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Dagordning: Karstyrelsemote 10
verksamhetsdret 2024/25

Datum: 2025-03-06

Tid: 09.00

Plats: Eva Wibergs-rummet, Studenternas Hus
Kallade: Kérstyrelsen 2024/25, kallelse@gota.gu.se

O

§ Arende Foredragande
1 Preliminérer
11 Métets dppnande och behdériga utlysande Charlotta Pettersson
12 Férutséttningsrunda Métesordférande
13 Val av métesordférande, moétessekreterare och Métesordférande
protokolljusterare
14 Godkénnande av féredragningslistan Métesordférande
15 Adjungeringar Métesordférande
1.6 Avsdgelser Métesordférande
17 Féregdende motesprotokoll Métesordférande
1.8 Sluttid idag Métesordférande
2 Rapporter
21 Rapport fréin presidiet* Charlotta Pettersson
22 Rapport presidiebeslut Siri Larsson
23 Omvdarldsbevakning* Siri Larsson
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Kdrstyrelserapport*

Valdrenden

Charlotta Pettersson

3.1 Bordlagd punkt: Val till Géta international committee Albert Utgren

4  Beslutsdarenden

4.1 Motionssvar - Inrymningsrutiner Siri Larsson

4.2 Gota studentkdrs policy for eventsdkerhet Moa Clasberg

4.3 Revidering av Géta studentkérs stadgar Siri Larsson

4.4 Policy fér samarbeten och externa relationer Anneli Arohlén

4.5 Gota studentkdrs dsiktsdokument Siri Larsson

4.6 Visuell identitet fér Natur- och Tekniksektionen Petrus Hagby

4.7 Gota studentkdrs arbetsmiljdpolicy Charlotta Pettersson

4.8 O’Learys under Valborg Albert Utgren

4.9 Gota studentkérs vérdegrund Moa Clasberg

4.10 Beslut om rapport — Policy féor anmdlningsérenden Charlotta Pettersson

5 Diskussions@renden

5.1 Medlemsavgift 25/26 Siri Larsson

5.2 Arvode 25/26 Siri Larsson

5.3 Eva Wibergs-stipendium Charlotta Pettersson

5.4 Ansvarsférdelning GUDK* Charlotta Pettersson
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6  Ovriga fragor

6.1 Férdelning av punkter till fullmdktigemote 5* Charlotta Pettersson

7 Motets avslutande

7. Métesutvardering Métesordféranden

7.2 Ndasta méte Métesordféranden

7.3 Métets avslutande Métesordféranden

*punkten féredras muntligt
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§1.6 Avsagelser
Kérstyrelsemote 10
2024/25, 25-03-06

Forfattare: Organisationssamordnare
Datum: 2025-02-28

§ 1.6 Avsagelser

Inga avsdégelser har inkommit.

Férslag till beslut:
att [Gmna punkten.
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Protokoll: Karstyrelsemote 9
Verksamhetsdret 2024/25

Datum: 2025-02-12

Tid: 09.00

Plats: Eva Wibergs-rummet, Studenternas Hus
Kallade: Kdrstyrelsen 24/25, kallelse@gota.gu.se

Ndarvarande: Siri Larsson*, Albert Utgren®, Linn Andén* Emma Lundmark*, Petrus Hagby*,
Maximillian Nilsson Svart*, Tove Ekroth*, Moa Clasberg*, Anneli Arohlén, Oscar Bresin
(under punkt 6.2)

*=Rostberdttigade

§1 Preliminérer
§ 1.1 Motets 6ppnande och behériga utlysande

Féredragande: Siri Larsson
Siri Larsson 6ppnar motet klockan 09.00. Karstyrelsen beslutar
att anse moétet behorigt utlyst.

§ 1.2 Férutsdttningsrunda
- Féredragande: Siri Larsson

Forutsattningsrunda genomfors.

§ -I 3 Val av métesordférande, moétessekreterare och protokolljusterare
- Féredragande: Siri Larsson

Forslag till beslut Karstyrelsen beslutar

att vdlja Siri Larsson till métesordférande. att vdlja Siri Larsson till métesordférande.

O
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att valja Anneli Arohlén till
motessekreterare.

att valjao Maximillian Nilsson Svart till

justerare tillika réstréknare av dagens
protokoll.

§1.4

Féredragande: Siri Larsson
Férslag till beslut

att godkdnna féredragningslistan.

Siri Larsson yrkar

att ldgga till punkt 6.1 "Ekonomisk
information”.

Petrus Hagby yrkar

att ldgga till punkt 6.2 "Information frén
GUS™.

§ 1.5 Adjungeringar
- Féredragande: Siri Larsson

Forslag till beslut

att hélla ett 6ppet mote for alla Goéta
studentkdrs medlemmar.

Petrus Hagby yrkar

att adjungera in Oscar Bresin under punkt
6.2.

Avsdgelser
Féredragande: Siri Larsson

§1.6
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att valja Anneli Arohlén till
motessekreterare.

att vdljo Maximillian Nilsson Svart till
réstréknare tillika justerare av dagens
protokoll.

Godkéannande av féredragningslistan

Karstyrelsen beslutar

att lagga till punkt 6.1 "Ekonomisk
information”.

att lagga till punkt 6.2 "Information frén
GUS".

att godkdnna féredragningslistan.

Karstyrelsen beslutar

att hdlla ett 6ppet moéte for alla Goéta
studentkdars medlemmarr.

att adjungera in Oscar Bresin under punkt
6.2.

O
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Inga avsdgelser har inkommit.
Férslag till beslut
att [Gmna punkten.

§ 1.7 Foregdende métesprotokoll
- Féredragande: Siri Larsson

Protokoll frén kérstyrelsemote 8 drr justerat
samt utskickat med handlingarna.

Foérslag till beslut

att ldgga protokoll kérstyrelsemote 8
2024/25 till handlingarna.

§ 1.8 Sluttid idag

Féredragande: Siri Larsson
Foérslag till beslut

att sikta pé 12.00.

§2 Rapporter

§ 21 Rapport fran presidiet*
- Féredragande: Siri Larsson

For presidiet har en hel del arbete lagts pd
de olika arbetsgrupperna. Vidare har
presidiet deltagit i Welcome Fair och varit
p& medlemsmote med SFS och UB6.
Kérordférande har arbetat med
anmdlningsé@renden och haft besdk av
Tartu studentkér. Vice ordférande har
deltagit i diskussionsworkshop med GFS,
GFS styrelseméte, varit pd studentforum,
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Karstyrelsen beslutar

att lGmna punkten.

Karstyrelsen beslutar

att ldgga protokoll kérstyrelseméte 8
2024/25 till handlingarna.

Karstyrelsen beslutar

att sikta pd 12.00.

Karstyrelsen beslutar

att Idgga rapporten till handlingarna.
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besdkt en natverkstraff for studenternas
psykiska hdlsa, arbetat med den
ekonomiska situationen och haft
kaffedagar med Studentpolitiska rédet.

Férslag till beslut
att Idgga rapporten till handlingarna.

§ 29 Rapport presidiebeslut
- Féredragande: Siri Larsson

Féljande ekonomiska presidiebeslut har
fattats sedan Kérstyrelseméte 8:

> 900 SEK pd en balbiljett till LUNA:s bal
— Konto 5230 "Resor och
representation”

> 30000 SEK pé att arrangera en RUS-
utbildning fér engagerade
studenter — Konto 5180
"Verksamhetsplan och strategi”

> 10862,50 SEK pd& Ordensband -
Konto 5230 "Resor och
representation”

> 6299 SEK ex moms pd pennor med
Gota studentkérs tryck pé — Konto
6260 "Synliggoérande av Géta
generellt (ej specifikt)”

Féljande askningar for studiesociala
aktiviteter har godkénts sedan
Karstyrelsemote 8:
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Kdrstyrelsen beslutar

att Iigga rapporten till handlingarna.

O

MatNatSex
> A-0835 - 300 SEK for Sus/Rus
utbildning
Végen
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> A-0837- 2000 SEK for Skidresa

Tongéngarne
> A-0840 - 2400 SEK fér Medel och
material till féreningsrummet larm

Idrottsrédet
> A-0845 - 500 SEK fér Inkép av
badmintonbollar till aktivitet

Féljande éskningar for aktiviteter kopplat
till studentinflytande har godkéints
sedan Kérstyrelseméte 8:

Tidskriften Idé
> A0843- 400 SEK fér Urvalsmote infor
tidskriftsnumret host 2025

Féljande déskningar har nekats sedan
Karstyrelsemaote 8:

MatNatSex
> A-0836 - 800 SEK for Externpub
> A-0839 - 500 SEK for Externpub som
arrangeras av MatNatSex aspar

Patriciabaletten
> A-0838-1000 SEK for Sittning for
nyintagna
Forslag till beslut

att I6gga rapporten till handlingarna.

§ 273 Oomvadérldsbevakning
- Féredragande: Siri Larsson

Det har givetvis varit mycket med Karstyrelsen beslutar
skolskjutningen som intréffade i Orebro
under féregéende vecka. Vidare har Vice att Idgga rapporten till handlingarna.
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kérordférande varit pé natverkstréff om
studenters psykiska hélsa. FeelGood
berattade under natverkstraffen att
studenter kan séka hjélp hos FeelGood for
valdigt ménga orsaker, dé néstan allt kan
réknas in som att det relaterar till
studierelaterade problem i och med att
det &r studenter som sdker.

GFS presidium ska vara med i ett
panelsamtal i Riksdagen 19 februari,
samtalet handlar om de nya byggreglerna
fér studentbostader. GFS presidium dmnar
lyfta skarp kritik mot férslaget, bland annat
angdende punkterna om tillgénglighet, ljus
och bullernivé.

Forslag till beslut

att I6gga rapporten till handlingarna.

§ 24 Karstyrelserapport*
) Féredragande: Kérstyrelsen
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Event- och féreningssamordnare: Haft Karstyrelsen beslutar

mycket méten med féreningar och éven

personer som vill starta upp féreningar. att Idgga rapporten till handlingarna.

Insparken ér nu klar pé alla sektioner som
arrangerat varinspark, kul! Bérjat se éver
arbetet kring GIC, det kéinns som att
arbetet gér framat. Deltagit i intervju med
K103 angdende 15-drsjubileet. Borjat
planera infér valborg. Varit med pé
rektorsfrukost.

Utbildningsbevakningssamordnare: Mycket
arbete med véra arbetsgrupper och
projektgrupper! Deltagit i néigra
insparksevent. Arbetat med séngboken!
Kaffedag och moéte med Studentpolitiska
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rédet. Deltog i SFS medlemsméte och UB-
mote i Linkdping tillsammans med
presidiet. Har éven héllit i utbildningsréd
och varit med pé fullméaktigemotet.

Méte med Emma och utbildnings-
bevakningsansvariga frén styrelsen. Traffat
Linda Emanuelsson och pratat om
studenters hdélsa.

Sektionsordférande Natsek: Det har varit en
hel del arbete inom projekt- och
arbetsgrupper, bland annat séingbok och
bal. Kaffedag och méte med
Studentpolitiska rédet. Har varit pé tvé
campusréd, dé réden pé Nat har splittrats
till tvé olika typer av réd. Haft heldag med
nya fakultetsstyrelsen, pratade bland
annat om forskningspropositionen frén
regeringen, ekonomi och budget.

Sektionsordférande ITsek: Mitt schema har
varit ganska likt Natseks. Genomfort
valborgsméte, vairit med pd
foéreningstraffen med valborgstema.
Prefektrdd, ledningsréd och kaffedag med
Studentpolitiska rédet. Ar med i det
strategiska campusréidet nu sé deltog pd
deras férsta méte! Haft méte med
féreningarna vid den nya
fakulteten/sektionen ddr vi diskuterat
gemensam inspark infér hoésten.

Vice sektionsordférande Samsek: Det har
varit flera interna méten med olika
arbetsgrupper, fakultetsstyrelsemote och
sektionsstyrelsemoéte. Genomfért kaffedag!
Samband har varit pd besok frén Lund och
Uppsala. Vi diskuterade bland annat
hallbart engagemang och
arbetsmarknadsmdssor. Insparken ar nu
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genomférd! Varit pé en hel del av
féreningarnas insparksevent. Aven jag var
med pd natverkstraff for studenters
psykiska halsa. Sett 6ver de forréid som
féreningarna p& Samhdllsvetarsektionen
har. P&bodrjat arbetet infor valborg och
TackSam.

Sektionsordférande Utsek: Fatt mejl fréin
campuschef ddr jag fétt information att
fakulteten ska képa in en ny SCALA skérm
till min sektion, och att den som érri A-
huset ska flyttas, mycket bra! | méndags
tog Dekan beslut om att det ska komma en
studiesocial yta p& campus, som ska
kunna nyttjas mén-tors fram till midnatt.
Om allt funkar bra kanske det kan utvidgas
till helger ocksé. Méte med campusservice
angdiende att férbattra C-huset och géra
det roligare foér studenter.
Styrelseutbildning med P6 dér vi bland
annat pratade organisationskultur och
héllbart engagemang. Tillsatt en
projektgrupp i sektionsstyrelsen som ska
planera och genomféra examensfirande
for internationella studenter. Aven forfattat
en dskan till Donationen fér detta. Haft
s@ikerhetsgenomféing tillsammans med P6
och Lol6 s& att de ska kunna boka lokaler
pd campus. Insparken ér genomférd, den
blev valdigt lyckad! Héller pé att skriva ett
remissvar angdende utredningen om
reformerad l&drarutbildning.

Sektionsordférande Humsek: Har varit en
hel del kris, panik och kaos pd& grund av
olika saker. Insparken gick bra. Har varit
mycket med arbetsmarknadsmdssan.
Sektionsstyrelseméte, Studentpolitiska
rédet, suttit en hel del med séingboken.
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Planerat infér Gota 15 ér. Varit pd
fakultetsstyrelseméte ddr jag bland annat
informerade om vad fullmdktige tagit for
beslut i motionen fér Israel/Palestina. Méte
med Linn om en studentrepresentantstraff
som planeras att genomféras i april.

Férslag till beslut

att Idgga rapporten till handlingarna.

§3 Valarenden
§ 3.1 Val till Gota international committee

Féredragande: Albert Utgren

Foérslag till beslut Kérstyrelsen beslutar

att valjo Emelie Fréjdendahl till ledamot i att bordléigga punkten till kérstyrelseméte
Géta international committee fér 10.

resterande del av verksamhetsdret

2024/2025.

Siri Larsson yrkar

att bordldgga punkten till karstyrelsemoéte

O

10.

§4 Beslutsdarenden

§ 4.1 Nominering till SFS-presidium och styrelse

- Féredragande: Siri Larsson

Forslag till beslut Karstyrelsen beslutar

att nominera Charlotta Pettersson till SFS att nominera Charlotta Pettersson till SFS

presidium foér verksamhetsdret 25/26. presidium fér verksamhetséret 25/26.
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att nominera Charlotta Pettersson till
ledamot i SFS styrelse for verksamhetséret
25/26.

Regler for askningar
Féredragande: Siri Larsson

§4.2

Forslag till beslut

att revidera Regler fér éskningar enligt
liggande férslag.

Delegation SFSFUM
Féredragande: Siri Larsson

§4.3

Féreslagen delegation:

> Charlotta Pettersson

> Siri Larsson

> Moa Clasberg

> Maximillian Nilsson Svart
> Albert Utgren

> Linn Andén

>  Emma Lundmark

Féreslagen ansvarsférdelning:

> Charlotta Pettersson -
Delegationsledare
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att nominera Charlotta Pettersson till
ledamot i SFS styrelse for verksamhetséret
25/26.

Karstyrelsen beslutar

att revidera Regler fér éskningar enligt
liggande forslag.

ORDNINGSFRAGA
Siri Larsson yrkar

att ajournera moétet i 12 minuter, till 10.05.
Karstyrelsen beslutar

att ajournera moétet i 12 minuter, till 10.05.

Kérstyrelsen beslutar

att faststdlla Gota studentkdrs delegation
till SFSFUM 2025 enligt liggande férslag.

att ge delegationen mandat att Iadgga till
fler ombud samt observatér till
delegationen.

O
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> Siri Larsson — Vice
delegationsledare
> Moa Clasberg - Sekreterare

Foérslag till beslut

att faststalla Goéta studentkérs delegation
till SFSFUM 2025 enligt liggande férslag.

att ge delegationen mandat att Idgga till
fler ombud samt observatér till
delegationen.

§ 4.4 Samarbete med GLTK
- Féredragande: Albert Utgren

Forslag till beslut

attingd i ett samarbete med Géteborg
Lawn-tennisklubb (GLTK).

att Event-och féreningssamordnare
ansvarar fér att ta fram ett avtal med
Géteborg Lawn-tennisklubb (GLTK).
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Karstyrelsen beslutar

attingd i ett samarbete med Géteborg
Lawn-tennisklubb (GLTK).

att Event-och féreningssamordnare
ansvarar fér att ta fram ett avtal med
Goteborg Lawn-tennisklubb (GLTK).

§ 4.5 Motion frdn medlem: Inrymningsrutiner fér GU

Féredragande: Siri Larsson
Forslag till beslut

att Gota Studentkdr ska yrka pé att
Goteborgs Universitet snabbt utvecklar
vélgrundade inrymninsrutiner sé att de
finns pd plats innan slutet av 2025.

att inrymningsrutinerna ska vara
utvecklade utefter olika hotbilder, och att
specifika, val utskrivna, instruktioner ska
ges baserat pd olika PDV:er (ex. specifika

Karstyrelsen beslutar

att foresld fullmdaktige att avsléd "att Goéta
Studentkdr ska yrka pé att Goéteborgs
Universitet snabbt utvecklar vélgrundade
inrymninsrutiner sd att de finns pé plats
innan slutet av 2025”.

till férman fér

att foresld fullmdktige att anta "att Goéta
Studentkdr ska yrka pé att Géteborgs
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réd for knivvéld eller skjutvaéld, véld inifrén
byggnaden eller utifran).

att réden utformas av kompetent, utbildad
och professionell personal i linje med
réidande konsensus om hur respektive PDV
boér hanteras.

att Gota Studentkdr tilléts att ge
synpunkter pd arbetet med
inrymningsrutiner, for att

kunna erbjuda ett studentperspektiv och
lokalk&dnnedom.

att inrymningsrutinerna, nér de ér
fardigstallda, publiceras sd att béde
personal och studenter har tillgdng till
rutinerna.

Albert Utgren yrkar

att Gota Studentkdr ska yrka pé att

Goteborgs Universitet snabbt utvecklar
vélgrundade inrymninsrutiner sé att de
finns pé plats senast 31 december 2025.

Tove Ekroth yrkar

att Gota Studentkdr ska yrka pd att
Goteborgs Universitet snabbt utvecklar
valgrundade och lattldsta
inrymningsrutiner sé att de finns pd plats
senast 31 december 2025.

att inrymningsrutinerna, nér de ér
faérdigstallda, publiceras sé att béde
personal och studenter enkelt har tillgéing
till rutinerna.
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Universitet snabbt utvecklar vélgrundade
och lattlésta rutiner vid pagdende dédligt
vaéld sé att de finns pd plats innan 31
december 2025,

att foreslé fullmdaktige att avslé "att
inrymningsrutinerna ska vara utvecklade
utefter olika hotbilder, och att specifika, val
utskrivna, instruktioner ska ges baserat pé
olika PDV:er (ex. specifika réd for knivvald
eller skjutvéld, véld inifrén byggnaden eller
utifran).”

till férman fér

att foresld fullmaktige att anta "att
rutinerna for pagéende dédligt véld (PDV)
ska vara utvecklade efter olika hotbilder,
och att specifika, val utskrivna, instruktioner
ska ges baserat pd olika PDV:er (ex.
specifika réd for knivvald eller skjutvald,
véld inifrén byggnaden eller utifrén)”.

att forsld fullmaktige att avslé "att réden
utformas av kompetent, utbildad och
professionell personal i linje med rédande
konsensus om hur respektive PDV boér
hanteras.”

till férman fér

att forslé fullmaktige att anta "att rutinerna
utformas av personal med kunskap om
dmnet i linje med rédande konsensus om
hur respektive pdgdende dodligt véild
(PDV) bér hanteras”.

att forsld fullmaktige att avsld "att Gota
Studentkdr tilléts att ge synpunkter pd

O

Moa Clasberg yrkar arbetet med inrymningsrutiner, for att
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att Gota Studentkdr ska yrka pé att
Géteborgs Universitet snabbt utvecklar
valgrundade och lattlésta rutiner vid
pégdende dodligt véld sé att de finns pé
plats innan 31 december 2025.

Tove Ekroth drar tillbaka sina yrkanden.
Albert Utgren drar tillbaka sitt yrkande.

Tove Ekroth yrkar

att rutinerna for pédgdende dodligt véld
(PDV) ska vara utvecklade efter olika
hotbilder, och att specifika, vél

utskrivna, instruktioner ska ges baserat pé
olika PDV:er (ex. specifika r&d for knivvald
eller skjutvald, vald inifrén byggnaden eller
utifrdn).

Moa Clasberg yrkar

att rutinerna utformas av kompetent,
utbildad och professionell personal i linje
med rddande konsensus om hur
respektive pagdende dédligt vald (PDV)
bér hanteras

Tove Ekroth yrkar

att rutinerna utformas av utbildad och
professionell personal i linje med rédande
konsensus om hur respektive pdgdende
dodligt véald (PDV) bér hanteras.

Tove Ekroth drar tillbaka sitt senaste
yrkande.

Moa Clasberg drar tillbaka sitt senaste
yrkande.

KARSTYRELSEMOTE: PROTOKOLL | SIDA 13/21

kunna erbjuda ett studentperspektiv och
lokalk&innedom”.

till férman fér

att foresld fullmaktige att anta "att Gota
studentkdr ska verka foér att
studentrepresentanter inkluderas i arbetet
med rutinerna’.

att foreslé fullmdaktige att avslé "att
inrymningsrutinerna, ndérr de ér
fardigstallda, publiceras sé att béde
personal och studenter har tillgéng till
rutinerna”.

till férman for

att foresld fullmaktige att anta "att de
fardigstallda rutinerna publiceras och ér
lattillgangliga for béide personal och

studenter”.

ORDNINGSFRAGA
Tove Ekroth yrkar

att ajournera moétet i 5 minuter, till och
med 11.26.

Kérstyrelsen beslutar

att ajournera motet i 5 minuter, till och
med 11.26.

O
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Tove Ekroth yrkar

att rutinerna utformas av personal med
kunskap om émnet i linje med réddande
konsensus om hur respektive padgéende
dodligt véald (PDV) bér hanteras.

Siri Larsson yrkar

att Gota studentkér ska verka for att
studentrepresentanter tilléts att ge
synpunkter pd arbetet med rutinerna, for
att kunna erbjuda ett studentperspektiv
och lokalkéinnedom.

Linn Andén yrkar

att Gota studentkér ska verka for att
studentrepresentanter tilléts att ge
synpunkter pd arbetet med rutinerna, for
att kunna erbjuda ett studentperspektiv.
Siri Larsson drar tillbaka sitt yrkande.

Linn Andén drar tillbaka sitt yrkande.

Linn Andén yrkar

att Gota studentkdr ska verka for att
studentrepresentanter inkluderas i arbetet
med rutinerna.

Moa Clasberg yrkar

att de fardigstallda rutinerna publiceras sé

att béde personal och studenter har
tillgéng till rutinerna.

Tove Ekroth yrkar
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att de fardigstdllda rutinerna publiceras
och ér lattillgéingliga fér béde personal
och studenter.

Moa Clasberg drar tillboaka sitt yrkande.

§5 Diskussionsdrenden
§ 5.1 Revidering av Géta studentkars stadgar

Féredragande: Siri Larsson

Under verksamhets@ret 2024/25 har Karstyrelsen beslutar
stadgerevideringsgruppen arbetat med

ett omfattande stadgerevideringsférslag att notera diskussionen.
av Goéta studentkérs stadgar dé det funnits

stort behov av att se éver stadgarna som

helhet. Anledningarna till behovet av

stadgerevidering dr flera, men bland annat

dr det vart att belysa sammanslagningen

av Naturvetenskapliga fakulteten och IT-

fakulteten, doktorandernas bildande av en

egen studentkdr (frén och med 1juli 2025)

och den flerdriga diskussionen kring olika

typer av medlemskap i organisationen.

Stadgerevideringsforslaget behdver
skickas till fullmaktigemoéte 5 (forsta
lésning) och fullméktigeméte 6 (andra
l&éisning) for att hinna antas innan
verksamhetsdrets slut och dérav vill
stadgerevideringsgruppen att kérstyrelsen
fér mojlighet att se éver forslaget redan nu.

Kdrstyrelsen diskuterar
stadgerevideringsférslaget som tagits
fram av arbetsgruppen fér
stadgerevidering. Kérstyrelsen antecknar
dsikter och foérslag i revideringsférlaget.
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Beslut om att skicka férslag pd nya stadgar
kommer att tas pé kérstyrelsemote 10.

§ 5.2 Medlemmar i féreningar
- Féredragande: Albert Utgren

Fradgan gdllande medlemmar i féreningar  Kérstyrelsen beslutar
riktar sig frémst till fére detta

hedersféreningar som inte l&ingre ar att notera diskussionen.
foéreningar hos Géta studentkdr. Eftersom

arbetsgruppen for utredning av

medlemskap just nu ser dver diverse

andringar bor vi resonera kring

medlemskap fér medlemmar i féreningar. |

nuléget star det i "Regler for Gota

studentkdrs féreningar” i avsnittet

skyldigheter: "Att samtliga

styrelsemedlemmar dven ér medlemmar i

Gota studentkdr”. Detta specificerar inte

vilken typ av medlem man behéver vara,

det vill sdga att "vanlig” medlem och

stédmedlem har samma ratt att vara med

i en férenings styrelse.

Diskussionsfrégor:

> Hur stdller vi oss till det som stéir i
nuléget i Regler for Géta
studentkdrs féreningar?

> Vill man specificera det som stér?

> Vill kérstyrelsen och/eller
fullmaktige éindra pé négot?

Tove: Jag tror att det hade varit bra att
skapa en grupp som ser éver reglerna, de
kommer behoéva revideras utefter de olika
medlemskapen i
stadgerevideringsférslaget.
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Linn: Jag héller med, vidare tycker jag att
styrelser i foreningarna ska bestd av
ordinarie medlemmar.

Siri: Haller med!

Moa: Jag vill lyfta att det finns en
problematik i att det finns flera féreningar
som har aktiva medlemmar som inte skulle
kunna vara ordinarie medlemmar i Géta
studentkdr men som éndd bidrar mycket
till verksamheten, dérfér tycker jag att
kravet pé& ett ordinarie medlemskap ska
vara pd firmatecknare i féreningarna.

Linn: Beroende pd vad vi beslutar i Regler
for Gota studentkdrs féreningar sé fér
foreningarna vél i sédana fall édndra sina
stadgar utifréin vad som stér i reglerna.

Siri: Enligt véra regler sé ska styrelsen i
féreningen aktivt verka fér att samtliga
medlemmar i féreningen blir medlemmar i
Goéta studentkdr, och dé ar det ju konstigt
att man sjdlv sitter i styrelsen men inte ér
medlem.

Kérstyrelsen kommer fram till att det ska
skapas en grupp som ska se dver Regler for
Gota studentdrs féreningar. Gruppen ska
senare légga fram ett forslag till revidering

O

av reglerna.
§ 5 3 Samarbete med Sejfa under Valborg
- Féredragande: Albert Utgren

Valborgsgruppen har precis startat upp Karstyrelsen beslutar

planeringen och arbetet infér Valborg.

Samtidigt har férsékringsféretaget Sejfa att behandla érendet pd ledningsradet.
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varit i kontakt med oss for ett eventuellt
samarbete.

Sejfa vill skapa ett mer eller mindre
skraddarsytt erbjudande for véra
medlemmar som tecknar hemférsékring
hos dem under en kampanitid. D& fér de
som dr medlemmar i Géta studentkér en
viss procent rabatt under férsta dret de
tecknar for Sejfa och darpd ett
skréddarsytt erbjudande.

P& andra universitet/hégskolor dem
samarbetat med har det bland annat rort
sig om rabatterat pris for overaller eller
exempelvis billigare biljetter till event.

Diskussionsfrégor:

> Vad hade vi kunnat erbjuda
studenter som en férman till
valborgfirandet om de skulle teckna
en forsdkring hos Sejfa?

> Villviingé i ett samarbete med
Sejfa som strécker sig en kortare
period eller I&ingre period?

Albert Utgren féresldr att punkten ska

diskuteras pd ndstkommande ledningsrdd
istdllet. Karstyrelsen hdller med.

§6 Ovriga fragor

§ 6 -I Ekonomisk information
- Foredragande: Siri Larsson

Under vecka fem fick presidiet information  Kérstyrelsen beslutar
om att en faktura frén evenemanget

Woodstuds 2023 inte blivit inskickad av att notera informationen.
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féretaget som skulle fakturera. Fakturan
gdller en av de artister som besdkte
Woodstuds och den totala summan fér
fakturan &r 150 000 kr. Efter detta har Vice
kérordférande tillsammans med tidigare
Event- och féreningssamordnare
undersdkt budgeten fér evenemanget.

| denna undersdkning visar det sig att vi
betalat fér en artist som stdllde in sista
minuten. Vad vi kan utlésa har dessa
pengar inte &terbetalats. Utdver detta fick
Gota studentkdr in biljettintakter for
evenemanget. Vidare uppdagades det
dven att féoregéende verksamhetsérs
kérstyrelse tog ett beslut om att bevilja att
Gota studentkdr skulle téicka upp for en del
av kostnaderna fér Woodstuds 2023 med
egna medel. Beslutet var att dessa
kostnader fick stiga upp till 90 000 kr.

Utifréin detta har dérmed evenemanget
hallit budget, dock har vi betalat fér en
tjéinst som vi inte fick, och ddérefter har
fakturan fréin en artist kommit in fér sent.

Presidiet har tillsammans bestamt att ett
fértydligande av informationen kring den
ekonomiska situationen ska skickas till
fullmdktige.

Sammanfattningsvis sé& har det visat att
det varit en del problem kring
kommunikationen mellan ansvariga fér
evenemanget och Géta studentkdrs
ekonom under verksamhetsdéret 2023/24.
Detta dr givetvis ndgot att ta med sig
framover och arbeta fér att det inte ska

hénda igen.
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§ 6.2 Information fréan GUS
- Féredragande: Oscar Bresin

Oscar Bresin fréin GUS informerar kring Karstyrelsen beslutar
Tidningsféreningen Spionens kommande

drsmote och féreningens styrelses yrkande  att notera informationen.
pd nedléggning.

§7 Motets avsiutande
§ 7.1 Métesutvdérdering

Féredragande: Métesordférande

Métesutvardering sker.

§ 7 2 Ndasta mote

Féredragande: Motessekreterare

Kérstyrelsemote 10 ér planerat till 25-03-06
klockan 09.00.

§ 7 3 Métets avslutande
- Féredragande: Métesordférande

Siri Larsson avslutar motet klockan 12.37.
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Justering av protokoll

e (Ps (Lt

Siri Larsson, Anneli Arohlén,
Motesordférande Motessekreterare
Kapiniffiar. ,(LCMM/ Jrarf

Maximillian Nilsson Svart,

Justerare
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§ 2.2 Rapport presidiebeslut
Kérstyrelsemote 10
2024/25, 25-03-06

Forfattare: Presidiet
Datum: 2025-02-27

§ 2.2 Rapport presidiebeslut

Foéljande ekonomiska presidiebeslut har fattats sedan Kdrstyrelsemoéte 9:

> 3600 SEK pé fyra (4) balbiljetter till Sahlgrenska Akademins Studentkars varbal -
Konto 5230 "Resor och representation”

> 5235 SEK pd fika till kaffedagar fér kérval — Konto 5150 "Kérval”

> 3330 SEK pd kickoff for personal och heltidare — Konto 5190 "Kick-off”

> 1490,2 SEK pé Studentpolitiska réidets géiva under CSN-frukost — Konto 5180
"Verksamhetsplan och strategi”

> 1006,7 SEK pé fika till kontoret — Konto 5220 "Méteskostnader”

> 6879 SEK p& mat under SFS medlemsméte — Konto 5160 "SFS”

> 4494 SEK pé nytt skrivbord till Humsek kontor — Konto 6120 "Kontorsunderhdll”

Féljande askningar fér studiesociala aktiviteter har godkénts sedan
Kdrstyrelsemote 9:
> Haddock
> A-0852 - 1500 SEK for Sittning
> A-0857 —1500 SEK for Jubileumssittning
> Pedagogsexmdsteriet
> A-0854 - 500 SEK for Korpenlag anmdlan
> Byrd6
> A-0856 - 1000 SEK for Sittning

Féljande askningar for aktiviteter kopplat till studentinflytande har godkdnts
sedan Kdrstyrelsemoéte 9:

Foéljande d@skningar har nekats sedan Karstyrelseméte 9:
>  MatNatSex
> A-0858 - 800 SEK for Semlesittning

Férslag till beslut:
att Igga rapporten till handlingarna.
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§ 3.1 Bordlagd punkt: Val till Géta international committee
Kérstyrelseméte 10
2024/25, 25-03-06

Forfattare: Albert Utgren
Datum: 2025-01-21

§ 3.1 Bordlagd punkt: Val till Gota
international committee

GIC har kommit in med en person till som vill sitta i deras styrelse som kommer att agera
som vice-chairperson.

Féljande personer har uttryckt intresse:
> Emelie Fréjdendanhl

Ingen mer information har tillkommit.

Férslag till beslut:

att valja Emelie Fréjdendahl till ledamot | Géta international committee fér resterande del
av verksamhetsdret 2024/2025.
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§ 4.1 Kdrstyrelsens motionssvar: Inrymningsrutiner pd GU
Kérstyrelsemote 10 o
2024/25, 25-03-06

Férfattare: Siri Larsson, Moa Clasberg, Anneli Arohlén
Datum: 2025-02-19

§ 4.1 Karstyrelsens motionssvar:
Inrymningsrutiner pd GU

Forslag till motionssvar till motionen "Inrymningsrutiner pa GU™:
Kérstyrelsen tackar motiondren fér motionen.

Karstyrelsen ar positivt instdllda till motionens innehdll och har likt motiondren sett ett
behov av tydligare och mer léttiligéingliga rutiner vid pdgdende dodligt vald (PDV). Sedan
motionen inkom till kdrstyrelsen har Géteborgs universitet skapat nya rutiner for just
péagdende dodligt véld (PDV) som ér publicerade pé Studentportalen. Den rutin som
publicerats innefattar delar av det motiondren féreslér men saknar information om hur
olika hotbilder bor hanteras. Rutinen har inte heller tagits fram i samréd med
studentrepresentanter eller Gota studentkar.

Vid kontakt med Goéteborgs universitet informerades kérstyrelsen om att det i nuléget inte
finns négra inrymningsrutiner dé universitetet ér en offentlig plats. Frédgan gdllande
inrymningsrutiner har dock lyfts med Géteborgs universitets séikerhetsavdelning. Baserat
pd& denna information har kérstyrelsen valt att ge forslag pd omformuleringar av samtliga
att-satser och dérmed benédmna inrymningsrutiner som rutiner fér pdgdende dédligt véild.

Studenter har réitt till tydlig och tillgéinglig information utifrén ett studentperspektiv kring
hur de ska agera vid olika typer av pégaende dodligt véid (PDV). Eftersom studenter vistas
mer dppet p& campus dr de sdrskilt utsatta.

Med bakgrund till ovanstéende skrivelser dr kérstyrelsens férslag att avslé samtliga av
motiondrens att-satser till forman for karstyrelsens omformuleringar. En del av
motiondrens forslag till beslut anses redan vara uppfyllida utifrdn att Géteborgs universitet
har skapat och publicerat rutiner for paigéende dadligt véld (PDV).

Forslag till beslut:
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§ 4.1 Kdrstyrelsens motionssvar: Inrymningsrutiner pd GU

Kérstyrelsemote 10 o
2024/25, 25-03-06

o »

att avslé "att Gota Studentkdr ska yrka pé att Géteborgs Universitet snabbt utvecklar

véilgrundade inrymninsrutiner sé att de finns pé plats innan slutet av 2025,

till formdn for

att anta "att Gota Studentkdr ska yrka pd att Goteborgs Universitet snabbt utvecklar
vélgrundade och lattléista rutiner vid péigdende dodligt véld sé att de finns pd plats innan
31december 2025,

att avsld "att inrymningsrutinerna ska vara utvecklade utefter olika hotbilder, och att
specifika, vél utskrivna, instruktioner ska ges baserat pé olika PDV:er (ex. specifika réd for
knivvald eller skjutvald, vald inifrén byggnaden eller utifrén).”

till forman for

att anta "att rutinerna fér pagéende dédligt véild (PDV) ska vara utvecklade efter olika
hotbilder, och att specifika, vél utskrivna, instruktioner ska ges baserat pé olika PDV:er (ex.

specifika ré&d for knivvéld eller skjutvéld, véld inifréin byggnaden eller utifrén)”.

att avsld “att réden utformas av kompetent, utbildad och professionell personal i linje med
réddande konsensus om hur respektive PDV bor hanteras.”

till férman for

att anta "att rutinerna utformas av personal med kunskap om dmnet i linje med rddande
konsensus om hur respektive p&géende dadligt véld (PDV) bér hanteras’.

att avslé "att Gota Studentkdr tilldts att ge synpunkter pé arbetet med inrymningsrutiner,
for att kunna erbjuda ett studentperspektiv och lokalkéinnedom”.

till férman fér

att anta "att Gota studentkdrr ska verka for att studentrepresentanter inkluderas i arbetet
med rutinerna’.

att avslé "att inrymningsrutinerna, ndr de ar fardigstdllda, publiceras sé att béde personal
och studenter har tillgéing till rutinerna”.

Kommenterad [AA1]: | och med de nya rutinerna
som Géteborgs universitet har tagit fram och
publicerat pd studentportalen anser vi att att-
satsen ér uppfylld och dérmed bér tas bort. Vad
tycker KS?
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§ 4.1 Kdrstyrelsens motionssvar: Inrymningsrutiner pd GU
Kérstyrelsemote 10 o
2024/25, 25-03-06

till féorman for

‘att anta "att de fardigstdllda rutinerna publiceras och dr lattillgangliga for bade personal

och Studenter".‘ Kommenterad [AA2]: | och med de nya rutinerna
som Géteborgs universitet har tagit fram och
publicerat pé studentportalen anser vi att att-
satsen &r uppfylld och dérmed bér tas bort. Vad
tycker KS?

Forslag till beslut
att skicka motionssvaret till fullmaktigemote 5.
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§ 4.2 Gota studentkérs policy for eventsdkerhet
Kérstyrelsemote 10 O
2024/25, 25-03-06

Forfattare: Eventsdkerhetsgruppen
Datum: 2025-02-26

§ 4.2 G6ta studentkars policy for
eventsakerhet

Arbetsgruppen for eventsdékerhet har under verksamhetsdret arbetat med att ta fram
arbetssatt och dokument for att 6ka Goéta studentkdrs arbete kring séikerhet och
tillganglighet i eventverksamheten. Utefter mal i verksamhetsplanen har gruppen skapat
checklistor kring generell eventséikerhet samt tillgénglighetsperspektiv.

Arbetet i gruppen har lett till att ett nytt forslag pé styrdokument har skapats: Géta
studentkdrs policy for eventsékerhet. Syftet med policyn ér att de som arrangerar event
inom Go6ta studentkérs verksamhet ska reflektera medvetet kring séikerhet, potentiella
risker och tillgéinglighetsperspektiv under béde planeringsfasen och utférandet av event.

Tanken dr att policyn helt enkelt ska skapa bra férutsattningar for att arbeta férebyggande
kring eventsdkerhet och tillgéinglighetsperspektiv i hela Géta studentkérs organisation.

Forslaget har skickats ut till Géta studentkérs féreningar fér att de som i huvudsak faktiskt
utfér eventverksamhet ska f& méjlighet att ge sina tankar kring policyn.

Dokumentet féreslds att skickas till fullmaktigeméte 5 for att kunna antas i rimlig tid innan
den mest intensiva planeringsfasen infér héstens inspark ér i géng. Vidare lédmnar det
utrymme for att eventuella justeringar kan géras till fullmdktigemaote 6 om behov finnes.

Férslag till beslut:
att foreslé fullmaktige att anta Géta studentkérs policy for eventsdkerhet.
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Typ av styrdokument: Policy
Antagen av: -
Senast reviderad: -

Gota studentkars policy for
eventsdkerhet

Denna policy omfattar Géta studentkér och de delar av dess organisation som bedriver
eventverksamhet for studenter vid samtliga fakulteter som Géta studentkdér representerar
vid Géteborgs universitet.

Bakgrund och syfte

Ett av Gota studentkdrs frémsta syften ér att tillvarata, frémja och bevaka sina
representerade studenters intressen i studiesociala frégor. En central del av detta arbete
ar att mojliggoéra och stdédja initiativ till eventverksamhet fér att bidra till en levande och
inkluderande studentgemenskap.

Denna policy syftar till att sékerstdlla att alla event inom Goéta studentkérs verksamhet
praglas av trygghet och inkludering. Vidare ska policyn bidra till att de som planerar och
arrangeradr event inom organisationen reflekterar medvetet kring sékerhet och potentiella
risker.

Genom denna policy skapas férutsattningar fér ett proaktivt och férebyggande arbete
kring eventsdkerhet och tillgénglighetsperspektiv for hela studentkaren.

Som arrangor fér event inom Géta studentkdrs verksamhet ska man ha Iést och vara
inférstddd med Géta studentkdrs eventpolicy.

Utdver Go6ta studentkdrs eventpolicy finns fler kompletterande dokument:
> Gota studentkdrs alkohol och drogpolicy
> Gota studentkars likabehandlingspolicy
> Gota studentkdrs insparkspolicy
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Plats for event

Vid val av plats fér ett event ér det viktigt att sékerstdlla att platsen ér anpassad efter
eventets syfte, mélgrupp och férvéntat antal deltagare. Eventets utformning och tidpunkt
kan éven péverka om det ska héllas inomhus eller utomhus.

Event inomhus
De flesta event arrangeras inomhus. Val av lokal bér anpassas efter typ av event,
exempelvis sittning, pub, mdssa, konsert, spelkvall eller filmvisning.

Vid planering av event inomhus ér det viktigt att ta hdnsyn till ett flertal faktorer:

Kapacitet och malgrupp - Lokalen ska rymma férvéintat antal deltagare och vara
anpassad efter mélgruppen.

Tillgéinglighet — Lokalen boér vara tillgéinglig fér alla deltagare, inklusive personer med
funktionsvariationer.

