-05 00:33:07.040572

    		-0.8 ms

  





  

    		2025-03-05 01:33:08.782235

    		-1.4 ms

  





  

    		2025-03-05 02:33:10.909708

    		-0.9 ms

  





  

    		2025-03-05 03:33:12.702847

    		1.1 ms

  





  

    		2025-03-05 04:33:14.486086

    		0.9 ms

  





  

    		2025-03-05 05:33:16.254374

    		-1.1 ms

  





  

    		2025-03-05 06:33:18.288436

    		1.5 ms

  





  

    		2025-03-05 07:33:21.187428

    		-0.7 ms

  





  

    		2025-03-05 08:33:23.245385

    		1.1 ms

  





  

    		2025-03-05 09:33:25.131123

    		1.0 ms

  





  

    		2025-03-05 10:33:26.774237

    		0.0 ms

  





  

    		2025-03-05 11:33:28.644515

    		-0.7 ms

  





  

    		2025-03-05 12:33:30.412462

    		-0.7 ms

  





  

    		2025-03-05 13:33:32.150432

    		-0.5 ms

  





  

    		2025-03-05 14:33:34.065425

    		0.5 ms

  





  

    		2025-03-05 15:33:36.203611

    		0.1 ms

  





  

    		2025-03-05 16:33:38.180172

    		-2.9 ms

  





  

    		2025-03-05 17:33:40.073222

    		0.6 ms

  





  

    		2025-03-05 18:33:42.761035

    		0.7 ms

  





  

    		2025-03-05 19:33:44.721629

    		0.6 ms

  





  

    		2025-03-05 20:33:47.383309

    		0.3 ms

  





  

    		2025-03-05 21:33:49.814878

    		0.8 ms

  





  

    		2025-03-05 22:33:52.613885

    		-1.0 ms

  





  

    		2025-03-05 23:33:54.735946

    		-6.6 ms

  





  

    		2025-03-06 00:33:56.224613

    		-5.7 ms

  





  

    		2025-03-06 01:33:58.203194

    		-0.2 ms

  





  

    		2025-03-06 02:33:59.611405

    		1.8 ms

  





  

    		2025-03-06 03:34:01.279276

    		-1.3 ms

  





  

    		2025-03-06 04:34:02.706182

    		-1.2 ms

  





  

    		2025-03-06 05:34:05.041252

    		-1.3 ms

  





  

    		2025-03-06 06:34:07.411824

    		-1.0 ms

  





  

    		2025-03-06 07:34:10.120665

    		0.2 ms

  





  

    		2025-03-06 08:34:12.280826

    		2.5 ms

  





  

    		2025-03-06 09:34:14.124454

    		1.9 ms

  





  

    		2025-03-06 10:34:16.357861

    		-0.6 ms

  





  

    		2025-03-06 11:34:18.340961

    		-1.0 ms

  





  

    		2025-03-06 12:34:20.61221

    		1.5 ms

  





  

    		2025-03-06 13:34:22.747331

    		1.6 ms

  





  

    		2025-03-06 14:34:24.745055

    		0.7 ms

  





  

    		2025-03-06 15:34:26.421852

    		-0.8 ms

  





  

    		2025-03-06 16:34:28.651392

    		0.9 ms

  





  

    		2025-03-06 17:34:30.768795

    		-0.6 ms

  





  

    		2025-03-06 18:34:33.347177

    		-0.3 ms

  





  

    		2025-03-06 19:34:35.732067

    		-0.9 ms

  





  

    		2025-03-06 20:34:38.110763

    		-2.0 ms

  





  

    		2025-03-06 21:34:40.525818

    		0.3 ms

  





  

    		2025-03-06 22:34:42.611228

    		2.3 ms

  





  

    		2025-03-06 23:34:44.709129

    		2.1 ms

  





  

    		2025-03-07 00:34:46.925464

    		0.3 ms

  





  

    		2025-03-07 01:34:48.885638

    		-0.4 ms

  





  

    		2025-03-07 02:34:50.850209

    		0.4 ms

  





  

    		2025-03-07 03:34:53.324767

    		-1.9 ms

  





  

    		2025-03-07 04:34:54.944614

    		-0.6 ms

  





  

    		2025-03-07 05:34:56.704894

    		2.0 ms

  





  

    		2025-03-07 06:34:58.701856

    		0.4 ms

  





  

    		2025-03-07 07:35:00.119018

    		2.2 ms

  





  

    		2025-03-07 08:35:02.0804

    		0.9 ms

  





  

    		2025-03-07 09:35:04.644696

    		-0.4 ms

  





  

    		2025-03-07 10:35:07.242824

    		-2.1 ms

  





  

    		2025-03-07 11:35:09.237671

    		2.0 ms

  





  

    		2025-03-07 12:35:10.842448

    		3.5 ms

  





  

    		2025-03-07 13:35:13.024104

    		1.2 ms

  





  

    		2025-03-07 14:35:15.527193

    		-0.9 ms

  





  

    		2025-03-07 15:35:17.739749

    		2.6 ms

  





  

    		2025-03-07 16:35:20.872113

    		1.7 ms

  





  

    		2025-03-07 17:35:23.358944

    		0.8 ms

  





  

    		2025-03-07 18:35:24.94331

    		-1.4 ms

  





  

    		2025-03-07 19:35:28.037386

    		0.6 ms

  





  

    		2025-03-07 20:35:30.151647

    		3.4 ms

  





  