Sdkerhet - Brand- och sdkerhetsrutiner ska vara tydliga och efterféljas.

Praktiska arrangemang — Mdblering, garderob, antal toaletter och ljud och ljus.

Checklista event inomhus:

> Arlokalen anpassad fér det planerade eventet?

> Har ni kunskap om max antal personer som fér vistas i lokalen?

> Ar storleken pd lokalen rimlig fér det forvéntade antalet géster?

> Finns det méjlighet fér personer med rérelsehinder att ta sig in, ut och runt i lokalen?

> Finns det arbetare pé& eventet som har kunskap om hur hissar och ramper fungerar
vid behov?

> Ar nédutgdngar tydligt utmarkta?

> Ar det fri passage till nédutgéngarna under hela eventet (minst 120 cm bredd)?

> Vet ni var dtersamlingsplatsen ar? - Om &tersamlingsplats ej ar utmarkt, har ni
bestédmt en egen plats och informerat gdsterna vid eventets bérjan?

> Finns det behov av skyltning i lokalen (t.ex. bar, toalett, vattenstation)? — Ar skyltarna
tydliga, lattidsta och med stor text?

> Arméblemanget i lokalen placerat pd ett sddant sétt att alla gdster kan resa sig
och l&dmna lokalen samtidigt vid behov?

> Finns det sittplatser med ryggstod tillgéingliga under hela eventets géing?

> Finns det en risk att obehériga kan ta sig in pé eventet? — Om ja, finns det arbetare
eller vaiktare som kan hélla uppsikt 6ver entrén under hela eventet?
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> Vet ni var ndrmaste forsta hjdlpen finns i lokalen?

> Vet ni var ndrmaste hjdrtstartare finns?

> Finns det toaletter tillgéingliga under hela eventet?

> Arantalet toaletter anpassat for det férvéntade antalet gdster?

> Finns det ndigon arbetare som ansvarar fér att hélla koll pé toaletterna?

> Finns det minst en tillgéinglighetsanpassad toalett (RWC)?

> Finns det mdjlighet att héinga av sig ytterkldder och véskor?

> Kan ytterkléder och véskor héingas upp pé ett satt som inte blockerar nédutgéngar
eller utgér fallrisk?

Ar det fler an 75 gdster rekormmenderas att det finns en garderob for jackor och véskor.

Event utomhus

Vid utomhusevent d@r det extra viktigt att téinka pa tillgéing till vatten och toaletter, samt hur
platsen fér eventet ska kunna avgrénsas vid behov. Andra viktiga faktorer att se éver
s@ikerhetsrutiner och om det dr tillétet att fortara alkoholhaltiga drycker pé platsen. Det ér
ocksd bra att vara inférstddd med regler for allmén sammankomst, dé dessa kan
féréindras beroende pd exempelvis sékerhetsléiget i Sverige.

Vid planering av ett utomhusevent bér féljande faktorer beaktas:

Vader — Ha en plan fér regn, stark sol eller bldst, exempelvis genom att ordna partytélt
eller reservlokal.

Tillgéinglighet — Sakerstall att omrédet dr tillgéngligt och anpassat for alla deltagare.
Sakerhet och tillstéind — Kontrollera om eventet kréver sarskilda tillstéind och sdkerstdll
att omrddet har tillréickliga sékerhetsétgdrder.

Faciliteter — Planera fér behov av toaletter, elférsérjning och avfallshantering.

Checklista vid event utomhus:

> Finns det méjlighet att avgrdnsa platsen for ert event?

> Har ni beddmt risken for att obehoériga kan delta pd eventet?

> Behover ni anséka om tillsténd hos polisen fér att anordna allmdn sammankomst?
- Tank pd att ansékan ska ha inkommit till polisen senast en vecka fore planerat
event.

> Om ni planerar att fértéra alkohol under eventet, ér det tillétet enligt lag pé platsen
ni har valt?

> Finns det tillgéng till toaletter?

Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se
411 34 Goéteborg info@gota.gu.se @gotastudentkar



GOTA STUDENTKARS POLICY FOR EVENTSAKERHET | SIDA 4/9 o

> Finns det tillgéing till dricksvatten? — Om nej ér det arrangdérens ansvar att se till att
det finns tillgéngligt.

> Finns det behov att skyltning (tex. hur man tar sig till platsen, toalett, vattenstation)?
- Ar skyltarna tydliga, 1attidsta och med stor text?

> Vet ni var ndrmaste hjértstartare ar lokaliserad?

> Finns det férsta hjélpen kit tillgangligt? — Om nej ér det arrangérens ansvar att se till
att férsta hjdlpen kit tas med.

> Har ni kdnnedom om telefonnummer till polis, sjukvérd och brandkér?

Digitala event
Vid digitala event &r det viktigt att valja en plattform som &r anpassad fér eventets syfte

och funktionalitet. Gésterna ska f& tydlig information om hur de kan delta och om det finns
néigra férberedelser de sjdlva behdver géra infér eventet.

Se till att ljud och bild fungerar fér samtliga deltagare under hela eventets géng och att
det finns en tekniskt kunnig person tillgénglig fér att hjalpa deltagare som eventuellt stéter
pd tekniska problem.

Vid planering av digitala event boér féljande faktorer beaktas:

Plattform — Vdlj en plattform som &r anpassad fér eventets syfte och kan hantera det
antal deltagare som férvéntas.

Ljud och bild — Sdkerstdll att bdde ljud och bild fungerar bra for alla deltagare och testa
utrustningen i férvég.

Information till deltagare — Ge deltagarna tydliga instruktioner om hur de ansluter sig till
eventet och om néigra tekniska férberedelser kréivs, som nedladdning av programvara
eller skapande av konto.

Reservplan - Ha en reservplan fér eventuella tekniska problem, till exempel en alternativ

plattform.

Checklista vid digitalt event:
> Ar plattformen (exempelvis Zoom, Discord, Teams) anpassad efter det planerade
eventet?
> Har ni testat tekniken i férvag for att sékerstdlla att ljud och bild fungerar innan
eventets start?
> Har gésterna fatt information om hur de deltar i det digitala eventet?
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> Finns det tydlig och enkel information om vad gdsterna behéver géra innan och
under eventet?

> Finns det en reservplan om tekniska problem uppstér?

> Planerar ni att ha pauser under eventet?

> Finns det méjlighet att texta videomaterial fér eventet vid behov?

Vaktare

For att sékerstdlla trygga evenemang fér arrangérer, arbetare och gdster ska event med
fler én 150 deltagare ha minst tvé véktare pd plats. Vid event med férre én 150 deltagare
finns inget krav pé véktare, men det ér mojligt att boka fér 6kad trygghet.

Ansvarig arrangér ska ha kdinnedom om kontaktuppgifter till véiktare fér att kunna kontakta
dem vid behov. Under ett event ansvarar arrangéren for att informera véktarna om
gallande regler och férhéliningssatt. Vaktarna ska under hela evenemanget félja de
direktiv som ges av ansvarig arrangor.

Vid event med serveringstillstédnd finns dven méjlighet att boka ordningsvakter.

Checklista for vaktare:

> Har ni bokat vaktare fér event med éver 150 gdster?

> Har ni tagit stdlining till antal véktare i relation till antal géster och typ av event?

> Har ni informerat véktare om eventet, hur véktarna ska agera, arbetsuppgifter och
specifika platser de ska vara pé?

> Har ni kunskap om det finns ett telefonnummer till véktare? — Om ni befinner er i
Goéteborgs universitets lokaler finns telefonnumret till véktare pé baksidan av GU-
kortet.

Ansvarig arrangor fér eventet

Vid event som arrangeras inom Géta studentkér ska det alltid finnas minst en ansvarig
arrangdr utsedd. Arrangoéren ar ansvarig fér eventet som helhet, inklusive arbetare, géster
och generella sékerhetsrutiner.

For att gbster och arbetare ska veta vem som &r ansvarig arrangér bér denne vara tydligt
markerad genom exempelvis arrangdrstrdja eller accessoar.
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Som arrangér ska man ha lést och vara inférstddd med Géta studentkér eventpolicy.

Checklista fér ansvariga arrangérer:

> Har ni tydligt markerat vilka som &r ansvariga arrangérer under eventet?

> Har ni tilldelat arbetarna tydliga ansvarsomréden fér eventet?

> Har ni genomfoért en sdékerhetsgenomgdng med arbetarna innan eventet for att
sakerstalla att alla har fétt relevant information?

> Har ni utsett vem som ansvarar fér att informera gésterna om aktuella
s@kerhetsrutiner vid eventets start?

> Har ni sammanfattat den viktigaste sékerhetsinformationen i text?

> Har ni utsett en kontaktperson fér géisternas frégor om eventet?

> Har ansvariga arrangérer majlighet att ta rast, gé pé toaletten och éta/dricka vid
behov?

> Har ni testat att eventuella hégtalare och mikrofoner fungerar innan eventets
boérjan?

Arbetare pd eventet

For att ett event ska kunna genomféras behdvs arbetare. Antalet arbetare ska anpassas
efter antalet férvéintade deltagare och typ av event, och det ér bra att om mojligt ha ett
overskott av arbetare fér att téicka eventuella bortfall eller sjukdom. Om det inte finns
tillrackligt med arbetare i foérhdllande till antalet gdster, rekommenderas det att justera
antalet planerade gdster for eventet.

Arbetare ska vara tydligt markerade, exempelvis genom liknande klédsel, tréja eller annan
accessoar, sd att gasterna enkelt kan kénna igen dem.

Checklista arbetare:
> Har ni tillraekligt méinga arbetare for typ av event och férvéntat antal gdster?
> Har ni tydligt markerat vilka som arbetar under eventet?
> Finns det arbetare pé plats som har gatt HLR-utbildning under de senaste tvé éren?
> Har arbetarna méjlighet att ta rast, gé pé& toaletten och éta/dricka vid behov?

For 150 gdster eller fler rekommenderas minst 16 arbetare.
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Gaster

For att kunna sakerstdlla ett valfungerande och roligt event behoéver gdsterna fé relevant
information bé&de infér och under eventet. Har ér det viktigt att téinka p& vem eventet riktar
sig till och vilka som fér delta. Det ar éiven férdelaktigt att ha kunskap om gdsternas
allergier (utéver matallergi) och eventuella sjukdomar (exempelvis epilepsi). Slutligen ér
det viktigt att informera géisterna om vilka typer av medlemskap som dr giltiga fér eventet.

Checklista gdister:

> Har ni kunskap om hur ménga gdster som ska delta i eventet?

> Har gdsterna fétt information om tid och plats fér eventet?

> Har gasterna fatt information om vad de behéver ta med sig till eventet? (ID-
handling, bevis p& medlemskap, dryck etc.)

> Har gdsterna fétt information om vad de eventuellt inte fér ta med sig till eventet?
(dryck, vaiska, vattenflaska etc.)

> Vid event ddr blinkande ljus och hég ljudvolym férekommer, har gésterna fétt
information om detta i férvag?

> Vet gdsterna vem de ska kontakta vid frégor géllande eventet?

> Arinformationen som gdasterna fatt tydlig och lattlést?

> Finns informationen tillgéinglig pé bdde svenska och engelska?

> Har gasterna fétt b&dde muntlig och skriftlig sékerhetsinformation vid eventets start?
(nédutgéngar, dtersamlingsplats, forhaliningsregler etc.)

> Behover alla gaster vara medlemmar i Gota studentkdr?

> Behoéver alla medlemmar vara ordinarie medlemmair, eller inkluderas édven
kérrkompisar?

> Vid anmalan, finns det majlighet fér géisterna att fylla i relevanta allergier (tex.
luftburna- eller kontaktallergier), eventuella sjukdomar och medicinska behov (t.ex

epilepsi)?

Mat och dryck

Vid ménga av Géta studentkdrs event férekommer mat och dryck i négon form. Vid
servering eller férsdljning av mat ar det viktigt att téinka pd& hur den férvaras, hanteras,
tillagas och anpassas efter specialkost. Vid en del event férekommer foérsaljning av alkohol
och dryck. Vid férsdljning av alkohol kréivs serveringstillstéind samt matférséljning eller
servering av mat. Vid samtliga event ska det finnas vatten tillgangligt for béide géster och
arbetare under hela eventets géing.
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Det ér ansvarig arrangér fér eventet som har ansvaret fér att Géta studentkars alkohol-
och drogpolicy efterféljs.

Checklista vid evenemang med servering eller férsdljning av mat

> Finns det tillréickligt mycket mat i férhéllande till antal géster?

> Kan maten férvaras pd ett satt som forhindrar att den blir ddlig innan eventets slut?

> Har de arbetare som ansvarar for att tillaga maten fétt relevant kunskap om hygien
och hantering av livsmedel?

> Finns det mat fér géister med specialkost?

> Har de arbetare som ansvarar for att tilaga maten fatt relevant kunskap om
gdsternas specialkost?

> Finns det ett system for att sékerstdlla att géster med specialkost serveras korrekt
mat?

Checklista vid evenemang med férsdljning av alkohol och dryck

> Har ni ansékt om serveringstillsténd for eventet?

> Finns det tillréickligt ménga arbetare med RUS- eller SUS-utbildning?

> Finns det alkoholfria alternativ tillgédngliga?

> Har ni bestéimt en gréins pé& hur mdnga enheter en person fér képa vid ett tillfalle?

> Finns det vattendunkar med sténgda lock tillgéngliga?

> Finns det ndgon som ansvarar for att hdlla koll pd vattendunkarna under eventet? —
Se till att de ar péfyllda med endast vatten och att ingen obehérig fér dtkomst till
innehdllet.

> Ar ni medvetna om att vid férsdljning av alkohol maste éven ett varierat utbud av
lagad eller tillredd mat serveras eller séljas?

Checklista vid evenemang dér gdster far ta med sig egen dryck
> Planerar ni att ha en dryckesgarderob under eventet?
> Finns det vattendunkar med sténgda lock tillgangligt?
> Finns det néigon som ansvarar fér att hdlla koll pé& vattendunkarna under eventet? -
Se till att de ar péfyllda med endast vatten och att ingen obehérig fér dtkomst till

innehdllet.
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Droger

Droger eller lustgas fér inte férekomma i ndgon form pé Géta studentkdrs event. Med
droger menas all icke-medicinsk anvéndning av Idkemedel, narkotika, dopningspreparat
samt andra medel som kan anvéndas i berusningssyfte.

Vid misstanke om eller férekomst av droger pé event bér ansvarig arrangér meddela detta
till Gota studentkdrs Event- och féreningssamordnare via event@gota.gu.se.

For mer information, se Géta studentkdrs alkohol och drogpolicy.
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§ 4.3 Revidering av Goéta studentkdrs stadgar
Kérstyrelsemote 10
2024/25, 25-03-06

Forfattare: Organisationssamordnare
Datum: 2025-02-21

§ 4.3 Revidering av Gota
studentkars stadgar

Under verksamhetséret 2024/25 har stadgerevideringsgruppen arbetat med ett
omfattande stadgerevideringsférslag av Géta studentkdrs stadgar dé det funnits stort
behov av att se dver stadgarna som helhet. Anledningarna till behovet av
stadgerevidering ar flera, men bland annat ér det vart att belysa sammanslagningen av
Naturvetenskapliga fakulteten och IT-fakulteten, doktorandernas bildande av en egen
studentkar (frén och med 1juli 2025) och den flerariga diskussionen kring olika typer av
medlemskap i organisationen.

Stadgerevideringsgruppen har gjort fyra genomlésningar av stadgarna och majoriteten
av samtliga paragrafer har ndgot typ av éndringsférslag.

Forslaget till revidering diskuterades pé karstyrelseméte 9 och dé uppkom det tankar kring
négra av férslagen som kérstyrelsen ville diskutera igen, vilket planeras att géras pé
kérstyrelsemote 10. Férhoppningen dr att styrelsen tillsammans ska ta fram ett férslag
samtliga ér néjda med under métet, sé att forslaget kan skickas vidare till fullmaktige.

Férslag till beslut
att foresld fullmaktige att anta Géta studentkdrs stadgar enligt liggande foérslag.
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§ 4.4 Policy fér samarbeten och externa relationer
Kérstyrelsemote 10
2024/25, 25-03-06

Forfattare: Anneli Arohlén & Patrik Karlsson
Datum: 2025-02-28

§ 4.4 Policy for samarbeten och
externad relationer

Efter vad som skedde med Bolt-situationen under héstterminen 2024 skickades Goéta
studentkérs policy fér samarbeten och externa relationer till advokatbyrén Engstréom &
Hellman fér att dokumentet skulle ses éver och géras sékrare.

Med utgéngpunkt i rekommendationer fréin advokatbyrdn har nu
organisationssamordnare och kommunikatér sett dver policyn vilket utmynnat i flertalet
revideringsforslag. Enligt vad som féreslagits har tillédgg gjorts om bland annat etiskt
ramverk, hur avtal blir giltiga, uppféljning av samarbeten och tvister.

Férslag till beslut:
att foreslé fullmaktige att revidera Goéta studentkdrs policy fér samarbeten och externa
relationer enligt liggande férslag.

att foresld fullmaktige att byta namn pé dokumentet till "Policy for samarbeten, avtal och
externa relationer”.
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Typ av styrdokument: Policy
Antagen av: Fullmdéktige, 2019-05-20
Senast reviderad: 2024-10-02

Policy for samarbeten, avtal och
externa relationer

Syfte

Syftet med detta policydokument dr att férse Gota studentkér med ratt verktyg for att
kunna ingd avtal, ta beslut om samarbeten och definiera externa relationer. -

_ - Policyn syftar ocksé till att ge organisationen en

tydlig riktning gdllande nuvarande och framtida samarbeten, etiskt ramverk och

A ——

Tillvéigagéingssatt - féor hur samarbeten ska ingds regleras av dokumentet

"Rutin for samarbeten’”.

Omfattning

Denna policy omfattar hela Géta studentkérs organisation. | de fall dé en sektion, férening,
kommitté eller marskalkséimbete vid Géta studentkdr ér en del av ett stérre externt
samarbete bér separata avtal med dessa upprdéttas fér att sékerstélla att alla parter ér
medvetna om samarbetets férutsattningar.
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Externa relationer

Gota studentkér som organisation definierar externa relationer pd féljonde satt:

Samarbete - Ett samarbete innebdr att bdda parter drar émsesidig nytta. Parterna ska
tydligt definiera syftet med samarbetet och tillsammans enas om vilka férdelar det ska
medfdra. Det ar viktigt att samarbetet ger ett mervérde for Géta studentkérs medlemmiarr,

vilket inte enbart bér métas i pengar.

Sponsorskap - Ett sponsorskap definieras av att en extern part tillhandahdller produkter
och/eller pengar till Géta studentkdr. | utbyte fér sponsorn exponering mot Géta
studentkdrs medlemmar, studenter eller besékare vid ett sdrskilt event.

Sponsring och exponering ska std i rimlig proportion till varandra. Sponsorskap dr oftast
kortvariga men denna typ av relation skulle kunna ingés I&ngsiktigt.

| varje sponsringssamarbete ska en noggrann bedémning goéras av vilka verksamheter
som dr aktuella fér sponsring och i vilken omfattning. Syftet med detta ér att sékerstdlla
Gota studentkérs sjalvstéindighet och integritet. Sponsormedel fér under inga
omstdndigheter tas emot for att gynna enskild person.

Donationer - En donation definieras av ett en extern part ger Géta studentkdr produkter
eller pengar utan motkrav om exponering.

Ett erkénnande av att donationen har égt rum fér dock férekomma.
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Utstdllare - En utstallare erhdller fysisk plats vid universitetet under en viss tid och kan efter
dverenskommelse exponeras i Géta studentkérs marknadsféringskanaler pé sétt som
parterna kommer 6verens om.

Leverantér — Leverantoérer definieras av externa relationer som ér nédvéndiga for Géta
studentkérs verksamhet. Exempelvis avtal fér erhdllandet av tjénster, séisom bank,
medlemssystem och bokféringssystem.

Ovrigt - Ovriga externa relationer syftar till relationer dér Géta studentkdr tillhandahdller
tjéinster till extern part i utbyte mot pengar eller exponering/marknadsféring. Exempel pé
dessa tjéinster ér organisationer som vill synas i véira kommunikationskanaler eller tillfalligt
exponerd sitt varumdrke p& campus.

Gota studentkdr som sponsor
Gota studentkér som organisation kan vara sponsor av material, men inte av pengar.

Syfte med externa relationer

Externa relationer skall uppfylla féljande syften:

> Tdacka grundiéiggande behov fér organisationens verksamhet.

> Mojliggéra organisationens lagstadgade och ekonomiska férehavanden.

> Inbringa pengar till organisationen som sedan kan anvandas till forméner for
medlemmairr, féreningar, stéttning av projekt och andra aktiviteter som skapar
mervdrde.

> Stoétta och berika Géta studentkdérs projekt, aktiviteter och event.

> Bidra till ett rikare studentliv fér véra medlemmar och representerade studenter.

> Starka bilden av Géta studentkdr som en aktiv och fértroendeingivande
organisation.

Etiskt ramverk

Ett etiskt ramverk faststdller principer och riktlinjer som styr hur Géta studentkér ska agera i
samarbeten och externa relationer. Ramverket syftar till att sékerstdlla att dessa relationer
ar forenliga med kdrens varderingar och medlemmars intressen.
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Genom att folja vart etiska ramverk kan Géta studentkdr bygga trovérdiga, héllbara och
etiska relationer som reflekterar organisationens vérderingar och syfte.

Grundléiggande principer
Alla potentiella samarbetspartners ska bedémas utifrén sammai kriterier.

> Transparens - Alla samarbeten och avtal ska bygga pé éppen och tydlig
kommunikation. Externa parter ska informeras om kérens interna beslutsprocesser
och att slutliga beslut om samarbeten fattas av kérstyrelsen. Information om
samarbeten som berér medlemmar ska tillgéingliggoéras pd ett enkelt och tydligt
sdtt.

> Ansvarstagande - Géta studentkdr ska ta ansvar fér sina handlingar och beslut i
externa relationer. Organisationen ska sékerstdlla att samarbeten sker pé ett satt
som d&r éverensstdmmande med studentkérens vérdegrund.

Hallbarhet och samhadllsansvar

> Hadllbarhet - Samarbeten ska fréimja minskad miljdpdaverkan. Géta studentkér ska
prioritera samarbeten med organisationer som har tydliga héllbarhetspolicyer och
arbetar for klimatmail.

> Socialt ansvar - Samarbeten ska stédja socialt hdllbara initiativ, exempelvis réttvisa
arbetsvillkor. Parter som bryter mot mdénskliga rattigheter eller arbetar med oetiska
afférsmetoder ska undvikas.

Etiska krav pd samarbetspartners

> Efterlevnad av lagar och réttigheter - Samarbetspartners ska félja géllande lagar
och regler, inklusive arbetsratt, miljéskydd och anti-korruptionslagstiftning.

> Respekt for kdrens varderingar - Alla samarbetspartners ska dela Gota studentkdrs
engagemang fér demokrati, ménskliga rattigheter och jémlikhet.

Samarbeten fdr inte péiverka kérens trovérdighet eller medlemmarnas fértroende

negativt.
Adress Kontakt Digitalt
Goétabergsgatan 17 031-708 44 40 gotastudentkar.se

411 34 Goéteborg info@gota.gu.se @gotastudentkar



POLICY FOR SAMARBETEN, AVTAL OCH EXTERNA RELATIONER | SIDA 5/9 o

Intressekonflikter och oberoende

> Identifiering och hantering av intressekonflikter - Alla potentiella intressekonflikter
ska identifieras innan ett samarbete inleds. Om en konflikt uppstér ska den delges
kérstyrelsen och hanteras innan Géta studentkdr kan gé vidare i processen.

> Oberoende - Gota studentkdr ska bibehdilla sitt oberoende och inte tilléta externa
parter att utéva inflytande pé organisationens beslut.

Respekt for studenters intressen

> Student och medlemsfokus - Alla samarbeten ska vara till nytta for kérens
medlemmar och representerade studenter samt ligga i linje med deras behov och
intressen.

Utifréin Gota studentkdrs etiska ramverk ska organisationen inte upprétta samarbeten
med externa relationer som:

> bryter mot de etiska aspekter som finns anslagna i “Géta studentkérs
placeringspolicy’

> &rantidemokratiska eller partipolitiskt, ideologiskt eller religidst bundna

> sysslar med illegal verksamhet av ndgot slag

> Inte erkdnner, respekterar eller foljer samma vardegrund som Géta studentkér

> har verksamhet inom vapenindustri, tobaksindustri eller framstélining av fossila
branslen

> sysslar med hasardspel

> inte ger ndgot varde &t vér organisation, véra medlemmar eller véra
representerade studenter

> kan vara skadligt for organisationen, medlemmar eller representerade studenter

> tidigare har orsakat allvarlig skada fér vér organisation, annan organisation,
medlemmar eller representerade studenter

Riskbedémning
Nér Gota studentkér évervéger att ingé samarbete med extern part bor en riskbedémning
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goras for att sékerstdlla att den externa parten verkar pé ett sétt som éverensstémmer
med Goéta studentkdrs syfte, etiska ramverk och styrande dokument.

Inflytande éver kérens beslutande eller rédgivande organ fér inte erbjudas inom ramen fér
négon form av avtal med extern part.

Beslut om samarbeten

Gota studentkdrs kdrstyrelse dga ratt att besluta om samarbeten fér organisationen. Vid
beslut om samarbete som éverstiger 200 000 SEK ska beslut tas av kdrfullmdaktige.

Avtal

Ndr skall avtal skrivas?
Avtal ska upprattas vid alla typer av externa relationer med undantag fér donationer.

Avtalets innehadll
Ett avtal ska innehdlla uppgifter om:

> Parternas namn, organisationsnummer samt kontaktuppgifter

> Syfte och mél med samarbetet

> Vad parten erbjuder Géta studentkdr

> Vad Géta studentkér erbjuder parten

> Ansvarsférdelning mellan parterna samt vilka begrénsningar som ska gdélla

> Hur avtalet upphor

> Avtalstid och uppségningsvillkor

> Vilka dtgérder som fér vidtas vid avtalsbrott, inklusive en ratt for Géta studentkér att
séiga upp avtalet i fértid om den andra parten agerar i strid med Goéta studentkérs
syfte, etiska ramverk och styrande dokument

> Hur eventuella tvister ska hanteras

Vid avtal med ekonomiska villkor:
> Definition av den erséttning i form av pengar, varor eller tjiéinster som studentkéren

ska erhdlla samt eventuella berékningsmodeller som ska ligga till grund fér
ersdttningen
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Signering av avtal

Alla avtal med externa parter skall enligt Géta studentkdrs stadgar signeras av tvé av
organisationens firmatecknare. En av Géta studentkérs firmatecknare ér alltid
Kérordférande. | enlighet med Géta studentkdrs stadgar ska Géta studentkérs avtal
tecknas av tvd personer i férening.

Skriftliga avtal

Gota studentkér tilléimpar enbart skriftliga avtal. For att ett avtal med Géta studentkdr ska
vara giltigt méste det uppréttas i skriftlig form och undertecknas av tvé (2) firmatecknare.
Ett avtal som signeras av négon annan én tvé (2) firmatecknare ér ej giltigt.

Ansvar att informera

Event- och féreningssamordnaren ska alltid informera externa parter om att karstyrelsen
tar det slutgiltiga beslutet kring samarbeten och avtal. Géta studentkdr anvénder alltid
skriftliga avtal fér samarbeten med externa parter.

Event- och féreningssamordnaren ska skicka med och hénvisa till Policyn fér samarbete
och externa relationer vid varje ny kontakt med en extern part.

Uppscignhing av avtal
Uppsdigning av avtal samt avtalet giltighetstid skall tydligt framgé i avtalet. Beslutet om att
s@iga upp ett avtal ags av Gota studentkars kdrstyrelse.

Spridning av avtal
Avtal som ingditts av Goéta studentkdr skall inte spridas eller visas for tredje part. | sérskilda
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fall, dér det beddms ndédvandigt, kan hela eller delar av ett avtal visas fér personer som har
giltigt skal eller i annat fall mandat att begdra att f& se avtalet.

Uppféljning av samarbeten

For att séikerstalla kvaliteten och kontinuiteten i Gota studentkérs samarbeten ska
samarbeten féljas upp regelbundet minst en géing per verksamhetsdrr. Syftet med
uppféljningen dr att utvérdera hur samarbetet fungerat, identifiera eventuella
forbattringsomrdden och sdkerstdlla att samarbetet fortsatt ér férenligt med Gota
studentkdrs syfte, etiska ramverk och styrande dokument.

Uppfdljning av avtal syftar till att samarbeten fortsétter vara férdelaktiga och relevanta
Over tid. Ett samarbete som fungerade bra vid avtalsingdendet kan senare behdva
féréindras eller justeras beroende pd omsténdigheter.

Ansvar fér uppféljning
> Organisationssamordnaren ansvarar for att initiera att uppfdéljningsprocessen av
avtal sker.
> Event- och féreningssamordnaren ér ansvarig fér att samla in relevant information
frédn avstémningarna och rapportera till kérstyrelsen vid behov
> Varje kontaktperson ansvarar sjalv for att boka in avstémningar med de
samarbeten de har hand om enligt uppféljningsmallen fér avtal.

Tidpunkt fér uppféljning

En generell riktlinje &r att uppfdljningen sker infér héstterminens start, férutsatt att detta ér
rimligt i relation till tidpunkten dé& samarbetet inleddes. Vid behov kan uppféljning
genomféras vid andra tidpunkter for att anpassas till samarbetets specifika karaktér och
tidsram.

Hantering av dndringar
Om villkor eller andra delar av avtalet behdver éndras efter en uppféljning ska ett nytt
avtal tas fram. Detta avtal skall:

> Dokumenteras skriftligt
> Godkdnnas och signeras av samtliga berérda parter

Genom att félja upp avtal enligt ovan sdkerstdlls att alla samarbeten fortsatt ér tydliga,
omsesidigt férdelaktiga och i linje med Géta studentkérs mél och véarderingar.
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Tvister

En tvist kan uppstd ndr samarbetspartners inte ér éverens om hur ett avtal eller en
o6verenskommelse ska tolkas eller genomfdras. Det kan handla om ansvarsférdelning,
ekonomiska frégor, rena avtalsbrott eller andra férvéintningar som inte uppfylls.

Om en tvist uppstdr ska parterna i férsta hand férséka 16sa den genom dialog och
férhandling. Om det inte leder till en I6sning kan medling eller andra juridiska &tgarder bli
aktuella.

For att undvika tvister ar det viktigt att alla samarbeten bygger pé tydliga avtal, ppen
kommunikation och gemensamma férvéntningar fréin start.

Ovrigt

> Externa parter mdste alltid rétta sig efter policydokumentet “Géta studentkérs
policy fér hantering av personuppgifter”.

> Om avtalet avser nyttjande av universitetets lokaler ska géllande bestdmmelser fér
dessa efterféljas av samtliga parter.

Om en samarbetspartner bryter mot ett avtal i ndgot véasentligt avseende eller i véisentlig
mdn agerar i strid med studentkdrens etiska riktlinjer, ska kérstyrelsen ta stéllning om
avtalet ska sdgas upp i fortid.
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§ 4.5 Revidering Goéta studentkérs dsiktsdokument
Kérstyrelsemote 10
2024/25, 25-03-06

Forfattare: Siri Larsson
Datum: 2025-02-27

§ 4.5 Revidering Géta studentkars
asiktsdokument

Under verksamhetsdret har Studentpolitiska réidet haft tre (3) st enk&tundersdkningar
under CSN-frukostar och kaffedagar. Enk&dtundersékningarna har syftat till att samla in
véra studenters asikter inom foljande tre (3) teman:

> Studenters mojlighet till dGterhédmtning
> Sjukfrénvaro, sjukskrivning och VAB
> Milj6 och héllbarhet

Studentpolitiska rédet har nu sammanstalit resultaten frén dessa enkéter och skrivit inop
en text om varje dmne till &siktsdokumentet. Under verksamhetséret kommer fler
enkdtundersdkningar genomféras, men dé Goéta studentkér i maj ska éka pé Sveriges
férenades Studentkdrers fullmaktigemoéte anser vi det relevant att ha ett uppdaterat
&siktdokument till det moétet.

| &siktdokumentet ligger nu tre (3) nya rubriker: "Studenters méjlighet till terhéimtning’”,
"Studenters foérutséttningar vid sjukfréinvaro, sjukskrivning och vérd av barn (VAB)” samt
"Milj6 och héllbarhet’. De nya texterna gér att finna under dessa rubriker.

Férslag till beslut:
att foreslé fullmaéktige att revidera Goéta studentkdrs ésiktsdokument enligt liggande

forslag.
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Inledning

Gota studentkdr ar Sveriges ndst stoérsta studentkdr och vi samlar alla studenter och
doktorander inom samhadllsvetenskap, naturvetenskap, utbildningsvetenskap, humaniora
och IT vid Géteborgs universitet. Den huvudsakliga uppgiften ér att forbdttra studenternas
studiesituation och utbildning genom studentinflytande.

Detta arbete utfoér vi genom att vi tillsdtter studentrepresentanter pd institutionsnivé och
fakultetsnivé samt genom att bedriva péverkansarbete. Detta gor vi bland annat genom
de samarbetsorganisationer vi ér anslutna till; Géteborgs universitets studentkdrer (GUS),
Goteborgs forenade studentkérer (GFS) och Sveriges férenade studentkdrer (SFS). De
parter som Goéta studentkér huvudsakligen énskar péverka ar férutom Goéteborgs
universitet ocksd& Goéteborgs stad, Véstra Gétalandsregionen och
utbildningsdepartementet.

Asiktsdokumentet ska fungera som végledning fér kérens studentrepresentanter samt
fortroendevalda och ér den studentpolitiska plattform vi utgér frén i det dagliga arbetet
med pdverkansarbete gentemot olika aktérer. Har kan ocksé studenter, medlemmar och
andra intresserade f& svar pd vad Géta studentkdr anser i olika studentpolitiska frégor.

Vad som ska std i Gota studentkdrs dsiktsdokument beslutas av organisationens hégsta
beslutande organ, fullméktige. Asiktsdokumentet ér direkt understéillt stadgan och kan
dérmed endast éndras genom beslut i fullmdktige. De dsikter som statueras i detta
dokument ska utgéra en grund for vilken linje organisationens évriga styrande dokument

ska anta.
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Paverkan pa Goteborgs universitet

Goteborgs universitet ar Goéta studentkérs primara fokus i péverkansarbetet och den aktér
som vi sjdllva bedriver péverkansarbete gentemot. Véra studentrepresentanter sitter med i
alla beslutande och beredande organ pd de fem fakulteter som Géta studentkdr innehar
kérstatus fér. Genom Géteborgs universitets studentk&rer (GUS) pé&verkar vi ocksé
Goteborgs universitet pd central nivé.

Studentinflytande

Studentinflytande ér en av grundpelarna fér Géta studentkdr. | lag finns reglerat att
studenter har ratt till inflytande éver utbildningen vid universitet och hégskolor samt att
respektive l&rosdate ska verka fér att studenterna tar en aktiv del i arbetet med att utveckla
och férbattra utbildningen. Utbildningens kvalitet stér och faller med studentens méjlighet
att vara delaktig i undervisningen. For att sdkerstdlla ett aktivt studentinflytande ar det
Gota studentkdrs uppgift att representera véra studenter och medlemmar pé alla méjliga
nivéer vid universitetet.

Darfor kréiver Gota studentkér att:

> Alla studenter och anstéllda ska informeras om studenters réttigheter och
skyldigheter.

> Studenter ska ha rétt att finnas representerade i alla beslutande och beredande
organ som behandlar utbildning och/eller studenternas situation, samt ndr beslut
fattas av enskild beslutande instans. Detta ska éven gdlla tillfélliga arbetsgrupper.

> Goteborgs universitet ska se studentinflytandet som en nédvéndig del i
kvalitetsarbetet.

> Studentrepresentanter ska behandlas likvérdigt med andra ledarméten i de organ
ddr de ar representerade.

> Studentrepresentantsuppdrag pd alla olika nivéer inom Géteborgs universitet ska
ersdttas ekonomiskt eller i anstdliningstid.

> Goteborgs universitet ska stétta studentinflytandet genom utbildningsinsatser for
studentrepresentanter och genom att informera och introducera
studentrepresentanter till arbetet i berdrt organ.

> Universitetet mojliggér fér studentrepresentanter att ta igen undervisningsmoment
som missats pd& grund av studentrepresentantsuppdrag.
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Arbetsmiljo

Gota studentkér strévar efter att varje verksam student pé Géteborgs universitet ska ha en
god arbetsmiljé och dérmed ocksd en god studiemiljé. En god studiemiljé handlar bland
annat om i vilken omfattning det finns studieplatser, mikrovégsugnar och hur bra
tillgéngligheten i universitetets lokaler dr.

Studieplatser

Vilken studiemiljé som erbjuds p& campus har stor betydelse fér studenternas
férutsattningar att genomféra sin utbildning. Studenternas arbetsmiljé, och dérmed deras
studiemiljo, likstdlls i regel med en arbetstagares i arbetsmiljdlagen. Majoriteten av de
studier som den enskilda studenten genomfér idag sker genom olika former av
sjalvstudier. Férst och frémst ér det dérmed av stor vikt att det faktiskt finns en variation av
studieplatser pd universitetet. Det dr ocksé minst lika viktigt att studieplatserna ér
arbetsmiljomassigt andamdilsenliga.

Gota studentkér har antagit ett antal kriterier som ska spegla en studiearbetsplats med en
god arbetsmiljé.

Generella krav:
> Studieplatsen ska uppfylla god ergonomi.
> Studieplatsen ska vara utrustad med god belysning.
> God ventilation och rimlig bullernivé samt temperatur som ér behaglig.
> Platsen ska vara tillgénglig minst 8h/vardag.
> Platsen ska ligga i néra anslutning till en toalett.
> Tillgéing till trédidst nétverk.

I Lasplats
En l&splats ar en plats dér en student kan Iésa kurslitteratur, till exempel soffor och fétoljer
utan angrénsande skrivyta.

Definition:
> Ensittplats utan skrivyta for att kunna lésa.
> Laésplatsen ska uppfylla god ergonomi.
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Har ska en person kunna sitta och studera. Det ska finnas plats fér béde kurslitteratur och
att anteckna, antingen fér hand eller med dator. Koncentrationen pé studierna ska inte
stéras av omgivningen.

I Studiearbetsplats

Definition:
> En stol med ryggstod.
> Tillgéing till ett bord eller en yta som ér minst 50x70 cm.
> Utrustad med eluttag.
> Platsen ska inte kunna pé férhand bokas av ndgon.
> Platsen ska ha lég ljudnivé.

I Grupparbetsplats
Har ska studenter kunna arbeta i grupp utan att stéra andra runtomkring. Det boér finnas
grupparbetsplatser for béide mindre och stérre grupper.

Definition:
> Utgors av flera studieplatser pd en avgréinsad yta.
> Kan éven utgéras av runda bord som ska vara av tillréicklig storlek fér att uppfylla
kraven fér en enskild studieplats per person.
> Kan vara bokningsbart fér studenter.
> Kan med férdel ha tillgéing till en whiteboardtavla.

Darfor kréiver Gota studentkér att:

> Studentperspektivet utgoér en sjclvkliar del i det kontinuerliga arbetsmiljéarbetet.

> Goteborgs universitet anvénder ovanstéende kriterier for vad som ér en god
studieplats i beaktande vid alla nybyggnadsprojekt.

> Det ska finnas en (1) studieplats per tre (3) studenter pé alla fakulteter vid Géteborgs
universitet.

> Befintliga studieplatser som inte hdller méttet enligt kriterierna som listas ovan ska i
stérsta mojliga mén omarbetas sé att de uppfyller kraven.

Studenters psykosociala arbetsmiljé

Alla studenter ska ha méjlighet att genomféra och slutféra sin utbildning. For att detta ska
kunna ske &r det viktigt att studenters arbetsmiljé dr bra, den fysiska men dven den
psykosociala. Diskussionen kring psykisk hélsa ér hégaktuell i dagens samhdille vilket gér
att den éven boér diskuteras inom hégre utbildning. Psykisk ohdlsa ér ndgot som riskerar att
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drabba vilken student som helst och kan samtidigt leda till att studenten i fréga inte har
mojlighet att slutféra sin utbildning. Studenternas psykosociala arbetsmiljé ska vara
likstélld en arbetstagares vid universitetet. Det &r dven viktigt att den psykiska hédlsan féljs
upp regelbundet. Att man som student i dag inte kan sjukskriva sig éverhuvudtaget blir i
detta sasmmanhang valdigt tydligt dé det snarare tenderar att leda till att studenten
istdllet vdljer att avbryta sin utbildning.

Den psykiska hdlsan bér tas i beaktande i det systematiska arbetsmiljéarbetet samtidigt
som vi som studentkér mdste arbeta for att det befintliga sjukskrivningssystemet
utvecklas. Detta for att studenter i framtiden ska ha béttre férutsattningar att klara av att
genomféra och slutféra sina studier trots psykisk ohdlsa.

Darfér kréver Gota studentkdr att:

> Det ska bli enklare fér en student att rapportera in i systemet GURIA vid psykosociala
arbetsmiljéproblem.

> Universitetet ger stdd, i form av information samt material om studier behéver
genomféras pé& annan plats én universitetet, till enskilda studenter som har svérare
att studera pd grund av psykisk ohdlsa.

> Universitetet arbetar férebyggande for att reducera antal fall dér stressymptom
och dylikt uppkommer pd grund av studierna vid universitetets olika utbildningar.

> Universitetet inkluderar studenter i sitt arbete gdllande arbetsmiljé.

Studenters méijlighet till aterhémtning

Studenters mojlighet till &terhémtning dr en viktig aspekt av deras vélméende och
prestation under studierna. Fér att frémja studenters dterhémtning dér det viktigt att se éver
hur Géteborgs universitet forlgger kursers scheman. Ett vélbalanserat schema kan ge
studenter tillrackligt med tid for vila, reflektion och fritid, vilket inte bara stérker deras
mentala och fysiska hélsa, utan ocksé ékar deras formdaga att fokusera och prestera pé
l&ng sikt. Samtidigt kan ett tétt och ogynnsamt schema utan tillréickliga pauser férsvéra
dterhédmtningen och bidra till ett sémre vélmdende.

Darfor kréiver Gota studentkdr att:
> Goteborgs universitet i regel ska undvika att férldgga obligatoriska moment eller
tentamen under kvalistid p& vardagar (efter klockan 18.00). Detta géiller fér kurser
som genomférs pd dagtid.
> Vid tillfallen dé Goéteborgs universitet mdéste forléigga obligatoriska moment eller
tentamen under kvdlistid pé& vardagar (efter klockan 18) ska kompensationer i
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schemat géras fér samma dag samt dagen efter for att se till att studenter har
mojlighet fér dterhémning. Detta gdiller for kurser som genomférs pd dagtid.