    		2025-03-07 21:35:32.573674

    		-0.8 ms

  





  

    		2025-03-07 22:35:34.630074

    		-0.2 ms

  





  

    		2025-03-07 23:35:36.272849

    		1.6 ms

  





  

    		2025-03-08 00:35:38.609246

    		-0.9 ms

  





  

    		2025-03-08 01:35:40.926187

    		-1.4 ms

  





  

    		2025-03-08 02:35:42.63998

    		-0.3 ms

  





  

    		2025-03-08 03:35:44.671469

    		-2.3 ms

  





  

    		2025-03-08 04:35:46.874439

    		-4.5 ms

  





  

    		2025-03-08 05:35:48.365741

    		-3.3 ms

  





  

    		2025-03-08 06:37:04.155933

    		-0.1 ms

  





  

    		2025-03-08 07:37:06.501034

    		2.6 ms

  





  

    		2025-03-08 08:37:09.142819

    		1.4 ms

  





  

    		2025-03-08 09:37:13.363074

    		1.1 ms

  





  

    		2025-03-08 10:37:16.660181

    		1.5 ms

  





  

    		2025-03-08 11:37:18.596751

    		1.2 ms

  





  

    		2025-03-08 12:37:21.962272

    		0.3 ms

  





  

    		2025-03-08 13:37:26.263263

    		1.2 ms

  





  

    		2025-03-08 14:37:30.190336

    		-0.6 ms

  





  

    		2025-03-08 15:37:33.289811

    		1.7 ms

  





  

    		2025-03-08 16:37:36.40238

    		-0.8 ms

  





  

    		2025-03-08 17:37:39.098271

    		1.5 ms

  





  

    		2025-03-08 18:37:40.830629

    		-0.5 ms

  





  

    		2025-03-08 19:37:43.624678

    		1.1 ms

  





  

    		2025-03-08 20:37:45.677813

    		0.7 ms

  





  

    		2025-03-08 21:37:48.327034

    		-1.2 ms

  





  

    		2025-03-08 22:37:50.958006

    		-0.1 ms

  





  

    		2025-03-08 23:37:53.482592

    		-0.4 ms

  





  

    		2025-03-09 00:37:55.268017

    		-2.0 ms

  





  

    		2025-03-09 01:37:57.558308

    		0.9 ms

  





  

    		2025-03-09 02:38:00.165652

    		-0.5 ms

  





  

    		2025-03-09 03:38:01.97828

    		-1.7 ms

  





  

    		2025-03-09 04:38:04.265771

    		-1.2 ms

  





  

    		2025-03-09 05:38:06.405445

    		1.6 ms

  





  

    		2025-03-09 06:38:08.617002

    		-0.5 ms

  





  

    		2025-03-09 07:38:10.354818

    		0.0 ms

  





  

    		2025-03-09 08:38:12.767111

    		0.6 ms

  





  

    		2025-03-09 09:38:15.074418

    		-0.2 ms

  





  

    		2025-03-09 10:38:16.694402

    		-1.4 ms

  





  

    		2025-03-09 11:38:19.735473

    		0.1 ms

  





  

    		2025-03-09 12:38:21.911026

    		-2.4 ms

  





  

    		2025-03-09 13:38:25.539169

    		1.6 ms

  





  

    		2025-03-09 14:38:28.042026

    		-1.2 ms

  





  

    		2025-03-09 15:38:29.904784

    		0.0 ms

  





  

    		2025-03-09 16:38:33.292694

    		-0.2 ms

  





  

    		2025-03-09 17:38:34.925875

    		-0.7 ms

  





  

    		2025-03-09 18:38:36.934466

    		3.7 ms

  





  

    		2025-03-09 19:38:40.626462

    		-1.5 ms

  





  

    		2025-03-09 20:38:43.357347

    		1.5 ms

  





  

    		2025-03-09 21:38:45.184202

    		-0.5 ms

  





  

    		2025-03-09 22:38:47.608266

    		-2.0 ms

  





  

    		2025-03-09 23:38:50.556022

    		-2.7 ms

  





  

    		2025-03-10 00:38:53.60157

    		0.9 ms

  





  

    		2025-03-10 01:38:56.487432

    		0.3 ms

  





  

    		2025-03-10 02:38:58.762101

    		-2.6 ms

  





  

    		2025-03-10 03:39:01.611788

    		0.8 ms

  





  

    		2025-03-10 04:39:03.939408

    		-0.3 ms

  





  

    		2025-03-10 05:39:06.114121

    		-1.1 ms

  





  

    		2025-03-10 06:39:08.59335

    		-0.1 ms

  





  

    		2025-03-10 07:39:10.403817

    		2.4 ms

  





  

    		2025-03-10 08:39:12.118169

    		3.1 ms

  





  

    		2025-03-10 09:39:14.025438

    		1.7 ms

  





  

    		2025-03-10 10:39:15.599745

    		8.3 ms

  





  

    		2025-03-10 11:39:17.232019

    		0.7 ms

  





  

    		2025-03-10 12:39:18.976968

    		2.4 ms

  





  

    		2025-03-10 13:39:20.67204

    		2.5 ms

  





  

    		2025-03-10 14:39:22.718875

    		1.8 ms

  





  

    		2025-03-10 15:39:24.84464

    		4.6 ms

  





  

    		2025-03-10 16:39:26.441276

    		3.3 ms

  





  

    		2025-03-10 17:39:28.13944

    		1.9 ms

  





  

    		2025-03-10 18:39:30.194408

    		1.6 ms

  