> Goteborgs universitet i regel ska undvika att férldgga obligatoriska moment eller
tentamen under helgdagar (I6rdag, séndag samt évriga réda dagar).

> Vidtillfallen dé Goéteborgs universitet mdste forléigga obligatoriska moment eller
tentamen under helgdagar (Iérdag, séndag samt dvriga réda dagqr) ska
kompensationer i schemat goéras fér ndstkommmande vardag fér att se till att
studenter har méjlighet till dterhémning.

> Hoéstterminen antingen ska avslutas som senast den 23 december eller att det inte
ska vara négot schemalagt under minst tvé (2) veckor under julledigheten for att
studenter ska f& méjlighet till dterhédmtning.

Studenters forutsattningar vid sjukfranvaro, sjukskrivning och vard av
barn (VAB)

For att sakerstdlla en rattvis och inkluderande studiemiljé ér det viktigt att ta héinsyn till
studenters olika livssituationer. Sjukdom och vérd av barn ska inte innebdra att studenter
missar méjligheten att fullfélja sin utbildning eller riskerar sin ekonomiska trygghet. Ingen
ska behdéva vdalja mellan sin hélsa och sin utbildning. Att nérvara vid obligatoriska moment
trots sjukdom kan innebdra en hélsorisk for béide den enskilda studenten och omgivningen.
Studenter ska darfér ha mojlighet att genomféra examinationer vid en tidpunkt dé de kan
prestera pd sin faktiska kunskapsnivé.

Darfor kréiver Gota studentkér att:

> Studenter alltid ska ges mojlighet till komplettering av obligatoriska moment som
missats pé grund av sjukfréinvaro.

> Studenter alltid ska ges méjlighet till komplettering av obligatoriska moment som
missats p& grund av VAB.

> Studenter fér bibehdllet studiemedel vid korttidssjukskrivning.

> Studenter fér bibehdllet studiemedel vid deltidssjukskrivning.

> Goteborgs universitet ska verka fér att studerande féraldrar ska ha samma
majlighet att genomféra sin utbildning som studenter utan barn.

Utbildningskvalitet

All utbildning vid Géteborgs universitet ska genom ett universitetsgemensamt och
kontinuerligt kvalitetsarbete uppratthélla en hég kvalitet. Fér att utbildningen ska kunna
uppnd detta anser Goéta studentkdr att varje student ska ha en god méjlighet att péverka
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hur dennes utbildning faktiskt utformas. Det &r éiven av stor vikt att studenterna pé
Goteborgs universitet har goda férutsattningar att forsté och péiverka hur
kvalitetsutvecklingen pé universitetet ser ut och féréindras, genom bland annat
information och kommunikation.

Kursvérderingar

Kursvarderingar ér ett nédvandigt instrument fér utformning och kvalitetssékring av
utbildning. Studenterna ska ges méjligheten att framféra sina erfarenheter av, och
synpunkter pd, kursen genom en kursvdrdering som anordnas av universitetet.

Kursvdrderingarnas resultat ska sammanstdllas och finnas tillgéngligt. Studenterna ska
informeras om resultatet och eventuella beslut om atgdérder som féranleds av
kursvérderingarna. Goéta studentkérs fortroendevalda erfar att studenter upplever deras
ord i kursvarderingar som menlésa, ndgot som kan motverkas genom férbéttrad
dterkoppling, darfér bér detta prioriteras. Universitetet boér ta fram tydliga gemensamma
riktlinjer for hur kursvérderingarna ska se ut och genomféras, béde for att sékerstdlla en
miniminivé och fér att kursvarderingarna ska kunna anvéndas for jamforelser éver tid.

Darfor kréver Gota studentkér att:

> Goteborgs universitet ska ta fram universitetsgemensammai riktlinjer fér kurs- och
programvdérderingar samt aktivt uppmuntra studenter att delta i dessa.

> Kurs- och programvérderingar ska genomféras i alla kurser och program samt att
resultatet tas i beaktande vid utveckling av kursen.

> Resultatet i genomférda vérderingar samt eventuella &tgdrder pé ett tydligt saitt
ska dterkopplas tillbaka till de studenter som péverkat och péverkas, detta genom
publikation pé Goéteborgs universitets digitala Idroplattform samt muntligt i
anslutning till undervisningstillfallen.

> Det ska framgd i samtliga kursplaner hur vérdering genomférs och presenteras.

>  Sammanstdliningen av varderingarnas resultat inte gors av kursansvarig eller
undervisande I@rare, utan en annan av institutionen utsedd person. Kursansvarig
bor dock ha ratt att bifoga kommentarer till sammanstaliningen.

Forskningsanknytning

Som universitet har Géteborgs universitet uppdragen att bedriva forskning och utbildning.
For att starka de b&dda uppdragen dr det viktigt att studenter involveras i forskning.
Undervisningen ska ha grund i den senaste forskningen inom utbildningarnas
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édmnesomrdéde och studenterna ska ha kunskap om vilken typ av forskning som bedrivs vid
deras respektive fakultet.

Studenters vetenskapliga férhdliningssatt ska stimuleras genom moment i utbildningen.
Detta genom att utveckla férmdagan att formulera och 16sa vetenskapliga problem samt
att studenter tilléignas ett vetenskapligt arbetssétt genom att sjélvsténdigt och kritiskt gora
beddmningar och analyser pé vetenskapliga grunder.

Forskning &r éven ett framtida karriéirval for ménga studenter. Darfér ar det viktigt att
véigar in inom akademin visas upp och dér tydliga fréin starten av utbildningar.

Darfor kréver Gota studentkér att:
> Forskningsanknytning ska vara en tydlig och sjdlvklar del av utbildningen.
> Aktuell forskning inom utbildningens omréde ska vara integrerad i utbildningen.
> Karrigrvégar inom akademin ska synliggdras inom alla utbildningar.

Examination

Examination kan ske pé fler satt &dn genom salstentamen och olika examinationsformer
l&mpar sig olika vdl till olika moment. Dessutom d&r alla studenter olika och hanterar olika
examinationsformer olika. Dérfér ska examinationsformerna varieras under utbildningen.

Gota studentkdr kréiver darfor att:

> Examination ska avspegla innehdllet i kursen och méil i kursplanen.

> Examination ska avse teorier, koncept och forstéelse, inte detaljkunskap.

>  Alla former av examination ska vara anonyma.

>  Beddmning av examination ska ske konsekvent och kunna motiveras av examinator

> Det ska vara tydligt vilka kunskapskrav som gdiller fér en examination.

> Alla obligatoriska moment ska ge hégskolepoding och vara motiverade gentemot
kursplanen.

> Det ska ges mdjlighet for studenter att gé igenom réttad examination med
examinator.

> Examinationer ska ta hénsyn till studenternas olika férutséttningar och behov av
stod.

> Moment i examination ska inte kunna ge minuspoding pé utbildningsmomentet

som helhet.
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Betyg

Alla individer dr just individer och ér dérmed olika. Det innebér att det &r en stor variation
och spridning i studenternas kunskapsnivé. For att pd ett rattvist satt kunna ge majlighet
att tillgodogéra sig sina kunskaper som ett konkurrensmedel vid antagning till vidare
studier och arbete behdvs en metod fér att méta kunskapsnivé dar en flergradig
betygsskala ér en av flera metoder att &dstadkomma detta pé.

Gota studentkdr kréiver darfor att:
> Betygskriterier ska ha en tydlig koppling till kursens mdéil.
> Entregradig betygsskala, (U, G, VG) ska tillampas pé tentamina och dugga, och pé
uppsatser och grupparbeten ska endast en tvégradig betygsskala tilldmpas, (U, G).
> Det ska framgé hur studenten kan tillgodordkna sig betyg fréin andra kurser och
lGrosaten.
> Samma betygsskala ska appliceras pd alla kurser inom ett program.

Pedagogik

Att prioritera pedagogik i undervisning ér av stérsta vikt for att kunna férmedla kunskap.
Darfér behdver Géteborgs universitet aktivt arbeta med och uppmuntra till utbildning och
fortbildning inom pedagogik samt ta detta i beaktning vid anstdéllining av undervisande
personal. Universitetet bér ha ett omfattande arbete inom omrédet for att ligga i framkant
gdllande nya pedagogiska metoder och larmiljder, sésom digitala I6sningar och olika
metoder av interaktivt [&Grande.

Darfér kraver Gota studentkdr att:

> Formell hégskolepedagogisk utbildning och/eller erfarenhet, ska vara prioriterat
och meriterande vid anstdlining av l&rare.

> Goteborgs universitet i anstdlining av undervisande personal ska préva pedagogisk
skicklighet praktiskt, exempelvis genom en provférelésning infér en panel
bestdende av studenter samt sakkunniga i béde émne och pedagogik.

> Goteborgs universitet ska skapa incitament som gér hégskolepedagogik
meriterande och efterstrévansvart.

> Alla undervisande doktorander ska ha genomgdtt behérighetsgivande
hoégskolepedagogisk utbildning.

> Specialpedagogisk kompetent personal och resurser ska finnas tillgénglig som stéd
fér studenter med funktionsvariationer som har sérskilt pedagogiskt behov i
samband med samtliga utbildningsformer.
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Samtliga utbildningsmoment, inklusive sjalvstudier, ska ha en tydlig pdvisbar
pedagogisk anknytning.

All undervisande personal fér tillgéng till I6pande kompetensutveckling inom
pedagogik.

Hybridundervisning
Sedan pandemin har digitaliseringen tagit stérre plats i undervisning, déribland digitala

undervisningsformer p& campusférlagda utbildningar. Detta omfattar exempelvis digitala

féreldsningar och seminarier. Anvéindning av digital undervisning i campusférlagd

utbildning ér ndgot som i stérsta mojliga mén bér undvikas eftersom det péverkar

utbildningskvaliteten negativt. Interaktionerna som férekommer i en undervisningssal ér

viktiga for studentens ldrandeprocess samt ndigot som forvéintas pd en campusférlagd

utbildning.

Darfér kraver Gota studentkdr att:

>

Hybridundervisning enbart fér anvéndas som ett komplement eller verktyg foér att
underlatta undervisningen ndr campusférlagd undervisning inte ér maijlig.

Vid tillfallen dér hybridundervisning krévs ska man i férsta hand anvénda sig av
férinspelade féreldsningar.

Vid tillfallen dér hybridundervisning férekommer ska studenter bli erbjudna
mojligheten att delta pd digitala férelésningar i hérsal pd campus.

Digitala I6sningar inte ska prioriteras éver campusférlagd undervisning och ska
enbart ske under kontrollerade former med god framférhélining for studenten.

I anslutning till férinspelade férelésningar ska det finnas méjlighet att delta i en
frédgestund dar studenter kan stélla fréigor direkt till féreldsaren.

Férinspelade férelésningar ska vara av god ljud- och bildkvalitet, ha ett tydligt
innehdll och att féreléisaren syns i bild.

Examinerande tillfallen och seminarier bér i stérsta méjliga mén genomféras pd
plats.

Tillféllen dé det ar ldmpligt att anvénda sig av hybridundervisning:

>

>

>

Vid nérliggande réda dagar och/eller hégtider.

Oférutsedda extrema véderférhéllanden.

Vid frégestunder, informationstillféllen och féreléisningar som inte ér léngre én1h.
Substitut fér annars installda férelésningar, exempelvis om férelésaren anser sig
vara i tillréckligt gott skick for att hélla en féreléisning vid sjukdom.

O
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> Vid de tillfégllen dér universitetets undervisningslokaler inte har kapacitet att rymma
samtliga registrerade studenter pd kursen.

Generativ artificiell intelligens

Generativ artificiell intelligens (generativ Al) har genomgatt en stor utveckling som
pdaverkar hela samhaéllet och dérmed éven hégre utbildning och studenter. Generativ Al
har en tydlig nérvaro under alla delar av studenternas vardag och ska darfér kunna
anvéndas som ett verktyg och ett komplement till studierna med tydliga riktlinjer fér att
kunna férenkla och berika studenternas arbete och I&rande.

Darfor kréver Gota studentkdr att:

> Goteborgs universitet ska se pé generativ Al som ett verktyg och ett komplement till
studierna.

> Goteborgs universitet ska ha tydliga riktlinjer fér hur generativ Al fér och inte fér

> anvandas under examinationer och examinationsmoment.

> Gobteborgs universitet ska uppmuntra till kdllkritisk granskning av generativ Al samt
ha kontinuerliga diskussioner om dess péverkan och anvéndning.

> Kursansvariga framfor riktlinjerna kring och eventuella konsekvenser av felaktigt
anvéndande av generativ Al pd ett tydligt satt pd varje kursintroduktion.

> Kursansvariga ser till att riktlinjerna kring och eventuella konsekvenser av felaktigt
anvéndande av generativ Al tydligt framkommer och finns tillgéngliga p& Canvas.

> Kursansvariga ser till att riktlinjer kring och eventuella konsekvenser av felaktigt
anvéndande av generativ Al finns tydligt angett i examinationsinstruktioner.

Handledning

Nar en student ska genomféra ett examensarbete eller ett projekt ska denne bili tilldelad en
handledare. Denna handledare ska ha relevant kunskap och utbildning géllande att just
handleda studenter genom hela arbetsprocessen. Fér att studenten ska ha rétt
férutsattningar att genomféra ett examensarbete eller ett projekt ska denne ges méjlighet
till personlig handledning, minst en (1) timma per hégskolepodéing. Det ér éven av stor vikt
att studenten i fréiga har méjlighet till att byta handledare om studenten kénner ett starkt
behov av detta. Studenten dr i en beroendestdlining gentemot handledaren och darfér ska
studentens upplevelser av stéttning samt véigledning véiga tyngre én ndgot annat i
sammanhanget.

Darfor kraver Gota studentkdr att:
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> Studenter ska ges méjlighet att skriva examensarbete individuellt eller i grupp.

>  Studenter som skriver examensarbete ska ges méjlighet till minst en (1) timmes
handledning per hégskolepodng.

> Studenter som skriver examensarbete ska ha ratt att byta handledare.

> Studenter som skriver examensarbete i stérsta moéjliga mén ska tilldelas
handledare som har kunskap inom det vetenskapliga omrédet som studenten
Onskar skriva sitt arbete inom.

> Studenter p& samma kurs ska ha likvardig meéjlighet till &terkoppling, oavsett vilken
handledare studenten tilldelats.

> Examensarbeten ska inte behéva genomgé omfattande féréindringar efter att
handledaren gett klartecken till examination.

Kursmaterial och kurslitteratur

Studenterna ska kunna f& en hégkvalitativ utbildning som ar praglad av en méngfald av
kurser och studieformer. Kursmaterialet ska vara tillgéngligt till alla studenter och
kurslitteratur ska vara inom en rimlig kostnadsram.

Darfor kréver Gota studentkér att:

> Goteborgs universitet ska anvéinda utbildningsmaterial som ér fritt fréin stereotypa
framstdaliningar samt att, i de fall dé detta inte ér mojligt alltid problematisera och
diskutera den bild som ges.

> Kursmaterialets méngd och pris ska sté i proportion till antal hégskolepoding och
niva.

> Litteraturlistor tydligt ska ange sidantal fér obligatorisk litteratur och finnas
tillgéinglig minst atta veckor fére kursstart.

> Kurslitteratur och kursmaterial ska finnas tillgéngligt digitalt och som talbok och
punktskriftsbok att I&na pd universitetsbiblioteket i séidana volymer som motsvarar
behovet i kursen.

> All kurslitteratur ska finnas tillgéinglig pé universitetsbiblioteket i en volym anpassad
efter antal kursdeltagare, dock minst motsvarande 10 % av antalet studenter pé
kursen.

> Universitetet ska garantera att tryckt kurslitteratur finns tillgénglig fér
forsaljning/utléning vid bibliotek samt att lankar till digitalt kursmaterial ér
uppdaterade och fungerar.

> Alla kurser ska ha en kursguide ddr I&sanvisningar till férelésningar och seminarium

ska ingé.
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> Det ska finnas en méjlighet fér alla som undervisar att spela in undervisningen samt
tillgéingliggdra det inspelade materialet via laroplattform.

> Goteborgs universitet ska verka for att kurslitteraturens olika férfattare ér av en
jamlik kénsférdelning, inte i fér hég grad ér samma personer som undervisar pé
kursen samt att det i hég utstréickning finns en koppling mellan litteraturen och
examinationen.

Verksamhetsfoérlagd utbildning och praktik

Verksamhetsférlagd utbildning (VFU) och praktik ér en viktig del av utbildningen. VFU och
praktik forbereder infér det verksamma yrkeslivet och véigleder studenterna under deras
utbildning. Det ger en mojlighet fér studenten att knyta kontakter infér arbetslivet.

For att f& en nyanserad bild av det framtida yrkeslivet ér det viktigt att VFU speglar
samhdllet i stort. Som student ska du fé& uppleva olika former av skolor i olika omréden i och
runt om Géteborg.

Darfor kréver Gota studentkér att:

> Alla omkostnader (s@som resekostnader och boende) som uppkommer i samband
med verksamhetsférlagd utbildning ska erséttas av Géteborgs universitet.

> Alla VFU-handledare ska ha avsatt tid fér handledning.

> De studenter som léser en utbildning som innehdlller verksamhetsférlagd utbildning
eller praktik ska ha en VFU-plats/praktikplats som &r relevant fér utbildningen.

> Gobteborgs universitet ska ha tydliga avtal med huvudman i samband med
VFU/praktik om ansvarsférdelning fér sévél studenternas som handledares
arbetsmiljo.

> Lararstudenter ska erbjudas VFU i samtliga émnen som de studerar.

> Det ska finnas lattillgénglig och bra information om VFU/praktik samt végledning
och stod fér studenterna.

> Det ska finnas méjlighet till praktik inom alla utbildningsomréden vid Géteborgs
universitet.

Arbetslivsanknytning

En tydlig och naturlig arbetslivsanknytning &r av stor vikt fér att alla studenter ska vara val
férberedda infér arbetslivet. Géteborgs universitet har ansvar fér att samtliga
utbildningsprogram har en tydlig arbetslivsanknytning och ska verka fér en bred
samverkan med det omgivande samhdllet for att 6ka relevansen i utbildningarna.
Studenterna ska fé& ett brett perspektiv pd sina méjligheter p& arbetsmarknaden genom
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exempelvis alumnikontakt, yrkesverksamma férel@sare, verksamhetsférlagda projekt och

uppsatser, studiebesdk och praktik.

Darfér kraver Gota studentkdr att:

>

Alla studenter ska vara vél férberedda infér arbetslivet genom kontinuerlig
arbetslivsanknytning genom hela studietiden.

Arbetet med utvecklingen av kurser och program ska ta hénsyn till
arbetslivsanknytning och framtida arbetsmarknad.

Flertalet framtida karriarvagar ska synliggéras och uppmuntras inom alla
utbildningar.

Samtliga utbildningsprogram ska regelbundet genomféra alumniundersdkningar.
Géteborgs universitet ska utveckla sitt alumninétverk och anvéinda det mer aktivt,
béde for att félja upp och utveckla utbildningar och for att studenter ska kunna
knyta kontakter ute i arbetslivet.

Géteborgs universitet ska ha representanter fréin arbetslivet/alumner i passande
organ.

Internationalisering
| det globaliserade samhallet méste hégre utbildning stréva efter ett valutvecklat

internationellt utbyte, b&dde inom utbildning och forskning. Genom att inspireras av andra

system och verksamheter fér vi nya perspektiv som kan bidra till utveckling av den egna

verksamheten. Med internationalisering menas ett ékat utbyte och samverkan léroséten

och interna organisationer emellan.

Gota studentkdr kraver darfoér att:

>

Foérutsattningarna fér internationellt utbyte och samarbete pé universitetets alla
nivéer ska vara goda.

Relevant information kring internationellt utbyte och samarbete ska finnas
lattillgangligt pd engelska samt ytterligare sprék om méjligt.

Géteborgs universitet ska ta ansvar fér de utldndska studenter som vdljer att
férléigga studier vid universitetet samt fér att internationella studenter kéinner sig
valkomna i Géteborg séval innan, som under och efter sina studier.

Det ska finnas en obligatorisk uppféljning med ansvarig vid institutionen i bérjan av
varje termin med de studenter som féregdende termin férlagt sin utbildning
utomlands.

Internationella studenter ska ges samma méjlighet till studentinflytande som
nationella studenter.

O
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> Internationalisering och globala perspektiv bér vara integrerat som en sjélvklar del i
utbildningen.

> Goteborgs universitet ska verka fér att konstant éka sitt internationella nétverk och
dérmed méjligheterna fér utbyten fér béde studenter och personal.

Praktiska moment

I ménga av utbildningarna som Géta studentkdr representerar ér kopplingen till det
praktiska grundiéiggande. Alla lér sig olika bra pé olika satt och dérfér ar praktiska moment
en viktig del i utbildningen. Dérfér ska ges majlighet att tilldmpa teorin i praktiken. En labb
eller exkursion i sig ger inte ett mervdrde utan det méste finnas en stark koppling till teorin i
kursen. En labb eller exkursion som har tydliga kopplingar till kursens teori ger Iérandet
ytterligare en dimension och har en stor péverkan pé forstéelsen fér det moment som
behandlas.

Darfor kréver Gota studentkér att:

> Praktiska moment ska inkorporeras i utbildningar i sé stor utstréickning som mojligt.

> Praktiska moment ska vara relevanta och knutnai till kursens innehdll och kursplan.

> Praktiska moment ska ha héga sékerhetskrav dér studenterna garanteras en séker
arbetsmiljo.

> Studenterna skall férses med nédvéndiga férkunskaper for ett sékert
genomfdérande av praktiska moment.

> Labbassistenter eller motsvarande skall vara vél insatta i den teori som behandlas i
kursen, éven fast de néddvandigtvis inte ér delaktiga mer én under labbtillfallet.

> Studenternas utgifter vid exkursioner och faltmoment héills sé& 1&g som méjligt.

Utbildning pé forskarnivad

Forskarutbildningen vid Géteborgs universitet ska hdlla hégst kvalitet av alla
forskarutbildningen vid respektive émnesomrdéde i Sverige. Utbildningen ska rusta
framtidens forskare oavsett var denne vdljer att arbeta. Forskarstudenter ska ha gott
handledarskap och ges méjlighet till undervisning och pedagogisk utveckling.

Darfor kréiver Gota studentkér att:
> Goteborgs universitet skall aktivt arbeta med att uppmuntra doktorander ifrén
underrepresenterade grupper att sdka sig uppdit i den akademiska hierarkin.
> Alla lediga platser pé forskarutbildningen skall utlysas och sékas i en éppen
nationell och internationell konkurrens.
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> Hoégskolepedagogiska kurser ska ingé in forskarutbildningen men inte vara ett krav
fér att avléigga licentiatexamen.

> Doktorander ska ha ratt till medarbetarsamtal och kompetensutveckling.

> Det ska ges mdjlighet till att ha ytterligare handledare frén andra institutioner och
IGrosdten.

> Doktorander ska anstdllas pé sé I&ng tid som mojligt efter forsta &ret av anstélining.

Likabehandling och mangfald

Gota studentkdr anser att arbete for likabehandling och méngfald ska genomsyra all
verksambhet vid Géteborgs universitet. Detta ska beaktas inom antagning, rekrytering,
befordran, 16ner, lokalers tillgénglighet, undervisning, forskning etc. Detta innebdr att
anstdllda och studenter samt de som séker arbete eller studier vid universitetet ska
behandlas och beddmas lika oavsett kdnsidentitet, kdnsdverskridande identitet och/eller
uttryck, etnisk tillhérighet och sprdk, religion eller annan trosuppfattning, funktionsvariation,
sexuell laggning, socioekonomisk bakgrund eller &lder.

Darfor kréver Gota studentkdr att:

> Alla studenter ska ha likvérdiga réttigheter och férutsattningar for att genomféra
sin utbildning.

> Llikabehandling och mdéngfald ska tas i beaktning i alla mdl, strategier och
uppfdljiningar av Géteborgs universitets verksamheter.

> Goteborgs universitet ska bedriva ett aktivt arbete for att 6ka méngfalden vid
rekrytering av studenter samt rekrytering och befordran av personal.

> Anstdllda vid universitetet ska ha genomgatt grundiéiggande utbildning samt
erbjudas kompetensutveckling om vilka skyldigheter anstdllda har utifréin
diskrimineringslagen.

> Goteborgs universitet ska aktivt arbeta foér att férebygga och motverka trakasserier
fér att skapa en inkluderande studiemiljé.

> Goéteborgs universitet ska arbeta fér 6kad kunskap om var studenter kan véinda sig
vid diskriminering, och hur sédana érenden hanteras.

> Alla lokaler vid Géteborgs universitet ska vara tillgéinglighetsanpassade.

> Studenter som pd grund av funktionsvariation behéver ledsagning, tolk och dylikt
ska kunna f& detta éven utanfér férelasningar, till exempel vid grupparbeten.

> Det ska finnas uppdaterad information kring tillgéinglighet pé& Géteborgs
universitets webbsida.
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Miljo och hallbarhet

Det &r av yttersta vikt att Géteborgs universitet tar ett aktivt ansvar i miljéfragor for att
bidra till ett mer héllbart klimat. Som en ledande institution inom utbildning och forskning
har universitetet en unik méjlighet att péverka béde studenter och samhadllet i stort.
Genom att integrera héllbarhet i verksamhet kan Géteborgs universitet fungera som en
forebild for andra och driva pé utvecklingen mot en mer miljévénlig och héllbar framtid.
Genom att ta ansvar fér sin egen miljdépdverkan och samtidigt utbilda nésta generation av
beslutsfattare, kan universitetet spela en central roll i att skapa léngsiktiga 16sningar fér vér
planet.

Darfér kraver Goéta studentkdr att:

> Att Goteborgs universitet ska arbeta for att deras personal i regel ska undvika att
flyga inrikes vid jobbresor. Undantag kan accepteras vid Iénga resor eller vid de fall
dé andra resealternativ inte ér méjliga.

> Attt Goteborgs universitet ska arbeta fér att campusrestaurangerna har stérre
variation i vegetariska och veganska matalternativ.

> Attt Goéteborgs universitet ska arbeta for att campusrestaurangernas utbud bestdr
av minst 50% vegetariska och veganska matalternativ.

> Attt Goteborgs universitet endast ska erbjuda vegetarisk eller vegansk at under sina
konferenser och méten.

> Att Goteborgs universitet ska arbeta fér att géra dtervinningscentralerna pé
campus mer synliga.

> Att Goteborgs universitet ska arbeta fér att gora dtervinningscentralerna pé
campus mer tillgédnglighetsanpassade.

> Att Goteborgs universitet ska arbeta fér att det ska finnas fler pantstationer pé
samtliga campus.

Paverkan pa lokal, regional och
nationell niva

Attbo och leva i Géteborg

Det ligger i Goteborgs intresse att det finns goda férutsattningar for studenter att utbilda
sig i staden, detta gdller bdde nationella och internationella studenter. Studenter ér en
férutsdattning fér Goteborgs framtida kompetensutveckling och konkurrenskraft. Darfér bér
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staden alltid ha studentperspektivet med sig i beslut som kan péverka studenter. Detta kan
goras i studentkérernas och stadens gemensamma métesplats, studentforum.

For att ta sig runt i Géteborg méste det finnas mojligheter for studenter att ha en god
mobilitet. Studentrabatt inom kollektivtrafiken och bra cykelméjligheter ér tvé
grundlédggande principer fér detta. Studenter ska éven ha méjlighet att réra sig inom
regionen, darfér behdéver éiven studentrabatten utdkas for att gdlla pé alla Vasttrafiks
biljetter.

Dé studenter har en léigre betalningsférméga én resterande befolkning méste staden
sdikra studenters tillgéing till kultur, bland annat genom studentrabatt till stadens
kulturinstitutioner.

Darfor kréver Gota studentkér att:

> Kollektivtrafiken ska erbjuda en generds studentrabatt pd alla biljetter inom
regionen och rabatten fér studenter ska 6ka.

> Enkelbiljetter till reducerat studentpris ska finnas.

> Det ska finnas goda pendlingsméjligheter till samtliga campus pd universitetet, dér
avgdngarna ska prioriteras under rusningstider.

>  Goteborgs stad ska fortsétta bygga upp ett valutvecklat, tydligt och tryggt
cykelvagnat i staden, framst till och fréin universitetens campus.

> Det ska finnas ett gott utbud av cykelparkeringar runt om i staden med fokus vid
universitetens olika campus.

> Staden ska ta ansvar for de utléindska studenter som vdljer att férldgga sina studier
i Goteborg samt arbeta fér att internationella studenter ska kéinna sig vélkomna i
Goteborg.

> Goteborgs stad anvénder studentforum som remissinstans for frédgor som ror
studenter.

> Goteborgs stad ska ta mer ansvar fér att behdlla kompetens i staden genom
mdjligheter till praktikplatser, extrajobb, sommarjobb och fasta anstdlliningar efter
studierna.

> Antalet allménna studieplatser ska éka.

> Fler studiesociala ytor for studenter utanfér campus ska prioriteras.

Bostdder

| Géteborg och ménga andra universitetsorter i Sverige réder det bostadsbrist. For
studenter som vdiljer att studera i Géteborg dr det ett hinder fér att pdboérja sina studier,
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studenter vdljer dven att tacka nej eller hoppa av sin utbildning pé grund av
bostadsbristen.

Bostadssituationen ska aldrig hindra studenter att I&sa sin drémutbildning. Fér att sékra
kompetensforsérjningen till Géteborgsregionen och géra Géteborg till en attraktiv stad att
leva och studera i ér bostéder en grundférutséttning.

Bostaden dr en viktig social réttighet for alla, dven studenter. Ménga studenter bor i oséikra
boendeformer och betalar en stor del av studiemediet i hyra. Detta genererar stress och
oro éver hur man ska klara av att studera. Studenter méste diven erbjudas andra
boendeformer én ettor och enkelrum. Studenter &r en heterogen grupp med olika behov
och forutsattningar. Det ér viktigt att studenter inte gléms bort nér nya omréden och
bostader planeras.

For att 16sa bostadskrisen méste det byggas fler studentbostéder i Géteborg. Dessa
behoéver vara i varierande storlek och former med rimliga hyror. Det ér viktigt att kraven pé
studentléigenheter inte minskar pé grund av bostadsbristen och att Iigenheterna hdller i
flera generationer studenter framdver. Kvaliteten ska aldrig sénkas for att 6ka kvantiteten
ldgenheter.

Aven fler smé& hyreslégenheter behovs for att studenter ska kunna bo kvar i staden efter
avklarade studier.

Darfor kréver Gota studentkér att:

> Samtliga studenter garanteras ett tryggt boende under hela studietiden.

> Internationella studenter som véljer Géteborg som sin studentstad ska garanteras
ett studentboende vid studiestart.

> Fler studentbostader byggs och att studenter dr inrknade i stadsplaneringen.

> Byggandet av fler studentbostéder ska vara hoégt prioriterat.

> Tillfalliga bygglov dér inte en godtagbar lIdngsiktig 16sning for att dtgdrda
studentbostadsbristen.

> Tidsbegrénsad dispens frén studiekravet for studentbostéder skall kunna ges for
sdrskilda skal.

> Nya studentlégenheter ska byggas inom 30 minuters promenadavstdnd till
Goteborgs universitets olika campusomraden. Som mest bér pendlingsavsténdet
med kollektivtrafik vara 30 minuter och hdéllas inom biljettzon A.
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> Det ska byggas studentboenden av stor variation, dér kompislégenheter,
korridorsboenden och enskilda légenheter inkluderas. Se krav pé utformningen
nedan.

> Studentbostéder ska ha en hyra som dr légre én en tredjedel av studiemedlet per
hyresgdst.

Gota studentkars krav pé vad som ska inkluderas i hyran samt ingé vid
nybyggnation.

Hég prioritet

> Varmvatten.

> Hushdllsel.

> Internetuppkoppling.
> Eget kok.

> Eget badrum.

Medelprioitet
> Sdkerhetsdorr.
Lag prioritet

> Helkaklat badrum.
> Fullt utrustat kok.
>  Kabel-TV.

Studenters ekonomi

Att studera ska vara for alla. Studietiden ér en tid fylld av utmaningar och féréndring, ndgot
som kréver vissa ekonomiska férutsattningar. Huruvida det ér mojligt att ta sig an denna
studietid, klara av den och samtidigt ta vara pé utbildningen sévél som det sociala
sammanhanget ska inte bero p& om studenten klarar av att jobba parallellt eller storleken
pd en fordalders pléinbok. Det ska vara majligt att studera oavsett vilkka ekonomiska
férutsattningar en student har innan sin studietid tar vid.
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Studiemedel

Studiemedlet utgér grunden i studenternas ekonomi. Det behéver finnas ett studiestéd
som ¢rr tillréekligt for att studenterna ska kunna upprétthélla en skélig levnadsstandard
under hela sin studietid.

Darfor kréver Gota studentkdr att:

> Studiemedlet réknas mot prisbasbeloppet varje &r.

> Studiemedlet ska vara tillréckligt stort fér att inte behéva arbeta vid sidan av
heltidsstudier

> Studiemedlets férdelning mellan bidrag och I&n ska vara minst i ett forhdllande av
30/70

> att studenter som studerar heltid utan studiemedel ska inte behéva betala av sina
studieldn.

> Inkomster i méinaderna juni, juli och augusti ska inte réknas in i fribeloppet, med
undantag i de fall studiemedel tas under sommarménaderna.

> Byte av utbildningsprogram ska réiknas som synnerligt skél vid ansékan om
férléingd utbetalningsperiod av studiemedel.

> Aterbetalningen av studiel&n ska vara inkomstrelaterad och maximerad till rimlig
del av inkomsten.

> Studenter som genom vanlig kreditprévning inte skulle bli godkéinda som I&ntagare
garanteras studiemedel.

> Aterbetalningen av studield@n ska inte krévas vid registrerat studieuppehall och
dterbetalningskravet av studielén inte fér pdborjas tidigare én 12 ménader efter
avslutade studier.

> Hela studieskulden avskrivs vid élderspension, dédsfall eller dé& synnerliga skail
féreligger.

Bostadsbidrag

Bostadshyran ér den enskilt stérsta kostnaden fér de flesta studenter och ménga
studentbostéder har i proportion till studiemedel dyra hyror. Darfér bér bostadsbidragets
utformning géras om sé att fler studenter har rétt att séka det samt végar séka det utan
rédsla for &terbetalningskrav.

Fér att underlédtta administrationen och slippa dubbelarbete bér ansvaret for
bostadsbidraget till studenter skétas av CSN istdllet for av Férsdkringskassan. For att inte
heller riskera att bli &terbetalningsskyldig bér ratten till bostadsbidrag prévas ménadsvis
dd studenters inkomst tenderar att variera.
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> Alla studenter, oavsett dlder och inkomst, ska vara berdattigade till att soka

Darfoér kraver Gota studentkdr att:

bostadsbidrag.
> CSN tar éver ansvaret for studenters bostadsbidrag.
> Ratten till bostadsbidrag prévas ménadsvis for studenter.

Studenthdalsovard

Precis som alla andra mdénniskor kan éven studenter bli sjuka och i vissa fall ér
insjuknandet kopplat till studierna. Darfér ér det viktigt att det ges tillgéing till
studenthdlsovdrd for att skapa bra férutsattningar att mé bra och vara frisk under hela sin
studietid. Sjukdomsfall som inte &r direkt kopplade till studierna har éven de ofta en negativ
pdverkan pd studierna, det betyder dd att studenthdlsovéarden ska fungera som ett stod till
ordinarie sjukvdrd, fysioterapi och psykiatri.

Darfér kréver Gota studentkdr att:
> Studenthélsovérden ska koncentrera sig pé férebyggande och kurativ verksamhet.

> Studenthdlsovdrden ska vara tillganglig for alla studenter vid Géteborgs universitet.

> Studenthdlsan ska ha ett aktivt uppsdkande arbete.

> Tandvérd ska vara gratis for studenter.

> Studenthdlsan ska ha ett aktivt samarbete med den ordinarie sjukvérden.

> Studenter ska fa tillgang till fler &n dagens tre (3) timmar av studenthdalsovérd.

> Studenter ska kunna uppsoéka studenthélsovérden fér anledningar som inte initialt
beddms som studierelaterade.
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§ 4.6 Visuell identitet for Natur- och Tekniksektionen
Kérstyrelseméte 10 O
2024/25, 25-03-06

Forfattare: Petrus Hagby
Datum: 2025-02-26

§ 4.6 Visuell identitet for Natur- och
Tekniksektionen

Arbetsgruppen fér omstrukturering av IT- och naturvetarsektionen har kommit fram till
slutet av gruppens syfte och det mesta av arbetet som behoéver géras ar nu fardigt.

En av de fé&talet saker som finns kvar ar att bestéimma ett nytt piktogram samt en ny férg
for sektionen. Gruppen har tillfréigat Patrik att ta fram férslag pd hur detta skulle kunna se
ut och efter det diskuterat de olika férslagen inom gruppen for att komma fram till vad vi
anser ar alternativ som gér i enlighet med Géta studentkérs grafiska profil.

Gruppen férordar alternativ 1 som piktogram samt den ljusa av fargalternativen.

Hur stailler sig kérstyrelsen till alternativen?

Foérslag till beslut
att faststalla visuell identitet for Natur- och Tekniksektionen (NaTsek).
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§ 4.7 Forslag pd revidering: Goéta studentkérs Arbetsmiljépolicy
Kérstyrelsemote 10
2024/25, 25-03-06

Forfattare: Charlotta Pettersson
Datum: 2025-02-24

§ 4.7 Forslag pa revidering: Gota
studentkars Arbetsmiljépolicy

Arbetsmiljogruppen har sett 6ver den réddande arbetsmiljdpolicyn och kom dérmed fram
till att det fanns ett behov av revidering. De som ansvarade for revideringsarbetet ség
inget behov av att géra stérre revideringar men anség att det fanns delar som behévde
uppdateras.

Forslag pé vad som bor laggas till ar gulmarkerat och det som féreslés tas bort ér
rédmarkerat.

Det ar fullmdktige som innehar mandat att besluta kring policyrevideringar.
Férslag till beslut:

att foreslé fullmaktige att anta revideringen av Géta studentkdrs Arbetsmiljépolicy enligt
liggande férslag.

O
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Typ av styrdokument: Policy
Antagen av: Fullmdéktige, 2021-02-02
Senast reviderad: -

Gota studentkars arbetsmiljopolicy

Inledning

Arbetsmiljopolicyn syftar till att séikerstdlla och att skapa kontinuitet i arbetsmiljdarbetet i
Gota studentkér. En god arbetsmiljé ligger till grund fér att personal och personer pé
heltidarpositioner pé& Goéta studentkér ska kéinna sig trygga och trivas pé arbetet.

Det &r centralt att varje ny grupp av personer pd heltidarpositioner fér en grundlig
genomgdng av policyn samt det systematiska arbetsmiljdarbetet fér att en god
arbetsmilj¢ ska kunna uppnds.

Personalen har en viktig roll i att se till att arbetsmiljdarbetet fér en kontinuitet, och har
darfér ansvar for det under éverlédmningen till en ny grupp av personer pé
heltidarpositioner. Det évergripande ansvaret fér arbetsmiljon ligger dock pé presidiet.

Policy

| Géta studentkér jobbar personer pé heltidarpositioner och personal tillsammans for att
ha en utvecklande och tillfredsstdllande arbetsplats. Det systematiska arbetsmiljdarbetet
utgdr ifréin det behov som organisationen har och inkluderar, men begrdnsas inte till:

> Arbetsmiljérond av den fysiska arbetsplatsen

> Medarbetar- och _ heltidarsamtal dér arbetsmiljofréigor
inkluderas

> Aterkommande diskussioner p& personalméten och ledningsréd

>  Genomgdng av checklista for arbetsmiljé hos Goéta studentkér till all ny personal
och personer pd heltidarpositioner

> Att olyckor och tilloud rapporteras sé att dtgérder kan vidtas

> Kontinuerlig arbetsmiljdavstédmning infér och under ledningsréd genom
Temperaturmdtaren

> _ En terminsenkdt om den fysiska, psykosociala samt den
organisatoriska arbetsmiljén

O
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>  Genomféra uppféljande diskussion om terminsenkéten om den fysiska,
psykosociala samt den organisatoriska arbetsmiljén

> Regelbundet gé igenom och uppdatera mallar och enkéter kopplat till
arbetsmiljéarbetet

> Uppfdljning av ménster kopplat till frénvarostatistik

> Mojlighet till att genomféra genomgdngar av ergonomi pé arbetsplatsen

> Arlig uppféljning av det systematiska arbetsmiljparbetet

Hur policyn uppnds
Samtliga personer pd heltidarpositioner och personal har ett gemensamt ansvar for att
arbetsmiljépolicyn féljs. Det huvudsakliga koordinerande arbetet tillfaller dock

presidiet, som ska sdkerstdlla att ingen punkt i policyn gléms bort eller
nedprioriteras.

Eftersom Goéta studentkdrs heltidarpositioner ér spridda pé olika arbetsplatser ér det ocksé
viktigt att se till att arbetsmiljén ér god pd samtliga kontor.

Det dr viktigt att det finns ett 6ppet klimat p& Géta studentkér dér samtliga personer pd
heltidarpositioner samt personal kéinner sig trygga att pdpeka brister i arbetsmiljon utan
att det péverkar negativt.

Om policyn
Gota studentkdrs arbetsmiljopolicy samverkar med Géta studentkérs _ Policy
fér heltidsarvoderat uppdrag, Likabehandlingspolicy samt Personalpolicy.
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§ 4.8 Arende
Kérstyrelseméte 10 O
2024/25, 25-XX-XX

Forfattare: Albert Utgren
Datum: 2025-02-26

§ 4.8 O'Learys under Valborg

Under Valborgsveckan sé planeras det att hélla ett evenemang pé O’Learys, likt vi gjort
tidigare &r p& mandagen den 28/4 just fér detta dr. | &r &r det &ven Natseks tur att
arrangera eventet tillsammans med sexmdsterierna kopplade till Natsek.

Forgd&ende &r har vi dock inte kommit upp i priserna som har énskats fréin O'Learys som ar
35 000 kr utan hamnat under det. For att vi ska genomféra detta i &r igen ér det ett krav att
né upp till 35 000 kr i férsaljning. Daremot kan vi ocksd betala mellanskillnaden vilket gor
det hela mycket smidigare om vi inte skulle né upp till denna summa.