  

    		2025-03-10 19:39:32.91182

    		0.9 ms

  





  

    		2025-03-10 20:39:35.760236

    		1.1 ms

  





  

    		2025-03-10 21:39:37.979111

    		1.2 ms

  





  

    		2025-03-10 22:39:40.067424

    		0.6 ms

  





  

    		2025-03-10 23:39:41.987588

    		0.3 ms

  





  

    		2025-03-11 00:39:44.43957

    		-3.4 ms

  





  

    		2025-03-11 01:39:46.726689

    		1.3 ms

  





  

    		2025-03-11 02:39:49.06776

    		2.1 ms

  





  

    		2025-03-11 03:39:51.528741

    		1.7 ms

  





  

    		2025-03-11 04:39:53.697148

    		1.6 ms

  





  

    		2025-03-11 05:39:56.044023

    		2.3 ms

  





  

    		2025-03-11 06:39:58.316622

    		1.7 ms

  





  

    		2025-03-11 07:39:59.90586

    		2.1 ms

  





  

    		2025-03-11 08:40:01.768071

    		2.0 ms

  





  

    		2025-03-11 09:40:03.429782

    		2.5 ms

  





  

    		2025-03-11 10:40:05.612948

    		2.7 ms

  





  

    		2025-03-11 11:40:07.878495

    		1.8 ms

  





  

    		2025-03-11 12:40:10.533146

    		4.3 ms

  





  

    		2025-03-11 13:40:12.103656

    		1.2 ms

  





  

    		2025-03-11 14:40:14.81636

    		1.3 ms

  





  

    		2025-03-11 15:40:17.64861

    		3.0 ms

  





  

    		2025-03-11 16:40:19.514567

    		5.5 ms

  





  

    		2025-03-11 17:40:21.463146

    		-0.2 ms

  





  

    		2025-03-11 18:40:23.89072

    		0.6 ms

  





  

    		2025-03-11 19:40:26.733548

    		-1.1 ms

  





  

    		2025-03-11 20:40:29.066386

    		2.0 ms

  





  

    		2025-03-11 21:40:31.336856

    		-0.5 ms

  





  

    		2025-03-11 22:40:34.039084

    		-1.3 ms

  





  

    		2025-03-11 23:40:36.164397

    		-1.5 ms

  





  

    		2025-03-12 00:40:37.785657

    		-2.4 ms

  





  

    		2025-03-12 01:40:39.477029

    		-2.3 ms

  





  

    		2025-03-12 02:40:41.302244

    		-0.5 ms

  





  

    		2025-03-12 03:40:43.249122

    		-1.3 ms

  





  

    		2025-03-12 04:40:45.331467

    		-1.6 ms

  





  

    		2025-03-12 05:40:47.487294

    		-0.2 ms

  





  

    		2025-03-12 06:40:49.97542

    		-1.2 ms

  





  

    		2025-03-12 07:40:51.895865

    		2.2 ms

  





  

    		2025-03-12 08:40:54.36068

    		-1.2 ms

  





  

    		2025-03-12 09:40:55.970522

    		0.4 ms

  





  

    		2025-03-12 10:40:58.088576

    		2.0 ms

  





  

    		2025-03-12 11:40:59.566503

    		0.7 ms

  





  

    		2025-03-12 12:41:00.913182

    		2.8 ms

  





  

    		2025-03-12 13:41:02.447449

    		0.6 ms

  





  

    		2025-03-12 14:41:04.703569

    		0.5 ms

  





  

    		2025-03-12 15:41:06.284269

    		-0.6 ms

  





  

    		2025-03-12 16:41:07.930126

    		1.1 ms

  





  

    		2025-03-12 17:41:10.550571

    		0.4 ms

  





  

    		2025-03-12 18:41:13.087189

    		-2.4 ms

  





  

    		2025-03-12 19:41:15.719931

    		6.8 ms

  





  

    		2025-03-12 20:41:17.715937

    		7.8 ms

  





  

    		2025-03-12 21:41:20.884529

    		-1.3 ms

  





  

    		2025-03-12 22:41:22.692919

    		-1.3 ms

  





  

    		2025-03-12 23:41:24.687918

    		0.4 ms

  





  

    		2025-03-13 00:41:26.775504

    		-0.6 ms

  





  

    		2025-03-13 01:41:29.009097

    		-1.1 ms

  





  

    		2025-03-13 02:41:30.917785

    		-2.6 ms

  





  

    		2025-03-13 03:41:33.030219

    		0.2 ms

  





  

    		2025-03-13 04:41:34.934118

    		-1.4 ms

  





  

    		2025-03-13 05:41:36.901985

    		-0.3 ms

  





  

    		2025-03-13 06:41:39.242886

    		0.4 ms

  





  

    		2025-03-13 07:41:41.812142

    		1.8 ms

  





  

    		2025-03-13 08:41:44.838215

    		-0.5 ms

  





  

    		2025-03-13 09:41:47.222795

    		5.0 ms

  





  

    		2025-03-13 10:41:49.007131

    		1.5 ms

  





  

    		2025-03-13 11:41:51.288625

    		-0.3 ms

  





  

    		2025-03-13 12:41:52.991512

    		1.2 ms

  





  

    		2025-03-13 13:41:55.475196

    		2.0 ms

  










Evidence of Intent

Last updated: Fri 06 Mar 2020 14:08:40 UTC

1. Purpose

The purpose of this document Evidence of Intent is to secure a) evidence of intent to sign and b) evidence of what Sign Material there was intent to sign, to avoid claims that different Sign Material was viewed than what was the output in the final Evidence Package.