Darav vill jag foéreslé att vi ska kunna betala upp till 35 000 kr fér att vara sékra att det inte
blir ndgon stoérre press pd att Natsek och vi som kér ska pusha pé att alla ska behéva képa
mat och dryck, utan att det blir en hérlig stdmning foér alla medlemmar som deltar och att
det inte blir négra konstigheter mellan oss och O'Learys

Férslag till beslut:
att betala upp till 35 000 kr fér att genomféra Valborgseventet hos O'Learys.
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§ 4.9 Gota studentkdrs vardegrund
Kérstyrelsemote 10 O
2024/25, 25-03-06

Forfattare: Organisationssamordnare
Datum: 2025-02-28

§ 4.9 Gota studentkars vardegrund

Under fullmaktigeméte 4 verksamhetséret 2023/24 pdbérjades diskussionen om att se éver
och revidera Géta studentkdrs vérdegrund. Bland annat lyftes énskemdl om en kortare och
mer slagkraftig véirdegrund, att den skulle gé& mer i linje med vart organisationen ér idag
och att den skulle férankras mer hos medlemmar. En arbetsgrupp tillsattes och genom
den genomfoérdes en enkdtundersdkning hos véra medlemmar dér de fick svara pé vilka
vardeord som de ansdg definierade Géta studentkdr och borde vara med i en vérdegrund.
De ord som fick flest roster i enkéten var J&dmlikhet, Gemenskap, Engagemang, Glédje och
Inkludering. Arbetet med att revidera vérdegrunden blev inte klart under verksamhetséret
2023/24 och fortsattes dérmed under verksamhetsdret 2024/25 genom en ny arbetsgrupp
fér revidering av vardegrunden.

Med utgdingspunkt i de ord som medlemmarna réstade fram har nu arbetsgruppen for ny
vardegrund tagit fram ett férslag. De tre ord som gruppen valt ut &r Gemenskap,
Engagemang och Trygghet. Arbetsgruppen har lagt mycket fokus pé att uppfylla
fullmaktiges 6nskemél samtidigt som det varit viktigt att se till att alla inom organisationen
ska kunna identifiera sig med vérdegrunden.

Férslag till beslut:
att foreslé fullmaktige att anta Géta studentkérs vérdegrund enligt liggande forslag.
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Antagen av: Fullmdéktige, 2011-02-23
Senast reviderad: 2019-03-13

Typ av styrdokument: Vardegrund

Gota studentkars viardegrund

Var vérdegrund dr véra gemensamma grundliéiggande varderingar som enar alla inom
organisationen. Géta studentkdrs vérdegrund bestdér av tre vardeord: Gemenskap,
engagemang och trygghet. Dessa ord vagleder oss och genomsyrar hela vér verksamhet.

Gemenskap

| Géta studentkér stér vi tillsammans — med varandra, fér varandra.
Vi arbetar for att alla ska kéinna sig som en sjdlvklar del av organisationen och kénna
samhérighet med sina medstudenter.

Vi delar gemensamt vérderingar om jamlikhet, inkludering och respekt fér varandra. | Géta
studentkdr ser vi méjligheter i det som goér oss unika. Tillsammans ér vi en rést gentemot
universitetet och en gemenskap under studietiden. Vi &r starkare tillsammans — studenter,
medlemmar och féreningar.

Tillsammans skapar vi Géta studentkar.

Engagemang

Gota studentkdr ér byggd pd principen av studenter, for studenter.

Vart hjarta och drivkraft ér engagemanget — det som skapar, formar och driver vér
organisation framét. Utan engagemang dr vi ingenting.

Genom att vérda och stoétta engagemanget dér det finns skapar vi en héllbar
organisationskultur som inspirerar fler till att delta. Engagemanget inom Géta studentkér
handlar om att bidra till néigot stérre. Allt engagemang ér vardefullt och spelar en
avgoérande roll i organisationens utveckling.

Tillsommans sdkerstdller vi att engagemanget alltid stér i centrum.
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Trygghet

Trygghet dr en férutsattning for en héllbar och meningsfull studietid.

Trygghet innebdr att Géta studentkér motverkar diskriminering, trakasserier och
krénkningar samt att vi stér upp fér studenters rattigheter och vélméende. Tillsammans
strévar vi efter att skapa en miljé dér alla kéinner sig respekterade, vérderade och kan
engagera sig pa lika villkor.

Genom transparens, lyhérdhet och ett 6ppet samtalsklimat vill vi sékerstdlla att varje
student kdnner sig vilkommen och trygg i sitt engagemang, sina studier och sin tid som
student. Géta studentkér ska vara en pélitlig och transparent organisation dér véra
medlemmar alltid kan lita pé att vi agerar med studenternas bdsta i dtanke.

Tilsommans gor vi studietiden tryggare.

O
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Antagen av: Fullmdéktige, 2011-02-23
Senast reviderad: 2019-03-13

Typ av styrdokument: Vardegrund

Gota studentkars vérdegrund

Var vardegrund dr véra gemensamma mest grundlédggande vérderingar. Dessa
varderingar enar alla medlemmar. Personer eller organisationer som inte
erkdnner dessa vérderingar kan inte tillhéra eller samarbeta med Goéta
studentkar.

Gota studentkdrs vardegrund dr ett viktigt dokument som végleder oss i vart arbete. Det
bestdr av fem ledstjérnor som beskriver véira gemensamma och grundiéggande
varderingar och berdttar hur vi vill uppfattas.

Jémlikhet

Gota studentkér vilar pé en fast tilltro till demokrati och ser alla ménniskor som lika mycket
varda. Vi behandlar alla som medmdnniskor oavsett kén, kdnsdverskridande identitet eller
uttryck, etnisk tillhérighet, religion eller annan trosuppfattning, funktionsvariation, sexuell
ladggning, dlder, sprék och socioekonomisk bakgrund. Oavsett position eller stélining inom
organisationen har medlemmar rétt att bli sedda och hérda. Géta studentkdr respekterar
olikheter och finner méjligheter i méngfald.

Respekt

Som en demokratisk organisation ddr alla ses som jéimlika, behandlar vi alla med respekt.
Viférvéintar oss att métas med detsamma. Vi respekterar och féljer svensk lag och
Géteborgs universitets bestdmmelser (aven fast vi i vissa fall vill andra dessa).

Oppenhet

Vi skapar métesplatser for dialog och ér éppna och inkluderade fér alla studenter. Vi
uppmuntrar nya idéer och samarbeten och vélkomnar nya engagerade medlemmar som
en tillgédng. Organisationens beslut och arbete ska vara transparenta fér medlemmar och
aktiva.
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Tillit

Inom Go6ta studentkdér har vi en tillit till varandra och litar pé att alla inom organisationen
alltid gor sitt basta utifréin sina férutsattningar. Géta studentkdr ér en organisation att lita
pd, vi hdller véra I6ften och stéttar alltid véra medlemmar.

Solidaritet

Gota studentkdr genomsyras av en kdnsla av solidaritet med de medlemmar och
studenter vi representerar. Vi tar hand om varandra och ser alltid till att varandras
vélmdaende kommer i férsta hand. | organisationen stér vi enade i dvertygelsen om alla
studenters ratt till att p&verka sin utbildning och en trygg och bra studietid.
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§ 4.10 Policy fér anmdélningsérenden - rapport
Kérstyrelsemote 10 O
2024/25, 25-03-06

Forfattare: Charlotta Pettersson
Datum: 2025-02-24

§ 4.10 Policy for
anmdlningsé@renden - rapport

Under fullmdktigemote 4 beslutade fullmaktige att ge kdrstyrelsen mojlighet att pausa
hanteringen av anmaélningsérenden. Beslutet innebdr att kdrstyrelsen tillfalligt inte maste
hantera anmadlningsdrenden ndr de inkommer under tiden som policyn fér
anmalningsérenden revideras. Med det sagt, kan kdrstyrelsen om man anser det
nédvandigt hantera anmalningsérenden (dock i enlighet med rédande policy).

Ambitionen var att arbetsgruppen, vars syfte ér att ta fram ett revideringsférslag, ha ett
fardigt forslag till fullmaktige 5. Detta ar dock tyvarr inte genomférbart dd arbetet ér mer
omfattande &n vad man férst anade. Darfér ér det arbetsgruppens mening att skicka en
rapport om hur revideringsarbetet gdr. Férslaget pd handling lyder enligt féljande:

Under fullmdéktigeméte 4 beslutade fullmdéktige enligt féljande:
att ge kdérstyrelsen majlighet att pausa hanteringen av anméilningsérenden till dess att
Gota studentkdrs Policy féor anméiningsérenden ér reviderad.

Detta innebdr att kérstyrelsen tillfalligt har méjligheten att inte hantera
anmalningsé@renden under tiden som kdrstyrelsen tar fram ett revideringsférslag pd
Gota studentkdrs Policy for anmélningsdrenden. Dock har kéirstyrelsen om man anser att
behov finnes méjlighet att hantera anmalningsérenden (i enlighet med r&dande policy).

Det har tillsatts en arbetsgrupp vars syfte @r att ta fram ett revideringsférslag. Gruppen
har pdborjat sitt arbete men har insett att det kommmer ta léngre tid édn vad man férst
trott.

Hittills har gruppen bérjat se éver den réidande policyn och dess oklarheter. Utéver detta
har man varit i kontakt med andra studentkérer om hur deras tillvégagdngssatt och
styrdokument kring liknande érenden ser ut. D& det har varit tidskrévande att f& fram hur

andra kérer gor vid inkommandet av de typer av drenden som ér snarlika de som har
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Kérstyrelsemote 10 O
2024/25, 25-03-06

hanterats pé& Géta studentkdr, dels pd grund av lI&dng svarstid dels pé grund av olika
bendmningar och rutiner, har arbetsgruppen énnu inte hunnit gé igenom allt insamlat
material.

Vidare har arbetsgruppen éven pdborjat arbetet med att ta fram ett forslag pé en ny
process i hur studenter och medlemmar kan rapportera incidenter och érenden till Géta
studentkdr. For att kunna ta fram ett forslag som kan verkstéllas i praktiken behéver man
darfér resonera kring vilka avgréinsningar som behovs for att ett drende ska vara
hanterbart fér organisationen. Detta kréver att gruppen samlar in ytterligare information
om hur man bdast gér till véiga.

Eftersom de incidenter och érenden som inkommer med hjdlp av Géta studentkérs Policy
fér anmalningsdrenden ofta ar av kénslig karaktdr eller liknande vill man inte pressa fram
ett revideringsférslag som inte é@r vélformulerat. Syftet med att revidera policyn ér for att
man inte anser tillvéigagdngsdttet kring dessa drenden i dagslaget héllbart och sdledes
bor revideringsforslaget vara sé pass vélformulerat att hanteringen av denna typ av
drenden blir battre.

Sammanfattningsvis ar arbetet med att ta fram ett revideringsférslag pd Géta
studentkdrs Policy for anmalningsérenden mer tidskrévande én man férst trott. D& man
ser brister i den réidande policyn vill man gérna inte stressa fram ett revideringsférslag
som &ven det innehdller brister. Darfor lyfter karstyrelsen denna rapport med ambitionen

att revideringsforslaget kan lyftas under fullméktigeméote 6.

Férslag till beslut:
att skicka rapporten enligt liggande férslag till fullmaktige 5.
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§ 5.1 Medlemsavgift verksamhetsér 2025/26
Kérstyrelsemote 10 O
2024/25, 25-03-06

Forfattare: Siri Larsson
Datum: 2025-02-20

§ 5.1 Medlemsavgift
verksamhetsér 2025/26

Under konstituerande fullmdéktigemaote den 12 april ska fullmdaktige besluta om
medlemsavgift fér verksamhetséret 2025/26. Infér detta ska kdrstyrelsen lagga fram ett
forslag till beslut pd medlemsavgiften for samtliga av Géta studentkdrs medlemskap.
Detta forslag behover kdrstyrelsen besluta om att skicka till konstituerande
fullmaktigemote under kdrstyrelseméte 11 den 26 mars.

Under féregdende verksamhetsdr hade kérstyrelsen ingen forberedande diskussion infor
detta, vilket skapade en l&ng diskussion nér férslaget till beslut lades fram. Utifrédn detta
anser jag att det dr relevant att kérstyrelsen fér diskutera ett férslag pd medlemsavgift for
kommande verksamhetsér for att kunna skapa ett férankrat férslag till beslut till
kérstyrelsemote 11.

Med utgéingspunkt i den ekonomiska situationen Géta studentkdr stdr infoér ér det Iémpligt
att diskutera en eventuell héjning av medlemsavgiften. De nuvarande avgifterna foér
samtliga medlemskap dr foljande:

>  Medlemskap 1termin —125 SEK

> Medlemskap 2 terminer — 200 SEK

> Tillfélligt medlemskap — 50 SEK

> Stédmedlemskap — 300 SEK

Infor konstituerande fullmaktigemoéte kommer kdrrstyrelsen och fullméktige ha ytterligare
ett ordinarie medlemskap att besluta avgift for, detta ér det 2-driga medlemskapet. Utdver
det kommer ett férslag pd stadgerevidering att diskuteras under fullméktigeméte 5 dar
stodmedlemskapet eventuellt kommmer dndra namn till kéirkompis.

Med ovanstéende information till grund vill jag att kérstyrelsen diskuterar féljande frégor:
> Vilken avgift bér medlemskap 1termin ha?
> Vilken avgift bér medlemskap 2 terminer (1 &r) ha?
> Vilken avgift bér medlemskap 4 terminer (2 ar) ha?
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> Vilken avgift bér tillfalligt medlemskap ha?
> Vilken avgift bér stédmedlemskap/kdrkompis ha?
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§ 5.2 Arvode verksamhetsdr 2025/26
Kérstyrelsemote 10 O
2024/25, 25-03-06

Forfattare: Siri Larsson
Datum: 2025-02-20

§ 5.2 Arvode verksamhetsar
2025/26

Under konstituerande fullméktigemaote den 12 april ska fullmdktige besluta om arvodets
storlek for fértroendevalda heltidare for verksamhetséret 2025/26. Infér detta ska
kérstyrelsen léigga fram ett férslag till beslut pé arvodesstorleken. Detta férslag behéver
kérstyrelsen besluta om att skicka till konstituerande fullméktigemaote under
kérstyrelsemote 11 den 26 mars.

Med Géta studentkdrs framtida ekonomisk situation i &tanke anser jag att det ér av
relevans for kérstyrelsen att diskutera vad arvodesstorleken for heltidarvoderade bér vara
under verksamhetsdret 2025/26. Under verksamhetsdret 2024/25 har arvodesstorleken
varit 40% av prisbasbeloppet, vilket ér 22 920 SEK fére skatt. Prisbasbeloppet fér 2024 var
faststallt till 57 300 SEK. Prisbasbeloppet till 2025 &r nu faststdill till 58 800 SEK.
Prisbasbeloppet har dérmed mellan 2024 och 2025 hoéjts med 1500 SEK.

Vdljer kérstyrelsen att foresld fullmaktige att behdlla samma procent pd arvodesstorleken
for heltidare under verksamhetsdret 2025/26 kommer detta innebéra ett arvode pé& 23 520
SEK fére skatt. Vidare har en diskussion forts géllande ifall det ér l&mpligt att séinka
procentandelen pé arvodesstorleken en viss del for att landa pé ungefér samma summaii
SEK som under verksamhetsdret 2024/25.

Utifréin ovanstéende vill jag att kdrstyrelsen ska diskutera féljande:
> Tycker kdrstyrelsen att dagens arvode ér en rimlig summa?
> Anser kérstyrelsen det rimligt att eventuellt séinka arvodet med tanke pé den
ekonomiska situationen?
> Hur stor summa eller procentandel av prisbasbeloppet anser kérstyrelsen att det ér
rimligt att arvodet &r?
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§ 5.3 Eva Wibergs stipendium
Kérstyrelsemote 10
2024/25, 25-03-06

Forfattare: Charlotta Pettersson
Datum: 2025-02-24

§ 5.3 Eva Wibergs stipendium

Den 5/2 skickades ett mejl ut till kérerna vid Géteborgs universitet. Mejlet syftade till att
uppmdarksamma méjligheten att nominera till Eva Wibergs stipendium. Mejlet 16d sé& hdr:

Nomineringsperioden fér Eva Wibergs stipendium fér studentliv och samverkan har nu
pdbdrjats och pagdr fram till 7 mars, dar ett eller fler stipendier, totalt 50 000 kronor,
utdelas till en individ eller organisation som har utvecklat det studiesociala livet foér
universitetets studenter. Priset delas ut i samband med Géteborgs universitets
diplomeringscermoni den 7 maij.

Var och en med koppling till Géteborgs universitet har rétt att nominera mottagare. Ni
som studentkérer och studentkérsrelaterade verksamheter har en central roll for
studentlivet vid universitetet, och detta stipendium ér en mojlighet ocksd for er att
uppmdrksamma organisationer, grupper eller individer som ni ser bidragit till
studentlivet.

Jag vill darfér lyfta till karstyrelsen om det finns négon eller ndgra som bér
uppmdarksammas genom en nominering till detta stipendium. D& nomineringen mdste in
omgdende efter att kdrstyrelseméte 10 tagit slut boér gruppen éven diskutera vem som
ansvarar for att skicka in nomineringen.
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1. Purpose

The purpose of this document is to set a framework for the understanding of digital evidence quality. Additionally it explains how the Scrive e-signed documents relate to such framework.

2. What is quality digital evidence?

Evidence collection is a security measure that the parties signing an agreement or another type of document, use to protect themselves in the event of a future dispute. The evidence can serve the purpose of clarifying the circumstances of the signing event; what was signed, how it was signed and who the signatories were. The value of quality evidence cannot be overstated, as it can be the difference between winning and losing in the event of a dispute.

We have studied several evidence container technologies such as the signed paper document, the printed facsimile and the recorded voice to understand how to generate quality evidence in a digital environment. We found that there has been good reason to perceive the signed paper document as the gold standard for evidence quality; it has several inherent qualities that are not easily transferable into digital formats. In fact we found that new technologies have been introduced at the cost of significant loss in quality of evidence; crucial information is left out of such digital evidence containers and as a result the usefulness of such evidence is highly dependent on third parties. This section explores the key characteristics of the signed paper document as compared to digital evidence container formats with the purpose of exploring what is required to reproduce, or improve, the evidence characteristics of the signed paper document.

2.1 Integrity

To prove that evidence is legitimate it is important to be able to show that it has not been tampered with.

As outlined in the table below, integrity is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The integrity of a digital evidence container is highly dependent on the design of the system that produces it.

Question to ask:

How to emulate the integrity properties of the signed paper document in a digital evidence container?

				Signed paper document

		Digital evidence container



		Integrity

Can the evidence container be altered after its creation?

		A signed paper document is rarely questioned as evidence, unless there is good reason to believe otherwise. The reason being, that paper is by nature an immutable format; once signed it is difficult to manipulate the available evidence (typically paper mass, ink and fingerprints) without leaving traces of such manipulation. Thus a signed paper document is a durable “snapshot” of reality at the time that the document was signed.

		Digital evidence such as a PDF or an audio file, is by nature mutable. It is easy to alter digital evidence without leaving traces of manipulation.





2.2 Accessibility

To be able to make use of evidence it is key that it is as accessible as possible, meaning that all aspects of the evidence can be understood with a minimum amount of specialised expertise and tools.

As outlined in the table below, accessibility is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The accessibility of a digital evidence container is highly dependent on the design of the software that produces it.

Question to ask:

How to make a digital evidence container as accessible as a signed paper document?

				Signed paper document

		Digital evidence container



		Tools

What tools are required to display the evidence?

		All graphical elements (i.e. text and pictures) are visible to the naked eye, thus additional tools are never required for the interpretation thereof.

		All graphical elements are hidden to the naked eye, thus additional tools (machines and software) are always required for the interpretation thereof.

Additionally, different tools display the graphical elements in different ways so it is not given that all graphical elements in the file will be accessible to the naked eye or that it will be presented in the intended way.

Or even worse, to skew the balance of power and create an information advantage to one or several of the signatories, the intended way to display the graphical elements might be to hide them to make them difficult to find unless you know what tool to use and/or where to look for the graphical elements.



		Cost

How costly can it be to access the evidence?

		For the evidence that is harder to access such as fingerprints and the age of the ink, there are societal functions for the sole purpose of extracting that evidence.

		For the digital evidence that is harder to access, special resources not available to anyone such as special tools, expertise and research skills, might be required to extract all evidence.



		Comprehensibility

How Is the evidence format understood?

		As a standard format all aspects thereof are common knowledge, readily available to anyone interested.

		There is no one standard for digital evidence, therefore the format and available documentation for the interpretation thereof, is highly dependent on the design of the system that generated the evidence.





2.3 Evidence of intent

Contract law worldwide states that an offer and acceptance are elements required for the formation of a legally binding contract: the expression of an offer to contract on certain terms by one person (the “offeror”) to another person (the “offeree”), and an indication by the offeree of its acceptance of those terms. The other elements traditionally required for a legally binding contract are (i) consideration and (ii) an intention to create legal relations. Thus, intent is a key component in making a contract legally binding.

As outlined in the table below, evidence of intent is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The quality of the evidence of intent in a digital evidence container is highly dependent on the design of the software that produces it.

Question to ask:

How to produce evidence of the intent to sign in a digital signing environment and how to match that intent with a specific document?

				Signed paper document

		Digital evidence container



		Output

Is the final output the same as what is viewed at the time of signing?

		The signing environment (the paper document) is the same as the final output (the signed paper document).

		The digital signing environment is not the same as the final output. i.e. the displayed information is not the same as the digital evidence produced by the system after signing.



		Comprehensibility

Is the signing environment easily comprehensible to the signatory? 

		To sign a paper document is a standardised ritual to form a binding agreement. Therefore it is reasonable to maintain that any adult of age would understand their actions and that intent can be assumed.

		There are no standards for signing in a digital environment, the signing environments are subject to human creativity and the same signing environment may change from time to time, intentionally or unintentionally. Therefore it is not possible to assume that the signing environment made it immediately clear to the signatory that it was participating in the formation of a legally binding contract, thus intent can never be assumed.





Let us illustrate the potential consequences of weak evidence of intent in a digital signing environment with an example:

Two parties go to court over a contract signed in a digital signing environment. One of the parties claims that it didn’t sign a contract. Instead it claims that it was displayed with a) an interesting drawing of a blue elephant, b) a question if it would like to see an equally interesting pink sheep, and c) a button to proceed to view the pink sheep. Then the party selected to proceed by clicking the button to see the pink sheep, viewed the pink sheep and went to bed. There was no intent to sign a contract; there was only intent to view a pink sheep.

2.4 Evidence of identity

To be able to prove the identity of a signatory, the strength and accessibility of such evidence is key.

As outlined in the table below, evidence of identity is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The quality of the evidence of identity in a digital evidence container is highly dependent on the design of the software that produces it. On the other hand the signed paper document have inherent limitations to the type of evidence that can be included and the accessibility of such evidence, digital evidence containers don’t have such limitations to possibilities and accessibility and any type of digital evidence can be included and made easily accessible.

Question to ask:

How should the evidence of identity of the signing parties be captured and included into the evidence container?

				Signed paper document

		Digital evidence container



		Saving:

Is the evidence captured and included?

		Evidence of identity of the signing parties will automatically be captured and included into the document. The signatures can be used for graphological analysis, and fingerprints and other biometric materials from the signing parties can be used to authenticate the signatories.

		Evidence of identity of the signing parties will not be automatically captured and included into the document unless a) the software has been designed to do so, and b) the user of the software configures the software to do so.



		Formats:

In what formats can evidence be captured and included?

		There are limited possibilities to include evidence of identity other than the given; the signature, fingerprints and other biometric materials.

		New technology enables virtually unlimited possibilities to capture and include different types of evidence of identity such as audio, video, pictures and much more.



		Accessibility:

How accessible is the evidence?

		The evidence of identity is not easily accessible as it is costly and time consuming to request analysis of signatures, fingerprints and other biometric materials.

		The evidence of identity can be made easily accessible so that the usefulness thereof can be free and immediate to anyone.





2.5 Evidence of time

To be able to prove the time of a signature it is key to have exact evidence of time and that such evidence can be trusted to be accurate.

As outlined in the table below, trustworthy evidence of time is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The quality of the evidence of time in a digital evidence container is highly dependent on the design of the software that produces it. On the other hand the signed paper document have inherent limitations to the exactness of the evidence of time that can be included and the accessibility of such evidence, digital evidence containers don’t have such limitations to exactness and accessibility and very precise evidence of time can be included and made easily accessible.

Question to ask:

How to make sure that the evidence of time can be trusted to be correct?

				Signed paper document

		Digital evidence container



		Trust

Can the time be trusted? 

		The time of the event can be trusted as it can be found in the ink and there is a strong scientific foundation for the technique for chemical age determination.

		The time of the event is not automatically to be trusted because it is reported by a machine whose time settings cannot automatically be guaranteed to be correct.



		Exactness

How exact can the time be?

		The signed paper document offers limited possibilities to capture exact evidence of time. It is typically done manually through writing the date of when the signature was applied to the document. Additionally it is possible to analyse the time of the signature by chemical age determination of the applied ink. Neither of those methods provides exact evidence of time. Typically the manually applied time is only the day of the signature and the chemical age determination is even less exact.

		Digital evidence containers offer extensive possibilities to capture exact evidence of time and the evidence of time can be made to be very exact down to milliseconds, microseconds or even more exact.



		Accessibility

How accessible is the evidence?

		The evidence of time is not easily accessible as it is costly and time consuming to request analysis of signatures, fingerprints and other biometric materials.

		The evidence of time can be made easily accessible so that the usefulness thereof can be free and immediate to anyone.





2.6 Event history

To be able to prove a signature, events related to the actual signing event can be useful to strengthen the case.

As outlined in the table below, trustworthy evidence of time is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The quality of the evidence of time in a digital evidence container is highly dependent on the design of the software that produces it.

Question to ask: 

How much event information should be collected and what should be included in the evidence container?

				Signed paper document

		Digital evidence container



		Ease of saving

How easy is it to capture and include related evidence?

		Collection and inclusion of related evidence has to be done manually which is costly. Therefore it is less likely that the signatories will collect and include extra evidence as a preemptive measure.

		Collection and inclusion of related evidence can be done automatically which is cheap. Therefore it can be reasonable to with take preemptive measures to collect and include extra evidence automatically through the system generating the evidence container.





2.7 Control

As seen in the previous sections, evidence is composed of many different evidence features such as integrity, accessibility, intent, identity, time and events (the “Evidence Features”). The Evidence Features may be captured in the same evidence container or distributed across multiple evidence containers, within or outside of the signatory’s direct control, such as but not limited to documents, databases or human memory. Optimally, as much as possible of the Evidence Features should be concentrated into evidence containers under the signatory’s direct control because a) the third party can cease to exist and as a result the evidence may be destroyed, b) the third party’s systems and/or administration may change and affect the accessibility of the evidence for the signatory, c) the third party’s incentives as an agent to protect the integrity of the evidence may not be, or stop being, aligned with the signatory’s incentives as a principal and thus increasing the risk of evidence loss or the risk of tampering that may affect the evidence quality or d) any combination of the aforementioned scenarios.

As outlined in the table below, control is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The control of a digital evidence container is highly dependent on the design of the software that produces it.

Question to ask:

How to design a digital evidence container to include as much evidence as possible under the signatory’s direct control and independent from third parties?

				Signed paper document

		Digital evidence container



		Independence

How many of the Evidence Features are dependent on third parties to be useful?

		The paper naturally includes all Evidence Features.

		The digital evidence container must be designed specifically to include the Evidence Features, otherwise the Evidence Features will be left outside the direct control of the signatory.





3. Scrive’s solution

3.1 Introduction

We have now analysed the evidence quality characteristics of the signed paper document versus digital evidence containers. This section describes the Evidence Package and how it has been designed in relation to the evidence quality characteristics. Our goal has been to reproduce the evidence qualities of the signed paper document, the long-standing gold standard for evidence containers, while at the same time add new qualities enabled by new technology. The end result is an evidence container not only imitating the most important features of the signed paper document but also with qualities superior to the signed paper document.

As explained in the introduction section to this Evidence Documentation, Scrive eSign is designed to a) enable its users to define workflows for signing electronically, b) execute the e-signing workflow, c) record the evidence and d) once all signatories have signed, use the recorded evidence to produce the Evidence Package. Thus, the Evidence Package is the end result of all these four steps in Scrive eSign and to be able to understand the Evidence Package, it is important to understand each of these four steps. This section explains the four steps in Scrive eSign required for producing the Evidence Package.

3.2 Summary

The Evidence Package addresses the questions in the section “How to create quality evidence?” in the following ways:

		Topic

		Question

		Evidence Package



		Integrity

		How to emulate the immutability of the signed paper document in a digital evidence container?

		Scrive eSign seals the Evidence Package with a digital signature (see step 10 in the Service Description). Depending on which sealing method was chosen, one of two things is applicable. With Keyless Signature Infrastructure based digital signature: Within one (1) month and five (5) days Scrive eSign seals the Evidence Package with a Keyless Digital Signature (see step 11 in the Service Description) which can be used to verify the document’s integrity mathematically with the help of the Digital Signature Documentation (see step 9  in the Service Description). With PAdES digital signature: Protects the document with a tamper-evident seal and makes Long Term Validation (LTV) of the seal possible.



		Accessibility

		How to make a digital evidence container as accessible as a signed paper document?

		Scrive eSign append the Verification Page to the Signing PDF containing a brief documentation (see step 2  in the Service Description), append this Evidence Quality Framework (see step 4 in the Service Description) and append the full Service Description (see step 5  in the Service Description) these documents together explain the Evidence Package and, except from a few exceptions, eliminate the need for further expertise or resources.



		Evidence of Intent

		How to produce evidence of the intent to sign in a digital signing environment and how to match that intent with a specific document?

		Scrive eSign makes a screenshot of the confirmation in the signing environment of the Signatory, after the Signatory has signed and includes this screenshot into the Evidence of Intent (see step 8 in the Service Description). Behind the confirmation the document is visible to make it possible to match the intent with the document.



		Evidence of Identity

		How should the evidence of identity of the signing parties be captured and included into the evidence container? 

		Scrive eSign performs meticulous data collection in the Transaction Logs and then selected identity data is printed into the Verification Page (see step 6 in the Service Description) and all identity data is included into the Evidence Log (see step 4 in the Service Description).



		Evidence of time

		How to make sure that the evidence of time can be trusted to be correct?

		Scrive eSign collects time of events and Clock Error Samples into the Transaction Logs. These Clock Error Sample data are computed into useful numbers that can be used to mathematically calculate the likelihood of time deviation from the registered time.  Everything is included into the Evidence Log (see step 6 in the Service Description) and the Evidence if Time (see step 7 in the Service Description). Additionally the digital signature with which the document is sealed (see step 10 in the Service Description) includes a strong timestamp that can be used as an additional source of evidence of time.



		Event history

		How much event information to collect and what to include in the evidence container?

		Scrive eSign collects as much information as possible into the Transaction Logs and include all collected information into the Evidence Log (see step 6 in the Service Description).



		Control

		How to design a digital evidence container to include as much evidence as possible under the signatory’s direct control and independent from third parties?

		Scrive eSign goes to great lengths to collect and include as much evidence material as possible into one single evidence container, the Evidence Package. The Evidence Package include all Evidence Features of a signed paper document and more thereto.





4. Benchmarking the evidence quality of the Evidence Package

Based on the criteria as set forth in section 2 (What is quality digital evidence?), it can reasonably be argued that the Transaction Logs together with the measures in step 1-11 to produce the Evidence Package, to generate a digital evidence container of highest quality. Lets see how, in our opinion, the Evidence Package fare in comparison to the signed paper document when applying the framework as set forth in section 2.

		Main criteria

		Subcriteria

		Signed paper document

		Evidence Package



		Integrity

		Mutability

How mutable is the evidence container?

		Not mutable.

		Not mutable after applying the Digital Signature, in the sense that any alteration can be detected. In the event of a leak of the private key that Guardtime maintains, forged evidence containers would be detected if the Keyless Digital Signature has been applied. For PKI sealing, in the event of a leak of our private key for the PAdES digital signature, our certificate will be revoked. In that case, even if that certificate is revoked, the digital signature will still be able to show that at the time of sealing the certificate was not revoked and thus the digital signature (seal) is still valid.



		Accessibility

		Tools

What tools are required to display the evidence?

		No tools required.

		The Evidence Package is produced in standard PDF format and thus all parts of the Evidence Package is accessible through standard PDF readers where attachments are displayed. Adobe Reader is one example of such PDF reader.



				Cost

How costly can it be to access the evidence?

		The cost depends from country to country on the societal functions of the society and what they charge for document analysis.

		All evidence is made easily accessible and at no cost. The only evidence that requires any level of expertise is a) the technical expertise required to apply the Digital Signature Documentation to prove the Evidence Package’s integrity and timestamp mathematically and b) the statistical expertise to apply the time measurements to the statistical model to prove the exact time of an event.The need for case a is expected to be extremely rare and the statistical expertise in case b is common knowledge and easy to come by.



				Comprehensibility

How Is the evidence format understood?

		It is common knowledge available to anyone.

		The Evidence Documentation includes all explanations necessary.



		Evidence of Intent

		Output

Is the final output the same as what is viewed at the time of signing?

		Yes. Always.

		No. Never for digital evidence containers. The screenshot included in the Evidence of Intent which include a picture of the signed document in the background is intended to strengthen the evidence that what was viewed in Scrive eSign was the same as the output. The solution is not terminal though as this does not guarantee that the document was exactly the same in all parts.



				Comprehensibility

Is the signing environment comprehensible to the Signatory?

		Yes. Always for any mentally capable adult.

		Yes. The screenshot of the confirmation message after signing, that is included in the Evidence of Intent, is evidence that the Signatory understood that they were taking part in a e-signing workflow.



		Evidence of Identity

		Saving

Is the evidence captured and included?

		Yes. Unless the party wears gloves or for other reason manages to avoid direct physical contact with the paper.

		Yes. All information collected during the e-signing workflow is collected in the Transaction Logs and included in the Evidence Log upon producing the Evidence Package, including any evidence of identity.



				Formats

In what formats can evidence be captured and included?

		Limited possibilities.

		Unlimited possibilities.



				Accessibility

How accessible is the evidence?

		Not very accessible. Costly and/or time consuming to request analysis of signatures, fingerprints and other biometric materials.

		All evidence of identity is included in plain text in the Evidence Log or as easily accessible attachments to the document if requested in other format, such as photo for example.



		Evidence of time

		Trust

Can the time measurement be trusted?

		Yes.

		Yes. UTC time stamps plus deviation are time intervals guaranteed to be traceable to  reference time. Additionally the digital signature with which the document is sealed contains a time stamp which can be verified mathematically using only public information. 



				Exactness

How exact can the time measurement be?

		Not very exact. The standard precision is per day. Chemical age determination is even less exact.

		It can be very exact. The time is measured with microsecond resolution.



				Accessibility

How accessible is the evidence?

		Not very accessible. Costly and/or time consuming to request analysis of signatures, fingerprints and other biometric materials.

		Very accessible. All evidence of time is included in plain text in the Evidence Log.



		Event history

		Ease of saving

How easy is it to capture and include related evidence?

		Not very easy. Manual labor is required. Therefore likely to happen to a minimal extent.

		Effortless. Scrive eSign automatically collects and includes plenty of evidence in the Transaction Logs and prints all that evidence into the Evidence Log.



		Control

		Independence

How many of the Evidence Features are dependent on third parties to be useful?

		None. The signed paper document is a self contained evidence container format.

		None. The Evidence Package is a self contained evidence container format.
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1. Definitions

“Attachments” means attachments to the Main Document provided by the Author or Signatories.

“Author” means the person(s) that configure the Workflow Settings.

“Clock Error Samples” means the term as defined in the Attachment Evidence of Time.

“Delivery Method” means the method to deliver the invitation to participate in a Workflow Session.

“Design View” means the administrative user interface of Scrive eSign for the purpose of configuring the Workflow Settings.

“Evidence Attachments” means the attachments with additional evidence inserted into the Final PDF as explained in section 8, the attachments are Evidence Quality of Scrive E-Signed Documents, Service Description, Evidence Quality Framework, Evidence Log, Evidence of Intent, Evidence of Time and Digital Signature Documentation.

“Evidence Material” means the Final PDF including the inserted Evidence Attachments. 

“Evidence Package” means the Evidence Material sealed with a digital signature.

“Field Data” means data associated with text fields, checkboxes, radio buttons and signature boxes in the Main Document.

“Final PDF” means the final Main Document after all Signatories have signed, including Field Data rendered with the placements defined by the Author in the Workflow Settings.

“Initiator” means the person that initiates Workflow Execution.

“Initiated Workflow” means a set of Workflow Settings where Workflow Execution has been initiated.

“Integrated System” means a system that communicates with Scrive eSign via the Scrive API.

“Main Document” means the document that is displayed in the Design View and Sign View and is possible to edit with Field Data.

“Party” or “Parties” means persons participating in the Workflow Execution.

“Role” means the Role of a Party during a Workflow Session.

“Scrive API” means the application programming interface of Scrive eSign.

“Sign Material” means the material being reviewed, signed and completed by the Parties during Workflow Execution, including a) the Main Document, b) Attachments and c) Field Data.

“Sign View” means the graphic user interface in Scrive eSign’s web based interface, for the Parties to review and for Signatories to sign the Sign Material.

“Signatory” means a person that has been defined to sign the Sign Material in the Sign View during a Session.

“Signature Confirmation Section” is the final section where the Signatory is asked if they are sure that they wish to sign the document.

“Signature Drawing Modal” is the modal where the Signatory is asked to draw or type their signature.

“Template Workflow” means Workflow Settings saved by an Author for later reuse. “Transaction Logs” means database logs in Scrive eSign, including records of the Signatories activities in Scrive eSign.

“User” is a person or a group of persons with an account in Scrive eSign which is linking to a verified email address.

“Viewer” means a person that has been defined to only have access to view the Sign Material in the Workflow Session.

“Workflow Execution” means when Scrive eSign guides the Parties through Workflow Sessions as configured in the Workflow Settings.

“Workflow Session” means a set of activities defined for a Party to execute the assigned Role. A Party can be assigned multiple Workflow Sessions.

“Workflow Settings” means any combination of settings in section 3 defining how the Parties can interact with the Sign Material during Workflow Execution.

2. Purpose 

The purpose of this document is to explain how Scrive eSign worked at any given point in time to facilitate the full understanding of the process that generated the final Evidence Package. Each time Scrive eSign is updated with new features this document is also updated. The scope of the document is to describe the Scrive eSign system in full. Because it is possible to initiate Workflow Execution via API it is possible that parts of the e-signing workflow have happened outside of Scrive eSign. Because Scrive can only document features that are within our control, parts of a workflow may have happened outside the scope of this document.

3. Design the workflow (Author)

Workflow Settings are defined in the Design View by the Author. The features for designing the Workflow Settings are clustered in the Design View in three main sections. We describe the features in these sections according to the structure in the Design View.

3.1 Add Parties

3.1.1 Simple Workflow Session

Add a Workflow Session and add information about the Party participating in the Workflow Session. You can add an infinite number of Workflow Sessions. The minimum amount of Workflow Sessions is one.

3.1.2 Mass-signing Workflow Session

To replicate a Template Process multiple times with many separate Parties it is practicable to add the Parties in bulk. This feature enables adding a list of Parties to a Workflow Session as a CSV file. When initiating the process Scrive eSign will automatically replicate the process for every row in the CSV file and include the Party information of that row to that Workflow Session.

3.1.3 Invitation order

Select in what order the Parties shall receive the invitation to participate. Parties can receive the invitation in parallel, in sequence, or a combination of these.

3.1.4 Role

Define if the Party should be Signatory or Viewer.

3.1.5 Invitation method

Select how the Party shall receive the invitation to participate in the Workflow Session. The delivery methods available are a) email, b) SMS, c) email and SMS and d) in-person delivery or e) API.

		Email

		An email invitation is sent including a link to the Sign View.



		SMS

		An SMS is sent including a link to the Sign View.



		Email and SMS

		Both email and SMS delivery as described above.



		In-person

		No invitation is sent. The Initiator can give the Party access to the Sign View, by personally presenting it on a device selected by Initiator.



		API

		No invitation is sent. The Initiator can select to give access to the Sign View by sharing the URL or an Author can set up a workflow where the Party is redirected from a webpage hosted by the Author to the Sign View.





3.1.6 Authentication to view

Select what authentication should be required from a Signatory before accessing the Workflow Session to view the document. The alternatives are a) Swedish BankID, b) Norwegian BankID, c) Danish NemID or d) no additional authentication method.

3.1.7 Authentication to sign

Select what authentication method should be required from a Signatory. The alternatives are a) Swedish BankID, b) PIN verification by SMS or c) no additional authentication method.

3.1.8 Confirmation method

Select how the Party shall receive the confirmation that the document has been signed by all Parties and get access to the Evidence Package. The confirmation methods available are a) email, b) SMS, c) email and SMS and d) no delivery.

3.2 Place fields

3.2.1 Main Document upload

Upload the Main Document. Only PDFs are accepted for upload. 

3.2.2 Main Document removal

Remove the Main Document.

3.2.3 Text field

Drag and drop text fields into the document. Define the name of the text field (i.e. address, mobile and more) or select a predefined field, and define if it is a) mandatory for the Initiator, b) mandatory for Party completing the Workflow Session or c) optional. If left empty or editable during Workflow Execution, define what party can (if optional) or must (if mandatory) complete the text field during their Workflow Session. All information put into a text field will be printed onto the document. You can set the font size of the text field to a) small, b) normal, c) large or d) huge.

3.2.4 Checkbox

Drag and drop checkboxes into the document. Define the name of the checkbox (for traceability purposes), choose a checkbox size, and define if it is a) mandatory for the Initiator, b) mandatory for Party completing the Workflow Session or c) optional. If left empty or editable during Workflow Execution define what party can (if optional) or must (if mandatory) check the checkbox during their Workflow Session. The checkbox, empty or checked, will be printed onto the document.

3.2.5 Signature box

Drag and drop signature boxes into the document. Define the name of the signature box (for traceability purposes) and define if it is a) mandatory for the Party completing the Workflow Session or b) optional. If left empty or editable during Workflow Execution define what party can (if optional) or must (if mandatory) draw their signature during their Workflow Session. For some old browsers where JavaScript drawing doesn’t work, the Signatory can use their keyboard to type their signature with a name instead and a handwritten font will be used. The drawn or typed signature will be printed onto the document.

3.2.5 Radio buttons

Drag and drop radio button groups into the document. Define the name of the radio button group and the names of individual radio buttons (for traceability purposes), and choose a size for the radio buttons within the radio button group. It is mandatory for signing parties to select one of the radio button group options. The radio buttons, selected or not, will be printed onto the document.

3.3 Other settings

3.3.1 Add Attachment

The Author can upload documents to add as Attachments to the Main Document or delete previously uploaded Attachments. Only PDFs are accepted. The Author selects if the Attachment should be optional or mandatory to review. The Author selects if the Attachment should be merged with the main file or not.

3.3.2 Request Attachment

The Author can request that Parties are asked to upload documents during a Workflow Session, to add the documents as Attachments to the Main Document. The request is set per Party and an instruction text is required explaining what document is requested, requests can be made optional in which case the Party is not required to upload a document.

3.3.3 Main Document name

Name the Main Document. This is the name that will be communicated with the Parties throughout each Workflow Session. This will be the name of the Main Document in the Evidence Package.

3.3.4 Workflow Session language

Select in what language the Parties shall be guided throughout each Workflow Session. This will be the language of the text printed in the Verification Page.

3.3.5 Due date

Select the due date for the Signatories to sign. After the due date has passed the Signatories can no longer sign.

3.3.6 Automatic reminder

Select at what date an automatic reminder to sign shall be sent to the Signatories that haven’t yet signed.

3.3.7 Personal invitation message

Write a personal message that the Parties will receive when invited via email to participate in the Workflow Execution.

3.3.8 Personal confirmation message

Write a personal message that the Parties will receive via email when the document has been signed.

3.3.9 Edit Sign View UI

Adjust the UI in the Sign View. The following UI features can be added or removed a) header including logo and contact details, b) download PDF c) the button used in the Sign View to reject to sign, d) option to reply with a message, and e) footer.

3.4 Save as template workflow

The Workflow Settings in Design View can be saved as a Template Workflow for later Workflow Execution a single time (save as draft) or multiple times (save as template).

3.5 Settings available via API only

3.5.1 Set highlighting

It is possible, via the API, to enable highlighting in the Sign View for selected Signatories. Highlighting is the digital equivalent of a yellow mark on paper to emphasize something on the document. Highlights can be made by the selected Signatories, and cleared page-by-page, until they have signed the document, after which no more changes can be made. 

3.5.2 Field editable by Signatory

It is possible, via the API, to allow selected Signatories to change the value of certain fields, even if they were pre-filled by the Document Author. This is currently only available for email and mobile field types. The aim of this setting is to allow Signatories to update their email or mobile number, when the value set by the Document Author may be incorrect or outdated.

4. Initiate the workflow (Initiator)

A Workflow Execution needs to be started by an Initiator. This section describes the features which the Initiator can use to initiate the Workflow Execution. The Initiator may initiate the Workflow Execution in any of the following ways:

		start as Author and define the Workflow Settings in the graphic user interface of the Design View or an Integrated System, or programmatically through the Scrive API, and then initiate the Workflow Execution, or

		start as Initiator only and select a Template Workflow to initiate the Workflow Execution, or

		start as Author and select a Template Workflow to edit by any of the procedures for defining the Workflow Settings described in bullet a and then, after editing as Author, initiate the Workflow Execution.



4.1 Initiate Workflow Execution from Design View

After a Main Document has been uploaded and no mandatory information is missing it is possible to initiate Workflow Execution by clicking a button to start. When having clicked the button a modal is displayed and depending on the Workflow Settings different activities will be required from the Initiator to initiate Workflow Execution.

		Initiator role

		Sign order

		Instruction in modal



		Signatory

		Sign first

		Prompts to sign first before inviting others



		Signatory

		Sign second or later

		Prompts to invite others



		Viewer

		-

		Prompts to invite others





4.2 Initiate Workflow Execution from Template Workflow

Template Workflows can be accessed either via the Scrive eSign graphic user interface or via API. The following sections will describe how access can be done via the graphic user interface of Scrive eSign. In principle the same actions can be performed via the API.

4.2.1 List of Template Workflows

By logging in to his Scrive eSign account the Initiator can access a list of Template workflows from where it can initiate Workflow Execution. In the list of Template Workflows each Template Workflow is displayed in a list including name of the Template Workflow, time of latest change to Template Workflow, Delivery Method(s) and sharing status. In the template list view it is possible to do free text search on metadata to find Template Workflows.

4.2.2 Select to edit Template Workflow or directly initiate Workflow Execution

By clicking the name of a draft or template in the list of Template Workflows, different options will be made available depending on the Workflow Settings of the Template Workflow.

		Author/Not Author

		Locked from editing

		In-person delivery

		Options for next step



		Author

		Yes/No

		Yes

		Option to a) edit Workflow Settings or b) initiate signing on the device directly.



		Author

		Yes/No

		No

		Option to a) edit Workflow Settings or b) send for signature directly.



		Not Author

		Yes

		Yes

		Option to initiate signing on the device directly.



		Not Author

		No

		Yes

		Option to a) edit Workflow Settings or b) initiate signing on the device directly.



		Not Author

		Yes

		No

		Option to send for signature directly.





5. Administer the Workflow Execution (User)

The document view is the administrative counterpart of the Sign View. Here the User can review the Main Document, Attachments, Parties and progress history and also administer the Workflow Execution.

5.1 Progress history

The Workflow Session progress of each Signatory can be tracked in the progress history section. Each important event is listed with a status icon, time, Party and an explanatory text. Below is a list of the statuses used.

		Progress status

		Explanation



		Initiated signing

		The Initiator initiated the signing process.



		Email sent

		The invitation to access Sign View was sent via email.



		SMS sent

		The invitation to access Sign View was sent via SMS.



		Undelivered

		The external email or SMS system has reported that it could not deliver the email or SMS.



		Delivered

		The external email or SMS system has reported that it has delivered the email or SMS.



		Email opened 

		The external email system has reported that the email has been opened.



		Accessed view to authenticate

		The party opened the view to verify their identity before viewing the document.



		Authentication success

		The Party verified their identity with [AUTHENTICATION METHOD] to access the document.



		Reviewed online

		Opened the document online.



		Signed

		The button to complete signing was clicked in the Signature Confirmation Section or, if BankID was required to sign, the signing process was completed successfully in the BankID application.



		Rejected

		The button to reject signing was clicked in the final rejection section.



		Timed-out

		The due date for signing as set in the Workflow Settings passed and the document can’t be signed.



		Due date prolonged

		The Initiator prolonged the signing due date.



		Process cancelled

		The Initiator cancelled the signing process, the document can no longer be signed.



		Process edited

		The Workflow Process was edited in the Design View.



		Sealed

		Scrive eSign sealed the final PDF with a digital signature.



		Extended

		Scrive eSign sealed the Evidence Package (as defined in the Service Description) with a keyless digital signature.





5.2 Withdraw invitation

To withdraw an invitation to sign an Initiated Workflow, press the button to withdraw. The invitation to sign the selected Initiated Workflow will be withdrawn and they will no longer be possible to sign. If a Signatory clicks an invitation link to a withdrawn document they will land in a landing page with an instruction that the Workflow Execution has been cancelled.

5.3 Extend due date

If the due date to sign passed without all Signatories having signed the Initiator can extend the due date by pressing “extend due date”. The date is extended by as many days as are determined by the Initiator.

5.4 Restart document

If the document was cancelled or the due date passed the Initiator can select to restart the Workflow Execution by pressing the button to restart the Workflow Execution. The Initiator is then redirected to the Design View where he can edit the Workflow Settings and initiate Workflow Execution again.

5.5 Start signing

If Delivery Method was set to in-person or API, then there is an option for the Initiator to initiate the next in-person Workflow Session directly from this view. By selecting “start signing” the Initiator will be redirected to the Sign View.

5.6 Download document

If the document has been signed it can be downloaded by the Initiator by pressing the button to download the document.

5.7 Send reminder

To remind a Signatory to sign, press the button to send reminder. A reminder will be sent to the Signatory using the initial invitation Delivery Method selected by the Author.

5.8 Send document again

To send a completed Evidence Package again to a Party, press the button to send the document again which is next to the Party’s information. A message including the document, will be sent to the Signatory using the initial confirmation Delivery Method selected by the Author.

5.9 Change of authentication to view and authentication to sign methods

As long as the recipient hasn’t signed the Initiator can change the authentication to view and the authentication to sign methods.

5.10 Bounce management

If the email or SMS could not be delivered, the Initiator is informed of the problem via an email with a link to the Document View where the Initiator can edit the email or mobile number. A bounce can occur for multiple reasons, typically due to a) entering the wrong email or mobile number, b) SPAM filter settings of the receiving system or c) the recipient’s systems are down.

5.11 Review Attachments

Below the displayed document there is a section with all attached Attachments. The user can view or download Attachments.

5.12 Review evidence attachments

Below the Attachments section there is a section with all evidence attachments. The user can review or download the evidence attachments.

6. Follow the workflow (Party)

Smooth Workflow Execution is dependent on a series of events as executed by the Parties in close interaction with Scrive eSign. This section will describe the different components enabling the Workflow Execution. The features are listed in the order as they appear to the Signatory either chronologically or in the graphic user interface from the top and going down. What features appear to the Signatory depend on the Workflow Settings.

6.1 Overview of Workflow Execution

Before we look at the components of the Workflow Execution it might be useful to get an overview of the different steps of Workflow Execution as experienced by the Signatories and the Viewers.

		Accessing the Sign View: the Party either a) receives an email or SMS with an invitation to sign electronically and a link to the Sign View or, b) accesses a device (tablet, desktop computer, smartphone or other) with the Sign View already opened or c) is redirected from an Integrated System to the Sign View. 

		If set by the Author, the Signatory is asked to authenticate before they can proceed.

		Reviewing the Sign Material: the Party views the displayed Sign View and a) can read instructions at the top to follow the guiding arrow, b) depending on the Workflow Settings enter or not enter Field Data into the document (such as text, signatures, checks in checkboxes, choosing a radio button group option) and view/append required and optional attachments and c) scroll through all document pages to reach the sign or reject section.

		When enabled for the current signatory, the Initiator can highlight anything within the document being signed in real-time. 

		Signing the Sign Material: the Signatory presses the next button to proceed to the next step and, depending on the Workflow Settings, one of these four scenarios follow;



		If the Signatory has not yet drawn their signature inside the document a section appears with instructions to confirm their intent by clicking a button with the text “Sign”, or

		If the Signatory has not yet drawn their signature inside the document a section appears with instructions that they will finalise the signing process by clicking the button with the text “Finish”, or

		If the Signatory is required to authenticate with PIN by SMS before they can sign they a) type or view their mobile number, b) receive an SMS with a PIN, c) type the PIN into a input field and d) confirm their intent by clicking a button with the text “sign”, or

		If the Signatory is required to sign with Swedish BankID they sign using the Swedish BankID app on the device they chose to sign with.



		Receiving confirmation after signing: after having completed one of the above signing scenarios a confirmation message is displayed to the Signatory that the Sign Material has been signed. Depending on the Workflow Settings, each Party either receives or doesn’t receive a confirmation message. If it was set for the Party to receive a confirmation message it is sent either a) by email and including the Evidence Package, b) by SMS and including a URL-link to access the document on the web in Scrive eSign, or c) both by email and SMS as described above.



The following sections are more detailed descriptions of the features enabling the workflow in the summary above.

6.2 Accessing the Sign View

This is the workflow guiding the Parties to access the Sign Material in the Sign View.

6.2.1 Invitation message

Scrive eSign will send an invitation email and/or SMS to the Party, in the order as defined by the Workflow Settings. The email and/or SMS will include a URL-link to a Sign View specific to that Workflow Session.

6.2.2 List of Initiated Workflows

Initiated Workflows with Workflow Sessions available for signing directly on the device are listed in a list accessible to Users. Each Initiated Workflow is displayed in a list with document name, last event, name of Initiator and names of all Parties. An icon determines if the Party is the Initiator of the Initiated Workflow or has been invited by another Initiator to participate. By selecting an Initiated Workflow from the list the User will initiate a Workflow Session and access the Sign View.

6.3 Authenticate to view

This is the part where the Signatory is required to authenticate themselves before they can proceed to view the Sign Material.

6.3.1 Authentication to view

The name of the Author and the document is displayed. Personal information that is required to understand who should authenticate their identity is presented. The Signatory initiates the authentication process. If the authentication is successful the Signatory is redirected to the Sign View to view the Sign Material.

6.4 Reviewing the Sign Material

This is the workflow guiding the Signatory when they are reviewing the Sign Material before signing.

6.4.1 Contact information

In the header the Initiators name and mobile (if available) is displayed for contact purposes.

6.4.2 Branded header

Adjustments can be made to a) company logotype, b) background color of header, c) text font, and d) text color. If no branding has been selected, the default is the Scrive logotype and colors. Author can remove the header and footer in the Design View before initiating Workflow Execution.

6.4.3 Other branded Sign View components

Components of the Sign View that can be branded are a) text font type of all text, b) color of the guiding arrow, c) color and text font of text in the guiding arrows, d) color of buttons, and e) color and text font of the text in the buttons. In the Sign View, confirmation page after signing, the signing invitation email and confirmation email there is a discrete ”Powered by Scrive” text.

6.4.4 Signing header

This header stays at the top of the SIgn View as the signatory scrolls through the Main Document to sign. The header includes a) the name of the document, b) a button to activate highlighting (learn more below), c) a button to zoom in the Main Document and d) a button to zoom out the Main Document. By clicking the highlight button, the highlighting functionality is enabled and the scrolling functionality is disabled. Thus, instead of scrolling when touching the screen the touch will result in a yellow highlighting color being painted to the Main Document where the finger points. Highlighting starts when a finger is put to, or a mouse is clicked above, the Main Document. Highlighting stops when the finger is lifted or the mouse is released. To initiate highlighting again the highlighting button in the header has to be pressed again. If the highlighting functionality has been applied to the Main Document in the current Workflow Session, a clear button will also be available in the signing header. The clear button will allow highlighting to be cleared from one document page at a time, and “clear mode” will be enabled until any highlighting has been cleared, or until the cancel button is clicked to cancel clear mode.

6.4.5 Review instruction

Below the header there is a) the person’s name and b) a brief instruction on how to proceed to sign the document. The purpose of the name is to decrease the risk that a person mistakenly signs in another Signatory’s name. If the name was not supplied before Initiator initiated Workflow Execution, then only the brief instruction is displayed.

6.4.6 Mandatory/optional explanation

Explanation of the difference in instruction color between actions that are mandatory and actions that are optional. This appears if the Workflow Session includes optional and mandatory actions.

6.4.7 Download PDF

Option to download the Main Document and Attachments as PDF. This option is either displayed or not depending on if the Author defined that it should be displayed during the Workflow Session.

6.4.8 Document display

PNGs of the Main Document are displayed in up to 1040 px width.

6.4.9 Guiding arrow

The guiding arrow will guide the Party through the steps set as mandatory by the Author. The arrow will guide the Party by pointing at the next mandatory step and blink.

6.4.10 Text fields

There can be empty text fields that are mandatory or optional to complete for the Party and pre-filled fields that can be editable.

6.4.11 Checkboxes

There can be unchecked checkboxes that are mandatory or optional for the Party and pre-checked checkboxes that can be de-checked. Checkboxes can be small, medium, or large, at the discretion of the author.

6.4.12 Radio buttons

There can be radio button groups comprising of two or more radio button options. The Party must select one of the radio buttons for each radio button group. Each radio button group can be small, medium, or large, at the discretion of the author.

6.4.13 Signature box

If signatures are requested from the Signatory then signature boxes are displayed as colored areas on top of the document. If the Author has defined the signature as mandatory, then the guiding arrow will point to the colored area after previous mandatory fields have been completed. When clicking a signature box a signing workflow is initiated. Read more about the signing workflow in section “6.6 Signing the Sign Material”.

6.4.14 About you section

If there are input fields that are mandatory to include in the transaction but have not been placed on top of the document by the Author they are displayed in the about you section. This section is not visible if there is no mandatory information that has not been placed on top of the document for input.

6.4.15 Attachments section

For each attachment that has been added to the document by the Author a section is displayed including the title of the attachment and a button to show the attachment. The attachment can be viewed by clicking the button to show the attachment, then the section expands and displays the attachment in full to the Signatory. If an attachment was selected by the Author to be mandatory to review in the Workflow Settings then a) a checkbox is available next to the title of the attachment and b) a text stating that the signatory confirms that they have read and understood the content of the attachment is available next to the checkbox. The checkbox with the instruction to confirm that the Signatory has read and understood the content of the attachment must be checked before the Signatory can sign.

6.4.16 Requested attachments section

This is where, if requested, the signatory is instructed to upload additional documents as attachments. The signatory can choose not to upload an optional attachment by checking a checkbox. If attachments have been added by previous signatories in the same process, those are visible to the current signatory for review. This section is not visible if there are no requests for attachments from the signatory.

6.4.17 Signatories section

This section includes a list of the Signatories, their signing progress and a) Full name,,  and b) if applicable information about the Signatory is displayed such as organisation, organisation number, ID number, mobile number and email.

6.4.18 Reject or sign section

This is the last section in the Sign View. This section includes a reject button and a next button. By clicking the reject button the Signatory will initiate the rejection workflow and by clicking the next button the Signatory will initiate the signing workflow. If the Author has determined in the Sign View Settings that the reject button shall not be displayed to the Signatory, only the next button will be displayed.

6.5 Rejecting to sign the Sign Material

This is the workflow guiding the Signatory when they are rejecting to sign the Sign Material.

6.5.1 Reject button

At the bottom of the Sign View the signatory can reject the signing via clicking on a reject button. This button is visible if the Author has not disabled it in the Workflow Settings.

6.5.2 Rejection section

If the option to allow a rejection message was chosen in the Workflow Settings, upon clicking the button to reject the Signatory will enter a section where the Signatory can reject and, if so desired, write a rejection message to the Initiator. If a rejection message is not allowed, the Signatory will be asked to confirm the rejection directly, without the possibility of writing a rejection message. If the Signatory confirms the rejection, the Workflow Execution is cancelled and the Main Document can no longer be signed by any other Signatory.

6.5.3 Rejection confirmation page

After a rejection the Signatory is redirected to a page confirming that the signing was rejected and, if a rejection message was created, that the rejection message was sent to the Initiator.

6.6 Signing the Sign Material

The signing workflow is the workflow guiding the Signatory when they are signing the Sign Material.

6.6.1 Signature Drawing Modal

After the signature box has been clicked by the Signatory, the Signature Drawing Modal is opened and the Signatory is instructed to sign. The Signatory can draw their signature on a touchscreen or with a mouse. Once the Signatory has drawn their signature in the Signature Drawing Modal, they can click a button to proceed. Once they have clicked the button to go to the next step the modal closes and the signatory is scrolled to the next step defined by the Workflow Settings. 

6.6.2 PIN by SMS authentication and Signature Confirmation Section

If the authentication was set to PIN by SMS, the Signatory is either a) prompted to type the mobile number they want to use for authentication or b) if the mobile number was prefilled by the Initiator they can only view the mobile number. After the signatory has filled their mobile mobile number or reviewed the one that was prefilled by the Initiator and clicked to send the SMS, the Signature Confirmation Section appears with a) an input field for the PIN, b) a text if they wish to sign and let Scrive eSign register their signature and c) a button to confirm the PIN and complete the signing process. After the correct PIN has been supplied and the Signatory has confirmed that they wish to sign , the signature is registered and the Signature Registration Section is displayed.

6.6.3 Swedish BankID authentication and Signature Confirmation Section

If the authentication was set to Swedish BankID, the Signatory is either a) prompted to type the ID number they want to use for authentication, or b) if the ID number was prefilled by the Initiator this is already prefilled and not editable. After the signatory has a) filled their ID number or reviewed the one that was prefilled by the Initiator and b) clicked to initiate the authentication with Swedish BankID, the Signatory authenticates within the Swedish BankID application. When the authentication is completed in the Swedish BankID application, Scrive eSign registers the signature. 

6.6.4 Signature Confirmation Section

If the authentication was neither set to Swedish BankID nor PIN by SMS then the Signature Confirmation Section asks the Signatory if they wish to either “sign” (if no signature was drawn in the document using the Signature Drawing Modal) or “finish” (if a signature was drawn in the document using the Signature Drawing Modal) and let Scrive eSign register their signature. Once the Signatory has confirmed that they wish to sign or finish the signing process, the signature is registered and the Signature Registration Section is displayed.

6.7 Receiving the confirmation after signing

This is the workflow guiding the Signatory after they have signed the Sign Material.

6.7.1 Signature Registration Section

After the Signatory has confirmed their signature in the Signature Confirmation Section, the Signatory is redirected to the Signature Registration Section. The Signature Registration Section instructs the Signatory that their signature is being registered by Scrive eSign.

6.7.2 Signature confirmation page

After Scrive eSign has completed registering the signature of the Signatory, the Signatory is either redirected to:

		a custom confirmation page. Scrive does not regulate the custom confirmation page other than requiring that the confirmation page should not be misleading to the Signatory, thus it can include any information.

		the Scrive eSign standard confirmation page. The standard confirmation page includes information that the Signatory’s signature has been registered. If the Author had set that Scrive eSign should send an outgoing confirmation message, then the Signatory is also informed that an outgoing confirmation message was sent to the Signatory or that, if there are more Signatories to sign the document, an outgoing confirmation message will be sent to the Signatory after all Signatories have signed.

		the Signing Handover Interface, where a button is displayed leading to the Workflow Session for that next Signatory. This happens if there are other Signatories in line to sign after the Signatory that just signed, and the Delivery Method was set to in-person for any of those Signatories.



6.7.3 Signature confirmation message

If Author set that an outgoing confirmation message should be sent to the Signatory, a confirmation message is sent either via SMS, email or both. The confirmation message includes information that the document has now been signed by all Signatories. The email also includes an original of the Evidence Package and the SMS includes a link to access the Evidence Package online. If the Evidence Package is over 10MB Scrive eSign will not include the Evidence Package in the confirmation email and instead an instruction and a link to access the document will be supplied. If the Author set that a custom confirmation message shall be included in the outgoing confirmation message, the custom confirmation message set by the Author is included after the standard confirmation message texts.

7. Evidence collection

During the Workflow Execution Scrive eSign is collecting evidence to include into the Evidence Package.

7.1 Collecting missing Sign Material

At any time during the Workflow Execution, Scrive eSign presents the Sign Material in its current state in the Sign View meaning that it displays a) images of each page of the Main Document, b) links to all Attachments and c) renders all currently defined Field Data on the pages of the Main Document using the placements specified by the Author. As the process advances, the Sign Material is collected and produced through the following process:

		The Author uploads the initial Sign Material into Scrive eSign, consisting of the Main document, Author Attachments and initial Field Data.

		The Signatories will perform a review of the Sign Material in the Sign View. Depending on the Workflow Settings the Signatory can be asked to upload Signatory Attachments and add more Field Data, so that the Sign Material is completed. This step is reiterated until all Signatories have signed. 

		When the last Signatory has signed, the Sign Material has become fully completed and is locked from further modifications.



7.2 Producing the Transaction Logs

Scrive eSign executes the following activities to produce the Transaction Logs:

		Record as many as possible of the Signatories’ activities in Scrive eSign during Workflow Execution

		Record screenshots of the confirmation after the Signatories have signed through Scrive eSign

		Record system information of the Signatories’ client system

		Record system time of the Signatories’ activities in Scrive eSign



This section will explain the different procedures for recording the Transaction Logs as listed above.

7.2.1 Recording Signatories’ activities in Scrive eSign

Scrive eSign records events when the Signatory has interacted with Scrive eSign during Workflow Execution. The activities in Scrive eSign that are recorded are listed below. Coordinates X=0, Y=0 is the top-left corner of the page, X=1, Y=1 is the bottom-right corner.

		Sample event (as printed in the Evidence Log)

		Event explanation



		Scrive eSign sealed the Evidence Package (as defined in the Service Description) with a keyless digital signature.

		See section 8.1.11.



		Scrive eSign sealed the final PDF with a digital signature.

		See section 8.1.10 and 8.1.12.



		Scrive eSign prepared the final PDF, including evidence collected by Scrive eSign, before sealing with a digital signature.

		See sections 8.1.1 – 8.1.9 



		The party [NAME OF PERSON] ([UNIQUE IDENTIFIER]) verified their identity with [AUTHENTICATION METHOD] to access the document.

Data returned from the [AUTHENTICATION METHOD]:

Name: [NAMED RETURNED]
ID number: [ID NUMBER RETURNED]


Signature: [SIGNATURE RETURNED]
Online Certificate Status Protocol (OCSP) Response: [OCSP RETURNED]

		See section 6.3.1.



		Scrive eSign sent an automatic reminder to sign using [DELIVERY METHOD] to [EMAIL@EXAMPLE.COM and 012-34 56 78] at the request of the user [NAME OF USER] ([UNIQUE IDENTIFIER]).

		See section 3.3.6.



		The user [NAME OF USER] ([UNIQUE IDENTIFIER]) withdrew the invitation to sign and Scrive eSign disabled the possibility to sign for all parties.

		See sections 5.2.



		The user [NAME OF USER ([UNIQUE IDENTIFIER]] changed authentication for [NAME OF PARTY (UNIQUE IDENTIFIER)] from [OLD AUTHENTICATION METHOD] to [NEW AUTHENTICATION METHOD].

		See section 5.9.



		The user [NAME OF USER] ([UNIQUE IDENTIFIER]) changed the email address for the party from [BAD@EXAMPLE.COM] to [GOOD@EXAMPLE.COM].

		See section 5.10.



		The user [NAME OF USER] ([UNIQUE IDENTIFIER]) changed the mobile number for the party from [BAD-12 34 56] to [GOOD-12 34 56].  

		See section 5.10.



		Scrive eSign locked the document from further modifications by the parties.

		See section 7.1 step 3.



		The signatory [NAME OF SIGNATORY] checked the checkbox “[EXAMPLE ATTACHMENT NAME]”. The text next to the checkbox was “[ACCEPT ATTACHMENT CONDITIONS TEXT]”.

		See sections 3.3.1 and 6.4.15.

[ACCEPT ATTACHMENT CONDITIONS TEXT] is the text that was visible to the signatory and depends on the document’s language setting. In English it is "I have read and accepted the content of the attachment [EXAMPLE ATTACHMENT NAME]".



		The party [NAME OF PARTY] ([UNIQUE IDENTIFIER]) deleted the attachment [ATTACHMENT NAME] previously uploaded by the party [NAME OF PARTY] ([UNIQUE IDENTIFIER]).

		See sections 3.3.2 and 6.4.16.



		Due to a system error Scrive eSign failed to finalise the Evidence Package (as defined in the Service Description) before sealing with a digital signature.

		Sometimes the system may fail to produce the Evidence Package as described in sections 8.1 – 8.3. This event is extremely rare.



		Scrive eSign’s external email delivery system reported that the invitation to [sign/review] the document sent via email to [PARTY@EXAMPLE.COM] was delivered.

		See sections 3.1.4 and 5.1.



		Scrive eSign’s external SMS delivery system reported that the invitation to [sign/review] the document sent via SMS to [012-34 56 78] was delivered.

		See sections 3.1.4 and 5.1.



		Scrive eSign sent an invitation to [sign/review] the document via [delivery method] to [PARTY@EXAMPLE.COM and/or 012-34 56 78]. The invitation included a link that when clicked lead to Scrive eSign’s online interface to [sign/review] documents. The invitation contained the following message: <BR/> <i>This is an example message text.</i>

		See sections 3.1.4, 3.3.7 and 5.1.



		Scrive eSign’s external email delivery system reported that the invitation sent via email to [PARTY@EXAMPLE.COM] could not be delivered and continued attempts were cancelled.

		See section 5.1.



		Scrive eSign’s external SMS delivery system reported that the invitation sent via SMS to [012-34 56 78] could not be delivered and continued attempts were cancelled.

		See section 5.1.



		Scrive eSign’s external email delivery system reported that the invitation sent to [PARTY@EXAMPLE.COM]  was opened.

		See section 5.1.



		The initiator [NAME OF INITIATOR] ([UNIQUE IDENTIFIER]) initiated the signing workflow and Scrive eSign a) locked the signing workflow from further editing, b) set the signing workflow language to [EXAMPLE LANGUAGE: ENGLISH], c) set the signing due date to [EXAMPLE DATE: 2013-01-01 00:00:00 UTC], d) set the time zone to [EXAMPLE TIME ZONE: CET] and e) initiated the signing workflow.

		See section 4.



		The user [NAME OF USER] ([UNIQUE IDENTIFIER]) prolonged the signing due date.

		See section 5.3.



		The signatory [NAME OF SIGNATORY] ([UNIQUE IDENTIFIER]) rejected the invitation to sign and Scrive eSign disabled the possibility to sign for all parties. The rejection message from the signatory [NAME OF SIGNATORY] ([UNIQUE IDENTIFIER]) was: <BR/> <i>This is an example message text.</i>

		See section 6.5.2.



		Scrive eSign sent a reminder to [review/sign] via [delivery method] to [SIGNATORY@EXAMPLE.COM and/or MOBILE NUMBER] at the request of the user [NAME OF USER] ([UNIQUE IDENTIFIER]). The reminder message from the user [NAME OF USER] ([UNIQUE IDENTIFIER]) was: <BR/> <i>This is an example message text.</i>

		See sections 9.1.4 and 5.7.



		Scrive eSign’s administrator ([ADMIN@EXAMPLE.COM]), a person authorised to administer Scrive eSign, requested preparation of the Evidence Package.

		In the rare event of failure there is a safety feature in Scrive eSign where an authorised person at Scrive can ask the system to try to reseal the Evidence Package.



		The user [NAME OF USER] ([UNIQUE IDENTIFIER]) edited the signing workflow in Scrive eSign’s interface to design signing workflows.

		See section 5.4.



		The SMS with the PIN was delivered to [MOBILE NUMBER] for the signatory [NAME OF SIGNATORY (UNIQUE IDENTIFIER)] to use for authentication.

		See section 6.6.2.



		An SMS with a PIN was sent to [MOBILE NUMBER] for the signatory [NAME OF SIGNATORY (UNIQUE IDENTIFIER)] to use for authentication.

		See section 6.6.2.



		The signatory [NAME OF SIGNATORY] ([UNIQUE IDENTIFIER]) uploaded the attachment [EXAMPLE ATTACHMENT NAME] requested by the workflow author. The request had the following description: <BR/> <i>This is an example description.</i>

		See sections 3.3.2 and 6.4.16.



		The signatory [NAME OF SIGNATORY] checked the checkbox “[EXAMPLE ATTACHMENT NAME]”. The text next to the checkbox was “[NOTHING TO UPLOAD TEXT]”.

		See sections 3.3.2 and 6.4.16.

[NOTHING TO UPLOAD TEXT] is the text that was visible to the signatory and depends on the document’s language setting. In English it is "Nothing to upload".



		The signatory [NAME OF SIGNATORY ([UNIQUE IDENTIFIER]) signed the 

document using PIN by SMS as authentication method. The PIN was sent to [MOBILE NUMBER].

		See section 6.6.2.



		The document was signed by [NAME OF SIGNATORY ([UNIQUE IDENTIFIER]) using [AUTHENTICATION METHOD] as authentication method. 


The text signed in the [AUTHENTICATION METHOD] client was:


$signed_text$

Data returned from the  [AUTHENTICATION METHOD]:

  

Name: [NAMED RETURNED]

ID number: [ID NUMBER RETURNED]

Signature: [SIGNATURE RETURNED]

Online Certificate Status Protocol (OCSP) Response: [OCSP RETURNED]

		See section 6.6.3.



		The signatory [NAME OF SIGNATORY ([UNIQUE IDENTIFIER]) signed the document.

		See section 6.7.1.



		The due date for signing the document passed. Scrive eSign disabled the possibility to sign for all parties.

		See section 3.3.5.



		The signatory [NAME OF PERSON] ([UNIQUE IDENTIFIER]) [CHECKED or UNCHECKED] the checkbox [NAME OF CHECKBOX]. The checkbox's placement in the Main Document: 

Page     X           Y

1            0.123   0.420

		See sections 3.2.4 and 6.4.10.



		The signatory [NAME OF PERSON] ([UNIQUE IDENTIFIER]) selected the radio button "[NAME OF RADIO BUTTON]" in radio group "[NAME OF RADIO GROUP]". Possible options were: [LIST OF ALL RADIO BUTTON NAMES IN RADIO GROUP]. The radio buttons placement in the Main Document:

Page     X           Y

1            0.123   0.128

1            0.123   0.142

		See sections 3.2.5 and 6.4.12.



		The signatory [NAME OF PERSON] ([UNIQUE IDENTIFIER]) signed in the signature box [NAME OF BOX]. The box's placement in the Main Document:

Page     X           Y

1            0.123   0.420

		See sections 3.2.5, 6.4.13 (or 6.4.18 if signature box was not placed) and 6.5.11.



		The signatory [NAME OF PERSON] ([UNIQUE IDENTIFIER]) changed the text in the text field [NAME OF FIELD] from [PREVIOUS VALUE] to [NEW VALUE]. The field's placement in the Main Document: 

Page     X           Y

1            0.123   0.420

		See sections 3.2.3 and 6.4.9 (or 6.4.14 if text field was not placed).



		The party  [NAME OF PERSON] ([UNIQUE IDENTIFIER]) opened the view to verify their identity before viewing the document.

		See section 6.3.1.



		The party [NAME OF PERSON] ([UNIQUE IDENTIFIER]) opened the document in Scrive eSign’s online interface to [review/sign] documents.

		See section 6.2.1.



		Highlighting was added to page 3 while [NAME OF PERSON] was viewing.

		See sections 3.5.1 and 6.4.4. 



		Highlighting was removed from page 3 while [NAME OF PERSON] was viewing.

		See sections 3.5.1 and 6.4.4. 





7.2.2 Generating images of the confirmation after Signatories signed

To sign through Scrive eSign the Signatory is asked to confirm the signature and after the Signatory has confirmed their signature a confirmation message is displayed. Scrive eSign will generate an image of the Signatories’ browser environment including the confirmation message in the foreground and the Main Document and Field Data in the background.

The technology for generating an image of the Signatories’ browser environment is not perfect. Therefore, as a safeguard in the event that the image of the Signatories’ browser cannot be generated correctly, Scrive eSign will at each Planned Production Upgrade, generate images of a reference browser environment including the confirmation message in the foreground and a demo Main Document and Field Data in the background. The purpose of the images is to serve as a reference to display how the images of the Signatories’ browser environment should have looked like if the image generation would have been generated correctly.

7.2.3 Recording Signatories’ system information

Scrive eSign records information of the system that the Signatories use at each system event generated by the Signatory. The information that is recorded is:

		IP address



7.2.4 Record the time of each event in Scrive eSign relating to a Signatory’s activity

At the time of an event triggered by a Signatories’ interaction with Scrive eSign, Scrive eSign will log the following information:  

		The time of Scrive eSign servers at the time of the Signatories’ activity 

		The time of the latest Clock Error Sample

		The clock error at the latest Clock Error Sample



7.3 Recording clock error

The time of Scrive eSign servers is controlled using NTP and the servers communicate indirectly with servers equipped with reference clocks whose purpose is to define reference time. Each hour Scrive eSign estimates the error of the clocks of its servers compared to reference time and the estimated error is measured in milliseconds (the “Clock Error Sample” or “CES”). The purpose of the Clock Error Sample is to produce data that can be used in a statistical model to evaluate the accuracy of Scrive eSign servers’ clock at the point of each logged event.

More about the Clock Error Sample and measurement of time in Scrive eSign is explained in the Appendix 4 Evidence of Time.

8. Evidence Package generation

8.1 Preparing the Evidence Package

Once all Signatories have signed electronically, Scrive eSign will execute the following actions to produce the Evidence Material:

		Prepare the Final PDF.

		Append the Verification Page as an additional page to the Final PDF.

		Append the Evidence Quality of Scrive E-signed Documents as an attachments inside the Final PDF.

		Append the Evidence Quality Framework as an attachment inside the Final PDF.

		Append the Service Description as an attachment inside the Final PDF.

		Append the Evidence Log as an attachment inside the Final PDF.

		Append the Evidence of Time as an attachment inside the Final PDF.

		Append the Evidence of Intent as an attachment inside the Final PDF.

		Append the Digital Signature Documentation as an attachment inside the Final PDF.



Once the Evidence Material has been produced Scrive eSign will execute the following actions to secure the integrity of the Evidence Material and thereby produce the final Evidence Package:

		Seal the material in steps 1-9 with a digital signature.

		Seal the material in steps 1-10 with a keyless digital signature (not performed if PAdES digital sealing is used).



A detailed description of the steps 1-11 follows below.

8.1.1 Prepare a Final PDF (step 1)

The Final PDF is prepared by inserting all the pages from the original Main Document, and subsequently all the Field Data is rendered using the placements defined by the Author in the Workflow Settings. If the Author defined that Attachments should be Merged with the Main Document they are added as pages to the Main Document. If the Author defined that Attachments should not be Merged with the Main Document the attachment is hashed using SHA-256. The hash can be found in the Evidence Log. Attachments that are not merged with the Main Documents are not digitally sealed. By comparing the computed hash (the output from execution of the algorithm SHA-256) to a known and expected hash value (the value in the Evidence Log), it’s possible to determine the Attachments’ integrity.

8.1.2 Append the Verification Page (step 2)

The Verification Page is one or several pages appended at the end of the Final PDF and it contains the following information:

		Transaction ID intended for support purposes.

		Information about the Main Document including name, number of pages and by whom it was submitted.

		Information about the each Attachment, including name, number of pages, if it was merged with the Main Document or not and by whom it was submitted.

		Information about the Initiator and each Signatory. 

		Activity history of each Signatory in Scrive eSign during Workflow Execution, including a brief description of the activity, the time of the activity and the IP address.

		A Scrive seal.



At the end of the Verification Page there is brief documentation describing what the Verification Page is. The documentation is intended to give the reader all the information necessary in order to understand:

		The nature of the document (an Evidence Package issued by Scrive).

		That additional documentation about the Evidence Package can be found in the Attachments.

		Where to verify the integrity of the document (https://www.scrive.com/verify).



The purpose of the Verification Page is to make the most important metadata about the Workflow Execution easily accessible.

8.1.3 Append the Evidence Quality of Scrive E-signed Documents (step 3)

The Evidence Quality of Scrive E-signed Documents is a brief introduction to the Evidence Package. The purpose of the document is to serve as an executive summary and help with the understanding of the Evidence Package without having to read through all the documentation. 

8.1.4 Append the Evidence Quality Framework (step 4)

The Evidence Quality Framework explains the legal aspects of digital evidence quality. The purpose of this document is to set a framework for the understanding of digital evidence quality and explain how the Evidence Package relates to such framework.

8.1.5 Append the Service Description (step 5)

The Service Description is this document and is a complete functional specification of Scrive eSign. The Scrive team maintains the following process to keep the Service Description up to date:

		A new version of Scrive eSign has been developed and the staging environment has been updated with the new version. The staging environment is the servers where the final testing of a new version of Scrive eSign is conducted before it is released to all customers. If the new version of Scrive eSign includes new features or substantial adjustments to existing features the Service Description is updated by the Scrive eSign product owner to include the changes made. The Scrive eSign product owner is the person that plans and manages the development of Scrive eSign.

		While on staging the changes to the Service Description is reviewed and corrected by the Scrive legal counsel in dialogue with the Scrive eSign product owner. 

		Once all text changes have been agreed by the Scrive eSign product owner and the Scrive legal counsel, the updated Service Description is to be included with the next updates to Scrive eSign. 



The purpose of the document is to serve as a reference for anyone trying to understand the Evidence Package and its different components.

8.1.6 Append the Evidence Log (step 6)

The Evidence Log includes all Transaction Logs printed in human readable text including a) the Signatories’ activities in Scrive eSign during Workflow Execution, b) all system information of the Signatories, and c) the UTC timestamp created at the moment of each Signatories’ activity.

The purpose of the Evidence Log is to make all collected metadata about the Workflow Execution accessible outside of Scrive eSign and thus independently of Scrive. 

8.1.7 Append the Evidence of Time (step 7)

The Evidence of Time includes a detailed documentation about a) how the time of the servers of Scrive eSign is measured and synchronised with trusted sources of time, b) a mathematical algorithm to calculate the probability of time deviation above certain time intervals and c) the measurements required to insert into the mathematical algorithm, including the last 1000 samples of the servers time deviation and their distribution.

The purpose of the Evidence of Time is to explain how Scrive eSign measures time and

provide a mathematical algorithm by which it is possible to calculate the probability of

the error of the time stamps recorded by Scrive eSign.

8.1.8 Append the Evidence of Intent (step 8)

The Evidence of Intent includes the images of the Signatories browser environment generated by Scrive eSign when the Signatory has signed and is displayed with a confirmation thereof. Additionally the Evidence of Intent also includes the reference images generated by Scrive eSign at each Planned Production Upgrade.

The purpose of the Evidence of Intent is to secure a) evidence of intent to sign and b) evidence of what Sign Material there was intent to sign, to avoid such rhetoric as exemplified by the example with the blue elephant and the pink sheep.

8.1.9 Append the Digital Signature Documentation (step 9)

The Digital Signature Documentation contains an algorithm for how to prove the document’s integrity mathematically. The document integrity can be tested mathematically with the help of a) the Digital Signature Documentation, b) a code published in the Financial Times after the date of sealing the document with the digital signature (step 10) and c) a keyless digital signature has been applied to the document after the date of publishing the code in the Financial Times (step 11). This document does require technical knowledge to be useful.

The purpose of the Digital Signature Documentation is to explain how the integrity of the Evidence Package can be verified independently of Scrive or any other third party. Note that the Digital Signature Documentation is not intended as the primary method for proving the document’s integrity. The use of the Digital Signature Documentation is intended as a last resort after which all other methods of verifying the integrity have failed. To clarify, the intended order for verifying the integrity of a document is:

		Scrive provides the primary method for verifying the integrity of a signature at https://www.scrive.com/verify. Here the document owner can upload the document and get an automated validation of the document integrity. This method does not require any technical knowledge to be useful.

		If this primary method for some reason fails to perform the verification of integrity then the digital signature provider, Guardtime (http://www.guardtime.com), can be contacted directly for verification. This second method also does not require any technical knowledge to be useful.

		Finally, if both previous methods have failed, the Digital Signature Documentation can be used to mathematically verify the document integrity.



8.1.10 Append the Digital Signature (step 10)

When the steps 1-9 have been performed the document is sealed with a digital signature from Guardtime to produce the complete Evidence Package (steps 1-10).

The purpose of the Digital Signature is to be able to prove the integrity of the Evidence Package with the help of Guardtime. Additionally the digital signature also has a function of a strong timestamp useful as evidence of time at the point of sealing the document. Learn more about this in the Digital Signature Documentation.