2. Screen captures

When a person signs a document using Scrive eSign a screen capture is executed on the person´s screen and saved by Scrive eSign. When sealing the signed document Scrive eSign includes the screen captures from all signing parties into this document. 

The screen capture technology used sometimes fails to execute the screen capture. Therefore, in case the screen capture technology would fail, a screen capture with a reference signing view is prepared in Scrive eSign at each production upgrade and upon sealing the document, Scrive eSign includes the latest reference screen captures in this Evidence of Intent as a reference. Important to note is also that, in the event log below each time stamp reflects the clock of the client, which may be different from the clock of Scrive eSign.





  

    		Time

    		IP

    		Event

  



    

    		2025-03-13 13:25:09.263 UTC

    		130.241.134.36

    		Anneli Arohlén (AA) opened the document in the signing view. Click here to see an attached screen capture of the top of their signing view.

  



  

 

  

    		2025-03-13 13:25:48.163 UTC

    		130.241.134.36

    		Anneli Arohlén (AA) signed the document. Click here to see attached screen capture of their signing view. Click here to see attached screen capture of the reference signing view created at 2025-03-03 17:41:19 UTC.

  

  

    		2025-03-13 13:49:37.192 UTC

    		130.241.134.36

    		Charlotta Pettersson (CP) opened the document in the signing view. Click here to see an attached screen capture of the top of their signing view.

  



  

 

  

    		2025-03-13 13:51:21.784 UTC

    		130.241.134.36

    		Charlotta Pettersson (CP) signed the document. Click here to see attached screen capture of their signing view. Click here to see attached screen capture of the reference signing view created at 2025-03-03 17:41:19 UTC.

  

  

    		2025-03-13 14:40:32.599 UTC

    		95.193.194.220

    		Emma Lundmark (EL) opened the document in the signing view. Click here to see an attached screen capture of the top of their signing view.

  



  

 

  

    		2025-03-13 14:41:27.792 UTC

    		95.193.194.220

    		Emma Lundmark (EL) signed the document. Click here to see attached screen capture of their signing view. Click here to see attached screen capture of the reference signing view created at 2025-03-03 17:41:19 UTC.
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1. Purpose

The purpose of the Digital Signature Documentation is to provide a method so that the integrity of the Evidence Package can be verified mathematically and independently of Scrive, Guardtime or any other third party, only relying on public information. 

2. Overview

2.1 Digital Signatures

Digital signatures are used to make digital data tamper proof, so that it can be verified that the data has not been modified since the digital signature was created.

Digital signatures are designed in a way that there is a method for checking that the data that the signature is applied to is not modified, and that there is a method for checking that the signature has been issued in some trusted way.

2.2 Cryptographic Hash Functions

There is one mathematical concept that is pervasive in digital signing technologies: cryptographic hash functions. Such functions are used to straightforwardly compute a “hash value” of some fixed length (e.g. 256 bits) of some arbitrary amount of data, with the property that it is infeasible to reverse the function and get the data back from the hash value, but most importantly: it is infeasible to come up with any other piece of data that will compute to the same hash value.

These properties imply that it is sufficient to protect hash values of data instead of the data itself. The reason is that if we know that the protected hash value is unmodified and matches the hash value that we can compute of the data itself, then we know that it is infeasible that the data itself has been modified. For integrity purposes, hash values are essential condensations of the original data.

In addition to the cryptographic hash functions, many technologies for digital signatures are based on the use of keys.

2.3 Key-based digital signatures

In key-based digital signatures, secret information (private keys) are used to create signatures by some trusted organisation. Each private key has a corresponding public key which is used for verifying the integrity of the digital signatures created with the private key. So to check a key-based digital signature, one needs to access the public key that corresponded to the secret key used to create the signature. In addition to verifying the signature using the public key, one has to verify that the public key comes from the trusted organisation that created the signature. This can be done using digital certificates as part of the public-key infrastructure.

Key-based digital signatures are problematic due to the durability requirements that come with protecting Evidence Packages. The private key must be kept secret by the trusted organisation. Should the key become public, the digital signatures that were issued using it can no longer be used to verify the integrity of the data. As a mitigation, the trusted organisation can limit the time that any one public/private key pair is used, and then erase the private key. Should a private key leak from the trusted organisation, only signatures created during the lifetime of the private key become worthless. However, more frequent renewal of keys mean that the organisation issuing digital signatures must provide more public keys for verification purposes. The main problem remains: how can one be sure that a private key was not leaked and used to forge digital signatures? The PAdES standard specifies a set of restrictions and extensions to the standards for PDF and ISO-32000-1 and -2. PAdES is described in the technical specification TS-102 778 that is published and maintained by the European Telecommunication Standards Institute, ETSI.

2.4 Keyless digital signatures for durability

Keyless digital signatures rely solely on the properties of cryptographic hash functions to protect data, without the use of secrets.

An extremely simple (but naive) method for creating a keyless digital signature is to compute the hash value of some data and then make that hash value public so that it can be used to verify that copies of the data have not been modified. It is important that the hash value is published so that that a verifier readily can find it and trust that the hash value is authentic, and that the publication is permanently accessible for the foreseeable future. A suitable method is to publish the hash value in a newspaper that is widely spread and archived throughout the world.

Although simple, the naive method described is not practical in that it requires one hash value to be published for each piece of data that needs a digital signature. To make keyless digital signatures practical one can combine hash values from multiple pieces of data by juxtaposing the hash values and computing new hash values of the result, as illustrated below:
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By combining hash values in this way, one can choose to publish the combined hash value periodically, e.g. once a month. For verification to work, additional information is needed to ensure that a particular Evidence Package’s hash value leads to the hash value that is published in a newspaper (such a published hash value is called a publication code). Therefore, the digital signature contains information about what newspaper contains the publication code (currently, publication codes are printed in Financial Times), as well as intermediate hash values in the linked chain of hashes all the way to the publication code. For the middle Evidence Package in the diagram above, the digital signature would have information about where one can find the publication code c₆, as well as the intermediate hash values c₃, d₄, and d₅. From the Evidence Package’s computed hash value d₃, the intermediate hash values in the digital signature, and the combining cryptographic hash function H taking juxtaposed hash values, a verifier would compute the complete chain of hash values: c₄ = H(c₃,d₃), c₅ = H(c₄,d₄), c₆ = H(c₅, d₅). Having computed c₆, the verifier needs to check that it is equal to the newspaper’s publication code.

Since the digital signature must contain extra information about intermediate hash values that stem from other Evidence Packages leading to the publication code, one cannot immediately put the keyless digital signature into the Evidence Package upon its creation—one has to wait until the publication code is known. But since the parties involved in signing a document typically want access to the Evidence Package right away, Scrive E-sign provides the parties with an initial version of the Evidence Package with a temporary, keyless digital signature. Once the Evidence Package’s hash value has been part of the linked chain that leads to a publication code, Scrive E-sign produces a new Evidence Package with the permanent, keyless digital signature. Signatories that choose to store their Evidence Package in the archive service provided by Scrive E-sign can download the revised Evidence Package in the archive once it becomes available.

The devil in the details regarding the implementation of keyless digital signatures (e.g., in practice one would use trees of intermediate hash values instead of linked chains), but the fundamental principle is the same: data can be verified by computing a sequence of hash values and check against a value that is published in a trusted way.

2.5 Verifiable timestamps using keyless signatures

The keyless signature not only provides a method for verifying the integrity of the Evidence Package, it also encodes the time down to the second when the signature was created. By construction, the time encoding is irrefutable and can be produced as part of the verification method of the keyless digital signature.

The following diagram gives a simplified version of how the time encoding works. Each publication code that goes into a newspaper is the root of the so called calendar tree, which is an ever-growing tree with one leaf node for each second since midnight, January 1st, 1970 in Coordinated Universal Time (UTC), a point in time we will denote T₀. (In the diagram, we have assumed that there is one evidence package providing the hash value for each leaf node, which is a simplification since we for each second may have zero or more than one evidence package for which we want a digital signature. In reality, the hash value of each leaf node in the calendar tree is constructed from an aggregation tree of hash values. We have also assumed a very small calendar tree, consisting of just four leaf nodes spanning a time of four seconds. A calendar tree for a whole month is of course much larger.)
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Now, suppose we want to verify the digital signature for the evidence package in the third row. The digital signature contains the path from the root down to the leaf, telling us if we should choose the upper route (encoded as a 0) or lower route (encoded as a 1) to get to the next level. The choices form a sequence which can be interpreted as a binary number, and for the path highlighted in yellow, this binary number is 10 which in decimal is the number 2. One can then conclude that this leaf was constructed at T₀ + 2, that is, 2 seconds after midnight, January 1st, 1970 (UTC).

(In reality, the time encoding is not done using T₀ as a start point, but instead by using the time when the publication code was created as an end point. Details can be found in appendix Extracting the Signing Time.)

The next section provides precise information about the digital signatures produced by Scrive E-sign and how they can be verified.

3. How to Verify the Evidence Package

The signed document (PDF file) that the Evidence Package (HTML attachments - that this Digital Signature Documentation is part of) is embedded into, has either been electronically sealed by Scrive using the Guardtime Keyless Signature technology or with a PAdES digital signature. This enables independent verification of the time when the document was signed and checking that it has not been modified since. The process consists of several steps outlined below. If the document is signed using PAdES the signature can be validated in Acrobat Reader.

3.1 Extracting the Signature

The signature is embedded into the document following the standard PDF digital signature framework [PDF, section 12.8]. A Guardtime signature has the value GTTS.TimeStamp in its Filter field.

A single PDF file can contain several revisions of a document [PDF, section 7.5.6]. A Guardtime signature normally signs all revisions up to and including the one that contains it. In order to verify the document as it was signed, all subsequent updates have to be removed from the file.

More precisely, the signature protects the parts of the document specified by the ByteRange field of the signature. The two ranges must cover everything left after the previous step, except the Contents field of the signature.

The signature value is embedded in the Contents field in base 16 encoding. The value has to be stripped of trailing spaces and decoded [BASE, section 8] for further processing.

3.2 Parsing the Signature

The result of the previous step has to be parsed as an ASN.1 data structure in BER encoding [ASN, DER]. This must yield a ContentInfo structure [CMS, section 3] that embeds a SignedData structure [CMS, section 5] in the content field.

The contents of the encapContentInfo.eContent field of the SignedData structure have to be parsed as an ASN.1 data structure in DER encoding. This must yield a TSTInfo structure [TSP, section 2.4.2].

A Guardtime signature must have a single SignerInfo element in the signerInfos field of the SignedData structure and the object identifier 1.3.6.1.4.1.27868.4.1 in the signatureAlgorithm field of the SignerInfo structure.