8.1.11 Append the Keyless Digital Signature (step 11)

Around the 20th each month Guardtime will make an updated Keyless Digital Signature available. Scrive eSign will apply the updated Keyless Digital Signatures on Evidence Packages that were produced by Scrive eSign 40 days after the initial signing.

The purpose of the Keyless Digital Signature, is that the integrity of the Evidence Package can be verified mathematically and independently of Scrive, Guardtime or any other third party, only relying on public information. Additionally, the verification will provide irrefutable evidence about when the timestamp in step 10 was generated. Learn more about this in the Digital Signature Documentation.

8.1.12 PAdES digital signature (optional to Steps 10 and 11)

The PAdES digital signature secures that the document can not be tampered without breaking the signature. In addition, the following are appended to the document as part of PAdES digital signature: 

		A URL to a Certificate Revocation List is appended that can be read to assure that the certificate is not in a revoked state at the time of signing of the document. 

		An OCSP (online certificate status protocol) is embedded to check the revocation status of the certificate. 

		A TimeStamp is added at the time of signing to ensure two things; that the signature was valid at the time of signing; and (ii) that the signature remains valid over time. 



9. Document administration

Scrive eSign has a basic document management system. This system is described in this section.

9.1 Document list

9.1.1 List view

Initiated Workflows and Evidence Packages from completed workflows are displayed in a list with progress status, time of latest event, name of Initiated Workflow, Initiator, Parties and Delivery Method(s).

9.1.2 Learn more and manage workflow

By clicking the name of an Initiated Workflow, the User is redirected to the Document View where there is more information about the workflow progress and options to manage the workflow.

9.1.3 Mass-withdraw invitations

To withdraw an invitation to sign an Initiated Workflow, select Initiated Workflows by checking the checkboxes on the side and press “withdraw”. The invitation to sign the selected Initiated Workflows will be withdrawn and they will no longer be possible to sign. If a Signatory clicks an invitation link to a withdrawn document they will land in a landing page with an instruction that the Workflow Execution has been cancelled.

9.1.4 Send mass-reminder

To remind Signatories of an Initiated Workflow to sign, select by checking the checkboxes on the side and press “send reminder”. The reminder to sign the selected Initiated Workflows will be sent to all the Signatories that haven’t signed using the Delivery Method as initially selected by the Author. If a specific sign order has been defined the reminder will only be sent to the next Signatory in line for signing.

9.1.5 Delete

To delete an Initiated Workflow or Evidence Package from the list view, select by checking the checkboxes on the side and press delete. Initiated Workflows that are deleted will also automatically be withdrawn.

9.1.6 Filter and search

Filter documents based on workflow progress status, initiator and/or date. Search the list of Template Workflows with free text search. Matches will be provided for all free text data.

9.1.7 Download all documents

Select what documents to download and download a zip-file including the PDFs of the selected documents. The Main Document from Initiated Workflows will be downloaded in its current state and finalised documents will be downloaded as completed Evidence Packages.

9.1.8 Download metadata as CSV

By selecting this option metadata from all transactions will be downloaded as CSV. The metadata includes information about each Party and the most important activities of the Party during Workflow Execution.

9.2 Template Workflow editing list

9.2.1 List view

Template Workflows are displayed in a list time of latest change, name of Template Workflow, Initiator, Parties and Delivery Method(s). Deleted Template Workflows are deleted instantaneously.

9.2.2 Filter and search

Search the list of Template Workflows with free text search.

9.2.3 Delete

To delete a Template Workflow from the list view, select one or multiple templates by checking the checkboxes on the side and press delete.

9.2.4 Share

To share a Template Workflow in the list view with other Users in the same organisation, select one or multiple Template Workflows by checking the checkboxes on the side and press share.

9.3 Trash list

9.3.1 List view

Deleted Initiated Workflows, Template Workflows and Evidence Packages are displayed in a list with progress status, time of latest event, name of Initiated Workflow, Initiator, Parties and Delivery Method(s). Deleted documents stay in the list for one month before Scrive eSign deletes them permanently from the system.

9.3.2 Filter and search

Filter documents based on workflow progress status, initiator and/or date. Search the list of Template Workflows with free text search. Matches will be provided for all free text data.

9.3.3 Restore

To restore a document back to the documents list, select by checking the checkboxes on the side and press restore.

9.4 Auto-deletion of documents and personal data

This is a setting that will instruct Scrive eSign to auto-delete documents and personal data after a number of days as defined by the account administrator. This applies to all documents except templates and documents pending signing. Upon deletion the documents are moved to Trash.

10. Account administration

10.1 Organisation administration

Accounts in Scrive eSign are organised in organisations. Each User belongs to an organisation. The organisation settings will be used in the Users interactions with Parties when using the system.

10.1.1 Organisation details

In the account section it is possible to edit the organisation details. The organisation details include name, organisation number and address. The name and organisation number will be displayed whenever the User is displayed as Party to a Workflow Execution, including places such as the Sign View and the Verification Page. The organisation address and mobile number  of the organisation’s administrators will be used for billing and support purposes.

10.1.2 White-label branding

There are two types of white-label branding in Scrive eSign: the Workflow Session branding and the complete white-label branding. In the account section it is possible to white-label the Workflow Sessions with the company brand profile, including a) the Sign View, b) the emails,  c) SMS’ d) the logged in part (such as the Design View), e) the favicon, f) the browser title. The complete white-label branding can only be set by a Scrive administrator and additionally to the Workflow Session branding includes white-labeling of a) the login and signup views, b) party colors and c) document status icons. 

10.2 User administration

10.2.1 User privileges

There are two levels of user privileges: standard and admin. The standard User can do everything as specified in the previous sections of this specification document. The admin User has the additional privileges as specified below.

		Privilege

		Explanation



		Edit company details

		Can edit the details of the organisation’s Scrive eSign account.



		Add user

		Can add users to the organisation’s Scrive eSign account.



		Remove user

		Can remove users from the organisation’s Scrive eSign account.



		White-label branding

		Can do Workflow Session branding for all users of the organisation’s Scrive eSign account.



		Access all documents

		Can access all documents of all Users in the organisation’s Scrive account.



		Manage all documents

		Can manage all documents of all Users in the organisation’s Scrive account.





10.2.2 User management

In the account section the admin User can add Users by typing name and email address. The person will then be invited to have an account as part of the organisation of the inviting admin User. The Users of the organisation are displayed in a list and can be removed from the organisation by selecting the User and deleting it. All documents of that User will stay the property of the organisation.


Evidence Log

Last updated: Fri 06 Mar 2020 14:08:40 UTC

1. Purpose

The purpose of the Evidence Log is to make all collected metadata about the Workflow Execution accessible outside of the Scrive eSign database and thus independently of Scrive. 

2. Evidence Log Components

This Evidence Log is a complete collection of all actions and events that occurred during the Workflow Execution, which have been logged by Scrive eSign. The information included in each log event is the following:

		What occurred

		Who initiated the event

		The time of the event

		The clock error of the time of the event

		The time at which the latest Clock Error Sample was collected



Learn more about clock error and Clock Error Samples in the appendix Evidence of Time.





  

    		Time

    		CES

    		IP address and User-Agent

    		Event

  



  

  

    		2025-02-18 13:26:49.016837 UTC ±5 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.30.106

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The initiator Anneli Arohlén (AA) initiated the signing workflow and Scrive eSign a) locked the signing workflow from further editing, b) set the signing workflow language to LANG_SV, c) set the signing due date to 2025-05-19 21:59:59 UTC, d) set the time zone to Europe/Stockholm and e) initiated the signing workflow.

      


    

  



  

  

    		2025-02-18 13:26:49.016837 UTC ±5 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign sent an invitation to sign the document via email (vice@gota.gu.se) to Siri Larsson (SL). The invitation included a link that when clicked led to Scrive eSign’s online interface to sign documents. 


      


    

  



  

  

    		2025-02-18 13:26:49.016837 UTC ±5 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign sent an invitation to sign the document via email (natsek@gota.gu.se) to Maximillian Nilsson Svart (MNS). The invitation included a link that when clicked led to Scrive eSign’s online interface to sign documents. 


      


    

  



  

  

    		2025-02-18 13:26:54.810388 UTC ±5 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign’s external email delivery system reported that the invitation to sign the document sent via email to Anneli Arohlén (AA) was delivered.

      


    

  



  

  

    		2025-02-18 13:26:54.837499 UTC ±5 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign’s external email delivery system reported that the invitation to sign the document sent via email to Siri Larsson (SL) was delivered.

      


    

  



  

  

    		2025-02-18 13:26:54.856181 UTC ±5 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      

      

        

      

    

    		

      

        Scrive eSign’s external email delivery system reported that the invitation to sign the document sent via email to Maximillian Nilsson Svart (MNS) was delivered.

      


    

  



  

  

    		2025-02-18 13:26:59.197057 UTC ±5 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.30.106

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The party Anneli Arohlén (AA) opened the document in Scrive eSign’s online interface to sign documents.

      


    

  



  

  

    		2025-02-18 13:27:53.477912 UTC ±6 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.30.106

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Anneli Arohlén (AA) changed the text in the text field “ID number” from 
  *Redacted by author*
 to 
  *Redacted by author*
.  

      


    

  



  

  

    		2025-02-18 13:27:53.477912 UTC ±6 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.30.106

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Anneli Arohlén (AA) signed in the signature box “signature 1”.
[image: signature](bt ez







The box’s placement in the Main Document:		Page		X		Y

		21		0.516		0.178



 

      


    

  



  

  

    		2025-02-18 13:28:06.210159 UTC ±6 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.30.106

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The document was signed by Anneli Arohlén (AA) using 
  Swedish BankID
 through 
  the BankID network
 as the authentication method. 




The text signed in the 
  Swedish BankID
 client was:


Jag signerar dokumentet "Protokoll Kårstyrelsemöte 9 (25-02-12)" med transaktionsnummer 9222115557539488204.







Data returned from 
  the BankID network
:
  
Name: ANNELI AROHLÉN
  
ID number: 
  *Redacted by author*

  
IP: 130.241.134.21


















Signature: 


  *Redacted by author*




Online Certificate Status Protocol (OCSP) Response:
  









      


    

  



  

  

    		2025-02-18 13:42:40.477083 UTC ±13 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.134.21

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The party Maximillian Nilsson Svart (MNS) opened the document in Scrive eSign’s online interface to sign documents.

      


    

  



  

  

    		2025-02-18 13:44:16.725713 UTC ±13 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.134.21

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Maximillian Nilsson Svart (MNS) changed the text in the text field “ID number” from 
  *Redacted by author*
 to 
  *Redacted by author*
.  

      


    

  



  

  

    		2025-02-18 13:44:16.725713 UTC ±13 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.134.21

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Maximillian Nilsson Svart (MNS) checked the checkbox “checkbox 1”. The checkbox’s placement in the Main Document:		Page		X		Y

		1		0.204		0.051



  

      


    

  



  

  

    		2025-02-18 13:44:16.725713 UTC ±13 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.134.21

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Maximillian Nilsson Svart (MNS) checked the checkbox “checkbox 2”. The checkbox’s placement in the Main Document:		Page		X		Y

		2		0.204		0.051



  

      


    

  



  

  

    		2025-02-18 13:44:16.725713 UTC ±13 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.134.21

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Maximillian Nilsson Svart (MNS) checked the checkbox “checkbox 3”. The checkbox’s placement in the Main Document:		Page		X		Y

		3		0.203		0.050



  

      


    

  



  

  

    		2025-02-18 13:44:16.725713 UTC ±13 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.134.21

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Maximillian Nilsson Svart (MNS) checked the checkbox “checkbox 4”. The checkbox’s placement in the Main Document:		Page		X		Y

		4		0.204		0.051



  

      


    

  



  

  

    		2025-02-18 13:44:16.725713 UTC ±13 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.134.21

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Maximillian Nilsson Svart (MNS) checked the checkbox “checkbox 5”. The checkbox’s placement in the Main Document:		Page		X		Y

		5		0.204		0.052



  

      


    

  



  

  

    		2025-02-18 13:44:16.725713 UTC ±13 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.134.21

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Maximillian Nilsson Svart (MNS) checked the checkbox “checkbox 6”. The checkbox’s placement in the Main Document:		Page		X		Y

		6		0.204		0.051



  

      


    

  



  

  

    		2025-02-18 13:44:16.725713 UTC ±13 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.134.21

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Maximillian Nilsson Svart (MNS) checked the checkbox “checkbox 7”. The checkbox’s placement in the Main Document:		Page		X		Y

		7		0.204		0.051



  

      


    

  



  

  

    		2025-02-18 13:44:16.725713 UTC ±13 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.134.21

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Maximillian Nilsson Svart (MNS) checked the checkbox “checkbox 8”. The checkbox’s placement in the Main Document:		Page		X		Y

		8		0.203		0.050



  

      


    

  



  

  

    		2025-02-18 13:44:16.725713 UTC ±13 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.134.21

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Maximillian Nilsson Svart (MNS) checked the checkbox “checkbox 9”. The checkbox’s placement in the Main Document:		Page		X		Y

		9		0.204		0.051



  

      


    

  



  

  

    		2025-02-18 13:44:16.725713 UTC ±13 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.134.21

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Maximillian Nilsson Svart (MNS) checked the checkbox “checkbox 10”. The checkbox’s placement in the Main Document:		Page		X		Y

		10		0.203		0.051



  

      


    

  



  

  

    		2025-02-18 13:44:16.725713 UTC ±13 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.134.21

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Maximillian Nilsson Svart (MNS) checked the checkbox “checkbox 11”. The checkbox’s placement in the Main Document:		Page		X		Y

		11		0.204		0.051



  

      


    

  



  

  

    		2025-02-18 13:44:16.725713 UTC ±13 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.134.21

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Maximillian Nilsson Svart (MNS) checked the checkbox “checkbox 12”. The checkbox’s placement in the Main Document:		Page		X		Y

		12		0.203		0.050



  

      


    

  



  

  

    		2025-02-18 13:44:16.725713 UTC ±13 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.134.21

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Maximillian Nilsson Svart (MNS) checked the checkbox “checkbox 13”. The checkbox’s placement in the Main Document:		Page		X		Y

		13		0.204		0.051



  

      


    

  



  

  

    		2025-02-18 13:44:16.725713 UTC ±13 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.134.21

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Maximillian Nilsson Svart (MNS) checked the checkbox “checkbox 14”. The checkbox’s placement in the Main Document:		Page		X		Y

		14		0.204		0.051



  

      


    

  



  

  

    		2025-02-18 13:44:16.725713 UTC ±13 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.134.21

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Maximillian Nilsson Svart (MNS) checked the checkbox “checkbox 15”. The checkbox’s placement in the Main Document:		Page		X		Y

		15		0.202		0.051



  

      


    

  



  

  

    		2025-02-18 13:44:16.725713 UTC ±13 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.134.21

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Maximillian Nilsson Svart (MNS) checked the checkbox “checkbox 16”. The checkbox’s placement in the Main Document:		Page		X		Y

		16		0.204		0.051



  

      


    

  



  

  

    		2025-02-18 13:44:16.725713 UTC ±13 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.134.21

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Maximillian Nilsson Svart (MNS) checked the checkbox “checkbox 17”. The checkbox’s placement in the Main Document:		Page		X		Y

		17		0.205		0.050



  

      


    

  



  

  

    		2025-02-18 13:44:16.725713 UTC ±13 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.134.21

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Maximillian Nilsson Svart (MNS) checked the checkbox “checkbox 18”. The checkbox’s placement in the Main Document:		Page		X		Y

		18		0.204		0.051



  

      


    

  



  

  

    		2025-02-18 13:44:16.725713 UTC ±13 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.134.21

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Maximillian Nilsson Svart (MNS) checked the checkbox “checkbox 19”. The checkbox’s placement in the Main Document:		Page		X		Y

		19		0.203		0.051



  

      


    

  



  

  

    		2025-02-18 13:44:16.725713 UTC ±13 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.134.21

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Maximillian Nilsson Svart (MNS) checked the checkbox “checkbox 20”. The checkbox’s placement in the Main Document:		Page		X		Y

		20		0.205		0.050



  

      


    

  



  

  

    		2025-02-18 13:44:16.725713 UTC ±13 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.134.21

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Maximillian Nilsson Svart (MNS) checked the checkbox “checkbox 21”. The checkbox’s placement in the Main Document:		Page		X		Y

		21		0.204		0.051



  

      


    

  



  

  

    		2025-02-18 13:44:16.725713 UTC ±13 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.134.21

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Maximillian Nilsson Svart (MNS) signed in the signature box “signature 1”.
[image: signature]Kapiniffiat fituom, Joakt







The box’s placement in the Main Document:		Page		X		Y

		21		0.124		0.308



 

      


    

  



  

  

    		2025-02-18 13:44:29.432913 UTC ±14 ms

    		2025-02-18 13:20:38.559636 UTC

    		

      130.241.134.21

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The document was signed by Maximillian Nilsson Svart (MNS) using 
  Swedish BankID
 through 
  the BankID network
 as the authentication method. 




The text signed in the 
  Swedish BankID
 client was:


Jag signerar dokumentet "Protokoll Kårstyrelsemöte 9 (25-02-12)" med transaktionsnummer 9222115557539488204.







Data returned from 
  the BankID network
:
  
Name: Maximillian Richard K Nilsson Svart
  
ID number: 
  *Redacted by author*

  
IP: 130.241.134.17


















Signature: 


  *Redacted by author*




Online Certificate Status Protocol (OCSP) Response:
  









      


    

  



  

  

    		2025-02-19 07:48:25.182164 UTC ±1 ms

    		2025-02-19 07:21:16.943311 UTC

    		

      130.241.30.106

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The party Siri Larsson (SL) opened the document in Scrive eSign’s online interface to sign documents.

      


    

  



  

  

    		2025-02-19 07:49:25.652051 UTC ±1 ms

    		2025-02-19 07:21:16.943311 UTC

    		

      130.241.30.106

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Siri Larsson (SL) changed the text in the text field “ID number” from 
  *Redacted by author*
 to 
  *Redacted by author*
.  

      


    

  



  

  

    		2025-02-19 07:49:25.652051 UTC ±1 ms

    		2025-02-19 07:21:16.943311 UTC

    		

      130.241.30.106

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Siri Larsson (SL) checked the checkbox “checkbox 1”. The checkbox’s placement in the Main Document:		Page		X		Y

		1		0.053		0.051



  

      


    

  



  

  

    		2025-02-19 07:49:25.652051 UTC ±1 ms

    		2025-02-19 07:21:16.943311 UTC

    		

      130.241.30.106

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Siri Larsson (SL) checked the checkbox “checkbox 2”. The checkbox’s placement in the Main Document:		Page		X		Y

		2		0.053		0.051



  

      


    

  



  

  

    		2025-02-19 07:49:25.652051 UTC ±1 ms

    		2025-02-19 07:21:16.943311 UTC

    		

      130.241.30.106

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Siri Larsson (SL) checked the checkbox “checkbox 3”. The checkbox’s placement in the Main Document:		Page		X		Y

		3		0.053		0.050



  

      


    

  



  

  

    		2025-02-19 07:49:25.652051 UTC ±1 ms

    		2025-02-19 07:21:16.943311 UTC

    		

      130.241.30.106

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Siri Larsson (SL) checked the checkbox “checkbox 4”. The checkbox’s placement in the Main Document:		Page		X		Y

		4		0.053		0.051



  

      


    

  



  

  

    		2025-02-19 07:49:25.652051 UTC ±1 ms

    		2025-02-19 07:21:16.943311 UTC

    		

      130.241.30.106

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Siri Larsson (SL) checked the checkbox “checkbox 5”. The checkbox’s placement in the Main Document:		Page		X		Y

		5		0.052		0.052



  

      


    

  



  

  

    		2025-02-19 07:49:25.652051 UTC ±1 ms

    		2025-02-19 07:21:16.943311 UTC

    		

      130.241.30.106

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Siri Larsson (SL) checked the checkbox “checkbox 6”. The checkbox’s placement in the Main Document:		Page		X		Y

		6		0.053		0.050



  

      


    

  



  

  

    		2025-02-19 07:49:25.652051 UTC ±1 ms

    		2025-02-19 07:21:16.943311 UTC

    		

      130.241.30.106

      

        Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/132.0.0.0 Safari/537.36

      

    

    		

      

        The signatory Siri Larsson (SL) checked the checkbox “checkbox 7”. The checkbox’s placement in the Main Document:		Page		X		Y

		7		0.053		0.051



  

      


    

  



  

  

    		2025-02-19 07:49:25.652051 UTC ±1 ms

    		2025-02-19 07:21:16.943311 UTC

    		

      130.241.30.106
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1. Purpose

The purpose of this document is to explain how Scrive eSign measures time and provide a mathematical algorithm by which it is possible to calculate the probability of the error of the time stamps recorded by Scrive eSign.

2. Time measurement process

This section explains the NTP (Network Time Protocol) configurations of the systems involved with time measurement of Scrive eSign.

2.1 The hypervisor

Amazon, which Scrive eSign uses as hosting provider, use Xen or KVM depending on the generation of the virtual machine, for virtualisation. The default configuration is that all VM hosts are time synced using a clustered public pool of NTP servers. Scrive eSign does not use this mechanism.

2.2 Time synchronisation

Scrive eSign relies on NTP running on the virtual machine guests to get coordinated time from an NTP source. Scrive eSign does not use the time provided by the hypervisor hosts hosting the virtual machines, i.e. Amazon. This will help mitigate factors like load on the hypervisors or virtual machine guests affecting clock accuracy. This NTP synchronisation will override the clock synchronisation from the VM hosts’ clocks.

3. Configuration of hardware and services

This section describes the time/NTP and monitoring configuration of the application servers that run the Scrive eSign service.

3.1 Boot Time

The guest virtual machine behavior for the database server is as follows:

		On boot the virtual machine guest clock is set from the VM host

		ntp-date is run once from an init script

		ntpd is then run from another init script, which runs continuously



The behavior on the application server is the same with the exception of the ntpdate step which is not present on this system. It is worth noting that entries in procfs are not available for querying the configuration of the kernel with regards to Xen/clock configuration.

3.2 NTP Configuration

Logging that traces accuracy and time synchronisation is configured to use local NTP servers in the Scrive environment, which in turn acts as a proxy for the NTP server pool below that follows UTC(SP), i.e. official Swedish time:

		ntp1.sth.netnod.se

		ntp2.sth.netnod.se

		ntp1.gbg.netnod.se

		ntp2.gbg.netnod.se

		ntp1.mmo.netnod.se

		ntp2.mmo.netnod.se



3.3 Monitoring

Scrive eSign service has a monitoring system (Nagios) that monitors various aspects of the NTP statistics and keeps historic logs. It informs of problems with NTP server connectivity, jitter and offset, immediately regardless of what time of day it is.

3.4 Time scale

The NTP configuration together with the logging implies that we are following UTC(SP), and all timestamps are because of this traceable to this time scale.

4. Calculation of the probability of the clock error

This section describes how to calculate the probability of the clock error of the Scrive eSign timestamps.

4.1 Clock error samples

Once per hour Scrive eSign uses the NTP protocol to check the difference between the Scrive eSign server clock and UTC(SP). This check is performed directly against servers in the NTP server pool listed in Section 3.2. Each check results in one clock error sample (hereinafter “Clock Error Samples”), which is assumed to accurately reflect the actual clock error.

4.2 Clock error algorithm

The calculation of the probability of the clock error can be done by inserting the Clock Error Samples into the algorithm below. We assume that the samples follow a normal distribution.

		Let [image: 1.png]





 be a set of the clock error samples (in seconds). Let [image: 2.png]m = min(.S)
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 be the random variable representing the clock error with parameters estimated using data set [image: CodeCogsEqn.png]
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 be the the empirical distribution function.
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 be the size of discretized value space, [image: 10.png]
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 be the discretized value space, [image: 12.png]Dy = {(v, Fslv)) :v €V}






 be the set of data points representing empirical distribution function, [image: 13.png]Doy ={(v.P(E<v)):velV}






 be the set of data points representing cumulative distribution function of the random variable estimating the clock error.

		Plot the data in [image: 14.png]Demp






 and [image: 15.png]1.






 to assess the accuracy of the estimation.
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 is the estimated probability that the clock error is smaller than [image: 17.png]





 seconds.



4.3 Clock error samples and evidence of normal distribution

The last 1000 Clock Error Samples are inserted into this document in section 5. These Clock Error Samples can be used as input data to the algorithm in 4.2 to provide evidence of normal distribution and to calculate the probability of the clock error of the Scrive eSign time stamps. From the Clock Error Samples one can derive the parameters (mean and variance) for a normal distribution. One can also calculate the difference between this estimated distribution and the empirical data given by the Clock Error Samples themselves. You can see cumulative distribution functions (cdf) for the estimates and the empirical data and on top of that the difference between the empirical and estimated errors in the graph below. This graph also allow us to visually estimate the probability of a specific maximum error.




Gnuplot
Produced by GNUPLOT 5.4 patchlevel 2 
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4.4 Input parameters

Based on the Clock Error Samples in section 5 it is possible to calculate the variables that define the normal distribution (mean and standard deviation). Scrive eSign has automatically calculated these variables as per the below:

		mean: 0.16 ms

		standard deviation: 1.58 ms



4.5 Probability of the clock error

By using the algorithm and the Clock Error Samples Scrive eSign calculated the following probabilities of the clock error ‘e’:

		|e| < 2.5 ms: ≈88.534%

		|e| < 5 ms: ≈99.840%

		|e| < 10 ms: ≈100.000%



5. Clock Error Samples

The following are the clock error samples collected between 2025-01-08 15:43:07.236195 UTC and 2025-02-19 07:21:16.943311 UTC:







  		Time collected

  		Clock offset







  

    		2025-01-08 15:43:07.236195

    		1.1 ms

  





  

    		2025-01-08 16:43:08.736238

    		-2.2 ms

  





  

    		2025-01-08 17:43:10.570471

    		1.9 ms

  





  

    		2025-01-08 18:43:13.001833

    		-2.0 ms

  





  

    		2025-01-08 19:43:15.500019

    		-1.1 ms

  





  

    		2025-01-08 20:43:17.979723

    		-0.5 ms

  





  

    		2025-01-08 21:43:20.702252

    		1.3 ms

  





  

    		2025-01-08 22:43:22.583486

    		-4.4 ms

  





  

    		2025-01-08 23:43:26.151985

    		-1.6 ms

  





  

    		2025-01-09 00:43:28.515863

    		-2.1 ms

  





  

    		2025-01-09 01:43:30.718466

    		0.1 ms

  





  

    		2025-01-09 02:43:34.663539

    		-0.1 ms

  





  

    		2025-01-09 03:43:37.297003

    		-1.8 ms

  





  

    		2025-01-09 04:43:39.57268

    		-1.9 ms

  





  

    		2025-01-09 05:43:42.560043

    		-0.4 ms

  





  

    		2025-01-09 06:43:46.116638

    		-1.2 ms

  





  

    		2025-01-09 07:43:47.754867

    		1.7 ms

  





  

    		2025-01-09 08:43:50.055335

    		2.1 ms

  





  

    		2025-01-09 09:43:51.836107

    		0.6 ms

  





  

    		2025-01-09 10:43:54.050744

    		2.1 ms

  





  

    		2025-01-09 11:43:55.791928

    		3.1 ms

  





  

    		2025-01-09 12:43:57.532818

    		-0.6 ms

  





  

    		2025-01-09 13:43:59.13405

    		1.7 ms

  





  

    		2025-01-09 14:44:01.392657

    		-0.9 ms

  





  

    		2025-01-09 15:44:03.340703

    		0.6 ms

  





  

    		2025-01-09 16:44:05.03638

    		-0.6 ms

  





  

    		2025-01-09 17:44:08.00548

    		-0.8 ms

  





  

    		2025-01-09 18:44:11.072601

    		-0.8 ms

  





  

    		2025-01-09 19:44:14.458583

    		-0.4 ms

  





  

    		2025-01-09 20:44:17.72794

    		-0.5 ms

  





  

    		2025-01-09 21:44:20.640612

    		1.3 ms

  





  

    		2025-01-09 22:44:23.154173

    		1.4 ms

  





  

    		2025-01-09 23:44:25.136038

    		0.5 ms

  





  

    		2025-01-10 00:44:26.809829

    		0.0 ms

  





  

    		2025-01-10 01:44:29.808934

    		-0.4 ms

  





  

    		2025-01-10 02:44:33.794585

    		-0.3 ms

  





  

    		2025-01-10 03:44:36.727315

    		0.8 ms

  





  

    		2025-01-10 04:44:39.552056

    		-1.4 ms

  





  

    		2025-01-10 05:44:42.861064

    		-0.1 ms

  





  

    		2025-01-10 06:44:44.477699

    		2.4 ms

  





  

    		2025-01-10 07:44:46.934882

    		-0.4 ms

  





  

    		2025-01-10 08:44:50.793854

    		-0.8 ms

  





  

    		2025-01-10 09:44:52.312334

    		0.0 ms

  





  

    		2025-01-10 10:44:53.980568

    		0.2 ms

  





  

    		2025-01-10 11:44:56.957678

    		-1.1 ms

  





  

    		2025-01-10 12:44:59.002621

    		-0.7 ms

  





  

    		2025-01-10 13:45:01.130882

    		-1.8 ms

  





  

    		2025-01-10 14:45:02.79992

    		-2.3 ms

  





  

    		2025-01-10 15:45:05.671394

    		2.7 ms

  





  

    		2025-01-10 16:45:07.272751

    		3.6 ms

  





  

    		2025-01-10 17:45:10.472988

    		2.6 ms

  





  

    		2025-01-10 18:45:12.788228

    		0.1 ms

  





  

    		2025-01-10 19:45:14.78634

    		-0.4 ms

  





  

    		2025-01-10 20:45:16.924882

    		1.4 ms

  





  

    		2025-01-10 21:45:19.256512

    		-1.2 ms

  





  

    		2025-01-10 22:45:21.623315

    		1.1 ms

  





  

    		2025-01-10 23:45:23.61404

    		-1.6 ms

  





  

    		2025-01-11 00:45:26.483439

    		-1.1 ms

  





  

    		2025-01-11 01:45:28.256623

    		-0.6 ms

  





  

    		2025-01-11 02:45:31.442419

    		-1.0 ms

  





  

    		2025-01-11 03:45:33.173895

    		-0.3 ms

  





  

    		2025-01-11 04:45:36.261016

    		-0.4 ms

  





  

    		2025-01-11 05:45:39.126353

    		-0.9 ms

  





  

    		2025-01-11 06:45:40.793266

    		-1.6 ms

  





  

    		2025-01-11 07:45:43.267188

    		1.1 ms

  





  

    		2025-01-11 08:45:44.850629

    		2.2 ms

  





  

    		2025-01-11 09:45:46.803129

    		1.1 ms

  





  

    		2025-01-11 10:45:48.546707

    		2.7 ms

  





  

    		2025-01-11 11:45:50.053391

    		2.7 ms

  





  

    		2025-01-11 12:45:51.698726

    		-1.3 ms

  





  

    		2025-01-11 13:45:53.56753

    		2.5 ms

  





  

    		2025-01-11 14:45:54.982632

    		3.0 ms

  





  

    		2025-01-11 15:45:59.035784

    		1.1 ms

  





  

    		2025-01-11 16:46:03.378063

    		1.5 ms

  





  

    		2025-01-11 17:46:06.364693

    		-0.3 ms

  





  

    		2025-01-11 18:46:09.570645

    		0.5 ms

  





  

    		2025-01-11 19:46:11.31021

    		0.8 ms

  





  

    		2025-01-11 20:46:14.95311

    		-0.6 ms

  





  

    		2025-01-11 21:46:16.991579

    		1.0 ms

  





  

    		2025-01-11 22:46:19.112134

    		-4.2 ms

  





  

    		2025-01-11 23:46:21.258689

    		-5.8 ms

  





  

    		2025-01-12 00:46:23.43202

    		-3.6 ms

  





  

    		2025-01-12 01:46:25.420717

    		0.5 ms

  





  

    		2025-01-12 02:46:27.828104

    		-1.0 ms

  





  

    		2025-01-12 03:46:31.396009

    		-0.4 ms

  





  

    		2025-01-12 04:46:34.234341

    		-0.1 ms

  





  

    		2025-01-12 05:46:36.9178

    		-1.4 ms

  





  

    		2025-01-12 06:46:39.021896

    		-1.7 ms

  





  

    		2025-01-12 07:46:40.369818

    		-1.2 ms

  





  

    		2025-01-12 08:46:42.668522

    		1.2 ms

  





  

    		2025-01-12 09:46:45.808077

    		2.3 ms

  





  

    		2025-01-12 10:46:47.264767

    		2.7 ms

  





  

    		2025-01-12 11:46:50.13671

    		3.5 ms

  





  

    		2025-01-12 12:46:52.543671

    		0.9 ms

  





  

    		2025-01-12 13:46:54.100893

    		-1.0 ms

  





  

    		2025-01-12 14:46:55.931295

    		0.3 ms

  





  

    		2025-01-12 15:46:58.449927

    		1.4 ms

  





  

    		2025-01-12 16:47:00.011572

    		0.5 ms

  





  

    		2025-01-12 17:47:01.550674

    		2.2 ms

  





  

    		2025-01-12 18:47:05.148457

    		-0.4 ms

  





  

    		2025-01-12 19:47:07.349325

    		-0.6 ms

  





  

    		2025-01-12 20:47:10.130924

    		2.1 ms

  





  

    		2025-01-12 21:47:12.402817

    		0.2 ms

  





  

    		2025-01-12 22:47:14.508093

    		-1.5 ms

  





  

    		2025-01-12 23:47:16.876933

    		-1.3 ms

  





  

    		2025-01-13 00:47:20.002802

    		-2.0 ms

  





  

    		2025-01-13 01:47:24.380426

    		3.2 ms

  





  

    		2025-01-13 02:47:26.947097

    		-1.1 ms

  





  

    		2025-01-13 03:47:28.757546

    		-2.4 ms

  





  

    		2025-01-13 04:47:32.187906

    		1.8 ms

  





  

    		2025-01-13 05:47:34.450126

    		-0.4 ms

  





  

    		2025-01-13 06:47:36.444982

    		3.7 ms

  





  

    		2025-01-13 07:47:38.003472

    		1.0 ms

  





  

    		2025-01-13 08:47:40.427863

    		1.0 ms

  





  

    		2025-01-13 09:47:42.305756

    		-0.1 ms

  





  

    		2025-01-13 10:47:43.988956

    		53.5 ms

  





  

    		2025-01-13 11:47:46.170082

    		-0.5 ms

  





  

    		2025-01-13 12:47:47.829464

    		0.7 ms

  





  

    		2025-01-13 13:47:50.160609

    		0.5 ms

  





  

    		2025-01-13 14:47:51.920761

    		0.1 ms

  





  

    		2025-01-13 15:47:54.053948

    		1.0 ms

  





  

    		2025-01-13 16:47:55.807758

    		-0.1 ms

  





  

    		2025-01-13 17:47:57.673686

    		-1.8 ms

  





  

    		2025-01-13 18:48:01.273662

    		-1.6 ms

  





  

    		2025-01-13 19:48:03.544865

    		-0.4 ms

  





  

    		2025-01-13 20:48:06.390295

    		-2.3 ms

  





  

    		2025-01-13 21:48:08.920869

    		-1.9 ms

  





  

    		2025-01-13 22:48:10.98114

    		1.0 ms

  





  

    		2025-01-13 23:48:14.091008

    		4.2 ms

  





  

    		2025-01-14 00:48:15.91279

    		-4.0 ms

  





  

    		2025-01-14 01:48:18.088281

    		0.3 ms

  





  

    		2025-01-14 02:48:20.403637

    		-0.1 ms

  





  

    		2025-01-14 03:48:22.178778

    		4.0 ms

  





  

    		2025-01-14 04:48:24.288743

    		-4.1 ms

  





  

    		2025-01-14 05:48:26.971708

    		0.6 ms

  





  

    		2025-01-14 06:48:30.46633

    		-2.7 ms

  





  

    		2025-01-14 07:48:32.153789

    		-0.5 ms

  





  

    		2025-01-14 08:48:34.38035

    		2.3 ms

  





  

    		2025-01-14 09:48:36.132558

    		1.5 ms

  





  

    		2025-01-14 10:48:38.052491

    		0.6 ms

  





  

    		2025-01-14 11:48:40.610146

    		1.5 ms

  





  

    		2025-01-14 12:48:43.402706

    		-0.2 ms

  





  

    		2025-01-14 13:48:45.489291

    		-0.4 ms

  





  

    		2025-01-14 14:48:47.170029

    		-1.2 ms

  





  

    		2025-01-14 15:48:49.069444

    		1.6 ms

  





  

    		2025-01-14 16:48:50.96042

    		-1.5 ms

  





  

    		2025-01-14 17:48:52.902587

    		-0.3 ms

  





  

    		2025-01-14 18:48:54.949964

    		1.8 ms

  





  

    		2025-01-14 19:48:58.24759

    		0.2 ms

  





  

    		2025-01-14 20:49:00.415084

    		-0.9 ms

  





  

    		2025-01-14 21:49:03.813503

    		0.4 ms

  





  

    		2025-01-14 22:49:05.940256

    		-0.3 ms

  





  

    		2025-01-14 23:49:07.56945

    		-2.4 ms

  





  

    		2025-01-15 00:49:09.607223

    		-2.4 ms

  





  

    		2025-01-15 01:49:11.38664

    		-3.2 ms

  





  

    		2025-01-15 02:49:14.016694

    		-1.8 ms

  





  

    		2025-01-15 03:49:17.439036

    		-3.0 ms

  





  

    		2025-01-15 04:49:20.062997

    		-2.5 ms

  





  

    		2025-01-15 05:49:22.338851

    		0.2 ms

  





  

    		2025-01-15 06:49:24.37412

    		-0.1 ms

  





  

    		2025-01-15 07:49:26.656353

    		-2.7 ms

  





  

    		2025-01-15 08:49:28.372215

    		0.8 ms

  





  

    		2025-01-15 09:49:30.672677

    		1.1 ms

  





  

    		2025-01-15 10:49:32.16245

    		1.0 ms

  





  

    		2025-01-15 11:49:34.110614

    		0.2 ms

  





  

    		2025-01-15 12:49:36.310637

    		-1.1 ms

  





  

    		2025-01-15 13:49:38.130935

    		-0.2 ms

  





  

    		2025-01-15 14:49:40.259588

    		0.3 ms

  





  

    		2025-01-15 15:49:42.088076

    		1.2 ms

  





  

    		2025-01-15 16:49:44.885883

    		1.5 ms

  





  

    		2025-01-15 17:49:47.004847

    		-1.2 ms

  





  

    		2025-01-15 18:49:49.402399

    		2.9 ms

  





  

    		2025-01-15 19:49:51.177788

    		2.1 ms

  





  

    		2025-01-15 20:49:53.884034

    		0.1 ms

  





  

    		2025-01-15 21:49:55.375286

    		-1.8 ms

  





  

    		2025-01-15 22:49:57.206726

    		1.6 ms

  





  

    		2025-01-15 23:49:58.88466

    		-1.5 ms

  





  

    		2025-01-16 00:50:00.868997

    		-0.7 ms

  





  

    		2025-01-16 01:50:04.713161

    		0.5 ms

  





  

    		2025-01-16 02:50:07.369385

    		0.6 ms

  





  

    		2025-01-16 03:50:09.330451

    		-1.3 ms

  





  

    		2025-01-16 04:50:11.746784

    		0.7 ms

  





  

    		2025-01-16 05:50:13.369029

    		0.1 ms

  





  

    		2025-01-16 06:50:15.024562

    		1.7 ms

  





  

    		2025-01-16 07:50:18.413467

    		-0.3 ms

  





  

    		2025-01-16 08:50:20.874164

    		0.5 ms

  





  

    		2025-01-16 09:50:23.100297

    		3.1 ms

  





  

    		2025-01-16 10:50:25.136861

    		0.2 ms

  





  

    		2025-01-16 11:50:26.59198

    		0.2 ms

  





  

    		2025-01-16 12:50:29.664834

    		-1.0 ms

  





  

    		2025-01-16 13:50:31.611588

    		1.0 ms

  





  

    		2025-01-16 14:50:33.978972

    		-0.6 ms

  





  

    		2025-01-16 15:50:35.850971

    		0.3 ms

  





  

    		2025-01-16 16:50:38.014017

    		-0.1 ms

  





  

    		2025-01-16 17:50:41.930125

    		-1.8 ms

  





  

    		2025-01-16 18:50:44.290617

    		-0.3 ms

  





  

    		2025-01-16 19:50:45.806869

    		1.4 ms

  





  

    		2025-01-16 20:50:49.38061

    		-0.7 ms

  





  

    		2025-01-16 21:50:51.41625

    		-0.5 ms

  





  

    		2025-01-16 22:50:53.051759

    		-1.3 ms

  





  

    		2025-01-16 23:50:55.414758

    		3.0 ms

  





  

    		2025-01-17 00:50:57.815712

    		-0.8 ms

  





  

    		2025-01-17 01:50:59.729492

    		-0.4 ms

  





  

    		2025-01-17 02:51:02.113973

    		-1.5 ms

  





  

    		2025-01-17 03:51:04.365578

    		-1.2 ms

  





  

    		2025-01-17 04:51:05.922027

    		2.6 ms

  





  

    		2025-01-17 05:51:08.178861

    		0.5 ms

  





  

    		2025-01-17 06:51:11.858917

    		1.1 ms

  





  

    		2025-01-17 07:51:14.342773

    		3.7 ms

  





  

    		2025-01-17 08:51:15.969153

    		3.4 ms

  





  

    		2025-01-17 09:51:18.327117

    		0.3 ms

  





  

    		2025-01-17 10:51:20.994659

    		3.0 ms

  





  

    		2025-01-17 11:51:22.932392

    		1.7 ms

  





  

    		2025-01-17 12:51:24.733238

    		-0.4 ms

  





  

    		2025-01-17 13:51:27.089457

    		-0.1 ms

  





  

    		2025-01-17 14:51:29.154522

    		0.1 ms

  





  

    		2025-01-17 15:51:31.004644

    		-0.4 ms

  





  

    		2025-01-17 16:51:32.507233

    		-0.4 ms

  





  

    		2025-01-17 17:51:34.471998

    		-1.4 ms

  





  

    		2025-01-17 18:51:38.556177

    		-3.5 ms

  





  

    		2025-01-17 19:51:40.501508

    		-1.4 ms

  





  

    		2025-01-17 20:51:44.164318

    		1.3 ms

  





  

    		2025-01-17 21:51:46.804879

    		-0.9 ms

  





  

    		2025-01-17 22:51:48.990862

    		-1.4 ms

  





  

    		2025-01-17 23:51:51.818326

    		-2.0 ms

  





  

    		2025-01-18 00:51:55.138618

    		0.4 ms

  