The contents of the signature field of the SignerInfo structure have to be parsed as an ASN.1 data structure in DER encoding. This must yield a Guardtime-defined TimeSignature structure:

                          TimeSignature ::= SEQUENCE {

                            location HashChain,

                            history HashChain,

                            publishedData PublishedData,

                            pkSignature [0] SignatureInfo OPTIONAL,

                            pubReference [1] SET OF OCTET STRING OPTIONAL

                          }

                          PublishedData ::= SEQUENCE {

                            publicationIdentifier INTEGER,

                            publicationImprint DataImprint

                          }

Each of the HashChain fields is an ASN.1 OCTET STRING that contains a concatenation of a number of HashStep records. Each HashStep record in turn is a concatenation of a 1-byte hash algorithm code (appendix Hash Functions), a 1-byte direction indicator, a variable-length DataImprint field, and a 1-byte level number. The DataImprint field consists of a 1-byte hash algorithm code followed by the hash value (the number of bytes determined by the hash function). Note that all these are just concatenated together, not encoded as separate ASN.1 fields.

The DataImprint field in the PublishedData structure is an ASN.1 OCTET STRING that consists of a 1-byte hash algorithm code followed by the corresponding number of bytes of hash value (again, just concatenated).

The contents of the pkSignature and pubReference fields will not be used in the following and thus need not be parsed. However, presence of the pkSignature field indicates the hash chain contained in the history field is a temporary one not connected to a printed control publication. In such a case, the history and publishedData fields should be updated before proceeding (appendix Extending the TimeSignature).

3.3 Checking the Document

To check that the document matches the signature, it must be verified that the hash value of the signed document corresponds to the one embedded in the signature.

The concatenation of the sections of the original PDF file specified by the ByteRange field has to be hashed using the algorithm specified by the messageImprint.hashAlgorithm field of the TSTInfo structure. The result must be equal to the value of the messageImprint.hashedMessage field of the TSTInfo structure.

3.4 Checking the Signature

To check that the signature is internally consistent, it must be verified in several places that the hash value computed from one part of the signature corresponds to the one embedded in another part.

The DER-encoded representation of the TSTInfo structure (that is, the value of the encapContentInfo.eContent field of the SignedData structure) has to be hashed using the algorithm specified by the digestAlgorithm field of the SignerInfo structure. The result must be equal to the value of the message-digest attribute in the signedAttrs field of the SignerInfo structure.

The DER-encoded representation of the SignedAttributes structure has to be hashed using the algorithm specified by the digestAlgorithm field of the SignerInfo structure. The result will be the input data to the hash chain computation process described next. Note that the data to be hashed in this step is different from the representation of the signedAttrs field in the SignerInfo structure, as the latter is a tagged implicit set while the former is an explicit set [CMS, section 5.4].

For each HashStep record in the location hash chain and then for each HashStep record in the history hash chain in the TimeSignature structure, in the order in which the records appear in the chains:

		compute x as the result of hashing the input data with the algorithm specified by the hash algorithm code (the first byte) in the record;

		if the direction indicator (the second byte) in the record is 0:

		compute y as the concatenation of the DataImprint field (bytes from the third up to but excluding the last), the hash algorithm code (the first byte), the value of x, and the level byte (the last byte);

		if the direction indicator (the second byte) in the record is 1:

		compute y as the concatenation of the hash algorithm code (the first byte), the value of x, the DataImprint field (bytes from the third up to but excluding the last), and the level byte (the last byte);

		if the direction indicator (the second byte) is something else:

		abort with an error "invalid signature";

		the value of y is the input for the next step.



Finally, the value of y from the last step of the hash chain computation has to be hashed using the hash algorithm specified by the first byte of the publicationImprint field of the PublishedData structure. The result must be equal to the remaining bytes of the publicationImprint field.

3.5 Checking the Publication

To check that the signature matches the widely witnessed control publication, it must be verified that the contents of the PublishedData structure correspond to a printed publication acquired from a trusted source.

The publicationIdentifier field in the PublishedData structure contains the POSIX time [POSIX, section 4.15] value for the moment when the control publication was generated. A Guardtime control publication appears in the World Edition of the Financial Times 2–6 days after it is generated (depending on the publisher's schedules).

The PublishedData structure is formatted into human-comparable form as follows:

		the value of the publicationIdentifier field as a 64-bit integer (8 bytes in big-endian order) and the contents of the publicationImprint field are concatenated;

		a CRC-32 checksum [CRC, section 8.1.1.6.2] is computed on the result of the previous step and appended to it;

		the result of the previous step is encoded in base 32 [BASE, section 6];

		the result of the previous step may be broken into groups of 6 or 8 characters by dashes.



The result must be equal to the control publication that appears in the newspaper (ignoring possible differences in the optional character grouping).

3.6 Conclusion

Since in the whole computation starts from the contents of the PDF file and through a series applications of one-way functions ends up at a value that was known to exist at some well-established time in the past (the time when the newspaper was printed), this proves that the file in question existed before that time in the same form as it is currently.

The preceding statement relies only on the hash functions being one-way and assumes absolutely nothing about the Guardtime technology. Adding information about how the hash chains are constructed (which is seen by all Guardtime clients while it happens and can thus also be considered quite widely witnessed) makes it possible to extract the signing time with much better precision (appendix Extracting the Signing Time).