  

    		2025-01-18 01:51:59.400928

    		-3.6 ms

  





  

    		2025-01-18 02:52:03.438324

    		-1.3 ms

  





  

    		2025-01-18 03:52:07.311388

    		0.1 ms

  





  

    		2025-01-18 04:52:10.008667

    		-0.8 ms

  





  

    		2025-01-18 05:52:12.935589

    		1.4 ms

  





  

    		2025-01-18 06:52:15.773832

    		1.3 ms

  





  

    		2025-01-18 07:52:18.466362

    		1.9 ms

  





  

    		2025-01-18 08:52:20.237539

    		2.4 ms

  





  

    		2025-01-18 09:52:21.785717

    		1.7 ms

  





  

    		2025-01-18 10:52:24.799617

    		1.2 ms

  





  

    		2025-01-18 11:52:26.894735

    		-0.4 ms

  





  

    		2025-01-18 12:52:30.398373

    		0.9 ms

  





  

    		2025-01-18 13:52:33.120876

    		-1.4 ms

  





  

    		2025-01-18 14:52:34.886548

    		-1.5 ms

  





  

    		2025-01-18 15:52:36.466977

    		2.5 ms

  





  

    		2025-01-18 16:52:38.073971

    		0.8 ms

  





  

    		2025-01-18 17:52:39.684279

    		2.4 ms

  





  

    		2025-01-18 18:52:42.08056

    		-0.2 ms

  





  

    		2025-01-18 19:52:44.21963

    		0.7 ms

  





  

    		2025-01-18 20:52:45.834271

    		-1.7 ms

  





  

    		2025-01-18 21:52:48.327933

    		0.7 ms

  





  

    		2025-01-18 22:52:50.206221

    		-1.4 ms

  





  

    		2025-01-18 23:52:52.741556

    		0.3 ms

  





  

    		2025-01-19 00:52:55.475402

    		-1.2 ms

  





  

    		2025-01-19 01:52:57.681776

    		0.5 ms

  





  

    		2025-01-19 02:52:59.480691

    		-0.2 ms

  





  

    		2025-01-19 03:53:01.462514

    		-2.1 ms

  





  

    		2025-01-19 04:53:04.379144

    		-0.9 ms

  





  

    		2025-01-19 05:53:07.343193

    		1.2 ms

  





  

    		2025-01-19 06:53:10.524129

    		-0.3 ms

  





  

    		2025-01-19 07:53:13.112162

    		0.3 ms

  





  

    		2025-01-19 08:53:15.033473

    		-0.5 ms

  





  

    		2025-01-19 09:53:16.985563

    		1.3 ms

  





  

    		2025-01-19 10:53:19.031908

    		1.0 ms

  





  

    		2025-01-19 11:53:20.819805

    		1.6 ms

  





  

    		2025-01-19 12:53:22.927094

    		2.2 ms

  





  

    		2025-01-19 13:53:25.474456

    		2.5 ms

  





  

    		2025-01-19 14:53:28.474134

    		1.6 ms

  





  

    		2025-01-19 15:53:30.097648

    		-0.2 ms

  





  

    		2025-01-19 16:53:33.512878

    		-3.3 ms

  





  

    		2025-01-19 17:53:37.794547

    		-0.9 ms

  





  

    		2025-01-19 18:53:39.918036

    		-1.2 ms

  





  

    		2025-01-19 19:53:41.770108

    		-2.8 ms

  





  

    		2025-01-19 20:53:45.307715

    		-0.2 ms

  





  

    		2025-01-19 21:53:47.738215

    		-4.7 ms

  





  

    		2025-01-19 22:53:50.726481

    		-1.4 ms

  





  

    		2025-01-19 23:53:52.921153

    		-0.5 ms

  





  

    		2025-01-20 00:53:54.506154

    		-0.5 ms

  





  

    		2025-01-20 01:53:56.836835

    		-1.7 ms

  





  

    		2025-01-20 02:53:58.723649

    		2.6 ms

  





  

    		2025-01-20 03:54:03.179798

    		-0.2 ms

  





  

    		2025-01-20 04:54:04.804742

    		2.0 ms

  





  

    		2025-01-20 05:54:07.269775

    		1.0 ms

  





  

    		2025-01-20 06:54:09.641862

    		-1.3 ms

  





  

    		2025-01-20 07:54:11.119062

    		1.4 ms

  





  

    		2025-01-20 08:54:13.494573

    		0.5 ms

  





  

    		2025-01-20 09:54:15.075375

    		1.6 ms

  





  

    		2025-01-20 10:54:16.908146

    		2.2 ms

  





  

    		2025-01-20 11:54:18.694458

    		2.3 ms

  





  

    		2025-01-20 12:54:20.310626

    		0.0 ms

  





  

    		2025-01-20 13:54:22.20962

    		0.3 ms

  





  

    		2025-01-20 14:54:24.081496

    		-0.3 ms

  





  

    		2025-01-20 15:54:25.752209

    		-0.5 ms

  





  

    		2025-01-20 16:54:27.393221

    		1.4 ms

  





  

    		2025-01-20 17:54:30.349478

    		-2.1 ms

  





  

    		2025-01-20 18:54:32.613347

    		-0.5 ms

  





  

    		2025-01-20 19:54:34.140424

    		0.6 ms

  





  

    		2025-01-20 20:54:36.918301

    		-1.6 ms

  





  

    		2025-01-20 21:54:40.571246

    		-0.9 ms

  





  

    		2025-01-20 22:54:42.98202

    		0.8 ms

  





  

    		2025-01-20 23:54:45.095796

    		-1.1 ms

  





  

    		2025-01-21 00:54:46.67017

    		0.1 ms

  





  

    		2025-01-21 01:54:48.85914

    		0.3 ms

  





  

    		2025-01-21 02:54:52.28892

    		-1.0 ms

  





  

    		2025-01-21 03:54:54.977672

    		-1.2 ms

  





  

    		2025-01-21 04:54:56.735396

    		-0.1 ms

  





  

    		2025-01-21 05:54:58.69744

    		0.1 ms

  





  

    		2025-01-21 06:55:01.80111

    		-0.1 ms

  





  

    		2025-01-21 07:55:03.876406

    		2.8 ms

  





  

    		2025-01-21 08:55:05.532809

    		-1.7 ms

  





  

    		2025-01-21 09:55:07.334074

    		-1.2 ms

  





  

    		2025-01-21 10:55:08.738472

    		0.6 ms

  





  

    		2025-01-21 11:55:10.623951

    		2.0 ms

  





  

    		2025-01-21 12:55:12.112629

    		-0.3 ms

  





  

    		2025-01-21 13:55:13.611731

    		2.0 ms

  





  

    		2025-01-21 14:55:15.904429

    		-1.2 ms

  





  

    		2025-01-21 15:55:17.662404

    		1.1 ms

  





  

    		2025-01-21 16:55:19.628443

    		-1.2 ms

  





  

    		2025-01-21 17:55:21.707187

    		1.8 ms

  





  

    		2025-01-21 18:55:24.762073

    		-0.2 ms

  





  

    		2025-01-21 19:55:27.490101

    		1.5 ms

  





  

    		2025-01-21 20:55:29.649132

    		0.3 ms

  





  

    		2025-01-21 21:55:32.057918

    		-1.4 ms

  





  

    		2025-01-21 22:55:34.456283

    		-1.0 ms

  





  

    		2025-01-21 23:55:37.117685

    		0.0 ms

  





  

    		2025-01-22 00:55:40.145813

    		-2.7 ms

  





  

    		2025-01-22 01:55:41.772971

    		-0.5 ms

  





  

    		2025-01-22 02:55:43.485633

    		1.5 ms

  





  

    		2025-01-22 03:55:47.586802

    		1.3 ms

  





  

    		2025-01-22 04:55:49.722342

    		1.3 ms

  





  

    		2025-01-22 05:55:52.684796

    		1.3 ms

  





  

    		2025-01-22 06:55:54.59796

    		0.1 ms

  





  

    		2025-01-22 07:55:57.418622

    		1.3 ms

  





  

    		2025-01-22 08:55:59.073362

    		3.5 ms

  





  

    		2025-01-22 09:56:00.697455

    		0.8 ms

  





  

    		2025-01-22 10:56:02.912392

    		-0.1 ms

  





  

    		2025-01-22 11:56:04.538118

    		1.4 ms

  





  

    		2025-01-22 12:56:06.467305

    		1.2 ms

  





  

    		2025-01-22 13:56:08.680855

    		-2.3 ms

  





  

    		2025-01-22 14:56:10.361183

    		-1.5 ms

  





  

    		2025-01-22 15:56:12.846381

    		3.0 ms

  





  

    		2025-01-22 16:56:14.617542

    		2.0 ms

  





  

    		2025-01-22 17:56:17.309628

    		-2.0 ms

  





  

    		2025-01-22 18:56:19.397689

    		-1.0 ms

  





  

    		2025-01-22 19:56:23.04761

    		1.1 ms

  





  

    		2025-01-22 20:56:25.647402

    		1.0 ms

  





  

    		2025-01-22 21:56:29.109686

    		-1.2 ms

  





  

    		2025-01-22 22:56:32.173597

    		0.6 ms

  





  

    		2025-01-22 23:56:33.889714

    		-0.4 ms

  





  

    		2025-01-23 00:56:35.686898

    		-0.9 ms

  





  

    		2025-01-23 01:56:37.665683

    		-1.4 ms

  





  

    		2025-01-23 02:56:41.167532

    		-1.1 ms

  





  

    		2025-01-23 03:56:42.659032

    		0.9 ms

  





  

    		2025-01-23 04:56:45.413951

    		1.2 ms

  





  

    		2025-01-23 05:56:48.691401

    		0.1 ms

  





  

    		2025-01-23 06:56:52.111826

    		2.0 ms

  





  

    		2025-01-23 07:56:54.081613

    		0.7 ms

  





  

    		2025-01-23 08:56:56.001619

    		1.4 ms

  





  

    		2025-01-23 09:56:57.952612

    		1.0 ms

  





  

    		2025-01-23 10:56:59.633959

    		2.5 ms

  





  

    		2025-01-23 11:57:01.401183

    		-1.4 ms

  





  

    		2025-01-23 12:57:03.105529

    		1.2 ms

  





  

    		2025-01-23 13:57:05.351076

    		0.3 ms

  





  

    		2025-01-23 14:57:07.001105

    		0.1 ms

  





  

    		2025-01-23 15:57:10.217478

    		1.4 ms

  





  

    		2025-01-23 16:57:13.047443

    		2.3 ms

  





  

    		2025-01-23 17:57:15.588541

    		1.0 ms

  





  

    		2025-01-23 18:57:17.79998

    		2.4 ms

  





  

    		2025-01-23 19:57:19.741036

    		0.5 ms

  





  

    		2025-01-23 20:57:22.783228

    		0.2 ms

  





  

    		2025-01-23 21:57:24.524429

    		-0.8 ms

  





  

    		2025-01-23 22:57:26.87932

    		0.0 ms

  





  

    		2025-01-23 23:57:28.861209

    		-1.4 ms

  





  

    		2025-01-24 00:57:31.501964

    		-3.0 ms

  





  

    		2025-01-24 01:57:33.811625

    		-1.2 ms

  





  

    		2025-01-24 02:57:36.156206

    		-3.8 ms

  





  

    		2025-01-24 03:57:38.713535

    		5.0 ms

  





  

    		2025-01-24 04:57:42.204919

    		-0.3 ms

  





  

    		2025-01-24 05:57:44.001013

    		2.1 ms

  





  

    		2025-01-24 06:57:45.639438

    		-0.6 ms

  





  

    		2025-01-24 07:57:48.463322

    		0.7 ms

  





  

    		2025-01-24 08:57:50.204777

    		1.7 ms

  





  

    		2025-01-24 09:57:51.993874

    		2.2 ms

  





  

    		2025-01-24 10:57:53.711095

    		2.6 ms

  





  

    		2025-01-24 11:57:55.899132

    		1.0 ms

  





  

    		2025-01-24 12:57:57.656004

    		0.2 ms

  





  

    		2025-01-24 13:57:59.274964

    		-0.8 ms

  





  

    		2025-01-24 14:58:01.966429

    		4.0 ms

  





  

    		2025-01-24 15:58:05.382673

    		0.1 ms

  





  

    		2025-01-24 16:58:07.356217

    		9.6 ms

  





  

    		2025-01-24 17:58:10.411523

    		-2.7 ms

  





  

    		2025-01-24 18:58:13.125409

    		-2.0 ms

  





  

    		2025-01-24 19:58:15.901161

    		-2.9 ms

  





  

    		2025-01-24 20:58:17.503071

    		-1.8 ms

  





  

    		2025-01-24 21:58:20.231287

    		-3.0 ms

  





  

    		2025-01-24 22:58:23.152744

    		0.4 ms

  





  

    		2025-01-24 23:58:25.847167

    		1.6 ms

  





  

    		2025-01-25 00:58:27.572149

    		1.6 ms

  





  

    		2025-01-25 01:58:29.453887

    		-1.9 ms

  





  

    		2025-01-25 02:58:31.43904

    		-1.3 ms

  





  

    		2025-01-25 03:58:33.066463

    		-0.6 ms

  





  

    		2025-01-25 04:58:35.869895

    		2.4 ms

  





  

    		2025-01-25 05:58:39.794238

    		1.5 ms

  





  

    		2025-01-25 06:58:42.899473

    		1.2 ms

  





  

    		2025-01-25 07:58:45.319506

    		1.2 ms

  





  

    		2025-01-25 08:58:47.149043

    		0.6 ms

  





  

    		2025-01-25 09:58:49.085777

    		0.4 ms

  





  

    		2025-01-25 10:58:50.908606

    		-0.7 ms

  





  

    		2025-01-25 11:58:53.12214

    		-0.8 ms

  





  

    		2025-01-25 12:58:55.587425

    		1.5 ms

  





  

    		2025-01-25 13:58:57.543188

    		0.5 ms

  





  

    		2025-01-25 14:59:00.345875

    		-1.2 ms

  





  

    		2025-01-25 15:59:02.378001

    		-0.3 ms

  





  

    		2025-01-25 16:59:03.944373

    		-0.5 ms

  





  

    		2025-01-25 17:59:06.759928

    		-1.1 ms

  





  

    		2025-01-25 18:59:08.42363

    		0.0 ms

  





  

    		2025-01-25 19:59:10.720396

    		-0.8 ms

  





  

    		2025-01-25 20:59:12.334562

    		1.0 ms

  





  

    		2025-01-25 21:59:13.99385

    		1.0 ms

  





  

    		2025-01-25 22:59:15.875973

    		-0.6 ms

  





  

    		2025-01-25 23:59:18.368988

    		-0.5 ms

  





  

    		2025-01-26 00:59:21.502564

    		-1.8 ms

  





  

    		2025-01-26 01:59:24.627116

    		-2.5 ms

  





  

    		2025-01-26 02:59:26.422089

    		-0.6 ms

  





  

    		2025-01-26 03:59:28.674971

    		-0.2 ms

  





  

    		2025-01-26 04:59:31.340365

    		0.1 ms

  





  

    		2025-01-26 05:59:35.468466

    		0.0 ms

  





  

    		2025-01-26 06:59:39.542108

    		-2.6 ms

  





  

    		2025-01-26 07:59:41.469145

    		-0.3 ms

  





  

    		2025-01-26 08:59:43.600837

    		1.8 ms

  





  

    		2025-01-26 09:59:46.075218

    		1.2 ms

  





  

    		2025-01-26 10:59:49.790953

    		-0.7 ms

  





  

    		2025-01-26 11:59:51.536412

    		1.4 ms

  





  

    		2025-01-26 12:59:53.298501

    		-0.1 ms

  





  

    		2025-01-26 13:59:55.020666

    		-1.0 ms

  





  

    		2025-01-26 14:59:57.521746

    		0.6 ms

  





  

    		2025-01-26 15:59:59.234482

    		0.0 ms

  





  

    		2025-01-26 17:00:00.935396

    		-0.7 ms

  





  

    		2025-01-26 18:00:03.4588

    		-0.5 ms

  





  

    		2025-01-26 19:00:07.298419

    		0.3 ms

  





  

    		2025-01-26 20:00:10.098568

    		-2.2 ms

  





  

    		2025-01-26 21:00:13.059962

    		-1.9 ms

  





  

    		2025-01-26 22:00:16.120772

    		-0.1 ms

  





  

    		2025-01-26 23:00:18.353047

    		0.7 ms

  





  

    		2025-01-27 00:00:20.148903

    		-1.2 ms

  





  

    		2025-01-27 01:00:23.737452

    		0.7 ms

  





  

    		2025-01-27 02:00:25.523357

    		0.1 ms

  





  

    		2025-01-27 03:00:28.619038

    		-0.7 ms

  





  

    		2025-01-27 04:00:32.105328

    		0.7 ms

  





  

    		2025-01-27 05:00:35.225913

    		1.2 ms

  





  

    		2025-01-27 06:00:37.315645

    		-1.4 ms

  





  

    		2025-01-27 07:00:39.418015

    		0.0 ms

  





  

    		2025-01-27 08:00:41.968265

    		3.6 ms

  





  

    		2025-01-27 09:00:44.004365

    		2.5 ms

  





  

    		2025-01-27 10:00:45.787637

    		1.4 ms

  





  

    		2025-01-27 11:00:47.333713

    		-0.5 ms

  





  

    		2025-01-27 12:00:49.123224

    		-0.1 ms

  





  

    		2025-01-27 13:00:51.025081

    		-1.1 ms

  





  

    		2025-01-27 14:00:52.967144

    		1.5 ms

  





  

    		2025-01-27 15:00:54.862727

    		-0.7 ms

  





  

    		2025-01-27 16:00:56.59434

    		1.0 ms

  





  

    		2025-01-27 17:00:58.296822

    		1.0 ms

  





  

    		2025-01-27 18:01:00.264147

    		-0.3 ms

  





  

    		2025-01-27 19:01:02.802939

    		-0.7 ms

  





  

    		2025-01-27 20:01:04.338306

    		-0.7 ms

  





  

    		2025-01-27 21:01:06.027075

    		-1.5 ms

  





  

    		2025-01-27 22:01:08.758361

    		5.0 ms

  





  

    		2025-01-27 23:01:10.637198

    		1.1 ms

  





  

    		2025-01-28 00:01:12.871104

    		-2.7 ms

  





  

    		2025-01-28 01:01:14.777906

    		0.8 ms

  





  

    		2025-01-28 02:01:18.024027

    		0.1 ms

  





  

    		2025-01-28 03:01:21.164103

    		0.3 ms

  





  

    		2025-01-28 04:01:24.169511

    		3.8 ms

  





  

    		2025-01-28 05:01:26.209282

    		-1.3 ms

  





  

    		2025-01-28 06:01:28.505703

    		13.6 ms

  





  

    		2025-01-28 07:01:31.971162

    		0.5 ms

  





  

    		2025-01-28 08:01:35.164163

    		-0.2 ms

  





  

    		2025-01-28 09:01:37.224548

    		-1.2 ms

  





  

    		2025-01-28 10:01:38.944894

    		1.1 ms

  





  

    		2025-01-28 11:01:40.688364

    		0.4 ms

  





  

    		2025-01-28 12:01:42.668235

    		0.2 ms

  





  

    		2025-01-28 13:01:44.464214

    		2.5 ms

  





  

    		2025-01-28 14:01:46.260905

    		1.6 ms

  





  

    		2025-01-28 15:01:47.689105

    		1.3 ms

  





  

    		2025-01-28 16:01:49.477602

    		2.1 ms

  





  

    		2025-01-28 17:01:50.965351

    		-1.4 ms

  





  

    		2025-01-28 18:01:53.030612

    		2.3 ms

  





  

    		2025-01-28 19:01:56.068592

    		2.1 ms

  





  

    		2025-01-28 20:01:58.147744

    		5.0 ms

  





  

    		2025-01-28 21:02:00.079293

    		1.2 ms

  





  

    		2025-01-28 22:02:02.656954

    		4.7 ms

  





  

    		2025-01-28 23:02:04.277395

    		-1.9 ms

  





  

    		2025-01-29 00:02:07.516767

    		-3.7 ms

  





  

    		2025-01-29 01:02:09.976945

    		-3.6 ms

  





  

    		2025-01-29 02:02:12.873207

    		-3.8 ms

  





  

    		2025-01-29 03:02:16.514358

    		-1.3 ms

  





  

    		2025-01-29 04:02:19.181682

    		0.3 ms

  





  

    		2025-01-29 05:02:21.753211

    		1.2 ms

  





  

    		2025-01-29 06:02:23.925904

    		-0.1 ms

  





  

    		2025-01-29 07:02:27.17606

    		0.2 ms

  





  

    		2025-01-29 08:02:29.550304

    		0.0 ms

  





  

    		2025-01-29 09:02:31.688542

    		0.3 ms

  





  

    		2025-01-29 10:02:33.705229

    		0.5 ms

  





  

    		2025-01-29 11:02:35.447063

    		1.5 ms

  





  

    		2025-01-29 12:02:37.623976

    		1.6 ms

  





  

    		2025-01-29 13:02:39.37902

    		-4.5 ms

  





  

    		2025-01-29 14:02:40.949454

    		0.6 ms

  





  

    		2025-01-29 15:02:43.505337

    		0.6 ms

  





  

    		2025-01-29 16:02:45.377219

    		1.9 ms

  





  

    		2025-01-29 17:02:47.120565

    		-2.1 ms

  





  

    		2025-01-29 18:02:49.056165

    		-1.4 ms

  





  

    		2025-01-29 19:02:51.152872

    		-5.8 ms

  





  

    		2025-01-29 20:02:52.930783

    		-0.5 ms

  





  

    		2025-01-29 21:02:55.945696

    		-1.2 ms

  





  

    		2025-01-29 22:02:58.441479

    		-2.2 ms

  





  

    		2025-01-29 23:03:01.171514

    		-2.3 ms

  





  

    		2025-01-30 00:03:03.533496

    		-1.4 ms

  





  

    		2025-01-30 01:03:07.652453

    		-2.6 ms

  





  

    		2025-01-30 02:03:10.529846

    		-0.2 ms

  





  

    		2025-01-30 03:03:13.762046

    		-1.1 ms

  





  

    		2025-01-30 04:03:17.654469

    		1.1 ms

  





  

    		2025-01-30 05:03:20.634475

    		0.6 ms

  





  

    		2025-01-30 06:03:22.44456

    		-1.7 ms

  





  

    		2025-01-30 07:03:24.155041

    		-0.2 ms

  





  

    		2025-01-30 08:03:25.916406

    		3.0 ms

  





  

    		2025-01-30 09:03:27.743787

    		3.6 ms

  





  

    		2025-01-30 10:03:29.43074

    		-1.1 ms

  





  

    		2025-01-30 11:03:31.388468

    		5.1 ms

  





  

    		2025-01-30 12:03:33.109045

    		2.7 ms

  





  

    		2025-01-30 13:03:34.79693

    		-0.7 ms

  





  

    		2025-01-30 14:03:36.691067

    		-1.6 ms

  





  

    		2025-01-30 15:03:39.124975

    		-0.9 ms

  





  

    		2025-01-30 16:03:41.439191

    		-0.2 ms

  





  

    		2025-01-30 17:03:43.284691

    		0.6 ms

  





  

    		2025-01-30 18:03:44.823139

    		0.6 ms

  





  

    		2025-01-30 19:03:47.017733

    		-2.6 ms

  





  

    		2025-01-30 20:03:49.046962

    		-1.0 ms

  





  

    		2025-01-30 21:03:51.086241

    		-0.8 ms

  





  

    		2025-01-30 22:03:53.600367

    		0.5 ms

  





  

    		2025-01-30 23:03:57.153753

    		1.8 ms

  





  

    		2025-01-31 00:04:00.782047

    		-1.4 ms

  





  

    		2025-01-31 01:04:02.354798

    		-1.8 ms

  





  

    		2025-01-31 02:04:04.787031

    		-1.9 ms

  





  

    		2025-01-31 03:04:06.956117

    		-0.4 ms

  





  

    		2025-01-31 04:04:10.039169

    		-0.5 ms

  





  

    		2025-01-31 05:04:14.204086

    		2.0 ms

  





  

    		2025-01-31 06:04:16.263645

    		2.0 ms

  





  

    		2025-01-31 07:04:20.023826

    		-1.0 ms

  





  

    		2025-01-31 08:04:22.16769

    		2.5 ms

  





  

    		2025-01-31 09:04:23.939098

    		-0.8 ms

  





  

    		2025-01-31 10:04:25.687978

    		-1.5 ms

  





  

    		2025-01-31 11:04:27.63336

    		1.7 ms

  





  

    		2025-01-31 12:04:29.727017

    		-0.6 ms

  





  

    		2025-01-31 13:04:31.803646

    		0.7 ms

  





  

    		2025-01-31 14:04:33.554905

    		-0.1 ms

  





  

    		2025-01-31 15:04:35.944013

    		-4.4 ms

  





  

    		2025-01-31 16:04:37.564054

    		1.1 ms

  





  

    		2025-01-31 17:04:40.604019

    		0.3 ms

  





  

    		2025-01-31 18:04:42.406178

    		-1.6 ms

  





  

    		2025-01-31 19:04:45.622751

    		-0.2 ms

  





  

    		2025-01-31 20:04:49.227178

    		0.5 ms

  





  

    		2025-01-31 21:04:51.825251

    		1.5 ms

  





  

    		2025-01-31 22:04:53.624084

    		0.4 ms

  





  

    		2025-01-31 23:04:56.885437

    		-0.6 ms

  





  

    		2025-02-01 00:05:00.579817

    		0.3 ms

  





  

    		2025-02-01 01:05:02.294314

    		-1.0 ms

  





  

    		2025-02-01 02:05:04.434352

    		0.6 ms

  





  

    		2025-02-01 03:05:06.782351

    		-2.7 ms

  





  

    		2025-02-01 04:05:09.196721

    		1.6 ms

  





  

    		2025-02-01 05:05:11.737806

    		0.5 ms

  





  

    		2025-02-01 06:05:14.451416

    		2.4 ms

  





  

    		2025-02-01 07:05:16.093793

    		1.5 ms

  





  

    		2025-02-01 08:05:17.719532

    		0.6 ms

  





  

    		2025-02-01 09:05:19.448491

    		-1.2 ms

  





  

    		2025-02-01 10:05:21.969288

    		-1.0 ms

  





  

    		2025-02-01 11:05:23.707031

    		2.1 ms

  





  

    		2025-02-01 12:05:25.567517

    		0.3 ms

  





  

    		2025-02-01 13:05:27.531315

    		2.7 ms

  





  

    		2025-02-01 14:05:29.320563

    		-0.9 ms

  





  

    		2025-02-01 15:05:31.149605

    		3.2 ms

  





  

    		2025-02-01 16:05:33.851609

    		0.1 ms

  





  

    		2025-02-01 17:05:36.123876

    		-0.5 ms

  





  

    		2025-02-01 18:05:37.713016

    		0.7 ms

  





  

    		2025-02-01 19:05:40.899956

    		1.7 ms

  





  

    		2025-02-01 20:05:43.362108

    		0.2 ms

  





  

    		2025-02-01 21:05:45.824998

    		-2.6 ms

  





  

    		2025-02-01 22:05:47.984966

    		0.1 ms

  





  

    		2025-02-01 23:05:49.734618

    		-0.2 ms

  





  

    		2025-02-02 00:05:51.924693

    		-1.9 ms

  





  

    		2025-02-02 01:05:53.586004

    		-1.6 ms

  





  

    		2025-02-02 02:05:55.803722

    		-1.6 ms

  





  

    		2025-02-02 03:05:57.987128

    		-0.3 ms

  





  

    		2025-02-02 04:05:59.691174

    		0.8 ms

  





  

    		2025-02-02 05:06:01.645107

    		0.9 ms

  





  

    		2025-02-02 06:06:03.478024

    		1.8 ms

  





  

    		2025-02-02 07:06:05.20973

    		0.1 ms

  





  

    		2025-02-02 08:06:08.539448

    		2.4 ms

  





  

    		2025-02-02 09:06:10.806248

    		0.5 ms

  





  

    		2025-02-02 10:06:13.322154

    		0.0 ms

  





  

    		2025-02-02 11:06:15.09936

    		-1.4 ms

  





  

    		2025-02-02 12:06:16.882507

    		-0.6 ms

  





  

    		2025-02-02 13:06:19.029188

    		2.8 ms

  





  

    		2025-02-02 14:06:22.080397

    		-0.7 ms

  





  

    		2025-02-02 15:06:25.070211

    		0.6 ms

  





  

    		2025-02-02 16:06:26.831745

    		-1.3 ms

  





  

    		2025-02-02 17:06:28.884249

    		-2.6 ms

  





  

    		2025-02-02 18:06:30.856355

    		0.3 ms

  





  

    		2025-02-02 19:06:33.127994

    		-0.2 ms

  





  

    		2025-02-02 20:06:35.494752

    		0.5 ms

  





  

    		2025-02-02 21:06:37.918995

    		2.3 ms

  





  

    		2025-02-02 22:06:40.716776

    		2.3 ms

  





  

    		2025-02-02 23:06:44.385119

    		-0.3 ms

  





  

    		2025-02-03 00:06:46.715958

    		-1.1 ms

  





  

    		2025-02-03 01:06:48.956991

    		1.1 ms

  





  

    		2025-02-03 02:06:51.182607

    		-2.3 ms

  





  

    		2025-02-03 03:06:53.197566

    		1.9 ms

  





  

    		2025-02-03 04:06:56.73157

    		3.6 ms

  





  

    		2025-02-03 05:06:59.385441

    		2.0 ms

  





  

    		2025-02-03 06:07:01.974857

    		0.3 ms

  





  

    		2025-02-03 07:07:05.281383

    		0.3 ms

  





  

    		2025-02-03 08:07:07.965245

    		3.1 ms

  





  

    		2025-02-03 09:07:09.987149

    		2.0 ms

  





  

    		2025-02-03 10:07:11.556533

    		-0.6 ms

  





  

    		2025-02-03 11:07:13.202547

    		1.7 ms

  





  

    		2025-02-03 12:07:15.214027

    		0.3 ms

  





  

    		2025-02-03 13:07:17.893048

    		1.3 ms

  





  

    		2025-02-03 14:07:20.047067

    		1.3 ms

  





  

    		2025-02-03 15:07:22.52756

    		-0.7 ms

  





  

    		2025-02-03 16:07:24.76515

    		1.5 ms

  





  

    		2025-02-03 17:07:27.390105

    		1.6 ms

  





  

    		2025-02-03 18:07:30.722384

    		1.3 ms

  





  

    		2025-02-03 19:07:32.688556

    		1.0 ms

  





  

    		2025-02-03 20:07:35.060053

    		1.2 ms

  





  

    		2025-02-03 21:07:37.376638

    		2.1 ms

  





  

    		2025-02-03 22:07:39.276553

    		1.8 ms

  





  

    		2025-02-03 23:07:40.987339

    		-0.6 ms

  





  

    		2025-02-04 00:07:42.550844

    		0.8 ms

  





  

    		2025-02-04 01:07:44.846633

    		-2.8 ms

  





  

    		2025-02-04 02:07:47.295168

    		-3.2 ms

  





  

    		2025-02-04 03:07:48.998458

    		-3.5 ms

  





  

    		2025-02-04 04:07:50.514783

    		-0.7 ms

  





  

    		2025-02-04 05:07:52.585015

    		-0.8 ms

  





  

    		2025-02-04 06:07:54.336103

    		-0.2 ms

  





  

    		2025-02-04 07:07:56.947041

    		2.0 ms

  





  

    		2025-02-04 08:07:58.795203

    		0.7 ms

  





  

    		2025-02-04 09:08:00.535698

    		2.2 ms

  





  

    		2025-02-04 10:08:02.665207

    		-1.6 ms

  





  

    		2025-02-04 11:08:04.684203

    		2.8 ms

  





  

    		2025-02-04 12:08:06.672802

    		0.0 ms

  





  

    		2025-02-04 13:08:08.712853

    		-0.3 ms

  





  

    		2025-02-04 14:08:10.573139

    		-1.0 ms

  





  

    		2025-02-04 15:08:12.343933

    		-0.1 ms

  





  

    		2025-02-04 16:08:14.390233

    		1.3 ms

  





  

    		2025-02-04 17:08:16.575882

    		1.0 ms

  





  

    		2025-02-04 18:08:18.137538

    		-1.9 ms

  





  

    		2025-02-04 19:08:19.969913

    		1.4 ms

  





  

    		2025-02-04 20:08:22.511329

    		-1.0 ms

  





  

    		2025-02-04 21:08:24.970953

    		0.1 ms

  





  

    		2025-02-04 22:08:27.074984

    		0.9 ms

  





  

    		2025-02-04 23:08:29.25442

    		-2.9 ms

  





  

    		2025-02-05 00:08:32.68587

    		-2.1 ms

  





  

    		2025-02-05 01:08:34.31816

    		-6.4 ms

  





  

    		2025-02-05 02:08:36.656224

    		-0.9 ms

  





  

    		2025-02-05 03:08:39.039098

    		0.1 ms

  





  

    		2025-02-05 04:08:41.266032

    		-1.1 ms

  





  

    		2025-02-05 05:08:43.430852

    		-2.7 ms

  





  

    		2025-02-05 06:08:45.750551

    		-2.2 ms

  





  

    		2025-02-05 07:08:48.578117

    		-0.8 ms

  





  

    		2025-02-05 08:08:51.145749

    		-2.4 ms

  





  

    		2025-02-05 09:08:52.830246

    		3.7 ms

  





  

    		2025-02-05 10:08:55.25477

    		1.6 ms

  





  

    		2025-02-05 11:08:57.037309

    		1.4 ms

  





  

    		2025-02-05 12:08:58.601926

    		0.8 ms

  





  

    		2025-02-05 13:09:00.363293

    		1.5 ms

  





  

    		2025-02-05 14:09:02.448527

    		-0.6 ms

  





  

    		2025-02-05 15:09:04.211687

    		-0.7 ms

  





  

    		2025-02-05 16:09:06.285359

    		-0.7 ms

  





  

    		2025-02-05 17:09:07.96042

    		-0.1 ms

  





  

    		2025-02-05 18:09:11.048906

    		1.6 ms

  





  

    		2025-02-05 19:09:12.892237

    		3.4 ms

  





  

    		2025-02-05 20:09:15.273986

    		1.8 ms

  





  

    		2025-02-05 21:09:17.892839

    		-1.0 ms

  





  

    		2025-02-05 22:09:20.049806

    		-0.4 ms

  





  

    		2025-02-05 23:09:22.901467

    		1.3 ms

  





  

    		2025-02-06 00:09:25.061641

    		0.6 ms

  





  

    		2025-02-06 01:09:27.591759

    		-2.1 ms

  





  

    		2025-02-06 02:09:29.703489

    		-0.2 ms

  





  

    		2025-02-06 03:09:32.282988

    		-1.1 ms

  





  

    		2025-02-06 04:09:34.308161

    		-0.4 ms

  





  

    		2025-02-06 05:09:36.630497

    		0.7 ms

  





  

    		2025-02-06 06:09:38.929807

    		1.7 ms

  





  

    		2025-02-06 07:09:41.793704

    		-0.4 ms

  





  

    		2025-02-06 08:09:44.711537

    		0.2 ms

  





  

    		2025-02-06 09:09:47.398948

    		-0.4 ms

  





  

    		2025-02-06 10:09:48.884328

    		1.8 ms

  





  

    		2025-02-06 11:09:50.807509

    		1.0 ms

  





  

    		2025-02-06 12:09:52.288829

    		1.0 ms

  





  

    		2025-02-06 13:09:54.402029

    		-0.5 ms

  





  

    		2025-02-06 14:09:57.314394

    		3.3 ms

  





  

    		2025-02-06 15:09:59.234224

    		-0.1 ms

  





  

    		2025-02-06 16:10:00.698177

    		-1.0 ms

  





  

    		2025-02-06 17:10:04.0095

    		-1.3 ms

  





  

    		2025-02-06 18:10:06.338671

    		-2.7 ms

  





  

    		2025-02-06 19:10:08.931647

    		2.3 ms

  





  

    		2025-02-06 20:10:10.626247

    		-0.3 ms

  





  

    		2025-02-06 21:10:12.437599

    		-1.9 ms

  





  

    		2025-02-06 22:10:14.540406

    		0.2 ms

  





  

    		2025-02-06 23:10:16.185364

    		-3.7 ms

  





  

    		2025-02-07 00:10:18.180387

    		-3.3 ms

  





  

    		2025-02-07 01:10:20.217954

    		-1.6 ms

  





  

    		2025-02-07 02:10:22.263939

    		-0.1 ms

  





  

    		2025-02-07 03:10:24.493788

    		-0.4 ms

  





  

    		2025-02-07 04:10:26.379737

    		0.8 ms

  





  

    		2025-02-07 05:10:28.516811

    		0.9 ms

  





  

    		2025-02-07 06:10:30.810597

    		1.9 ms

  





  

    		2025-02-07 07:10:32.824241

    		1.3 ms

  





  

    		2025-02-07 08:10:35.767578

    		1.3 ms

  





  

    		2025-02-07 09:10:37.408804

    		-1.0 ms

  





  

    		2025-02-07 10:10:39.755419

    		-0.3 ms

  





  

    		2025-02-07 11:10:42.627907

    		-0.3 ms

  





  

    		2025-02-07 12:10:44.155861

    		-1.2 ms

  





  

    		2025-02-07 13:10:46.064811

    		1.9 ms

  





  

    		2025-02-07 14:10:47.904248

    		-0.6 ms

  





  

    		2025-02-07 15:10:49.830745

    		-0.3 ms

  





  

    		2025-02-07 16:10:51.401903

    		-0.9 ms

  





  

    		2025-02-07 17:10:53.410747

    		0.1 ms

  





  

    		2025-02-07 18:10:55.847081

    		2.0 ms

  





  

    		2025-02-07 19:10:58.248809

    		0.9 ms

  





  

    		2025-02-07 20:11:00.77281

    		-0.7 ms

  





  

    		2025-02-07 21:11:02.921537

    		2.9 ms

  





  

    		2025-02-07 22:11:05.525555

    		-3.6 ms

  





  

    		2025-02-07 23:11:07.280985

    		-5.8 ms

  





  

    		2025-02-08 00:11:10.000656

    		-3.6 ms

  





  

    		2025-02-08 01:11:12.393945

    		-1.4 ms

  





  

    		2025-02-08 02:11:14.628036

    		-1.7 ms

  





  

    		2025-02-08 03:11:16.519359

    		-1.0 ms

  





  

    		2025-02-08 04:11:18.95877

    		1.2 ms

  





  

    		2025-02-08 05:11:21.1367

    		-0.4 ms

  





  

    		2025-02-08 06:11:23.330982

    		-0.6 ms

  





  

    		2025-02-08 07:11:25.673101

    		0.3 ms

  





  

    		2025-02-08 08:11:28.07636

    		0.7 ms

  





  

    		2025-02-08 09:11:30.662256

    		1.3 ms

  





  

    		2025-02-08 10:11:33.042669

    		-0.7 ms

  





  

    		2025-02-08 11:11:35.097806

    		-0.6 ms

  





  

    		2025-02-08 12:11:37.68642

    		0.2 ms

  





  

    		2025-02-08 13:11:40.080672

    		1.0 ms

  





  

    		2025-02-08 14:11:41.599527

    		0.8 ms

  





  

    		2025-02-08 15:11:43.251272

    		1.6 ms

  





  

    		2025-02-08 16:11:46.112088

    		2.5 ms

  





  

    		2025-02-08 17:11:48.181469

    		-0.1 ms

  





  

    		2025-02-08 18:11:52.311988

    		-0.4 ms

  





  

    		2025-02-08 19:11:55.063026

    		-0.3 ms

  





  

    		2025-02-08 20:11:57.354465

    		1.6 ms

  





  

    		2025-02-08 21:11:59.812604

    		-0.4 ms

  





  

    		2025-02-08 22:12:02.328382

    		-0.6 ms

  





  

    		2025-02-08 23:12:04.410028

    		1.6 ms

  





  

    		2025-02-09 00:12:08.051151

    		0.5 ms

  





  

    		2025-02-09 01:12:10.288453

    		-1.9 ms

  





  

    		2025-02-09 02:12:12.57177

    		-1.2 ms

  





  

    		2025-02-09 03:12:15.345444

    		-0.8 ms

  





  

    		2025-02-09 04:12:17.444237

    		2.4 ms

  





  

    		2025-02-09 05:12:19.607061

    		1.0 ms

  





  

    		2025-02-09 06:12:22.288395

    		0.7 ms

  





  

    		2025-02-09 07:12:24.720938

    		-0.4 ms

  





  

    		2025-02-09 08:12:27.337789

    		-0.5 ms

  





  

    		2025-02-09 09:12:29.206396

    		0.0 ms

  





  

    		2025-02-09 10:12:30.729793

    		1.5 ms

  





  

    		2025-02-09 11:12:33.453838

    		2.0 ms

  





  

    		2025-02-09 12:12:35.197384

    		1.8 ms

  





  

    		2025-02-09 13:12:37.190592

    		0.5 ms

  





  

    		2025-02-09 14:12:39.658034

    		-1.0 ms

  





  

    		2025-02-09 15:12:43.038652

    		-0.5 ms

  





  

    		2025-02-09 16:12:45.786747

    		-0.2 ms

  





  

    		2025-02-09 17:12:48.201512

    		-0.2 ms

  





  

    		2025-02-09 18:12:50.338968

    		1.4 ms

  





  

    		2025-02-09 19:12:52.137135

    		0.8 ms

  





  

    		2025-02-09 20:12:54.431839

    		0.6 ms

  





  

    		2025-02-09 21:12:56.595329

    		-0.5 ms

  





  

    		2025-02-09 22:12:58.575957

    		1.8 ms

  





  

    		2025-02-09 23:13:00.747138

    		1.7 ms

  





  

    		2025-02-10 00:13:02.749667

    		-1.8 ms

  





  

    		2025-02-10 01:13:05.197049

    		0.1 ms

  





  

    		2025-02-10 02:13:07.322618

    		-1.0 ms

  





  

    		2025-02-10 03:13:09.434279

    		1.8 ms

  





  

    		2025-02-10 04:13:11.931443

    		-0.5 ms

  





  

    		2025-02-10 05:13:14.224469

    		1.7 ms

  





  

    		2025-02-10 06:13:16.394748

    		-1.4 ms

  





  

    		2025-02-10 07:13:18.688967

    		-0.5 ms

  





  

    		2025-02-10 08:13:20.833769

    		1.5 ms

  





  

    		2025-02-10 09:13:23.30356

    		0.7 ms

  





  