4. Hash Functions

The following table lists the hash functions that may be used in hash chains in Guardtime keyless signatures, along with their identifiers and hash value sizes.

		Algorithm Name

		Guardtime ID

		Hash Value Size

		Algorithm Specification



		SHA-1

		0

		20

		SHA, section 6.1



		SHA-224

		3

		28

		SHA, section 6.3



		SHA-256

		1

		32

		SHA, section 6.2



		SHA-384

		4

		48

		SHA, section 6.5



		SHA-512

		5

		64

		SHA, section 6.4



		RIPEMD-160

		2

		20

		RIPE, section 7





5. Extracting the Signing Time

The time when a datum was signed with a Guardtime keyless signature can be extacted from the history and the publicationIdentifier fields of the TimeSignature structure (section Parsing the Signature). The process is as follows:

		set h to 0 and p to the value of the publicationIdentifier field;

		for each HashStep record in the history hash chain, in the reverse of the order in which the records appear in the chain:



		if p is 0: abort with an error "invalid signature";

		set x to the highest power of 2 that does not exceed p;

		if the direction indicator (the second byte) in the record is 0: set h to h+x and p to p-x;

		if the direction indicator (the second byte) in the record is 1: set p to x-1;

		if the direction indicator (the second byte) is something else: abort with an error "invalid signature";



		if p is not 0: abort with an error "invalid signature";



The final value of h is the POSIX time [POSIX, section 4.15] value for the moment when the datum was signed.

6. Extending the TimeSignature

For each Guardtime signature and any control publication generated after the signature was issued, a hash chain can be created that connects the signature to the control publication and thus also to the printed medium in which the publication appeared. This process is called extending the signature.

The preferred way to do this is to access an online verification service using a tool obtained from either Scrive or Guardtime. This can also be done independently using the calendar database acquired either from Guardtime or, in case Guardtime has ceased the service, from the Estonian Technical Surveillance Authority, to which Guardtime is obligated to deposit the database before exiting the business.

The Guardtime calendar database consists of one hash value per second, indexed by integral POSIX time [POSIX, section 4.15] values (red nodes and black numbers on the figure below). Each of these hash values aggregates all signing requests that the Guardtime service processed during the corresponding 1-second time interval.

The aggregate hash values are connected into binary trees by hashing them together in pairs in left to right order, then hashing the first level pairs together again, and so on until a set of complete binary trees is obtained (blue arrows and nodes on the figure). For generating the control publication, the roots of the binary trees are hashed into a chain in right to left order (purple arrows and nodes), and the value from the last node of the chain is extracted for generating the control publication (golden arrow).

More precisely, each node on the figure is a DataImprint structure (section Parsing the Signature). On each step, the DataImprint from the left child node, the DataImprint from the right child node, and a single byte with the value of 255 are concatenated together, hashed, and the result is obtained as a DataImprint consisting of the concatenation of the 1-byte hash algorithm code (appendix Hash Functions) and the hash value.
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For manageability, the database is split into several files (separated by dashed black lines on the figure). For the files to be usable without access to preceding ones, each file starting from some time value t also contains the root values from the binary trees corresponding to the state of the database on time t-1 (dashed blue arrows between the first and second file on the figure).

To construct the hash chain linking a given signature to a given publication, the following steps have to be performed:

		The signing time has to be extracted from the history and publishedData fields currently in the signature (appendix Extracting the Signing Time);

		The calendar database files covering the full interval from the signing time to the time when the publication was generated have to be obtained (format and naming of the files described later in this section);

		The hash-linked structure corresponding to the time when the publication was generated has to be reconstructed (as described earlier in this section);

		The unique hash chain connecting the leaf entry corresponding to the signing time to the root entry corresponding to the control publication (dotted arrows on the figure above) has to be extracted;

		The TimeSignature structure (section Parsing the Signature) has to be updated with new values:



		The history field is set to the concatenation of HashStep records describing the steps in the hash chain; each HashStep record is constructed as the concatenation of the 1-byte hash algorithm code from the DataImprint in the current node, the 1-byte direction indicator (0 if the sibling node is to the right in the tree, 1 if the sibling is to the left), the DataImprint from the sibling node, and a single byte with the value of 255;

		The publicationIdentifier field is set to the POSIX time value for the moment when the control publication was generated;

		The publicationImprint field is set to the DataImprint value in the root entry corresponding to the control publication.



Each calendar database file consists of a fixed header, a set of root node records, a sequence of calendar node records, and a checksum record. In the following, many values are given in hexadecimal, with the 0x prefix prepended.

The header consists of 12 fields totaling 65 bytes:

		8-byte sequence: file format identifier; must be 0x47, 0x54, 0x49, 0x4d, 0x45, 0x48, 0x44, and 0x42 (ASCII representation of 'GTIMEHDB');

		4-byte integer: endian-ness indicator; fixed value 0x01020304; all other 32-bit integers in the file will be in the same byte order;

		4-byte integer: version number; must be 0x00000001 (in file byte order);

		8-byte integer: endian-ness indicator; fixed value 0x0102030405060708; all other 64-bit integers in the file will be in the same byte order;

		8-byte integer: file creation time as POSIX time;

		8-byte integer: first calendar record index; the POSIX time value for the first node in the calendar node section of the file;

		4-byte integer: first calendar record offset; the offset of the start of the calendar node section within the file;

		4-byte integer: calendar record length; the length of each record in the calendar node section of the file;

		1 byte: calendar hash algorithm; the 1-byte hash algorithm code (appendix Hash Functions) for the hash function used by all calendar nodes in this file (they all must use the same algorithm);

		1 byte: flags; must be 0x01;

		14 bytes: reserved for future; all bytes must be 0x00;

		1 byte: CRC8 checksum of all preceding bytes in the header record; this is intended as a short-term protection against accidental errors while the file is being created; checking this may be omitted as the checksum record at the end of the file gives much stronger protection.



The root node section spans the space from the end of the header to the beginning of the calendar node section. It consists of a sequence of root node records followed by a 1-byte CRC8 checksum of all preceding bytes in the section. Each root node record consists of 4 fields:

		4-byte integer: record length; the number of bytes to follow in this record (excluding the length field itself);

		8-byte integer: record index; the POSIX time value for the last calendar node in the complete binary tree whose root this node is;

		1 byte: the 1-byte hash algorithm code for the hash function used in this node;

		variable-length sequence: the hash value in this node (the length is determined by the hash function used; it may also be computed by subtracting 9 from the value of the record length field).



Note that the concatenation of the two last fields in each record yields the DataImprint value for the corresponding node.

The calendar node section spans the space from the end of the root node section to almost the end of the file; it is followed only by a checksum record that has the same size and format as a calendar node record. It consists of a sequence of calendar node records (and no section checksum). Each calendar node record consists of 3 fields:

		4-byte integer: record index offset; this value is to be added to the first calendar record index field from the file header to obtain the POSIX time value for this node;

		variable-length sequence: the hash value in this node (the length is determined by the hash function used which is specified by the calendar hash algorithm field in the file header; it may also be obtained by subtracting 5 from the calendar record length field in the file header);

		1 byte: CRC8 checksum of all preceding bytes in the record.



Again, note that the concatenation of the calendar hash algorithm field from the file header and the hash value field from the record yields the DataImprint value for the corresponding node.

The last record in the file is the cryptographic checksum of the whole file:

		4-byte integer: fixed value 0xffffffff;

		variable-length sequence: the hash value computed by hashing all data preceding the checksum record in the file using the hash function specified in the calendar hash algorithm field in the file header (the length is the same as for the calendar node records);

		1 byte: CRC8 checksum of all preceding bytes in the record.



The calendar database files are named following the pattern

    hashdb-tttttttttttttttt-yyyy-mm-dd-hhmmss.bin

where the fields have the following meaning:

		filename prefix, always hashdb;

		POSIX time value for the first calendar node in the file; 16-digit lower-case hexadecimal number with leading zeroes preserved (but no 0x prefix);

		year, month, and day of the file creation time; month and day are 2-digit decimal numbers with the leading zeroes preserved;

		hour, minute, and second of the file creation time (in UTC); each is 2-digit decimal number with the leading zero preserved;

		filename suffix, always bin.
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Evidence quality of Scrive e-signed documents
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Purpose of the document

Scrive eSign is a system for signing documents electronically. This document provides a brief introduction to Scrive eSign so that a holder of a Scrive e-signed document can easily explain such document in court. For in-depth documentation, start by reading the attachment Evidence Package Introduction.

Scrive eSign system

Scrive eSign is developed by Scrive AB and is designed to:

		Enable its users to define workflows for signing electronically

		Execute the signing workflow

		Record as many of the signatories’ actions as possible as log data

		Once all signatories have signed, produce a final digital evidence package of the electronically signed materials together with the log data and other supporting materials necessary to optimise the usefulness of the evidence (the “Evidence Package”)



E-signing workflow

This is how a document is signed through Scrive eSign:

		To start the signing process the user of Scrive eSign either a) defines the signing process in the administrative user interface and selects to start the process, b) starts from a template process in the administrative user interface or c) starts from a template process within a system that has integrated with Scrive.

		To access the signing workflow the counterpart(s) either a) receive an email or SMS with an invitation to sign electronically and a link to the e-signing user interface, b) receive a tablet with the e-signing user interface already opened or c) are redirected from a webpage or client application user interface to the e-signing user interface.

		To review the document the counterpart(s) view the e-signing user interface and a) read instructions at the top that they shall follow the green instruction arrows to complete the signing process, b) depending on the signing process settings enter or not enter extra information into the document such as text and signatures, checks in checkboxes and extra document appendices and c) scroll through all document pages to reach the button with the text “sign” placed below the last page of the document (the “Signing Button”).

		To sign the document the counterpart(s) presses the Signing Button and, depending on the signing process settings, either a) a popup appears where they are informed that by clicking the Signing Button at the bottom of the popup, they are signing the document and that Scrive eSign will register their signature or b) a popup appears where they are asked to select their type of e-legitimation and sign the document using their installed eID application. 

		The confirmation text that the document has been signed upon clicking the Signing Button, is automatically displayed to the counterpart(s) in a web user interface and b) sent to the counterpart(s) in an email including the Evidence Package.



Evidence Package

To understand how to generate quality evidence in a digital environment Scrive has studied several evidence container technologies such as the signed paper, the printed facsimile and the recorded voice. We found that there has been good reason to perceive the signed paper document as the gold standard for evidence quality; it has several inherent qualities that are not easily transferrable into digital formats.

As a result of our research Scrive eSign has been designed to produce an Evidence Package that reproduce the evidence qualities of the paper, while at the same time add new qualities enabled by new technology. A key feature of the Evidence Package is that it shall be self-documenting, meaning that the signed document in itself shall contain all evidence necessary to explain the transaction.
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