    		2025-02-10 10:13:25.444409

    		1.5 ms

  





  

    		2025-02-10 11:13:27.65336

    		0.5 ms

  





  

    		2025-02-10 12:13:30.027379

    		-0.2 ms

  





  

    		2025-02-10 13:13:31.916072

    		-1.0 ms

  





  

    		2025-02-10 14:13:33.708419

    		0.9 ms

  





  

    		2025-02-10 15:13:35.342512

    		0.6 ms

  





  

    		2025-02-10 16:13:37.719415

    		1.1 ms

  





  

    		2025-02-10 17:13:41.14121

    		0.2 ms

  





  

    		2025-02-10 18:13:43.912826

    		-4.5 ms

  





  

    		2025-02-10 19:13:46.703442

    		-2.0 ms

  





  

    		2025-02-10 20:13:49.370442

    		-0.2 ms

  





  

    		2025-02-10 21:13:52.323019

    		-2.6 ms

  





  

    		2025-02-10 22:13:54.871569

    		-1.3 ms

  





  

    		2025-02-10 23:13:56.661744

    		0.2 ms

  





  

    		2025-02-11 00:13:58.386066

    		1.7 ms

  





  

    		2025-02-11 01:14:00.274757

    		10.4 ms

  





  

    		2025-02-11 02:14:02.196785

    		14.2 ms

  





  

    		2025-02-11 03:14:03.879334

    		-0.2 ms

  





  

    		2025-02-11 04:14:05.560045

    		-1.0 ms

  





  

    		2025-02-11 05:14:07.858816

    		-1.5 ms

  





  

    		2025-02-11 06:14:09.63334

    		1.6 ms

  





  

    		2025-02-11 07:14:11.931207

    		0.3 ms

  





  

    		2025-02-11 08:14:13.635807

    		0.1 ms

  





  

    		2025-02-11 09:14:16.01587

    		2.2 ms

  





  

    		2025-02-11 10:14:17.652456

    		1.8 ms

  





  

    		2025-02-11 11:14:19.238205

    		1.3 ms

  





  

    		2025-02-11 12:14:21.316678

    		1.1 ms

  





  

    		2025-02-11 13:14:23.139052

    		1.2 ms

  





  

    		2025-02-11 14:14:24.990297

    		1.8 ms

  





  

    		2025-02-11 15:14:26.803123

    		2.2 ms

  





  

    		2025-02-11 16:14:28.926327

    		-0.3 ms

  





  

    		2025-02-11 17:14:31.449258

    		1.0 ms

  





  

    		2025-02-11 18:14:33.615126

    		-0.7 ms

  





  

    		2025-02-11 19:14:35.221557

    		-3.7 ms

  





  

    		2025-02-11 20:14:37.856505

    		1.6 ms

  





  

    		2025-02-11 21:14:40.064052

    		-0.8 ms

  





  

    		2025-02-11 22:14:42.05241

    		0.3 ms

  





  

    		2025-02-11 23:14:44.385713

    		-1.0 ms

  





  

    		2025-02-12 00:14:46.420459

    		-1.2 ms

  





  

    		2025-02-12 01:14:48.771801

    		1.5 ms

  





  

    		2025-02-12 02:14:51.079106

    		1.6 ms

  





  

    		2025-02-12 03:14:53.470283

    		0.8 ms

  





  

    		2025-02-12 04:14:55.792535

    		1.3 ms

  





  

    		2025-02-12 05:14:58.225743

    		1.7 ms

  





  

    		2025-02-12 06:15:00.539817

    		0.7 ms

  





  

    		2025-02-12 07:15:03.020053

    		-0.5 ms

  





  

    		2025-02-12 08:15:04.96273

    		0.5 ms

  





  

    		2025-02-12 09:15:06.886914

    		3.0 ms

  





  

    		2025-02-12 10:15:09.679791

    		9.6 ms

  





  

    		2025-02-12 11:15:11.547043

    		1.1 ms

  





  

    		2025-02-12 12:15:13.772208

    		2.9 ms

  





  

    		2025-02-12 13:15:15.546766

    		1.6 ms

  





  

    		2025-02-12 14:15:17.162892

    		1.1 ms

  





  

    		2025-02-12 15:15:19.483735

    		1.0 ms

  





  

    		2025-02-12 16:15:21.528057

    		-0.1 ms

  





  

    		2025-02-12 17:15:23.337754

    		-1.2 ms

  





  

    		2025-02-12 18:15:26.325219

    		0.4 ms

  





  

    		2025-02-12 19:15:28.761394

    		1.7 ms

  





  

    		2025-02-12 20:15:31.781977

    		-1.7 ms

  





  

    		2025-02-12 21:15:34.123505

    		-0.3 ms

  





  

    		2025-02-12 22:15:36.844912

    		0.3 ms

  





  

    		2025-02-12 23:15:39.330961

    		-0.3 ms

  





  

    		2025-02-13 00:15:41.378023

    		-0.4 ms

  





  

    		2025-02-13 01:15:43.465612

    		2.1 ms

  





  

    		2025-02-13 02:15:45.193035

    		-0.7 ms

  





  

    		2025-02-13 03:15:47.349943

    		1.3 ms

  





  

    		2025-02-13 04:15:49.282785

    		1.3 ms

  





  

    		2025-02-13 05:15:51.374489

    		-0.4 ms

  





  

    		2025-02-13 06:15:53.648806

    		0.4 ms

  





  

    		2025-02-13 07:15:55.399007

    		2.5 ms

  





  

    		2025-02-13 08:15:57.537632

    		2.3 ms

  





  

    		2025-02-13 09:15:59.383654

    		1.2 ms

  





  

    		2025-02-13 10:16:01.22833

    		-0.4 ms

  





  

    		2025-02-13 11:16:03.621018

    		-1.0 ms

  





  

    		2025-02-13 12:16:05.675776

    		-0.8 ms

  





  

    		2025-02-13 13:16:07.303987

    		-0.4 ms

  





  

    		2025-02-13 14:16:09.644114

    		1.5 ms

  





  

    		2025-02-13 15:16:11.321907

    		-0.5 ms

  





  

    		2025-02-13 16:16:13.500315

    		0.7 ms

  





  

    		2025-02-13 17:16:16.464625

    		-1.3 ms

  





  

    		2025-02-13 18:16:19.259518

    		-1.1 ms

  





  

    		2025-02-13 19:16:21.832679

    		-0.5 ms

  





  

    		2025-02-13 20:16:23.918506

    		1.4 ms

  





  

    		2025-02-13 21:16:26.144642

    		-1.2 ms

  





  

    		2025-02-13 22:16:28.577412

    		1.1 ms

  





  

    		2025-02-13 23:16:30.687576

    		1.1 ms

  





  

    		2025-02-14 00:16:33.142375

    		-0.2 ms

  





  

    		2025-02-14 01:16:35.871723

    		-1.0 ms

  





  

    		2025-02-14 02:16:38.137164

    		0.7 ms

  





  

    		2025-02-14 03:16:40.682966

    		-0.6 ms

  





  

    		2025-02-14 04:16:42.980358

    		0.0 ms

  





  

    		2025-02-14 05:16:44.733374

    		-1.2 ms

  





  

    		2025-02-14 06:16:46.978472

    		1.5 ms

  





  

    		2025-02-14 07:16:48.936077

    		3.6 ms

  





  

    		2025-02-14 08:16:51.650352

    		1.6 ms

  





  

    		2025-02-14 09:16:53.525368

    		-0.2 ms

  





  

    		2025-02-14 10:16:55.618876

    		1.8 ms

  





  

    		2025-02-14 11:16:57.580866

    		0.3 ms

  





  

    		2025-02-14 12:16:59.458832

    		1.8 ms

  





  

    		2025-02-14 13:17:02.220888

    		0.4 ms

  





  

    		2025-02-14 14:17:04.300473

    		2.3 ms

  





  

    		2025-02-14 15:17:05.955666

    		0.1 ms

  





  

    		2025-02-14 16:17:09.008628

    		1.3 ms

  





  

    		2025-02-14 17:17:11.585227

    		-0.2 ms

  





  

    		2025-02-14 18:17:14.254774

    		1.8 ms

  





  

    		2025-02-14 19:17:16.438627

    		-0.6 ms

  





  

    		2025-02-14 20:17:19.030491

    		-0.4 ms

  





  

    		2025-02-14 21:17:21.160766

    		1.1 ms

  





  

    		2025-02-14 22:17:23.729715

    		1.1 ms

  





  

    		2025-02-14 23:17:25.995243

    		1.3 ms

  





  

    		2025-02-15 00:17:28.585859

    		-2.1 ms

  





  

    		2025-02-15 01:17:30.950629

    		1.1 ms

  





  

    		2025-02-15 02:17:32.700898

    		-1.1 ms

  





  

    		2025-02-15 03:17:35.236378

    		1.8 ms

  





  

    		2025-02-15 04:17:37.442382

    		0.1 ms

  





  

    		2025-02-15 05:17:39.73194

    		-0.7 ms

  





  

    		2025-02-15 06:17:41.975829

    		1.6 ms

  





  

    		2025-02-15 07:17:43.709837

    		2.2 ms

  





  

    		2025-02-15 08:17:46.061375

    		-0.1 ms

  





  

    		2025-02-15 09:17:48.400553

    		1.4 ms

  





  

    		2025-02-15 10:17:50.292561

    		-0.8 ms

  





  

    		2025-02-15 11:17:52.689915

    		1.0 ms

  





  

    		2025-02-15 12:17:54.880648

    		1.7 ms

  





  

    		2025-02-15 13:17:56.657811

    		1.1 ms

  





  

    		2025-02-15 14:17:59.156101

    		-0.1 ms

  





  

    		2025-02-15 15:18:02.658821

    		0.8 ms

  





  

    		2025-02-15 16:18:05.16415

    		0.7 ms

  





  

    		2025-02-15 17:18:06.873328

    		1.7 ms

  





  

    		2025-02-15 18:18:09.350211

    		-0.7 ms

  





  

    		2025-02-15 19:18:11.998491

    		-0.9 ms

  





  

    		2025-02-15 20:18:14.163636

    		-1.3 ms

  





  

    		2025-02-15 21:18:16.064212

    		0.8 ms

  





  

    		2025-02-15 22:18:17.732969

    		-1.2 ms

  





  

    		2025-02-15 23:18:20.121639

    		1.1 ms

  





  

    		2025-02-16 00:18:23.27575

    		0.5 ms

  





  

    		2025-02-16 01:18:25.393606

    		-1.4 ms

  





  

    		2025-02-16 02:18:28.532772

    		-1.3 ms

  





  

    		2025-02-16 03:18:31.12781

    		-1.1 ms

  





  

    		2025-02-16 04:18:33.341865

    		-1.8 ms

  





  

    		2025-02-16 05:18:35.641418

    		-2.5 ms

  





  

    		2025-02-16 06:18:38.234886

    		-0.5 ms

  





  

    		2025-02-16 07:18:41.606969

    		0.6 ms

  





  

    		2025-02-16 08:18:44.346012

    		-0.6 ms

  





  

    		2025-02-16 09:18:46.592859

    		2.3 ms

  





  

    		2025-02-16 10:18:48.739496

    		0.7 ms

  





  

    		2025-02-16 11:18:50.4488

    		2.9 ms

  





  

    		2025-02-16 12:18:52.482389

    		1.5 ms

  





  

    		2025-02-16 13:18:55.418307

    		-1.2 ms

  





  

    		2025-02-16 14:18:57.437152

    		-0.9 ms

  





  

    		2025-02-16 15:19:00.463524

    		-0.5 ms

  





  

    		2025-02-16 16:19:03.100957

    		1.8 ms

  





  

    		2025-02-16 17:19:04.73711

    		1.3 ms

  





  

    		2025-02-16 18:19:06.494305

    		1.5 ms

  





  

    		2025-02-16 19:19:08.225831

    		1.9 ms

  





  

    		2025-02-16 20:19:10.728733

    		0.6 ms

  





  

    		2025-02-16 21:19:13.207895

    		0.7 ms

  





  

    		2025-02-16 22:19:15.977661

    		0.0 ms

  





  

    		2025-02-16 23:19:18.6261

    		1.5 ms

  





  

    		2025-02-17 00:19:20.62121

    		-1.1 ms

  





  

    		2025-02-17 01:19:22.723864

    		-1.8 ms

  





  

    		2025-02-17 02:19:24.826601

    		-0.9 ms

  





  

    		2025-02-17 03:19:26.649785

    		-0.7 ms

  





  

    		2025-02-17 04:19:28.630014

    		0.7 ms

  





  

    		2025-02-17 05:19:30.607864

    		0.2 ms

  





  

    		2025-02-17 06:19:33.759037

    		1.1 ms

  





  

    		2025-02-17 07:19:36.286409

    		1.6 ms

  





  

    		2025-02-17 08:19:38.562662

    		-0.1 ms

  





  

    		2025-02-17 09:19:40.318825

    		1.4 ms

  





  

    		2025-02-17 10:19:41.977581

    		2.5 ms

  





  

    		2025-02-17 11:19:44.048395

    		-0.2 ms

  





  

    		2025-02-17 12:19:45.578185

    		0.1 ms

  





  

    		2025-02-17 13:19:47.21144

    		2.0 ms

  





  

    		2025-02-17 14:19:48.862928

    		-0.1 ms

  





  

    		2025-02-17 15:19:50.483196

    		2.0 ms

  





  

    		2025-02-17 16:19:52.312169

    		-0.4 ms

  





  

    		2025-02-17 17:19:53.880515

    		2.2 ms

  





  

    		2025-02-17 18:19:56.268407

    		1.5 ms

  





  

    		2025-02-17 19:19:58.419703

    		1.4 ms

  





  

    		2025-02-17 20:20:02.028361

    		-1.1 ms

  





  

    		2025-02-17 21:20:04.549692

    		1.5 ms

  





  

    		2025-02-17 22:20:07.406383

    		-2.2 ms

  





  

    		2025-02-17 23:20:09.953076

    		-1.6 ms

  





  

    		2025-02-18 00:20:12.264421

    		-1.3 ms

  





  

    		2025-02-18 01:20:14.635563

    		0.3 ms

  





  

    		2025-02-18 02:20:16.641309

    		-0.6 ms

  





  

    		2025-02-18 03:20:19.013154

    		-0.3 ms

  





  

    		2025-02-18 04:20:20.605262

    		-0.5 ms

  





  

    		2025-02-18 05:20:22.440167

    		3.6 ms

  





  

    		2025-02-18 06:20:24.970379

    		1.4 ms

  





  

    		2025-02-18 07:20:27.465497

    		0.8 ms

  





  

    		2025-02-18 08:20:29.155812

    		1.8 ms

  





  

    		2025-02-18 09:20:30.908384

    		-0.1 ms

  





  

    		2025-02-18 10:20:32.907908

    		0.7 ms

  





  

    		2025-02-18 11:20:34.763127

    		1.3 ms

  





  

    		2025-02-18 12:20:37.025526

    		0.6 ms

  





  

    		2025-02-18 13:20:38.559636

    		2.2 ms

  





  

    		2025-02-18 14:20:40.512633

    		2.3 ms

  





  

    		2025-02-18 15:20:42.508616

    		1.9 ms

  





  

    		2025-02-18 16:20:45.092479

    		-1.2 ms

  





  

    		2025-02-18 17:20:47.009289

    		-0.9 ms

  





  

    		2025-02-18 18:20:48.896303

    		0.7 ms

  





  

    		2025-02-18 19:20:50.773706

    		-0.4 ms

  





  

    		2025-02-18 20:20:52.91078

    		1.1 ms

  





  

    		2025-02-18 21:20:54.692589

    		-1.6 ms

  





  

    		2025-02-18 22:20:56.809619

    		1.4 ms

  





  

    		2025-02-18 23:20:59.002603

    		-0.8 ms

  





  

    		2025-02-19 00:21:01.292615

    		0.0 ms

  





  

    		2025-02-19 01:21:03.352078

    		-0.6 ms

  





  

    		2025-02-19 02:21:05.737668

    		1.4 ms

  





  

    		2025-02-19 03:21:07.92795

    		-0.4 ms

  





  

    		2025-02-19 04:21:09.91297

    		-1.5 ms

  





  

    		2025-02-19 05:21:12.164428

    		-1.5 ms

  





  

    		2025-02-19 06:21:14.411686

    		-0.2 ms

  





  

    		2025-02-19 07:21:16.943311

    		-0.6 ms

  










Evidence of Intent

Last updated: Fri 06 Mar 2020 14:08:40 UTC

1. Purpose

The purpose of this document Evidence of Intent is to secure a) evidence of intent to sign and b) evidence of what Sign Material there was intent to sign, to avoid claims that different Sign Material was viewed than what was the output in the final Evidence Package.

2. Screen captures

When a person signs a document using Scrive eSign a screen capture is executed on the person´s screen and saved by Scrive eSign. When sealing the signed document Scrive eSign includes the screen captures from all signing parties into this document. 

The screen capture technology used sometimes fails to execute the screen capture. Therefore, in case the screen capture technology would fail, a screen capture with a reference signing view is prepared in Scrive eSign at each production upgrade and upon sealing the document, Scrive eSign includes the latest reference screen captures in this Evidence of Intent as a reference. Important to note is also that, in the event log below each time stamp reflects the clock of the client, which may be different from the clock of Scrive eSign.





  

    		Time

    		IP

    		Event

  



    

    		2025-02-18 13:27:00.425 UTC

    		130.241.30.106

    		Anneli Arohlén (AA) opened the document in the signing view. Click here to see an attached screen capture of the top of their signing view.

  



  

 

  

    		2025-02-18 13:27:52.36 UTC

    		130.241.30.106

    		Anneli Arohlén (AA) signed the document. Click here to see attached screen capture of their signing view. Click here to see attached screen capture of the reference signing view created at 2025-01-23 17:05:19 UTC.

  

  

    		2025-02-18 13:42:40.867 UTC

    		130.241.134.21

    		Maximillian Nilsson Svart (MNS) opened the document in the signing view. Click here to see an attached screen capture of the top of their signing view.

  



  

 

  

    		2025-02-18 13:44:14.054 UTC

    		130.241.134.21

    		Maximillian Nilsson Svart (MNS) signed the document. Click here to see attached screen capture of their signing view. Click here to see attached screen capture of the reference signing view created at 2025-01-23 17:05:19 UTC.

  

  

    		2025-02-19 07:48:27.112 UTC

    		130.241.30.106

    		Siri Larsson (SL) opened the document in the signing view. Click here to see an attached screen capture of the top of their signing view.

  



  

 

  

    		2025-02-19 07:49:23.39 UTC

    		130.241.30.106

    		Siri Larsson (SL) signed the document. Click here to see attached screen capture of their signing view. Click here to see attached screen capture of the reference signing view created at 2025-01-23 17:05:19 UTC.
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1. Purpose

The purpose of the Digital Signature Documentation is to provide a method so that the integrity of the Evidence Package can be verified mathematically and independently of Scrive, Guardtime or any other third party, only relying on public information. 

2. Overview

2.1 Digital Signatures

Digital signatures are used to make digital data tamper proof, so that it can be verified that the data has not been modified since the digital signature was created.

Digital signatures are designed in a way that there is a method for checking that the data that the signature is applied to is not modified, and that there is a method for checking that the signature has been issued in some trusted way.

2.2 Cryptographic Hash Functions

There is one mathematical concept that is pervasive in digital signing technologies: cryptographic hash functions. Such functions are used to straightforwardly compute a “hash value” of some fixed length (e.g. 256 bits) of some arbitrary amount of data, with the property that it is infeasible to reverse the function and get the data back from the hash value, but most importantly: it is infeasible to come up with any other piece of data that will compute to the same hash value.

These properties imply that it is sufficient to protect hash values of data instead of the data itself. The reason is that if we know that the protected hash value is unmodified and matches the hash value that we can compute of the data itself, then we know that it is infeasible that the data itself has been modified. For integrity purposes, hash values are essential condensations of the original data.

In addition to the cryptographic hash functions, many technologies for digital signatures are based on the use of keys.

2.3 Key-based digital signatures

In key-based digital signatures, secret information (private keys) are used to create signatures by some trusted organisation. Each private key has a corresponding public key which is used for verifying the integrity of the digital signatures created with the private key. So to check a key-based digital signature, one needs to access the public key that corresponded to the secret key used to create the signature. In addition to verifying the signature using the public key, one has to verify that the public key comes from the trusted organisation that created the signature. This can be done using digital certificates as part of the public-key infrastructure.

Key-based digital signatures are problematic due to the durability requirements that come with protecting Evidence Packages. The private key must be kept secret by the trusted organisation. Should the key become public, the digital signatures that were issued using it can no longer be used to verify the integrity of the data. As a mitigation, the trusted organisation can limit the time that any one public/private key pair is used, and then erase the private key. Should a private key leak from the trusted organisation, only signatures created during the lifetime of the private key become worthless. However, more frequent renewal of keys mean that the organisation issuing digital signatures must provide more public keys for verification purposes. The main problem remains: how can one be sure that a private key was not leaked and used to forge digital signatures? The PAdES standard specifies a set of restrictions and extensions to the standards for PDF and ISO-32000-1 and -2. PAdES is described in the technical specification TS-102 778 that is published and maintained by the European Telecommunication Standards Institute, ETSI.

2.4 Keyless digital signatures for durability

Keyless digital signatures rely solely on the properties of cryptographic hash functions to protect data, without the use of secrets.

An extremely simple (but naive) method for creating a keyless digital signature is to compute the hash value of some data and then make that hash value public so that it can be used to verify that copies of the data have not been modified. It is important that the hash value is published so that that a verifier readily can find it and trust that the hash value is authentic, and that the publication is permanently accessible for the foreseeable future. A suitable method is to publish the hash value in a newspaper that is widely spread and archived throughout the world.

Although simple, the naive method described is not practical in that it requires one hash value to be published for each piece of data that needs a digital signature. To make keyless digital signatures practical one can combine hash values from multiple pieces of data by juxtaposing the hash values and computing new hash values of the result, as illustrated below:
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By combining hash values in this way, one can choose to publish the combined hash value periodically, e.g. once a month. For verification to work, additional information is needed to ensure that a particular Evidence Package’s hash value leads to the hash value that is published in a newspaper (such a published hash value is called a publication code). Therefore, the digital signature contains information about what newspaper contains the publication code (currently, publication codes are printed in Financial Times), as well as intermediate hash values in the linked chain of hashes all the way to the publication code. For the middle Evidence Package in the diagram above, the digital signature would have information about where one can find the publication code c₆, as well as the intermediate hash values c₃, d₄, and d₅. From the Evidence Package’s computed hash value d₃, the intermediate hash values in the digital signature, and the combining cryptographic hash function H taking juxtaposed hash values, a verifier would compute the complete chain of hash values: c₄ = H(c₃,d₃), c₅ = H(c₄,d₄), c₆ = H(c₅, d₅). Having computed c₆, the verifier needs to check that it is equal to the newspaper’s publication code.

Since the digital signature must contain extra information about intermediate hash values that stem from other Evidence Packages leading to the publication code, one cannot immediately put the keyless digital signature into the Evidence Package upon its creation—one has to wait until the publication code is known. But since the parties involved in signing a document typically want access to the Evidence Package right away, Scrive E-sign provides the parties with an initial version of the Evidence Package with a temporary, keyless digital signature. Once the Evidence Package’s hash value has been part of the linked chain that leads to a publication code, Scrive E-sign produces a new Evidence Package with the permanent, keyless digital signature. Signatories that choose to store their Evidence Package in the archive service provided by Scrive E-sign can download the revised Evidence Package in the archive once it becomes available.

The devil in the details regarding the implementation of keyless digital signatures (e.g., in practice one would use trees of intermediate hash values instead of linked chains), but the fundamental principle is the same: data can be verified by computing a sequence of hash values and check against a value that is published in a trusted way.

2.5 Verifiable timestamps using keyless signatures

The keyless signature not only provides a method for verifying the integrity of the Evidence Package, it also encodes the time down to the second when the signature was created. By construction, the time encoding is irrefutable and can be produced as part of the verification method of the keyless digital signature.

The following diagram gives a simplified version of how the time encoding works. Each publication code that goes into a newspaper is the root of the so called calendar tree, which is an ever-growing tree with one leaf node for each second since midnight, January 1st, 1970 in Coordinated Universal Time (UTC), a point in time we will denote T₀. (In the diagram, we have assumed that there is one evidence package providing the hash value for each leaf node, which is a simplification since we for each second may have zero or more than one evidence package for which we want a digital signature. In reality, the hash value of each leaf node in the calendar tree is constructed from an aggregation tree of hash values. We have also assumed a very small calendar tree, consisting of just four leaf nodes spanning a time of four seconds. A calendar tree for a whole month is of course much larger.)
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Now, suppose we want to verify the digital signature for the evidence package in the third row. The digital signature contains the path from the root down to the leaf, telling us if we should choose the upper route (encoded as a 0) or lower route (encoded as a 1) to get to the next level. The choices form a sequence which can be interpreted as a binary number, and for the path highlighted in yellow, this binary number is 10 which in decimal is the number 2. One can then conclude that this leaf was constructed at T₀ + 2, that is, 2 seconds after midnight, January 1st, 1970 (UTC).

(In reality, the time encoding is not done using T₀ as a start point, but instead by using the time when the publication code was created as an end point. Details can be found in appendix Extracting the Signing Time.)

The next section provides precise information about the digital signatures produced by Scrive E-sign and how they can be verified.

3. How to Verify the Evidence Package

The signed document (PDF file) that the Evidence Package (HTML attachments - that this Digital Signature Documentation is part of) is embedded into, has either been electronically sealed by Scrive using the Guardtime Keyless Signature technology or with a PAdES digital signature. This enables independent verification of the time when the document was signed and checking that it has not been modified since. The process consists of several steps outlined below. If the document is signed using PAdES the signature can be validated in Acrobat Reader.

3.1 Extracting the Signature

The signature is embedded into the document following the standard PDF digital signature framework [PDF, section 12.8]. A Guardtime signature has the value GTTS.TimeStamp in its Filter field.

A single PDF file can contain several revisions of a document [PDF, section 7.5.6]. A Guardtime signature normally signs all revisions up to and including the one that contains it. In order to verify the document as it was signed, all subsequent updates have to be removed from the file.

More precisely, the signature protects the parts of the document specified by the ByteRange field of the signature. The two ranges must cover everything left after the previous step, except the Contents field of the signature.

The signature value is embedded in the Contents field in base 16 encoding. The value has to be stripped of trailing spaces and decoded [BASE, section 8] for further processing.

3.2 Parsing the Signature

The result of the previous step has to be parsed as an ASN.1 data structure in BER encoding [ASN, DER]. This must yield a ContentInfo structure [CMS, section 3] that embeds a SignedData structure [CMS, section 5] in the content field.

The contents of the encapContentInfo.eContent field of the SignedData structure have to be parsed as an ASN.1 data structure in DER encoding. This must yield a TSTInfo structure [TSP, section 2.4.2].

A Guardtime signature must have a single SignerInfo element in the signerInfos field of the SignedData structure and the object identifier 1.3.6.1.4.1.27868.4.1 in the signatureAlgorithm field of the SignerInfo structure.

The contents of the signature field of the SignerInfo structure have to be parsed as an ASN.1 data structure in DER encoding. This must yield a Guardtime-defined TimeSignature structure:

                          TimeSignature ::= SEQUENCE {

                            location HashChain,

                            history HashChain,

                            publishedData PublishedData,

                            pkSignature [0] SignatureInfo OPTIONAL,

                            pubReference [1] SET OF OCTET STRING OPTIONAL

                          }

                          PublishedData ::= SEQUENCE {

                            publicationIdentifier INTEGER,

                            publicationImprint DataImprint

                          }

Each of the HashChain fields is an ASN.1 OCTET STRING that contains a concatenation of a number of HashStep records. Each HashStep record in turn is a concatenation of a 1-byte hash algorithm code (appendix Hash Functions), a 1-byte direction indicator, a variable-length DataImprint field, and a 1-byte level number. The DataImprint field consists of a 1-byte hash algorithm code followed by the hash value (the number of bytes determined by the hash function). Note that all these are just concatenated together, not encoded as separate ASN.1 fields.

The DataImprint field in the PublishedData structure is an ASN.1 OCTET STRING that consists of a 1-byte hash algorithm code followed by the corresponding number of bytes of hash value (again, just concatenated).

The contents of the pkSignature and pubReference fields will not be used in the following and thus need not be parsed. However, presence of the pkSignature field indicates the hash chain contained in the history field is a temporary one not connected to a printed control publication. In such a case, the history and publishedData fields should be updated before proceeding (appendix Extending the TimeSignature).

3.3 Checking the Document

To check that the document matches the signature, it must be verified that the hash value of the signed document corresponds to the one embedded in the signature.

The concatenation of the sections of the original PDF file specified by the ByteRange field has to be hashed using the algorithm specified by the messageImprint.hashAlgorithm field of the TSTInfo structure. The result must be equal to the value of the messageImprint.hashedMessage field of the TSTInfo structure.

3.4 Checking the Signature

To check that the signature is internally consistent, it must be verified in several places that the hash value computed from one part of the signature corresponds to the one embedded in another part.

The DER-encoded representation of the TSTInfo structure (that is, the value of the encapContentInfo.eContent field of the SignedData structure) has to be hashed using the algorithm specified by the digestAlgorithm field of the SignerInfo structure. The result must be equal to the value of the message-digest attribute in the signedAttrs field of the SignerInfo structure.

The DER-encoded representation of the SignedAttributes structure has to be hashed using the algorithm specified by the digestAlgorithm field of the SignerInfo structure. The result will be the input data to the hash chain computation process described next. Note that the data to be hashed in this step is different from the representation of the signedAttrs field in the SignerInfo structure, as the latter is a tagged implicit set while the former is an explicit set [CMS, section 5.4].

For each HashStep record in the location hash chain and then for each HashStep record in the history hash chain in the TimeSignature structure, in the order in which the records appear in the chains:

		compute x as the result of hashing the input data with the algorithm specified by the hash algorithm code (the first byte) in the record;

		if the direction indicator (the second byte) in the record is 0:

		compute y as the concatenation of the DataImprint field (bytes from the third up to but excluding the last), the hash algorithm code (the first byte), the value of x, and the level byte (the last byte);

		if the direction indicator (the second byte) in the record is 1:

		compute y as the concatenation of the hash algorithm code (the first byte), the value of x, the DataImprint field (bytes from the third up to but excluding the last), and the level byte (the last byte);

		if the direction indicator (the second byte) is something else:

		abort with an error "invalid signature";

		the value of y is the input for the next step.



Finally, the value of y from the last step of the hash chain computation has to be hashed using the hash algorithm specified by the first byte of the publicationImprint field of the PublishedData structure. The result must be equal to the remaining bytes of the publicationImprint field.

3.5 Checking the Publication

To check that the signature matches the widely witnessed control publication, it must be verified that the contents of the PublishedData structure correspond to a printed publication acquired from a trusted source.

The publicationIdentifier field in the PublishedData structure contains the POSIX time [POSIX, section 4.15] value for the moment when the control publication was generated. A Guardtime control publication appears in the World Edition of the Financial Times 2–6 days after it is generated (depending on the publisher's schedules).

The PublishedData structure is formatted into human-comparable form as follows:

		the value of the publicationIdentifier field as a 64-bit integer (8 bytes in big-endian order) and the contents of the publicationImprint field are concatenated;

		a CRC-32 checksum [CRC, section 8.1.1.6.2] is computed on the result of the previous step and appended to it;

		the result of the previous step is encoded in base 32 [BASE, section 6];

		the result of the previous step may be broken into groups of 6 or 8 characters by dashes.



The result must be equal to the control publication that appears in the newspaper (ignoring possible differences in the optional character grouping).

3.6 Conclusion

Since in the whole computation starts from the contents of the PDF file and through a series applications of one-way functions ends up at a value that was known to exist at some well-established time in the past (the time when the newspaper was printed), this proves that the file in question existed before that time in the same form as it is currently.

The preceding statement relies only on the hash functions being one-way and assumes absolutely nothing about the Guardtime technology. Adding information about how the hash chains are constructed (which is seen by all Guardtime clients while it happens and can thus also be considered quite widely witnessed) makes it possible to extract the signing time with much better precision (appendix Extracting the Signing Time).

4. Hash Functions

The following table lists the hash functions that may be used in hash chains in Guardtime keyless signatures, along with their identifiers and hash value sizes.

		Algorithm Name

		Guardtime ID

		Hash Value Size

		Algorithm Specification



		SHA-1

		0

		20

		SHA, section 6.1



		SHA-224

		3

		28

		SHA, section 6.3



		SHA-256

		1

		32

		SHA, section 6.2



		SHA-384

		4

		48

		SHA, section 6.5



		SHA-512

		5

		64

		SHA, section 6.4



		RIPEMD-160

		2

		20

		RIPE, section 7





5. Extracting the Signing Time

The time when a datum was signed with a Guardtime keyless signature can be extacted from the history and the publicationIdentifier fields of the TimeSignature structure (section Parsing the Signature). The process is as follows:

		set h to 0 and p to the value of the publicationIdentifier field;

		for each HashStep record in the history hash chain, in the reverse of the order in which the records appear in the chain:



		if p is 0: abort with an error "invalid signature";

		set x to the highest power of 2 that does not exceed p;

		if the direction indicator (the second byte) in the record is 0: set h to h+x and p to p-x;

		if the direction indicator (the second byte) in the record is 1: set p to x-1;

		if the direction indicator (the second byte) is something else: abort with an error "invalid signature";



		if p is not 0: abort with an error "invalid signature";



The final value of h is the POSIX time [POSIX, section 4.15] value for the moment when the datum was signed.

6. Extending the TimeSignature

For each Guardtime signature and any control publication generated after the signature was issued, a hash chain can be created that connects the signature to the control publication and thus also to the printed medium in which the publication appeared. This process is called extending the signature.

The preferred way to do this is to access an online verification service using a tool obtained from either Scrive or Guardtime. This can also be done independently using the calendar database acquired either from Guardtime or, in case Guardtime has ceased the service, from the Estonian Technical Surveillance Authority, to which Guardtime is obligated to deposit the database before exiting the business.

The Guardtime calendar database consists of one hash value per second, indexed by integral POSIX time [POSIX, section 4.15] values (red nodes and black numbers on the figure below). Each of these hash values aggregates all signing requests that the Guardtime service processed during the corresponding 1-second time interval.

The aggregate hash values are connected into binary trees by hashing them together in pairs in left to right order, then hashing the first level pairs together again, and so on until a set of complete binary trees is obtained (blue arrows and nodes on the figure). For generating the control publication, the roots of the binary trees are hashed into a chain in right to left order (purple arrows and nodes), and the value from the last node of the chain is extracted for generating the control publication (golden arrow).

More precisely, each node on the figure is a DataImprint structure (section Parsing the Signature). On each step, the DataImprint from the left child node, the DataImprint from the right child node, and a single byte with the value of 255 are concatenated together, hashed, and the result is obtained as a DataImprint consisting of the concatenation of the 1-byte hash algorithm code (appendix Hash Functions) and the hash value.
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For manageability, the database is split into several files (separated by dashed black lines on the figure). For the files to be usable without access to preceding ones, each file starting from some time value t also contains the root values from the binary trees corresponding to the state of the database on time t-1 (dashed blue arrows between the first and second file on the figure).

To construct the hash chain linking a given signature to a given publication, the following steps have to be performed:

		The signing time has to be extracted from the history and publishedData fields currently in the signature (appendix Extracting the Signing Time);

		The calendar database files covering the full interval from the signing time to the time when the publication was generated have to be obtained (format and naming of the files described later in this section);

		The hash-linked structure corresponding to the time when the publication was generated has to be reconstructed (as described earlier in this section);

		The unique hash chain connecting the leaf entry corresponding to the signing time to the root entry corresponding to the control publication (dotted arrows on the figure above) has to be extracted;

		The TimeSignature structure (section Parsing the Signature) has to be updated with new values:



		The history field is set to the concatenation of HashStep records describing the steps in the hash chain; each HashStep record is constructed as the concatenation of the 1-byte hash algorithm code from the DataImprint in the current node, the 1-byte direction indicator (0 if the sibling node is to the right in the tree, 1 if the sibling is to the left), the DataImprint from the sibling node, and a single byte with the value of 255;

		The publicationIdentifier field is set to the POSIX time value for the moment when the control publication was generated;

		The publicationImprint field is set to the DataImprint value in the root entry corresponding to the control publication.



Each calendar database file consists of a fixed header, a set of root node records, a sequence of calendar node records, and a checksum record. In the following, many values are given in hexadecimal, with the 0x prefix prepended.

The header consists of 12 fields totaling 65 bytes:

		8-byte sequence: file format identifier; must be 0x47, 0x54, 0x49, 0x4d, 0x45, 0x48, 0x44, and 0x42 (ASCII representation of 'GTIMEHDB');

		4-byte integer: endian-ness indicator; fixed value 0x01020304; all other 32-bit integers in the file will be in the same byte order;

		4-byte integer: version number; must be 0x00000001 (in file byte order);

		8-byte integer: endian-ness indicator; fixed value 0x0102030405060708; all other 64-bit integers in the file will be in the same byte order;

		8-byte integer: file creation time as POSIX time;

		8-byte integer: first calendar record index; the POSIX time value for the first node in the calendar node section of the file;

		4-byte integer: first calendar record offset; the offset of the start of the calendar node section within the file;

		4-byte integer: calendar record length; the length of each record in the calendar node section of the file;

		1 byte: calendar hash algorithm; the 1-byte hash algorithm code (appendix Hash Functions) for the hash function used by all calendar nodes in this file (they all must use the same algorithm);

		1 byte: flags; must be 0x01;

		14 bytes: reserved for future; all bytes must be 0x00;

		1 byte: CRC8 checksum of all preceding bytes in the header record; this is intended as a short-term protection against accidental errors while the file is being created; checking this may be omitted as the checksum record at the end of the file gives much stronger protection.



The root node section spans the space from the end of the header to the beginning of the calendar node section. It consists of a sequence of root node records followed by a 1-byte CRC8 checksum of all preceding bytes in the section. Each root node record consists of 4 fields:

		4-byte integer: record length; the number of bytes to follow in this record (excluding the length field itself);

		8-byte integer: record index; the POSIX time value for the last calendar node in the complete binary tree whose root this node is;

		1 byte: the 1-byte hash algorithm code for the hash function used in this node;

		variable-length sequence: the hash value in this node (the length is determined by the hash function used; it may also be computed by subtracting 9 from the value of the record length field).



Note that the concatenation of the two last fields in each record yields the DataImprint value for the corresponding node.

The calendar node section spans the space from the end of the root node section to almost the end of the file; it is followed only by a checksum record that has the same size and format as a calendar node record. It consists of a sequence of calendar node records (and no section checksum). Each calendar node record consists of 3 fields:

		4-byte integer: record index offset; this value is to be added to the first calendar record index field from the file header to obtain the POSIX time value for this node;

		variable-length sequence: the hash value in this node (the length is determined by the hash function used which is specified by the calendar hash algorithm field in the file header; it may also be obtained by subtracting 5 from the calendar record length field in the file header);

		1 byte: CRC8 checksum of all preceding bytes in the record.



Again, note that the concatenation of the calendar hash algorithm field from the file header and the hash value field from the record yields the DataImprint value for the corresponding node.

The last record in the file is the cryptographic checksum of the whole file:

		4-byte integer: fixed value 0xffffffff;

		variable-length sequence: the hash value computed by hashing all data preceding the checksum record in the file using the hash function specified in the calendar hash algorithm field in the file header (the length is the same as for the calendar node records);

		1 byte: CRC8 checksum of all preceding bytes in the record.



The calendar database files are named following the pattern

    hashdb-tttttttttttttttt-yyyy-mm-dd-hhmmss.bin

where the fields have the following meaning:

		filename prefix, always hashdb;

		POSIX time value for the first calendar node in the file; 16-digit lower-case hexadecimal number with leading zeroes preserved (but no 0x prefix);

		year, month, and day of the file creation time; month and day are 2-digit decimal numbers with the leading zeroes preserved;

		hour, minute, and second of the file creation time (in UTC); each is 2-digit decimal number with the leading zero preserved;

		filename suffix, always bin.
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Purpose of the document

Scrive eSign is a system for signing documents electronically. This document provides a brief introduction to Scrive eSign so that a holder of a Scrive e-signed document can easily explain such document in court. For in-depth documentation, start by reading the attachment Evidence Package Introduction.

Scrive eSign system

Scrive eSign is developed by Scrive AB and is designed to:

		Enable its users to define workflows for signing electronically

		Execute the signing workflow

		Record as many of the signatories’ actions as possible as log data

		Once all signatories have signed, produce a final digital evidence package of the electronically signed materials together with the log data and other supporting materials necessary to optimise the usefulness of the evidence (the “Evidence Package”)



E-signing workflow

This is how a document is signed through Scrive eSign:

		To start the signing process the user of Scrive eSign either a) defines the signing process in the administrative user interface and selects to start the process, b) starts from a template process in the administrative user interface or c) starts from a template process within a system that has integrated with Scrive.

		To access the signing workflow the counterpart(s) either a) receive an email or SMS with an invitation to sign electronically and a link to the e-signing user interface, b) receive a tablet with the e-signing user interface already opened or c) are redirected from a webpage or client application user interface to the e-signing user interface.

		To review the document the counterpart(s) view the e-signing user interface and a) read instructions at the top that they shall follow the green instruction arrows to complete the signing process, b) depending on the signing process settings enter or not enter extra information into the document such as text and signatures, checks in checkboxes and extra document appendices and c) scroll through all document pages to reach the button with the text “sign” placed below the last page of the document (the “Signing Button”).

		To sign the document the counterpart(s) presses the Signing Button and, depending on the signing process settings, either a) a popup appears where they are informed that by clicking the Signing Button at the bottom of the popup, they are signing the document and that Scrive eSign will register their signature or b) a popup appears where they are asked to select their type of e-legitimation and sign the document using their installed eID application. 

		The confirmation text that the document has been signed upon clicking the Signing Button, is automatically displayed to the counterpart(s) in a web user interface and b) sent to the counterpart(s) in an email including the Evidence Package.



Evidence Package

To understand how to generate quality evidence in a digital environment Scrive has studied several evidence container technologies such as the signed paper, the printed facsimile and the recorded voice. We found that there has been good reason to perceive the signed paper document as the gold standard for evidence quality; it has several inherent qualities that are not easily transferrable into digital formats.

As a result of our research Scrive eSign has been designed to produce an Evidence Package that reproduce the evidence qualities of the paper, while at the same time add new qualities enabled by new technology. A key feature of the Evidence Package is that it shall be self-documenting, meaning that the signed document in itself shall contain all evidence necessary to explain the transaction.
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